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1. OBIIASI XAPAKTEPUCTUKA PABOYEN ITPOT'PAMMBI YUEBHOM
AN CHUITINHBI
«AH(popManiuoOHHbIE TEXHOJIOTUN»

1.1 MecTO JUCUMILIMHBI B CTPYKTYpPe OCHOBHOM 00pa30BaTe/IbHOM MPOrpaMMbl:

VYuebnas muciuiuinHa «MH(MOpMAIMOHHBIE TEXHOJOTHHY» SBISIETCS 00sS3aTebHOU
4acThl0 00MICTPO(ECCHOHATFHOTO IMKJIa OCHOBHOH mpodeccHoHabHOM 00pa30BaTeIbHOM
nporpammsel B cooTBeTcTBHH ¢ PI'OC no cnenmanbrocTr 09.02.07 MHbOpMaIImOHHBIE CHCTEMBI

U IIPOrpaMMUPOBAHUE.

1.2 I_[e.m, U NINTIAHUPYEMBIC PE3YJbTATbI OCBOCHUSA JUCHHUIIINHBI

Kon

TIK, OK, JIP YmMmenus 3HaHus
OK 1, OK 2, coOJII0/1aTh MPaBHJIa TEXHUKH npaBujIa TEXHUKH O€30MacHOCTH U
OK 4 0€30MacHOCTH U TUTHEHUYECKHE THTUECHHYECKUE TPEOOBAHUS TIPU
[IK 1.3 pEKOMEH AU ucnoas3oBanuu cpeacts KT B
IIK 1.4 npu ucnosibzoBanuu cpeacts MKT | oOpa3zoBaTenbHOM mpoliecce;
[IK 1.7 B IIpo(hecCHOHANBHOM OCHOBHbBIE TEXHOJIOTHH CO3/IaHUs,
IIK 2.1 JIeSATEIIbHOCTH, penakTupoBaHus, opopmieHus,
[IK 3.1 CO3/1aBaTh, PeIaKTUPOBATbD, COXpaHEHHs, Iepejaud U ToucKa
K 3.3 0hOpMIIATH, COXPAHSATbD, UH(POPMAITMOHHBIX 00BEKTOB
[IK 4.1 nepenaBaTh HTHGOPMAIMOHHbIE Pa3IMYHOTO TUIA (TEKCTOBBIX,
[1K 4.2 00BEKTHI Pa3JIMYHOIO THUIIA C rpadUyecKuX, YUCIOBBIX U T.I1.) C
[1K 4.3 MOMOIIBIO COBPEMEHHBIX MOMOIIIBIO COBPEMEHHBIX
JIP 4, JIP 10 MH(OPMAaLIMOHHBIX TEXHOJIOTUI IIPOTrPaMMHBIX CPEJCTB;
JIP 13-15 I o0eceueHus BO3MO>KHOCTH UCHOJIb30BAHUS

00pa30BaTENBLHOrO MPOIiECCa;
UCIIOJIB30BaTh CEPBUCHI U
MH(}OpPMaLIMOHHBIE PECYPCHI CETH
WuTtepHeT B npodeccuoHanbHOM
JIESATEIbHOCTH.

pecypcoB cetu MaTepHeT mis
COBEPILIECHCTBOBAHMUS
npodeCcCuOHAIBHON NeATETHLHOCTH,
npo¢eCCHOHATBLHOTO M IMYHOCTHOT'O
pa3BUTHS,

Ha3HaueHHE U TEXHOJIOTHIO
9KCIUTyaTalluy anmnapaTHOro U
IPOTrpaMMHOTr0 00ecreyeHHs],
MIPUMEHSIEMOT0 B TPO(eCCUOHATILHON
JeSITebHOCTH.




2. CTPYKTYPA U COJAEP)KAHUE YUYEBHOM JUCIUILIAHBI

2.1 O0bem yueOHOM AMCHMILVIMHBI U BUAbI Y4eOHOH padoThl

Buj yueOHoi1 padoThI O0bem B yacax

O0Bem 00pa3oBaTe/IbHOM MPOrPaMMbl Y4eOHOM U CIUANINHBI 57

B T.4. B (popMe NPaAKTHYECKOH MOATOTOBKH 22

BT. Y..

