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1. OBIIIASI XAPAKTEPUCTHUKA PABOYEN ITPOT'PAMMBI
IMPOPECCHUOHAJIBHOI'O MOAYJIsA
«IIM.01 BBoxa u o0padorka nudposoii uHpopmanum»

1.1. Hean 1 njiaHupyeMble pe3yJbTaThl 0CBOEHHS NMPO(PecCHOHATBLHOI0 MOTYJIsI

B pesynbrate u3ydeHus npoecCHOHATBHOTO MO/ OOYYaIONIMICS JTOJIKEH OCBOHTH
OCHOBHOM BUJ JesTelbHOCTH BBOA 1 00paboTka mudpoBoit HHPOPMAIUHN U, COOTBETCTBYIOIIHE
eMy O0IIre KOMIIETCHIIMU U MPO(ECCHOHATFHBIC KOMITETCHIIUN:

1.1.1 IlepeyeHb 00X KOMIETEHIIUIA

Kon HauMenoBanue o0IMX KOMIEeTECHIINH

OK 1 [ToHuMaTh CYIIHOCTh W COLMAIBHYIO 3HAYMMOCTh CBOeW Oymymied mnpodeccun,
MPOSIBJISITH K HEM YCTOWYUBBIN MHTEPEC.

OK 2 Opranu3oBbIBaTh COOCTBEHHYIO JI€ATEIbHOCTh, HUCXOJS M3 IL€IU M CHOCOOOB ee
JOCTHKEHUSI, OPE/IETICHHBIX PYKOBOJIUTEINIEM.

OK 3 AHanu3upoBarh pabouyyl0 CUTYalMIO, OCYILECTBIATh TEKYIIUH U UTOTOBBIM KOHTPOJIb,

OLICHKY M KOPPEKIHI0 COOCTBEHHOW MJEsITeNbHOCTH, HECTH OTBETCTBEHHOCTH 3a
pe3yibTaThl CBOEH pabOTHI.

OK 4 OcymiecTBiATh TOUCK HH(OpMAIK, HEOOXOIUMOHN ISt A(PPEKTHBHOTO BBITIOTHEHUS
po¢eCCHOHATIBHBIX 33/au.

OK'5. Hcnons3oBarts MH(POPMaIIMOHHO-KOMMYHUKAIIUOHHBIE TEXHOJIOTHH B
1poecCHOHATILHOMN 1€ TEIbHOCTH.

OK 6 PaGorare B komanne, 3(dexTuBHO 0OmATBCI C KOJUIETaMH, PYKOBOJICTBOM,
KJINEHTaMH.

OK 7 HcronHsaTh BOMHCKYIO 0053aHHOCTB*(2), B TOM 4YHMCIIE C MPUMEHEHUEM IOJIyYCHHBIX

npodeccHoHaNBHBIX 3HAHUH (JIJ1S1 FOHOIIEH).

1.1.2 Tlepeyenn npogecCHOHATBHBIX KOMIIETEHIHM I

Kox HaumeHoBaHue BU/I0B 1€ATEIbHOCTH H MPOGeCcCHOHATBbHBIX KOMIETEeHIU
BA1 BBox u 06paboTka 1iudpoBoit HHGopMaIu
IK 1.1 [TogroraBnuBath K paboTe M  HacTpauBaTh ammapatHoe oOecreueHue,

nepudepuitHple YCTPOICTBA, ONEPallMOHHYIO CUCTEMY IEPCOHAIBHOIO KOMITBIOTEpA
U MYJIbTUMEIUIHOE 000pYZAOBaHHE.

[IK 1.2 BoinonuaTe BBOJ HU(PPOBOM M aHamoroBo WHGOpMaLMKM B TEPCOHAIbHBIN
KOMIIBIOTEP C Pa3JIMYHBIX HOCUTEIEH.

I1K 1.3 KonBeptupoBats dailsibl ¢ nupposoit nuHGopManueil B pa3nudabie GopMaThl.

IIK 1.4 OOpabaTbiBaTh  ayAMO- W  BU3YaJIbHBIH KOHTEHT CpEICTBAMU  3BYKOBBIX,
rpaduuecKux U BUJIEO-PEAAKTOPOB.

IIK 1.5 CoznaBaTh ¥ BOCHPOM3BOJIUTH  BHUJIEOPOJIMKM, IPE3EHTALMH, CIANRA-ILIOY,

Meauadaisibl ¥ IPYTryr0 UTOTOBYIO MPOAYKIIMIO U3 UCXOJHBIX ayJIH0-, BU3YAITbHBIX
U MYJbTUMEIUUHBIX KOMIIOHEHTOB CpEACTBAMU MEPCOHAIBHOIO KOMIIBIOTEPA U
MYJIBTHMEINITHOTO 000PY0BaHUSI.

1.1.3 llepeyeHb JUYHOCTHBIX Pe3yJbTATOB:

JIP 4 [IposiBnsromniA M AEMOHCTPUPYIOIIMM YBaXXEHUE K JIOJAM TPYJa, OCO3HAOIINN
LEHHOCTh COOCTBEHHOTrO Tpyna. CTtpemsuuiics Kk (OpMUPOBAHUIO B CETEBOW cpejie
JIMYHOCTHO U NPO(ECCHOHAIBHOI0 KOHCTPYKTUBHOTO «IIM(PPOBOTO CIEAAN.

JIP 10 | 3abGoTsmuiicss O 3amuTe OKpYXKarolled cpeabl, COOCTBEHHOW M UyXKOH
0€301acCHOCTH, B TOM YHCJIE IU(PPOBOH.

JIP 13 JleMOHCTpUp YOIt yMEHHUE s dexTuBHO B3aUMOJICHCTBOBATh
B KOMaHAC, BCCTH [OUAJIOr, B TOM YHCJIC C HCIHOJIb30BAHUCM CpPCIACTB
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KOMMYHHKaIIUH.

