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1. OBIIIASI XAPAKTEPUCTHKA PABOUYEN ITPOT' PAMMBI YYEBHOM
JANCHUIIVIMHBI «MH®OPMATUKA 1 UTHOPOPMALMOHHO-
KOMMYHHUKALIMUOHHBIE TEXHOJIOI'HHA B TIPO®PECCHUOHAJIBHO
JAEATEJIBHOCTHN»

1.1. MecTo AucuMIUIMHBI B CTPYKTYpPe OCHOBHOI 00pa30BaTeIbHOM IPOrpaMMBbI:

VYuebnas gucuuiuinHa «HHpopmatuka U MH()OPMAIMOHHO-KOMMYHHKAIIMOHHbIE
TEXHOJIOTMH B NPO(ECCHOHATIbHO JEATEIbHOCTH» SBISAETCS 00s3aTeIbHOM YacThlo OOLIETro
€CTeCTBEHHOHAYYHOTO IIMKJI OCHOBHOW mNpodeccuoHalbHOW 00pa3oBaTelbHON HporpaMMbl B
cootBercTBUM ¢ DPI'OC mno cnenuanbHoct 44.02.06 IlpodeccuonanbHoe o0yuyenue (1o
0Tpacism).

Oco0o¢ 3HaUYeHNE TUCIUIIIMHA UMeeT TTpu hopmupoBannn 1 pazsutuu OK 1 — OK 11.

1.2. He.nb U IVIAHUPYEMBIE PE3YyJbTATbl OCBOCHUSA TUCHUIIIMHBI:

B pamkax mporpamMmbl yueOHOW AMCIUIUIMHBI 00YYAIOIIMMUCS OCBAWBAIOTCS YMEHUS H
3HAHUS



Kon VYMenus 3HaHuA
[1K, OK, JIP
- co0o1aTh - IpaBuiIa TEXHUKHU
OK4-6,9 MpaBujia TEXHUKH OE30MacHOCTH M | OE30MaCHOCTH M THUTHEHHYECKHE
1K 1.3, 1.4, TMTHEHUYECKHE PEKOMEHJAIUK IMpH | TpeOOBaHUS  MpPU  HCHOJIb30BAHUU
1.7,2.1, 3.1, HMCIOIb30BAHUH CpPENCTB UKT B
3.3, CpEICTB MH()OPMAIMOHHO- | 00pa30BaTEILHOM MPOLECCE;
41-43 KOMMYHUKAIIHOHHBIX OCHOBHBIE ~ TEXHOJOTHMH  CO3JIaHuS,
JIP 4, JIP 10. texnonorui (manee - HWKT) B | penakrupoBanus,

npodecCHOHATBLHON oopmieHus, coOXpaHeHus1, epeaayn
JeSITeNbHOCTH;, u MIOUCKA
CO3/1aBaTh, penaKkTupoBaTh, | MHPOPMAIIMOHHBIX 00BEKTOB
oopmIIsATh, COXPAaHSATh, | Pa3IMYHOTO TUIA
nepeaaBaTh UH(POPMALMOHHBIE | (TEKCTOBBIX, IPa)UIECKUX, YUCIOBBIX
O0OBEKTBI Pa3INYHOIO | U TOMY MO0/1I00HBIX)
TUIIA C TIOMOIIbIO COBPEMEHHBIX | C MIOMOUIbIO COBPEMEHHBIX
MH(POPMALMOHHBIX IIPOrPaMMHBIX CPEICTB;
TEXHOJIOTMH  ans  oOecnedeHus | BO3MOXKHOCTHU WCIOJIb30BaHUS
00pa3zoBaTeIHLHOIO pecypcoB CEeTH WuTepuer
nporecca; JUISE COBEpLIECHCTBOBAHUS

HCIOJIb30BaTh CEpPBHCHI u | mpodeccuoHaIbHON
UH(pOPMAaIMOHHbIE pecypchl | 1esSATeNbHOCTH, MPOdECCHOHATBLHOTO
MH(pOPMaLMOHHO- u JUYHOCTHOTO

