npuioxenue 2.18

K OITOII 1o crienmanpHOCTH

44.02.06 ITpodeccuonanpuoe 00yueHue (110 OTPacsiM)

PABOYAS TIPOTPAMMA YUEBHOW JUCHUTLINHBI

EH.02 UTHOPOPMATHUKA U UTHOOPMAIIMOHHO-
KOMMYHUKAIIMOHHBIE TEXHOJIOI'MA B ITPOPECCHUOHAJIBHO
AEATEJIBHOCTHU

2022,
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1. OBIIASI XAPAKTEPUCTHUKA PABOYEN ITPOI'PAMMBI YUEEHOM
JUCIUIIVIMHBI «<MH®OPMATUKA U UHOPOPMALIMOHHO-
KOMMYHUKAIIMOHHBIE TEXHOJIOI'UU B TIPO®ECCUOHAJIBHO

JAEATEJIBHOCTHW»

1.1. MecTO IUCHUIIUHBI B CTPYKTYpe OCHOBHOI 00pa30BaTe/ibHON NPOrPaMMbI:

VYueOHas

OTPACIISIM).

muciuiuHa  «MubopmaTuka

MH(OPMALHOHHO-KOMMYHUKALIMOHHBIE
TEXHOJIOTUU B TPO(ECCHOHAIBHO ESTEIHLHOCTH» SBISETCS 00S3aTeIbHON YacThIO OOIIETo
€CTeCTBEHHOHAYYHOTO ITMKJI OCHOBHOW MpodeccHoHaIbHOW 00pa30BaTeNbHON MPOrpaMMBbl B
cootBerctBUU ¢ PI'OC mno cnenuanbHoctH 44.02.06 IlpodeccuonanbHoe oOyueHue (1o

Oco0oe 3HaueHKe qUCUMITIIMHA UMeeT pu GpopmupoBanuu u pazsutuu OK 1 — OK 11.

1.2. ]_le.]'lb U INIAHUPYEMBIC PE3yJabTAaThbl 0CBOCHUSA TUCHUIIIMHBI:

B pamkax mporpamMmbl y4eOHOW AMCIUIUIHHBI 00YYaIOIIMMHUCS OCBAWBAIOTCA YMEHUS U

3HAHUS
Kon YMenus 3HaHuA
[1K, OK, JIP
OK1-OK |- coOmroaaTh - IpaBuIIa TEXHUKHU
11, MpaBUjia TEXHUKA O€30MacHOCTH W | OE30MaCHOCTH M TUTMEHUYECKHE
IIK 1.3, 1.4, | TUTHECHHYECKHE PEKOMCHIALMHU IPH TpeOOBaHUA TPU  HUCIHOJIB30BAHUU
17,2.1,3.1 - HCII0JIb30BAHUU CpEeACTB HUKT B
] CpelCTB MH(POPMAIIMOHHO- | 00pa30BaTEIHHOM TpoIIecce;
3.3;4.1-43 KOMMYHUKAITHOHHBIX OCHOBHBIE TEXHOJIOTMM  CO3JaHMs,
2.1,3.1,3.3 | texnonornit (manee - WKT) B | peaakTupoBaHus,
JIP 4, JIP 10. | npodeccronansHoi 0(OpPMIIEHHUS, COXPAHEHUS, NEePENaun
NeSITeNIbHOCTH;, u MOMCKA
CO3/1aBaTh, peAaKTUpPOBaTh, | THPOPMALTMOHHBIX 00BEKTOB
0(pOpMIISITD, COXpaHSATh, | Pa3IMYHOTO TUIA
repeaaBaTh nH(pOpMalOHHBIE | (TEKCTOBBIX, T'paUUECKUX, YUCIOBBIX
00BEKThI pa3In4YHOIO | U TOMY 0100HBIX)
THUNAa C TIOMOUIbI0O COBPEMEHHBIX | C MTOMOIIBIO COBPEMEHHBIX
WH(POPMAIMOHHBIX MIPOrpPaMMHBIX CpPEICTB;
TEXHOJOTUH  ans  oOecredeHus | BO3MOKHOCTH UCIIOJIb30BaHUS
00pa30BaTEIIbLHOTO pecypcoB ceTu WnuTepuer
nporecca; 1L COBEPLICHCTBOBAHUS
HCII0JIb30BATh CEPBUCHI u | npodeccuoHalbHOMN
nH(pOpMaLlMOHHbIE pecypchl | IeSTENbHOCTH, NPOPECCUOHAIBHOTO
nH(pOpPMaLIMOHHO- u JIMYHOCTHOTO
TEJIEKOMMYHUKAIIMOHHOM CETH | pa3BUTHS;
"UnTepuer"  (mamee -  CeTh | HA3HAYEHUE u TEXHOJIOTHIO
WuTepuer) B | OKCILTyaTaluu anmnapaTHOro
podeccuoHaNIbHOM IEATENbHOCTH; | U MPOrpaMMHOro  oOecreueHus,
MIPUMEHSIEMOT0 B