JIP 14

JIeMOHCTpHUPYIOIIMIT ~ HAaBBIKM  aHAJIW3a W MHTEPIpeTalud  WHPOpManuu
U3 Pa3JIMYHBIX HCTOYHUKOB C Y4€TOM HOPMATUBHO-IIPABOBBIX HOPM

JIP 15

JIeMOHCTPHUPYIOLINIT TOTOBHOCTh U CIOCOOHOCTh K OOpa3oOBaHHMIO, B TOM YHCIIE
caMo00pa30BaHUIO, HAa MPOTSHKEHUH BCEW >KU3HHU; CO3HATEIbHOE OTHOILICHHE K
HETPEPHIBHOMY O0pa30BaHHIO KaK YCIOBHIO YCIEHIHONH NpopEeCcCCHOHATBbHONW U
0OIIECTBEHHOM JESITEeIbHOCTH.

JIP 16

BBIPAXKAFOIINI AKTUBHYIO IPaKJAHCKYIO MO3ULINIO, Y4aCTBYIOIIUI
B (opMUpOBaHMM  YCIOBMHA Ui  YCHEIIHOTO  pa3BUTHS  IMOTEHIHAA
MOJIOZIG)KM B HMHTEpEcax  COIMAIbHO-DKOHOMHYECKOr0,  OOILIECTBEHHO-
IIOJINTUYECKOIO U KYJIBTYPHOI'O pa3BUTHSI pErMOHA

JIP 17

CIIOCOOHBIN IeHEepPUPOBAThH HOBBIE uaen s peLeHus
poeCCHOHATBLHBIX 3azad4, [epeCcTpanuBaTh CJIOKUBIINECS CIIOCOOBI
UX pelIeHUs, BBIJBUTaTh aAJIbTEPHATHUBHBIC BapUAHTbl JCUCTBUH C IIEJBIO
BBIPAaOOTKM HOBBIX  ONTHMAIBHBIX  AITOPUTMOB; MO3WIMOHHPYIOUIMHA  Kak
pe3yJIbTaTUBHBIN U PUBJIEKATENIbHBIA YYACTHUK TPYIOBBIX OTHOILIECHHUH

JIP 18

ruOKO pearupyroulfii Ha IMOSBIEHHE HOBBIX (OPM TPYIOBOH JEATEIHLHOCTH,
TOTOBBIA K HX OCBOEHHIO

JIP 19

TOTOBBI K MpO(eCCHOHATFHOW KOHKYPEHIMH W KOHCTPYKTUBHOW pEaKIHH Ha
KPUTHUKY

JIP 20

CamocToATeNbHBI 1 OTBETCTBEHHBIN B MIPUHATHH PEIICHUH BO BCeX cdepax cBOeEi
JeSTeIbHOCTH, TOTOBBIM K HCIOJHEHUIO pPa3HOOOpPA3HBIX COLMAIbHBIX poJIei,
BOCTPeOOBAHHBIX OM3HECOM, OOIIECTBOM U TOCYIaPCTBOM

JIP 21

OKOHOMUYECKH aKTI/IBHLIfl, Hpe,[[HpI/II/IM‘lHBblﬁ, TOTOBBLIHA K CAMO3aHATOCTH

1.1.4 B pe3yabTare 0cBOeHUsI MPO(PecCHOHATBLHOT0 MOIYJIsI 00yYAIOUIUIICS 10JIKEH |

Nmets

- TOAKIIFOYCHUA KaOEIbHON CHCTEMBI INEPCOHAJILHOTO KOMIIBIOTCPA,

IPaKTHYECKUi nepudepuitHOTO U MYJIBTUMEIUMHOTO 00OPYI0BAHHS;

OIIBIT

- HacTpOWKH I1apaMeTpoB (YHKLIIMOHUPOBAHUS NIEPCOHAJIBHOTO
KOMIIbIOTEpA, NEPUPEPUHHOTO U MYJIBTUMETUIHHOTO 000PYA0BAHNUS;

- BBoJa LU(POBOM M aHaAMOroBod MHGOPMALMU B IEPCOHAIBHBIN
KOMIIBIOTEp €  pas3Iu4HbIX  HoOcuTelel, mnepudepuitHoro U
MYJIBTUMEUHHOTO 000PYIOBaHUS;

- CKaHUpOBaHUs, 00pabOTKHU U pacro3HaBaHUsI JOKyMEHTOB;

- KOHBEPTHUpOBaHUS MeauagailioB B pa3iuyHble (OpPMATHI, 3KCIOpTa U
uMmIopra (aiyioB B pa3InyHbIe IPOrPaMMBbI-PEAAKTOPHI;

- 00paboTKM aynuo-, BHU3yalbHOTO WU MYJIbTHUMEIMMHOTO KOHTEHTa C
MTOMOIIBIO CHEIHMATN3UPOBAHHBIX TPOTrPAMM-PEIAKTOPOB;

- CO3/aHHs M BOCIIPOU3BENEHUS BHJIEOPOJIMKOB, IPE3EHTALMM, claia-
moy, menuadaiyioB M JIpyrol WTOTOBOM MPOAYKIIMH W3 HCXOJHBIX
ayJuo-, BU3YaJIbHBIX U MYJbTUMEANNHBIX KOMIIOHEHTOB;

- OCYIIECTBIICHHs HaBUTALlMU II0 pecypcaM, MOWCKa, BBOJA U Iepeaadyu
JAHHBIX C TOMOUIbIO0 TEXHOJIOTUH U CEPBUCOB CETH MIHTEpHET.