TEJIEKOMMYHHUKALlMOHHON CETH | pa3BUTHSI,

"Nutepuer” (manee - CeThb | HA3HAYCHUE 51 TEXHOJIOTHUIO
WHTepHer) B | OKCILTyaTaluu anmnapaTHoro
npoeCCUOHATLHOM AEATENIFHOCTH; | U NPOTPaMMHOTO  oOecredeHus,
MIPUMEHSEMOT 0 B

PO eCCUOHATBHON IEATETLHOCTH

2. CTPYKTYPA U COJIEP)KAHUE YUYEBHOM JUCIUILINHBI

2.1. O0beM y4eOHOI AUCHUNIMHBI U BU/IbI Y4eOHOH padoThl

Buja yueoHoii pa6oThl

0O0neM B yacax

O0BbeM 00pa3zoBaTeIbHOI MPOrpaMMbl y4eOHOI TMCHUTINHBI

114

B T.4. B JopMe NPAaKTU4eCKOM NMOATr0TOBKH 52
BT. 4..

TEOpeTHYECKOe 00yUeHIE 24
MPAKTUYECKUE 3aHATHSA 52
Camocmosmenvhas paboma 38

IIpomexyTouHasi aTTecTanus B (popMe KOHTPOJILHOH paboThI




2.2. TemaTuyeckuii mJIaH U coaep:KaHue y4eOHOI TUCHUILINHBI

HaunmenoBanme O0bem Ocpanpaembie
Conepxanue y4eOHOro MaTrepuaa U (pOpMbl OPraHU3aALMHU AeATEIbHOCTH 00y4al0IMXCH 3JIeMEHTBI
pa3/iesioB U TeM 4acoB -
1 2 3 4
Pazgen 1. O0mue cBenenus 16
Tema 1.1. OcHoBHBIE Copaep:xxanue y4e0HOro MarepuaJia 4 OK1-0K
noHsATHS: HHPpopMaTuKku | OCHOBHBIE OHATUS MH()OPMATHKHU. 2 11, JIP 4, JIP
OcHOBHBIE TIOHATHS UH()OPMAIIMOHHBIX U KOMMYHHKAIIMOHHBIX TEXHOJIOTHA. 2 10.
CamocTrosiTesbHasi padora 2
PazpaboTtka TexHUKH 6e30MacHOCTH Mpu padore ¢ OBM 2
Tema 1.2. Buasbi Conep:xanue yueOHOro MarepuaJia 8 OK1-0K
uHdopmanum. Buner undopmanmu. Enununier usmepenus uadopmanuu 2 11, JIP 4, JIP
[Iporpammuoe o6ecnieuenue. Knaccupukanms. 2 10.
IpakTnyeckue 3aHATHSA 4
IlepeBos 3HaUeHUH B pa3IMYHBIC CUCTEMbI CUUCIICHHS. 2
Coznanme cxeMbl TUTIOJIOTUU IPOTPAMMHOTO 00eCTIeueHUsI. 2
CamocrosiTesibHast padora 6
[IpezenTanust «Bo3aM0OXHOCTH HCTIONBb30BaHMS HH(POPMAIIMOHHBIX TEXHOJIOTUH B
npodecCHOHATLHOM NESATETHBHOCTI
Tema 1.3. @aiinoBasi Conep:xanue y4eOHOro MatepuaJia 4 OK1-0K
cucrema. ®daitnopas cuctema. Daiiibl ¥ KaTajaoru 2 11, JIP 4, TP
IMpakTHyecKkue 3aHATHS 2 10.
Co3pmaHue namnok 1 JJOKYMEHTOB 2
Pa3znea 2. [lakeThl NPUKJIATHBIX TPOTPAMM 36
Tema 2.1. TexcToBbIN Coaep:xkanue yueOHOro Marepuasa 8 OK1-0OK
penaktop Microsoft Texcrossiit pegakrop Microsoft Word. HazHaueHue 1 BO3MOKHOCTH. 2 11, JIP 4, JIP




