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1. OBIIASI XAPAKTEPUCTHUKA PABOYEN ITPOI'PAMMBbBI
MNPO®ECCHUOHAJIBHOI'O MOAYJIA
«IIM.01 BBoa 1 o0padoTka uupposoii uHpopmanum»

1.1. Hesp 1 ni1aHupyemMblie pe3yabTaThl 0CBOCHHUS NPO(eCCHOHATBHOT0 MOAYJIsI

B pesynprate n3ydyeHus npodeccruoHalbHOTO MOAYNST 00Yy4aromMiics JOJHDKEH OCBOUTH
OCHOBHOM BUJ JesiTenbHOCTH BBo 1 00paboTka 1 poBoit nHpopMaLMy U, COOTBETCTBYIOIINE
eMy 0011e KOMIETEHIIUU U POo(eCCHOHATIbHbIE KOMIIETEHIINH:

1.1.1 IlepeyeHnnb 00IIUX KOMIIETEHLIM I

Kon HanmeHoBaHMe 001X KOMIIETEHIUI

OK'1 [loHumarh CyIIHOCTh M COLMAJbHYIO 3HAUYMMOCTh CcBoed Oyaymiedl mnpodeccun,
IIPOSIBIIATH K HEW YCTOMYMBBIA NHTEPEC.

OK 2 OpranuzoBbIBaTh COOCTBEHHYIO [I€ATENbHOCTb, HMCXOJS W3 LEJIU U CIOCOOOB ee
JOCTHKEHHSI, ONPEICIIEHHBIX PYKOBOJIUTEIEM.

OK 3 AHanu3upoBath pabouylo CUTYalHI0, OCYILECTBIATh TEKYLUIUI U UTOTOBBIA KOHTPOJIb,

OLCHKY MW KOPPCKIUIO coOCTBEHHOI ACATCIIBHOCTH, HECTH OTBETCTBCHHOCTH 3a
pe3ynbTaThl CBOCH pabOTHI.

OK 4 OcymiecTBiATh MOUCK MHPOpPMAIMU, HE0OX0IUMOM Ui 3(P(PEKTUBHOTO BBINOIHEHUS
podeccroHaIbHBIX 33]au.

OK 5. Hcnone3oBars MH(OPMALIMOHHO-KOMMYHUKAIIMOHHBIE TEXHOJIOTHH B
poheCcCHOHANTBHON JIEATETLHOCTH.

OK 6 PabGorarp B komaHae, »(p¢EeKTUBHO 0O0IIATbCA € KOJUIEraMH, PYKOBOJICTBOM,
KJIMEHTaMH.

OK 7 HcnonHaTh BOMHCKYIO 00s13aHHOCTH™(2), B TOM 4uClI€ C MPUMEHEHUEM IOJy4EHHBIX

npodeccruoHaJIbHbIX 3HaHUMU (J71s1 TOHOMLIEH ).

1.1.2 IlepeyeHnnb npogeccCHOHATIBLHBIX KOMIIETEHIUI

Kona HaumeHoBaHMe BU/IOB /1eSITeJIbHOCTH M PO()eCCHOHAIBLHBIX KOMIIETEHIIUH
B 1 BoinosiHATh paboThl 10 BBOAY M 00paboTKe 1 poBoil HHGopMauu
K 1.1 [logroraBmmBate K paboTe W  HACTpaWBaTh  ammapatHoe oOecredyeHwue,

nepudepruiiHbIC YCTPOUCTBA, OTICPAITMOHHYIO CHCTEMY IIEPCOHAIEHOTO KOMITBIOTEpA
Y MYJIbTUMEIMIHOE 000pYIOBAHHE.

I[IK' 1.2 Boeinmonnate BBOA 1MGpPOBOM M aHANOroBo HHGOpPMalUM B IMEPCOHATIBHBIN
KOMIIBIOTEP C Pa3JIM4YHbIX HOCUTEJIEH.

K 1.3 KouBeptupoBath dailsibl ¢ nudposoii nHdGopmanueil B pazindabie GopMaThl.

I[IK 1.4 OOpabaTbiBaTh ayguo- M BU3YyaJbHBI KOHTEHT CpPEICTBAMHU  3BYKOBBIX,
rpaduyecKuX U BUJICO-PEAAKTOPOB.

I[IK 1.5 Co3maBaTh W BOCHPOU3BOIAUTH  BHUICOPOJIMKH, TPE3CHTALMH, CIANJ-IIOY,

Meauadailsibl 1 Ipyryr0 UTOTOBYIO MPOAYKLHUIO U3 MCXOJHBIX aylqHO-, BU3yalbHbIX
U MYIbTUMEIUNUHBIX KOMIIOHEHTOB CpEACTBAMU IEPCOHAILHOTO KOMIIbIOTEpA U
MYJIBTUMEIUIHOTO 000PYI0BaHUS.

1.1.3 IlepeyeHb JMYHOCTHBIX Pe3yJIbTATOB:

JIP 4 [IposBiAOINA U JEMOHCTPUPYIOIIMI YBAKEHHE K JIIOASAM TPYAd, OCO3HAKOIINN
IIEHHOCTh coOcTBeHHOTO Tpyna. Ctpemsiuiics K GOpMUPOBAHUIO B CETEBOU Cpelie
JIMYHOCTHO U NPO(HECCHOHATILHOTO KOHCTPYKTUBHOTO «LIU(POBOTO CiIesiay.

JIP 10 | 3abotsmuiics o0 3alIUTe OKpYyXarouleil cpelapl, COOCTBEHHOW M  UyKOH
0€301IacHOCTH, B TOM 4HCJIe IU(POBOH.

JIP 13 JleMOHCTpUpYIOIIHii YMEHHE 3¢ pexTHBHO B3aMMO/ICICTBOBAaTh
B KOMaHJle, BECTH JHAJIOT, B TOM YHCI€ C WCHOJH30BAHUEM CPEJICTB
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KOMMYHHKAIIUH.

