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1. OBIIIASI XAPAKTEPUCTHUKA PABOYEHN ITPOIT'PAMMBI YYEBHOMN
JAUCHUIIJINHBI
«udopmaTuka 1 HHPOPMANMOHHO-KOMMYHHKALMOHHbIE TEXHOJIOTUH B
npodeccHoHAIbLHOM 1eATeTbHOCTH

1.1 MecTo 1uCHUIIMHBI B CTPYKTYpPe OCHOBHOI 00pa3oBaTe/IbHOM MPOrpaMMbl

VYuebnas aucumiuinHa «MHQOpMaTMKa H  MH(POPMALHMOHHO-KOMMYHUKAIIMOHHBIC

TEXHOJIOTUM B  MNPOPECCUOHATBHON  NIEATEIBHOCTH»  SIBIAETCS  00S3aTEIbHOM  YacThIO

o0mienpohecCHOHATBFHOTO IIUKJIa OCHOBHON MPOQecCHOHaNbHON 00pa3oBaTeIbHON MPOrpaMMbl
B cootBeTcTBUU ¢ PI'OC 1o cnermansaocTa CI1O 44.02.06 [Ipodeccuonanbroe o0ydeHHeE.

1.2 I_[e.m, U NINIAHUPYEMBIC PE3YJIbTAThI 0CBOCHUSA TUCHUIIJINHBI

Kon ITIK,
OK, JIP YMenus 3HaHUA
OK 4 coOiroaaTh MpaBuiia TEXHUKU IpaBHJia TEXHUKH 0€30MaCHOCTH U
OK'5 0€30I1aCHOCTH U TUTMEHUYECKUEe | TUTMEHUYecKue TpeOoBaHUs IpU
OK'6 PEKOMEH1alluu ucnoas3zoBanuu cpeacts MKT B
1915 g | IIPU UCIIOJIB30BAHUHU CPEICTB 00pa3oBaTeLHOM IPOIIECCE;
K 3:3 HKT B npodeccroHanbHOM OCHOBHBIE TEXHOJIOTUU CO3JaHUs,
K 4.3 JeSITEIIbHOCTH; penakTupoBaHus, 0hopMIIEHUS, COXPaHEHUS,
JIP 4 C031aBaTh, PCAAKTHUPOBATH, nepeayn v IorcKa HH(PpOPMaITMOHHBIX
JIP 10 0(QOpMIISITh, COXPaHSTh, 00BEKTOB Pa3IMYHOIO TUNA (TEKCTOBBIX,

nepeaaBaTh HHPOPMaIMOHHBIE
00BEKTHI Pa3IMYHOTO THIIA C
IIOMOILBI0 COBPEMEHHBIX
UH(POPMALIMOHHBIX TEXHOIOTUH
JUIs 00ecCTIeueHUs
00pa30BaTENLHOrO IPOIIECCa;
HCITOJIB30BaTh CEPBUCHI U
MH(}OPMaLIMOHHBIE PECYPCHI CETH
WNuTtepHeT B npodeccuoHanbHoM
JEATEIIBHOCTH.

rpadU4ecKux, YUCIOBBIX U T.I1.) C TOMOIIIBIO
COBpPEMEHHBIX IPOrPAMMHBIX CPEJICTB;
BO3MOKHOCTH HMCIIOJIb30BAHUS PECYPCOB CETH
WHuTepHeT 11 COBEPIICHCTBOBAHUS
npodeCcCuOHANTBHON IeATETFHOCTH,
poecCHOHATEHOTO ¥ IMYHOCTHOT'O Pa3BUTHS;
Ha3HA4YCHHE U TCXHOJOTI'MIO SKCILTyaTallunu
anmapaTHOTO W MPOTrPAMMHOTO O0eCTICUeHUS,
MPUMEHSIEMOT0 B PO eCCHOHATBLHON
JeSITeIbHOCTH.




2. CTPYKTYPA U COAEPXKAHUE YUEBHOM JUCIIUILIVHBI

2.1 O0bem yyeOHOM AMCHMILVIMHBI U BUAbI Y4eOHOH padoThl

Buj yueOHoi1 padoThI Odnem
B Yacax

O0BbeM 00pa3oBaTEeIbHOI MPOrpaMMbl YUe€OHOH THCIHIIIHHbBI 117
B T.4. B (popMe NMPAKTHYECKOii MOATOTOBKH 48
B TOM YHCIIE:
TEOpETHYECKOe 00yUeHne 26
IPAKTUYECKHUE 3aHSITUS 48
KOHTPOJIbHBIE PAOOTHI 4
CamocTtosTenbHas paboTta 39
IIpomeskyTouHasi aTTecTanus B opMe KOHTPOJIBHBIX paboT 4




