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1.1 Byxranrepus SBISETCSs CaMOCTOATENbHBIM CTPYKTYpHbIM mnozapasaenenvem  ['bOY CIIO
HCO «HIIIIK» (nanee - komnemxk).

1.2 Byxranrepusi co3faeTcs U JIMKBUAUPYETCS MPUKA30M IUPEKTOpA KOJIIEKA.

13 Byxranrepuio BO3MIaBiseT [JaBHbIA OyXraiatep, KOTOPbI  aJIMMHHUCTPATHMBHO  TMOJYMHEH
JIUPEKTOPY KOJLJIE/IKa.

14 I'naBHblii OyxraiTep Ha3HayaeTcsi M OCBOOOXKIAETCS OT 3aHUMAEMOW JOJDKHOCTH TMPUKA30M
JUPEKTOpa KOJLIeKa.

15 PaGoTHUKK OyXraJTepud Ha3HA4alOTCd W OCBOOOXJAIOTCS OT 3aHMMAEMOH  JIOJDKHOCTH
NPHUKA30M JMPEKTOPa KOJIJIeKa MO MPeCTaBIEHUIO TJIaBHOro OyXranrepa.

1.6 Byxrantepus B CBOeH 1€ATEIbBHOCTH PyKOBOJACTBYETCH:
- JIEWCTBYIOIIMM 3aKoHO/aTenbcTBOM Poccuiickoi Meepaliuv 1 HOPMATUBHOM JIOKYMEHTALIMEH,
pacrpoCTpaHsIOIIEHCs Ha AeSTeIbHOCTb OyXraiTepuu;
- MPHMKa3aMHu U PacriopsHKEHUSIMH IMPEKTOPA M IJIaBHOTO OyXraaTepa KOJUle/Ka;
- pacnopsbkeHusMM M ykasanuamu  [lpencraButens  pykoBoacTBa MO CHCTEMe
KayecTBa TMpPEANpPUATHS 1O  BOMpocaMm, Kacaromumces  GyHKUMOHMpoBaHus — CucTeMbl
kayectBa ( CK);

1.7 Toanuuauk Hactoswero [lonoxxeHuss XpaHUTCS B KaHLIEJISAPHH.

2  OpraHn3anHoOHHAsl CTPYKTYpa

2.1 CTpyKTypy ¥ IUTATHYIO YHCJIEHHOCTb OyXrajaTepuu yTBEp)KAaeT IMPEKTOp KOJUle[Ka Mo
Mpe/ICTaBICHUIO IIaBHOro OyXxranrepa.

2.2 TlonoxeHue 0 OyXraJTepuH yTBEPHkKAaeTcs AUPEKTOPOM KOJUIEKA, pacripe/iesieHue
06s3aHHOCTEN MeKly pabOTHUKaMK OyXraJaTepu MPOU3BOIUTCS INIaBHBIM OyXraaTepom.

3 3agaun

3.1 Opranu3aims yyera GUHAHCOBO-XO3IHCTBEHHOM JIEATEIBHOCTH KOJIE/XKa.

32 OcyluecTBieHHe  KOHTPOJISi 3a COXPAHHOCTBIO COOCTBEHHOCTH CyObekTa P®, mnpaBHiIbHBIM
PacXo/I0BaHUEM JI€HEKHBIX CPEJICTB U MaT€PHAIbHBIX LIEHHOCTEH.

33 [IlpenoTBpalieHHe OTPULATEbHBIX PE3yJbTaTOB XO3AWCTBEHHOW AEATENBHOCTH KOJUIE/DKA M
BbISIBJIEHUE BHYTPUXO3SHCTBEHHBIX Pe3epBOB obecnedyeHus ero GMHaHCOBON yCTONYMBOCTH.