JIP 14

JleMOHCTpUpYIOIIMM  HABBIKM ~ aHANU3a W HUHTEpHIpeTaluu  HUHpopManuu
W3 PA3JIMYHBIX HCTOYHUKOB C YYETOM HOPMAaTUBHO-IIPABOBBIX HOPM

JIP 15

JleMOHCTpHUPYIONTUH TOTOBHOCTh M CIIOCOOHOCTh K OOpa30BaHHIO, B TOM YHCIIE
caM000pa3oBaHUIO, Ha TPOTSKEHUU BCEU KU3HU, CO3HATEIBHOE OTHOIIECHUE K
HETIPEepPHIBHOMY OOpa30BaHHUIO KaK YCIOBHIO YCIEIIHOW Npo(eCcCUOHATBHON |
0OIIeCTBEHHOMN JIEATEILHOCTH.

JIP 16

BBIpaXKarOIUH AKTHBHYIO IPAXKIaHCKYIO MIO3ULINIO, Y4aCTBYIOIIHN
B (OpPMUPOBAHMM  YCJIOBUM Ul  YCHEIIHOIO  pa3BUTHUA  MOTEHIMala
MOJIOJICKM B~ HHTEpEcax  COLUAIbHO-DKOHOMHMYECKOIO,  OOILECTBEHHO-
ITOJIMTUYECKOTO U KYJbTYPHOTO Pa3BUTHs pErMOHA

JIP 17

CIOCOOHBIN TE€HEPUPOBATH HOBBIE nieu JUTS peuienus
npodeccuoHalbHbBIX 3ajad, IIepECTPaNBaTh CJIOKUBILIHECSA CHOCOObI
UX pEUIeHus, BBIJIBUIATh aJbTEPHATHUBHBIE BAPHUAHTHI JECUCTBUU C LEJIBIO
BBIPAOOTKM  HOBBIX ONTUMAJIbHBIX  QJITOPUTMOB; MO3ULHOHUPYIOUIUN  Kak
pe3yIbTAaTUBHBIN U ITPUBJIEKATEIbHBIN YIACTHUK TPYJOBBIX OTHOIIECHUI

JIP 18

TUOKO pearupyronuii Ha TMOSBJICHHE HOBBIX (OPM TPYIOBOM JESATEIHHOCTH,
TOTOBBII K UX OCBOEHHIO

JIP 19

TOTOBBIM K NpPOecCHOHATbHON KOHKYPEHIMHM M KOHCTPYKTUBHOW pEaKIMH Ha
KPUTHUKY

JIP 20

CaMocTOSTENbHBIA U OTBETCTBEHHBIN B IPUHATUU PELICHUN BO Bcex cepax cBoei
NEeSITEeIbHOCTH, TOTOBBIM K MCIOJHEHUIO Pa3HOOOPAa3HbIX COLMAJIBHBIX PpOJIeH,
BOCTpeOOBaHHBIX OM3HECOM, OOIIECTBOM U IOCYIapCTBOM

JIP 21

DKOHOMHMYECKH aKTUBHBIN, IPEANPUUMYNBBINA, TOTOBBIA K CaMO3aHATOCTH

1.1.4 B pe3yabTaTe 0cBOeHUs NPO(eccHOHATBLHOT0 MOAYJISI 00YUYaIOIMIics 10JI2KeH:

Nmetn

- IO AKJIITOYCHHU A KaOEJIbHOU CHCTEMBI NEPCOHATIBHOI'O  KOMIIBIOTEPA,

IPaKTHYECKUI nepudepuitHOTO U MYJBTUMEIUMHOTO 000PYI0BaHUS;

OIIBIT

- HacTpoilku IapaMeTpoB (YHKIIMOHUPOBaHUS HEPCOHAIILHOTO
KOMIIbIOTEpA, NepuepuitHOTO U MYJIbTUMEIUITHOTO 000PYA0BaHMUS;

- BBOJAa IM@POBOM u aHANOroBol HHQOpPMALMU B NEPCOHAIBHBIN
KOMIIBIOTEp €  pa3JIMYHBIX  HOcHUTeNel, nepudepuiiHoro u
MYJIBTUMEIUITHOTO 000PYA0BaAHNS;

- CKaHUpOBaHHUA, 0OpaOOTKU U paclo3HABaHUS JOKYMEHTOB;

- KOHBEPTHUpOBaHHS MeauadaillioB B paznuuHble (Gopmarbl, SKCIOpTa U
uMmIopra (aiioB B pa3iIHyuHbIe IPOrPAMMBI-PEIAKTOPHI;

- 00paboTkM aynuo-, BHU3YaJbHOTO U MYJIBTHMEIUHHOTO KOHTEHTa C
MTOMOIIBIO CHEIUAIU3UPOBAHHBIX IPOTrPaMM-PEAAKTOPOB;

- CO3J1aHHsI W BOCIIPOM3BEJICHUs BUJCOPOJIMKOB, IPE3CHTALMM, ClaiI-
moy, MenuadaiyiioB W APyroil MTOrOBOW NPOIYKIIMH M3 HMCXOIHBIX
ayJuo-, BU3YaJIbHbIX U MYJIbTUMEAUNHBIX KOMIIOHEHTOB;

- OCYILECTBJIECHHMS HABUTAIlMM M0 pecypcam, MOWCKa, BBOJA U Iepeladyu
JAHHBIX C TOMOIIBIO TEXHOJIOTHM U CEPBUCOB ceTH VIHTEpHET.

