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1. MacmopT nporpaMmsl y4eOHOMH JUCHUIIIMHBI

1.1 ObacTh NPUMEHEHHUs] IPOrPaMMbI

[Iporpamma y4eOHON AUCIUIUIMHBI SBIISETCS YaCTbIO OCHOBHOM MPOQECCUOHAIBHON
oOpazoBatenbHOI mporpamMMmbl B cooTBeTcTBUU ¢ PI'OC no cnenuansroctu CIIO
44.02.06 IlpodeccronanbHoe 00ydeHHEe, BXOIAUIEH B COCTaB YKPYITHEHHON TPYMIIbI
44.00.00 O0OpazoBaHue U NeAAroruueckue HayKHu.

PabGouass mporpamma ydeOHOW IUCHMIUIMHBI MOXET OBITH MCIOJIb30BaHA B
JOTIOJIHUTENIBHOM TIPO(ecCHOHaTBFHOM 00pa3oBaHUM U 1Jid TpodeccuoHanbHON
MOJITOTOBKU MacTEPOB.

1.2 MecTo IMCHMIUVIMHBI B CTPYKType OCHOBHOM MNPO(ecCHOHATbHOI
o0pa3oBaTeJIbHOW NMPOrpaMMbl: MaTeMaTUYECKU U OOUIUI eCTeCTBEHHOHAYYHBIH
LUKIL.

1.3 Komnerenuuu, popmupyemsie Ha nucuunianie Uapopmaruxka u UKT
B NP0 eCCUOHANBLHOU 1eATeIbHOCTH

I[IK 1.3  TIIpoBoauth J1aOOpaTOPHO-TIPAKTUYECKUE 3aHITHS B  ayJUTOPHUSIX,
y4eOHO-TTPOU3BOJICTBEHHBIX MACTEPCKUX U OPTaHU3aIIUSIX

I[IK 1.4  OpranuzoBbiBaTh BCE BHUIbI MPAKTUKU OOy4YalOmMMUXCS B y4eOHO-
IPOU3BOJCTBEHHBIX MACTEPCKUX U HA MTPOU3BOJICTBE

I[IK 1.7 Bectn noxymMeHTaIuoo, 00eCeUrBAIONIYI0 YIeOHO-TIPON3BOACTBEHHBIN
npolecc.

[IK 2.1 TIIpoBoauTh  meAaroruuyeckoe  HaOMIOAEHHWE W JUArHOCTHUKY,
MHTEPIPETUPOBATH MOJYUYEHHBIE PE3YIIbTAThI

IIK 3.1 Pa3pabarpiBaTh  y4eOHO-METOJMYECCKUC MaTepHrabl (paboumne
IporpaMMbl, TEMAaTUYECKHUE IIJIaHbl) HA OCHOBE MPUMEPHBIX

I[IK 3.3  Odopmasate negaroruyeckue pa3pabOTKH B BHJIE OTYETOB, pedepaTos,
BBICTYTIJICHUM.

I[IK4.1 VYyacTBOBaTh B  IUIAHHUPOBAHUM  JEATEIBHOCTH  MEPBUYHOTO
CTPYKTYPHOI'O MOJIpa3IeIICHUS

I[IK 4.2 VYyacTBOBaTh B pa3padOTKE U BHEAPEHUHN TEXHOJOTMUECKUX MTPOLIECCOB

[IK 4.3 Pa3pabateiBaTh U OQOPMISATH TEXHUYECKYID U TEXHOJOTHYECKYIO
JOKYMEHTAILIHIO.

OK 4 OcyiecTBisATh MOUCK, aHATU3 U OIEHKY WH(MOpMAINU, HEOOXOIUMOM
JUIST  TIOCTAHOBKM W peIIeHHs  NpoQeCcCHOHANBHBIX  3ajad,
po(heCCHOHATBFHOTO U JIMYHOCTHOTO Pa3BUTHSI.

OK 5 Hcnonw3oBaTh MHGOPMALMOHHO-KOMMYHUKAIITMOHHBIE TEXHOJIOTUU JJISI
COBEPIICHCTBOBAHUS MPOPECCUOHATILHON JEATEIbHOCTH.

