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1. OBIIIASI XAPAKTEPUCTHUKA PABOYEN ITPOI'PAMMBI YYEBHOU
ANCIHUIIJINHBI
«AHpopManiuOHHBbIE TEXHOJIOTHID)

1.1 MecTO TMCUMIVIMHBI B CTPYKTYPe OCHOBHOM 00pa30BaTe/IbHOM MPOrpaMMbI:

VYuebnas aucuumiuHa «VH(pOpMalMOHHbIE TEXHOJOTMM» SBISETCA 00s3aTeIbHON
YacThl0 OO0IIENPOPECCHOHATIBHOIO IMKJIA OCHOBHOM IpogeccMoHaNbHONH 00pa3oBaTeIbHON
nporpammsl B cootBercTBUM ¢ @I'OC no cnenuansHoct 09.02.07 MHGOpMaLMOHHBIE CUCTEMBbI
U IPOrpaMMHUpPOBaHHUE.

1.2 LICJIB U IIaHUPYEMBbIC PE3YyJIbTaThl OCBOCHUA JUCIUIIJIINHBI

Kon
IIK, OK, JIP YMenus 3HaHUsA

OK 1, 0K 2, COOIOIATh MIPaBUJIa TEXHUKH npaBuiia TEXHUKH O€30MacCHOCTU U

OK 4 0€3011aCHOCTH U TUTHEHUYECKUe IUTUeHUYecKre TpeOOBaHuUs IpU

IIK 1.3 pPEKOMEH AN ucnons3oBanuu cpeacts UKT B

[IK 1.4 npu ucnodb3oBanuu cpencts UKT | oOpa3oBaTeibHOM IMpoIiecce;

K 1.7 B IIPO(heCcCHOHATLHOM OCHOBHBIE TEXHOJIOTUH CO3/IaHUA,

IIK 2.1 JIeATEIbHOCTH; pelaKkTUpoBaHus, ohopmMieHus,

IIK 3.1 CO3/1aBaTh, PEIaKTUPOBATb, COXpaHEHHs, epejaul U IoHucKa

IIK 3.3 ohopMIIATh, COXpPaHSTH, UH(POPMALMOHHBIX 0OBEKTOB

I1K 4.1 nepenaBaTh UHPOPMAIMOHHBIE Pa3IMYHOTO THUMA (TEKCTOBBIX,

I1K 4.2 0OBEKTHI pa3IMYHOTO THIIA C rpaduuecKux, YUCIOBBIX U T.I1.) C

IIK 4.3 TOMOIIBIO COBPEMEHHBIX TIOMOIIBI0 COBPEMEHHBIX

JIP 4, JIP 10 MH(POPMALIMOHHBIX TEXHOJIOTUN IIPOrPAMMHBIX CPENCTB;

JIP 13-15 U1 o0ecieueHus BO3MOKHOCTH KCIIOIb30BAHN
00pazoBaTeIbHOrO Mpoliecca; pecypcos cetu MHTepHET 111
HCIIOJIb30BaTh CEPBUCHI U COBEpLICHCTBOBAHUS
MH(POPMALIMOHHBIE PECYPCHI CETU | MPOPECCUOHATIBHOM 1eATEIbHOCTH,
WuTepHer B npodeccuoHanbHON 1po(heCCUOHATIBHOTO U TMYHOCTHOTO
JIESATEIILHOCTH. pa3BUTUS;

HA3HAYCHUE U TEXHOJOTHUIO
3KCIUTyaTal[My annapaTHoro u
MIPOrPaMMHOTO 00eCTIeUeHusI,
MPUMEHSEMOTO B PO eCCHOHATBHON
JIeSITEJIbHOCTH.




2. CTPYKTYPA U COAEP KAHUE YUYEBHOU JUCITATIIAHBI

2.1 O0beM y4eOHOI TUCHUILIMHBI U BU/bI Y4eOHOH padoThl

Buna yueOHoii padoThl O0Bem B yacax

O0bem o0pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOM 1M COHUIIIMHBI 57

B T.4. B opMe NPAKTHYECKOH MOATOTOBKH 22

B T. U..