VYmern

- TOJKIOYaTh M  HAacTpauBaThb  mapaMeTpbl  (YHKIIMOHUPOBAHUS
MIEPCOHAIBHOIO KOMIIbIOTEpA, NEPUPEPUNHOTO U MYIBTUMEIUNHOTO
000pyI0BaHMUS;

- HacTpauBaTh OCHOBHbIE KOMIIOHEHTHI TIpaduueckoro uHrepdeiica
ONEPALIMOHHOM  CHUCTEMbl M  CHEIUAIM3UPOBAHHBIX  IPOrpamM-
PEoaKTOPOB;

- YHpaBisITh (pailjlaMu JaHHBIX Ha JIOKAJIbHBIX, ChEMHBIX 3aIIOMHHAIOIINX
YCTPOMCTBAaX, & TAK)KE€ HA JMCKAX JIOKAJbHOW KOMIIBIOTEPHOW CETH U B
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cetu IHTEpHET;

[IPOM3BOJIUTH pacleyaTKy, KOMUPOBAaHUE U TUPAKUPOBAHUE JOKYMEHTOB
Ha IPUHTEPE U JPYrux nepudepuiHbIX yCTPONUCTBAX BbIBOJA;
pacrno3HaBaTh CKaHUPOBAHHBIE TEKCTOBBIE JOKYMEHTBHl C IOMOLIBIO
IIPOrpaMM paclo3HaBaHUsI TEKCTA;

BBOJUTH LM(POBYI0 U AHAJIOrOBYI0 HH(MOPMALMIO B MEPCOHAIbHBIN
KOMIIBIOTEp €  pa3JIMYHBIX  HOCHUTENeHd, nepudepuiiHoro u
MYJIBTUMEIUITHOTO 000PYA0BaAHNS;

CO3/IaBaTh W PENAKTHPOBATH T'paPUUYECKUe OOBEKTHI C IMOMOIIBIO
IporpaMm Juist 00pabOTKH pacTpOBOM U BEKTOPHOH IpaduKy;
KOHBepTHpoBaTh (ainbl ¢ nuppoBoit uHpopmanueld B pa3inyHbIE
¢dbopmartsl;

MPOM3BOJIUTh  CKAaHUPOBAHME  MPO3PAayHBIX UM HEMNpPO3pauHbIX
OpUT'MHAJIOB;

IIPOM3BOJIUTh ChEMKY U mepeaady HupoBbIX M300pakeHuit ¢ GoTo- u
BUJICOKaMEPbI Ha MEPCOHAIbHBIA KOMIIBIOTED;

oOpabaThIBaTh ayAHO, BU3yalbHbI KOHTEHT U Meanadaiibl cpecTBaMu
3BYKOBBIX, I'papUueCcKuX U BUJICO-PEAAKTOPOB;

co3ZaBaTh BUJCOPOJIMKHU, IPE3EHTALMM, Claia-moy, menuadaiiasl u
JIPYTryl0 HUTOTOBYIO HPOJIYKIMIO U3 HCXOJHBIX ayluO, BU3YAJIbHBIX U
MYJIbTUMEUIHBIX KOMIIOHEHTOB;

BOCIIPOM3BOJUTh  ayJIu0, BU3YaJIbHbII KOHTEHT U Meauadailyibl
CpPEICTBAaMHU  IIEPCOHAJIBHOTO  KOMIIBIOTEpAa U MYJIBTUMEIUHHOTO
000pyI0BaHMS;

[IPOM3BOJIUTH pacleyaTKy, KOMUPOBAaHUE U TUPAKUPOBAHUE JOKYMEHTOB
Ha IPUHTEPE U IPYrux nepudepuiHbIX yCTPONUCTBAX BbIBOJA;
HCII0JIb30BATh MYJIbTUMEAUA-IIPOEKTOP TSt J€MOHCTpaIUH
COJIEP’)KUMOT0 IKPAHHBIX (POPM C EPCOHAIBHOTO KOMITBIOTEPA;

BECTU OTUETHYIO U TEXHUYECKYIO JIOKYMEHTALMIO.

3HaTh

MOJAKIIOYaTh W HAcTpauBaTh  HapaMerpbl  (QYHKIMOHUPOBAHUS
[IEPCOHAIBHOIO KOMIIbIOTEPA, MEPUPEPUMHOTO U MYJIbTUMEIAUHHOTO
000pyI0BaHMUS;

HACTpaWBaTh OCHOBHBIE KOMIIOHEHTBHI Trpaduueckoro uHTepdeiica
ONEpPAallMOHHOM  CHCTEMBbl U  CIELHMAIM3UPOBAHHBIX  MPOrpaMM-
PEIaKTOPOB;

yHOpaBisATh GailiaMu JaHHBIX Ha JOKAJIbHBIX, Ch€MHBIX 3alIOMUHAIOIINX
YCTpPOMCTBaX, a TAaKKE€ Ha JUCKAX JIOKAJbHOW KOMIIBIOTEPHOW CETHU U B
cetu lHTEpHET;

MIPOM3BOJIUTH pacleyaTKy, KOMMPOBAaHUE U TUPAKUPOBAHUE JOKYMEHTOB
Ha IPUHTEPE U IPYrux nepudepuiHbIX yCTPONUCTBAX BbIBOJA;
pacrno3HaBaTh CKaHUPOBAHHBIE TEKCTOBBIE JOKYMEHTbl C IOMOLIBIO
[IPOrpaMM paclo3HaBaHUsI TEKCTA;

BBOJUTH LM(POBYI0 U AHAJIOrOBYI0 HH(MOPMALMIO B MEPCOHAIbHBII
KOMIIBIOTEp €  pa3JIMYHBIX  HOcHUTeNel, nepudepuilHoro u
MYJIbTUMEIUITHOTO 000PYA0BaAHMS;

CO3/IaBaTh W PEIAKTHPOBATH T'paPUUYECKue OOBEKTHI C IMOMOIIBIO
IporpaMm Juist 00pabOTKHU pacTpOBOM U BEKTOPHOH IpaduKy;
KOHBepTHpoBaTh (ailinsl ¢ uudpoBoll uHPoOpManuend B pas3idyHbIE
¢dbopmartsl;

MPOU3BOJUTh  CKAaHUPOBAHME  MPO3PAayHBIX UM HEMpPO3pauHbIX
OpUT'MHAJIOB;

IIPOM3BOJIUTh ChEMKY U mepeaady HupoBbIX M300pakeHuit ¢ GoTo- u
BHJICOKaMePbI Ha MEPCOHAIbHBIA KOMIBIOTED;
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- 00pabaThIBaTh ayMo, BU3YAIbHBIM KOHTEHT U Meauadanibl CpeIcTBaMu
3BYKOBBIX, TPAQUYECKUX U BUACO-PEIAKTOPOB;

