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1. OBIIIASI XAPAKTEPUCTHUKA PABOYEHITPOI'PAMMBI YYEBHOM
JUCHUIVIMHBI«IOKYMEHTAIIMOHHOE OBECIIEYEHUE YIIPABJIEHU S

1.1. MecTo McuMNJIMHbI B CTPYKTYpPe OCHOBHOM 00pa30BaTe/ibHOM POrpaMMbI:

VYyeOnass aucnumuinHa «JlOKyMEHTAIlMOHHOE OO0CCIICUeHUE YIPABICHUSY SBISICTCS
00s3aTeNbHOM  YacThi0  00IIENpo(ecCHOHAIBHOTO IMKJIA OCHOBHOM mpodeccHoHaIbHOU
obOpasoBarenbHoi nporpammbl B cooTBeTcTBUU ¢ OI'OC mo cnenuansHoctu 40.02.011IpaBou
OpraHu3aIys COLUATBHOIO 00ECIeUeHUSI.

1.2. leas ¥ IuIaHUpyeMble Pe3yJbTAThl 0CBOCHUS TUCHMIIUHBI:
B pamkax nmporpamMmbl y4eOHOW NHUCHUIUIMHBI O0Y4YalOIIMMUCS OCBAaMBAIOTCS YMEHUS U
3HAHUA

Kon ! VYmMmenusa 3Hanusg
[IK, OK, JIP
OK1-5,8,9 |- odpopmists opraHU3aIMOHHO- - IOHATHUE IOKYMEHTa, €T0 CBOKCTBA,
K 1.1 - 1.4, | pacnopsiauTenbHble JOKYMEHTHI B CIOCOOBI JOKYMEHTHPOBAHUS;
16 COOTBETCTBUHU C JICHCTBYIOIIHM - IpaBUJIa COCTABIICHUS U
JIP 13-21
I'OCTowm; o opMIIEHHS OpraHNU3aUOHHO-
- OCYLIECTBIIATH 00pabOTKY paclopsAUTEIbHBIX TOKYMEHTOB
BXOJISIIIMX, BHYTPEHHUX U (manee - OP);
UCXOMSIINUX TOKYMEHTOB, KOHTPOJIb | - CHCTEMY M TUIIOBYIO TEXHOJIOTHIO
3a UX UCIIOJIHEHUEM; JIOKYMEHTAIlMOHHOTO 00ecrieueHus
- 0OPMIISTH TIOKYMEHTHI JIJIsI ynpasnenus (naiee - JJ0Y);
nepeiavuy B apXyUB OpraHu3aluu - 0COOEHHOCTH JIEIIOIPOU3BOJICTBA IO
oOpallleHUsIM TpaxkiaH
Y KOHQUACHIIUATIBLHOTO
JIeITOTIPOU3BO/ICTBA.

Y Ipusoosamea monvko k0Ol KoMnemenyuii 0Owux u NPOGECCUOHATLHBIX KOMREMEHULl Ol OCE0CHUS KOMOPbIX
HeoOX00UMO 0C80€HUe OAHHOU OUCYUNTUMDBL, MAKIHCE NPUBOOAMCS KOObl TUYHOCHHBIX Pe3VIbmamos peaiu3ayuu
npocpammvl  BOCHUMAHUA U C Y4emom OCOOeHHOCmel npogheccuu/cneyudaibHoOCmu 6  COOMEemcmauu
¢ Ipunooicenuem x IOOII.



2. CTPYKTYPA U COJAEP)KAHUE YYEBHOM JUCHUILINHBI

2.1. O0beM yueOHOI JMCHMIIJIMHBI M BUABI Y4e0HOH padoThl

Bun yuyeonoii padoTsi O6bem B yacax
O0bem o0pa3oBaTeIbHOI NPOrpaMMbl Y4eOHOI TUCIUNTHHBI 108

B T.4. B popMe NPaKTHYECKOI MOATOTOBKHU 26

B T.U.:

TeopeTnieckoe o0yueHne 44
MIPAKTHYECKUE 3aHATHI 26
Camocmosmenvras paboma * 36
IMpome:xyTouHas atrectauusi(Opyaue gopmvl KOHMpPOs *
oughghepenyuposanmwvili 3avem)

2CamocrosTenbHas paboTa B paMkax 00pa3oBaTeNlbHON MPOrpaMMBbl INIAHUPYETCsS 00pa30BaTENBHON OpraHu3alueit
B coorBercTBUM ¢ TpeboBanusmMu GI'OC CIIO B mpepenax oObema y4eOHOW NUCLHMIUIMHBI B KOJIWYECTBE YacoB,
HEOOXOAMMOM JJIsl BBIIOJIHEHMS 3aJaHUH CaMOCTOSITENBHOH pPabOThl  OOYdaroIUXCs, IPEayCMOTPEHHBIX
TEMaTHYECKHUM IIJIAHOM M COZIep’KaHNueM Y4eOHOHM AMCIMIUINHEIL.