YmMmern

- TOAKIIOYaTh W  HACTpaWBaTh  MapameTpbl  (PYHKIITMOHUPOBAHUS
MEPCOHANBHOTO KOMITBIOTEpa, MEePUPEPUNHOTO U MYIbTHMEIUHHOTO
o0opyIoBaHNS;

- HAcTpauBaTh OCHOBHBIE KOMIIOHEHTHI rpaduueckoro uHTepdeiica
ONEPAllMOHHOM  CUCTEMBl W  CHEUUAIM3UPOBAHHBIX  MPOrPAMM-
PEIaKTOPOB;

- ympaBisITh (paiilaMu TaHHBIX Ha JIOKAJIbHBIX, CbEMHBIX 3alIOMUHAIOIINX
YCTPOMCTBAX, a TAKXKE HA JUCKAX JIOKAJIBHOW KOMIIBIOTEPHOW CETH U B
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cetu HTEpHET;

MPOU3BOIUTH PACIEUaTKy, KOMUPOBAHUE U TUPAKHPOBAHNE JOKYMEHTOB
Ha [IPUHTEPE U IPYTUX MepuepuitHbIX YCTPOHCTBAX BBIBO/A;
pacro3HaBaTh CKaHHPOBAaHHBIE TEKCTOBBIE JIOKYMEHTHI C IOMOIIBIO
IpOrpaMM PaclO3HABaHUS TEKCTa,;

BBOJUTh IU(PPOBYI0 M aHAJOTOBYI0 HH(DOPMAIUIO B IEPCOHAIbHBIN
KOMIIBIOTEp  C  Pa3NU4YHBIX  HOCHUTENeH, mnepudpepuitHoro  u
MYJIBTUMEIUHHOTO 000pyI0BaHHUS;

CO3[aBaTh M PpENAKTHPOBaTh Trpaduueckrue OOBEKTH € IMOMOIIBIO
porpamMm it 00pabOTKU PacTPOBOW M BEKTOPHOM rpaduku;
KOHBEPTUPOBaTh (ailnpl ¢ HUdpoBOi HHPOpManueil B pa3IUuHbIC
¢bopmarsr,

NPOM3BOANTH  CKAaHWPOBAHWE  NPO3PAYHBIX M HEMPO3PAaYHBIX
OpPUTHHAJIOB;

NPOM3BOANUTH ChEMKY M Ieperady HU(PPOBBIX M300paxeHuil ¢ ¢poro- u
BUJICOKaMEPhI Ha MIEPCOHAIBHBINA KOMITBIOTED;

o0pabaThIBaTh ay/1o, BU3YalbHbBII KOHTEHT M Meanadaiiibl cCpeicTBaMu
3BYKOBBIX, Tpa)M4eCKUX U BUACO-PEIAKTOPOB;

CO3/1aBaTh BHUJICOPOJMKH, TPE3EHTALWH, Claia-moy, Meauadailibl u
APYT'YI0 HUTOTOBYIO TNPOJYKIMIO M3 HMCXOJAHBIX ayJHO, BU3YalbHBIX W
MYJIbTHMEIMHHBIX KOMIIOHEHTOB;

BOCIIPOM3BOJUTh  aylWMO, BU3yalbHBIH KOHTEHT U Meauadailibl
CpeACTBaMH MEPCOHAIBHOTO KOMIBIOTEpAa ¥ MYJIBTUMEAUWHOTO
00opynoBaHus;

MPOU3BOINTH PACIEUaTKy, KOMUPOBAHHUE U TUPAKUPOBAHNE JOKYMEHTOB
Ha NMPHUHTEPE U APYTUX NepU(epUilHBIX YCTPOICTBAaX BHIBOJIA;
WCIIOJIH30BATh MYJIbTHMEANA-TIPOCKTOP TUIst JIEMOHCTpAIUN
COJIEP’KMMOTO SKPaHHBIX (POPM C MEPCOHATBHOIO KOMITBIOTEPA;

BECTH OTUETHYIO M TEXHUYECKYIO IOKYMEHTAIIHIO.

3HaTh

MOJAKJIIOYaTh W HacTpauBaThb  HapaMeTpbl  (YHKIIMOHUPOBAHUS
MEPCOHATIBHOIO KOMITBIOTEPA, MEPUPEPUIHHOrO U MYIBTHUMEIUHHOTO
o0opyI0BaHNs;

HacTpauBaTb OCHOBHBIE KOMIIOHEHTHI TIpaduueckoro uHTepdeiica
ONEpaIMOHHON  CHUCTEMBl M CHEUUAIM3UPOBAHHBIX  MPOTrPaMM-
PERAKTOPOB;

YIpaBJIAThH (aillaMu JaHHBIX HA JOKAJIbHBIX, CheMHBIX 3alIOMUHAIOIINX
YCTPOMCTBAX, a TAKXKE HA JIUCKAX JIOKAIbHOM KOMIBIOTEPHON CETH U B
cetu MHTEpHET;

MIPOU3BOJIUTH PacleyaTKy, KOMUPOBaHUE U THPAKUPOBAHUE JOKYMEHTOB
Ha MPUHTEPE U APYTUX NepUPEepUITHBIX YCTPOICTBAaX BHIBOJIA;
pacrno3HaBaTh CKaHHUPOBAaHHBIE TEKCTOBBIE JOKYMEHTHI C IIOMOILBIO
IIPOrpaMM PaclO3HABAHUS TEKCTA;

BBOJUTH IM(PPOBYI0 U AHAIOTOBYI0 HH(GOpPMAlLMIO B MEpPCOHAIbHBIN
KOMIBIOTEp  C  pasIUYHBIX  HOcUTenei, mnepudepuitHoro u
MYJIBTUMEINHHOTO 000PYIOBaAHUS;

co3laBaTh M PENAKTHPOBaTh TIpaduueckue OOBEKTHI C MOMOILBIO
IporpaMM i 00paboTKU pacTpoOBON U BEKTOPHOI rpauKu;
KOHBEpTUpOBaTh (ailnbl ¢ nudpoBoil uH(popManueldr B pa3MdHbIC
(dhopmarsr;

MIPOU3BOJIUTh  CKAHUPOBAHME  IMPO3pPAauyHbIX U HENPO3padyHbIX
OpUTMHAJIOB;

MPOU3BOIUTH CHEMKY U Iepenady HUppoBBIX n300pakeHHil ¢ (poTo- u
BHJICOKaMEPBI Ha IEPCOHAIBbHBINA KOMIIBIOTED;
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- 00pabaThIBaTh ayM0, BU3YAJIbHBIA KOHTCHT U MeAuadaliiibl CpeICTBAMH
3BYKOBBIX, Tpa)UUECKUX U BHICO-PEAAKTOPOB;

- cO37aBaTh BHJCOPOJIMKH, IPE3CHTAIUH, CIAWI-II0y, Menuadailiibl u
Jpyr'yl0 UTOIOBYKHO MPOAYKUHIO M3 MCXOAHBIX ayAuo, BHU3YalbHBIX H
MYJIbTHMEIMHHBIX KOMIIOHCHTOB;

