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1. OBILIASI XAPAKTEPMCTHKA AJIJAIITUPOBAHHO¥ PABOYEI ITPOT'PAMMBI
YUEBHOM M CIUTIIMHBI
«/JoKyMeHTaiMOHHOe 00ecrieyeHHe yIpaB/IeHHs»

1.1. MecTo AMCHUIUITMHBI B CTPYKTYPe OCHOBHOM 00pa3oBaTe/IbHOM MPOrpaMMbI

YuebHast AWUCIMITIMHA
obsi3aTenbHOM

«/IoKyMeHTalMOHHOe

YyacTeio  001enpodecCHoHaTbHOTO

LIMK/Ia

obecrieueHrie  yrpaB/ieHUs»  SIBJISIETCS
OCHOBHOUW  mpodeccroHaIbHOU

obpa3soBaresibHOM rporpaMmbl B cootBeTcTBUM ¢ PI'OC mo npodeccun CITO 09.01.03 Omepatop
MH(OPMaI[MOHHBIX CHUCTEM W PeCcypcoB, BXOJsiledl B cocTaB yKpymHeHHOM rpynnbl 09.00.00
VHdopmatrka 1 BbIUUCIUTE/IbHAS TEXHUKA.

1.2. Iles1b ¥ N/1aHMpYyeMBble pe3y/IbTaTbl 0CBOCHHUSA AUCLUII/IMHbI:
B pamkax mporpammbl yueOHOM AMCLMITUIMHBI 0OyuaroI{UMUCS OCBAaWBAIOTCS YMeHUs!

Y 3HaHUS
Kop IIK,
OK Ymenus 3HaHUs
OK 01, - TIPUMEHATh cpencrsa | - OCHOBHbIE TIOHATHA
OK 02, | yadopMalMOHHBIX TeXHOMOTUI [/sl | JOKyMeHTal[IOHHOTIO obecrieueHust
OK 04, peliieHus TpoeCCUOHAMBHBIX 3aZiayu; | YIIpPaBJ/IeHUS;
85 83’ - TPAMOTHO W3/laraTh CBOM MBICJIM U | - HOMeHK/JaTypa  UH(OPMAIMOHHBIX
TIK 1_1’, 0hOopMJISATH JIOKYMEHTBI M0 | KCTOYHUKOB, TpUMeHsIeMbIX B
MK 1.2 rnpodeccHOHa/LHOM ~ TeMaTHKe  Ha | Mpod)eCCUOHANbLHOM /leaTebHOCTH;
JIP 14 roCyZlapCTBEHHOM SI3bIKE; - TIOHSTUS TyOMMUHBIX W TIPUBATHBIX
JIP 18 -C03/laBaTb [OKYMEHTbl Ha OCHOBE | JJOKYMEHTOB;
JIP 19 111a6JI0HOB,; - TpebOBaHUsT K COCTaBJIEHUIO u
-0OpMJISITb  AOKYMEHTALUI0 B 0(OpMJIEHHIO IOKYMEHTOB;
COOTBETCTBUHU C HOPMaTUBHOU - OCHOBHbIe CTaH/apThl OQOpPMIeHHUs

6a3oii, ucronb3yss HHGOPMaLMOHHbIE
TeXHOJIOTHU;

- B3aUMOJeNCTBOBATh C KOJIJIETaMHy,
DYKOBO/ICTBOM, KJ/IMEHTaMHU B XOfe
ripo)eCcCUOHA/ILHOM JiesiTeTbHOCTU
-HCII0/Tb30BaTh
TeJIEKOMMYHHUKAI[MOHHbIE
TEXHOJIOTUM B 3/IEKTPOHHOM

JOKyMeHT000opoTe.

TEKCTOBBIX U TaO/IMUHBIX JOKYMEHTOB;
- OCHOBHBIE TIpaBWIa W TpebOOBaHUS K
CTPYKTYpe JI0KyMEHTOB;

-OpraHU3aLuIo JOKyMeHTOoobopoTa:
ripyeM, 06paboOTKy, perucTparuio,
KOHTPOJIb,  XpaHeHWe  JIOKYMEHTOB,

HOMEHK/IaTypy Je/.




2. CTPYKTYPA U COJAEPKAHUE YYEBHOU JVCITUTIIMHBI

2.1. O6beM yueOHOM JUCIUIUTAHBI U BH/BI y4eOHOUH padoThI

Buj yueOHOM padoThI O0BbeM B yacax

O0Bem o0pa3oBaTe/IbHOM MPOrpaMMbl y4eOHOH JUCIMITTHHBI 44

B T.4. B (hopMe IPaKTUYECKOH NMOAT0TOBKH 16

BT. U.:

TeopeTHUecKoe 00ydyeHre 16
TPaKTHYeCKKe paboThl 16
KOHCY/IbTal[uU 6
CamocrosiTenbHasi paborta 6
IIpomexyTouHas arrecTamusi B hopmMe KOHTPOJIBHON pabOThI




2.2 TeMaTHYeCKHUH IVIAH U COfiEP)KAHHe YUeOHOM JUCIUTTHHBI

Koasbl
KOMIIeTeHI[HIHH
JIMUHOCTHBIX
pe3y/1bTaToB,
HaumeHoBaHMe Copep:xaHue yueOHOro marepuasa u ()opMbl OPraHM3aI[UH JeATeTbHOCTH
pas/esioB M TeM o0yuarommxcs OBvem B wacax | ¢opmuposanu
0 KOTOPBIX
Crnoco0cTByeT
3/IeMeHT
NporpamMMbI
1 2 3 4
Pa3gen 1. [lokymeHTHpOBaHUe B NMPo(heCcCHOHA/ILHOM /IesiTe/IbHOCTH 10 OK 01, OK 02,
Tema 1.1 Cojiep)kaHde yue0HOro MaTepuasia 6 OK 05,
[Tonsitue o HenoBoit pokymeHT. [loHsiTMe O pAokyMeHTupoBaHuM. (Ha3HaueHue u QyHKIMU OK 09,
JOKYMEHTHPOBAHMM | IOKyMeHTa B cucTeMe yripaBieHus. MHdopmaius u [JokymeHT. FOpuguyeckoe 2 JIP 14, JIP 18,
3HaueHHe oKymeHTa. Knaccudukaiysi JOKyMeHTOB. DJIEKTPOHHBIN JOKYMEHT). P 13
B TOM uHC/Ie MPAaKTHYECKHUX U JIa00PaTOPHBIX 3aHATHI 2
OmnpefeneHve Kjacca, Ha3HaueHUs] M TPaBUIBHOCTUM COCTaB/EHUS  J1e/IOBBIX ?
JIOKYMEHTOB.
CamocrosiTesibHasi pabora o0yuaromuxcs 9
TpeboBaHUs K COCTaB/IeHHIO U 0(DOPMIEHUIO JIe/IOBBIX IOKYMEHTOB
Tema 1.2 Co/iep)kaHue yue0HOro MaTepuasa 4 OK 01, OK 02,
I'ocypapcTBeHHOe 3aKOHOJaTe/lbHOe YW HOPMAaTHMBHO-IIPABOBOE peryJ/ydpoBaHue [OKYyMeHTAlJMOHHOIO 7 OK 05,
peryJMpoBaHue obecrieueHus yrnpas/eHusi. OCHOBHbIE CTaHAapPThl 0OPMIIEHHS IOKYMEHTAIT|H. OK 09,JIP 14,
JMOKYMEHTAIl[MOHHOT | B TOM 4mc/le NPAaKTHYEeCKHUX U J1a00paTOPHBIX 3aHATHH - JIP 18,
0 obecrieyenus CamocrosTenbHas pabora 00ydar0mmxcs 2 JIP 19
ynpaBJIeHMsI YHUUKaIMS ¥ CTaHJapTH3allysl JOKYMEHTOB.
Pa3pen 2. [lokyMeHTUpPOBaHHe YIIPAB/IeHYeCKOM 1esiTe/IbHOCTH 18
Tema 2.1 OcHorHble | Cogep)kaHue y4eOHOro MaTepHua/ia 6 OK 01, OK 02,
TpeboBaHUs K OcCHOBHBIE TpebOBaHYS K COCTaBJIEHUIO u odopm/IeHUIO JIOKYMEHTOB. 2 OK 04, OK 05,
COCTaBJIEHUIO U (TTonsiTe o 6/1aHKaX AOKyMeHTOB. Bugpl 6;1aHK0B. O6pasiibl 671aHKOB JJIOKyMEHTOB. OK 09,JIP 14,
o opMmIIeHHIO Oo61iue cBeienyst o pekBusnTax. OdopMiieHre peKBU3UTOB JJOKYMEHTOB. JIP 18,
JIOKYMEHTOB TpeboBanusi k 6mankam u pekBusutam no ['OCT P 7.0.97-2016). TpebGoBanusi k JIP 19