2.2. TemaTH4yecKHii IJIaH U COJePKAHUE YUeOHOM TUCIUTTHHBI

HaunmeHoBaHue Copaepxxanue y4e0HOro MaTepuaJa i (pOpMbI OPraHU3 AN UM O0bem Konbl komnerenumii n
pa3eioB U TeEM HAeATeTLHOCTH 00yYaI0LIUXCSI B Yacax JIMYHOCTHBIX Pe3yJIbTATOB,
¢GopMuUpPOBaHHMIO KOTOPBIX
CIOCOOCTBYET 3JIeMEHT
NPOrpaMMsbl
1 2 3 4
Paznea 1. JIOKyMeHTHpOBaHHE 12 OK1-5,8,9
Tema 1.1. Coaep:kaHue y4eOHOro MaTepHaJa 6 K 1.1-14,1.6
IMpeamer 1. ITonsiTue 0 TOKYMEHTaX, CIOCO0aX JOKYMEHTUPOBAHUS JIP 13-21
AeJIONPOU3BOACTBA 2. ®yskumu gokymenta. Hocurenu undopmaryu 6
3. Ilpu3Haky U CTPYKTypa JOKYMEHTa
Tema 1.2. Coaep:xanue y4eOHOro MaTepuaJia 6
HopmaTtusHo- 1. Vaudukanus v cTaHgapTH3AUSI TOKYMEHTOB. Y HUUITUPOBAHHbBIE 2
MeTOoanYecKast CHCTEMBI IOKYMEHTAINH
OCHOBA CamocTtosiTesqbHasi paboTa 00y4alOIIHXCS 4
NeJIONPOU3BOACTBA Osznakomuthest ¢ OKY /] 4
Paznen 2. Opranuszanust paéoThl ¢ JOKYMEHTAMH 96 OK1-5,8,9
Tema 2.1. Conep:kaHue y4eOHOro MmaTepuaJa: 6 K 1.1-14,1.6
Cayxoa 1. Cyx0a nokymeHTanmoHHoro obecrneueHus ynpasienus (A0VY). 2 JIP 13-21
JOKYMEHTAUMOHHOr0 | CamocTosiTelbHAas padoTa 00y4yalomuxcs 4
obecrieyeHust PaccmoTpets cTpykTypHBIE ogpasaenenus ciayx0ost JJOY B 3aBucHMOCTH OT 4
yupasJIeHUs YPOBHSI OpraHu3ayy 1 00bEMa TOKYMEHTOB
Tema 2.2. Conep:xaHue y4eOHOro MaTepuaJia 4
Kaaccudpukanus 1. Knaccudukanus J0KyMEHTOB 2
AOKYMCHTOB CamocrosiTesqibHasi paboTa 00y4al0IIHXCS 2
O3HaKOMUTBCS C HOPMATHBHBIMHU TOKYMEHTAMHU 2
Tema 2.3. Copepxanne yueOHOr0 MaTepHaJIa 10
Opuguyeckas cuina 1. Knaccudumkanus JOKYMEHTOB.
AOKYMEHTa H 2. O6mme TpeboBaHus K 0YOPMIICHHIO CITYKEeOHBIX JOKYMEHTOB 6
TPedOBaHMSI K €ro 3. baHku TOKyMEHTOB. SI3BIK cIy»)eOHBIX JOKYMEHTOB
odopmiteHuI0 B ToM yHc/Ie MPaKTHYECKUX U JIa00PATOPHBIX 3aHATHIA 4
[Ipaktuueckoe 3ansitue 1 «Pazpaborka (mpoexTrpoBaHue) O1aHka 2
opranuzauuu. M3o0pakeHne peKBU3UTOB»
[IpakTnueckoe 3ansTue 2 «3anoJHeHNE PEKBU3UTOB IOKYMEHTOBY 2




