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1. OBIIIASI XAPAKTEPUCTHKA PABOYEM ITPOTPAMMBI YYUEBHOM
JUCIUIIVIMHBI «<MHOOPMATUKA U THOOPMAILTMOHHO-
KOMMYHUKAIIMOHHBIE TEXHOJIOI'HA B TIPO®PECCHUOHAJIBHO
JAEATEJBHOCTHW»

1.1. MecTo AMCHUILINHBI B CTPYKTYPe OCHOBHOH 00pa30BaTe/IbHOI MPOrpaMMbI:

VYuebnas gucuuiummHa «MHpopmatnka W MHOOPMAIMOHHO-KOMMYHHKAIIMOHHBIE
TEXHOJIOTUM B MNPO(ECCHOHANBHO IEATEIbHOCTH» SBIAETCS 00s3aTEIbHOW 4YacThlO OOILEro
€CTeCTBEHHOHAYYHOTO ITMKJI OCHOBHOW MNpo(decCHOHAIbHOW 00pa3oBaTelnbHON MpPOTrpaMMbl B
cootBerctBuu ¢ PI'OC mo cnemumansHocTHn 44.02.06 IlpodeccronanbHoe o00ydeHue (1o
oTpacysim).

Oco6oe 3HaueHne TUCIUILINHA uMeeT npu (popmupoBanuu u pazButun OK 1 — OK 11.

1.2. ]_le.]]b ! IUVIAaHUPYEMbI€ pe3yJabTaTbl 0OCBOCHUSA IUCHUIIJINHDBI:

B pamkax mporpamMmbl yueOHOM AMCIUIUIMHBI O0YYAIOIUMUCA OCBAaMBAIOTCS YMEHUS U
3HaHUS



Kon YmMmenus 3HaHus
1K, OK, JIP
- co0uo1aTh - IpaBuiIa TE€XHUKH
OK4-6,9 MpaBujia TEXHUKH O€30MacHOCTH M | OE30IaCHOCTH M THTHCHHYECKHE
11K 1.3, 1.4, THTUCHUYECKHE PEKOMEHJAIUH TMpH | TpeOOBaHUS TNpPU  UCIOJIH30BAHUU
1.7,2.1,3.1, HCITOJIb30BaHUH CpEICTB HUKT B
3.3, CPEICTB MH(GOPMALMOHHO- | 00pa30BaTeIbHOM IIPOLIECCE;
41-43 KOMMYHHUKAI[HOHHBIX OCHOBHBIC TEXHOJIOTUM  CO3JlaHus,
JIP 4, JIP 10. | TexHonoruit  (manee - HMKT) B | penaxruposanusi,

npodeccuOHaTbHON o(opMIIeHHs, COXpaHEHMs], ITepeJadn
NesITeIbHOCTH;, u IIOUCKA
CO3/1aBaTh, penaKkTupoBaTh, | HHPOPMAIIMOHHBIX 00BEKTOB
oopMIATS, COXPaHsATh, | PA3IMYHOTO TUIA
nepeaaBaTh nH(pOpMaLMOHHbIE | (TEKCTOBBIX, IPahUUECKHUX, YUCIOBBIX
00BEKTHI Pa3JIMYHOTO | U TOMY M10/1I00HBIX )
TUIA C [OMOIIBIO COBPEMEHHBIX | C MOMOILBIO COBPEMEHHBIX
MH(POPMAIMOHHBIX IIPOrPaMMHBIX CPEICTB;
TEXHOJIOTUH 11 oOecrieyeHHs | BO3SMOXKHOCTHU UCIIOJIb30BaHUS
00pa3oBaTENHLHOTO pecypcoB CEeTH WuTepuer
npoliecca; Ui COBEpPLICHCTBOBAHMS

UCIOJIb30BATh CEepBUCHI U | npodeccuoHanbHOMI
MH(POPMAIOHHBIE pecypcHI | e TENbHOCTH, TPOPECCHOHATHLHOTO
MH(pOPMAaIMOHHO- U JIMYHOCTHOT'O