- CO3/1aBaTh BHJICOPOJUKH, NPE3EHTALMU, CIaWA-mIoy, meauadailibsl u
JIPYTyI0 WUTOTOBYIO TPOIYKIIMIO W3 HCXOJHBIX ayJauo0, BH3yalbHBIX H
MYJIbTUMEIUHHBIX KOMIIOHEHTOB;

- BOCIPOMW3BOJUTH AayJIuO, BHU3YAIbHBIM KOHTEHT U Meauadailibl
CpPEeICTBAaMU  TIEPCOHATBHOTO  KOMITBIOTEPA U MYJIBTHMEIHIHOTO
000pyI0BaHMUS;

- TIPOM3BOJUTH pacrieyaTKy, KOMMUPOBAHNE M TUPAKUPOBAHUE IOKYMEHTOB
Ha MPUHTEPE U IPYruX nepudepuiHpIX YCTPONCTBAX BBIBOA;

- HCIIOJBh30BaTh MYJIbTUMEINA-TIPOEKTOP TUIS JEMOHCTpAI’
COJIEPKUMOTO SKPAaHHBIX (POPM € IEPCOHATILHOTO KOMITHIOTEPA;

- BECTH OTYETHYIO M TEXHUYECKYIO IOKYMEHTAIIUIO.

1.2 Ko1n4uecTBO 4acoB HAa OCBOEHHE MPOrpaMMbl PO ecCHOHAIBLHOT0 MOIYJIS

Bcero 369 uacos
B TOM uucie B popme npaktudeckoit moaroroBku 510 yacos
N3 nux na oceoenne MJIK 01.01 246 yacos
B TOM YHCJI€ CaMOCTOsATeNbHas paboTa 123 yacos
IIPaKTUKH, B TOM 4uciie yueOHas 324 yaca
npou3BocTBeHHas 180 vacos
[IpomexyTouHas aTTecTanys B BUA€ SK3aMeHa, A pepeHInpOBaHHOTO 3a4eTa




2. CTPYKTYPA U COAEP)KAHUE TPO®ECCHUOHAJIBHOI'O MOAYJIA

2.1 Ctpykrypa npoeccuoHAIBLHOI0 MOIYJIs

O6BeM npohecCHOHANBHOTO MOIYIIS, aK. yac.

Pabota o0ywaronuxcsi BO B3aUMOACHCTBUY C MIpenoaBaTeieM Camocrosi-
E TCIbHAs
5 O6yuenue mo MJIK 1
Koz | Es R [pakTuku pabora
npodeccuonanshpx | Hanvenosannst pasaenos | CYMMapHbIi ° 3 TOM HHCIIC
1 001X PO ECCUOHATHFHOTO MOTYJIIS o0bem 2 g o
KOMIETEHIHH HarpysiH, S & | Beero % &| JaGopar. u | Kypcosbix KoHcyb-

yac. = g 5 3 VYuebnas | [IpousBoacTBeHHAs 2
= S | mpakT. pabot . Talnuu
= Q < % |
- [% 3aHATUH (IPOEKTOB)

1 2 3 4 5 7 8 9 10 11 12
IK1.1-11K1.5 MK 01.01Texnonoruu 693 510 246 186 324 123
OK 1-7 co3aHus U 00paboTKn
JIP 4,10, 13-21 1ubpoBoit

MYJIbTUMEIUTHON

nHpOpMaLIUH

IIponsBoacTBeHHas 180 180

paKTHKA

IIpomexxyrounas 18

aTTecTanus

Bceero: 891 510 246 18 186 324 180 123

! CamocTosiTenpHas paboTa B paMKax 0Opa30BAaTENbHOM MPOrpaMMEl IUIAHMpPYeTCS 00pa3oBaTelbHON opraHu3alueil B cooTBercTBuu ¢ TpebosanmsamMu ®I'OC CIIO B mpenenax
00beMa MPOGECCHOHATHFHOTO MOIYJISI B KOJMUECTBE YACOB, HEOOXOIMMOM JJIsl BHIMOJHECHUS 3aJIaHUA CaMOCTOSATEILHON PabOThl OOYUYAIOMIUXCS, MPETYCMOTPEHHBIX TEMAaTUUYCCKUM
IJIAHOM U COJIEpKaHUEeM MEXIUCLHUILTUHAPHOTO Kypca.
2 KoHCY/IbTAllMU BCTABJISIFOTCS B CIIydae OTCYTCTBHS B y4eOHOM IUTaHE HEJEb Ha MPOMEKYTOUHYHO aTTECTAIIUIO MO MOJLYJTO.

3 JlaHHas KOJOHKA YKa3BIBAETC TOJNBKO 1A crenuanbHocTeil CII1O.
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2.2 TemaTu4ecKkui IV1aH U cofepkaHue npogeccunonaabHoro moayJs (ITM)

HaumenoBanue pa3aesioB u
TeM NpodecCHOHAIBLHOT0
monyJs (ITM),
MEeKIUCHUIINHAPHBIX
kypcoB (MJIK)

Conepxanue yueOHOro MarepuaJa,

JlaGopaTopHbie padoThl M MPAKTHYECKHE 3aHSITHS, CAMOCTOSITeJIbHAsI yueOHasi padora

o0yuawuuxcsi, KypcoBasi padora (IpoeKT) (eciu npedycmompennt)