4 @yHkuuu OyxrajaTepHH
Ha Gyxrantepuio Bo3/1araeTcsi BHIMOIHEHHE CeIYOMMX QYHKIMUNA:

4.1 ®opMUPOBaHHE YUETHOM MOJIMTHKH B COOTBETCTBUM C 3aKOHOATENLCTBOM O OYXrajTepekom y4ere
M HCXOZIS M3 CTPYKTYPbI M OCOOEHHOCTEH esTEIbHOCTH KOJLTe/Ka, HEOOX0IMMOCTH 0GecneueH s ero
(MHAHCOBOH YCTOHYUBOCTH;

4.2 PaGora 1O MOATOTOBKE W TMPHMHATHIO paboyero IulaHa CYeToB, (OPM TMEPBHUYHBIX YYETHBIX
JIOKyMEHTOB, TPUMEHSEMbIX Ul O(GOpMIIEHHS XO3SHCTBEHHBIX ONEpalHii, 1O KOTOphIM He
MpelyCMOTPEHBI THUIIOBbIE (POPMBI;

4.3 Pazpa6oTka (popM JOKYMEHTOB BHYTPEHHEH OyXrajiTepcKoi OT4eTHOCTH;

4.4 ObecneueHue NOps/IKa MPOBEICHUS MHBEHTapH3aLIHiA;

4.5 KoHTpoJIb 32 NPOBEJICHHEM XO3AHCTBEHHBIX OTEPALIHid;

4.6 ObecrieueHre COOTIONEHUS TEXHOJIOTMM 00paboTKM OyxranTepckod MH(opMalmv W nopsjaka
JIOKyMEeHTO000poTa;

4.7 Opranuzaums GyXrajTepckoro yuera M OTYETHOCTH B KOJUIE/DKE U B €ro M0/Ipa3/Ie/IeHUsAX Ha OCHOBE
MAKCUMAJIbHOM LIEHTPAIM3alMi  y4eTHO-BBIYHUCIIUTEIBHBIX PaboT W MPUMEHEHHs COBPEMEHHbIX
TEXHHYECKHX CPEICTB U MHPOPMALMOHHBIX TE€XHOJIOTHHA, MPOrpecCHBHBIX GOPM U METOJOB yueTa
KOHTPOJIS;

4.8 @OpMHMpPOBaHHE M CBOEBPEMEHHOE [PEJIOCTaBlIEHHE MOJHOM M JOCTOBEPHOW OyXranTepckow
UH(POPMALMH O JIeATENLHOCTH KOJUIEUDKA, €r0 MMYLIECTBEHHOTO MOJIOKEHHS, 10X0/1aX H pacxo/ax;

4.9 Pa3paboTka M OCYIIECTBIEHME MEPONPHSATHH, HANpPaBJEHHBIX Ha YKpeIUIeHHe (PUHAHCOBOH
JIUCLIUTUTHAHBI;
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4.11 CBoeBpeMeHHOE OTpaXKEHHE Ha cyeTax OyXraJTepcKoro y4yera ornepauuii, CBI3aHHbIX C IBHKEHHEM
OCHOBHBIX CPE/JICTB, TOBAPHO-MaTEepHATIbHBIX LEHHOCTEH U ICHEXKHBIX CPE/ICTB;

4.12 VYder WCMOJHEHHS CMET PacXoOB, pealM3alMM MPOAYKLMH, BBIMOJIHEHUS padoTr (yciyr),
pe3yJIbTaTOB  XO3SHCTBEHHO-(DMHAHCOBOW JEATEbHOCTH MNPEANpPUATHA, a Takke (DUHAHCOBBIX,
pacyeTHBIX M KPEUTHBIX OMNepaLvi;

4.13 CBoeBpeMeHHOE U MpaBUIbHOE 0(OPMIIEHHE JOKYMEHTOB;

4.14 OGecnieyeHne pacyeToB Mo 3apaboTHOM 1uIaTe;

4.15 TpaBWibHOE HAYMCJICHHE M MEPEYUCIICHHE HAJIOroB U cOOpOB B (e/iepaibHbli, PerHOHAIbHBIN U
MECTHBIH OFO/KETBI, CTPAXOBBIX B3HOCOB B IOCYIapCTBEHHbIE BHEOIOKETHBIE COLMAsIbHbIE (OHIbI,
raTeXxeii B 0aHKOBCKHE YUPEKACHHS.

