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1. OBIIHUE NMOJIOXKEHUSA

1.1.IlpaBuna BHYTpEHHEro TpydoBOro pacnopsaka (naiee — IlpaBuna) — JOKaJbHBIN
HopmatuBHblii akt I'BIIOY HCO «HoBocubupckuii mpodeccuoHaabHO-TIeIarorn4ecKuii KOJIIe I
(manmee — KOJIIEK), PErIaMEHTUPYIOIIUNA, B COOTBETCTBUU TpynoBeiM kojekcoM P®D u uHbIMEU
(denepadbHBIMH 3aKOHAMH, TOPAJOK IIpUeMa ¥ yBOJBHEHUS paOOTHUKOB, OCHOBHEIE TIpaBa,
00513aHHOCTH W OTBETCTBEHHOCTh CTOPOH TPYIOBOTO JIOTOBOPA, PEKUM pabOTHI, BpeMs OT/AbIXa,
pUMEHsIEMbIE K paOOTHHKAM, MEPBHI MMOOMIPEHHS  B3BICKAHHS, a TAK)KE WHBIE BOIIPOCHI, CBS3AHHBIC C
peryaupoBaHUEM TPYJOBBIX OTHOIIEHUHA B KOJIIEIDKE.

1.2. Hactosime mnpaBmia BBomstcs B AerictBue ¢ 01 saBapst 2020 T., HaxomsTcs B OTAETE
KaJpOB KOJUIE/KA, pAOOTHUKH KOTOPOTO 3HAKOMSAT BCEX MPUHSATHIX Ha pabOoTYy JIHII ITOJT POCIIHCE.

1.3. Hacrosimue nmpaBuiia pa3paboTaHbl B COOTBETCTBUU TpynoBbIM KojaekcoM PD (manee — TK
P®), ®enepanbabiM 3ak0HOM OT 29.12.2012 1. Ne 273-03 «O6 o6pazoBanuu B POy (mamee — O3 Ne
273-®3), npukazom MuHHCTEpCcTBa 00pa3oBaHus u Hayku Poccuiickoit Denepanuu ot 22 jgekadps
2014 r. Ne 1601 «O mpo10IKUTENTBHOCTH pabovyero BpeMEeH! (HOpMax 4yacoB MEeAarorn4eckoil paboTsl
3a CTaBKy 3apa0OTHOW IUIaThl) MEAArOTMYECKUX pPaOOTHUKOB M TOPSAKE OMIpenesieHus y4deOHOU
Harpy3Kd TeJarormyeckux pabOTHHUKOB, OTOBapUBAEMON B TPYIOBOM JOTOBOPE», OCOOEHHOCTIMHU
peknMa pabovero BpeMEHH M BPEMEHH OT/bIXa MEAarorHYeCKUX W WHBIX paOOTHHUKOB OpraHU3aIlHid,
OCYIIECTBISIONIMX 00pa30BaTEeIbHYIO JESTEIFHOCTh, YTBEPKICHHBIMH IPHKa30M MHHHCTEPCTBA
obOpazoBanust u Hayku Poccuiickort @enepamuu ot 11 mas 2016 r. Ne 536, O61acTHBIM OTpacaeBbIM
COTJIAIIGHHEM TI0 YYPEXJCHUSM, HaXOIIMUMCS B BEICHHM MHHHUCTEPCTBa 00pa30BaHUS
Hosocubupckoii oomactu, Ha 2020-2022 ronw! (namee — CormamieHue).

1.4. BeimonHenue paboTHUKaMU HacTosiux [lpaBui 1OMKHO cOcoOCTBOBATH YKPEIJICHHUIO
TPYAOBOM JUCLMILIMHBI, YIYUYIIEHUIO OPraHU3allud TpPyJa, pPalUOHAIBHOMY HCIOJIb30BAHUIO
pabouero BpeMeHH, BBICOKOMY KaueCTBY paOOThI, OBBIIIEHUIO TPOU3BOAUTEILHOCTH TPYAA.

1.5. B uncno cotpyaHukoB (pabOTHUKOB) KOJUIEHKA, HA KOTOPBIX PAaCIIPOCTPAHSIETCS ACHCTBHE
Hacrosmux [IpaBui, BKItoyaroTes auia, padoTarolue B KOJUIEIKe 110 TPYAOBOMY JI0TOBOPY.

1.6. [Tonoxenus Hactosmux [IpaBui, yxyamaromue mojiokeHrue pabOTHUKOB TI0 CPAaBHEHHIO C
JNEUCTBYIOIIUM  3aKOHOJATENbCTBOM, YCTaBOM UM KOJUIGKTMBHBIM  JIOTOBOPOM  KOJUIEIDKA,
HE/IEHCTBUTEIbHBI C MOMEHTA YCTAHOBJICHHS U IIPUMEHEHUIO HE MOoJyIexkar.