Word IIpakTnyeckune 3aHATHS 6 10.

dopmaTHpOBaHUE U PEIAKTUPOBAHUE TEKCTa M ab3ara D)
Co3manue TabuuI B TEKCTOBOM pepakrope Word )
Coznanne rpaduyeckux 00bEKTOB B TEKCTOBOM PEIAKTOPE )

CamocrosiTesibHas padora

Co3nanue pexiIaMHOM THCcTOBKH «Mos Oyayias mpodeccus» ¢ 0053aTeNIbHbIM COJIepKAHUEM 4
TekcTa (4-5 mpennoxeHuit), Tabmuiel «{MCUUTUIHHBI, HEOOXOAUMEBIE B TIPOGECCHOHATBHON
NeSITeTPHOCTHY, (PUTYPHOTO 3arojIOBKa M PHCYHKA.

Tema 2.2. Tabimunbiii | Coaepixkanue y4eOHOro MaTepuasa 8 OK1-0K
penakrtop Excel Texnonorus c6opa u 06pabOTKH MaTepuanoB ¢ npuMeHeHneM tadnun Excel. 2 11, JIP 4, JIP
IIpakTHYeckune 3aHATHS 6 10.
Coznanne u opopmieHue Tadbuuibl. Beraucnenus ¢ noMoipo Gopmysa U QyHKIUN 2
[TpumMeHeHne ANIeKTPOHHBIX TaOJHII U1l PEeHIeHUs TPOPEeCcCHOHANBHBIX 3a71a4 2
[Toctpoenne nuarpamm u rpaukoB. 2
CamocrosiTesibHas padora 4
CocrtaBuTh Tabnuily no sneMmentaMm uHrepdeiica MS Excel
Tema 2.3. ba3pl nannbix | CoaepkaHue y4eOHOro MaTepualsia 8 OK1-0K
Microsoft Access Cucremsl ynpasnenust 6azamu nanHeix Microsoft Access. OcCHOBHBIE TOHSATHUS. o) 11, JIP 4, JIP
10.
IIpakTnyeckue 3aHATHSA 6
[IpoexTupoBanue 6a3bl naHHBIX B Microsoft Access. 7
BBoa nansbix. Co3anue 3arpocoB, OTYETOB. 4

Coznanue Gpopm ams BBOAA JaHHBIX D)




CamocrosiTesbHasi padora

- 6
CocraBuTth 0a3y gaHHbIX npeanpusaTus B Microsoft Access.
Tema 2.4. Copaep:xanue y4e0HOro MmaTepuaJia 8 OK1-0K
Microsoft Power Microsoft Power Point. Co3manne cnaiigo. OdhopmiieHue. ) 11, JIP 4, JIP
Point 10.
IpakTuyeckue 3aHATHSA 6
Co3anue MHTEPAKTUBHOW MPE3eHTAIlUN 4
Co3aHue THIepcChUIOK Ha CIIai bl P
JloGaBienue ayano- u Buaeo(ailioB Ha craiiabl )
CamocrosiTesibHast padora
6
Co3maHue npe3eHTanuy Ha 3aJaHHY 0 TEMY
Pa3nea 3. KomnbrorepHas rpaguka 24
Tema 3.1 PacTpoBasn Conepxanue y4eOHOro MarepuaJia 2 OK1-0K
rpaguka I'paduueckue BosmoxxknocTu I1K. ) 11, JIP 4, JIP
10.
Tema 3.2 Photoshop Conep:xxaHue y4eOHOro MaTepuaJia 12
Photoshop. OcHoBHBIC TOHATHS ¥ 0a30BBIC TPUEMBI PAOOTHI. 2
IIpakTHYeckune 3aHATHS 10
ba3zoBrbie onepaiuu npu pelakTHPOBAHUH H300paKeHUH 2
[Ipuemsl co3manus U300paxkeHUt B pacTpoBoM penakrope Photoshop. 2
AHnumupoBanue o0bekToB a pegaktope Photoshop. )
Coznanne aHUMHUPOBAHHOM KoMMo3uLuu «Bpemena romay. 4

CamocrosiTesibHas padoTa




Pa3paboTka aHMMUPOBAHHOTO OaHepa I caiiTa KOoJIeaKa.