OK 6 Paborare B KOJIJICKTUBE u KOMaHJIE, B3aMOJIEMCTBOBATH
C PYKOBOJICTBOM, KOJUIETAMU Y COLIMATIbHBIMH MapTHEPAMHU.

OK 9 OcymiecTBasATh  IPOGECCHOHATBHYIO  JEATEIBHOCTh B YCIOBUSX

OOHOBIICHHUS €€ 1eIeH, COIepKaHMsl, CMEHbI TEXHOJOTHIA.

| [IposiBiAIOIIMI U JEMOHCTPUPYIOIIMI YBAKEHHE K JIIOIIM TPYyAa, | JIP 4




OCO3HAIOIIMN LIEHHOCTh COOCTBEHHOro Ttpyna. Crpemsammiics K
(GOpMHUPOBAHUIO B CETEBOM Cpelie JMYHOCTHO U MPOGECCHOHAIBLHOTO
KOHCTPYKTUBHOTO «IIM(POBOTO ClIeaa»
3aboTAuuiics o 3amuTe OKpPYKaroUle cpepl, COOCTBEHHON M UY)KOH
0€30MaCHOCTH, B TOM YHcJie HU(PPOBOI

JIP 10

1.4 eau u 3aga4yM JMCUMIVIMHBI — TPeOOBAHHUS K PpPe3yJbTaTaM OCBOCHUA
AUCUMILTHHBI

B pe3ynbTate 0cBOEHUS JUCHUIUIMHBI 00YYatOUIUiics JOIKEH YMETh:

- co0nroaaTh nMpaBuiia TEXHUKUA 0€30MaCHOCTH M TUTHEHUYECKHEe PEeKOMEH1alluu
npu ucnonb3zoBanuu cpeactB MKT B mpodeccuonanbHol A€ TENbHOCTH

- CcO3/1aBaTh, peJaKTUPOBATh, OPOPMIISITH, COXPAHSTH, IEPEIaBATh
UH(GOPMAIIMOHHBIE O0BEKTHI PA3JIMYHOIO TUIIA C TOMOIIBIO COBPEMEHHBIX
UH(GOPMAIIMOHHBIX TEXHOJIOTHH /17151 0OecreueHus: 00pa3oBaTeIbHOTO
nporecca;

- HCTOJb30BaTh CEPBUCHI U HHPOPMALIMOHHBIE pecypchl ceTh HTepHeT B
npodeccuoHaIbHOM 1eITeTbHOCTH.

B PE3YIbTAaTC OCBOCHUA JUCHUIIIMHBI O6Y‘I&IOHIHIZC$I JOJIDKCH 3HATh:

- TpaBWiIa TEXHUKU O€30MACHOCTHU U TUTMEHUYECKHE TpeOOBaHUs MPH
ucnonbs3oBanuu cpeacts UKT B o6pazoBaTenbHOM Mpoliecce;

- OCHOBHbBIE TEXHOJIOTHUH CO3/IaHMs, peJaKTUPOBAHUs, O(OPMIICHUS,
COXpaHEHUs, TIepe/layu U Moucka HHPOPMAIIMOHHBIX 00BEKTOB Pa3IMYHOTO
TUNA (TEKCTOBBIX, TpaUUECKUX, YUCIOBBIX U T.II.) C TIOMOIIBIO COBPEMEHHBIX
IIPOTPAMMHBIX CPEJICTB;

- BO3MOYKHOCTH UCIIOJIb30BAaHUS pecypcoB cetu HTepHeT 1
COBEPIIIEHCTBOBAHUS MPOGECCUOHAIBHON JAEATENBHOCTH, TPO(HECCHOHATBHOTO
Y JMYHOCTHOT'O Pa3BUTHS;

- HA3HAYEHUE U TEXHOJIOTMIO IKCIUTYaTallUH aIlllapaTHOTO U MPOrPaMMHOTO
oOecrieueHus1, MPUMEHSIEMOTO B TPO(PECCHOHATEHON IeITeTLHOCTH.

1.5 Koau4yecTBO 4acoB HA OCBOEHHE MPOTrPaMMBbI AU CIIUIIUHBI

MaKCUMaJIbHON y4eOHO# Harpy3ku oOyuatomerocst 111 gacos, B Tom uuncie:
00s13aTENIBPHON ayTUTOPHON Y4eOHOM HArpy3Ku o0ydaromerocsi 74 4acos;
CaMOCTOSITEIbHOM paboThl 0Oyyatomierocs: 37 4acos.



