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1. OBIIAA XAPAKTEPUCTUKA PABOYEW ITIPOT'PAMMbBI YYEBHOM

JUCIHUIIVIMHBI OI1.09 THOOPMALIMOHHBIE TEXHOJIOT'MU
B IPO®PECCHUOHAJIBHOM JEATEJIBbHOCTH

1.1. MecTo AUCHHUILVINHBI B CTPYKTYPe OCHOBHOI 00pa30BaTe/IbHOIl IPOrpaMMBbl:

VYuebnas nuctuminHa «OIIL.09 MHpopmalnoHHbIe TEXHOJIOTUN B IPOQecCHOHaIbHON

JEeSITEIbHOCTH» SBJSIETCS 00S3aTENbHON YacThio 00M1enpo(hecCHOHATBFHOTO MHKIIA OCHOBHOM

00pa3oBaTeNbHON IPOTrPaMMBI

B cootrBerctBud ¢ DPI'OC CIIO mo coenualbHOCTH

35.02.12 «CanoBo-mapkoBoe  JaHIa()THOE CTPOUTEIHLCTBOY.
Ocoboe 3HaueHue TUCHMIIMHA uMeeT npu ¢opmupoBanuu U pazsutun OK 01, OK 02,
OK 03, OK 04, OK 05, OK 09.
1.2. Heap u niiaHupyeMble pe3yJibTaThl 0CBOCHHUS IMCIHUIIIMHbI:

B pamkax mporpaMMbl y4eOHON NHUCHUILIMHBI 00YYaIOIMMUCS OCBAaUBAIOTCS YMEHUS U

3HAHUS

Kon

IIK, YMeHus 3Hanus

OK

OK 01 | - pacnio3HaBath 3aja4uy W/uiu npodsieMy B - aKTyaJbHBIN PO ECCHOHATBHBIN U
po¢eCCHOHATIBHOM H/MJIH COLIMAIbHOM COLIMAJIbHBIN KOHTEKCT, B KOTOPOM
KOHTEKCTE; INPUXOAUTCS paboOTaTh U KUTh;
- aHAJIM3MPOBATh 3a/1a4y W/UIIM MPOOJIeMy U | - OCHOBHbIE HICTOUHUKHU MH(OpMaIK
BBIJICJIAT €€ COCTaBHBIE YaCTH; U pecypchl JUIsl pellieH s 3a]1a4 U
- OMPEAETATH ATAIbI PEIICHUS 3a/1auH; po6ieM B mpoheCCUOHATLHOM H/HITH
- BBISBJIATH ¥ 3()()EKTUBHO UCKATh COILIMAJIbHOM KOHTEKCTE;
MHPOPMaLINIO, HEOOXOIUMYIO JJISl PEIICHUsS | - allTOPUTMBI BBIIIOJTHEHHUS padoT B
3a7lauu U/UIH pOoOJIEMBI; npodecCUOHATBHON U CMEKHBIX
- COCTaBJISATh IUIAH JICHCTBHUS; o0nacTsx;
- OTpEETATh HE0OXOAUMBIE PECYPCHI; - METO/Ibl pabOTHI B
- BJIaJIETh aKTyaJIbHBIMU METOJIaMH paboThl | MPOPEeCCHOHATBHON U CMEKHBIX
B IpodecCHOHATIBHON U CMEXHBIX cepax; | chepax;
- peaM30BBIBATh COCTABJICHHBIN TUIaH; - CTPYKTYPY IUIaHa JUIS PeIICHHS
- OLICHUBATh PE3YJIbTAT U MOCIIEACTBUS 3ajay;
CBOUX JEHCTBUH (CaMOCTOSTEIBHO HITH C - IOPSIOK OIIEHKU PE3YJIbTaTOB
IIOMOUIbI0 HACTABHUKA) pereHus 3a1a4 npopecCuoHaIbHON
JeSITeTTHHOCTH
OK 02 | - onpenendars 3a1a4uu JUIsl TIOMCKa - HOMEHKJIaTypa HH(HOPMALMOHHBIX

uHpopmanuu;

- OIpeeNIATh HEOOXOIUMBIC HCTOYHUKH
nHpopmanuu;

- IUTAHUPOBATh MPOIIECC TTONCKA;

- CTPYKTYPHPOBATH TIOITY4aeMYIO
nHdopmaIuio;

- BBIICJIATh HAaHOOJIee 3HAYMMOE B IIEPEUHE
uHdopmanuu;

HMCTOYHUKOB, IPUMEHSIEMBIX B
poeCCUOHAIBHON JEATETHLHOCTH;
- IPUEMBI CTPYKTYPUPOBAHUS
uHbopMauy;

- popMat odopmIIeHUS PE3yIbTATOB
MOMCKa WH(POPMAIINH;

- COBPEMEHHBIE CPEICTBA U
yCTpoiicTBa HH(pOpPMATU3ALINH;




- OICHUBATH IMMPAKTHUYCCKYIO 3HAYUMOCTD
pe3yIbTaTOB MOKCKA,

- 0OPMJISITH PE3yIbTATHI IIOUCKA;

- IPUMCHATE CPEACTBA I/IH(l)OpMaHI/IOHHBIX
TEXHOJIOT U JJI pCUICHUA
poQ)eCCHOHANIBHBIX 3a71aY,

- UCTIOJIH30BaTh COBPEMEHHOE TIPOTPAMMHOE

- IOPAAOK UX ITPUMCHCHUA U
POrpaMMHOE 00eCIIeUYeHHE B
podecCHOHALHON A TEITBHOCTH.

obecrieueHue.