TEOopeTHIecKoe 00yueHue 26
IIPAKTUYECKUE 3aHATUSA 22
KOHCYJIbTAIIMU 3
CamocTosTenbHas paboTa 6
IIpomesxyTouHast atTecTanus B popMe KOHTPOJIBHONU pabOTHI

Koncynpranuu 34.




2.2 TemaTn4yeckuil IUVIaH U cOiepKaHue y4eOHOH qucHuIInHbI «MHpOpManOHHbIE TEXHOJIOT N

HaumenoBanmue Conep:xxanue ydyeOHOro Mmarepuasa u GopMbl OPraHu3auMu AeATeIbHOCTH Oo0bem | Koabl koMneTeHUM
pa3/iesoB U TeM o0yuarwmuxcsi B Yacax U JIMYHOCTHBIX
pe3yJbTaToB,
(¢popmupoBanuio
KOTOPBIX
crnocod0cTByer
3J1eMEeHT MPOrpaMmMbl
Paznen 1. UnopmanmoHHbIe CHCTEMbI U TEXHOJIOTHH
Beenenne Conep:xkaHue yueOHOIro MaTepuasa 6 OK 2
00630p coBpeMeHHBIX HHPOPMALIMOHHBIX CUCTEM U TeXHOIOruil. HasHauenue u BUbI 6
nHGOPMAIIMOHHBIX TeXHOIOTHH. TexHonoruu cobopa, HaKoIIeHUsI, 00paboTKH, epeadu u
pacnpocTtpaneHus nHpopmauu. Cocras, CTPYKTypa, IPUHIUIBI PeaTu3aluy 1
(GYHKIIMOHUPOBAaHUS WH()OPMALIMOHHBIX TEXHOJIOTHIA.
Tema 1.1 O6paborka Copepxanue yyeOHOro marepuaJia 20 OK1l,0K2,0K4
TeKCTOBOI BbazoBeie u npukinagHpie HHOOPMAIIMOHHBIE TEXHOIOTUH; HHCTPYMEHTAIbHbIE CPENICTBA 8 NP 4, 1P 10
L, UHPOPMALMOHHBIX TexHOoNorui. TexcToBble penakropsl. Mutepdeiic MS WORD. Ions.
Coznanue 37IeKTPOHHOTO JOKYMEHTA. | nnepcchuiku
B TOM 4Mciie NpaKTUYECKUX U J1a00PATOPHBIX 3aHATHI 10
Co3znanue, perakTupoBanue, popMatupoBanue Tekcra B cpeae MS WORD.
Odopmienne cTpaHull, pa3ieiaoB, KOJOHTUTYJIOB, 3aKJIaJJOK, CCHUIOK.
Co3pnanue tabaun B MS Word.
BcraBka rpaduueckux o0beKTOB
Buenpenne 00bekToB. ['unepcchuikiy.
CamocrosiTesibHas padora 2
Penaxrop hopmyn MicrosoftEquation. [Ipumenenue mabioHOB U MacTEPOB.
Tema 1.2 ConeprxaHue y4eOHOro MaTepuasia 12 OK 1, 0K 2, OK4
Texuosorus Wurepdeiic MS EXCEL. Crnioco6b1 anpecannu. BBoa v pegaktupoBaHue TaHHBIX, GOPMYII. 4 NMK1.3,1.4,1.7,
00padoTku yucaoBoi | Mcrnonb3oBaHue MaTeMaTH4eCKUX, (PUHAHCOBBIE U CTATUCTUYECKHUE (DYHKIIMU. 2.1,3.1,33,4.1-43,
B ToM umcile IPAKTHYECKHUX H JIA00PATOPHBIX 3aHATHI 6 J1IP 4, NIP 10




uHpopmannu

Hcnonb3oBanue popmyi. Pabora ¢ mucramu.

Hcnonb3oBanue matemarnyeckux GyHkuuid. CoznaHue quarpamu.

Vcnonp30BaHue TOTHUECKUX, (PUHAHCOBBIX U CTATUCTUYECKUX (PYHKIUH.