TEOpETHYECKOe 00yUueHne 26
MPaKTUYECKUE 3aHATUS 22
KOHCYJIbTAITIH 3
CamocrositenpHas pabora 6
IIpomexyTouHas arrecTauus B gopmMe KOHTPOJIBHON pabOThI

Koncynpramuu 34.




2.2 TemaTuyecKuii JIAH U coJiep:KaHue YueOHOH TucuuiuInabl « MH(oOpMaLIMOHHBIE TEXHOJIOTHHY

HaumenoBanue Conep:kanue y4yeOHOro Marepuasa u GopMbl OPraHu3anuM AesITeJIbHOCTH Oo0bem | Koabl koMmmeTeHuuii
pa3/iesioB U TeM o0yuarommxcst B Yacax U JTHYHOCTHBIX
pe3yJ1bTaToB,
(popmupoBanuio
KOTOPBIX
crnocodcTByer
3J1eMEeHT MPOrpaMMbl
Pa3nes 1. UndopmannoHHble CMCTEMBbI H TEXHOJIOTHH
BBenenue Coaep:xanue yueOHOTo MaTepHaJia 6 OK 2
O0630p coBpeMEHHbBIX HHPOPMALMOHHBIX CUCTEM U TeXHoJoruil. HazHaueHue u BUIbI 6
nHGOpMaLMOHHBIX TeXHOJIorui. TexHonoruu coopa, HaKOIIeHHsI, 00pabOTKH, epelaun U
pacnpoctpanenust nHpopmanuu. Cocras, CTpyKTypa, IPUHLUIIBI PeaTU3aluu 1
(GYHKIMOHMPOBAHUS MH()OPMAIIMOHHBIX TEXHOJIOTUH.
Tema 1.1 O6paGorka Coaep:xanue yueOHOro MaTepuaJa 20 OK 1,0K 2, OK 4
TeKCTOBO Ba3oBble U NpHKIaaHbIE HHOOPMALMOHHBIE TEXHOIOTHHI; HHCTPYMEHTAJIBHBIE CPENCTBA 8 JIP 4, JIP 10
mdhopmammm nH(popMalMoHHbIX TexHoJoruil. TekcroBeie penakTopsl. UaTepdeiic MS WORD. Ions.
Coznanue 21IEKTpOHHOTO JOKYMEHTA. | niepcchulku
B ToM 4ncie MpakTHYeCKUX U 1a00PATOPHBIX 3aHATHI 10
Co3nanue, penaktupoBanue, popmarupoBaHue Tekcta B cpere MS WORD.
Odopmnenue cTpaHull, pa3esioB, KOJIOHTUTYJIOB, 3aKJIaJ0K, CCHUIOK.
Coznanue Tabmun 8 MS Word.
BceraBka rpaduuecknx o0beKTOB
Buenpenue 00bekTOB. I nniepcchuIKH.
CamocrosiTejibHas padoTa 2
Penakrop ¢hopmyn MicrosoftEquation. [Ipumenenue mabi0HOB U MacTEpPOB.
Tema 1.2 Copepxxanue yuyeOHOro MmarepuaJia 12 OK 1,0K 2,0K 4
Texnonorus Wntepdeiic MS EXCEL. Cnioco6s! anpecanui. BBoa u pegakTupoBanue TaHHBIX, GOPMYII. 4 IIK'13,1.4,1.7,2.1,
o0padoTku yucjaoBoii | Mcnonb3oBaHue MaTeMaTH4eCKUX, (PUHAHCOBBIE M CTATUCTUYECKHE (DYHKIIMU. 3.1,3.3,4.1-43,
B ToM 4ncie npakTHYeCKUX U 1a00pATOPHBIX 3aHATHI 6 JIP 4, JIP 10




uHpopmanuu

HcnonwszoBanue ¢popmyir. Pabora ¢ mucramu.

Hcnonb3oBanue MateMatndeckux GpyHkuuii. Co3qanue nuarpamm.

Hcnonb30BaHue TOTHYECKUX, (PMHAHCOBBIX U CTATUCTHYECKUX (DYHKITHA.