TeKCTy AoKyMeHTa. CTPYKTypa JOKYMeHTa.




B ToM uKC/Ie IPAKTHYECKHX U JIa00PaTOPHBIX 3aHATHH 2

OmnpezeneHye MPU3HAKOB U PeUeBbIX 1a0/I0HOB O(MIIMATbHO-e/I0BOTO CTUJISL. 2

KoHcynbTanus

CTunb TeKCTa [ieJIOBbIX JOKYMEHTOB. UepThl U peueBbie KOHCTPYKLMM O(ULIMaIbHO- 2

JlelIOBOT0 CTUJISI.
Tema 2.2 Cojiep)kaHde yue0HOro MaTepvasia 12
CocraBnenue u OpraHu3aljioHHble, pacropsiiuTebHble U UHPOPMALIMOHHO-CIIPAaBOYHbIe TOKYMEHTHI. OK 01, OK 02,
odopmieHue (XapakTepucTUKa OCHOBHBIX OPraHM3aljMOHHBIX [JOKYMEHTOB (yCTaB, MOJIOXKEeHHUS, 7 OK 04, OK 05,
OT/Ze/IbHBIX BUZOB WHCTPYKI[MK).  XapaKTepuUCTHKAa  pacropsiiuTeNbHbIX  JOKYMEHTOB  (TpHKa3, OK 09,
JIOKyMEHTOB TOCTaHOBJIEHUE)). IK 1.1,TIK

PurHaHCOBas JOKyMeHTalus. /[JoroBopHasi JOKyMeHTal[us. 2 1.2J1P 14, JIP

B ToM uKC/Ie IPAKTHYECKHX U JIa00PaTOPHBIX 3aHSATHH 6 18,

CocraBnenve v obopMIeHHe JOK/IaAHON M CTy)KeOHOM 3ar1CKH. 2 JIP 19

CocraBsieHre ¥ oopmsieHre WH(HOPMAaI[MOHHOTO NUChMa. 2

CocraBneHve U opopm/ieHHe [1eJI0BOr0 MUCbMa. 2

CamocTrosTe/IbHasA padoTa 00yuaromuxcs

[IpaBuna opopmsieHNs 1 Bbljauu KOTMHWI JOKYMeHTOB. (XapaKTepuCcTHKa U COCTaB ?

VH($OpPMaLMOHHO-CIIPaBOYHbIX JOKYMEHTOB (aKT, MPOTOKOJI, eJI0BO€e TTUChMO,

CrpaBKa, [JOK/1a/iHasl 3aIucKa).
Pa3zpen 3. /lokymeHT0000poT. Opranu3anusi paboThl C JOKYMeHTaMH. 12 OK 01, OK 02,
Tema 3.1 Cojep>kaHue y4eOHOro MaTepuasa 6 OK 04, OK 05,
T[TousiTHe [MousiTve noKymMeHToo6opoTa. O6IKe MPUHLUITEI OpPraHU3alyK [JOKYyMeHT000opoTa. OK 09,
nokymeHTo0O0poTa. | (TexHosoruss paboThl C BXOAAIMMU, MCXOAALIMMUA W BHYTPEHHMMHM [OKYMEHTaMH. 5 IIK 1.1,TTK 1.2,
OpraHu3anys Perucrpanyisi  [JOKyMEHTOB.ABTOMATH3alisl  TPOLIECCOB  JOKYMEHTAI[HOHHOTO JIP 14, JIP 18,
paboThI C obecrieyeHusi yripaBJieHUsl) JIP 19
IOKyM€eHTaMHU B TOM uHC/Ie NPAKTHYECKHX U JIa00PaTOPHbBIX 3aHATHI 2

Peructpanusi BXxogfsie, UCXOJALleM W BHYTPEHHEM [JOKyMEeHTalUW. 3arojHeHUe ?

pervucTpalyoHHbIX GopM.

CamMocTosTe/IbHasA padoTa 00yyaromuxcs -

KoncynbTanuu

Opranusanys OTIpaBKU UCXOJALLMX JOKYMEHTOB. KOHTPO/Ib MCIIO/THeHNs 2

JoKymeHTOB.PaboTa ¢ obpaiijeHUsIMH.
Tema 3.2 Copep:xaHue yueOHOro MaTepuasa 6 OK 01, OK 02,
Opranusanus Pabora ¢ KoHpUeHIMaNbHBIMU  JAoKyMeHTamu. ([ToHaTusi  0Olie0CTyMHOM OK 04, OK 05,
paboThI C uHpopMaru  u  uwHbOpMALMM  OrpaHMuYeHHoro  jocryma.  ObecreyeHue 2 OK 09,




JOKyMeHTaMH, WHGOPMAIIMOHHOW 06e30MacHOCTH TIpH paboTe C JAOKyMeHTaMH. 3aKOHO/ATe/bHO - K 1.1,IIK 1.2,
MMeIOIUMH TpUdbl | HOpMAaTUBHBIE aKThl B objactu obecrieyeHuss WHGOPMAILMOHHON 0e30IacHOCTH, JIP 14, JIP 18,
OrpaHUYeHUst 3alUThl TOCYAAPCTBEHHOW TaliHbl U KOH(UWJeHLManbHOU HH(opMaLuu. [JoKTpuHa JIP 19
JOCTYyTIa. vHbOopMalMOHHOH Oe3ormacHocT Poccuiickon ®efepatyi. Buasl KoHOU eHITMATEHOM

MHpOpMaLI1K)

B TOM umC/Ie NPAKTHYECKHUX U JIA00PAaTOPHBIX 3aHATHI 2

V3yuenne HOpMaTHBHOM 0a3bl, perjaMeHTHpYHOILeli paboTy C JOKyMeHTaMH, ?