2.2 TemaTuyeckuii MJIaH U coJep:kaHue yueOHou qucuniuinabl « AngopmaTuka 1 ”HGPOPMAITHOHHO-KOMMYHHKAIIMOHHbIE TEXHOJIOTHHU B
npo¢ecCHOHATBHOM 1eSITeJIbHOCTH)

Koanl
KOMIIeTeHIMH 1
JIMYHOCTHBIX
C 6 06 pe3yJbTaToB,
HauMeHoBaHME PA3ICIOB 1 TeM oJep:kaHHe Y4eOHOro MaTepHuaa U GopMbl OPraHU3ALNHU 1eSITeIbHOCTH beM B (bOPMUPOBAHHIO
o0yuarommxcst yacax
KOTOPBIX
crocoocTByeT
3JIeMEeHT
NPOrpaMMbl
1 2 3
Brexente [TpaBuia TexHUKH O€30MAaCHOCTH U TUTHEHUYECKUE TpeOOBaHUs IPU 5
ucnozib3oBanuu cpenctB KT B oOpa3oBaTesibHOM mpoliecce.
Pa3nes 1. HasHaueHne ¥ TEXHOJIOTUS IKCIUIYATALMH alllIaPATHOr0 M MPOrPAaMMHOI0 odecneyeHms, 6 OK 5,0K 6
NPHUMEHSIEMOr0 B PO eCcCHOHAILHOM IeATeILHOCTH JIP 4, JIP 10
Tema 1.1 IlporpammHoe u Coaep:xanue y4eOHOIro MaTepHuaJia 6
annapatHoe obecneyenue [NK O6muit cocraB nepcoHasibHbIX DBM. YerpoiicTa, nogkintogaemsie k [1K. 6
[Tporpammuoe obecneuenue. Knaccugpukanus.
(OcHOBHBIE OnIEpallMOHHBIE CUCTEMBI U 000104KH. [IpuKiiagHpie MIPOrpaMMBI.
SI3bIKM TPOrpaMMHPOBAHUS)
@aitnosas cuctema. (Mmena ¢aiinos. Xapakrepuctuku ¢aiinos.) Pabora ¢
nankamu. (TecT)
CamocrosiTesbHas padoTa 2
ITonroToBka cooOIIEHHS O MIPUKIJIAHOM IPOrPaMMHOM 00€CIIeYeHUH.
Paszpnen 2. IlakeTsl NPUKJIAAHBIX POrPAMM 62 OK 4, OK 5, 0K 6
[TonaTne nHMHOPMAIIMOHHBIX TEXHOJIOTHH (TEXHOIOrUsA cO0pa, XpaHEeHus, 2 OK9,
nepeaun 1 06paboTky nHpopmanyn). Kmaccudpuxamus UT. 1K 3.1, TIK 3.3,
Tema 2.1 Conepxanue 14 1K 4.3
Microsoft Word OO6paboTka TekcToBoi uHpopmarnuu. Tect mo MS Word. 2 7P 4, JIP 10
B ToM 4nciie NpaKTHYECKUX 3aAHATHI 12
Co3pnaHue 1e10BbIX T0KyMeHToB B MS Word
Co3anne KOMIUIEKCHBIX JoKymeHnToB B MS Word
OdopmiieHre JOKyMEHTallMH NPernoaaBaTes