Tema 3.3 CorelDraw Coaep:xanue yueOHOro MaTepuasa 10 OK1-0OK
[Ipuknanueie nmporpaMMbl 00pabOTKH rpaduuecKux JaHHBIX BeKTOpHOHU rpaduku.CorelDraw. 2 11, JIP 4, JIP
IIpakTyeckue 3aHATHSA 6 10.
Cosznanus n3o0pakeHuii B BeKTopHOM penakrope CorelDraw. 4
DKcenopT u300pakeHuil B 1pyrue rpaguueckue GopmaTsl 2
Koutpoasnas padora 2
Co3nanue MyJbTUMEIUINHOTO pe3rOME. 2
CamocrosiTesibHass padora
BrImonHeHne pekIaMHOTO IiaKata (PUPMBI 10 OKa3aHUIO KaJaCTPOBBIX YCIIYT C 6
MPUMEHEHUEM U3YUYEeHHBIX IpapuuecKux peaakTopoB.

Bcero mo gucnMnianHe, 114
B TOM YHCJIe MPAKTHYECKUX padoT 52

H CaAMOCTOATECJIbHbBIX.
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3. YCJIOBUS PEAJIN3AIIMA ITIPOTPAMMBI YYEBHOM JUCIHUATIJIAHBI

3.1. [y peanu3anuy IporpaMMbl y9eOHOM TUCIMILIHMHBI JOJDKHBI OBITh ITPETyCMOTPEHBI
CIICTYFOIIHE CIICITUATBHBIC TTOMEIICHHUS

Jlaboparopus «MHDOpMaTHKHN 1 HHPOPMAIIMOHHO-KOMMYHUKAITMOHHBIX TEXHOIOTHIY,
OCHAIIICHHBI 000PYyTI0BaHHEM:

- MIEPCOHABHBIN KOMIBIOTEP 10 KOJUYECTBY MECT;

- MYJIETUMEIHA TTPOCKTOD;

- WHTEPAaKTHBHAS JOCKA.

TEXHUYECKUMHU CPEICTBAMH OOyUCHUS:

- moctym K cetn «HTEepHET;

- nureH3upoBaHHbId poaykt Microsoft Office (Word, Excel, PowerPoint, Access,
Visio);

- rpaduueckuii penakrop CorelDraw u Adobe Photoshop.

B yclioBUSX TUCTaHIIMOHHOTO O0yUYEHUS:

- UHCTPYKT@X W BbIJaya 3aJlaHusi TPOM3BOJUTCA B (OpMe TeEICKOH(PEPEHIIMH B
nporpamme Zoom,;

- BCS HEOOXOAMMAsl IOKYMEHTAIUS BBICBIIACTCS 10 3JICKTPOHHOM ITOYTE;

- oOpaTHas CBsI3b M KOHCYJBTAIIMH OCYIICCTBIISIIOTCS B MpHIIOkeHWH Boramn, BkoHTakTe
U 10 JICKTPOHHOM MouTe;

- BBITIOJIHCHHBIC 3aJ[aHUsI COOMPAIOTCS B ApPXUB U OTIPABJISIFOTCS Ha 00JIaKO;

- 3aueT M KOHTPOJbHAs paboTa ocymiecTBiIseTcs B (hopme TenekoHpepeHIn B
nporpamme Zoom.