2. CTPYKTYPA U COJAEP)KAHUE YUEBHON JUCIUILJINHBI

2.1 O0bem yueOHO# IUCHUIIMHBI M BUABI Y4e0HOU padoThl

Bua yyeOHoM padoThI KonanuectBo
4acoB

MakcumaJibHasi yuyeOHasi HArpy3Ka (Bcero) 111
Oobs13aTesibHAs ayIMTOPHAas y4yeOHAasi HAarpy3Ka (Bcero) 74
B TOM YHCJIE:

TEOPETUYECKUE 3aAHSITHS 38

NPAKTUYECKHUE 3aHATUS 34

KOHTPOJIbHBIE PAaOOTHI 2
CamocTosiTeqibHasi paboTa o0yyaloierocs (Bcero) 37

KOHMPOJIbHOU padbomul

Hmozosan ammecmayusn é gpopme ouppepenyuposarnro2o 3auéma,




2.2 TemaTuyeckuii IVIaH U coaep:xkanue yueOHou qucuunanubl «Muapopmarnka u UKT B I11»

HaumeHoBaHue Conep:xxanue y4eOHOro MaTepuaJa, JJabopaTropHbie U Oo0bem YpoBenb | Kommnerenuuu
pa3aejoB U TEM NMPpaKTUYE€CKHUE paGOTbI, CaMoOCTOATEJIbHAA paﬁoTa qacoB 0CBOCHUA
o0y4awimmxcs
1 2 3 4
[IpaBuna TeXxHUKH O€30MACHOCTH U TUTHEHUYECKUE TPeOOBaHUS TTPU
Brenenne 1 OK 6, OK 9
ucnonszoBanuu cpeactB UKT B oOpazoBaTensHOM mporiecce. ’
Paznen 1. HaznaueHue U TEXHOJIOTHS IKCIIYyaTAIIMH AaNNIAPATHOrO M MPOrPaMMHOI0 7 OK 4-6, OK 9
o0ecrnevyeHnsi, IPUMEHSIEMOT0 B MPO(ecCHOHAILHOM AesITeIbHOCTH JIP 4,10
Tema 1.1 OO6muit  coctaB mnepcoHalbHbIX OBM. TexHonoruss 53KcIulyaTalUu. 3 2
Ycrpoiicra IIK Ycrporictsa, nogkiatouaemsbie K [TK.
Tema 1.2 [Iporpammuoe obecrieuenue. Knaccuduxarusi. 2
IIporpammuoe (OcHoOBHBIE OTIEpPAIMOHHBIC CUCTEMBI U 000109KHU. [IpHUKIaIHBIC TPOTPAMMBI.
o0ecneyenue INK SI3BIKK TIPOrpaMMHUPOBAHUS)
Tema 1.3 Omneparmonnas cucrema Windows. ®aiisel u katanoru. (Mmena daiinos. 2
OC Windows Xapaxktepuctrku (aito.) TecroBas padboTa.
CamocrosiTesqibHast padoTa
PaGora ¢ koHCTIEKTaMU 2
OK 4-6, OK 9,
Pa3nen 2. [lakeTbl NPUKJIATHBIX POrPamMM 58 K13, 14,1721,
3.1,33,4.1-43 JIP
4,10
[MousTre HHPOPMAIMOHHBIX TEXHOJIOTHI (TEXHOJIOTHSI cOOpa, XpaHEHHS, 2 2
nepeaadn u 0opadoTku napopmanun). Knaccudbukarmms UT.
Tema 2.1 O6paboTka TekcroBoi nHMopmanuu. Tect mo MS Word. 2 2
Microsoft Word OdopmiieHne TOKyYMEHTAIH NPernoaaBaTes 2
IIpakTHYecKHe 3aHATHA
Co3naHue 1enoBbIX 10KyMeHToB B MS Word 8
Co3znanue mabnonoB jokymenToB B MS Word
Co3anne KOMIUIEKCHBIX JokymeHToB B MS Word
Odopmienue nokymeHnTalmu npenoaasarens 8 MS Word
Tema 2.2 O6paboTka urcnoBoii napopmarmu. Tect mo MS Excel. 4 2




Microsoft Excel

baspl nannbix Ha ocHoBe Excel. CopTipoBka v GrimbTparwist TaHHbIX.