OdopmiieHre TEXHUUECKON TOKYMEHTAITUU

Odopmnenne MHOTOCTpaHngHoro qokymenta mo 'OCT

Tema 2.2 Conep:xaHue 14
Microsoft Excel O6paboTka urcnoBoi uapopmarmn. Tect mo MS Excel. 2
B ToM unciie npakTHYeCKUX 3aHITHI 12
Opranmsanus pacuetoB B MS Excel 10
Pabora ¢ ycIOBHBIMU (YHKITSIMU M JIOTHYECKIMH BBIPAKCHUSIMU
AOCOIIIOTHAS 1 OTHOCHTENIBbHAS aJIpecarus
basp1 nanHpIx Ha ocHOBe Excel. CoptrpoBka 1 punbTpaims JaHHBIX.
Pabora c 6a30i1 nanabix Ha ocHoBe MS Excel
Kounrtpoabsnas padora Nel no reme «Co3ianne TOKyMEHTa C UCIIOJIb30BaHUEM 2
MS Word u MS Excel»
CamocrosiTesibHas padora 17
TBopueckas paboTa ¢ UCIOIb30BaHUEM PA3JIMYHBIX BUIOB HHPOPMALIUU
(cpok — okonuanue Tem Word, Excel)
Tema 2.3 Coaep:kaHue 8
CYBJ Microsoft Access CYBJ] MS Access. OCHOBHBIC ITOHSTHS. 4
Coznanue 0a3bl C IOMOIIBIO MAaCTEPa U KOHCTPYKTOPA.
B ToM 4nciie NPAKTHYECKUX 3aAHATHI 4
Coznanne NByXTabJInyHOM 0a3bl JAaHHBIX
Pabora c 6a3oii ganapix. CozaHue 3ampocoB.
Tema 2.4 Conepxanue 6
Microsoft Power Point Cosnanue crnaiioB (11aboHb!, 0ohopMIIEHHE, TEPEXOIbI, AHUMAIIHS). 2
B ToM 4nciie IPAKTHYECKUX 3aAHATHI 4
Co31aHne HABUTAIMHN: TUTIEPCCHUIOK, YITPABISIONIMX KHOIOK.
Cosznanue npeseHTarym no npodeCcCUOHATBHON A TENLHOCTH
[TomGop MaTepuana 1j1si CO3aHUs IPE3CHTAIHN 4
(cpok — cienyrolee 3aHsTHe)
Tema 2.5 Conep:xxanue 6
MS FrontPage Cosmanue ogaoctpannunoro Web-y3ma 8 MS FrontPage. 4
Co3nanue caiita ¢ HoMOIIbI0 (HpeHMOB.
B ToM 4nciie NpaKTHYECKUX 3aHATHI 2
Coznanue caiira.
CamocTosiTeIbHas1 padoTa 8

Co3nanue muaHOro caiita (cpok —1 Hemers)




Tema 2.6
I'paduyeckne perakropsl

Conep:kanue

12

[Tpumenenne CAIIP B mpodeccroHaIbHOM NesITeNbHOCTH NPenojaBaTess

B TOM 4ynciie NpaKTHYEeCKUX 3aHATHH

10

Vcnonb3oanne PhotoShop B nmpodeccroHanbHON 1eATEIbHOCTH.

Cosmanue miakara B PhotoShop.

HcnonszoBanne CorelDraw B mpodeccrnoHaabHOM NI TeIbHOCTH.

Cosznanue crynendeckoro BectHuka B Corel Draw.

CO3I[aHI/Ie YCpTeIkKa IJId Imacropra KaOMHeTa.

CamocTosiTeibHasi pagoTa
TBopueckast paboTa, C UCIOMB30BaHUEM MPAQHUECKIX PEIAKTOPOB
(cpok — koHerr Pa3nena 2)

Pa3nen 3. Bo3mo:kHOCTH HC0/1b30BaHus pecypcoB UHTepHeT B IpogecCHOHAIBHOM AeATeIbHOCTH

Tema 3.1
KomnbroTepHbie ceTn

Conepxanue

JlokanpHBIE U TI00ANBHEIE KOMIIBIOTCPHBIC CCTHU.

B ToM yunciie NpaKTHYeCKUX 3aHATHI

Pabora B cetnt UnTepuer

CamocrosiTesibHas padora
[Touck B cetu HTEpHET 00pa3oBaTeNbHbBIX IOPTAJIOB
(cpok — cuenyrolee 3aHsTHe)

NN IN|0O|00

OK 4, OK 5
JIP 4, JIP 10

KonTpoabHnas padora 2

Hroro

78

CamocTosiTejibHas padoTa 00y4aruuxcst

39

Bcero

117




3. YCJIOBUSA PEAJIM3ALIMU ITPOTI'PAMMBI TINCHUTIJINHBI

3.1 Jna peaaM3anuM MNporpaMmbl y4eOHOH [JMCHMIIMHBI OJKHBI OBITH
NpeAyCMOTPEeHbI ciledyIole cleuaabHble OMeIeHH:

Jlaboparopun «MHpOpMaTHKH W UHPOPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUN B
npogecCUOHATBHON 1A TEIbHOCTH

OcHoBHOE 00OpyIOBaHME: CTOJ YYCHHYECKHH, CTOJ KOMIIBIOTEPHBIH, Kpecia
KOMIIbIOTEPHBIE, CTYJl YYCHMUYECKHH, J10CKa HACTeHHas, KOMIbIOTEp B cocTaBe (MOHHTOD,
CHCTEMHBIN OJIOK, KJIaBHATypa, MBIIIb), IPOTpaMMHOE 0OecTieueHHE.