4.16 Vuactve B NMPOBEJCHWH SKOHOMHYECKOTrO aHallu3a XO03SHCTBEHHO-(HUHAHCOBOHM J1€ATEILHOCTH
KOJUIE/KA 1O JJAHHBIM OyXraJTepcKoro y4era U OTYETHOCTH B LIEJISIX BbISBJIEHUS BHY TPUXO35HCTBEHHBIX
pe3epBOB, YCTpaHeHHs NMOTEPh U HEMPOU3BOICTBEHHBIX 3aTparT;

4.17 TlpunsTHe Mep Mo NpeAyNpPEeKAECHUIO HEJ0CTaY, HE3aKOHHOIO PaCX00BaHHS JCHEXKHbBIX CPEJICTB U
TOBapHO-MaTePHAIbHBIX LICHHOCTEH, HapyllIeHUH (GUHAHCOBOrO M XO3IHCTBEHHOIO 3aKOHO/1aTE/IbCTBA;
4.18 Vuactie B OGOpPMJIEHHWM MaTEepPUAJIOB MO HEAOCTa4aM M XMIIEHHAM JIEHEXKHBIX CPEICTB U
TOBapHO-MaTEPHAIbHBIX LIEHHOCTEH, Tmepelaya B HEOOXOAMMBIX Clly4asX OSTHUX MaTepHalioB B
ClIeZICTBEHHbIE U CyZIeOHbIE€ OPraHbl;

4.19 OGecrieyeHde CTpOroro coOmoAeHUss (UHAHCOBOM M KacCOBOM JMCUMIUIMHBI, 3aKOHHOCTH
CMMCaHMUSA CO CYETOB OYyXTaJITepCKOro yuera HeaocTay, 1e0MTOPCKOM 3a/10/DKEHHOCTH M IPYTUX MOTEPb,
COXPAHHOCTH OyXraJTepcKHX JOKYMEHTOB, OQOPMIIEHHS M C/Iaud WX B YCTAHOBJIEHHOM MOps/KE B
apXxMuB;

4.20 PaspaboTka ¥ BHEJPEHHE PALlMOHAJILHOM IJIAHOBOW M YYETHOM JOKYMEHTALMH, MPOrPEeCCHBHBIX
dopM ¥ MeTOJOB Be/ieHHsI OyXrajaTepckoro ydyera Ha OCHOBE NMPHUMEHEHHS COBPEMEHHBIX CpPE/ICTB
BBIYUCITUTEIIBHOM TEXHUKH;

421 CocrapneHue GajaHca ¥ ONEPATHBHBIX CBOJAHBIX OTYETOB O J10X0/1aX M pacxoJax CpeJICTB, APyrou
OyXrajTepckoM M CTATUCTHYECKOH OTYETHOCTH, MpPEJOCTaBIIEHHE WX B YCTAHOBJICHHOM MOps/Ke B
COOTBETCTBYIOILIME OpPraHbl;

4.22 PaccMoTpeHHe M TMOAMUCAHWE TJIaBHBIM OyXraaTepoM JOKYMEHTOB, CIIYXallUX OCHOBaHWEM JUls
TNIPUEMKH M BbIIA4YW JCHEKHBIX CPEJICTB U TOBAPHO-MATEPUAJIbHBIX LICHHOCTEH, a TakyKe KPEIUTHBIX U
pacyeTHbIX 0043aTebCTB;