CamocrosiTesibHasi padoTa
OTtHocuTenbHas U a0COTIOTHAS aJipecariys

NINIDNIN

Tema 1.3. Cucrembl
ynpasJieHusi 0a3zamMu
AAHHBIX

Conep:xxanue yueOHOIro MaTepuaJia

[IpoekTupoBaHue u co3aanue 0a3pl JaHHBIX. CBOMCTBA MOJIeH, J0OABICHUE 3aMKICEH.

MexTabanuHbIe CBI3H.

B Tom unciie npakTHYeCKUX U J1a00PATOPHBIX 3aHATHH

CO3I[aHI/Ie 0a3bl JaHHBIX U MEXTAOIMYHBIX CBSI3EH.

Co3znmanue 3anpocoB, (hOpPM, OTYETOB.

OK 1, OK 2, OK 4
MK 1.3,1.4,1.7,3.1,
3.3,4.1,43,

JIP 4, JIP 10

Tema 1.4.
MyJabTUMeIniiHbIe
TEXHOJIOTHH

Coaep:xxanue yueOHOro MaTepuaJia

MynbTHMEIUITHBIE TEXHOJIOTHH 00pabOTKH U MpeICTaBICHUS HHPOPMAITUH.
KonTposbnas padora

B Tom unciie npakTHYeCKUX U J1a00PATOPHBIX 3aHATHH

Coznanue npesenTanuii ¢ nomoiisto MicrosoftPowerPoint.

OK1,0K2
I[IK 1.3, 1.4,
JIP 4, JIP 10

CamocrositenbHas padora
MynpTUMEAUNHBIE TEXHOJIOTUN

NINININ NN NP>

KoncyabTanumu

Bcero

57




3. YCJOBUS PEAJIN3AIIMU ITIPOTPAMMBI YYEBHOM JTACIHUILIAHBI

3.1 [das peanum3anuv NPOrpaMMbl  Yy4eOHOM JMCHUIVIMHBI JOJKHBI  OBITH
NpeayCMOTPEeHbI cJIeAyIolHe ClielHaJbHble OMeIeHUs:
Kabuner «MapopMaTuxm».
O6opynoBanue yueOHOT0O KabUHeTA!
- TOCaJ0YHbIC MECTA [0 KOJUYECTBY O0YyUaIOLINXCS;
- pabouee MeCTO MpernoiaBaTes;
- JIOCKa;
- KOMIUIEKTHI AJIEKTPOHHBIX YUEOHBIX TOCOOHIA.
TexHuueckue cpeacTBa 00yUYeHHUS:
- KOMIIBIOTEp — paboyee MecTo CTyIeHTa ¢ porpaMMHbIM obecrieuenreM (Microsoft Word,
Microsoft Excel, Microsoft Access, Microsoft Power Point, Photoshop, Corel Draw);
- MYJBTHUMEIUWHBIA KOMIIBIOTED;
- CpeACTBa TEIEKOMMYHUKAIUU (JIOKaJbHAs CETh KOJUIEIKa);
- MYJBTHMEIUAIPOEKTOP, dKPaH;
- TIPUHTED;
- CKaHep.

B ycnoBHSAX TMCTaHIIMOHHOTO 00yYeHUS:

- MHCTPYKTQX W BbIJaya 3aJaHus NPOM3BOAMUTCS B (QoOpMe TeIeKOH(PEpPEHIUH B
nporpamme Z0oom;

- BCSl HEOOXOIMMast JIOKYMEHTAIHS BBICBUIACTCS IO 3JICKTPOHHOH MOYTE;

- oOpartHas CBS3b W KOHCYJIbTAIIMH OCYIIECTBISIOTCS B mpuiioxeHnn Boman, BkonTakTe
Y T10 AJIEKTPOHHOM TI0UTE;

- BBITIOJTHEHHBIC 33/1aHUsI COOMPAIOTCS B apXHUB M OTIIPABIISIOTCS Ha 00J1aKO;

- 3a4eT M KOHTpOJbHas paboTa oOcymiecTBIAETCS B (GOpMe TeleKOH(PEpeHIUH B
nporpamme Zoom.