2. TIOPAAOK ITPUEMA U YBOJIBHEHUSA PABOTHUKOB KOJIJIEKA

2.1. IIpuem Ha padory:

2.1.1. PaGoTHUKH peau3yloT CBOE IIPAaBO Ha TPYJ IyTeM 3aKIIOUYEeHUS TPYAOBOIO JOrOBOpa C
Komnemkem. TpynoBele OTHOLIEHUS MEXIy paboTojaTeneM B JIMIE TUPEKTOpa KOoJUIemKa U
pabotHukoM perynupytorcs TpymoBeiM koaekcoM P®D, ®3 Ne 273-d3, VYcraBoMm KoJulemxa,
TPYIOBBIM JJOTOBOPOM.

2.1.2. Tlpuem Ha pabOTy MEAAroTMYECKUX PAOOTHUKOB MPOU3BOJUTCS C Y4ETOM TpeOOBaHMIA,
npeaycMoTpeHHbIX ¢T.331 TK P®, c1.46 ®3 Ne 273-D3.

K megarornueckoil JeATENBHOCTH IO MpOrpaMmaM CpelHero mpodecCHOHaTBLHOTO
obpazoBanus B Komiemke momyckarTces Jiviia, UMEOIIME cpeiHee mpodeccnoHalbHOE WIH BBICIIEE
npodeccroHalibHOE 00pa30BaHUE U OTBEYANOIINME KBaTU(UKAMOHHBIM TPEOOBAHUSAM, YKa3aHHBIM B
KBIM(DUKAIIMOHHBIM CIIPAaBOYHUKAX U (WiIM) Tpo(decCHOHaTbHBIM CTaHAApTaM, YTBEPKIACHHBIM Ha
JTAHHBIA MIEPUOL.

OOpazoBarenbHBIN [IEH3 YKa3aHHBIX JIUI[ MOATBEPKAAETCS MOKYMEHTAaMHU TOCYIapCTBEHHOTO
oOpa3siia 0 COOTBETCTBYIOIEM YPOBHE 00pa30BaHus U (UITU) KBATH(PHUKAIIH.

Homenknatypa MOKHOCTEHM Menarorudeckux pabOTHUKOB OpraHU3allui, OCYIIECTBISIONIUX
00pa3oBaTeNbHYIO JIEATENBHOCTh, JOJDKHOCTEH pPYKOBOAWUTENEH 00pa30BaTeNbHBIX OpraHu3anui
yrBepxaaercs [Ipasurensctsom Poccuiickoit denepanuu.

2.1.3. TpymoBoii JOrOBOp 3aKIIOYaeTCs B MUCHbMEHHOW (OopMe U COCTaBIsSeTCS B JABYX
IK3eMIUISApaX, MO OJHOMY Ui KaXJOW M3 CTOPOH - paboTHUKa u PaGoromarens. OAuH 5K3eMILIAP
TPYIOBOTO JIOrOBOpa TmepeaaeTcsi pabOTHHKY, JApYroid XpaHutcs y pabortonatens. IlomyueHue



pabOTHHUKOM 3K3eMIUISIpa TPYAOBOTO JOTOBOPA JOJDKHO TOATBEPXKIAThCS MOIMKMCHIO pabOTHUKA Ha
HK3EMIUIAPE TPYAOBOTO JIOTOBOPA, XpaHAIIEMCsl y paboTo1aTesl.

2.1.4. TpynoBbie JOTOBOPBI MOTYT 3aKJIIOYAThCS

- Ha HEOIIPECIICHHBIN CPOK;

- Ha OIIpEeJNIeICHHbIN CpOK He Oosiee 5 neT (CpOUHbIN TPYAOBOM JI0TOBOP), €CIU MHOW CPOK HE
YCTaHOBJIEH 3aKOHOAATENbHBIMU akTaMu PD.

3aKII0YeHne  CPOYHOTO  TPYJOBOTO  JOrOBOpa  JOMYCKAeTcs TOJNBKO B CIydYasXx,
IpelycMOTpeHHbIX cTaThsiMu 58 u 59 Tpynosoro koaekca PO.