O0beM B yacax

1 2 3
MJIK 01.01 Texnosioruu co3ganus U 00padoTku nuppoBoii MyJbTHMeIUITHONH HHPOpMaALIH 246
BBenenune
Tema 1. PaGora u Conepxanue 4
JIKCILTyaTalus 1. | Buapl u Ha3HaueHHe nepudepuifHbIX YCTPOWCTB, MX YCTPOWCTBO U MPUHIIMIT ACHCTBHSL. 2
KOMIIbIOTEePHBIX, 2. | llogxmroueHWe W HACTpOWKAa MapaMeTpoB  (PYHKIIMOHUPOBAHHS IEPCOHAIHLHOTO 2
nepupepuiiHbIX yCTPOMCTB KOMIBIOTEpa, epuepuitHOrO U MYIbTUMEIHIHHOTO 000PYI0BaAHHUS
1 000py10BaHusl
Tema 2. Coaepikanue 10
JecsarunanbueBbli cjienoi | B Tom uncie npakTHYeCKHUX 3aHATHIH
cnocod Hadopa 1. \ Pycckas packiaaka kiaBuatypsl. OCHOBHbBIE IpaBuiIa Habopa. 10
Tema 3. Microsoft Word Conepxanue 34
1. | Ocobennoctu paboTsl B Microsoft Word 14
2. | ®opMaTHpOBAHUE U PEJAKTUPOBAHUE TEKCTA.
3. | Opranu3auusi TeKCTa B JOKYMEHTE
4. | PaboTa ¢ rpaduxoi
5. | OdopmiieHre AeTOBBIX JOKYMEHTOB.
6. | KoMroHoBKa TIOKyMeHTa
B ToM unciie IpaKTHYeCKUX 3aHATHH 20
1. | ®opMaTHpOBaHUE U PEIAKTUPOBAHNUE TEKCTA
2. | OpraHusanus TeKCTa B JOKYMEHTE
3. | Pabora c rpadukoit
4. | OdopmiieHne TeTOBBIX TOKYMEHTOB.
5. | KoMIIoHOBKa TIOKyMEHTa
Tema 4. Microsoft Excel Conepxanue 26
1. | Ocobennoctn paboTsl B Microsoft Excel 10
2. | llpumeHeHNe OTHOCUTENBHOM M a0COJIIOTHOM ajjpecaliu.
3. | BoinosiHeHue pacy€ToB C UCNOIb30BAHUEM CTAHIAPTHBIX U JIOTHYECKUX (DYHKIUH.
4. | llocTpoeHue nuarpamm.




5. \ Pemenue 3a1a4 B Excel. Co3anre MakpocoB.
B ToM uHciie IpaKTHYeCKUX 3aHATHH 16
1. | 3anuch MaTeMaTUYECKUX BBIPAKEHUII.
2. | IlpumeHeHNe OTHOCUTENBHON M a0COJIIOTHOM ajjpecaluy.
3 BrinosHeHnue pacuéToB ¢ MCIIOJB30BAaHUEM CTAHIAPTHBIX U JIOTHYECKUX () YHKITHA.
4 ITocTpoenue nuarpamm.
5. | Pemenwue 3amau B Excel. Co3ganne MakpocoB.
Tema 5. baza nanubix MS Coaepikanue 10
Access 1. | Pabora c 6azamu nansbix. Coznanue B/ mo oOpasiy. 4
2. | Coznanne @opwm, 3arpocoB, OTUETOB.
B ToM unciie IpaKTHYeCKUX 3aHATHH 6
1. | Pabora ¢ 6a3amu nanubix. Co3mganue b1 mo oOpasiy.
2. | Pabora ¢ B/I.
3. | Co3znanue ®opwm, 3anpocos, OTYETOB.
Tema 6. [Iporpamma Conepxanue 12
MOATrOTOBKH NMpe3eHTANMI 1. | Co3naHue npe3eHTanuii ¢ UCTOJIb30BAHUEM TUTIEPCCHIIIOK 4
Powerpoint 2. | HacTpoiika MyJapTHMEIMA IPE3CHTAIIHI
B TOM unciie IpaKTHYeCKUX 3aHATHH 8
1. ‘ Hacrtpoiika MynbTUMeIHa TPE3CHTALUN
Tema 7. PacTpoBblii 1 Coaepikanue 38
BEKTOPHBIA rpadpuyeckuit | 1. | OOpaboTKa pacTpoBOM U BEKTOPHOH rpaduku 20
peaaxkTop 2. [Ipuémsl peTympoBaHus, IBETOBAask KOPPEKLUs, TPAJUCHT.
Pabora ¢ TekcToMm.
3. | Mcnonb3oBanue GuibTpoB U crelpddexTos.
4. | PaboTa co crosimu, UCIOJIb30BaHHE YPPEKTOB CIIOEB.
B ToM 4nc/Ie NPAKTHYECKUX 3AHATHH 18
1. | IIpuémsl peTymumpoBaHusl, IBETOBask KOPPEKLHUsL, [PATUCHT.
Paborta ¢ TekcToM.
2. | Ucnonp3oBanne GpuibTpoB U crielidG(HEKTOB.
3. | Pabora co cnosiMu, UCTIOJIb30BaHUE YPPEKTOB CIOEB.
Tema 8. O6padoTka Conepxanue 40
ayamogaiijion 1. Co3zanne ayJuOKHUTH 12
2. | Co3naHue My3bIKaJIbHO-IIYMOBOTO O(POpPMIIEHNUS (CTIEKTAKIIb)
Cuenapuii + opurnHaibpHasi 3ByKOBast JOPOKKA
3. | IlorameHue BOKaJia B MECHE, CO3/1aTh MHHYCOBKY
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Cosznanue coOCTBEHHON KOMTIO3UIINH aynuodaiiina

Co3anne peMUKca My3bIKQJIbHOTO MCIIOJIHEHHUSI

Coznranne coOCTBEHHON pauonporpaMmMbl

M YHCJI€ MPAKTHICCKUX 3aHATHH

Coznianue ayAMOKHUTU

CozlaHue puHITOHA

WINI—=IR (AN
-
=)

Coznianne My3bIKaIbHO-ITYMOBOTO 0(hOpMIIEHHS (CIIEKTAKJIb)
Cuenapuii + opuruHaibHas 3ByKOBasl IOPOKKa

[Toramenue Bokaja B IIECHE, CO31aTh MUHYCOBKY

Cosznanmne coOCTBEHHON KOMTO3HIINH ayiuodaiiia

Co3anne peMUKca My3bIKaJIbHOTO MCTIOJIHEHUS

A A b

Co3nanne coOCTBEHHON paiuoNIpOrpaMMBbl

28

Tema 9. BugeomonTax

Conepxanue

72

3HAaKOMCTBO CO CPEICTBAMHU MYJIbTUMEIHA B onepaiioHHOl cucteme Windows

[TpuHIMIIBI TMHEWHOTO W HEJIMHEMHOTO MOHTaXa

OCHOBEHI nmponecca BUACOMPOU3BOACTBA.