- BOCHpPOM3BOJIUTH AayAHWO, BHU3yaJbHBI KOHTEHT H Meauadaiiisl
CpeACTBaMU  MEPCOHAIBHOTO KOMIIbIOTEpAa U MYJIbTHMEIHIHOTO
00opymOBaHUs;

- NPOU3BOJMTH PACIIEYATKY, KOMMPOBAHUE M TUPAKUPOBAHHUE TOKYMEHTOB
Ha MPUHTEPE U APYTUX MEepUPEPUITHBIX YCTPOICTBAX BHIBOJIA;

- HCIIOJB30BaTh MYJIbTUMEAHA-TIPOCKTOP TUIst JIEMOHCTpAIIUU
COJIEP’KUMOTO 3KPAHHBIX (DOPM C TIEPCOHAILHOTO KOMITBIOTEPA;

- BECTH OTYETHYIO U TEXHHUYECKYIO JJOKYMEHTAIIHUIO.

1.2 Kosin4ecTBO 4aCOB HA 0CBOEHHME NMPOrPaMMbI IPO(PeCcCHOHAIBLHOT0 MOLYJISI

Bcero 369 uacos
B TOM 4HcIIe B popMe mpakTudeckor moarorosku 510 gacos
W3 nux Ha ocoenne MJIK 01.01 246 gacos
B TOM YHCJIC CaMOCTOsITeNIbHAs paboTa 123 wacon
NPaKTUKH, B TOM duciie yaeOHas 324 gaca
npousBoAcTBeHHas 180 yacoB
[TpomexyTouHas aTTecTalus B BUJIE dK3aMeHa, Tu(PepeHInPOBAaHHOTO 3a4eTa




2. CTPYKTYPA U COAEP KAHUE ITPO®ECCUHOHAJIBHOT'O MOAYJISAA

2.1 CTpykTypa npoeccHOHAIBLHOT0 MOTYJIsI

O6BeM mpohecCHOHATBHOTO MO, aK. Jac.

PaGota oOygaromnuxcsi BO B3aMMOAEHWCTBUH C MpeToaBaTeaeM Camocros-
= TEIbHas
5 O0yuenue no MJIK 1
Konsr = IIpakTrku pabota
i CyMMapHbIii = B tom uucine
podeccnonanbubix | HammeHoBaHMS pa3fenoB yMMap Q&
U 001X po¢heCCHOHATBHOTO MOAYIIS 00BeM 2 e .
KOMIETCHIIMI Harpysku —% g B g
I ’ = cero | g ¢r| Jlabopar.u | KypcoBbix Koncyis-
yac. a9 5 3 VYyebnas | [IpousBoacTBeHHAs 2
= s 2 HPaKT. pabor \ Taluu
= 2 i
i I% ®| 3aHATUH (IpoeKTOoB)

1 2 3 4 5 7 8 9 10 11 12
IIK1.1-1IK1.5 MJK 01.01Texnonoruu 693 510 246 186 324 123
OK 1-7 CO3aHUs U 00paboTKH
JP 4,10, 13-21 I.IPI(prBOﬁ

MYJIbTUMEIUINHON

nHpOpMAITUN

IIponsBoacTeeHHas 180 180

NpPaKTHKA

IIpomexyTounas 18

aTTecTalus

Bceero: 891 510 246 18 186 324 180 123

! CamocrosTenbhas paboTa B pamkax o6pa3oBaTeNbHOW MPOrpaMMBI IUIAHUPYETCS 00pa3oBaTENbHON OpraHuszalmueil B cOoTBeTcTBMM ¢ TpeGoBanusmu ®I'OC CIIO B npexenax
o0bemMa NMpoecCHOHATBHOTO MOAYJIS B KOJIMYECTBE 4acOB, HEOOXOANMOM /IS BBIITOJHEHHS 33JaHUi CaMOCTOSATENILHON paboThl 00YYaIOIMXCs, MPEAYCMOTPEHHBIX TEMaTHYEeCKUM
TUTAHOM U COZIepKaHHEM MEXIUCIUILITHHAPHOTO Kypca.
2 KoHCY/IbTaI[MK BCTABJISIIOTCS B CIIydae OTCYTCTBHS B Y4€OHOM IIAHE HEJIENb HA TIPOMEKYTOYHYIO aTTECTAIMIO MO0 MOLYJIIO.

3 JlaHHAs KOJTOHKA YKa3bIBaeTCs TONBKO Jyts criennanbHocTeit CITO.
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2.2 TemaTH4yecKuii IJIaH U cojep:xkaHue nmpodeccuonaabHoro moayJs (IM)

HaumenoBaHue pa3jiesioB u
TeM NpPo(ecCHOHATBLHOI0

Conep:kanue y4yeOHOro MaTepuaJa,

naﬁopaTopnble paﬁoTLI H NPAKTHYECCKUE 3AaHATUHA, CAMOCTOATC/IbHASA yqeﬁnaﬂ paﬁoTa