TEJIEKOMMYHUKALMOHHON CETH | pa3BUTHUS;

"UntepHer"  (mamee - ceTh | HA3HAUEHUE u TEXHOJIOTUIO
WuTepHer) B | OKCILTyaTaluu anmnapaTHOro
npodeccuoHaNbHOM NeATENIbHOCTH; | U MPOTrpaMMHOIO  oOecreyeHus,
IIPUMEHSEMOT0 B

npodecCHOHANBEHOM NesITeNIbHOCTH

2. CTPYKTYPA U COJAEPXKAHUE YYEFHOU JJUCHUILJINHBI

2.1. O6beM yueOHOIi TUCHUNJIHHBI H BBl y4e0HOH padoThl

Bun ydyeOHo# padoThI O0beMm B yacax
O0bem oOpa3oBaTeabHOI NPOrpaMMsbl y4eOHOM THCIUTINHBI 114

B T.4. B (00opMe NPaKTUUECKOii MOATOTOBKH 52

BT. 4.

TEOPETUIECKOE 00yUCHUE 24
MPAKTUUYECKUE 3aHATUS 52
Camocmosmenvras paboma 38
IIpomexyTouHasi aTTecTanus B (popMe KOHTPOILHOM pabOTHI




2.2. TemaTH4ecKMii IVIAH U codepKaHMue Y1eOHOH TUCIMIIIHHBI

HanmenoBanme O0bem Ocpanacmie
Conep:kanue y4eOHOro MaTepuasia v (pOpMbI OPraHU3AMUM 1eATETbHOCTH 00y4ar0 X Cs 3J1eMeHTBI
pa3/iesioB U TeM 4yacos KOMIeTeH i
1 2 3 4
Paszgea 1. O6uine cBegeHus 16
Tema 1.1. OcHOBHBIE Coaep:xanue yueOHOro MaTepuaJia 4 OK1-0K
nousitust uHgpopmaTuku | OCHOBHBIE TOHATHUS HH(OPMATHKH. 2 11, JIP 4, JIP
OcHoBHBIE MTOHATHS HHPOPMAIIMOHHBIX H KOMMYHHKAITHOHHBIX TEXHOJIOTHH. 2 10.
CamocrosiTesibHas padoTa 2
Pazpabotka Texnuku 6e3omacHoctu npu padore ¢ 9BM 2
Tema 1.2. Buabt Coaep:xanue yueOHOro MaTepuaJia 8 OK1-0K
uHpoOpMaALUH. Buner nadopmanmu. Enuauier uzmMeperus nHGOpMaIin 2 11, JIP 4, JIP
[TporpammHuoe obecnieuenne. Kinaccudukarus. 2 10.
IMpakTuyeckue 3aHATHSA 4
[lepeBon 3HaUEHUI B pa3NIUYHbIE CUCTEMbI CUMCIICHHUS. 2
Coznanue cxembl TUIIOJIOTHH MPOTPAMMHOT0 00ECTIeUeHUSI. 2
CamocrositeibHas padoTa 6
[TpesenTanust «Bo3MOKHOCTH UCMIOIB30BaHUSI MHPOPMAIIMOHHBIX TEXHOJIOTUHN B
poeCCHOHATTLHOMN IS TETLHOCTI
Tema 1.3. DaiisioBast Conep:xanue yueOHOro MaTepuaJia 4 OK1-O0OK
cuerema. @aiinoBas cucrteMa. Dailsibl U KaTaJIoru 2 ié Jip 4, JIp
IIpakTHYeckune 3aHATHSA 2 '
Co3aHue namnoxk u JOKYMEHTOB 2
Paznen 2. IlakeThl NPUKJIATHBIX IPOrPAMM 36
Tema 2.1. TexkcToBBIH Coaepixanue yueOHOro MaTepuasa 8 OK1-0OK
penakrop Microsoft Tekcrossrii penaktop Microsoft Word. Haznauenue 1 BO3MOKHOCTH. 2 11, JIP 4, JIP