3.2. UudopmanuonHoe odecrieyeHne peajn3aluu NporpaMmmal

Jlis peanu3anuu TporpamMMbl  OMOIMOTEYHBI (OHI 00pa30BaATEILHOW OpTaHWU3ANN
JIOJDKEH MMETh TeYaTHbIe W/UJIH 3JIEKTPOHHbIE 00pa3oBaTeIbHbIE U WH(POPMAIIMOHHBIE PECYPCHI,
pexomennoBanHele O@YMO, nans  ucnonb3oBaHus B oOpa3zoBaTelbHOM mpouecce. llpu
dbopMupoBaHUN OHOIHOTEYHOTO (OHA 00pa30BaATEIHHON OpraHu3anuell BEIOUpaeTcs HE MCHEe
OJTHOTO W3JIaHUS W3 TMIEPSUUCIICHHBIX HIDKE MIEYaTHBIX W3JaHUK W (WIIM) SJIEKTPOHHBIX M3TaHUH
B Ka4e€CTBE OCHOBHOTO, ITPH 3TOM CIIMCOK, MOKET OBITh JIOTIOJTHEH HOBBIMH M3JAHUSMHU.

3.2.1. OcHoBHBIC TeYaTHBIE H3TAHUSA
1. HoBoxwuiios, O. I1. Apxurekrypa KoMIblOTEpHbIX cucteM B 2 4. Yacte 1 u 2 [Teker]:

yuebHoe nocoodue/ O. I1. HoBoxxunoB. — M.: FOpaiit, 2019. — 276 c. u 246 c.

2. 3BepeBa, B. 1. CompoBoxjieHrne 1 00CTyXKUBAaHUE MPOTPAMMHOTO OOCCIICUCHHSI
KoMIbloTepHbIX cucteM [Tekct]: yuebnux/ B. II. 3BepeBa, A. B. Hazapos. - M.: Akanemus,
2018.-256 ¢

3.2.2. OcHOBHBIE YJIEKTPOHHbIE U3IAHUS

1. KoBantenko 1O. 3. Ilpaktukym Word. - Cn6: I'b IIOY «ManmooXTHHCKHI KOJUTEIHK,
2020. - 56 c.

3.2.3. J1onoJIHUTEeIbHbIE UCTOYHUKH (11pU He0OX00UMOCmiL)

1. Makaposa H.B., Bonkos B.b. Undopmaruka: Yueonuk s By3oB. CII6.: [Turep,
2012.
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2. Ipaktukym no napopmaruke: Ydaednoe mocobue mis By30B (+CD)/ Iox pen. mpod.
H.B. Makaposoii. — CII6.: ITutep, 2012. — 320 c.: u.

3. Cunaropos C.B. Undpopmanmonssie Texnosnoruu. 3agadynuk (I’ PUD) //— M.: Anbda-
M: UH®PA-M, 2012.
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4. KOHTPO.Ib U OLIEHKA PE3YJIbTATOB OCBOEHMUSI
YYEBHO JUCLHUNIAHBI

Pezynomamot 00yuenusn

Kpumepuu ouenku

Memoost ouyenku

3HaHus:

MpaBUJIa TEXHUKU 0€30IaCHOCTU U
TUTHEHUYECKHEe

TpeOOBaHMS TIPHU UCTIOIH30BAHUH
cpencts MKT B

00pa3oBaTeTLHOM TPOIIECCE;
OCHOBHBIE TEXHOJIOTUH CO3aHUS,
peIaKTUPOBAHMUS,

oQopMIIeHus1, COXpaHeHus, Iepesaun u
TIOMCKa

UH(POPMALMOHHBIX 00BEKTOB
pa3IMYHOTO THIIA

(TeKCTOBBIX, rpa)UYECKUX, YUCIOBBIX U
TOMY TOJ00HBIX )

C TIOMOIIBIO COBPEMEHHBIX
POTrPaMMHBIX CPEJICTB;
BO3MOKHOCTH HMCIIOJIb30BAHUS
pecypcoB cetn MuTepHeT

JUISI COBEPILICHCTBOBAHHS
npodecCuoHaIbHOU

NEeSTeNIbHOCTH, TPO(HECCHOHATIBHOTO U
JUYHOCTHOTO

pa3BUTHS;