Tema 2.4. Copaepxxanne yueOHOro MaTepuaJia: 15
OprasuzauuoHHbIe 1. Opraam3anioHHBIE TOKYMEHTHI 2
AOKYMEHTBI B TOM 4yHc/Ie IPAKTHYECKHX M JIA00PATOPHBIX 3AHSI THIA 6 OK1-5,8,9
[TpakTuueckoe 3ansarue 3 «OdopmileHue OpraHU3aIMOHHBIX JOKYMEHTOB 2 IIK1.1-1.4,1.6
[Ipaktuueckoe 3austue 4 «OdopmileHHE YUpEAUTENBHBIX JOKYMEHTOBY 2 JIP 13-21
[Ipaktuueckoe 3ausitre 5 «OdopMIICHHE TOJIOKEHHSI, HHCTPYKIIHH 2
CamocTrosiTesqibHasi paboTa 00y4alolUXCH: 7
O3HaKOMUTBCS C HOPMATHBHBIMU TOKYMEHTAMHU 3
W3ydyeHrne HOpMaTUBHBIX JOKYMEHTOB 4
Tema 2.5. Copaepxanne yueOHOr0 MaTepHaJia 4
Pacnopsiguresbnbie u | 1. [IpaBuna odopMIICHHS PACTOPSTUTEIBHBIX M YIIPABICHUSCKUX 2
ynpasJieHYecKHe JOKYMEHTOB
MOKYMCHTBI B ToM umciie npakTHYeCKUX W J1a00PATOPHBIX 3aHATHH 2
[IpakTudaeckoe 3ansatue 6 «OdopmiieHHE IPUKA30B, PACTIOPSDKEHHH, 2
MIPOTOKOJIOB»
Tema 2.6. Conep:xanue y4eOHOro MaTepuaJia 8
HUndopmanmonno- 1. IlpaBuna odopmieHnss HHPOPMAIIMOHHO — CITPABOYHBIX JOKYMEHTOB 2
CNpaBoYHbIE B TOoM uMciie NTPaAaKTHYECKHUX M JIA00PATOPHBIX 3aHATHI 6
AOKYMEHTbI [Ipaktnueckoe 3anstue 7 «OdopmieHHE aKTa, IeJI0BOr0 MUChMa, CIIPaBKU» 2
[Ipaktuueckoe 3ausiTue 8 «OdopmieHne TOKIaAHON 3aUCKH, JIOTOBOPOB» 2
[Ipaktnueckoe 3ausitTue 9 «OdopmieHne 3asBICHNS, PACIIHCKHY, 2
JIOBEPEHHOCTH»
Tema 2.7. Conep:xaHue y4eOHOro MaTepuaJia 8
JloKyMeHTBI 10 1. TTpaBuna opopmieHHUs JOKYMEHTOB IO JJUYHOMY COCTaBY 2
JINYHOMY COCTaBY B ToM unciie npakTHYeCKUX M J1a00pATOPHBIX 3aHATHIA 2
[Ipaktnueckoe 3ausitue 10 «OdopmiieHre JOKyMEHTOB 110 TUYHOMY 2
COCTaBy»
CamocTtosiTeqibHasi paboTa 00y4alOLIUXCS 4
W3ydyeHrne HOpMaTUBHBIX JOKYMEHTOB 4
Tema 2.8. Copepxanne yueOHOr0 MaTepHaJia 8
JloKyMeHTBI 110 1. Oopmienne 1OKyMEHTOB 1O PO(eCCHOHATILHOM NesITENTbHOCTH 2
npogeccHoHaTLHOH B ToM 4mciie mpakTHYECKUX W J1a00PATOPHBIX 3aHATHH 2
ACATEILHOCTH I[Mpaxtuyeckoe 3anstue 11 «OpopMiIeHre TOKyMEHTOB TI0 2
po(eCcCHOHATBHON IeATENEHOCTH»
CamocTtosiTesbHast paboTa 00y4ar0IIHXCS 4




Vi3y4eHne HOpMaTHBHBIX JIOKYMEHTOB 4 OK1-5,8,9
Tema 2.9. Cojaep:kaHue y4e0HOr0 MaTepHuajia 17 K 1.1-14,1.6
Opranuzanus 1. Opraam3anus npueMa, paCCMOTPEHHUS M PETUCTPAlliH JOKYMEHTOB JIP 13-21
JI0KyMEeHT0000poTa 2. OpraHu3sanus OTIPaBKH UCXOJSIINUX JOKYMECHTOB