Word IpakTHyeckue 3aHATHSA 6 10.
dopmaTupoBaHUE U PEJAKTUPOBAHUE TEKCTa U ab3ala 2
Coznanue Tabmui B TeKCTOBOM perakrope \Word 2
Co3pnanue rpauyeckux 0ObEKTOB B TEKCTOBOM PEJAKTOPE 2
CamocrosiTesbHast padora
Co3nanue pexiamMHO# TucToBKH «Most Oyaymias mpodeccus» ¢ 00s3aTeNIbHBIM COJCPKaHUEM 4
tekcTa (4-5 npeatoskeHuii), Tabnuibl «IUCHUIIIMHEL, HEOOXO0IUMBIE B IPOGECCHOHATBHOM
NesITeIbHOCTHY, (PUI'YPHOT'O 3ar0J0BKA M PUCYHKA.
Tema 2.2. Ta6imunbiii | Comepikanue y4eOHOr0o MaTepuasa 8 OK1-0K
pexakrop Excel TexHosorus coopa u 006pabOTKK MaTepUaoB ¢ MpuMeHeHneM taduil Excel. 2 11, JIP 4, JIP
IIpakTHYeckne 3aHATUS 6 10.
Coznanue u opopmiieHue Tadbnuibl. Beranciaenus ¢ noMoibio Gopmyrn v GpyHKInn 2
[TpumMeHeHne >IEeKTPOHHBIX TAOIHUII IS peleHus MPo(ecCHOHANBHBIX 3a/1a4 2
[Toctpoenue auarpamm u rpaguKoB. 2
CamocrosiTeibHas padoTa 4
CocraBuTh TabnuIy N0 31eMeHTaM uHtepdeiica MS Excel
Tema 2.3. ba3pl nannbix | Conepxxanue y4eOHOro Marepuasa 8 OK1-O0OK
Microsoft Access Cucremsl ynpapienus 6azamu nanasix Microsoft Access. OCHOBHBIE HOHSTHSL. 11, JIP 4, JIP
10.
IIpakTHYecKkue 3aHATHA 6
[MpoektupoBanue 6a3bl nanHbIX B Microsoft Access. 2
BBox nanneix. Co3anue 3apocoB, OTUETOB. 4

Coznmanne hopm a1t BBOJIA JAHHBIX




CamocrosiTesbHasi padora

- 6
CocraBuTh 0a3y maHHbIX npeanpusTus B Microsoft Access.
Tema 2.4. Microsoft Conep:xaHue y4eOHOT0 MaTepUasa 8 OK 1-0K
Power Point Microsoft Power Point. Co3znanue cnaiinos. OdopmiieHue. 2 11, JIP 4, JIP
10.
I[pakTuyeckue 3aHATHSA 6
Co3naHne HHTEPAaKTUBHON MPE3ECHTALNT 4
Co3znanrie rTunepCChlIOK Ha CIAN b 2
JloGaBneHue ayaro- 1 BUACO(ailyioB Ha CIIai bl 2
CamocrosiTesbHast padora
6
Co3naHue npe3eHTaluy Ha 3aIaHHYI0 TeMY
Paznen 3. KomnbloTrepnas rpaguka 24
Tema 3.1 PacTpoBas Conep:xanue yueOHOro MaTepuaJia 2 OK1-O0OK
rpajguxa I'papuueckue Bozmoxxnoctu I1K. 2 11, JIP 4, JIP
10.
Tema 3.2 Photoshop Conep:xanue y4e0HOro MaTepHuaja 12
Photoshop. OcHoBHBIe OHSTHS U 6a30BbIC IPHEMbBI PAOOTHI. 2
IIpakTnyeckune 3aHATHSA 10
bazoBeie oneparuy npu peJaKTHPOBAHUN U300pakeHU I 2
[Tpuemsl co3manus n3o0pakeHuil B pacTpoBoM peaakrope Photoshop. 2
AnuMupoBanue 00beKTOB a penaktope Photoshop. 2
Co3naHre aHUMUPOBAHHOW KOMIIO3UIMU «BpemMena roga. 4

CamocrosiTesibHas padora




Pa3zpaboTka anuMupoBaHHOTO OaHepa IS caiiTa KoJuIeKa.