[TpodeccuonanpHast 00paboTKa BUAeOKOHTeHTa. OCHOBA KOMITO3UINH BHIe0 haiina

KonBeprupoBanue BuaeodaiiyioB B pa3indnbie GpopmaTs

Komnozunust u cnemddhexTs

[TpodeccuonansHOe HasOXKeHHE cend((HEKToB

Paznuunsnie BHUABI CbEMOK

A I R Pl Pl Il e

Pabota co 3ByKOBOI JOPOKKOH BUIECO
Hapeska Buneodaitaon

—_
(e}

Cozranne coOCTBEHHOTO PEKJIAMHOTO POJIMKA

32

B 10

M YHCJI€ MPAKTHICCKUX 3aHATHH

[Tpodeccronanbaas 06paboTKa BUJCOKOHTEHTA
OcHoBa KOMITO3UIIMH BUeOodaiina

KonBeprupoBanue Buaeo}aiiioB B pa3indnbie GpopmMaTs

Komnosunust u cnemdhhexTs

[TpodeccuonanpHOe HasIOXKeHHE cenP(HEKTOB

Paznmunnie BHUABI CbEMOK

S Al Bl Bl 1

Pabora co 3ByKOBOI JOPOKKOH BUIECO
Hapeska Buneodaitaon

Cozntanne coOCTBEHHOTO PEKJIAMHOTO pOJIMKA

40
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CamocrositenpHas paboTa

CP 1 IIpesenramus Ha TeMy «Stamina

CP 2 Pecdepar Ha temy «Microsoft Word»

CP 3 Ipesenranus Ha Temy «Microsoft Access»

CP 4 Ilpesenranus Ha TeMy «I padudeckre peaaKTopb»
CP 5 Pedepar Ha Temy «Ayanodaitinb

CP 6 Pedepar na Temy «Premiere Pro»

123

VII.01 YueOHas npakTHKa

Buasbl pador

PazpaboTka sMOneMbl, 3HaUKa WK JIOTOTUTIA (HA BEIOOD) 7Sl OpraHU3aIiy, aHUMaIys 3Toro n3oopaxkeHus B Photoshop
Pazpabotka pexnambl Mmeporpustis B Photoshop B Bujie rmakara
Co3nanme BUBUTKY U OSHHKHKa

Co3znanue OykiieTa opraHi3aiium

Co3znanue porpamMMky Meporprsitisi B Word

CxanupoBanue nHpopmarwu, Co3nanne OpOIopsI

Coznanme (ubMa Ha ONpeIENEHHYI0 TEMATHKY

Co3nanne My3bIKaIBLHO-IITyMOBOTO OOPMIICHUSI

Co3nanue puHITOHa

Pabora c aymmodaitnamu

Konseprarmsi aymmodaiision

324

HpOHSBO}ICTBeHHaH IMpaKTHKa

180

Bcero

891

12




3. YCJI0OBUs PEAIM3ALIUU TPOT'PAMMBI IIPO®ECCHUOHAJIBHOI'O MOAY JIA

3.1 Jlnsa peajqm3anuu NpPorpaMmbl NpPogecCHOHAJBHOI0 MOAYJS I0JLKHBI ObIThH
NpeayCMOTPEeHbI cJIeAyIolue crielialbHble OMelleHUs:
Kabunerst Wudopmatukn u HMHPOPMANMOHHBIX TEXHOJOTHMH M MYJbTHUMEIHA-
TEXHOJIOTUH, OCHAILIEHHBIX 000Py/I0BaHUEM:
[10Ca/I0YHbIE MECTA M0 KOJUYECTBY 00yUarOMINXCs;
- pabouee MecTO mpenojaBaTes;
- JIOCKa;
- KOMIUIEKTBI 3JIEKTPOHHBIX Y4EOHBIX TOCOOU.
TexHnueckue cpeacTBa 00y4eHHUS:
- PabGoune mecrta CTYyAEHTOB, OCHAIIIEHHbIE IEPCOHAILHBIMU KOMITbIOTEpaMU
- MynbTUMEAUIHBIA KOMITBIOTEP
- MynpTmMenuanpoekTop
- IIpoexkunoHHBIN 3KpaH
- IIporpammuoe obecrieuenue st 00padoTKH MH(GOPMAIIMHN OTPACICBON HAPABICHHOCTH
- IIpunTep nazepHslil.

B ycloBUAX TMCTAaHIIMOHHOTO OOYYEHHUS:

- UHCTPYKT@X U BblJaya 3aJaHHsl HPOU3BOIUTCS B (opMe TelNeKOH(PEpEeHIUH B
porpamme Zoom;

- BCSI HEOOX01MMasl TOKYMEHTAIUS BbICBLIAETCS MO AIEKTPOHHOU MOYTE;

- oOpaTHas CBSI3b U KOHCYJBTALIMU OCYIIECTBIISAIOTCA B NpuiiokeHun Bonan, BxkoHnrakre
U IO DJIEKTPOHHOM 10YTE;

- BBIIIOJIHEHHBIE 33/1aHUs1 COOMPAIOTCS B apXUB U OTIPABIISIOTCS Ha 00JIaKO;

- 3a4eT M KOHTpPOJIbHAs pabdoTa OCYILECTBIAETCS B (OpMe TEIeKOH(EPEHIUH B
nporpamme Zoom.

3.2 UudpopmanoHHOE o0eceyeHHe peain3aluy MporpaMMmsl
Jisa peanuszanuu nporpamMmbl OMOIMOTEUYHBIH (OHA 00pa30BaTENbHON OpraHU3alUU

JOJIKEH UMETh NeYaTHbIe W/WIN 3JeKTPOHHBIE 00pa3oBaTesbHble U HHPOPMAIIMOHHBIE PECYPCHI,
pexomenaoBanuple D@YMO, mns ucnosnb3oBaHus B oOpa3oBaTelbHOM Ipouecce. [lpu
dbopmupoBaHuu OnOIMOTEYHOTO (POHIA 0O0pa30BaATENbLHONW OpPraHU3allud BHIOMpAETCS HE MEHEE
OJHOTO U3JaHUA M3 MCPCUHUCIICHHBIX HUXXE IEYAaTHBIX I/ISI[aHI/Iﬁ n (I/IJ'II/I) SJICKTPOHHBIX I/ISJIaHI/Iﬁ B
Kau€CTBC OCHOBHOT'O, IIPHU 3TOM CIITMCOK, MOXKECT OBITh JOIIOJTHEH HOBBIMH HU3JaHUSIMU.