OK 03 | - onpenensaTe akTyaabHOCTh HOPMAaTUBHO- - COAEPIKAHNE AKTYAIBHON
IIPaBOBOW JOKYMEHTAIMH B HOPMAaTHBHO-IIPABOBOM
npoQecCHOHATIBHOM 1€ TENbHOCTH; JIOKyMEHTalUH;

IPUMEHSTh COBPEMEHHYIO HAYUYHYIO - COBpEMEHHasl Hay4YHas U
po¢eCCHOHATIBHYIO TEPMUHOJIOTHUIO; npodeccuoHaIbHAasE TEPMUHOJIOTHS;

OK 04 | - B3auMO1eHiCTBOBATH C KOJIJIETaMH, - OCHOBBI IPOEKTHOH EATETLHOCTH
PYKOBOJICTBOM, KJINEHTAMHU B X0J1€
pohecCHOHATEHOM e TEIbHOCTH

OK 05 | rpaMOTHO H351aratb CBOU MBICIIH U npaBuiIa 0pOpMIIEHHS JOKYMEHTOB U
o(hopMIIATH JTOKYMEHTHI 110 MOCTPOCHHS YCTHBIX COOOIIEHH
npodeccuoHaIbHON TeMaTHKe Ha
TOCYJapCTBEHHOM SI3BIKE;

OK 09 | - moHuMaTh OO CMBICT YETKO - IPaBUJIA ITIOCTPOEHHUs NIPOCTBIX U
IIPOM3HECEHHBIX BBICKA3bIBAHUN HA CIJIO’KHBIX NPEJUI0KEHNH Ha
M3BECTHBIE TeMBI (MpodecCHoHaANbHBIE U npodeccuoHaIbHBIC TEMBI;
OBITOBBIE), TOHUMATh TEKCTHI Ha Oa30BbIC - OCHOBHBIE 00IIeyNOTpeOUTEIbHBIE
npohecCHOHANLHBIC TEMBI, riarojsl (ObITOBas U
- yY4acTBOBAaTh B IMAJIOTaX HA 3HAKOMBIE npodeccuoHaIbHask JEKCHKA);
obmiue 1 mpoheCcCHOHALHBIC TEMBI, JIEKCUYECKUI MUHUMYM,

- CTPOMTD MPOCThIE BHICKA3bIBAHUS O ce0€ U | OTHOCALIMICS K ONUCAHHIO

0 CBOEH poQecCHOHATBHON NEATENFHOCTH;, | MIPEIMETOB, CPEJCTB U MPOIIECCOB
KpaTKo 00OCHOBBIBATh U OOBSICHATH CBOU npodecCUOHATILHOM e TeNbHOCTH;
JefCcTBUS (TEKyLIUe U IUTaHUPYEMBIE);

IIK 1.2 | - 1OKyMEHTaJIbHOE CONPOBOKICHHUE - IPaBUJIa BEJICHUs] UCIIOJIHUTEIBHOU
IIPOM3BOJICTBA pabOT MO GJIAroyCTPONCTBY, | M YYETHON JOKyMEHTAIMH IPH
03€JIEHEHUI0, TEXHUYECKOMY MIPOM3BOJICTBE paboT, IPOBEICHUH
00CITy’)KUBAaHUIO U COJIEPKAHUIO TEXHUYECKOT0 00CITyKUBaHMUS,

COJIEP>KAHUIO AIIEMEHTOB
0J1aroycTpoicTBa 1 03€1EeHEHMs

IIK 1.5 | - ocylecTBIsTh JOKYMEHTAIBHOE - IpaBUJia BEICHUS UCTIOJHUTEIBHOMN

COIIPOBOKICHUE MPOU3BOJICTBA PAOOT
oJIHOTO BHJ1a (0JIar0yCTPOMCTRO,
03eJIeHEeHUE, TEXHUUECKOe 00CITy KIBaHHE,
coJiepKaHue);

Y YYETHOU JOKYMEHTAIH MPU
MIPOU3BOJICTBE pabOT OJTHOTO BUIA
(6maroycTpoicTBO, 0O3€JICHEHUE,
TEXHHUYECKOE 00CITy)KUBaHHE,




- KOOPJIMHUPOBATH ACUCTBUS PAOOTHUKOB
o cOOpy MaTepHAIIOB M IOKYMEHTOB JJIsI
MOArOTOBKH MUCTIOJIHUTEIBHOM U yYETHOMN
JIOKyMEHTAIIMX TP TIPOU3BOJICTBE padoT
oJTHOTO BHJa (6J1ar0yCcTpONCTBO,
03eJICHEHUE, TEXHUUECKOe 00CITy )KBaHUE,
coJiepKaHue)

COJIEpKaHUE)

IIK 2.1

- 0OpMIISITh 3asIBKM HAa MaTepPHaIbLHO-
TeXHUYECKOe obecrieueHne paboT B
JICKOPATHBHOM CaJI0BOJICTBE, IIBETOBOJICTBE,
MTUTOMHHUKOBO/ICTBE;

- TIOJIb30BAThCSI METOIAMH M CPEICTBAMHU
KOHTPOJIS, B TOM YHCJIE TUPPOBBIMU, IIPH
OIpEICIIEHUN COOTBETCTBUS BBINOJIHEHHBIX
B JICKOPaTUBHOM CaJIOBOJICTBE,
I[BETOBOJICTBE, MMTOMHUKOBOJCTBE PabOT
MPOCKTaM U TEXHOJIOTHYECKUM
TpeOOBaHUSM;

- BECTH JOKYMEHTALMIO, B TOM YHCJIE B
AIIEKTPOHHOM BHJIE, 110 YUETy 00bemMa
paboT, pacxo10BaHHs MaTepHAJIOB B
JIEKOPaTHUBHOM CaJI0BOJICTBE, [IBETOBO/ICTBE,
IIMNTOMHUKOBOACTBEC

- METOJIBI ¥ CPEJICTBA KOHTPOJIS,
HCTIOJIb3YEMBIC TIPH OTIPE/ICIICHUN
COOTBETCTBHUSI BBITIOJTHCHHBIX B
JIEKOPATHBHOM CaJI0BOJICTBE,
I[BETOBOJICTBE, MUTOMHUKOBOJICTBE
paboT MPOEKTaM U TEXHOJIOTHYECKUM
TpeOoBaHUSAM