poheCCHOHANTBHOM NIEATETLHOCTH




2. CTPYKTYPA Y COJIEP)KAHUE YUYEBHOM JUCIUILIUHBI

2.1. O0beM yueOHOM AUCHHUIIMHBI M BUbI Y4eOHO#l padoThl

Bun yuednoii padoThl O0beMm B yacax
O0bem o0pa3zoBaTebHOI MPOrpaMMbl YYeOHOH THCHUTIIMHBI 114

B T.4. B ()opMe NMPAKTUYECKOI MOATOTOBKH 76

B T. 4.:

TEOPETHYECKOE 00yUEeHHE 24

MpaKTHYECKUe 3aHATHS 50

KOHTpPOJTbHAs paboTa 2
Camocmosmenvhas paboma 38
IIpomexyTouHas aTTecTanus KOHTpOJbHAs paboTta




2.2. TemaTu4ecKuii IJIAH U coJep:KaHue Y4eOHOI M CUUILIMHBI

HaumenoBanme O0bem Ocpanpaembie
Copep:xaHue y4edOHOro MaTepuasia u (popMbl OPraHU3anMM JeATeJLHOCTH 00yYaAI0IMXCH 3JIeMEHThI
pa3iesoB U TeM 1acoB KOMIIeTeHIH i
1 2 3 4
Pa3nea 1. O0mue cBereHust 16
Tema 1.1. OcHOBHBIE Coaepixkanue yueOHOIro MaTepuaa 4 OK1-0OK
noHATH HHpopMaTuku | OCHOBHBIE IOHATHUS UHDOPMATUKH. 2 11, JIP 4, JIP
OcHoBHBIE TIOHATHS HHOOPMAIIMOHHBIX 1 KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH. 2 10.
CamocrosiTesibHas padoTa 2
PazpaboTtka TexHuku 6e3onacHocTd mpu padote ¢ 9BM 2
Tema 1.2. Buabi Coaepixkanue yueOHOIro MaTepuaJa 8 OK1-0OK
uHdopManum. Buner uadopmanmn. Enuauier n3mepenus nHbopMauu 2 11, JIP 4, JIP
[Tporpammuoe obecrieueHue. Kiaccudukanms. 2 10.
IIpakTHyeckue 3aHATHA 4
IlepeBo 3HauEHUI B pa3IMYHbIE CUCTEMBI CUMCIICHUS. 2
Co3manue cXeMbl THIIOJIOTHH ITPOTPAMMHOTO 00eCTieueHHsL. 2
CamocrosiTeibHast padora 6
[IpesenTanus «Bo3M0OKHOCTH HUCTIOIB30BaHUS MHPOPMALIMOHHBIX TEXHOJIOTUN B
podecCHOHAEHOM IS TEIIEHOCTI
Tema 1.3. daiisioBast Conepxanue yueOHOro MaTepuasa 4 OK1-0K
cacrema. daiinoBas cucrema. Dailsibl 1 KaTAIOTH 2 i(l)’ JIP 4, JIP
IIpakTHyeckue 3aHATHA 2 '
Coznianue namnok u J0KyMEHTOB 2
Pazgen 2. IlakeThbl NPUKJIAAHBIX NPOrPaMM 36
Tema 2.1. TexcToBbIi Coaepixkanue yueOHOIro MaTepuaa 8 OK1-0OK
penaxTop Microsoft TexcroBslii peqakTop Microsoft Word. HazHauenue u BO3MOXKHOCTH. 11, JIP 4, JIP