CamocTrosiTesibHast padoTa
OTtHOcuTeNnbHas U abCONIOTHAS apecanus

N[N

Tema 1.3. Cucrembl
ynpasJjieHus1 0a3amMu
JAHHbBIX

Coaep:xxanue yueOHOro MaTepuaJia

[TpoekTupoBanue u co3nanue 6a3pl JaHHBIX. CBOMCTBA MONEH, 100aBIeHUE 3aUCEil.

MexTaOJNYHbIE CBI3H.

B ToM 4ncie NpaKTHYeCKUX M J1a00PATOPHBIX 3aHATHH

Co3znanue 0a3bl JaHHBIX U MEXKTAOIIMYHBIX CBA3EH.

Cosznanue 3anpocos, GopM, OTUETOB.

OK1, 0K2,0K4
IK1.3,1.4,1.7,3.1,
3.3,4.1,43,

JIP 4, JIP 10

Tema 1.4.
MyabTUMeIHHHbIE
TEXHOJIOTHH

Conep:xxanue yueOHOro MaTepuasa

MynbTHMeANIHBIE TEXHOIOTUN 00PaOOTKH U MPEICTABICHUS HH(POPMAIHH.
KonTpoasnasi padora

B TOoM 4Mciie NpaKTUYECKUX U J1a00PATOPHBIX 3aHATHI

Co3znanue npe3eHTanuii ¢ moMorpo MicrosoftPowerPoint.

OK 1, 0K?2
IK 1.3, 1.4,
JIP 4, JIP 10

CamocrosiTeibHas padoTa
MynpTUMEIMITHBIE TEXHOJIOTUU

NN NN N A

Kouncyabranuun

Bcero

57




3. YCJIOBUS PEAJIM3ALIMU TIPOTPAMMBI YYEBFHOU JUCHUTLJIAHBI

3.1 s peaauM3anuM NPOrpaMmbl y4eOHOH JMCHUILUIMHBI JOJKHBI OBITH
MpexyCcMOTPeHbI CJIeAYINIHe ClelialbHbIe MOMelleHUs :
Kabuner «HbopMaTuKm».
O6opynoBanne yueOHOT0 KaOMHETa:
- I0CaJ0YHbIE MECTA MO KOJIUYECTBY 00YHaOLINXCS;
- pabouee MeCTO MpenoiaBaTes;
- JOCKa;
- KOMIUIEKTHI MJIEKTPOHHBIX YUEOHBIX TOCOOUIA.
TexHuueckue cpencTsa 0Oy4IeHus:
- KOMIIbIOTEp — paboyee MECTO CTyJIeHTa ¢ IporpaMMHbIM obecniedeHrneM (Microsoft Word,
Microsoft Excel, Microsoft Access, Microsoft Power Point, Photoshop, Corel Draw);
-  MYJBTUMEIUNHBINA KOMIIBIOTED;
- CpelCTBA TEIEKOMMYHHUKAIMH (JIOKaJIbHAS CETh KOJUIS/IKA);
- MyNbTUMEOManpoeKkTop, dKpPaH;
- TIPUHTEp;
- CKaHep.

B ycnoBHSX TMCTaHIIMOHHOTO O0YYCHHS:

- UHCTPYKTaX U BblJaua 3a/JaHus NpPOU3BOAMTCA B (opme TenekoHpepeHIun B
nporpamme Zoom;

- BCSl HE0OX0/IMMasl TJOKYMEHTAIUs BBICHUIAETCS IO AIEKTPOHHOM MOYTE;

- oOpaTHas CBsI3b U KOHCYJIbTAllUM OCYLIECTBISIOTCS B MpuiiokeHuu Bouan, BkonTakte
U TI0 3JIEKTPOHHOM MOYTE;

- BBITIOJTHEHHBIE 33/1aHUSI COOMPAIOTCS B apXUB M OTIIPABIISIOTCS Ha 00JIaKO;

- 3a4eT M KOHTpOJbHas pPaboTa OCYyILECTBIsAETCS B (opMe TelIeKOH(PEPEHIIUN B
mporpamme Zoom.