[IK 2.2

- TIOJIb30BATHCS OOITUM U CHEIUATBHBIM
MIPOTrpaMMHBIM OOecIieYeHuEM Mpu
dhopMHUpOBaHUH U BeJICHUH 0a3 TaHHBIX O
COCTOSIHUH JIPEBECHO-KYCTapHUKOBOM,
[[BETOYHO-/IEKOPATUBHOMN pPaCTUTEILHOCTH U
ra30HHBIX TPaB

- IOPsIOK (POPMUPOBAHUS
AJIEKTPOHHBIX 0a3 JAHHBIX O
COCTOSIHUH JIPEBECHO-KYCTapPHUKOBOM,
[IBETOYHO-IEKOPATHBHON
PacTUTEIHLHOCTU U Ta30HHBIX TPaB;




2. CTPYKTYPA U COAEPKAHUE YYESFHOU JUCHUTNLJIAHBI

2.1. O0beM y4eOHOM JMCUMIIMHBI M BUbI Y4eOHOH padoThl

Bun yyeOHo# paGoThI O0BeMm B yacax
O0BeM 00pa3oBaTeIbHOI MPOrpaMMBbl Y4eOHOM T CIHTIIMHBI 94
B T.4. B (hopMe NPAKTHYECKOH NOATOTOBKHU 50

B TOM YHUCIIC:

TEOpPEeTUIECKOe 00yUCHHUE 8
MPAKTUYECKUE 3aHATUS 50
Camocmosmenvhasn paboma ’ 8
Koncynemayuu 8
IIpomexyTouHasi aTTecTanus B opMe IK3aMeHA U KOHTPOJIbLHOMI 20, B TOM 4YHCIIE 9K3aMEH
padoThI 18

' Camocmosmenvras paboma/xoncyiomayuu 6 pamkax —o00PA306AMENbHOU  NPOSPAMMbL  NIAHUPYEMCsL

obpazosamenvrou opeanuzayuei ¢ coomsemcmeuu ¢ mpedoganusimu @IOC CIIO ¢ npedenax obvema yuebHOU
OUCYUNTIUHBL 8 KOJUYECmEe HAaAC08, HeOOXOOUMOM Ol GbINOJHEHUs 3A0AHUl CAMOCMOSMENbHOU pabombi
00yUaIOWUXCA/KOHCYIbMayull, NPedycMOmpeHHbIX MeMAMU4eCcKUM NIAHOM U COOePAHCAHUEM YUeOHOU OUCYUNTIUHDL.
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2.2. TemaTH4eckuii IVIAH U cOdepkaHue y4eOHOH TMCIUILIHHBI

HaumenoBanue Conep:xanue y4yeOHOro MaTepuasa u popMbl OPraHu3aluM JesiTeJILHOCTH o0yualomuxcesa | O0beMm, ak. 4 Konni
pa3aesioB U TeM / KOMIIeTeHIIHIA,
B TOM 4HCJIe (popmupoBanuio
B popme KOTOPBIX
NPaKTHYECK CIoco0CTBYeT
oii 3JIEMEHT
NOAr0OTOBKH, NPorpaMmbl
aK. 4
1 2 3 4
Paszpnen 1. Unpopmanus u uHGOPMALHOHHAA 1eSITEJIBHOCTD 4/-
Tema 1.1. Copepxxanue yueOHOTro MmaTepuaJia 2/-
ITarbl pasBHTHi 1 | Ponp wuH(pOpManMoOHHON JAEATENbHOCTH B COBpEeMEHHOM obmiectBe. IlpaBumia 2 OK 01;
rexmreciux TEXHUKH O€30MaCHOCTH M TMIHEHHYECKHE PEKOMEHAlMU IpPHU MCIOJIb30BaHUU OK 02;
CpercTs u cpeacts UKT. Buabl undopmanmu, cozganne HHPOPMALUH, MOUCK HHPOPMALINH, OK 03;
MHQOPMAIHONHEIX nepenada wuHQOpManuMu. HVHCTANIISIUsS OPOrpaMMHOTO  OOECIHeYeHHUs, ero OK 04;
pecypeos WCIIOIb30BaHUE W OOHOBJICHHE. JIMIEH3MOHHBIE U CBOOOJHO PacIpoCTpaHseMbIe OK 05;
MIPOTPaMMHBIE MTPOAYKTHI, C YI€TOM IPOPeCCHOHATHHON HAIIPABICHHOCTH. OK 09;
B ToM 4ncJie NpaKTHYECKUX 3aHATHI U J1a00paTOpPHBIX padoT -
CamocTtosiTeibHast padoTa 00y4yaoImuXxcs *
Tema 1.2. Conep:xxanue yueOHOro MaTepuasa 2/-
IIpaBoBbie HOpMBI, | 1 | [IpaBoBBIC HOPMBI, OTHOCSINHMECS K HMH(DOPMAIMK, TPABOHAPYIICHHS B 2 OK 01;
OTHOCSIIHECH K nHpopMallMOHHON cdepe, Mepbl UX mpenynpexaeHus. [IpaBoBeie n aTHYECKHE OK 02;
HHpOpMALHHU HOpMBI  MH(GOPMAIIMOHHON  JEATENbHOCTH dYenoBeka. [IpaBoHapymieHUs B OK 03;
MHPOPMALIMOHHOM cdepe. OK 04;
B ToM 4mcJie IpaKkTHYeCKUX 3aHATHI U J1a00paTOPHBIX padoT - OK 05;
CamocTosiTe/IbHAsi pa6oTa 00y4yalomuxcs * OK 09;




Pa3nea 2. Ucnosib3oBaHue HH(POPMAIIHOHHBIX 00BEKTOB B MPOodecCHOHATBbHOI /1esITeIbHOCTH