MMEIOLIMMU TPUQbI OTPaHUUEHUsI JOCTYIIA.

CamocTosiTesibHasi pabora o0ydarmuxcs -

Koncynbranus

HopmatuBHO-TIpaBOBOe cozepkaHue PenepaqbHOro 3akoHa «O TepCOHaIbHBIX

JaHHbIX». ([JoKyMeHTHpOBaHMe CBefleHHil KOH(UAeHLMaJbHOr0 Xapakrepa. 3allyTa 2

KOH(UAeHIMaabHOW nHGopMaluu. OTBeTCTBEHHOCTD 3a HapyllleHHe peXkuma 3all{UThbl

KoH(bUAeHIMaTbHOU MH(OPMALIN)
Pa3pen 4. XpaHeHue U apX¥MBHMPOBaHHUE JOKYMEHTOB 4 OK 01, OK 02,
Tema CopepxaHue yue0HOro MaTepuasa 4 OK 04, OK 05,
4.13akoHozjaTesIbHA | 3aKOHOZATe/IbHAasA WM HOPMAaTHBHAs OCHOBA XPaHeHUS JOKyMeHTOB. HomeHKmarypa OK 09,
s © HOpMaTHUBHAs nen.®@opmupoBanue gen.CoctaBreHre W odopmiieHHe OMUCH fiel.  [1opsiok 2 MK 1.1,ITIK 1.2,
OCHOBa XPaHEHUsI U | YHUUTOKEHHUS JOKYMEHTOB. XpaHeHHe JOKYMEHTOB B apXUBe. JIP 14, JIP 18,
apXMBUPOBAHUS B TOM uH(/Ie NPAaKTHYECKHUX M 1a00pPaTOPHBIX 3aHATHIA 2 JIP 19
AOKYMEHTOB. KonTtponbHas padora.©opmupoBanie 1 ohopmiieHre fesl, COTIaCHO HOMEHK/IaType ?

Jlen.

CamMocTosATe/IbHasA padoTa 00yyaromuxcs -
Bcero: 44




3. YCJIOBUS PEAJIU3AIIY YYEBHOM AN CITUILINHEI

3.1 /Insa peanusanuud NPOrpaMMbl Yy4e0HOW [HCHMIUIMHBI TPeAyCMOTPEHbI
c/lefylolye creluaabHble MOMeleHHA:
Kabunet «VHbopMaTHKN»

- pabouee MecTO mperiofaBaresisi — 1 MmecTo
(1 cton, 1 ctyn, 1 - mepcoHaNbHBIN KOMITbIOTEpP, OAK/IH0YeHHe K ceTH VIHTepHeT);

- CTOJI KOMITBIOTEpHbIN —12 11T;

- Kpecsia — 26 1T;

- CTOJI J/11 THBa/IM/I0B-KOJISICOYHHUKOB — 3 11IT;

- IOCKa ayauTopHas — 1 wiT;

- KHWKHBIN mKad — 1 1T;

- KOMIIbIOTephI B cOCTaBe (MOHUTOD, CUCTeMHBIN OJI0K, K/TaBUaTypa, MBbIILLb,
JIULIEH3WOHHOe TIPorpaMMHOoe obecrieueHue, MoJK/IF0UeHre K JIOKaTbHOW BBIUMCTUTETbHOM CeTH
u cetu «HTepHeT») —13 T;

- puHTep — 1 1WT;

- MyJIbTMe/a-TIpoeKTop — 11T;

-M®Y — 1 wr;

- 9KpaH HaCTeHHbIN — 111IT;

- [Ipe3eHTalMu YPOKOB I10 TemMaw;

- METOJUUEeCKHe ITOCOOUS TI0 TeMaM;

-pacxo/iHble MaTepuasbl

B ycnoBuUsIX JUCTaHLIMOHHOTO 00yUeHUs:

- WHCTPYKT&X W BblJaua 3a/aHusl TIPOM3BOAUTCS B ¢opme TeneKoH(pepeH[UH B
nporpamme Skype;

- BCs1 He0OX0[MMast JOKYMEeHTALWsI BBICHIJIAeTCS T10 3/IeKTPOHHOM T10UTe;

- obpaTHasi CBs3b UM KOHCY/bTal[UM OCYIIECTB/SIOTCS B TpuiokeHMd WhatsApp,
BKOHTakTe 1 10 371eKTPOHHOM TI0YTe;

- BBITIOJTHEHHbIE 33/IaHus1 COOUPAIOTCS B aDXUB U OTIIPABJISIOTCS Ha 00/1aKO;

- 3aUeT, KOHTPOJIbHAsI paboTa ocyiiecTB/sieTcsi B opme TereKoH(epeHLH B ITPOrpaMme
Skype.

3.2 UudopManiioHHOE o0ecneueHue peaju3aluy MporpaMMabl

st peanu3aiii MporpaMMbl OMO/TMOTeUHbI (OH/ KOJle[ka MMeeT TeuaTHbIe W/Wn
3/IeKTPOHHbIe 0Opa3oBaresibHble W HMHGOPMALIOHHbIE Pecypchl /ISl MCII0/Ib30BaHUS
B 0Opa3oBaTe/TIbHOM IIpoLiecce.

[Tpu dhopmupoBanuy 6uOMMOTEUHOTO (hOHZA KOJUIE/PKEM BBIOMPAeTCsl He MeHee OJIHOTO
W3JaHUS. U3 TIePeUMCJIEHHbIX HIDKe TeYaTHbIX W3JaHWid W (WIM) 37eKTPOHHBIX W3/IaHUNA
B KaueCcTBe OCHOBHOTO, TTPY 3TOM CITMCOK, MO>KET OBITh ZIOTIO/THEH HOBBIMU M3/IaHUSIMHU.

3.2.1 OcHOBHBIE 3/IeKTPOHHbIE U3AAHUA

1. 'po3zoBa, O.C. [denonpousBoAcTBO: yuyeOHOe Tmocobue [Jjii  CpefHero
npodeccuoHanbHoro obpasoBanusi / O. C. 'po3oBa. — 2-e u3a. — Mocksa : M31aTenibCTBO
FOpatit, 2023. — 131 c. — (ITpodeccruonansHoe obpa3oBanHue). — ISBN 978-5-534-15986-8.
— Tekct: onekTpoHHBIM // OOpa3oBarenbHas rminargopma  FOpadlit  [cadlit]. —
URL: https://urait.ru/bcode/517797 (narta obpartenus: 20.06.2023).