3.2.1 OcHOBHBIE TeYATHbIC U3IAHUSA

l.Uudpopmanmonnpie TtexHojoruu B 2 T. Tom 2: y4yeOHMK M CpeIHEro
npodeccuonanpHoro odpazoBanus / B. B. Tpopumon, O. II. Uneuna, B. U. Kuses, E. B.
Tpodumosa; orBerctBeHHbI pemaktop B. B. TpodgumoB. — mnepepad. u non. — Mockaa:
NznarensctBo IOpaiit, 2020.

2.Crpyxxun, H. II.  ba3bl AaHHBIX: NPOEKTHPOBAHHE: YUEOHUK I CpEIHEro
npodeccuonanpHoro oopazoanus / H. I1. Ctpyxkun, B. B. 'omun. — Mocksa: M3naTenbcTBO
FOpaiit, 2020.

3.1IpoexTupoBanue HHGOPMALIMOHHBIX CUCTEM: YUEOHUK U NMPAKTUKYM i By30B / J[. B.
UYucros, II. I1. Mensuukos, A. B. 3omoTaprok, H. b. Huuenopyk ; mox o6mieit pemaxmueit 1. B.
UucrtoBa. — Mocksa: M3natenscto IOpaiit, 2020.

4.TTumenoB, B. . Buaeomonrtax. IIpaktukym: yueOHoe mocobue mis By3oB / B. U.
[TumenoB. — 2-e uz ., ucnp. u gon. — Mocksa: U3garensctBo FOpaiit, 2020.

13



5. 3umun, B. II. Undopmaruka. JlabopaTopHsblil nmpakTukyMm B 2 4. Yacte 1: yuebHOe
nmocobue 1 cpennero npodeccruonanbHoro oopaszoBanus / B. I1. 3umun. — 2-e u3f., ucnp. u
non. — Mocksa: M3garensctBo FOpaiit, 2019.

6.0coxun, A. H. Teopus wundopmamuu: yuebHOE TmOcOOME UISI CpPEAHETO
npodeccuonanbHoro ooOpazoBanuss / A. H. Ocokun, A. H. ManpuykoB. — Mocksa:
NznarensctBo IOpaiit, 2020.

7.CosetoB, b. 5. UVHpopmanuoHHbIE TEXHOJOTMHM: YY4E€OHUK JJIi CPEIHEro
npodeccronanbHoro odpasosanus / b. 5. Coseros, B. B. LlexanoBckuii. — 7-e u3., nepepad. u
non. — Mocksa: M3garensctBo FOpaiit, 2020.

8.Ilumeno, B. U. Bunmeomontax. IlpakTtukym: ydeOHOE mocoOue i CPEIHETro
npodeccronanbHoro obpasosanust / B. . [lumenos. — 2-e u3a., ucnp. u gon. — Mockaa:
NznarensctBo IOpaiit, 2020.

9.IlpakTukyM 10 HH(POPMAITMOHHBIM TEXHOJIOTHSM B MPO(HECCHOHATLHON eI TeTHHOCTH,
Muxeesa E.B., Tutoa O.U., 2017.

10. C. B. CunaropoB. YueOnuk IlakeTsr mpukiagHeix mporpamm. CpemHee
npodeccuonanpHoe oopazoBanue (Kuopyc). 'og mznanus: 2019

3.2.2 JlonoiHUTEIbHbIE HCTOYHUKH

1.Undopmarnmonnsie Texnosnoruu, ['ox6epr I'.C., 3adpuerckuit A.B., Kopotkun A.A.,
2014.

2.T'arapuna JI.I' BBegenume B apxXxuTekTypy mporpaMm. oOecredeHus: Yu.moc./
JL.I'.T'arapuna -M: ] ®OPYM, HUL] UHO®PA-M,2020-320 c¢.(CITO)(IT)

3. MynbTUMeMiTHBIC TTPE3CHTAIIMH 110 TEMaM MOTYJIs

4.OneKTpOHHbIE YYEOHUKH IO TEMaM MO Ty

5.
HNuTepHeT pecypcebl:

a. http://www.3dnews.ru/guide/online_computer_testing

http://infocomp.narod.ru/
http://www.computer-museum.ru/index.php
http://schools.keldysh.ru/sch444/museum/
http://technologies.su/
http://www.bestfree.ru/s_media.php
http://gdpk.narod.ru/
http://inf.e-alekseev.ru/text/toc.html

S e A o
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4. KOHTPOJIb U OLIEHKA PE3YJBbTATOB OCBOEHMUSA
MNPO®ECCHUOHAJIBHOI'O MOAYJIAA

Ko m HammeHoBaHME
npoheccHoHaTBHBIX
M OOIIMX KOMIICTCHIIHIHA,
dhopmupyemMbIe B paMKax MOIYJIS

Kpurepun onenku

MeTtoanl OLIEHKH

IIK 1.1 INoaroraBnmBath K pabote
¥ HACTpaWBaTh arrapaTHoe
obecneuenue, nepudepuiinbie
YCTPOWCTBA, OIIEPAMOHHYIO
CHCTEMY NEPCOHAITBLHOTO
KOMIIBIOTEPA U MYJIbTUMEIUNHOE
000pyI0BaHHKE.

- paboTOCTIOCOOHOCTD
000pyI0BaHMS;

- 3¢ (eKTUBHOCTH TOATOTOBKHU
000pynoBaHus K paboTe;

IIK 1.2 BEIOJHSTE BBOJ
uu(ppoBO U aHAJIOTOBOM
WH(pOpMAaIIUK B IEPCOHATHHBIN
KOMIIBIOTEP C Pa3IMYHbIX
HOCHTEJICH.