Word IIpakTHYeckHne 3aHATHA 6 10.

dopmaTupoBaHHE U pPENAKTUPOBAHHE TEKCTa U ab3ara )
Co3nanue Tabnuil B TEKCTOBOM peaakrope Word )
Coznanune rpadudeckux 0ObEKTOB B TEKCTOBOM PEIAKTOPE )

CamocrosiTesibHas padoTa

Co3nanue pexiIaMHOM JTUCTOBKH «Most Oyaymias npodeccus» ¢ 00s13aTeIbHBIM COIepKaHHEM 4
TekcTa (4-5 npemnoxenuit), Tabnuiel «/ucuuirHel, HeoOXouMBbIe B TIPO(ECCHOHATBHOM
NeATeTbHOCTH», (PUTYPHOTO 3aroJIOBKa M PUCYHKA.

Tema 2.2. Tabnuunbiii | Coaepskanue y4eOHOr0 MaTepuajia 8 OK1-0K
penaxtop Excel Texnonorust cobopa u 00paboTKM MaTepHuasoB ¢ npuMeHeHneM Tabiui Excel. 2 11, JIP 4, JIP
I[MpakTuyeckue 3aHATHS 6 10.
Coznanue u opopMmieHure TadbauIbl. Berarcinenus ¢ momouso GopMya U GyHKIMM 2
[TpuMeHeHue NIeKTPOHHBIX TAOIHII IS peHIeHuUs TPO(PECCHOHANBHBIX 3a/1a4 2
[TocTpoenue quarpamm u rpauKoB. 2
CamocrosiTeibHast padora 4
CocraBuTh TabnHIy 1Mo ieMenTam uHrepdeiica MS Excel
Tema 2.3. ba3bl nannbix | Coaep:xanue y4yeOHOro MmaTepuaJia 8 OK1-0OK
Microsoft Access Cucremsl yripaBieHus 6a3amu 1aHHbIX Microsoft Access. OCHOBHBIE TIOHSTHSI. ) 11, JIP 4, JIP
10.
IIpakTHyeckue 3aHATHA 6
[TpoexTupoBanue 6a3bl naHHBIX B Microsoft Access. )
BBoa nannbix. Co3ganue 3apocoB, OTYETOB. 4

Coznanrie GpopM it BBOJA TaHHBIX D)




CamocrosiTesibHas padoTa

- 6
CocraButh 0a3y naHHbIX npeanpusTus B Microsoft Access.
Tema 2.4. Microsoft Conepxanue yueOHOro MaTepuasa 8 OK1-0K
Power Point Microsoft Power Point. Coznanue cnaiinos. OdopmieHue. D) 11, JIP 4, JIP
10.
IIpakTHyeckue 3aHATHA 6
Co31aHne NHTEPaKTUBHOM MPE3CHTAIUN 4
Co3zanue runepcchlioK Ha Claaiabl )
JloGaBrieHue ayauo- 1 BUe0(ailIoB Ha CIIali bl )
CamocrosiTeibHast padora
6
Co3maHue mpe3eHTalu Ha 3aJJaHHYI0 TEMY
Paznen 3. Komnblorepnas rpaguka 24
Tema 3.1 PacTpoBas Conepxanue yueOHOro MaTepuasa 2 OK1-0K
rpaguka I'paduueckue Bo3zmosxnoctu I1K. ) 11, JIP 4, JIP
10.
Tema 3.2 Photoshop Conepxanue yueOHOro MaTepuasa 12
Photoshop. OcHoBHBIE TOHATHSA U 0a30BBIE IPHEMBI pAOOTHI. 2
IIpakTHYeckue 3aHATHA 10
basoBble onepanuu npu peaakTUPOBaHUU U300pakeHU I 2
[Tpuemsl co3aanus U300paxeHnii B pacTpoBoM pernakrope Photoshop. 2
AnumupoBaHue 00beKTOB a pefakTope Photoshop. )
Cozntanne aHMMHUPOBaHHOM KOMMO3ULIMK «BpeMeHa roja. 4

CamocrosiTesibHas padoTa




Pa3paboTka aHnMHUpOBaHHOTO OaHepa I caiiTa KOoJUIeIKa.