2. HoponuHa, JI. A. [lokymeHTaluoHHOe obecriedeHHe YIIpaBjeHUS: Y4eOHUK |
NMpakTUKyM [y cpeaHero  npodeccuoHanbHOoro  obpa3oBanusi/  JI. A. JlopoHuHa,
B. C. VputukoBa. — 2-e u3j., nepepab. u gomn. — Mocksa : U3garensctBo FOpaiit, 2023. —

270 c.— (TIpodeccuonansHoe obpa3oBanue). — ISBN 978-5-534-16017-8. —  TekcrT:
3JIeKTPOHHBIN // O6pa3oBaresibHast ratdopma FOpaiit [caiiT]. —
URL: https://urait.ru/bcode/530252 (marta obpartenus: 20.06.2023).

3. Kopmnees, 1. K. [JokymeHTal[MIOHHOe obecrieueHre yIipaBJieHWs:: yueOHUK U MPAKTUKyM

IUI cpefiHero mipodeccroHanbHOro obpasosanus / Y. K. Koprees, A. B. ITimenko, B. A. Mamypres. —
3-e u3j., nmepepab. u gon. — Mocksa : U3patensctBo FOpatit, 2023. — 438 c. — (TTpodeccroHanbHoe
obpazoBanue). — ISBN 978-5-534-16002-4. — TekcT: 37eKTpoHHBIH // Obpa3oBaresbHas IiatdopMa
FOpaiir [caiit]. — URL: https://urait.ru/bcode/523611 (mata obparrenus: 20.06.2023)

3.2.2 [lonio/IHUTE/IbHbIE UCTOYHHKH

1. KazakeBuu, T.A. JloKkyMeHTal[MOHHOe o0ecrieueHre yTIpaB/ieHUs: Y4eOHUK |
MPAaKTUKYM /il cpefHero  mipodeccuoHanbHoro  obpasomanusi/  T. A. KazakeBuu,
A. W. Tkanmuu. — 2-e u3f., ucrp. 1 gomn. — Mockga : U3gatensctBo FOpaiir, 2023. — 177 c. —
(TTpodeccronanbHoe obpa3oBanue). — ISBN 978-5-534-06291-5. — TeKcT: 371eKTPOHHBIN //
O6pa3oBarenbHass T1uiatdopma HOpaiit [caiit]. — URL: https://urait.ru/bcode/513745 (mara
obparenus: 20.06.2023).

HNuTepHeT-pecypchi:
O6pa3oBaresbHas ratgopma FOpaiit urait.ru
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4. KOHTPOJIb 1 OIIEHKA PE3Y/JIbTATOB OCBOEHWS
YUYEBHOM JAUCIUIIIVHBI

Pe3ybTaThl 00yUeHHSA

Kputepuu oneHKH

MeTo/bl OLIEHKH

3HaHUS:

- OCHOBHbIE TIOHATHS
JIOKYMEHTAaIL[MOHHOTO 0becrieueHUst
yTIpaB/ieHus;

- HOMeHKJ/IaTypa WH(GOPMAaLMOHHBIX
HCTOYHUKOB, IIPUMEHsIEMbBIX B
npodheCcCUOHATBHOM /1eTe/TbHOCTH;
- TIOHSATHS TTyOJIMYHBIX U TTPUBATHBIX
JIOKYMEHTOB,;

- TpeboOBaHUs K
0 opMJIeHHIO [JOKYMEHTOB;

- OCHOBHBIE CTaHAAPTHI 0(hOPMIeHHST

COCTaBJ/IEHUIO U

TEKCTOBBIX ¥ TaOIMYHBIX JOKYMEHTOB,;
- OCHOBHBIE TIpaBW/Ia U TpeOOBaHUS K
CTPYKTYpe€ JJOKyMEHTOB;
-OpraHu3aIyio JOKyMeHToobopoTa:
npreM, 00paboTKy, perucTparuio,
KOHTPOJIb, XpaHeHHe JOKyMeHTOB,
HOMEHK/IATypy Jiel.

He menee 60% BepHBIX OTBETOB

TectupoBanue
O1jeHKa
pe3y/bTaToB
BBITIOJTHEHUST
KOHTPOJIbLHOM
paboThI

YMenusi:

- IPUMEHSITh CPe/ICTBa
MHGOPMAIMOHHBIX TEXHOJIOTUH /1S
pelieHNst TPoheCCUOHATBHBIX 3a/]au;
- TPAMOTHO M3/laraTb CBOU MbIC/U U
0(opMISTh JOKYMEHTHI T10
ripoeccroHa/LHOM TeMaTHKe Ha
roCy/IapCTBEHHOM $I3bIKE;

- CO3/]aBaTh JOKYMEHThI Ha OCHOBE
111a0/I0HOB;

-0hopMJIATE  TOKyMEHTALI|IO B
COOTBETCTBUHU C HOPMAaTHBHOM
6a3oii, ucronb3ys uHGOpPMaLIMOHHbBIE
TeXHOJIOTHH;

- B3aUMO/IeHiCTBOBaTh C KOJIJIeramMH,
PYKOBOZICTBOM, K/TMEHTaMH B X0/ie
rpodeccroHabHON JiesTeTbHOCTH
-MCII0/Tb30BaTh
TeJIEKOMMYHHUKAIIMOHHbIE TeXHOJIOTHUU
B 3JIEKTPOHHOM

JIOKYMeHT0000poTe.

Pe3ybTaThl BBITIOTHEHHUS
3a[]JaHUI COOTBETCTBYIOT
3a/JaHHBIM I11a0/I0HaM 1
TpebOBaHHUsM.

[Tpu BBITTOJTHEHUU 3aJJaHUI
HCII0JIb30BaHbI PAl[UOHA/IbHbIE
METO/IbI ¥ CpeAcTBa 00paboTKU
vHopMaLu.

OKCIlepTHOe
Hab/rogeHue 3a
XOZI0M
BBITIO/THEHUSI
MpaKTAUeCKOH
paboTHI
Or1jeHKa
pe3y/bTaToB
BBITIO/THEHUSI
MpaKTUUeCKOH
paboThI,
KOHTPO/IbHOM
paboThi
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5. CO3JJAHUE CITEITUAJTBHBIX OBPA30OBATEJ/IGHBIX YCJ/IOBUM
JAJISA OBYYAROIIINXCAC MHBAJIMJHOCTBIO 1 OB3
C PACCTPOVICTBOM AYTUCTHUYECKOI'O CITEKTPA
(v IpyrMMHU NCUXUYeCKUMHU HapyLIeHHUAMH)

Co3pmaHue  crieLjuaabHbIX

o0pa3oBaTe/TbHBIX

ycnoBudt  [isi 00yUaroIINXCsC

VMHBaMUAHOCTbIO 1 OB3 C paccTpolCcTBOM ayTHCTUYECKOro CrieKTpa (M JpYyTrMMH NCUXUYeCKUMU
HapyuieHusiMy) (zanee PAC) npescTaBsieT co00ii mpuMeHeHwMe:

1. CHeL[I/Ia]'IbHBIX METO/10B 06yquHe 1 BOCITMTAHUA,
2. CHeL[I/Ia]'IbHBIX YIJE6HI/IKOB N IJNOaKTUUECKHUX MAdTepHajlOB;

3. CHELII/I(:I]'II:»HBIX TeXHUUECKHX CPpeacCTB.

[Tpu mocTpoeHnr 0O6pa30BaTeIbLHOTO TPOLECCAa YUUTHLIBAKOTCS CIAYIOIe 0COOeHHOCTH

pasButHs y obyuaroumxcst ¢ PAC (v ApyruMu MCUXUUeCKUMY HapYIIeHHUSIMU):

IIposiBneHne HapyLIeHUl MOTYT
COMPOBOXK/AAThCA:

Oco0eHHOCTH 00yUyaeMoCTH

B MOTOpHOI# cepe:

MOTOPHOM HeJIOBKOCTbIO, JIETKUM HapylleHHeM
KOOpAUWHALIMY IBWKEHUM, BO3SMOKHBI MOTODHBIE
CTepeoTUI UM (TICUX03MOLIMOHAIbHOE HalpsDKeHe
TIPOSIB/ISIETCS B PaCKauMBaHUW BCEM TeJIOM,
pasMaxvBaHUM pyKamH U T[.)