O0BeM B yacax

moayJas (ITM), o0yuyarouxcs, KypcoBasi padora (IpoeKT) (eciu npedycmompeHvl)
MEKIMCIUIITHHAPHBIX
Kypcos (MAK)
1 2 3
MJIK 01.01 TexnoJsiornu co3aanusi 1 06padoTku mudpoBoii MyabTHMeIHHOI HHpopManu 246
Beenenue
Tema 1. Pabora n Conep:kanue 4
IKCILTyaTalusA 1. | Bunsl u Ha3HaYeHNE IepUPEPUIHBIX YCTPOICTB, UX YCTPONCTBO M MPUHIUT JICHCTBHS. 2
KOMIIbIOTEPHBIX, 2. | llopximouenne W HAacTpoiika mapamMeTpoB (DYHKIIMOHUPOBAHHS IEPCOHAIHHOTO 2
nepupepuiHbIX yCTPOCTB KOMIIBIOTEPa, NEePUPEPURHOro U MyJIbTUMEAUIHOTO 000pyA0BaHUS
H 000pPYA0BAHUSA
Tema 2. Conep:xanue 10
JecaTunajibueBblii ciienoii | B Tom uncie npakTHYeCcKUX 3aHATHI
cnocod Hadopa 1. ‘ Pycckas packnaaka kiaBuaTypsl. OCHOBHEBIE IpaBujia Habopa. 10
Tema 3. Microsoft Word ConepxaHue 34
1. | Ocobennoctu padbotsl B Microsoft Word 14
2. | ®opmMaTHpPOBAaHUE U PETAKTUPOBAHHUE TEKCTA.
3. | Opranu3zanus TeKcTa B JOKYMEHTE
4. | Pabota c rpadukoit
5. | OdopmiieHne neI0BBIX JOKYMEHTOB.
6. | KoMnoHoBKka 1oKyMeHTa
B TOM 4Hc/ie IPAKTHYECKUX 3aHATHH 20
1. | ®opmarupoBaHue U peJaKTUPOBAHUE TEKCTA
2. | Opranm3zamnus TeKcTa B JOKYMEHTE
3. | Pabora c rpadukoit
4. | OdgopmieHre AeTOBbIX JOKYMEHTOB.
5. | KomnoHoBka JokymMeHTa
Tema 4. Microsoft Excel Conep:xanue 26
1. | Ocobennoctu pabotsl B Microsoft Excel 10
2. | IlppumeHeHne OTHOCUTEIbHOM U aOCOIIOTHON a/ipecarii.
3. | BeimosmHeHne pacyéToB ¢ MCTOIH30BAHUEM CTAaHIAPTHBIX M JIOTHUECKUX (QYHKIINH.
4. | llocTpoenue nuarpamm.




5. \ Pemrenue 3amau B Excel. CozmaHie MakpoCoOB.
B TOM 4Hc/ie IPAKTHYeCKUX 3aHATHH 16
1. | 3amuch MaTeMaTHYECKUX BBIPAKEHUU.
2. | IlppumeHeHne OTHOCUTEIBHOM U a0COIOTHON aJIpecaIii.
3 BrimonHenne pacuéToB ¢ HCMOIB30BAHUEM CTAaHAAPTHBIX M JIOTUYECKUX (DYHKITUH.
4 [Toctpoenue auarpamm.
5. | Pemenue 3anau B Excel. Co3ganue Mmakpocos.
Tema 5. Ba3a nauubpix MS Conep:xxanue 10
Access 1. | PabGora c 6a3amu nannbix. Coznanue b/l mo o6pasiy. 4
2. | Coznanue @opwm, 3anpocoB, OTUETOB.
B TOM 4Hc/Ie IPAKTHYECKUX 3aHATHH 6
1. Pabora ¢ 6a3amu nanusix. Co3nanue bJ] mo oOpasiy.
2. | Pabora ¢ B/I.
3. | Cozmanue ®opwm, 3anpocos, OTIETOB.
Tema 6. IIporpamma Conep:xanue 12
noaAroroBkM npesenrauuid | 1. | Co3naHue npe3eHTanuii ¢ UCIOJIb30BaHUEM IMIIEPCCHUIOK 4
Powerpoint 2. Hacrpoiika MyJibTUMeIMa PE3EHTALIMI
B TOM 4Hc/ie IPAKTHYECKUX 3aHATHH 8
1. ‘ Hactpoiika MynbTHMEaMA IPE3EHTALUN
Tema 7. PacTpoBblii n Copnepxanue 38
BeKTOpHBIN rpaguyeckuit | 1. | O6paboTka pacTpoBOil U BEKTOpHOMU Ipaduku 20
peaakTop 2. | Ilpuémsbl peTymupoBaHus, LIBETOBAs KOPPEKIMs, IPaJUEHT.
Pabora ¢ TekcToMm.
3. | Ucnonp3oBanue GpuiabTpoB U criedGeKToB.
4. | Pabora co ciosiMH, UCTIOIb30BaHKE d(PHEKTOB CIOEB.
B TOM 4Hc/ie IPAaKTHYECKUX 3aHATHH 18
1. | [Ipuémsl peTymupoBaHusi, IBETOBAsK KOPPEKIIMS, TPaIUCHT.
Pabora ¢ TekcToM.
2. | Ucnonp3oBanue GuiIbTpoB U creld(PeKToB.
3. | Pabora co ciosmMu, ucnonn3oBaHue 3PPEKTOB CIOER.
Tema 8. O6padoTka Copnepxanue 40
ayauodgaiision 1. | Co3nganue ayTMOKHUTH 12
2. | Co3nanue My3bIKaJIbHO-IIIyMOBOTO O(OPMIICHHS (CIIEKTAKIIb)
Cuenapuii + opurHHaNIbHAS 3BYKOBAasl JOPOXKKA
3. | Iloramenne BoKasa B eCHE, CO3/1aTh MHHYCOBKY
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Cozmanne COOCTBEHHON KOMITO3UIIMH ayarodaiina

Co3zanne peMHUKCca MY3bIKaJIbHOTO UCITIOJIHEHUS

Coznianue coOCTBEHHON pauonporpaMmbl

M YHCJI€ TPAKTHYCCKUX 3aHATHH

CO3I[aHI/Ie AYJTMOKHHUI'H

CO3I[aHI/Ie PUHITOHA

WN R IE o v~
-
=)

Coznanue My3bIKaTbHO-IITYMOBOTO O0(hOpMIICHUS (CIIEKTAKIIb)
CueHnapuii + opurnHaNIbHas 3BYKOBasl JOPOKKA

Iloramenue Bokana B MECHEC, CO31aTh MUHYCOBKY

Coznanue coOCTBEHHON KOMMIO3UIMHK aynnodaiina

Co3zanne peMHUKCa My3bIKaJIbHOTO UCITOJIHEHUS

Noak~

Coznianue coOOCTBEHHON pauonporpaMmbl

28

Tema 9. BugeomoHTaX

Conep:xanue

72

3HAKOMCTBO CO CPEJICTBAMH MYJIbTUMEIMA B oniepariionHoi cucreme Windows

HpI/IHHI/IHbI JIMHEMHOTO ¥ HEeJIMHEHHOTrO0 MOHTAaKa

OCHOBEI Imponecca BUACOMPOU3BOACTBA.