Tema 3.3 CorelDraw Conepxanue yueOHOro Marepuasa 10 OK1-0K
[Tpuknaaneie mporpaMMbl 00paboOTKH rpadudeckux JaHHbIX BeKTopHOHU rpaduku.CorelDraw. 2 11, JIP 4, JIP
[MpakTuyeckue 3aHATHS 6 10.
Cosznmanus n3o0pakeHuid B BeKTopHOM penaktope CorelDraw. 4
DKkcnopT M300pakeHui B pyrue rpadguueckie GopMaTs 2
KoHnTpoJsbHasi paGora 2
Co3znannie MyTbTUMEIUIHHOTO pPE3IOME. 2
CamocrosiTeibHast padora
BrimosHeHne pekIaMHOTO TiaKata (PUPMBI 10 OKa3aHUIO KaJlACTPOBBIX YCIYT € 6
MPUMEHEHHEM U3YyYCHHBIX TPaQUUECKIX PEJaKTOPOB.

Bcero nmo qucuuninHe, 114
B TOM 4HcJIe NIPAKTHYECKUX padoT 50+2
U CAMOCTOSITEJIbHBIX. 38




3. YCJIOBUS PEAJIN3ALIMU ITPOTPAMMBI YYEFHOM JJUCHUIIJINHBI

3.1. Ins peanuzaruu mporpaMMbl y4eOHOUM AUCITUTUIMHBI TOJDKHBI OBITh TIPETyCMOTPEHBI
CJIEYIOIIME CIEIMAIbHbBIE IOMEIICHUS:

Jlaboparopust «MHpopmaTuku M UHPOPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHUI»,
OCHAILEHHBIA 000pyI0BaHUEM:

- MEePCOHAIbHBI KOMIIBIOTEP 10 KOJUYECTBY MECT;

- MYJIbTUMENA IPOEKTOP;

- MHTEPAaKTUBHAs JI0CKa.

TEXHUYECKUMHU CPEJICTBAMU OOyUEHUS:

- noctyn K cetu «MHTepHEeT;

- nuueHsupoBaHHbd TPoaykT Microsoft Office (Word, Excel, PowerPoint, Access,
Visio);

- rpapuueckuii pepakrop CorelDraw u Adobe Photoshop.

B ycnoBusx 1MCTaHIIMOHHOTO O0yYEeHHUS:

- UHCTPYKT@X U BblJaya 3aJaHHsl HPOU3BOIUTCS B (GopMe TeIeKOH(PEpEeHIUH B
porpamme Zoom;

- BCSl HEOOX01MMast TOKYMEHTAIUs BBICBHIJIAETCSI 110 AIEKTPOHHON MOYTE;

- oOpaTHas CBSI3b U KOHCYJBTALIUU OCYILECTBISIOTCA B NpHiiokeHnru Bonan, Bxonrakre
U IO DJIEKTPOHHOM 10YTE;

- BBIIIOJIHEHHBIE 3a/1aHUs COOMPAIOTCS B apXUB U OTIPABIISIOTCS Ha 00JIaKO;

- 3ayeT W KOHTpOJIbHAs paboTa ocyuiecTBisgeTcs B Qopme TelneKoH(pepeHIun B
nporpamme Zoom.