B CEHCOPHOI1 cdepe:

['umep4yBCTBUTE/ILHOCTS HAa CBETOBBIE W/WTU
3BYKOBLIE Pa3/pakKUTesH.

Tpy[HOCTH «11€/I0OCTHOI0» BOCIIPUSATHSL.
(Upe3mepHoe pearripoBaHue Ha KaKOW-TO OJ[UH
pasapakurtenb / 00beKT, He3HaUNTe bHBIN 110
VHTEHCUBHOCTH / 3HAYMMOCTH [I7IsI HOPMaTHBHO-
pasBUBAIOLIEr0Cs YesoBeKa.)

B N03HABATE/IbLHOMH cg]gepe

Baumanme:

- 00beM 1 yCTOMYHMBOCTh MOTYT OBbITH CHIKEHBI B
CBSI3U C BLICOKOW YTOMJISIEMOCTBIO;

- TPYJHOCTH TIepeK/TFOUeHus], Upe3MepHast
3aLMK/IEHHOCTh (KOHLIEHTPAL[Usi BHUMAaHUSI B 30He
CBepXLIeHHbIX UHTEPECOB).

ITamaTk:

- YPOBEHb Pa3BUTHS TIaMSITA BO BCEX
MOJATBHOCTSIX BBICOKWH, HO HabmojaeTcst
130MpaTenbHOCTE 3aroMUHaHus (B chepe
TIOBBILLIEHHOT 0 HTepeca).

- TaK>Ke MOXKeT HabJTF0/IaThCsl TATEHTHOCTh MPH
BOCITPOM3Be/IeHNY MaTeprasa (OTBET C OTCPOUKOM
BO BPEMEHH) WJIM MeXaHUUeCKoe 3arioMUHaHue Oe3
OLIeHKU CMBIC/IOBOM COCTaBJISIFOIIeH 3arpoca.

Peun:

Ha 3aHSTHsX IPUHUMAIOT HarpsDKeHHbIe TI03bl, BeJyT
cebs1 CKOBaHHO, B CBSI3U C UeM, CHIDKeHa
paborocniocobHoCTh. IIpu nepeyTomieHHUH He
BOCMIPHHUMAIOT yueOHbINM MaTeprall.

VicnibIThIBaOT TPYAHOCTY B BOCIIPUSTUY Y4eOHOT o
MarepHana B TIOMEILeHUSIX

rle MeJIbKaroT CBETOBbIE TIATHA, He IIPeJyCMOTPEHO
paBHOMepHoOe ocBelrjeHre. OCTPO pearvpyoT Ha
3BYKOBBIE Pa3/IpaXUTeNu — ()OHOBBIE Pa3TOBOPEI,
TIOCTOPOHHHE 3BYKH, MY3BIKY.

Jlerue BOCIIPUHUMAIOT yueGHbINA MaTepyal, CBI3aHHBIA
C IMYHBIMU TIPEATIOUTEHUSIMU U HAXOZISAIIIAH
MPaKTHUECKOe TIPUMEHEHHE B )KM3HEHHOM OITbITe.
VIMEIOT TPYAHOCTH BOCTIPUSATHS (DPOHTATBLHBIX
WHCTPYKLUH, €3 IMYHOCTHOTO 06pallieHus.

Temr 1 paboTOCIIOCOOGHOCTH HEPABHOMEPHBI, 3aBUCAT OT
TICUXOCOMAaTHYECKOTO U IMOL[MOHAILHOTO COCTOSTHUS 1
OTHOIIIEHHsI CaMOT0 CTY/IEHTa K yueOHOMY MaTepuany.

VcnbIThIBatOT TPYJHOCTH B Bbl/je/IeHHH [71IaBHOTO K3
00111ero KOHTeKCTa yuebHOro Marepyasna, TpaHC/UPYS
ero A0cyioBHO. HysKziatoTcst B opraHu3yloleil moMoru
rejiarora B CCTeMaTH3aly U CTPYKTYPUPOBaHNHI
M3y4yaeMOro MaTepuaa.

[TposIBASIIOT HEPEIINTEBHOCTh B (HOPMHUPOBAHUM
PeueBOro BhICKA3bIBaHMs, KAK Ha 3Tare Hayvasia
KOMMYHHKAIWH, Tak U B mipotiecce. Hyxxaarorcs B
CTUMYJIMPYIOIIIel TIOMOIIA CO CTOPOHBI TPETIOZABATE TS
Y SMOLIMOHA/ILHOU MOAIepXKKe.
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- cBoeobOpa3Ha 1o TeMITOBO-MeJI0IUUeCKOMY U
WHTOHAL[MOHHOMY TIapaMeTpam, CTYJeHT MOXKeT
JIeMOHCTPUPOBATh PeueBble CTEPEOTHITHH,
OTPaKEHHYI0 peub, 3X0JIa/IuH, IITaMITbl, 0OTBEYaTh
OTCPOUEHO.

- Peub MoXeT OLITH IMOITMOHANIBHO «3apsKeHHON»,
00M/ILHOM, HO He HaTpaB/IeHHOM Ha 3a/laun
KOMMYHUKALIWH.

MpblnjieHue:

- OT/IMYAETCSI HeCTaHAAPTHOCTBIO,
HETIOC/IeIoBaTeIbHOCThLIO, CBOeoOpa3reM
HWHTepeCcoB. MBIC/UTe/IbHbIE TPOLIECCHl MOTYT
MPOTeKaTh Kak OBICTPO, TaK U 3aMe/JIEHHO C
OTOpOU Ha He3HauuTe/bHbIe /1J11 HOPMaTUBHO
Pa3BUBAIOLLETOCS YeJIOBEKa, HeCyllleCTBeHHbIe
JleTai, CBOHCTBA 0ObEKTOB U SIBJIEHUH.

- MO’KeT Hab/II01aThCsA PUTHHOCTD MBIIIIJIEHUS],
TPYAHOCTU B IOCTPOEHUU IPUYHUHHO-
Cle/ICTBeHHBIX CBsi3eli, BOCIIPUATHUN CII0KHBIX
abCTpaKTHBIX MTOHSTUH.