Tema 3.3 CorelDraw Coaep:xaHue yueOHOIro MaTepHaJia 10 OK1-0OK
[Ipuknagubie mporpaMMbl 00paboTKH rpaduUIecKrx TaHHBIX BekTopHO# rpaduku.CorelDraw. 2 11, JIP 4, JIP
IpakTHyeckne 3aHATHS 6 10.
Co3nanus n300pakeHuii B BeKTOpHOM peaktope CorelDraw. 4
DKenopT n300pakeHuil B Apyrue rpapudeckre Gopmarsl 2
KounTtpoJsbHas paGora 2
Co3nanne MyJIbTUMEANITHOTO pe3IoMeE. 2
CamocrosiTesbHast padora
BrimonHeHne pekIaMHOTO I1aKaTa (PUPMBI [0 OKa3aHHUIO KaJJaCTPOBBIX YCIYT C 6
MPUMEHEHHEM U3YYCHHBIX TPaPUICCKIX PEIaKTOPOB.

Bcero no gucuuninHe, 114
B TOM 4HcJIe IPAKTHYECKHUX padoT 52
U CAMOCTOSITEJIbHBIX. 38




3. YCJIOBUSI PEAJIM3AIIMMA ITPOT'PAMMBI YYEBHOM JTACHUATLINHBI

3.1. lns peanuzanuy IporpaMMbl Y9€OHOM TUCIUTUTMHEI JOJKHBI OBITh MPEAYCMOTPEHBI
CIIEAYIOIINE CTIeUATbHbIC TOMEIICHUS:

Jlaboparopus «HpOpMATHKN U HHPOPMAITMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI,
OCHAIIIEHHBIH 000pyIOBaHHEM:

- MIEPCOHATBHBIN KOMIIBIOTEP 110 KOJUYECTBY MECT;

- MYJIbTHUMEHA IPOEKTOP;

- MHTEpPAKTHUBHAS JOCKA.

TEXHUYCCKHMU CPEJICTBAMH OOyUCHHS:

- moctyt k cetu «HTepHETY;

- nmueHsupoBaHHbii mpoaykT Microsoft Office (Word, Excel, PowerPoint, Access,
Visio);

- rpaduyeckwmii penaktop CorelDraw u Adobe Photoshop.

B ycnoBusiX TUCTaHIIMOHHOTO OOYYCHUS:

- WHCTPYKT@X W BbIJada 3aJaHusl TPOU3BOJAUTCA B (QOpME TEICKOH(PEPCHIIMUA B
nporpamMmme Zoom;

- Bc HEOOXO0IuMast TOKYMEHTAIUS BBICBIIIAETCS 110 AIEKTPOHHOU TI0YTE;

- oOparHasi CBA3b U KOHCYJIBTAIIMM OCYILIECTBIISIOTCS B MpuiiokeHnn Bomar, BrkoHTakTe
U I10 JIEKTPOHHOM I10YTE;

- BBITIOJTHEHHBIC 33JaHUsI COOMPAIOTCS B apXHUB M OTHPABIISIOTCS HA 00J1aKo;

- 3a4eT ¥ KOHTPOJIbHAS paboTa OCYIIECTBISIETCS B popMe TeIEKOH(PEPEHINH B
nporpamme Z0OOM.