3.2. UudopmanmnoHHoe o0ecriedyeHUue peajin3alui NporpaMmmbl

Jia peanuzauuu nporpamMMmbl OMOIMOTEUHBIH (OHA 00pa30BaTENbHON OpraHU3alUU
JOJIKEH MMETh IIeYaTHbIe U/WIN 3JIeKTPOHHBIE 00pa3oBaTeabHble U HHPOPMAIIMOHHBIE PECYPCHI,
pexomenaoBanuple  @YMO, nans ucnonb3oBaHus B oOpasoBarenbHOM mpouecce. [lpu
dhopmupoBanuu OuOIMOTEUHOTO (hOHIA 00pa30BATEIBHON OpraHU3AIMei BHIOMPACTCS HE MEHEE
OJTHOTO M3JaHMS W3 MIEPEUYHMCICHHBIX HIDKE TIEYaTHBIX U3JaHUN W (MJIM) DJIEKTPOHHBIX H3JIaHHHA
B Ka4eCTBE OCHOBHOTO, IIPH 3TOM CITHCOK, MOKET OBITh JIOTIOJTHEH HOBBIMH U3JAHUSIMHU.

3.2.1. OcHOBHBIC NEYAaTHBIC H3AAHHUS
1. HoBoxwuios, O. II. Apxurexkrypa koMibloTepHbIx cucteM B 2 4. Yacte 1 u 2 [Tekcr]:

yaeonoe nmocoodue/ O. I1. HoBoxunos. — M.: FOpaiirt, 2019. — 276 c. u 246 c.

2. 3BepeBa, B. II. CompoBokieHne U 00CIy>)KHBaHHE MPOTPAMMHOTO OOCCTICUCHHS
koMIploTepHbIX cucteM [Tekct]: yue6nuk/ B. I1. 3BepeBa, A. B. Hazapos. - M.: Akanemus,
2018.-256 ¢

3.2.2. OCHOBHBIE JJICKTPOHHbIC U31aAHUA

1. Kosanenxko 0. O. [Ipaktuxkym Word. - Cr6: I'b TIOY «ManooXTUHCKUN KOJUTISIIK,
2020. - 56 c.

3.2.3. lonoJiHUTEe/IbHbIE UCTOYHUKH (NpU HE0OX0OUMOCMU)

1. Makaposa H.B., Bonkos B.b. Uadopmaruka: Yuebnuk mns By3oB. CII6.: [Tutep,
2012.
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2. Ilpaktukym no uHpopmatuke: YuebHoe nocodue mis By3oB (+CD)/ Ilox pen. mpod.
H.B. Maxkapogoii. — CII6.: ITutep, 2012. — 320 c.: ni.

3. Cunatopos C.B. Mudopmanmonnsie TexHosoruu. 3agaynuk (I'PUD) //— M.: Anbda-
M: UH®OPA-M, 2012.
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4. KOHTPOJIb U OLIEHKA PE3YJIbTATOB OCBOEHUSI
YYEBHOI JUCLUATIJIMHBI

Pesynomamut 00yuenusn

Kpumepuu oyenxu

Memoowt oyenku

3HaHus:

[IpaBUJIa TEXHUKHU 0€3011aCHOCTU U
TUTUCHHYECKHE

TpeOOBaHUs IPU UCII0JIB30BAHUN
cpeactB KT B

00pa30BaTeIbHOM MPOLIECCE;
OCHOBHbBIE TEXHOJIOTUH CO3/IaHu,
peaKTUpOBaHUS,

o(opMIIeHHUS, COXPAHEHHUS, IEpeJaun U
MOMCKa

MH(OPMALIMOHHBIX 00BEKTOB
Pa3IM4HOro THMA

(TEeKCTOBBIX, I'paUUECKUX, YUCIOBBIX U
TOMY I0/I00HBIX)

C TIOMOIIIbIO COBPEMEHHBIX
MIPOTPAMMHBIX CPE/ICTB;
BO3MOYHOCTH HCIIOJIb30BaHUS
pecypcoB cetu UHTepHeT

U1 COBEPILIEHCTBOBAHUS
npodecCuoHAIBHOM

NesITeIbHOCTH, MPO(PECCHOHAIBHOTO U
JIMYHOCTHOTO

pa3BUTHS;