4.23 PaccMOTpeHHME W BM3MPOBAHHWE IJIABHBIM OyXrajiTepom JIOrOBOPOB M COIJIAIUEHHH, 3aK/II04YAeMBbIX
MPeINPUATHEM Ha TOTy4€HHE HITH OTITYCK TOBAPHO-MATEPHAJIbHBIX LIEHHOCTEH U Ha BBINOJIHEHHE paboT
M YCIIYT, ¥ TaKKe NMPUKA30B M PacriopsikeHnH 00 yCTaHOBJIEHWH PabOTHUKAM JO/DKHOCTHBIX OKJIAJIOB,
Han0aBOK K 3apabOTHOM I1aTe, MOJIOKEHUH O NPEMUPOBAHUH H T.II.

4.24 Ob6ecrnieueHHe BHINOJHEHUS B OyXraiTepuu TpeOoBaHUM, IEHCTBYIOIIEH HA MPEANPUATHH CUCTEMBI
kauectsa (CK).

5 TIlpaBa Gyxrajrepuu

Byxranrepwus, B JILe IJTaBHOTrO OyXraarepa, MMeeT MpaBo:

5.1 TpeGoBaTh OT MoApasieieHHi KoJle/Ka, COOMONeHHs Topsaka OpopmiIeHUs onepauni H
MpeI0CTaBIeHHs! HEOOXOAMMBIX JIOKYMEHTOB U CBE/ICHHIA;

5.2 TpeboBaThb OT pyKOBOAMTENEH CTPYKTYPHBIX TMOJAPA3A€NCHHA TNpPeANpUiTHS M OTACJbHBIX
CTIELMAIUCTOB NPUHSATHS MEp, HAMIPABJICHHBIX HA MOBbIIEHHE P HEKTHBHOCTH UCTIONB30BaHHS CPEICTB
KOJLIe/DKa, OOecreyeHHe COXPAHHOCTH COOCTBEHHOCTH MNPENpUATHs, oOecreyeHHe MpaBUIbHOM
opraHu3alMu OyXrajJTepcKoro y4era;

5.3.TIpoBepsaTh B CTPYKTYPHBIX T10/Ipa3ie/IeHHAX MPENPUATHs COOIIOICHHE YCTAHOBJICHHOTO NOps/IKa
NPUEMKH, ONIPUXO/I0BAHHS , XPAHEHHS M PACXO/10BaHHs JIEHEXKHbIX CPE/ICTB, TOBAPHO-MaTEePHAIbHBIX H
JIPYTUX LIEHHOCTEH;

5.4. BHOCHTH TpEAIOXKEHHs PYKOBOJACTBY KOJIE[UKA O TPHMBICYEHUH K MaTepHaIbHOW M
JMCLMILTMHAPHOM OTBETCTBEHHOCTH JIOJDKHOCTHBIX JIMLL 110 pe3yJibTaTaM MpPOBEPOK;

5.5 He npuHMMaTh K MCTIOJIHEHHIO U O(OPMIIEHHIO IOKYMEHTBI 10 OTNEpaLisiM, KOTOpbIe MPOTHBOpEYaT
3aKOHO/IaTe/IbCTBY M YCTAQHOBJIEHHOMY TMOPAJKY TNPUEMKH, XPaHEHHs W PacXOJOBAHHs JICHEKHBIX
CpPeJICTB, TOBAPHO-MATEPHAJIBHBIX M IPYTUX LIEHHOCTEH, a TakKe 6e3 COOTBETCTBYIOLIETO PacropskeH s
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5.6 Bectu nepenucky rno Bonpocam OyXrajaTepcKoro y4era M OTYETHOCTH, a TaKxKe JAPYTrHMM BOIpocaMm,
BXOJSILIMM B KOMIIETCHLIMIO TJIaBHOW OyXrajaTepuu W He TPeOYIOILIMM COIIACOBAHHWS C JAUPEKTOPOM
KOJUTE/IKA;