3. KoHTpOJIb HCTIOTHEHHUS TOKYMEHTOB

4. Opranu3anys onepaTMBHOTO XPaHEHHUs TOKYMEHTOB 14

5. DkcrmepTH3a IEHHOCTH JOKYMEHTOB

6. [ToaroroBka jien K apXMBHOMY XPaHEHHIO

7. CocraBiieHle HOMEHKJIATYPbI el

B ToM 4mciie NpaKTHYECKUX W J1a00PATOPHBIX 3aHATHH 2

[Tpaktuueckoe 3anarue 12«CocTaBiaeHue HOMEHKJIATYPhI 1€ 2

CamocTosiTe/ibHAs padoTa 00y4aromuxcs: 1

W3yueHre HOpMaTHUBHBIX JOKYMEHTOB 1
Tema 2.10. Conep:xanue y4eOHOro MaTepuaJia 4
JlokyMeHTBI 1o 1. PaGora ¢ oOpamienusimu rpaskaa. Opranuszanus paboTel ¢ JOKyMEHTaMH, 2
00palIeHNIO IPAXKIAH | UMCIONIMMHU TpUdbI OrpaHUuEHUS JOCTyIa

B TOoM uMciie NTPAKTHYECKHUX M JIA00PATOPHBIX 3aHATHI 2

[paktuueckoe 3ausiTre 13«OdopmieHre TOKYMEHTOB M0 00paleHusIM 2

rpaxaan»
Tema 2.11. Coaep:xaHue y4e0HOro MaTepHaJa 12
ABTOMaTH3aIUA 1. ABTOMaTH3aIMs TOKyMEHTAIMOHHOTO 00eCIIeYeHus 2
JAOKYMEHTALMOHHOTO | yIIpaBJIeHUs
obecneyeHust CamocTtosiTeqbHast paboTa 00y4aroIuXcs: 10
yrpasIenust OzHakomuthbes ¢ cucreMoil «Koncynbrant Imroc» 10

CocraBuTth KOHCIIEKT 10 TeMe «[IpaBoBoe perynupoBanue B cepe

o0pallleHusl 3IEKTPOHHBIX TOKYMEHTOBY
Bcero: 108

Io kaswcootl meme onucvlgaemcs cooepcanue yuebHo2o Mamepuana (8 OUOAKMUYECKUx eOUHUYAX), HAUMEHOBAHUSA HeOOX0OUMBIX TAOOPAMOPHBIX pabOm, NPAKMUYECKUX U UHBIX 3AHAMUL, 8 MOM Yucie
KOHMPONbHBIX pabom, a makdice memamura camoCmoamensHoll pabomsl 6 ciyyae, eciu 6 y4ebHom niane n.5 evioenieH Smom U0 pabom, eciu camocmosmenvas paboma He vl0ensiemcs Ha ypoeHe
NPUMEPHOU NPOSPAMMbL, O U MEMAMUKA CAMOCMOAMENbHBIX pabom He yKkasvieaemcs. Ecnu npedycmompenvr kypcosvie npoekmbl (pabomst) no oucyunaute, npugooumcs ux memamuxa. Obvem uacog

onpeoensiemcs no Kaxcoou nozuyuu cmoaobya 3 (ommeyeno 36e3004Kol).




3. YCJIOBUS PEAJIM3ALIAA ITPOT'PAMMBbI YUEFHOM JUCIATLINHBI

3.1. Peamuzanusi mporpammbl AMCUUIUIMHBL TpeOyeT Hamuuus y4deOHOro KaOHHeETa
«Meneoxcmenma u IKOHOMUKY OpeaHU3ayuu»C padboduM MECTOM ISl KaKAO0T0 00ydaroierocs.
TexHuueckue cpencrsa oOydeHHs: WHTEPAKTHBHAs Jocka. [IpemycMoTpeHa aHMCTaHIIMOHHAS
dbopma (paboTa yepe3 HHTEPHET PECypChl U T.1I.).

CpencTBa 00y4eHUs IPHU JUCTAHIIMOHHOW (hopMe (HOpMATHBHO-CIIPABOYHAS JIUTEPATYDa,
KOMIUIEKT IUIaKaTOB, TEMAaTUYECKUX CTCHIOB, MHCTPYKIIMOHHBIC CTEHJIbI, MYJbTUMEIUHHBIN
komruiekc.  JlokanmpHas —ceThb  KOJUIe/Ka, MporpaMMHOe — oOecrieueHwe  oOmero u
npoeCCHOHATBLHOTO  HAa3HAYCHHs, KOMIUIEKT  Y4eOHO-METOAMYECKOW  JOKYMEHTAIUH.
3aroToBJICHHBIE MATEPUAIIBI TS PeaTH3alliy IPAKTUKA B YCIOBUHU TUCTAHIIMOHHOTO O0y4EHUSI.
B ycnoBusX NHMCTAaHIMOHHOTO OOYYEHUS:MHCTPYKT@X M BbIJaua 33JaHUs HPOU3BOIUTCS B
crenuanbHO pa3paboTaHHOM pecypce Ha miardopme Moodle