B KOMMyHI/IKaTI/IBHOﬁ cghepe:

_MMeITCs crieLjuduueckre TpyJHOCTH
«CUUTBIBAHUS» SMOIMOHATEHOTO KOHTEKCTa
CUTyalllK, CHIKeHa a/leKBaTHOCTb BOCIIPUSTUS
HeBepOaIbHOM MH(OPMALMK U pearupoBaHust Ha
IMOLIMOHAJIBHOE COCTOsTHHE cobeceHUKa.
BripakeHa 5MOLMOHAa/IbHASL HE3PEJIOCTh, B
0011[eHNH OTCYTCTBYET 3KCIIPeccys,
JKeCTUKYJISILWSL, HeaZleKBaTHO TIPOSIBJIEHO
VHTOHMPOBaHMUe.

B INIOBeIEHUMN :
- MPOABJIAIOTCA IIPU3HAKU He,E[OCTaTO‘-IHOﬁ (I/I]'II/I

W3/TMILIHeN) KpUTHYHOCTH K COOCTBEHHBIM
JleMCTBUSIM, HapyllleHa a[ieKBaTHOCTb
pearupoBaHUsl Ha COOCTBEeHHbIe TIOCTYIIKH.

- HaOJTIOIaeTCst CTEePeOTUTTHOCTD TTOBeZIeHMS],
¢uKcalys Ha oripeie/ieHHOM a/lfOPUTMe JIeHCTBUH,
B C/Iyyae HapylleHus IPUBBIYHOIO a/ITOpUTMa
MOT'YT OBITH MPOSIB/IEHBI TIPU3HAKK arpeccruu
(camomnoBpexxarolee roBeieHUe).

- UCIIBITHIBAKOT C/IOJKHOCTH B CAMOOPTaHU3aljiu: OT
HU3KOM CaMOMOTHBALMU U TTOCTOSTHHOTO
OTK/IaZIbIBaHUA Jief, 0 Ype3MePHOro yTOMJ/IeHHe
OT MOIPY>KeHUs] B MHTEPECYIOLLYIO [iesTe/IbHOCTb.

- MCTBITHIBAIOT CJIO’KHOCTU B a/leKBaTHOCTU
BOCIPUSITHSI COOCTBEHHOTO SMOLIMOHAEHOTO
COCTOSIHVSL, HApyIlleHa CaMOperyJsLys oBeleHusl.

VICITBITBIBAIOT CJIOXKHOCTH B CAMOOPTaHHU3aIMH U
CaMOMOTHBAI[|H, HETTPeHAMEPEHHO 3aTATMBAOT BPeMsT
paboThI Hafl yueOHOM 3azaueli UK He MOTyT 6e3
OpraHu3yIoLIeil TOMOIIK CO CTOPOHBI Meiarora
MIPUCTYTIUTh K BHITOJIHEHHUIO yueOHOM 3afaun. Jlerue
BOCIIPUHUMAIOT MAaTePUaJI TI0 TIPUHIJUITY OT ITPOCTOrO K
CJIOXKHOMY, PabOTaroT M0 aHa/IoTH| U 1o 06pasiyy.

Db eKTUBHOCTE BBITOTHEHUsT YUeOHbIX 333y
HAIpsIMYIO 3aBHCHT OT TICHXOCOMAaTHUECKOTO U
3MOI[OHA/ILHOTO COCTOSIHUS CTY/IEHTA ¥ ero
OTHOILEHUSI K JTAYHOCTH TPEIOfaBaTesis U yueOHOMY
Marepuany.

VcnbIThIBaOT TPYJHOCTH B CAMOBBIP&KEHUH, HE MOTYT
BCTYIUTh B AMaJor, 3a[,aTh BOIIPOC, HE PACMO3Hal0T
TepeHOCHbIe CMBICIIBI, FOMOP,

HaMeKH, NTOJTeKCTbI, UPOHUI0. D((HeKTUBHOCTD
B3aMMOJIeHCTBUS C OKPY>KaloIUMU B popmare
JIMCKYCCHH CHIKeHa, MOTYT OTCTauBaTh CBOIO TOUKY
3peHus], KaK eJUHCTBEHHO BepHYIO WX He BCTYIaTh BO
B3auMogelicTBUe BooOIe. B cutyalum HeycrielmHowH
KOMMYHUKAIUU MOTYT MPOSIBUTh NPU3HAKU arpecCcuu
WK YUTH B cebs1 (3aMKHYThCS).

MoryT Hab/Ir01aThCsI IPU3HAKHK /1€30praHU3alui
TNOBe/leHys], IPOSIB/IAIOLIMeCs B Helleslecoo0pasHbIX
JeHCTBUSIX, Pa3roBOpax.

Hapsiay ¢ BBICOKO#M MOTPeOHOCTHIO B YIIOPAAOUEHHOCTH
yueGHOro0 Ipoliecca Mo BpeMeHH 1 BHJiaM
JleATeNIbHOCTH, TaK >Ke HY)KJaloTcsl B THOKOU cucteme
nofauy yuebGHOro MaTeprasa, BO3MOXHOCTU
COKpALL|eHHs 3aHSTHS 110 BpeMeHH, JIOTIOJTHUTETBHbBIX
repepbIBax, BO3MOXXHOCTH CMEHBI BH/IA I€SITeTbBHOCTH.
B pemienny yueGHBIX 3aau CTYZ€HThI HY>KIAFOTCS B
OpraHu3yoleif IOMOILY CO CTOPOHBI POZIUTeIEH,
TeJIaroroB, ThIOTOPA, C OTIOPOM HAa JIMUHBIE BHITO/IBI.
O deKTUBHOCTb 00YUEHHSI HAMPSIMYHO 3aBUCHT OT
TICUX03MOLIMOHAILHOTO COCTOSTHMS,
paboTocnoco6HOCTH ¥ JTMYHOM TOTOBHOCTH CTY/IEHTa.

A TakyKe UCMOMb3YIOTCS CIeAyIOLe peKOMeHALIUN:
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- C Uenpl0 MCK/IIOUEHWs T€PeyTOM/IEHHUS, CBSI3aHHOTO C MBIIIEUHBbIM HarpsDKeHHeM |
WH(GOPMALMOHHON Tieperpy3koi, BO BpeMmsl 3aHSITUM TpPelyCMOTPeTb BO3MOXXHOCTh
WCTI0JTb30BaHus AMHAMUYECKUX T1ay3, CMeHY BUJIOB /lesiTe/TbHOCTH;

- Tlo BO3MOXXHOCTH HWCK/TIOUUTH (DAKTOPBI, BAUSIOIIME HAa OTBeUeHHe BHHUMAaHUS CTY/IeHTa,
MUHUMU3MPOBAaTh  3BYKOBbIe, 3pUTe/IbHbIe  pa3fpa)KUTe/ld, COKPAaTUTb KOJHWYEeCTBO
HarJIiAHOTO  Marepwasia, He  OTHOCSILErocs HerocpeACTBeHHO K  BBIMOHIEMOMN
J1esiTe/IbHOCTY;