3.2 UnpopmanmoHHOe o0ecnievyeHne peaIn3aluu NporpaMmbl

Jns peanuszanuy mporpaMMbl OMONIMOTEUHBIM (QOHJ 00pa3oBaTeIbHOW OpraHU3alUuU
JIOJDKEH UMETh MeYaTHbIEe W/WIIM 3JIEKTPOHHBIE 00pa3oBaTesbHble U HH(OPMAIIMOHHBIE PECYPCHI,
pexomennoBanusle  ®YMO, s ucnonb3oBaHus B oOpas3oBarenbHOM mporecce. llpu
¢dopmupoBaHnu OubIMOTEUHOrO (oHAa 00pa3oBaTEIBLHON OpraHu3anueil BEIOUpaeTcsl He MeHee
OJTHOTO HM3JIaHUsI U3 TIEPEUNCIICHHBIX HM)KE TICYaTHBIX M3IaHUHN W (WIJIH) IEKTPOHHBIX W3JaHUN
B KQ4e€CTBE OCHOBHOTO, ITPU ATOM CIIUCOK, MOXKET OBITh JIOTIOJIHEH HOBBIMU M3AaHUSMHU.

3.2.1 OcHOBHBIE TeYATHLIE H3TaHUS
1. JIsxoBuy, B.®. OcHoBbl uHpOpMaTuku: yueOHuk / JIssxoBuy B.®., Monoauos B.A.,

PerxukoBa H.b. — Mocksa: KuoPyc, 2020. — 347 c. — (CIIO). — ISBN 978-5-406-07596-
8. — URL: https://book.ru/book/932956 (mata o6pamenus: 06.09.2020). — Tekcrt:
3JIEKTPOHHBIN.

2. Ilpoxopckmii, I'.B.Hpopmatnka u wuHPOPMAIIMOHHBIE TEXHOJOTHH B
npodeccuoHaIbHON JAedrenbHocTU: ydyeOHoe mnocobue / Ilpoxopckuit I'B. — Mocksa:
KnoPyc, 2019. — 271 ¢. — ISBN 978-5-406-01669-5. — URL.: https://book.ru/book/936664
(mata obpamenus: 06.09.2020). — TeKCT: 2MEeKTPOHHBIN/

3.VYrpunosuu, H.JI. Unpopmaruka: yue6nuk / Yrpunosuu H./I. — Mocksa: KunoPyc,
2020. — 377 c¢. — (CIIO). — ISBN 978-5-406-07314-8. — URL:
https://book.ru/book/932057 (nara obpammenus: 06.09.2020). — TekcT: 27eKTPOHHBIH



3.2.2 /lonoiHUTEIbHbIE UCTOYHUKH
1. NUudpopManmoHHble TEXHOJOTHMH B MpodeccuoHanbHO nestenpHocTH, 2013 r.;

Apramommnaa M.H. Madopmarnmonnsie Texunonoruu, 2010r.

HNHTepHeT-pecypebl:

1. Cucrembl U cpeictBa HMHGOPMATHKH, OSJICKTPOHHBIM KypHAIT [DJIEKTPOHHBIN
pecypc] / DOnextpoHHble naHHBIC.Pexxummoctyna: http:/www.ipiran.ru/journal/collected/,
ckaunBanue B (popmate PDF ([lata oOpamenus: (04.02.2017r.)



http://www.ipiran.ru/journal/collected/

4. KOHTPOJIb 1 OLIEHKA PE3YJIbTATOB OCBOEHUA ITNCHUIIJINHBI

Pe3yabTaThl 00yUeHuUs

Kpurtepumn oneHku

MeToanl OIEeHKH

Ymenus:

coOIroaaTh MpaBuiIa TEXHUKH
0€30I1aCHOCTH U TUTUECHHUYECKUE
pPEKOMEHIaluU

NIPY UCTIOJI30BAaHUH CPEJICTB
HKT B npodeccroHanbHOM
NeSITeIIbHOCTH;

CO3/1aBaTh, PEIaKTUPOBATH,
0(OPMIIATH, COXPAHSTh,
nepeaaBaTh HPOPMALMOHHBIC
00BEKTHI Pa3IMYHOTO THIIA C
MIOMOIIIBI0 COBPEMEHHBIX
MH(POPMALMOHHBIX TEXHOJIOTUI
JUIsl 0OecTieYeHHsI
00pa3oBaTeNLHOTO MpoIiecca;
UCTIOJIb30BaTh CEPBHUCHI U
MH(POPMAIIMOHHBIC PECYPCHI
cetu MlHTEpHET B
npogeCcCUOHATBHOM
JIeSITeITbHOCTH.