3.2. UndopmannoHHoe obecrniedeHre peajn3alui NPOrpaMMbl

Jns peanu3anuu TmporpaMMmbl  OMOIHMOTEYHBIH (GOHA 00pa30BaTENBHON OpraHU3aALUU
JOJIKEH UMETh TIeUaTHbIe W/UIIN 3JIEKTPOHHBIE 00pa3oBaTelbHble U HH(POPMALIMOHHBIE PECYPCHI,
pexomennoBanuele  dOYMO, 11 wucnonb3oBaHus B oOpaszoBarenbHOM mporecce. [Ipu
dbopmupoBannK OnOIHMOTEYHOro (PoHIa 00pa30BaTEILHON OpraHM3alell BEIOUpaeTCs HE MEHEe
OJIHOTO M3JaHMs U3 MEePEUYHCICHHBIX HIDKE MEeYaTHBIX M3AaHUN U (WIIK) SIEKTPOHHBIX M3JIaHUM
B KQ4e€CTBE OCHOBHOTO, IIPU ATOM CITMCOK, MOYKET OBITh JIOTIOJIHEH HOBBIMHU H3/IaHUSMH.

3.2.1. OcHoBHbIE MeYaTHBIE U3AAHUHA
1. IllysanoBa, H.H. JlokymeHTanmoHHOe oOecre4eHue YIpaBICHUS : Yy4eOHHK U

NPaKkTUKyM I cpenHero mpodeccnonanbHoro obpasosanusi / H. H. lllyBanoBa. — 3-e wu3m.,
nepepad. u gon. — Mocksa : M3marensctBo HOpaiit, 2023. — 247 c.

3.2.2. OcCHOBHBIE 3JICKTPOHHbIC U3IAHUSA

1. bacakoB, M. U. JlokymMeHTalMOHHOE oOecreueHre YHpaBieHHs (C OCHOBaMH
apxuBoBezieHus1): yuebnoe nocobue st CIIO/ M. U. bacakos. — M.: KnoPyc , 2020 - 216 c.
[DnexkTponHbIii pecypc; Pesxxum moctyma https://book.ru].

2. Pecypc Lludpossie yueOHbie MaTepuais! http://abc.vvsu.ru/

3. Pecypc Cucrema ympaBneHuss oOpa3oBaTenbHBIM  KOHTeHTOM  «Moodley
http://oracul.artem.vvsu.ru

3.2.3. JlonoJHUTEIbHbIE HCTOYHHKH

1.bacakos, M. U. JlenonpoussonactBo (lokyMeHTallMOHHOE O0ecredeHne yIpaBIeHHs])
[Tekcr]: yueObnux/ M. U. bacakos, O. U. 3ameitikoBa. - PoctoB #//l.: ®ennkc, 2010. - 376 c. -
(Cpennee npodeccnoHanbHOE 00pa3oBaHUE).

2. JenonpousBoacTtBo. Opranuzanus U TEXHOJIOTMH JTOKYMEHTALMOHHOTO 0OecredeHus
ynpaBnenusi [Tekct]: yuebnuk s By3os/ T. B. Kyzuenosa, JI. B. Cankuna,
T. A. beikoBa; pen. T. B. Kysuenosa. - M.: THUTU-ITAHA, 2003. - 359 c.


https://book.ru/book/936262
http://abc.vvsu.ru/
http://oracul.artem.vvsu.ru/

3. Jdemun, 0. M. Jlenonmpou3BoactBo [TekcT]: moaAroToBka ciy>KeOHBIX JTOKYMEHTOB/
0. M. [lemun. - 2 u3n., non. u nepepad. - CII6.: TTurep, 2005. - 224 c.: . - (CoBpeMeHHBIN
0o(UC-MEHEPKMEHT).

4. Pymbiauna, JI. A. JlokymMeHTanimoHHOe obecriedeHue yrpasieHus [Tekcr]: yaeOHUK/
JI. A. Pymbinuna. - 6 wu3g., crepeor. - M.: Axamgemus, 2008. - 224 c. - (Cpennee
npodeccuoHalbHOE 00pa30BaHME).