Ha3HAYEHUE U TEXHOJIOTHIO
9KCIUTyaTalliy anmnapaTHOTOo

Y MIPOTPAMMHOTO 00€CTICUeHUS,
MIPUMEHSEMOTO B

pohecCHOHATBHON IeATETHHOCT

Ymenus:

- coOmo1aTh MpaBUiIa
TEXHHUKHU 0€301macHOCTH u
TUTHCHUYCCKUE PEKOMEHIAIUU  TIpU
HCI0JIb30BAHUU

CPENCTB nH(}OpMAaIOHHO-
KOMMYHHKAITMOHHBIX

texHojoruit  (manee - HWKT) B
npodecCuoHAIBHOM

NeSITeNIbHOCTH;,

CO3/aBartb, PEIaKTHPOBATH,
0hOpPMIIATS, COXpaHsITh,

OTAMYHO — TEOPETUIECKOE
CoJIep’KaHHEe Kypca OCBOEHO
MIOJIHOCTHIO, YMEHUS
chopMUpOBaHbI, BCE
MPeAYyCMOTPEHHBIE YIEOHOM
IIPOrpaMMOH 3aJIaHUs
BBITNIOJIHEHBI, KAYECTBO UX
BBINIOJIHEHUS OLIEHEHO

BBICOKO.

XO0po1Io - TEOPETHYECKOE
CoJIepKaHKUEe Kypca OCBOECHO
[IOJIHOCTBIO, HEKOTOPbIE
YMEHHS CPOPMUPOBAHBI
HEI0CTaTOYHO, BCE
MIpeyCMOTPEHHbIE y4eOHOI
IIPOrpaMMOM 3aJIaHUs
BBITNIOJIHEHBI, HEKOTOPbIE
BU/IbI 33/1aHU BBITIOJTHEHBI C

OILITMOKAMM.

Y IOBIETBOPUTEIIBHO —
TEOPETHUYECKOE COJICPIKaHNE
Kypca OCBOCHO YaCTHYHO,
poOeITbl HE HOCST
CYIIECTBEHHOTO XapaKTepa,
HE0OX0IMMbIE YMEHUS
paboTHI C OCBOCHHBIM
MaTepHaJIOM B OCHOBHOM
chopMUPOBaHHI,

OOJIBIIIMHCTBO

YcrHoE u
MUCHMEHHOE
BBITIOJTHEHHE
WH/IMBH Ty aTbHBIX
MpaKTUYECKUX padoT,
peleHne  TECTOBBIX
3a/1aHHMN.

Onenka pe3ylbTaToB
BBIIIOJIHCHU AL
MPaKTUYECKUX padoT.
DKCHepTHOE
HabJoIeHue 3a
BBITIOJTHEHHEM PabOT.

12




repeaaBaTh nH(pOpPMALIMOHHbBIE

00BEKThI pa3InYHOTO
TANIAa C TIOMOIIBIO  COBPEMEHHBIX
MH(OPMALIMOHHBIX

TEXHOJIOTUI IE obecrnieueHus
00pazoBaTeNbHOTO

nporecca;

HCI0JIb30BATh CEpPBUCHI u
nH(pOpMaLlMOHHbIE pecypcebl
nH(pOpPMaLIMOHHO-
TEJIEKOMMYHUKAIIMOHHOM CeTH

"NnTepuer" (nanee - cerb VHTEpHET) B
pohecCHOHANTBHOM JIEATEITLHOCTH;

MPeAyCMOTPEHHBIE
porpaMMoi oOydeHus
3a/1aHUsI BBITIOJTHEHBI,
HEKOTOPBIC U3 BHITIOJIHEHHBIX

3aIaHUM COJIepP>KaT OIITHOKH.

HeynoBnerBopurenbHo —
TEOPETUYECKOE COJIEpKaHNE
Kypca He OCBOEHO,
HE0OXO0IMMbIE YMEHUS HE
chopMHUpPOBaHBI,
BBITIOJTHEHHBIC YIeOHBIS
3a/IaHusl CoJIepKaT rpyobIe
OIIHOKH.
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