TexHuueckue cpeincTBa OOydeHHUsS: CpEACTBA TEIEKOMMYHMKALMM (JIOKaJIbHAs CETh
KOJUIEKA), MYJIbTUMEINAIIPOEKTOP, IKPaH, IPUHTEP, CKAHEP.

3.2 UndopmanmnonHoe odecriedeHne peajsn3amum nNporpamMmmbl
Jis peanuzanuu mporpamMMmbl OMOIHOTEUHBIH (OHJ 00pa30BaTENBHON OpPraHU3aNH JO0JDKEH
UMETh TICYaTHBIE W/WIM DIIEKTPOHHBIE 00pa3oBaTesibHbIE W HWH(GOPMAIMOHHBIE PECYPCHI,
pexomennoBanHple  ®YMO, nns ucnonb3oBaHHMs B oOpas3oBarenbHOM mporecce. [lpu
dbopMupoBaHUK OHOIMOTEYHOTO OHIA 00pa30BATEIIFHON OpraHu3alell BRIOMpAeTCs HE MEHee
OJIHOTO M3JIaHMsI U3 MIEPEUUCIICHHBIX HUXKE MEeYaTHBIX U3aHUi U (UJIM) 3IEKTPOHHBIX U3/1aHUN B
Ka4yeCcTBE OCHOBHOTO, ITPU 3TOM CIIUCOK, MOKET OBITh JIOMOJIHEH HOBBIMU U3JJaHUSMHU.

3.2.1 OcHoBHbIE TeYaTHLIE H3AHUA

1. T'aBpunos, M. B. HHupopmaTnka 1 WHPOPMALMOHHBIE TEXHOJOTUHU: YYCOHHK IS
CIIO/ M. B. I'aBpuinos, B. A. Kinumos. — 4-e u3na., nep. u gon. — M.: FOpaiit, 2020. — 383 c.
— (ITpodeccuonanbroe oOpa3oBanue). [DIeKTpOHHBIN pecype; Pexum noctyna https://urait.ru]

2. MuxeeBa E.B. HMH}popManimoHHbIE TEXHOJIOTHH B MPO(HECCHOHATBLHOMN AeATEIbHOCTH:
[Tekcr]: yueOnuk/ E.B. MuxeeBa, O.W1. TuroBa. — 4 u3a. crep. - M.: Akagemus, 2020. - 416 c. —
(ITpoeccronansHOE 0OpazoBaHUe).

3.2.4 JlonoiHUTEIbHbIE HCTOYHHKH

1. CoseroB, b.f. UWupopManuoHHbIE TEXHOJOTUU: YYEOHUK JJIsI CpPETHEro
npodeccuonanbHoro oopazosanus / b. 5. Coseros, B. B. LlexanoBckuii. — 7-e u3a., nepepad. u
norm. —  MockBa:  HMsmatenmsctBo  Opaiit, 2021.— 327 c.—  (IlpodeccuonanpHoOe
obpazoBanue). — ISBN 978-5-534-06399-8. — Texkct: anekrponnsiit // IbC HOpaiit [caiit]. —
URL: https://urait.ru/bcode/469425

2. UnxenepHas 3D-komnbroTepHast rpaduka B 2 T. ToM 2: yuyeOHUK U NPAKTUKYM JUIS
cpennero  mpodeccuonampHoro  obpaszoBanmsi/  A.JI. Xeiden,  A. H. JlorunoBckuii,
U. B. byropuna, B. H. BacunseBa; mon penakiuein A.JI. Xeitdena. — 3-e uzn., nepepad. u
norm. —  MockBa:  MsmarenmsctBo  Opaiit, 2021.— 279c.—  (IlpodeccuonanpHoOe
obpazoBanue). — ISBN 978-5-534-07974-6. — Texkcr: anexrponnsiii / ObC FOpaiit [caiiT]. —
URL.: https://urait.ru/bcode/474778

B ycI0oBHSAX TMCTAHIIMOHHOTO O0YUYCHHS:

- MHCTPYKT@X M BblAaya 33JaHUs MPOU3BOAUTCS B (opMe TeneKoHpepeHIMn B
nporpamme Z0om;

- BCsL HE0OX01MMast JOKYMEHTALUs BBICBIJIAETCS 110 3JIEKTPOHHOH 1ouTe;

- oOpaTHas CBSI3b W KOHCYJBTAIIMH OCYIIECTBISIOTCS B pUiIoxkeHnn Boman, BkoHTakTe
U 110 3JICKTPOHHOM MOYTe;