3.2. NudopmanuoHHoe obecnieyeHHe peaju3alii NporpaMmbl

Jia peanuszauuu nporpamMmbl OMOIMOTEUHBIH (OHJ OOpa3oBaTeNbHOM OpraHu3aluu
JIOJDKEH UMETh TeYaTHBIC W/MITH DJIEKTPOHHBIE 00pa3oBaTeIbHbIe U WH(POPMAIIMOHHBIE PECYPCHI,
pexomennoBanHele ®YMO, nns wucnonb3oBaHus B oOpa3oBaTesnbHOM mpouecce. [lpu
dhopmupoBannn OMOIHOTEYHOTO (POHIa 00pA30BATEIILHON OpraHU3AINei BHIOUpAECTCS HE MEHEE
OJTHOTO H3JJaHUS U3 MEPEUUCICHHBIX HUXKE MEeYaTHbIX U3JaHUH U (MJIM) 3JIEKTPOHHBIX U3AaHUI
B Ka4eCTBE OCHOBHOTO, ITPU ITOM CIIUCOK, MOKET ObITh JIOMOJHEH HOBBIMH U3JIaHUSIMH.

3.2.1. OcHOBHBIE ITeYaTHBIE U3TAHUA
1. HoBoxkunos, O. I1. Apxurekrypa KoMnbloTepHbIX cucteM B 2 4. YacTth 1 u 2 [Tekcr]:

yuebnoe nmocodue/ O. I1. HoBoxumino. — M.: FOpaiit, 2019. — 276 c. u 246 c.

2. 3BepeBa, B. I1. ConpoBoxieHre 1 00CTy>KUBaHHE MPOTPaAMMHOI0 0OecreueHus
komnbioTepHbIX cucteM [Tekcr]: yueonux/ B. II. 3BepeBa, A. B. Hazapos. - M.: Akanemus,
2018. - 256 ¢

3.2.2. OcHOBHBIE 3JIeKTPOHHbIE U3TAHUS

1. KoBanenxko 0. O. [Ipaktuxkym Word. - Cr6: I'b [IOY «ManooXTHHCKUAN KOJUTEIK,
2020. - 56 c.

3.2.3. JlonoJHUTeIbHbIE€ HCTOUHUKHU (1pU HeoOxooumocmu)

1. Makxkaposa H.B., Boakos B.b. Undopmaruka: Yuebnuxk mist By3os. CII6.: ITurep,
2012.

10



2. Ilpaktukym o unpopmatuke: YueOHoe nocodue 1 By3os (+CD)/ o pen. npod.
H.B. Makapogoii. — CII6.: [Tutep, 2012. — 320 c.: un.

3. Cunaropos C.B. Uudopmarmonnsie TexHoaorun. 3agadnuk (IPUD) /[— M.: Anbda-
M: UH®OPA-M, 2012.
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4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHHUS
YYEBHOI JUCHUILINHEI

Pesynomamol 0dyuenusn

Kpumepuu OUEHKU

Memoowl oyenku

3HaHUsA:

MpaBWJIa TEXHUKH 0€30MTaCHOCTH H
THTUCHHYECKHE

TpeOOBaHUS P MCIIOTH30BAHUHT
cpeactB UKT B

00pa3zoBaTeILHOM TIPOIIECCE;
OCHOBHBIC TEXHOJIOTHUH CO3/IaHUS,
pEeIaKTHPOBAHUS,

odopMIIeHHUs, COXpAHEHUS, TIepeaadn U
MOWCKa

MH(pOPMAITMOHHBIX 0OBEKTOB
Pa3IMYHOTO THIIA

(TEKCTOBBIX, TPahUIECKUX, YUCITOBBIX H
TOMY MOJJOOHBIX)

C TIOMOIIBIO COBPEMEHHBIX
MIPOTPAMMHBIX CPEJICTB;
BO3MOYXHOCTH HCIIOJTb30BAHMS
pecypcoB cetu MHTEepHET

JUISL COBEPIIICHCTBOBAHUS
npodeccnoHanbHOM

JEeSATEILHOCTH, TPO(HECCHOHATLHOTO H
JUYHOCTHOTO

pa3BHTHS,

Ha3HAYCHUE W TEXHOJIOTHIO
IKCILTyaTaI[uH almapaTHOTO

Y IPOrpaMMHOTO 00€eCTIeYeHHs,
MIPUMEHSIEMOTO B

npodeccnoHaNbHOM NesTEeNbHOCT

YmMenus:

- coOmo1aTh TIpaBUIIa
TEXHUKHU 0€30macHOCTH u
TUTUEHUYECKUE PEKOMEHJAINN  Tpu
WCIIOJTh30BaHUU

CPEICTB UH(pOpPMAIMOHHO-
KOMMYHHKAITHOHHBIX

texHonornt  (mamee - UKT) B
npodecCuoHATBHON

NeSITeNIbHOCTH;,

CO3/1aBaTh, pEeIaKTHUPOBATh,
oopMIIATS, COXpPaHSTh,

OTAMYHO — TEOPETUYECKOE
coJiepKaHue Kypca OCBOCHO
MOJIHOCTBIO, YMEHUS
chOopMUPOBaHEI, BCE
IpeyCMOTPEHHbIE Y4eOHO
MPOrpamMMoOn 3aaHus
BBITIOJIHEHBI, KAYECTBO UX
BBIIIOJIHEHHSI OLIEHEHO

BBICOKO.

XOpo1Io - TEOPETHYECKOE
COJIepKaHUE Kypca OCBOEHO
HOJHOCTBIO, HEKOTOPbIE
yMeHUs COPMHUPOBAHBI
HEI0CTaTOYHO, BCE
MIpeyCMOTPEHHbIE YUEOHOMN
IIPOrpaMMOM 3a1aHUs
BBITNOJIHEHBI, HEKOTOPbIE
BU/IbI 3a/1aHUI BBITIOJIHEHBI C

OLITMOKAMM.

VY 10BIIETBOPUTENBHO —
TEOPETUIECKOE COJIEpKaHNe
Kypca OCBOCHO YaCTUYHO,
npoOeIbl HE HOCAT
CYIIECTBEHHOTO XapakTepa,
HE0OXOIMMbIE YMEHHUS
paboThI C OCBOCHHBIM
MaTepHaJIOM B OCHOBHOM
c(OpMHUPOBAHBI,

OOJIBIINHCTBO

VYerHOE u
UCbMEHHOE
BBIIIOJTHCHHUEC
WH/IMBUYaJIbHBIX
IPAKTUYECKUX padoT,
peleHre  TECTOBBIX
3a1aHU.

OueHka pe3yiabTaToB
BBITIOJTHCHUS
MPAKTHYECKUX padoT.
DKCnepTHOE
HaOoIeHuE 3a
BBITIOJTHEHHEM PaboT.
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nepenaBaTh nH(pOpMaLIOHHbBIE

00BEKTHI Pa3IM4HOrO
THMa C TIOMOIIBIO  COBPEMEHHBIX
MH(POPMALMOHHBIX

TEXHOJIOTUI ISt obecrieyeHust
00pa3oBaTeNLHOTO

nporecca;

UCII0JIb30BATh CEepBUCHI u
UH(OPMAIMOHHBIE pecypcsl
MH(POPMAIIMOHHO-
TEJIEKOMMyHUKAIIHOHHON CeTH

"NuTepuer" (manee - cerb MHTEpHET) B
poeCCHOHATILHOMN 1eATENIbHOCTH;

IIPELYCMOTPEHHbIE
IporpaMMoi 00y4eHust
3a/laHusl BHIMIOJIHEHBI,
HEKOTOpPBIE U3 BBIIIOJHEHHBIX

3aJlaHui CONIEPKAT OIIMOKH.

HeynosnersopurensbHo —
TEOPETUYECKOE CO/IePIKaHUE
Kypca He OCBOEHO,
HE0OXOIMMbIE YMEHHUS HE
c(OpPMHPOBAHBI,
BBINIOJIHEHHBIE YyUeOHbIE
3aJjaHus coJiepxKat rpyobie
OLIMOKH.
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