16/12

Tema 2.1.
TekcToBBIC
AOKYMEHTBbI

Conep:xxanue yueOHOIro MaTepuaJa

8/4

1

TexcroBbie penaktopel. KX BO3MOXXHOCTH, OCHOBHBIE (yHKIUU. [loHsTHS:
dbopMaTupoBaHue W peAakTUpoBaHue. DoOpMaThl MPEICTABICHHUS TEKCTOBBIX
nokymeHToB: txt, rtf, doc, pdf u npyrue. TpeboBanus Kk OPOPMIICHUIO PAZTUIHBIX
TEKCTOBBIX JIOKYMEHTOB, HCIOJB3YEMBIX B NPOPECCHOHAIBHON eATeIHbHOCTH
yuutens. [loaroToBka TEKCTOBBIX TOKYMEHTOB Ha MaTepuaie, HallJICHHOM B CETH
WNuteprer. [IpeoOpa3oBaHre TEKCTOBBIX JOKYMEHTOB W3 OJHOTO ¢opMara B
npyroi. Co3gaHne TEKCTOBBIX JOKYMEHTOB HAa OCHOBE MaTepuaia HalJCHHOTO B
cetu MHTepHEeT, Ha OyMaXKHBIX HOCHTENSIX (CKAaHMPOBAaHUE), B TOM YHCIE C
WCTIOJIB30BaHUEM MPOTPAMM ITEPEBOAYNKOB.

TexHonorus cozmanusi, peJakTUPOBaHUs, OQOPMIICHHSI, COXpaHEHUs, IEpeIaul U
MOWCKAa TEKCTOBBIX JOKYMeHTOB. (Co3JaHHe TEKCTOBBIX JIOKYMEHTOB B
COOTBETCTBUM C TPeOOBAaHUSAMHU K UX OPOPMIICHHIO. YCTaHOBKa IpaHUIl TEKCTa U
rpaHuIl ad3aieB, OTCTYIBI, MapaMeTPbl CTPAHHUIIBI, YCTAHOBKA MEXIYCTPOYHBIX
uHTepBanoB. Ctwin (QopmMaTUpOBaHUS JOKYMEHTOB, CTPYKTypa JTOKYMEHTa,
KOJIOHTUTYJIBI. BCTaBka B TEKCT OTJIaBIICHUS U yKa3aTelleHd, pa30ueHne JOKyMeHTa
Ha CTpaHUIIbI, YCTAHOBKA HyMepalluK cTpaHuil. BcTaBka B JOKyMEeHT rpaduueckux
00BekTOB. THCTpYMEHTHI pabOThl ¢ TaOJNHMIIaMU, CO3JAHHME TAONHWII, 3aTOJTHCHHE
Ta0JIMI] TEKCTOM M PUCYHKaMH, COPTUPOBKA, opopmMiieHue TabIuII.

B Tom unciie npakTHYECKUX 3AHATHH M J1a00PaATOPHBIX padoT

1

Ilpakmuueckoe 3anamue Ne 1. DopMUpoBaHUE TEKCTOBBIX JOKYMEHTOB
Pa3IUYHBIMH cTIoco0amMu, GOpMAaTHPOBAHUE TOKYMEHTA

Ilpakmuueckoe 3anamue Ne 2. @opmatupoBanue nokymenra o ['OCT, BcraBka
B JIOKyMEHT Ta0JIUL, CCBIJIOK, (POPMYJI, CHMBOJIOB, PACTPOBBIX H300pa’keHUI

CamocTtosiTe1bHasA padoTa 00y4YarOIMNXCs

OK 01;
OK 02;
OK 03;
OK 04;
OK 05;
OK 09;
IK 1.2;
IIK 1.5;
IK 2.1;
IIK 2.2

Tema 2.2.
TadoanuHbIi

Coaep:xxanue yueOHOro MaTepuaJa

6/6

1

Ponw u ucnonp3oBanue Tabiuil B TPOPECCUOHATBHON ACATENBHOCTU. TaOIuIHBIMN
npoueccop MS Excel, uarepdeiic nporpammbl. OCHOBBI BEIYHCIICHHS M 00pabOTKa

OK 01;
OK 02;




npoueccop uHpOopMaIuu, GopMaTHPOBAHUE STUCEK. OK 03;
2 | Tabmmunblii mpoueccop MS Excel: rpadudeckne BO3MOKHOCTH (TIOCTPOEHUE OK 04;
rpauKoOB U JUarpamm). OK 05;
B Tom uymciie NpaKTHYECKHUX 3aHATHH M J1a00paTOPHbIX padoT 6 OK 09;
1 | Ipakmuueckoe 3anamue Ne3. ®opMUpOBaHKE TAOIMIL [0 YUETY HACAKIEHUHN C 2 1K 1.2;
UCTIONIb30BaHuEM (OpMYIT U MpaBuil POpMATHPOBAHUS sTUEEK IIK 1.5;
2 | Ilpakmuueckoe 3anamue Ne4. IlocTpoeHre KaJleHAAPHBIX IUIAHOB-TPa(UKOB 2 [IK 2.1;
mporiecca padoT Ha 00beKTe ¢ momoIIbio GyHkIuil MS Excel [K 2.2
3 | Ilpakmuueckoe 3anamue Ne5. DopmupoBaHue 1uarpamm JUHAMUKHA Pa3BUTHUS 2
pacteHuii Ha 6a3e yueTa JaHHBIX O HACAXKICHUSX
CamocrosiTesibHast padoTa 00y4yaromuxcs *
Tema 2.3. Coaep:xxaHue yueOHOIro MaTepuaJia 2/2
Komnbrorepubie 1 | KomnbrotepHas mpe3eHTanus. COBpeMEHHBIE MNPOTPAaMMbl U TPUIOKEHUS IS - OK 01;
npe3eHTaunuu co3nanus npeseHtanuid. Kiaccudukanus npeseHTarnuii. 3HaueHne MPe3eHTalUA B OK 02;
npodecCHuoHaNbHOM NesSTEIbHOCTH. OK 03;
2 | IlonrotroBka mpe3eHtanmn B MS Power Point.Cozmanue ¢ona, CTHIA OK 04;
Mpe3eHTAallMi, BCTAaBKH TeKCTa, (oTo, Tabmui. AHUMaNMs B TPE3CHTAIUH, OK 05;
HaJIOXeHHEe 3BYKOBBIX 3(hdexToB. DopMaThl MpeICTaBICHUS IPE3ESHTAIIHI. OK 09;
B ToM 4nciie IpaKTHYECKUX 3aHATHI U J1a0OpaTOpPHBIX padoT IIK 1.2;
1 | Ilpakmuueckoe 3anamue Ne 6. OTpabOTKa NPAKTUIECKUX HABBIKOB MOJTOTOBKH IIK 1.5;
KOMIThIOTEPHOM mpe3eHTanuu. [loaroroBka npe3eHTamuii ¢ ucnojab30BaHueM MS IK 2.1;
Power Point. [K2.2
CamocrosiTesibHasi padoTa 00y4arIMXcs ®
Pa3nea 3. Komnblotepnas rpaguka 38/38
B Tom unciie npaKTHYECKUX 3aHATHH M J1a00PaTOPHBIX padoT
1 | Ilpakmuueckoe 3anamue Ne 7. OTpaboTKa HaBBIKOB PaOOTHI C MPOTPaMMOK 6
Adobe Photoshop
1 | Ilpakmuueckoe 3anamue N 8. Hauano pa6otsl B mporpamme AutoCAD. 6