- BBITIOJTHEHHBIE 331aHUsI COOMPAIOTCS B apXUB M OTIIPABIIIIOTCS Ha 00J1aKO;

- 3a4eT U KOHTpPOJIbHas paboTa ocymecTBiseTcss B (opMe TenekoHpepeHIMH B
nporpamme Zoom.



https://urait.ru/

4. KOHTPOJIb 1 OHEHKA PE3YJbTATOB OCBOEHMA JUCIHUIIJINHBI

Pe3ysabTarnl 00yyeHus

Kpurepum ouenkn

MeTtoabl OLIEHKH

3HaHua:

IpaBHJia TEXHUKHU O0€30MacHOCTH U
TUTHUEHUYECKUE TPEOOBAHUS TIPH
ucnojb3oBanuu cpeacts UKT B
00pa30BaTeNbHOM IIPOLIECCE,;
OCHOBHbIE TEXHOJIOTHUH CO3JaHUS,
penaKkTUpoBaHus, ohopmiIeHus,
COXpaHEHHUs, Iepejaun U IoUcKa
UH(POPMALIMOHHBIX 00BEKTOB
Pa3IMYHOTO TUIA (TEKCTOBBIX,
rpaduuecKux, YUCIOBBIX H T.I1.) C
MOMOIIBIO COBPEMEHHBIX
MIPOTPaMMHBIX CPEJICTB;
BO3MO>XHOCTH HCIIOJIb30BAHUS
pecypcoB cetu MuaTepHeT nis
COBEPIICHCTBOBAHUS
poeCCHOHAIBHON e TEIHHOCTH,
npoheccCHoHaNBLHOTO U
JTUYHOCTHOTO Pa3BUTHS;
Ha3HAYCHHE U TEXHOJIOTHIO
SKCIUTyaTaIMy anmnapaTHoro u
IPOrPaMMHOT0 OOecTeueHus,
MIPUMEHSIEMOTO B
pohecCHOHANBHOM e TENbHOCTH.

00yYaroIuics UCTIONIB3YET
3HAHUS O IPUMEHEHUU U
BHJIaX aBTOMATH3UPOBAHHBIX
MH(OPMALIMOHHBIX
TEXHOJIOTHIA;

00 OCHOBHBIX 3Tarnax
pelIeHus 3a/1a4 ¢ TOMOIIBIO
[IK, MeTonax u cpeacTBax
cbopa, 00pabOTKH, XpaHECHHSI,
neperay U HaKOIUJICHUS
uHpopManuu B
MIPAKTUYECKOU JeSITeIbHOCTU

TectupoBanue
OkcrnepTHOE HabOIr0AeHUE
3a XOZIOM BBIIIOJIHEHUS
IPaKTUYECKON paboTh
IIPOMEKYTOUHAs
arrecTanus (KOHTPOJIbHBIE
paboThI)

Ymenus:

co0uTI0/1aTh MpaBHJIa TEXHUKH
0€30MacHOCTH U TUTHEHUYECKHE
PEKOMEHIalluu

1pu ucnosp3oBanuu cpencts MKT
B IIpodecCUOHATBHOM
JeSITENIbHOCTH;

CO3/1aBaTh, PEIaKTUPOBATb,
0hOpMIIATH, COXPAHSITH,
nepeaaBaTh HHPOPMaIMOHHBIE
00BEKTHI Pa3IMYHOIO THUIIA C
MIOMOUIBIO COBPEMEHHBIX
MH(OPMALIMOHHBIX TEXHOJIOT U
JUIs 00ecTieyeHHs
00pa30BaTeNbHOTO MpoIlecca;
HCII0JIb30BaTh CEPBUCHI U
MH(pOpPMalLMOHHBIE PECYPCHI CETH
WuTtepHeT B npodeccuoHanbHOM
JIESITEJIbHOCTH.

oOyuaronuics IpUMeHseT B
MIPAKTUYECKOH J1eATEILHOCTH
W3yYeHHBIE TIPUKIIaTHBIC
MIpOrpaMMHBIE CPEJICTBA;
CPEIICTBA OIEPAI[HOHHBIX
CHCTEM M CpeJ JUIs
oOecnieueHus paboThI
BBIUMCIIUTEIILHOM TEXHUKHU,
UCTIONIB3YET
HMH(OPMAaIMOHHbIE PECYPCHI
WNHuTtepHer

OreHka pe3yabTaToB
BBITIOJTHEHUS
IPAKTHYECKON pabOThI
DKcrepTHOE HAOI0IeHNE
3a XOZIOM BBITIOJTHEHUS
NPaKTUYECKOH paboThI
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