3HaHun:

NpaBUiIa TEXHUKH 0€30MacHOCTH
Y TUTHEHUYECKUE TPeOOBaHHS
IIPY UCTIOJIb30BaHUH CPEJICTB
HKT B obpazoBaTenbHOM
nporiecce;

OCHOBHBIE TEXHOJIOTUHT
CO3JIaHMsI, PeIaKTHPOBAHNS,

o opMIICHHUSI, COXPAHCHUS,
nepeayn v MoucKa
MH(POPMALMOHHBIX 00BEKTOB
Pa3IMIHOTO THTIA (TEKCTOBBIX,
rpaMuecKuX, YUCIOBBIX U T.II.)
C TIOMOIIBIO COBPEMEHHBIX
IPOTPAMMHBIX CPEJICTB;
BO3MOYKHOCTH HCIIOJIH30BAHUS
pecypcoB cetu MIHTEpHET 111
COBEPIIICHCTBOBAHUS
npohecCuoHaTbHOM
NEeSITeITbHOCTH,
npohecCHOHATBLHOTO U
JMYHOCTHOTO Pa3BHUTHS;
Ha3HAuYEHHE U TEXHOJIOTHIO
IKCIUTyaTaIly almapaTHOTO U
IPOTrPaMMHOTO 0OecTieueHHH,
NPUMEHSIEMOTO B
npodeccCuoHaTbHOM
JeSITeITbHOCTH.

«OTINYHOY - TEOPETUUECKOE
cofiepKaHue Kypca OCBOSHO
MOJTHOCTBIO, 03 TPOOEIIOB,
yMeHuUs1 ChOPMHUPOBAHEI, BCE
IPEyCMOTPEHHBIE
pOTrpaMMoil yueOHbIe
3aJIaHUs BBITIOJIHEHHI,
Ka4eCTBO UX BBITIOJIHEHUS
OLIEHEHO BBICOKO.

«X0opo1Io» - TEOPETUIECKOE
coJiep>KaHue Kypca OCBOEHO
MTOJTHOCTBI0, 0€3 MpoOeIoB,
HEKOTOpBIC YMEHUS
chopMUPOBAHBI
HEIOCTaTOYHO, BCE
MIPEyCMOTPECHHBIC
pOrpaMMoil yueOHbIe
3aJIaHUs BHITIOJIHEHHI,
HEKOTOPBIC BUBI 3a/TaHUH
BBITTOJTHEHBI C OIIMOKAMH.

«Y I0BJIETBOPUTEIILHOY -
TEOPETHYECKOE COJIepIKaHNE
Kypca OCBOCHO YaCTHYHO, HO
npoOeIbl He HOCST
CYIIECTBEHHOTO XapakTepa,
HEOOXOANMBIE YMEHUS
paboTHI C OCBOCHHBIM
MaTepruasoM B OCHOBHOM
chOopMUPOBaHBI,
OOJBIINHCTBO
IpeTyCMOTPEHHBIX
nporpamMmoii o0ydeHus
yueOHBIX 3aaHUH
BBITIOJTHEHO, HEKOTOPBIE 13
BBITTOJTHEHHBIX 33/1aHHUH
coziepKaT OLIHOKHU.

«HeynoBneTBOpUTEIBHOY -
TEOPETUYECKOE COACPIKaHUE
Kypca He OCBOEHO,
HeoOXOUMbIE YMEHHUS HE
c(hOopMHUPOBAHBHI,
BBITIOJIHEHHBIE YYeOHbIE
3aJlaHusl COJIepKaT rpyObIe
OLIMOKH.

[TpakTuyeckue paboThI
Konrponsnas padora Nel

TecroBas paboTa
KonTponbnas padora Nel
AHanus
CaMOCTOATEILHON
paboTsI
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