Opranuzanus pabo4yero MpoCTpaHCTBa, CO3/IaHKe HOBOTO (aiiia YyepTexa,




HACTPOWKH (aiina

2 | IIpakmuueckoe 3anamue Ne 9. Co3naHne 4epTexa ¢ UCIOIb30BaHUEM 6
MIPUMHUTHBOB B KOHTEKCTE TIPOCKTHOW 3aJIa4H.
3 | Ilpakmuueckoe 3anamue Ne 10. DopMupoBaHre HEOOXOANUMBIX CIOEB UYepTEXKa. 6
Opranu3zanus cuctemsl (aiIioB U MarnoK MPOeKTa.
4 | Ilpakmuueckoe 3anamue Ne 11. Co3naHue Moab30BaTeIbCKUX rpadudecKux 6
KOMIIOHEHTOB: OJIOKH, TUTIbI TUHUH, IITPUXOBKHU
5 | Ilpakmuueckoe 3anamue Ne 12. CoctaBiieHre 00bEKTOB U3 IPUMUTHBOB U UX 4
penakTupoBaHue. HaneceHne pasMepoB U TEKCTOBBIX BBIHOCOK
6 | IIpakmuueckoe 3anamue Ne 13. Pabota B «Jlucte». PaboTa ¢ BUTOBBIMU OKHAMU 4
u opopmiteHueM depTeka. BeIBoI uepTeka Ha TiedaTh
CamocTtosiTeibHasA padoTa 00y4YarOINXCs ®
CamocTtosiTeibHast padoTa 00y4YalOIMXCs 8
KoncyabTanumn 8
IIpome:xkyTouyHasi arTecTanus B popMe 3K3aMeHA M KOHTPOJIbHOM padoThI 20
Bcero: 94
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3. YCJIOBUS PEAJIN3AIIMA YYEBHOM JUCIHUATLJIMHBI

3.1. [Jas peanqm3anyu MPOrpaMMbl Yy4eOHOH JUCHHUILVIMHBI MPeAyCMOTPEHbI
cieayiolue cnenuajbHble MOMeIeHus:

Kaduner «nH(pOpMaLIMOHHBIX TEXHOJOTHii» OCHAIIEH 000y I0OBaHUEM:

- aBTOMAaTU3UPOBAHHBIE paboune MecTa 00yUYarOIUXCs,

- aBTOMaTU3MPOBaHHOE paboyuee MEeCTO MperoiaBaTels,

- KOMIUTEKT y4eOHO-METOMYECKON JOKYMECHTAIHH,

- KOMIUIEKT CIIPaBOYHON ¥ HOPMATHBHOM JTOKYMEHTAIINH,

- ”H(GOPMALIMOHHbIE CTEH/IBI,

- HarJIs,AHBIE TTOCOOMS IO OCHOBHBIM pas3ziesiaM Kypca,

- METOJMYECKHUE NTOCOOMS I NPOBEIECHUS MPAKTUUECKUX 3aHATHH,

- mKkad s XpaHEHHUSI METOMUECKUX, YICOHBIX, HOPMATUBHBIX MaTEPHAJIOB,

- HoytOyk wmmu IIK ¢ ycranoBnennsiM IIO um pocrynom k cetu Internet (s
MIPEno1aBaTens),

- MyJIbTUMEIUMHBIN POEKTOP,

- MyJIbTUMEIUIHBIN SKpaH,

- IPUHTED,

- CpPEJICTBA TEIEKOMMYHUKAIIH,

- KOJIOHKH,

- UHTepaKTUBHAs JI0CKa,

- [IK o konuyecTBy MecT 00y4aromuxcs ¢ ycranoBieHHbIM 110,

- MyJbTUMeAUHHBbIE O0yyaroliue MpOorpaMMbl M DJIEKTPOHHbIE Y4eOHbIE H3JaHUS 10
OCHOBHBIM pa3ziesiaM Kypca;

- pacxXoJiHbIE MaTepHUaIbI

3.2. UupopmanoHHoe o0ecneyeHne peajin3auuu NporpaMmmsbl

Jns peanuzanuy mporpamMMbl OMOIHOTeYHBIH (POHA KOJUIeKa MMEET MevYaTHbIe /WU
AIIEKTPOHHBIE 00pa3oBaTeibHblE W HWH(POPMAIMOHHBIE PECYpCHl ISl  HCIOJIB30BAHMUS
B o0Opa3zoBarenbHOM Tporiecce. llpu QopmupoBanuu OubIMOTEYHOr0 (OHAA KOJUICIKEM
BHIOMpAeTCsl HE MEHee OJHOTO M3JaHWsA W3 TEePEUYHCICHHBIX HIKE IeYaTHBIX W (WIIN)
AIIEKTPOHHBIX M3JaHUH B KAuyeCTBE OCHOBHOTO, NPU STOM CIIMCOK MOXET OBIThb JOTOJHEH
APYTUMH H3JIAaHUSIMH.