HpaRaneCRne 3AHATUSA

Opranuzanus pacuetoB B MS Excel

Pabora ¢ yci1oBHBIME (QYHKIHSMU U JIOTHYECKUMU BBIPKCHHUSIMA

AGcCo0THAs M OTHOCHUTEIIbHAS aipecalus

Pabota ¢ 6a301i manabix Ha ocHoBe MS Excel

CamocrosiTejibHas padoTa

TBopueckass paboTa C UCMOIb30BAaHUEM PA3IMUHBIX BUAOB HHPOPMAIH
(cpox — okonuanue Tem Word, Excel)
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KonTtpoabHnas padora Nel no teme «Co3naHne TOKyMEHTa C
ucnosszoBaameM MS Word u MS Excel»

Tema 2.3
CYB/]]
Microsoft Access

Cuctemsl yrpaBieHus 6azamu ganHeix MS Access.
OcnoBHable oHATHA. Co3/1anne 6a3bl C TOMOIIBI0 MacTepa U KOHCTPYKTOPA.

IIpakTHYecKue 3aHATHS

Coznanne nByxTabauvHOM 0a3bl JaHHBIX PaboTa ¢ 6a30ii JaHHBIX.
Co3iaHue 3arpocoB.

Tema 2.4
Microsoft Power
Point

Co3nanue cnaiios (madao0HbI, 0QOpPMIICHHE, TEPEXO0Ibl, AHUMAIIHS).
CozllaHue HaBUTallMy: TUIIEPCCHUIOK, YITPABIISIIOIINX KHOTIOK.

IIpakTHYecKkue 3aHATHS

Co3anue Npe3eHTalu! 10 MPOGEeCCHOHATLHOM A TETHOCTH

CamocTosiTesqibHasi padoTa

[TonGop MaTepuaia s CO3aHUs TPE3EHTAINH (CPOK — CIIEAYIoIIee
3aHSTHE)

Tema 2.4
MS FrontPage

Cosnanune ogroctpannanoro Web-y3ma 8 MS FrontPage.
Co3zianue caiita ¢ moMoIbio (hperMoB.

IlpakTHyeckue 3aHATHSA

Co3manue caura.

CamocrosiTesibHas padoTa

Coznlanue TMYHOTO caiiTa (CpoK — 2 HeAen)

Tema 2.5
I'padpuueckue
peaaKTOpPHLI

Hcnonb3oBanue nporpammsl PhotoShop B npodeccronanbHO
JeSATeIbHOCTH.

Hcnonb3oBanue nporpammbl CorelDraw B mpodeccroHanbHoi
JeSATEIbHOCTH.

IIpakTHYecKHe 3aHATHSA

Co3nanue miakata B PhotoShop.




Cosnanue cryaeHdeckoro Bectauka B Corel Draw.

CamocrosiTesbHasi padora

TBopueckas paboTa ¢ HCHOJIL30BaHUEM TpaUUecKiX peaaKkTopoB 8
(cpok — xonelr Pazniena 2)
6 OK 4, OK 5,
Paznen 3. Bo3amoxkHOCTH HCO/Ib30BaHKs pecypcoB UHTepHeT B npodeccnoHaIbHOM K 1.3, 1.4, 1.7, 3.1,
AeATeJIbHOCTH 3.3,4.1,43
JIP 4,10
Tema 3.1 JlokaJyibHbI€ U I7100aJIbHBIE KOMIIBIOTEPHBIE CETH. 2
Komnbrorepubie ceru | [lpakTuyeckue 3aHATHSI
OnektpoHHas noyta. Pabora B cetn MIHTepHET 4
CamocrosiTesibHasi padora
[Touck B cetn UHTEepHET 00pa30BaTENbHBIX OPTAIOB 3
(Cpok — ciemyroniee 3aHsITHE)
2 OK 5, OK 9,
Paspnen 4. Texuudeckue cpeacrsa 00y4eHUs K 1.3, 1.4
JIP 4,10
Tema 4.1 OO61ue cBeeHNs 0 MYJIbTUMEIUNHBIX U MPOEKIIMOHHBIX YCTPOICTBAX. 2
Texnnueckue
cpeacTBa 00y4eHust
Beero: | 111 gacos
B T.4. ayJMTOpHBIX | 74 4aca
CaMOCTOSITENILHOM PaboThI | 37 YacoB