[Tpodeccuonanphas o0paboTka BugeokonTeHTa. OCHOBA KOMIIO3MIIMU BUeodaiina

KonseprupoBanue BuaeodaiiyioB B pa3indHbie HopMaThl

Komnozuius u cnetyggexTs

ITpodeccnonanbHoe HasmoXkeHHe crnendeKToB

Pazmmuanbie BUObI CbEMOK

©IONS R WIN -

PaboTa co 3ByKOBOI JOPOKKON BUEO
Hapeska Buneodaiinon

[ =Y
o

Co3naHue cOOCTBEHHOI'O PEKJIAMHOTO POJIMKA

32

B 10

M YHCJI€ MPAKTHYCCKHUX 3aHATHH

[Tpodeccuonanphas 00paboTKa BUACOKOHTEHTA
OcHOBa KOMITO3HITMH Bucodaiiia

KonBeprupoBanue BuaeodaiisioB B pa3inuHble HopMaThl

Komnosunus u cnempddexts

ITpodeccuonanpHoe HanoxeHue crnenddexTon

Paznuanbie BUABI CHEMOK

oW

PaboTa co 3ByKOBO# TOPOKKOW BHIEO
Hape3ska Bugeogaitnon

~

Cozntanue coOOCTBEHHOT'O PEKJIAMHOTO POJIMKA

40
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CamocrosiTensHas padora

CP 1 Ilpesenrarus Ha Temy «Staminay

CP 2 Pedepar Ha temy «Microsoft Word»

CP 3 Ilpesenranus Ha Temy «Microsoft Access»

CP 4 Ilpesenranus Ha Temy «I paduueckue peakTopbI»
CP 5 Pedepar Ha Temy «Ayanodaitasny

CP 6 Pedepar Ha temy «Premiere Proy

123

YII.01 YyeOnasi npakTuka

Buasbi pador

PazpaboTka sMOeMbl, 3HaYKa WK JIOTOTUTIA (HA BBIOOD) ISl OpraHu3aliy, aHuMaLsi 3Toro n3oopaxenus B Photoshop
Pazpabotka pexnambl Meporpusitust B Photoshop B Bujie miakara
Co3nanne BU3UTKHU U OelpKuKa

Co3nanue OykieTa opraHu3alin

Cozmanvie mporpaMmkn Meporipusitest B Word

CkannpoBanue napopmarn, Coznanue OpoIIops

Coznanue ubMa Ha ONPEICIEHHYIO TEMATHKY

Co3panne My3bIKaTbHO-IIIyMOBOTO O(hopMIICHUS

Co3nanue puHTTOHA

PaGota ¢ aymuodaiinamu

Koungepraius aynuogaiiinos

324

HpOI/I3BOI[CTBeHHaﬂ NMPAaKTHKa

180

Bcero

891
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3. YCJIOBUA PEAJIMBALIUU TPOT'PAMMBI IPO®PECCHOHAJIBHOI'O MOAYJISA

3.1 [{na peanu3aumu NporpaMmbl NpPo(ecCHOHAIBLHOIO0 MOAYJIS JOJLKHBI ObITh
NpeAyCMOTPEeHbI ciledyIole cleuaabHble OMeIeHH:
Kabunerst Mudpopmatnku u UHGOPMAIMOHHBIX TEXHOJIOTMH H  MYJIbTUMEAUA-
TEXHOJIOTUH, OCHAILIEHHBIX 000PY10BaHUEM:
- TI0CaJ0YHBIE MECTA [0 KOJUYECTBY 00yUarOLIIXCs;
- pabouee MeCTO NpenoaaBaTes;
- JOCKa;
- KOMIUIEKTHI 3JIEKTPOHHBIX Y4EOHBIX OCOOUIA.
Texnudeckue cpencTBa 0OyueHHUS:
- Paboune mMecTa CTy/I€HTOB, OCHAIlIEHHbIE IEPCOHAIBHBIMUA KOMITbIOTEPAMU
- MynbTUMeIHIHBINA KOMIIBIOTED
- MynbTuMeananpoeKTop
- IIpoeKkunoHHBIN dKpaH
- IIporpammHoe oOecnieueHue /i 00pabOTKKU HH(POPMALIMU OTPACIIEBOI HAIIPAaBICHHOCTH
- IIpunTep nazepHsbIil.

B ycloBUSAX TMCTAHIIMOHHOTO O0YUYCHHS:

- MHCTPYKT@X U BBbIAaYa 3aJaHus NPOM3BOAMUTCS B (QoOpMe TelIeKOH(PEpPEHIUH B
nporpamme Z0om;

- BCSl HEOOXOIMMast JIOKYMEHTAIHS BBICBUIAETCS 10 3JICKTPOHHOM MOYTE;

- oOpartHas CBS3b U KOHCYJBTAIIMH OCYIIECTBISIOTCS B MpuiioxkeHnn Bouan, BkonTakTe
Y 110 AJIEKTPOHHOU TI0UTE;

- BBITMIOJTHEHHBIE 33/1aHUsI COOMPAIOTCS B apXHB M OTIIPABIISIOTCS Ha 00JIAKO;

- 3a4eT M KOHTpOJNbHas padoTa ocymiecTBIseTCS B (QOpMe TEIeKOH(PEPEHIUH B
nporpamme Zoom.

3.2 UnpopmannoHHOe o0ecnieyeHre peain3aluu NporpaMmmbl
Jia peanuzauuu MporpaMMbl OMOIMOTEUHBIH (OHJ 00pa3oBaTENbHON OpraHU3aINU

JIOJDKEH MMETh TeYaTHbIC W/ 3JIEKTPOHHbBIE 00pa30oBaTeIbHbIE M MHPOPMAITMOHHBIE PECYPCHI,
pekoMennoBanHble DOYMO, a1 wucnonb3oBaHuss B oOpasoBareidbHOM mporecce. Ilpu
dopmupoBanun 6uOIMOTEYHOTO (hOHIA 00pa30BaTENbHONW OpraHM3aluy BbIOUpPAETCs HE MEHee
OJTHOTO M3JIaHMsI U3 TIEPEUNCIICHHBIX HUXKE MEeYaTHBIX U3aHUi U (MJIM) SIEKTPOHHBIX U3/1aHUN B
Ka4eCcTBE OCHOBHOTO, ITPH 3TOM CIIUCOK, MOKET OBITh JI0MOJIHEH HOBBIMU U3JJAHUSMHU.