1.2.1. OcHoOBHbIE NeYaTHbIE U JIEKTPOHHbIE U3aAHUS

1. bepesuna, H.A. Unxenepnas rpaduka : yuebnoe nmocooue / bepesnna H.A. —
Mockga : KnoPyc, 2021. — 271 c. — ISBN 978-5-406-08702-2.
2. Kynuxos, B.I1. Unxenepnas rpaduka : yueonuk / Kynukos B.II. — Mocksa :

KnoPyc, 2021. — 284 ¢c. — ISBN 978-5-406-08279-9.

3. [Tonemyk H. H., Camoyuutens AutoCAD. — CII6.: BXB-Iletepbypr, 2019 —
480 c.: un. — (Camoyuutensb) ISBN 978-5-9775-4066-7

4. Muxeesa E.B. HWHpopMannoHHbIE TEXHOJOTMHM B  IpodecCHOoHATbHON
JeSITeNbHOCTU: YUeOHMK TS CTYA. yupexaeHui cpea.mpod. oopazosanus / E.B. Muxeesa, O.1.
TutoBa. — M.: U3naTensckuit ieHTp «Akagemusi», 2021 — 416 c.
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1.2.2. OcHOBHBIE 3JIEKTPOHHbIE H31AHUSA

1. BypnaeBa, D. I'. O6paboTtka u mpenacrtaBieHne AaHHbIX B MS Excel : yuebnoe
nocobue st cno / . — 2-e u3g., crep. — Cankrt-IletepOypr : Jlanp, 2022. — 156 ¢. — ISBN
978-5-8114-8951-0. — TekcT : anekTpoHHBIN // JIaHb : JIIEKTPOHHO-OMOINOTEUHAs CUCTEMa. —
URL: https://e.lanbook.com/book/185903

2. I'aBpuiioB, M. B.MlHpopMaTHka 1 WHPOPMAIIMOHHBIC TEXHOJIOTHH : YYCOHHUK IS

cpenHero mpodeccuonansHoro obpazoanus / M. B. I'aBpunos, B. A. Knumos. — 4-¢ u3g.,
nepepab. u pon. — Mocksa : M3narensctBo IOpaiit, 2021. — 383 c. — (IlpodeccuonanbHoe
obpazoBanmne). — ISBN 978-5-534-03051-8. — Tekcer : anekrponssiit / OBC FOpaiit [calT]. —
URL: https://urait.ru/bcode/469424

3. Kyxk, 10. A. NHpOopMallMOHHBIE TEXHOJIIOTUH: MYJIbTHUMEANA : yueOHOe TocoOue
s cno / FO. A. Kyk. — Cankr-IlerepOypr : Jlans, 2021. — 208 ¢. — ISBN 978-5-8114-6829-
4. — Texkct: osnektpoHHblii / Jlanb : »neKTpoHHO-OMOMMoTeuHas cucrema. — URL:

https://e.lanbook.com/book/153641
4. XKypasnes, A. E. Undopmaruka. [Ipaktukym B cpene Microsoft Office 2016/2019

: yuebHoe nocobue st cro / A. E. XKypasneB. — 3-e u3z., crep. — Cankr-IletepOypr : Jlans,
2022. — 124 c. — ISBN 978-5-507-45070-1. — TekcT : 3neKTpoHHbIN // JIaHb : 3JE€KTpOHHO-
oubsmoreynas cucrema. — URL: https://e.lanbook.com/book/257537

5. 3y6oBa, E. JI. MHpopmannOHHBIE TEXHOJOTMM B Npo(ecCHOHATBHOM

NEeATEIBHOCTH : yueOHoe mocooue s cro / . — Cankr-IletepOypr : Jlanp, 2022. — 212 ¢. —
ISBN 978-5-8114-9348-7. — TexkcT : »nekTpoHHbIH / JlaHb : 3IIEKTPOHHO-OMOIMOTEUHAs
cucrema. — URL: https://e.lanbook.com/book/254684

6. Nupopmannonnsle TexHoigorun B 2 T. Tom 1 : yueOHHK [Uisl CpeqHEro

npodeccuoHaibHoro oopazoanusi / B. B. Tpodumon, O. Il. Uneuna, B. WU. Kuses, E. B.
Tpodumona ; nox penakuueit B. B. Tpodpumosa. — Mocksa : U3narensctBo FOpaiit, 2021. — 238
c. — (ITpoeccronansuoe oopazoanue). — ISBN 978-5-534-03964-1. — TekcT : 31MeKTpOHHBIH //
OBC [Opaiir [caiiT]. — URL: https://urait.ru/bcode/469957

7. Nudopmanvonnsie TexHoigoruu B 2 T. Tom 2 : yueOHHK [Uisi CpPETHETO
npodeccuoHaibHoro oopaszoanusi / B. B. Tpodumos, O. Il. Uneuna, B. U. Kuses, E. B.
Tpodumosna ; nox penakuueit B. B. Tpopumosa. — Mocksa : M3aarensctBo FOpaiit, 2021. — 390
c. — (ITpoeccronansuoe oopazoanue). — ISBN 978-5-534-03966-5. — TekcCT : 31EeKTPOHHBIH //
OBC HOpaiir [caiit]. — URL: https://urait.ru/bcode/469958