- Tlpu mnopaue yuyebHOro MaTepuasa yUWUTHIBATh OPHEHTHUPOBAHHOCTb HA JIMUHBIA OITBIT
CTyZleHTa U ero uHrepechbl. @poHTa/IbHBIE MHCTPYKIIMU HA TPYIINY CTY/I€HTOB, N1y0/IMpoBaTh
niepcoHanbHO. ObpalljaTh BHUMaHHe Ha TICUX0-3MOL[MOHA/TIbHOEe COCTOSTHUE CTY/IeHTa U ero
TOTOBHOCTB K BOCIIPUSITHIO yUueOHOr0 MaTeprasa BO BPEMsI BCETO 3aHATHS;

- C nenpio TOBBIIIEHUS 3(PPeKTUBHOCTH 00pa30BaTe/ILHOTO Mporiecca yueOHBI MaTepHuas
rnojilaBath B YJ0OHOM [/ BOCTIpUATHSI CTyjAeHTa (opMe, B CTPYKTYPHOM, Te3WCHOM
BapuaHTe, BO3MOXXHO C WCIIOJb30BaHWeM TalOJMI], CXeM, Har/sJHbIX T0COOui.
CriocobcTBOBaTh CTy/IeHTY B ()OPMUPOBAHWK HABLIKOB CAMOCTOSITEJTbHON CHCTeMaTH3aliuu
yueOHOr0 MaTepuaria;

- Ilpu BO3HMKHOBEHHM TDPYAHOCTeH B TIOCTPOEHUU peUeBbIX BBICKA3bIBAHUM Yy CTYZEHTa,
HEBO3MO)XXHOCTH  TIOJTHOIIEHHOM  KOMMYHHKalliki B y4yeOHOM  B3aUMOJeMCTBUH,
NIpelyCMOTPeTb BO3MOKHOCTh HCII0/Ib30BaHUs MHACHbMEHHOM  peud, TeCTOBYIO CHUCTEMY
TIPOBEPKU 3HAHWM, IPUHUMATh O/IHOCJIOXKHBIE OTBETHI, YUHUTHIBATh OTCPOUYEHHOCTH OTBETOB
BO BpeMeHH;

- B dopmupoBanun yueOHOUM Harpy3kyd Ha Ka)k[Oe 3aHSITHe YUWThIBaTh W3MEHEHHs TICHXO-
IMOIMOHA/ILHOTO COCTOSIHUSI CTYZIeHTa U eT0 WHAWBUAYa/IbHBIA TeMI paboThl, BO M3bexaHne
ahdeKTUBHBIX peakI[Ui, TaK)Ke YUUThIBAaTh WHAWBHYyaJbHbIE OCOOEHHOCTH BOCIIPUSTHS
CTUMYJIMPYIOLeN TTOMOLLY;

- B KOMMyHMKaI[UU CO CTY/IEHTOM T0 BO3MOXXHOCTH He WCIO/Ib30BaTh B PeUM CJOKHBbIE TI0
rpaMMaTH4ecKOMy TOCTpOeHHt0 ¢pasbl, UCK/IIOUWTH T€PEeHOCHble CMBIC/bI, ajlierOpUH,
MeTadopel. B guanore mnposiBASTH BHUMATENBHOCTb K 3MOI[MOHATBLHOMY COCTOSIHUIO,
CIIOCOOCTBOBATh Y/I€P>KaHHUIO OOIeHHs B KOHTEKCTE 3a/laHHON TeMBI;

- B oiyuae pe3opraHu3zalu TOBeJieHUsST W HerlesecooOpa3HOM [JesTe/IbHOCTU CTy/eHTa
HEOOXOUMO TI0 BO3MOXXHOCTU TIEPEK/TIOUUTh €ro BHMMAaHWe, YCTPAHWUTh OTBJIEKAIOII[He
dakTopbl U TIpeIMeThbl, MPeAYCMOTPEB BO3MOKHOCTb CMEHbI BHJA JeSTeJbHOCTU U ero
BO3MOYKHBIE Peaklliy Ha JlaHHble u3MeHeHUs. O6ecreunTh 3MOIMOHA/ILHOE MOAKPETIeHHe
COL[MA/IbHO TIpHUemsieMbix (OpM TIOBe/leHUs, CHU3MB pearvpoBaHHWe Ha TPOsIB/IEHUS
HeraTHBU3Ma.

B pamMkax MHK/IIO3UBHOrO 0OydeHHss B paboTe € OOyYarOIIMMHUCA C pPacCTPOMCTBOM
ayTUCTUYECKOTO CIeKTpa (M JAPYrUMH TICUXUYeCKUMH HapyIIeHUsMU) TIPUMEHSIFOTCS
Ha2A510Hble, npakmuueckue, /108eCHble Memoobl.

HarnsiiHbie MeTOZbI IPUMEHSIFOTCS Kak TIPY M3yUeHUH HOBOTO MaTepHaJia, Tak U MU ero
3akpervieHUH. [Ipy M3ydyeHWH HOBOTO MarTepuasa OHHU SIBJSIOTCA Criocobom ¢opMupoBaHUsS
HOBBIX 3HaHUM, a MPH ero 3aKpervieHuH — CriocoboM NpuUMeHeHus1 3HaHWH. HarnsgHbie MeTo/bl
BKJTFOUAIOT: Hab/F0/IeHure, WUTFOCTPALHIO, IeMOHCTPALIUIO.

[MpakTHyeckuM MeTojaM (yNpakHeHUsIM, J1abOpaTOPHBIM U TIPAaKTHYeCKUM paboTam)
OTZIAHO TIPe/TIoUYTeHre, T.K. KAUeCTBO W TIPOYHOCTh 3HAHUHN Y 00YYarOIUXCs C pacCTPOHCTBOM
ayTUCTUYECKOTO CrieKTpa (M APYTUMH TICUXUUYeCKUMH HapyLIeHWsIMUA) 3aBHUCUT OT TIPeAMeTHO-
MPAKTUUeCKON JesITelbHOCTA B WX (OPMUPOBAHUM, MPH 3TOM KOJMUECTBO TTOBTOpPEHU
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YIIp&KHEHWI C/iefyeT yBelnnurBaTh. [Ipu TpoBeseHWM 1a00OpPAaTOPHBIX PAa0OT yUMTHIBAIOTCS
criepyrolyie TpeboBaHUS:

® yeTKas OMpe/|e/IeHHOCTh LIe/Td BBITIOTHeMOM paboThl, ee TIOHITHOCTh 00yUaroIuMCsT;

® HaMuMe TuiaHa paboThl (MHCTPYKIMHM, TeXHOJIOTUYEeCKOU KapThl);

® TIOArOTOBJIEHHOCTh OOYYArOIMXCS K HCIIO/Ib30BaHUIO 00ODPY/IOBAHUS, BBITIOJIHEHHIO
JelCTBUH, ecid He0OX0/IMMO, TO TIPUCYTCTBHE aCCUCTEHTa;

¢ obecrieueHre Mep TeXHUKH 0e30TIaCHOCTH;

* Hal/oJeHWe W KOHTPOJIb  TIpernojaBaresii 3a  BBIIOJHEHWEM  O0yuarOI[UMUCS
3arJiIaHUPOBAHHBIX [IeHCTBUM;

* ¢ukcaius obyyarolmMMHCA XoJa U pe3y/bTaToB sabopaTopHO paboThl B 3amucsx,
PUCYHKaX, CXeMax;

* ¢opmynupoBaHue BbIBO/IOB, 00CY)KJeHre pe3y/IbTaToOB U OL{eHKa BbIITOJHEHHOM paboThI.