3.2.1 OcHoBHbBIE MeYaTHLIE U3TAHUA

1. Uudpopmanrionnsle TexHonoruu B 2 T. Tom 2: y4yeOHMK JJs CpEIHEro
npodeccuonansHoro obpazosanusi / B. B. Tpodumon, O. II. Unsuna, B. U. Kuses, E. B.
Tpodumona; orBercTBeHHBI penaktop B. B. TpodumoB. — mepepald. u non. — Mockaa:
W3narensctBo FOpaiit, 2020.

2.CrpyxkuH, H. II.  ba3sl nmaHHBIX: NPOEKTHpOBaHHWE: Y4YEOHUK JJISI CPEIHETO
npodeccuonansHoro obpaszoanus / H. I1. Ctpyxxkun, B. B. 'omun. — Mocksa: U3narenscTBo
FOpaiit, 2020.

3. IIpoextupoBanue HH(HOPMAIIMOHHBIX CUCTEM: YUEOHHUK M MPAKTHUKYM s By30B / . B.
Yucros, I1. I[1. MenpaukoB, A. B. 3onoraprok, H. b. Huuenopyk ; mox o6mieit pegakuueii . B.
UuctoBa. — MockBa: U3parensctBo FOpaiit, 2020.

4. Tlumenos, B. . Buneomontax. IIpakTukym: yaeObHoe mocobue st By3oB / B. H.
[TumenoB. — 2-e u3na., ucnp. u fon. — Mocksa: M3natensctBo FOpaiit, 2020.
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5. 3umun, B. I1. Undopmaruka. Jlabopatopublii nmpaktukym B 2 4. Yacts 1: ydeOHOE
nmocobue Jyuisi cpeaHero npodeccuoHabHoro oopazoanus / B. I1. 3umun. — 2-e uza., ucnp. u
non. — Mocksa: U3narensctBo FOpaiit, 2019.

6.0coknn, A. H. Teopus wunbopmaruu: ydeOHOe TmOcoOME IS CPEIAHETO
npodeccuonansHoro obpazoanus / A. H. Ocokun, A. H. ManpuykoB. — Mockaa:
N3patensctBo FOpaiit, 2020.

7.CoBeroB, b. S. WuHdopManuoHHBIE TEXHOJIOTHUH: YUYEOHHMK Ui  CPEIHETO
npodeccuonanbHoro oopazoanus / b. S. Coseros, B. B. IlexanoBckuii. — 7-¢ 3., nepepad. u
non. — Mocksa: U3parensctBo FOpaiit, 2020.

8.ITumenoB, B. . Bunmeomontax. Ilpaktukym: ydeOHOe MmocoOue sl CpPEeIaHEro
npodeccuonansHoro obpazosanus / B. U. IlumenoB. — 2-e¢ usn., ucnp. u nom. — MoOcCKBa:
N3natensctBo FOpaiit, 2020.

9.TIpakTuky™m 1Mo WHMOPMAMOHHBIM TEXHOJOTHSAM B MPOPECCHOHATBHON JNESITEILHOCTH,
Muxeesa E.B., Tutosa O.1., 2017.

10. C. B. CunaropoB. YueOnuk I[laketsl mpuxiaansix nporpamm. Cpeanee
npodeccuonansHoe oopazoBanue (Kunopyc). 'on uzpanus: 2019

3.2.2 JIonoJTHUTEIbHbI€ HCTOYHHUKHU

1. Undpopmanmonnsie texHonoruu, ['ox6epr I'.C., 3apuenckuii A.B., Kopotkua A.A.,
2014,
2.Tarapuna JI.I' BBemenue B apXWTEKTypy mporpam. oOecrnedeHus: Yd.moc./
JL.T TI'arapuna -M: U] ®OPYM, HUL] UHD®PA-M,2020-320 c.(CI1O)(IT)
3. MynbTHMEMITHBIE TTPE3SHTAIIH IO TEMaM MOy
4.5eKTpOHHbIE YUEOHUKH 110 TeMaM MOJYJIs
5.
WNHTtepHeT pecypcesl:
http://www.3dnews.ru/guide/online_computer_testing
http://infocomp.narod.ru/
http://www.computer-museum.ru/index.php
http://schools.keldysh.ru/sch444/museum/
http://technologies.su/
http://www.bestfree.ru/s_media.php
http://gdpk.narod.ru/
http://inf.e-alekseev.ru/text/toc.html

SQ@ o o0 o
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http://www.3dnews.ru/guide/online_computer_testing
http://infocomp.narod.ru/
http://www.computer-museum.ru/index.php
http://schools.keldysh.ru/sch444/museum/
http://technologies.su/
http://www.bestfree.ru/s_media.php
http://gdpk.narod.ru/

4. KOHTPOJIb 1 OLIEHKA PE3YJIbTATOB OCBOEHMUAA
IMPO®ECCHUOHAJIBHOI'O MO YJIA

Koa u HauMmeHOBaHHuE
po¢eCCHOHATBHBIX
1 OOIIMX KOMITETCHIUI,
hopMupyeMbIe B paMKax MOJTYJIS

Kpurepuu onenku

MeTtonnl oneHkun

[1K 1.1 IToxroraBnuBaTh K paborte
Y HACTPauBaTh aIllapaTHOE
oOecrieuenue, nepudepuitnpie
YCTPOKMCTBA, ONIEPAIMOHHYIO
CHCTEMY NEPCOHATIBHOTO
KOMIThIOTEPA U MYJIBTUMEIUIHHOE
000pyTI0BaHuE.

- paboTOCIIOCOOHOCTH
0o0opyoBaHus;

- 3¢ (peKTUBHOCTH TIOJITOTOBKU
obopyoBaHus K paboTe;

[IK 1.2 BrimoadaTs BBOX

1M (ppoBOM M aHAJIOTOBOU
uH(pOpMaIUy B IePCOHABHBIN
KOMITBIOTEP C Pa3IMYHBIX
HOCHUTEJCH.