8. KanmsikoBa, C. B. Pabora ¢ tabnuumamu Ha npumepe Microsoft Excel : yuebnoe
nocobue st cro / C. B. Kanveikosa, E. 0. Spomesckas, 1. A. IBanoBa. — 2-e u3n., crep. —
Cankrt-IletepOypr : Jlamp, 2022. — 136 c¢. — ISBN 978-5-507-44924-8. — Tekcr :
AIEKTPOHHBIH // Jlanb : AJIEKTPOHHO-OMOINOTEUHAS cucTema. — URL:
https://e.lanbook.com/book/249632

9. Jlorynosa, O. C. Undopmaruka. Kypc nekuumii : yueOnuk st cro / O. C.
Jlorynosa. — 2-e u3f., crep. — Cankt-IletepOypr : Jlans, 2022. — 148 ¢. — ISBN 978-5-507-
44824-1. — Tekcr : anekTpoHHbIl / Jlaub : snexTpoHHO-OMOMMoTEeyHas cuctema. — URL:
https://e.lanbook.com/book/247580

10.  OpraHu3zanoHHOE U MpPaBOBOE obecredeHne MHPOPMAIIMOHHON 0€30MacHOCTH :

y4e0-HUK M MPAKTUKYM JUIs CpeaHero npodeccuonanbHoro oopasosanus / T. A. [lonsikosa, A.
A. Crpenbuos, C. I'. UybykoBa, B. A. Huecos ; orBercTBeHHbIe penaktopsl T. A. [TomsikoBa, A.
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https://e.lanbook.com/book/249632
https://e.lanbook.com/book/254684
https://e.lanbook.com/book/257537
https://e.lanbook.com/book/153641
https://e.lanbook.com/book/185903

A. CrpenbrioB. — Mocksa : U3narensctBo FOpaiit, 2021. — 325 ¢. — (IIpodeccuonanbHoe
obpazoBanne). — ISBN 978-5-534-00843-2. — Texkct : anekTpoHHbI // OOpazoBaTenbHAS
iatgopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/470351

3.2.3. JlonoJiHUTEIbHbI€ HCTOYHUKHU

l. Jletun, A.C. NudopmanimoHHbie TEXHOJIOTUU B JTAHIIIAPTHON apXUTEKTYype :
Y4eOHUK I CTYACHTOB BBICHINX Y4YEOHBIX 3aBEJICHUH, OOYYAIOMIMXCS [0 HAIMPaBICHUIO
MOATOTOBKM OakanmaBpoB u MaructpoB "JlangmadrHas apxutekrypa" / A. C. Jlerun, O. C.
Jletnna. - Mocksa : Akanemus, 2014. - 314, [1] c. : wi; 22 cm. - (Beiciiee oOpa3zoBaHue.
bakanaBpuat. Madopmarrka u BeraucauTenbHas Texauka).; ISBN 978-5-7695-9821-0

2. Jlerun A. C., Jletuna O. C., Ilamxkosckuii 1. 3. KomnsiorepHas rpaduka : y4ueO.
nocobue / Jletun A. C., Jletuna O. C., [TamkoBckuii 1. 3. - M. : ®opym, 2007. - 255 c. uin. -
(ITpodeccuonanbaoe odpazoBanue). - ISBN 978-5-91134-143-5.

3. Jletun, A. C. JlannmadtHbeId au3aiin Ha koMmmbioTepe / Jletun A. C. , Jletuna O. C.
- Mockasa : JIMK Ilpecc. - 216 c. - ISBN 5-94074-176-2.

4. Tanenxo A.l, Jlancapp M.HU. OdopmieHre TEKCTOBBIX U IpadUUecKUX
MaTepuajoB MPU TOATOTOBKE JAMUIUIOMHBIX IPOEKTOB, KYPCOBBIX W  IHUCHbMEHHBIX
sK3aMeHalnOHHBIX padoT (TpedoBanus ECKJI) - OULL «Akagemusi», 2008

5. Mamox B.H. Beeaenue B coBpemennbsie CAIIP: Kypc nekmuit — M.: JIMK Ilpecc,
2010

6. Tomuupma O.JL., IlomoB W.U., Ilapteika T.A. Cucremsl ymnpasieHus Oa3amu
nanHbIX - OO0 U3parensctBo «Dopymy», 2006

7. MenbuaukoB B.I1. Uudopmannonnas 6ezonacuocts - OULL "Axagemus", 2008

8. MenbuukoB B.II. HMudopmanumonnas Oe3zomacHocts. Ilpaktukym. - OUWL]
"Axkanemusa", 2010
9.  Ilpoxopckwuii I'.B. Un(popmManimoHHbIE TEXHOJIIOTUHU B ADXUTEKTYPE U CTPOUTEIHCTBE

- 000 «M3natensctBo KHOPYC»,2009

10. Ceupumoa M.IO. HudbopmanmonHsie TEXHOJIOTHH B oduce: TpaKTUYECKUE
ynpaxsenus - ONL «Axagemus», 2010

11. IIpoxopckuii I'.B. Un(popmaninoHHbIE TEXHOJIOTUN B apXUTEKTYpPE U CTPOUTEIHCTBE
- 000 «M3natensctBo KHOPYC», 2009

12.  KommsixoBa E.A., KymckoBa 1. A. Uadopmaruka - OULL «Axagemusy», 2009

13. Tomumsaa O.J1., ITomoB U.U., Tlapteika T.A. [Iporpammuoe obecnieuenue - OO0
N3patensctBO «@opymy», 2016

4. KOHTPOJIb 1 OLIEHKA PE3YJIbTATOB OCBOEHUA

YYEBHOM JIJUCIUTIINHBI
Pe3yabTarnl 00yyeHus | Kpurepum ouenkn MeToabl OLIEHKH
YMmenus:
— OLICHUBAET JOCTOBEPHOCTh | - PEILICHHE 3a/a4;
nH(pOpPMAIIUHU, COTTOCTABIISS - MPOBEPKa U OIIEHKA MPAKTUYECKUX TectupoBanue,
pa3IUYHbIE UCTOYHUKH 3amaqy [TpakTideckue
— OCYIIECTBIISIET BEIOOP - 3HACT Pa3IMYHBIC CITOCOOBI MOIaYN paboTHI,
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crioco0a mpeIcTaBIeHus
nH(pOpMaIK B COOTBETCTBUU
C IIOCTaBJIEHHOH 3ajaueil

nH($OPMAIIUU U UCTIONB3YET UX B
3aBUCUMOCTH OT MOCTABJIEHHOU
3a7a4u

— OCYILIECTBJISIET MOUCK
nH(popManuu B 6a3ax
JIAHHBIX, KOMITBFOTEPHBIX
CeTsAX U Ip.