3. YCJOBUSA PEAJIN3ALIMU TPOTI'PAMMBI INCHUTIJIMHBI

3.1 TpeGoBanuss K  MHHMMAJIBHOMY  MATEPHAJBHO-TEXHHUYECKOMY
o0ecre4eHHI0

Peanuzauus mporpamMmbl JUCHMIUIMHBI TpeOyeT Haluyusi Y4eOHOro kaOuHeTa
«MHpopMaTukm».

O6opynoBaHue yueOHOTO KaOUHETa:

- TIOCaJ0YHBIE MECTA MO KOJIUYECTBY 00yUaArOITUXCS;
- pabouee MECTO MpernoaBaTe’s;

- JI0CKa;

- KOMIUICKTHI 3JICKTPOHHBIX YUEOHBIX TTOCOOUIA.

Texuuueckue cpeactBa oOy4eHUs :

- KOMIIbIOTEp — paboyee MECTO CTYyAICHTa C MPOrpaMMHBIM 00ecrieYeHUEM
(Microsoft Word, Microsoft Excel, Microsoft Access, Microsoft Power Point,
Photoshop, Corel Draw);

- MYJbTUMEIUWHBIA KOMIBIOTED;

- CpeaCTBA TCICKOMMYHUKAIIUN (J'IOKaJ'IBHaSI CCThb KOJIJIG]I}Ka);

- MYJbTUMEIUAIIPOEKTOP, DKpPaH;

- IIpUHTED;

- CKaHep.

B yCIOBHSIX TUCTAaHITMOHHOTO O0YYEHUS:

- IHCTPYKTaX M BbIJIaua 3a/IaHus POU3BOJIUTCS B hopMe TeleKOH(pEepEHITUN
B Iporpamme Z0om;

- BCsl HEOOXOuMasi TOKyMEHTAIIHS BBICHIIIAETCS IO SJIEKTPOHHOMU MOYTE;

- oOpaTHasi CBA3b U KOHCYJbTAIlMU OCYIIECTBIIAIOTCS B IpHiIokeHH Borar,
BxoHTakTe 1 110 3JIEKTPOHHOM TOYTE;

- BBITIOJIHCHHBIE 33JIaHUS COOMPAIOTCS B apXUB U OTIPABIIAIOTCS HA 00JaKO;

- 3a4€T W KOHTPOJIbHASI paboTa ocymiecTBisieTcs B popme TenekoHpepeHITuu
B nporpamme Z0om.
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3.2 UndopmannoHHoe odecrieueHre 00yueHust
Ilepeyens y4eOHbIX wu3naHmii, HWHTEpHeT-pecypcoB, TONOJIHUTEIbHOM
JIUTEPATYPHI

OCHOBHBIE UCTOYHUKU:

1.

Ky3nenos, ILY.UWndpopmatuka u wuHPOpPMAIMOHHBIE TEXHOJIOTUU B
npodeccuoHanbHoOM aestenbHocTU: yueOHuk / Kysnenos I1.Y. — Mocksa:
KOctuums, 2018. — 214 c¢. — ISBN 978-5-4365-2649-2. — URL:
https://book.ru/book/933729 — Tekct: 35eKTPOHHBIH

VYrpunosuy, H.J[. Uudopmatuka: npaktukym / Yrpunosuu H.J[. — Mockaa:
KuoPyc, 2018. — 264 c¢. — (CIIO). — ISBN 978-5-406-06186-2. — URL:
https://book.ru/book/924220 — Tekct: 27eKTPOHHBIH.

I[OHOJ'IHI/ITGJII)HI)IG HCTOYHUKU.

1.

2.