3.2 UndopmanuonHoe odecriedeHne peajsn3auuu NporpaMmmal

Jna peanuzanuu MporpaMMbl OUOIHOTEYHBIH (OHA 00pa30BaTENBbHON OpraHU3AINH
JIOJIKEH UMETh IIeYaTHbIE W/WIN 3JIeKTPOHHBIE 00pa3oBaTeIbHble U MH(POPMAIIMOHHBIE PECYPCHI,
pexomennoBanuele  OYMO, 11 wucnonb3oBaHHMA B oOpa3oBarenbHOM mporiecce. [lpu
dbopmupoBannu OnOIMOTEeYHOr0 (POoHIa 00pa30BATENHLHON OpraHU3alliel BEIOMPAETCS HE MEHEe
OJIHOTO M3JaHMs U3 MEPEeUYHCICHHBIX HIKE MEeYaTHBIX M3AaHUN U (WIIK) DJIEKTPOHHBIX W3JIaHUMN
B Ka4€CTBC OCHOBHOI'O, ITPHU 3TOM CIIUCOK, MOXKET OBITH JOIIOJIHEH HOBBIMU U31aHUSAMU.

3.2.1 OcHOBHbIE NTeYaTHBIE U3TAHUSA
1. JIsixoBuu, B.®. OcHoBbl nHpopMaTHky: yueOHukK / JIsixoBuu B.®., Monoamos B.A.,

PeoxkukoBa H.b. — MockBa: KnoPyc, 2020. — 347 ¢. — (CIIO). — ISBN 978-5-406-07596-
8. — URL: https://book.ru/book/932956 (mara oOpamenus: 06.09.2020). — Tekcr:
ANEKTPOHHBIN.

2. TIlpoxopckmii, I'.B.HHpopmatnka u wWHYOpPMAIMOHHBIE TEXHOJOTUU B
poeCCHOHAIBHON JIesITeNIbHOCTH: ydeOHoe mocobue / Ilpoxopckmit I.B. — Mocksa:
KuoPyc, 2019. — 271 c. — ISBN 978-5-406-01669-5. — URL.: https://book.ru/book/936664
(mata obpamenus: 06.09.2020). — TekcT: 2MeKTPOHHBIH/

3.Yrpunosuy, H./l. Unpopmaruka: yuebnuk / Yrpunosuu H.JI. — Mocksa: KnoPyc,
2020 — 377 c¢. — (CIIO). — ISBN 978-5-406-07314-8. — URL:
https://book.ru/book/932057 (nata o6pamenus: 06.09.2020). — TekcT: 271€KTPOHHBII



3.2.2 J/lonoJiHUTEIbHbIE HCTOYHUKHU
1. UndopmanioHHble TEXHOJOTHM B NpodeccHoHanbHOM aesrenbHocTH, 2013 T.;

ApramommHa M.H. Uadopmanmnonnsie Texnoaoruu, 2010r.

WNuTepHer-pecypcesr:

1. CucreMbl U cpenctBa HMH(POPMATHKH, JJIGKTPOHHBIN JKypHaN [DIIEKTPOHHBIN
pecypc] / Dnexrponnsie manuble.Pexxummoctyna: http://www.ipiran.ru/journal/collected/,
ckaunBanue B popmare PDF ([lara obpamenus: (04.02.2017r.)
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http://www.ipiran.ru/journal/collected/

4. KOHTPOJIb U OHEHKA PE3YJIbTATOB OCBOEHUA JTUCIUIIJIMHBI

Pe3yabTaThl 00y4eHuUs1

Kputepun onenkn

MeToanl OIEeHKH

Ymenus:

c00JII0/1aTh MPaBUJIa TEXHUKU
0€30I1aCHOCTH U TUTHEHUYECKUE
pPEKOMEH1alluu

IIPU UCTIOJIb30BaHUM CPEJICTB
HKT B npodeccronanbHOM
NeSITeIIbHOCTH;

CO3/1aBaTh, PEIAKTUPOBATD,
0OpMIISTH, COXPaHSTh,
nepeaaBaTh HHPOPMAITMOHHBIE
00BEKTHI PA3JIMYHOTO THIIA C
MIOMOIIIBIO0 COBPEMEHHBIX
UH(POPMAIIMOHHBIX TEXHOJIOTUI
JUIst 0OecTieyeHUst
00pa3oBaTeLHOrO TpoIiecca,;
UCTIOJIB30BaTh CEPBUCHI U
UH(POPMAIIMOHHBIE PECYPCHI CETH
HuTepHeT B mpodeccnoHanbHOM
JCSITEIIbHOCTH.