- BJIaJieeT METOJaMH TTONCKA
¢bubTpoBaHu HHPOPMAIIAHY, YMEET
HAaXOJUTh HEOOXOIMMBIE TaHHBIC

— MPEJICTABIISET YUCIOBYIO
WHPOPMALIUIO PA3TUIHBIMA
crocobamu (Tabiuia,
rpaduk, uarpaMMa u Ip.)

- MOXKET MCIOJIb30BaTh U XOPOIIIO
BJIaJIEET CHEINATLHBIMHU
nporpamMMamMu Jijisi 0hOpMIICHUS
JAHHBIX B BUJI€ TaOIMIl, rpaduKOB,
JMarpamm ¢ UCIOJIb30BaHUEM (HOpMYyIT

— IIPEICTABIISIET IPOEKTHI B
BUJIC WINTFOCTPHUPOBAHHBIX
MpEe3EHTALNI

- UCIIOJIB3YCT CIICLIUAJIBHBIC
mporpamMmmsal JJisd MPE3CHTAIUU JIMYHBIX
1 KOJUICKTUBHBIX IIPOCKTOB

- IMEeT IPEICTABJICHUS O
KOMITBIOTEPHOU Tpaduke

- IPUMEHST 3HaHKE POrPaMM
KOMITBIOTEPHOH rpaduku B
poecCHOHALHOM IeATEIIBHOCTH
IIpU OpraHu3aluyu paboT Ha 0OOBEKTE
JTaHIMAa(THOTO CTPOUTEIHCTBA

— yMEeT pelaKTHPOBATh
(hoTonzobpaxeHus B
CIIeUaIbHBIX IPOrpaMMax

- IPUMEHSIET ClieualbHbIe
MIPOTPAMMBI JUIS PEIaKTHPOBAHHUS
M300pakeHU 00BEKTOB
naHAmadTHOW apXUTEKTYPbI

- UMEeT IPEJICTaBICHUE O
(hopMUpOBaHUU YepTEKEH
00BEKTOB CaJI0BO-MIAPKOBOT'O
CTPOUTENHCTBA OT HACTPOIKHU
pabouero npocTpaHcTBa J10
BBIBOJIa UEpPTEKa HA TMeUaTh

- HCTIOJIb3YeT CTelHaIbHbIe
IIPOrpaMMbl B MPOecCUOHAIBHOMN
NEeSATEIbHOCTH

- paznuyaeTr n300paxeHue
YepTexkel, BBIMIOIHCHHBIX B
Pa3IUYHBIX
npodecCHoHaTBEHBIX
porpamMmax

- UCIIOJIb3YET CIELMAIIbHBIE
IIPOrpamMMsbl B IPO(heCCHOHATEHON
JeSITEIbHOCTH

- YMEET NMOAACPKUBATH
JTMCTAaHIIMOHHEBIE
KOMMYHUKAIMH U BBIIOJHSITh
COBMECTHBIE MPOEKTHI

- moioupaeT nHPOPMAIMOHHbIE
pecypchl TS KOJTICKTHBHOM paboThI
0 PEUICHHUIO TPOPECCHOHATBHBIX
3ama4y

KOHTPOJIbHAs
pabota; 3K3aMeH

3Hanug:

— Ppa3JINYHbIC TOAXOABI K
IIOHATHIO ((I/IH(i)OpMaHI/Iﬂ»

- UCTIOJNIb3yEeT HAaBBIKM TIOMCKA,
CTPYKTYPHUPOBAHHS, HCIIOIb30BAHUS
uHpopMaLuu

TectupoBanue,
[IpakTnueckue
paboThI,
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— CHCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO00O0poTa
OpraHu3aIiH

- BEIOMpaeT HeoOX0aUMOoe
MPOrPaMMHOE 00eCTICUeHUE JITIst
pereHust mpoeCCHOHANBHBIX 33124

— CpeJICTBa MPOTPaMM TSI
(dhopmupoBanus TadymI, 6a3
JTAHHBIX, OTYETHBIX

JIOKyMEHTOB M MOKa3aTenen
JeSITeIIbHOCTH OPTaHU3aINH

- HCTIONIB3YET CIIEeNUATbHOE
MPOrpaMMHOE O0eCTICUeHUE JITIst
COCTaBJICHUS TaOJIUIT TEPEUECTHBIX
BEJIOMOCTEH, BEAOMOCTEN yUeTa
pacTeHui;

- npumeHsieT TexHosioruu [10 nis
COCTaBJICHUS HEOOXOIUMBIX
JIOKYMEHTOB OTYETHOCTH

— CpeACTBa POrpaMm
KOMIBIOTEPHOU TpaduKu

- 00a1aeT HaBbIKAMU YTEHUS U
ITOHMMAHHS YEPTEKEM, UX CTPYKTYPBHI,
rpolrecca Co31aHus IPOEKTHON
JOKYMEHTalUY;

- o0Jy1aiaeT HaBBIKAMH [IEPEHOCA
IIPOEKTA B HATYPy

— METOJbI KOJUICKTUBHOU
paboThI HaJ| MPOEKTOM

- IPUMEHSIET Pa3JINYHbIE BUBI
KOMITBIOTEPHBIX KOMMYHUKALUI

KOHTPOJIbHAs
paboTa, SK3aMeH
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