MakcumoB H.B. Ilapteika T.II. TlomoB WM. MW. CoBpemeHHbIE
Nudopmarmonnsie TexHonoruu: yued. [locooue — M: DOPYM, 2008.
HemnoBa T.WM.. I'moBa C.JO., Ka3annukoBa T.B. ba3zoBas koMmmbroTepHas
noaroroBka. OmepanumonHas cucrema. OducHble npuiioxenus, UHTepHET.
[Ipaktukym mno wuHbopMmaTuke: ydebHoe mocodbue / T.M.Hemuosa.
C.}O.I'onosa, T.B.Kazanuukosa. — M.: UJ] «®opym»: UHOPA — M, 2011. —
368c.: mn. + CD. — (IIpod. obpazoBanue)

Hemmnora T.W., Hazaposa 0.B. Kommnbiotepnas rpaduxka u Web-auzaiin.
[IpakTukyMm: y4. mocobue / mon pen. JI.I.I'arapunoit. — M.: UJ| «Dopym»:
NH®PA — M, 2010. — 298c.: ui. — (Ilpod. o6pazoBanme)
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4. KOHTPOJIb U OHEHKA PE3YJIbTATOB OCBOEHUS

JTUCHUATIIUHBI

KoHTposib M OLEHKA pe3ylbTaTOB OCBOCHHS AUCUUIUIMHBI OCYIIECTBIIETCS
IIPENOAABATEIEM B IIPOLIECCE NMPOBEACHUS NTPAKTUUECKUX 3aHATHM, TECTUPOBAHMS,
a TaKXKe BBIMOJIHEHUS CTYI€HTaMU JOMAIIHKUX 33JJaHUi, KOHTPOJIbHOM paboTHI.

PesyabTaTsl 00yyeHus
(ocBOeHHBbIE YMeHHs, YCBOCHHbIE 3HAHMA)

@D opMBbI U METObl KOHTPOJISI M OLIEeHKHU
pe3yJabTaToB 00y4eHHsl

1

2

YMmenus:

coOroAaTh MpaBuiia TEXHUKH 0€30MacHOCTU U
TUTMEHNYECKHE peKOMEHAANN

pu ucnoJsibzoBanuu cpencts UKT B
1poheCcCHOHANTBHOM NIeATETbHOCTH,

[IpakTnueckue padboThI

CO3/aBaTh, PEIAKTUPOBATH, O(OPMIISITH,
COXpaHATh, ICPEAAaBATh HHq)OpMaHHOHHBIe
00BEKTHI Pa3IMYIHOro TUIla C MIOMOIIBIO
COBPEMEHHBIX HH(POPMAITUOHHBIX TEXHOJIOTHU
TS oOecriedeHust 00pa3oBaTeIbHOTO MPOIIecca;

[IpakTnueckue padboThI
Kontponbnas pabora Nel

WCIIOJIb30BaTh CEPBUCH M MH(GOPMAITHOHHBIS
pecypcol cetu HTepHET B podeccuoHambHO M
JEATEIIbHOCTH.

[TpakTrueckue paboOTHI

3HaHuA:

MpaBUJia TEXHUKH O€30TIAaCHOCTH U
TUTUEHUYECKUE TPEOOBaHMSI PU HUCIIOTH30BAHUN
cpenctB UKT B 06pazoBaTeibHOM MpoIIECCE,

TecrtoBas paboTa

OCHOBHbBIE TEXHOJIOTUH CO3JIaHUS,
penakTupoBaHusi, 0GopMIIEHUS, COXpaHEHHUS,
neperavyy U Moucka HHPOPMAIMOHHBIX 00BHEKTOB
Pa3IMYHOro THMA (TEKCTOBBIX, IpaUuecKux,
YHCIIOBBIX U T.II.) C TOMOIIbIO COBPEMEHHBIX
MIPOrPAMMHBIX CPEJICTB;

Kontposbnast pabota Nel
AHanu3 caMOoCTOSATEIHLHON padOThI

BO3MOYHOCTH HCIIOJIb30BaHUS PECypCOB CETU
WuTepHeT /uig coBEpIICHCTBOBAHUS
npodeccruoHaIbHOM 1A TENbHOCTH,
po(ecCHOHAIBHOTO U IUYHOCTHOTO Pa3BUTHS;

AHanu3 caMOCTOATEILHON padOThI

Ha3HAYEHHUE U TEXHOJOTHIO SKCITyaTalluu
anmnapaTHOro U MPOrPAMMHOTO OOecTeueHus,
MIPUMEHIEMOro B MPo(hecCuoHambHOM
JeSITeIbHOCTH.

TecroBas pabora
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