- COOTBETCTBHUE pe3yabTaTa BBOJA
JAHHBIX TTOCTABJICHHOU 3a/a4e;

- TOYHOCTh M CKOPOCTH BBITIOJIHCHHSI
3aJaHuH;

- TOYHOCTb U TPAMOTHOCTH
odopMIIeHUS TOKYMEHTAIUU

1K 1.3 KonBeptupoBath (hailisl ¢
nrdposoit nHGOpMaNKECH B
pasnu4Hble GOpMAaThI.

- BBIOOp 000py0BaHMs,
HEOOXOIMMOTO JJIS1 BBIITOJIHEHHUS
IMOCTaBJICHHOM 3aJa4H;

[1K 1.4 O6pabarsiBaTh ayano- u
BU3YyaJIbHBI KOHTEHT CPEICTBAMHU
3BYKOBBIX, I'pa)UIeCKUX U BUICO-
PEIaKTOPOB.

- BBIOOp 000pyI0BaHMs,
HEOOXOIMMOTO JJISl BHIITOJIHEHHUS
IMOCTaBJICHHOM 3aJja4M;

IIK 1.5 Co3gaBats u
BOCITPOU3BOIUTH BUICOPOJIHKH,
MPE3EeHTALNH, CIANI-11I0Y,
Meauadaitibl ¥ IPyryro UTOTOBYIO
MPOIYKLHIO U3 UCXOJIHBIX ayAHO-,
BU3YAJIbHBIX U MYJIbTUMEIUNHBIX
KOMIIOHEHTOB CpeICTBaMu
MEPCOHAIBHOTO KOMIIbIOTEPA U
MYJIbTUMEINITHOTO 000PY0BaHUSI.

- COOTBETCTBHUE pe3yibTaTa BBOAA
JAHHBIX TTOCTABJIEHHON 3a/a4e;

- TOYHOCTb M CKOPOCTH BBITIOJIHEHUS
3aJIaHuM;

Texkymui KOHTPOIIb
B (hopme:

- 3aILUTHI
MPAKTUYECKUX
3aHATHI;

- KOHTPOJIbHBIX
paboT mo Temam
MJIK.

3ader 10 y4eOHOM
MIPAKTUKE U 110
KQXJIOMY W3
paszienos
poeCCUOHATIHLHOTO
MOJTYJISI.

KommiekcHpIi
HK3aMEeH 10 MOJYJIIO.

OK 1. [ToHumaTh CymHOCTb U
COLMAJIbHYIO 3HAYUMOCTb Oy yIiei
npodeccuu, MPOsBIIATH K HEM
YCTOWYMBBIN UHTEPEC.

— ACMOHCTpaluda HHTEPECA K
Oynyiei npodeccuun

OK 2. Opranu3oBbIBaTh
COOCTBEHHYIO JIeATEIHHOCTh
HUCXOS U3 IIE€JIH U CIIOCOOOB €€
TOCTHIKEHUS, ONIPEICTICHHBIX
PYKOBOJTUTEIIEM.

— OpraHu3aIHs CaMOCTOSATEITBHBIX
3aHATUN TIPU U3YUCHHUH
MpoeCCHOHATTBHOTO MOIYJIS

NuTtepnperanus
pe3yabTaToB
HaOJIIOIeHNiT 3a
JeSATeTbHOCTbIO
CTY/ICHTOB B
IIPOLIECCE OCBOCHUS
oOpa3oBatenbHON
MIPOrPaMMBbI
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OK 3.AHnanu3upoBath pabouyro
CHUTYAIIHIO, OCYIIECTBIIATH TEKYIIUH
Y UTOTOBBIA KOHTPOJIb, OLICHKY U
KOPPEKIHIO COOCTBEHHOM
JEeSITeIIbHOCTH, HECTH
OTBETCTBCHHOCTD 33 PE3YJIbTAThI
CBOEH pabOTHI.

— caMOaHaJIN3 U KOPPEKIIHs
pEe3yIbTaTOB COOCTBEHHON PabOTHI;
— aHaJIU3 pe3yIbTaTOB
BBITIOJTHEHUS PAKTUYSCKUX
3aJIaHni, Ta00OPaTOPHBIX PadboT

OK 4.0OcymiecTBisiTh NOUCK
nHpopmaIu, HeoOXOAMMON JTs
3¢ (HEeKTHBHOTO BHITIOTHEHHS
npodeCCHOHATBHBIX 3aj1au.

- 3(hpeKTUBHBII TOUCK
He0oOX0oaMMOM HH(POPMAIIHH;

- HCTIOJIb30BAHME PA3THYHBIX
WCTOYHUKOB, BKJIFOYAs
DJICKTPOHHBIC ICTOYHUKH, HHTEPHET

OK 5. Ucnonb3oBath
nH(pOpMaIMOHHO-
KOMMYHHKAITIOHHBIC TEXHOJIOTHH B
poeCCUOHATLHOM JIeATEIILHOCTH.

- UCIIOJIb30BAHHUEC PA3JIMYHBIX
HCTOYHHMKOB, BKJIIOYas
SJICKTPOHHBIC HCTOUYHHUKHU, HHTCPHCT

OK 6. PaboTats B KOMaH/eE,
3¢ peKTHBHO 00MATHCS C
KOJUIETaMH, PYKOBOJICTBOM,
KJIMCHTAMH.

— B3aUMOJICUCTBUE CO CTYACHTAMH,
IpernoiaBaTes MU U MacTepaMu B
X0J1€ 00y4YeHus;

— paboTa B MaJIbIX Ipynnax

JIP 4, JIP 10, JIP 13-21

Beimonsenue paboT B COOTBETCTBUU
C YCTAHOBJICHHBIMU PCriIaMCHTaAMU
¢ cOOJIIOICHNEM TIPaBUIT
0€30MacHOCTH TpyZa, CAHUTAPHBIMU
HOpMaMH

IKCIIEPTHOE
HabJr0/1IeHue
BBITIOJTHEH U
IIPaKTUYECKUX paboT
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