5.7. TlpencraBUTENbCTBOBATH B YCTAHOBJIEHHOM TOpSAAKE OT HMMEHH KOJUIeKa MO BOMpOCaMm,
OTHOCSLIIMMCS K KOMIIETEHLIMH OyXraaTepud BO B3aUMOOTHOLIEHUSX C HAJIOTOBBIMH, (DMHAHCOBBIMH
OpraHaMH, OpraHaMH TrOCYJapCTBEHHBIX BHEOKO/DKETHBIX (OHIOB, OaHKaMH, KPEIMTHBIMH
YUPEKIACHUSIMH, HHBIMH TOCYIapPCTBEHHBIMH M MYHHLIMIIAJIbHBIMA OPraHU3aLMsIMH, @ TAKKe APYyrHMH
NPEANPUATHIMH, YUPEKICHUIMH.

6. OTBETCTBEHHOCTDH

6.1. OTBETCTBEHHOCTh 3a KA4e€CTBO M CBOEBPEMEHHOCTb BBIMOJHEHHUs QYHKUMA Oyxrairepu,
NpeayCMOTPEHHBIX HacToAMM [TonoxkeHneM, HeceT ri1aBHbIN Oyxrairep.

6.2. Ha rnaBHoro Oyxrajirepa Bo3jaraercsi nepCcoHalbHas OTBETCTBEHHOCTb 34 :

6.2.1. CobGmoaeHHe JeHCTBYIOIIEro 3aKOHOAATeIbCTBA B MPOLIECCE PYKOBOCTBA OyXrajiTepuei.

6.2.2. Opranu3auMio 1esTeIbHOCTH OyXTraaTepHH 1O BBIMIOJHEHHIO 3a1a4 U QYHKIMH, BO3JIOXKEHHBIX Ha
OyXxranTepHio.

6.2.3 CobntoneHue paboTHUKaMH OyXrajaTepyH NMPOU3BOACTBEHHOMN M TPYIOBOM IUCLIMIUIUHBI.

6.2.4 Opranuzaumio B OyXrajTepuu OnepaTUBHON M Ka4eCTBEHHOM MOJArOTOBKH JOKYMEHTOB, BE[ICHHE
JIeJIONPOU3BO/ICTBA B COOTBETCTBUH C IEHCTBYIOIMMH NPaBUJIaMH U MHCTPYKLIMAMM.

6.2.5 ObecneyeHne COXpaHHOCTH MMYLIECTBA, HAXOAAILErocs B OyXraaTepuu v coOMOAeHHE MPaBUII
no>kapHO# 6€30MacHOCTH.

6.2.6 CocraBiieHHe, YTBEp)KICHHE M TMpPEICTaBIEHHE IOCTOBEPHOH HMH(POPMALMK O AeATeTbHOCTH
KOJLIeKA.

6.2.7 CBoeBpeMEHHOE U KaueCTBEHHOE UCTIOJIHEHHE MPUKA30B AUPEKTOpa KOJIeIXKa.

6.2.8. CoOTBETCTBHE AEHCTBYIOLIEMY 3aKOHOIATE/IbCTBY BU3UPYEMBbIX (TOANMUCHIBAEMBIX) UM MTPHUKA30B,
WHCTPYKLIHMA, MOJIOXKEHUH U IPYTHX JOKYMEHTOB.