3HaHus:

npaBujia TEXHUKU 0€30I1aCHOCTH
Y TUTUCHUYCCKHE TPEOOBAHUS
NIPU UCTIOJIb30BaHUM CPEIICTB
HKT B oOpa3oBaTesibHOM
npoiiecce;

OCHOBHBIE TEXHOJIOTUHU CO3IaHHUS,
penakTupoBaHus, 0hOpMIICHHS,
COXpaHEeHHs, TIepe/Iayn U TIOUCKa
UH(POPMALIMOHHBIX 0OBEKTOB
Pa3TUYHOTO THIA (TEKCTOBBIX,
rpaduuecKux, YUCIOBBIX U T.I1.) C
MTOMOIIBIO COBPEMEHHBIX
MPOTPaMMHBIX CPEJICTB;
BO3MOXXHOCTH HUCIIOJIb30BAHUS
pecypcoB cetu MHTEepHET 115
COBEPILICHCTBOBAHUS
npodeccuoHanbHOM
NeSITeTbHOCTH,
npohecCHOHATLHOTO U
JTUYIHOCTHOTO Pa3BUTHS;
HA3HAYCHHUE U TEXHOJIOTHIO
OKCIUTyaTaI[iy almnapaTHOTO U
MPOrPaMMHOTO OOecTIeueHus,
MIPUMEHSEMOTO B
npodecCHoHaNBHOM
JeSITETTHHOCTH.

«OTIMYHO» - TEOPETUUECKOE
coJiepKaHue Kypca OCBOCHO
MOJIHOCTBIO, 03 MPOOEIIoB,
yMEHHUs1 COPMHUPOBAHBI, BCE
IPEIyCMOTPEHHBIC
porpamMmoil yueOHbIe 3aaHus
BBITIOJTHEHBI, KAYECTBO MX
BBITIOJTHEHUS OI[EHEHO BBICOKO.

«XOopo1Io» - TEOPETUIECKOE
cojiepaHue Kypca OCBOCHO
MOJIHOCTHI0, 0€3 MpoOeIioB,
HEKOTOPbIC YMEHUS
c(hopMUpPOBaHBI HEJJOCTATOYHO,
BCE MPEAYCMOTPEHHBIC
porpamMmoil yueOHbIe 3adaHus
BBITIOJIHEHBI, HEKOTOPHIE BUIBI
3aJIaHUH BBITIOJTHEHBI C
OIMOKaMHU.

«Y IOBIETBOPUTEIHHO) -
TEOPETUYECKOE COCPIKAHUE
Kypca OCBOCHO YaCTUYHO, HO
POOEIbI HE HOCST
CYILIECTBEHHOTO XapakTepa,
HE0OXO0IUMBIE YMEHHUSI paOOTHI
C OCBOEHHBIM MaTepUajOM B
OCHOBHOM C()OPMHUPOBAHBIL,
OOJBIINHCTBO
MPeyCMOTPEHHBIX
pPOrpaMMoil 00ydeHHs
y4eOHBIX 33JaHHI BHITTOTHEHO,
HEKOTOPBIE U3 BBHITTOTHEHHBIX
3aJJaHuM coiepKaT OMIMOKH.

«HeynoBneTBOpUTETHHO» -
TEOPETUYECKOE COIepIKaHNE
Kypca He OCBOCHO,
HE0OXOIMMBbIE YMEHHUSI HE
c(opMHUpOBaHBI,
BBITTOJIHEHHBIE YICOHBIC
3aJlaHus coJepkKatT rpyobie
OIINOKH.

[TpakTrueckue paboThI
KonTtponsHast padora Nel

TectoBas pabota
KontponbHas padota Nel
AHanm3 caMOCTOSTEIHLHOU
paboThI
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