B opraHu3aiuu 00pa30oBaTeNIbHOrO TIPOLIECCA HCIIO/B3YeTCSI KOMIUIEKC CIIOBECHBIX
MeT0/[0B 00y4YeHHUs] ¥ BOCIWTAHUS CTYZEHTOB C PacCTPOMCTBOM ayTHCTHUECKOTO CriekTpa (U
JPYrUMH TICUXWYEeCKMMH HapyllleHUsIMH), CPeid KOTOPBIX pacckas, oObsicHeHUe, becesja, paborta
¢ Kauroit. Microunukom Gecefibl MOTYT ObITH MaTepuasbl yueOHMKa, 3amMcy Ha locke. Pabora c
yueOHMKOM MCIIO/b3YeTCsl KakK MeTOJ TOAy4YeHMs HOBBIX 3HaHWM, a TakKe KakK MeTOo[
3aKpervieHWsi W TIOBTODEHMs, CHUCTeMaTh3aldd W 00001eHuss 3HaHWM, O0COOeHHO TIpU
¢bopMrpoBaHrK (YHKLMOHAIbHON TPAMOTHOCTH Kak BeZylleil KoMIeTeHLMU. B cBsizu ¢ 3TuUM
Oosbilioe 3HAuUeHWE WMeeT TOZAOOP MeTONOB U TIPUEMOB, CITIOCOOCTBYHOIIMX (HDOPMHUPOBAHHIO
co3HaTenbHOTO uTeHHs. CO3HaTelbHOMY BOCHPUSITHUIO TEKCTa CIOCOOCTBYIOT IpUMeHsieMble
BU/IbI UT€HUS: OOBSICHUTENTbHOE, BEIOOPOUHOE, TIOBTOPHOE U p. OCHOBHOE BHUMAaHHe y/Ie/IsIeTCs
(GOpMHpDOBaHMIO y CTYJEHTOB YMeHHUs aHalu3WUpOBaTh TEKCT Y4eOHHKA, BBIAEATh
CyILIeCTBeHHOe U3 MMPOUNTAHHOTO MaTepHasa yepe3 MpebsiBlIeHe alallTUBHOTO TeKCTa.

CnenmasibHbIe YUeOHHKY, yueOHbIe MOCOOMA M ANJaKTHUeCKHe MaTepUHasIbl

B o6pa3oBaTesbHOM —mpoliecce TPUMEHSIIOTCS  MYJ/IbTUMeJUiiHble TpOrpaMMHbIe
TIPOJYKTHI, TIO3BOJISIIOIL[E BapbUpOBaTh O0BEM MaTepuasna, WCIOIb3yeMble MeTOJUYecKHe
NMpUEMBI B 3aBUCHMOCTH OT Liejled YpOKa, YPOBHs TOATOTOBJEHHOCTH, WHAWUBUYa/bHBIX
ocobeHHOCTel O0yuaroIUXCsl, a TakKe B Cay4ae HeoOXOAWMOCTM MOXKHO aZanTHPOBaThb
yuebOHbI MaTepHal.

OObsicHeHVe, MHTeprIpeTalyst U ajjanTalys yuyeOHOro Marepuasna Npu (OPMHUPOBAHUM
KOMMYHHUKaTUBHOTO  TIPOCTPAaHCTBA SIB/SETCS  CIIOCOOOM  pa3BUTUS ~ MBIC/IUTENBHOM U
pedieKCUBHOM JlesiTeTbHOCTH obyuatoiijerocsi ¢ UHBaMAHOCTEI0 U OB3. Tak afjanTaiius TeKcTa
— 9T0 TIpeobpa3oBaHMe TeKCTa, KOTOpOe 3aTparvBaeT crieluduueckue chepbl, CBs3aHHbIE C
ToTyueHreM UHQOpMaruy B 00/1aCTsX, TJe 3HAHUS CJIOKHO JOCTYTIHBL., HAallpUuMep, B U3yueHUn
VHOCTPAHHBIX f3bIKOB. AJlarTalys TeKCTa BK/IIOUaeT:

1. TpaHchopMarysi: TeKCT-OpUrAHa MpeBpallaeTcsi B TEKCT-TPaHCPOpPM

Otanbl TpaHC(OpMaLMK TeKCTa:

*  HckaoueHue — yMeHbllleHHe 00bEMa UCXOIHOTO TEKCTa.

JlobagneHue — oObsICHEHNE HETIOHATHBIX (DparMeHTOB.
* 3ameHa — ymnpolleHue TeKCTa.
e [lepecmaHogKka — yTipolijeHue CTPYKTYPbl TEKCTa.
2. KomMMmeHTHpOBaHHe TeKCTa-TpaHCchopMa.
KommeHTHpOBaHMe 0COOEHHO MIMPOKO MPUMEHSIeTCS TIPY aZlanTalliy XY 0XKeCTBEHHBIX
TEKCTOB.
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*  TIo mecmononodcenuio BbIAE/IsIeTCA ABA BHAA
KOMMEeHTapHs: NpeomeKcmosblil 1 npumeKcmosblii.
¢ Tlo copepxaHuI0 — TPH BH/ja: CTPAHOBeUeCKUN, TUTepaTypOBeJueCcKui,
JIMHI'BUCTAYECKUH.

IIpy npenbsBNeHWH CTyJeHTaM JIEKLMOHHOIO MaTepuana WCIOJIb3YIOTCS pasHble
BapyaHThl pa3Mepa U IBeTa HIPU(Ta, TeM CAMBIM CIIOCOOCTBYSI TIPUB/IEUEHUIO BHUMAaHHUS
obyuaromuxcst K Haubosiee Ba)KHOM /711 aBTOpa YacTH TeKCTa (3aro/ioBOK, MOHSTHE, ITPAaBUIIO).

Cl'leul/laflbl-lble TEXHUYECKHE CpeACTBA

st KoMIieHcalluy HapyIIeHWH, WUMEIOLMXCS Yy O0O0Yy4Yaroluxcs [JaHHOW KaTeropuw,
obecrieurBaeTcsi  TOCTOSSHCTBO B TIPOCTPAHCTBEHHONW W BpPeMEHHOW  OpraHu3aluu
obpa3oBaTe/bHOM Cpejbl, YéTKOe W CTaOW/IbHOE pachvcaHve yueOHBIX JHel Ha [IUTe/TbHbIA
TIepro/], a TaKXXe WHAWBHAYyaIbHOe pabouee MeCTO ¥ OpraHU3alysi MecTa JJisi OT/bIXa.
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