6.2.9 Cobmonenue TpeGOBaHMIA U MOJIOXKEHHH JeiicTBytomei B koseke CK, u pe3ynbTaTHBHOCTD ee
(YHKLMOHUPOBaHHS.

6.3. OTBETCTBEHHOCTb JPYrMX paOOTHHUKOB OyXrajiTepuH YCTaHaBJIMBAETC COOTBETCTBYIOLIUMH
UHCTPYKLHSMHU.
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[Tonyyaer Ilepenaet
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1 2 3 4 ] 6
AI[MI/IHI/ICTpaTI/IBHO-KaHI.IeJIﬂpCKaH YacCThb
ITpukassi, IIpuka3ssi,
PacCIOpSDKEHHUS , IHCHM. TOCT. paclopsKEHUs. | TTHCHM. OCT.
THChMa U JIpyrue U JIpyrue
JIOKYMEHTBI JIOKyMEHTBI Ha
OTHOCSIIIIAECS COTJIaCcoB. C
JeSTeTbHOCTH JIUPEKTOP.
Oyxrajirepuu
JlokyMeHTBI 10 Mepe [lucema B 110 Mepe HeoOX.
BHEIITHETO HHUCHM. HEOoO0X. CTOPOHHHE IIUCHM.
IPOUCXOXKICHHS OpraHu3aIu

Cnyx6a 1o ynpaBieHHIo y

4eOHBIM MPOLIECCOM

JloroBopa Ha

Caepka cymm

€ JINCThI, Tabeb
ydera
pab.BpeMeHu U
JIp JIOKYMEHTBI
OTHOCSIIII. K JEAT.
OyXxrajrepuu

IIaTHOE ITHCHM. OCT. 110 OILJIaTe U YCTHO 110 Mepe HeoOX.
o0y4eHue, HAYMCIICHHIO 32 | ITHUCHM.
JIOTIOJTHUTEIIbHBIE 00yueH.
o0pa3zoBarebHbI CTYyJICHTOB
€ YCIIyTH U
Jp.A0KYMEHTBI
OTHOCSIIL. K JIEST.
Oyxrajrepuu :

AIIMI/IHI/ICTpaTI/IBHO-XO3SIﬁCTBeHHaﬂ 4acCThb
CBoeBpeMeHHO U CBenenus u
MpaBHJIBLHO IUCHM. OCT. JIOKYMEHTHI, YCTHO 10 Mepe HeoOX.
odopmiieHHBIE CBSI3aHHBIE C ITUCHM.
JIOKYMEHTBI 110 JIeATEIbHOCTBIO
X03.0leparusiM, AXY
TOBapHO-
HaKJIaJHbIE U
JIp.ZIOKYMEHTBI
Juis Oyx.ydera.

Kanposo-apxuBHas ciyx6a

[Ipuka3sr o Caenenus u
npueme, IIHCHM. OCT. JIOKYMEHTHI, YCTHO 110 Mepe HeoOX.
YBOJIbHEHHH, CBSI3aHHBIE C MTACHM.
OTryJax,nooupe JESITEIIbHOCTHIO
HUSIX, 00 IbHUYHBI KAC




[image: image6.jpg]Bce npouune noapazaeneHus

HeoOxoaumble Crenenus o
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1. TTomoxxeHue BBeNEHO B ACHCTBHUE BNEPBLIE; B 3aMeH //C77 — Cele7C — 23, 57 70~ 2
HYXHOE MOIYEPKHYTh

2. PaspaboraHo B COOTBETCTBHH ¢ TpeboBaHMeM HHCTPYKIMU «OOmue TtpebGoBaHus K
IOCTPOCHUIO, COAEPKAHUIO, OQOPMIIEHHUIO U YTBEP)KIECHHIO JIOKAJIBHBIX aKTOB).

CITMCOK ITOJIb30BATEJIEN

No JlomxHOCTH ®ammms 1.0.
/1

v

IR NI E IS E

o

._.
e

—
p—

__.
s

_.
S

i

—
Wi

=

>3

.._.
00

__.
o

)
<

No Ne u narta ata BHecenus Hata BBeAeHUs [Toanuch nuia,
HU3MEHEHHUS pacnopsHKeHHs U3MEHEHHUS U3MEHEHHS B BHECILErO
JeUCTBUE U3MEHEHHE

it 6 g B s e

J

JlaTta exxeroaHoi Pe3ynpTaTel akTyanusanum [Tonmucek paspaborymka
aKTyaJIM3aluu

27 A0 BETL | Srecner, 2olefd . sz 207,