5. Coxkonos, B. C. JlokymeHTanmmoHHoe oOecriedyeHue yrpasiaeHus [Tekct]: yueOHHK/

B. C. Cokoos.
obOpasoBaHme).

- M.: ®OPYM: HHOPA-M, 2005. -

176 c¢. - (IlpodeccrnonanbHoe

4. KOHTPOJIb M OIIEHKA PE3YJIbTATOB OCBOEHMSI
YYEBHOI JUCHUILIVHBI

Pesynvmamut 06yuenus®

Kpumepuu ouenxu

Memoowt ouenku

3HATH:

MOHATHE JOKYMEHTA, €ro CBOWCTBA,
CIOCOOBI IOKYMEHTHPOBAHHUS;
MpaBUJIa COCTABICHHUS U OPOPMIICHUS
OpraHU3aIlMOHHO-PACTIOPS TUTEIHHBIX
nokymeHToB (nanee - OP]);

CHUCTEMY U TUTIOBYIO TEXHOJIOTHIO
JOKYMEHTAIIHOHHOTO 00eCTIieYeHus
ympasienus (naiee - JIOVY);
0COOCHHOCTH JICTOMPOU3BOJICTRA 10
obOpaleHusM Tpaxaan u
KOH(HICHIIHATEHOTO
JIEJIOTIPON3BOJICTBA

JICMOHCTPALIUS 3HAHUS TOHITHS
JIOKYMEHTa, €r0 CBOMCTB, Crioco00B
JIOKYMEHTHUPOBAHHS B COOTBETCTBHHU C
TEOPETHUCCKUMH TIOJIOKCHHUSIMU;
MOHUMAaHHUE MPABHUII COCTABICHUS U

o opMIICHUS] OPraHU3aIUOHHO-
pacopsAAUTENLHBIX JOKYMEHTOB B
COOTBETCTBHU C YCTAHOBJICHHBIMHU
TpeOOBaHUSIMH K UX COJICPIKAHUIO U
o opMITEHHIO;

MMOHMMAaHUE CUCTEMbI U THITIOBOM
TEXHOJIOTHH JIOKYMEHTAIIMOHHOTO
obecreyeHus yrpaBieHus,
0COOEHHOCTH JICTIOTPOU3BOJICTBA I10
00palIeHusIM rpakJIaH U
KOH(DUICHIIMATBHOTO
JIETTOTIPOU3BO/JICTBA B COOTBETCTBUU C
YCTaHOBJICHHBIMH TEOPETUICCKUMHU
TOJIOKCHUSMU

Pe3ynbTaTr onieHku
YCTHOTO U
MMCBMEHHOT'0 OIpoca

TectupoBanue

Pesynprar onieHku
BHEAYJUTOPHOI
CaMOCTOSITENILHOM
paboThI

Pe3ynbTaT onieHKu
KOHTPOJIEHOU paboTHI

yMeThb:

0(hopMIISTE OpraHU3aMOHHO-
pacrnopAaauTEIbHbIE JOKYMECHTHBI B
COOTBETCTBHH C JIEHCTBYIOLIIM
T'OCTowm;

OCYILECTBIISTH 00PaOOTKY BXOMSIIMX,
BHYTPEHHHUX u MCXOJISIINX

JOKYMCHTOB, KOHTPOJIb 3a nx
HCIIOJTHCHHUECM,

0 OpMIIATh JOKYMEHTHI JIJIsI ITepeIadn

odopmIleHHe OpraHu3aIOHHO-
pacnopsIAUTENbHBIX JOKYMEHTOB B
COOTBETCTBHUHU C JCHCTBYIOIIUM
I'OCTowm;

OCYIIECTBJICHHE 00PaOOTKH BXOISIINX,
BHYTPEHHHX u HUCXOAAIUX

AOKYMCHTOB, KOHTPOJIb 3a ux

HUCITOJTHCHUEM B COOTBCTCTBHH C
YCTAaHOBJICHHBIMHA Tpe6OBaHI/I}IMI/I;

odopMIICHUE TOKYMEHTOB JJIS

OrneHKa BBIITOJTHEHUS
MPaKTUYECKUX padoT

3B X0I€ OLCHUBAHUA MOTYT OBITh YUYTCHBI JINYHOCTHBIC PE3YJIbTATHI
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B apXUB OpPTaHU3aIlNU

nepeiauyl B apXUB OpraHU3aluy B
COOTBETCTBHH C HOPMATUBHBIMH
TpeOOBAHUSIMHU
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