Ha3HAYCHHE U TEXHOJIOTHIO
9KCIUTyaTaly armnapaTHOro

U TIPOTPaMMHOT0 0OecTeYeHus,
IPUMEHSEMOTO B

po(heCCHOHATTLHON IS TEIIEHOCT

YMmenus:

- coOyroaTh TMpaBuUiia
TEXHUKHU 0e30macHOCTH u
TUTUEHUYECKHE PEKOMEHJAINH Tpu
WCTIOJIh30BaHUHT

CpencCTB nHGOPMaIMOHHO-
KOMMYHHKAIIHOHHBIX

texHonoruit  (manee - UKT) B
npohecCuoHaTBLHOU

NesITeTbHOCTH;,

CO3/1aBaTh, pEeIaKTUPOBATh,
0pOpMIIST, COXPAHSTB,

OTANYHO — TEOPETUUECKOE
CoJIepKaHuE Kypca OCBOCHO
TTOJTHOCTHIO, YMEHHSI
c(hopMHPOBaHEI, BCE
PeyCMOTPEHHBIE Y4eOHOM
MPOTPaMMOi 3aJaHUS
BBITIOJTHCHBI, KAY€CTBO UX
BBITIOJIHEHHSI OLIEHEHO

BBICOKO.

Xopo1Io - TEOpETUYECKOe
coJiepKaHue Kypca OCBOEHO
HOJHOCTbBIO, HEKOTOpBIE
YMEHUs1 COPMHUPOBAHBI
HEJI0OCTaTOYHO, BCE
MIpelyCMOTPEHHbIE Y4eOHOM
IpOrpaMMOi 3a1aHus
BBITIOJIHEHBI, HEKOTOPHIE
BU/IbI 33JJaHUI BBITIOJIHEHBI C

OLIIMOKAMH.

Y 10BIETBOPUTEIBLHO —
TEOPETUYECKOE COJICPIKaHUC
Kypca OCBOCHO YaCTHYHO,
poOeITbl HE HOCST
CYIIECTBEHHOT'0 XapaKkTepa,
HEOOXOIUMBbIC YMEHUSI
paboThl C OCBOCHHBIM
MaTepuaioM B OCHOBHOM
c(OpMHUPOBAHBI,

OOJIBIIMHCTBO

YcTHOE Hu
MMMCbMEHHOE
BBITIOJTHEHHE
WHIUBUTY TbHBIX
MIPaKTUYECKUX PadoT,
pelieHue  TECTOBBIX
3aJaHUH.

OreHKka pe3ysbTaToB
BBITTOJTHCHHSI
NPaKTUYECKUX padoT.
DKCnepTHOE
HaOII0IeHNE 32
BBITIOJTHCHUEM PaboT.
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nepenaBaTh UH(POPMALMOHHBIC

00BEKTHI pa3IUIHOTO
THMa C TIOMOIIBIO  COBPEMEHHBIX
MH()OpPMaIMOHHBIX

TEXHOJIOTHIi TSt o0ecrieyeHus
00pa3oBaTENHFHOTO

nporecca;

UCIIOJIb30BaTh CEpBUCHI u
nH(pOpMaAITMOHHBIE pecypcsl
UH(POPMALIMOHHO-
TEJIEKOMMYHHUKAITHOHHON ceTu

"UuTtepuetr" (manee - cetb MHTEpHET) B
po¢eCCHOHATBHON JIEATETLHOCTH;

IPETyCMOTPEHHBIC
porpaMMon 00ydeHus
3aJJaHUs BHITIOJIHEHBI,
HCKOTOPBIC U3 BBITTOJIHCHHBIX

3aJIlaHui COJIEPIKAT OITHOKH.

HeynosnersopurensHo —
TEOPETUYECKOE COEPIKaHUE
Kypca He OCBOEHO,
HEOOXOIUMbIE YMEHHUSI He
c(OpMHUPOBAHBI,
BBITIOJIHEHHBIE YUeOHbBIE
3aJjaHus coJepxKar rpyobie
OLIMOKH.
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