- COOTBETCTBHE pe3yiIbTaTa BBOJIa
JTAaHHBIX TOCTABJICHHOHN 3aja4e;

- TOYHOCTb N CKOpOCTI) BBIITOJITHCHUST
3aJaHuH;

- TOYHOCTb U FpaMOTHOCTB
ohopMIICHHSI TOKYMEHTAIUN

I1K 1.3 KonBepTtupoBaTh (ailiibl ¢
uudposoit uapopmaiuei B
paznuuHble GOpPMAaTHI.

- BbIOOp 00OpyI0BaHus,
HCO6XO)II/IMOFO JJIA BBITIOJIHCHU ST
IIOCTaBIICHHOH 3aJ1a49M;

I1IK 1.4 O6pabatbiBaTh ayauo- u
BU3YyaJIbHbI KOHTEHT CPEACTBAMHU
3BYKOBBIX, I'papUuecKux U BUJIEO-
PEIAKTOPOB.

- BbIOOp 00OpyI0BaHuS,
HCO6XO)II/IMOFO JJIA BBITIOJIHCHU ST
IIOCTaBIICHHOM 3aJ1a4M;

IIK 1.5 Co3pgaBath u
BOCIIPOU3BOIUTH BUJICOPOITTUKH,
MpEe3EHTalNH, CIANA-110Y,
Menuadaiibl ¥ APYryro HTOTOBYIO
MIPOAYKIIUIO U3 UCXOIHBIX ayIuo-,
BHU3YAJIbHBIX U MYJIbTUMEIUAHBIX
KOMIIOHEHTOB CpPEICTBAMU
MEePCOHAIBHOTO KOMIIBIOTEpA U
MYJIBTUMEIUITHOTO 000PYAOBaHUS.

- COOTBETCTBHE pe3yiIbTaTa BBOJIa
JTAaHHBIX TOCTABJICHHOHN 3aJ1a4e;

- TOYHOCTb N CKOpOCTI) BBITIOJITHCHUST
3aJaHuH;

Texymmii KOHTPOJIb
B opme:

- 3AIIUTHI
MPaKTUYECKUX
3aHATHH;

- KOHTPOJIbHBIX
paboT mo Temam
MJIK.

3ader 10 y4eOHOM
IMIPAKTUKE U 110
KaXJIOMy U3
pas3zaenos
po¢hecCHoHAIBHOTO
MOJTYJISL.

KoMmruiekcHblit
9K3aMeH I10 MOJIYIIIO.

OK 1. IloHumaTh CymHOCTb U
COLIMAJIbHYIO 3HAUUMOCTh OyayIen
npodeccuu, TPOSIBISITH K HEH
YCTOMYMBBIN MHTEPEC.

— ACMOHCTpAaLMg UHTECPECA K
Oynymeit nmpodeccun

OK 2. Opranu3oBbIBaTh
COOCTBEHHYIO JIEATEIILHOCTD
MCXOJsl U3 LEJIH U CIIOCOOO0B ee
JOCTHIKEHUS, OTIPEICIICHHBIX
PYKOBOJHTEIIEM.

— OpraHu3aius CaMOCTOSITEIbHBIX
3aHATUN IIPU U3Y4YEHUH
poheCCHOHAITBHOTO MOTYJIsS

NHuTtepnperanus
pe3yIbTaToB
HaOoIeHH 3a
NEeSITENIbHOCTBIO
CTY/ICHTOB B
IIpoLIecce OCBOEHUS
00pazoBaTebHON
IIPOrPaMMBI
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OK 3.Ananu3upoBath pabouyro
CUTYalMI0, OCYIIECTBIISATh TEKYIIUN
Y UTOTOBBIN KOHTPOJIb, OLICHKY U
KOPPEKIHUIO COOCTBEHHOU
JCATCIBbHOCTH, HECTU
OTBCTCTBCHHOCTD 3a PE3YJIbTAThL
cBOEH paboTHI.

— caMOaHaJIu3 U KOPPEKIUsI
pE3yIIbTaToOB COOCTBEHHON paboTHI;
— aHaJM3 pe3yNbTaToB
BBIIIOJIHCHHSA IMTPAKTUYCCKUX
3aJlaHuH, J1abopaTOpHBIX paboT

OK 4.OcymiecTBisiTh TOUCK
nH(popMaluu, He0OX0AMMOM ISt
3¢ (HEKTUBHOTO BBHITIOJIHEHUS
npodecCHOHANBHBIX 3a/1a4.

- 9(ppeKTUBHBIN MOUCK
Heo0xo1MMo# HHpopMaINy;

- UCTI0JIb30BaHKUE Pa3IMYHBIX
MCTOYHHUKOB, BKITFOUAs
AIIEKTPOHHBIC HICTOYHUKHN, HHTEPHET

OK 5. Ucnonw3oBath
nH(pOpPMaLlMOHHO-
KOMMYHHKAITIOHHBIC TEXHOJIOTUHU B
poheCcCHOHATBHOM JIeATETLHOCTH.

- UCIIOJIb30BAHUEC PA3JINIHBIX
HCTOYHHUKOB, BK/IIOYasa
OJICKTPOHHBIC HCTOYHUKH, HHTCPHET

OK 6. PaboTath B KOMaH/IE,
3¢ dexTHBHO 00IIATHCS C
KOJUIETaMH, PYKOBOJICTBOM,
KITUEHTaMH.

— B3aUMOJICICTBHE CO CTYJCHTaMH,
npenoaaBaTciiiMu U MaCTCpaMu B
X0J1e 00y4YeHHUs;

— paboTa B MaJIbIX Tpymnnax

JIP 4, JIP 10, JIP 13-21

Brinmonnenue paboT B COOTBETCTBUU
C YCTaHOBJICHHBIMH PCriIaMCHTaMU
¢ coOJII0/IEHNEM TTPaBUII
0€301acHOCTH TPy/1a, CAHUTAPHBIMU
HOpMaMu

AKCTIIEPTHOE
HaOJ0IeHue
BBITIOJTHEHUS
MIPaKTUYECKUX paboT
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