2.1.5. PaboTHHUK MMEET MpaBo 3aKJII0YaTh TPYAOBbIE JOTOBOPHI O BHIIOJIHEHUU B CBOOOJAHOE OT
OCHOBHOHM pPabOTBI BpeMsi APYro peryaspHOil OIUIauMBaeMoil pabOThI y TOTO k€ padoTomaTens
(BHYTpEHHEE COBMECTHUTENBCTBO) U (MJIN) Y Ipyroro padboToaTesns (BHEIIHEE COBMECTUTENBCTBO)

2.1.6. Tlpu 3axirOYeHHH TPYIOBOTO JOTOBOpa pPAaOOTHHUK TPEIOCTABISET aIMHHUCTPAIIUH
Komnemxka cnenyromuye TOKyMEHTHI:

- MacHOPT WJIM UHOU TOKYMEHT, yIOCTOBEPSIOUINIA THYHOCTH;

- TPYIOBYIO KHIDKKY, 32 HCKJIIOUEHHEM CIy4aeB, KOTJa TPYIOBOW JIOTOBOP 3aKIIOYAETCS
BIIEPBBIE HITM PAOOTHUK MOCTYMAET HA pabOTy Ha YCIOBHIX COBMECTHTEIHCTBA;

- CTPax0OBOE CBUJICTEIHCTBO rOCYIAPCTBEHHOTO ICHCHOHHOTO CTPaXOBaHUS;

- CBHJICTEJIHCTBO O TIOCTAHOBKE HA yYET B HAJIOTOBOM OpTaHe (PU3MUEeCcKOro JnIa

- JOKyMeHT 00 00pa3oBaHWH, KBaJM(PHUKAINW, HATUYAW CHENHAIbHBIX 3HAHUH — TIpU
MOCTYIUICHUU Ha paboTy, TPeOYIONIYIO CTIeMANTbHBIX 3HAHHUHA WM CTIEIUAIBHON MOITOTOBKH;

- JOKYMEHTBI BOMHCKOTO y4eTa — JUIsi BOGHHOOOS3aHHBIX U JIMII, TOJUICKANINX MPHU3BIBY HA
BOCHHYIO CITyXO0Y;

- MEIUIIMHCKOE 3aKJIF0UYeHHEe 00 OTCYTCTBUU MPOTHUBOIMOKA3aHUN MO COCTOSIHUIO 3/I0POBbS AJIs
paboTHI B KOJUICKE;

- CIIpaBKY 00 OTCYTCTBUHU CYJITUMOCTH;

- cnpaBky 2-HIADJI ¢ npeapiaymei padoThl (B Cirydae HEOOXOIMMOCTH);

- CIpaBKy O 3apaboTHOM Tutate 1o Gopme 181-H 3a 1Ba MpeAbIAYIUX KaJleHIApHBIX rofa (s
HCUYHUCIICHUS OOJIbHUYHOTO JIUCTA).

[Ipuem Ha paboTy 6€3 ykazaHHBIX TOKYMEHTOB He pousBoauTcs. [Ipu 3akimodeHnn TpyaoBOro
JIOTOBOpA BIIEPBbIE TPYJIOBasi KHMXKKA M CTPAaXOBOE CBUJIETENIHCTBO T'OCYJAPCTBEHHOIO MEHCUOHHOTO
CTpaxoBaHUs 0(OpMIISIOTCS paboToAaTeseM.

2.1.7. Tlpuem Ha paboty odopmisiercs mpukazoMm aupekTopa Koiemka, M3IaHHBIM Ha
OCHOBAaHUU 3aKIIOYEHHOTO TPYIOBOTo noroBopa. [Ipuka3 oObsBiseTcss pabOTHUKY IMOJ PACIHCKY B
TPEXIHEBHBINA CPOK CO JHA MOANUCAHUS TPYIOBOTO JI0TOBOPA.

2.1.8. IIpu npueme Ha paboty aamunuctpanus Komemka o0s3aHa 03HAKOMHUTH paOOTHHUKA!

- ¢ Ycrabom Komnemxka, I[lonoxenumem 00 oruiare Tpyna, KOJUIEKTUBHBIM TPYJOBBIM
JIOTOBOPOM;

- ¢ "HacrosiummH [IpaBunamu;

- ¢ MOpy4YeHHOU pabOTOH, MOMKHOCTHOW MHCTPYKIMEH paOOTHHKA, YCIOBUSMHU M OILIATOM
TpyZa, pa3bsiCHUTH €ro MpaBa U 00sS3aHHOCTH;

- C UHBIMU JIOKJIbHBIMU aKTaMU, PErlIaMEeHTHUPYIOIIUMH TPYAOBYIO JAESITEIbHOCTh pA0OOTHUKA;

- IPOUHCTPYKTUPOBaTh NPUHATOrO  paOOTHHKA 1O  TEXHUKE  OE30MacHOCTH |
IIPOU3BO/ICTBEHHON CaHUTapUH, OXpaHe TPYyAa U MPOTHUBONOKAPHON OE30MAaCHOCTH.

2.1.9. Ilpu nmpueme Ha pabOTy MOXKET YCTAaHABJIMBATHCS UCHBITATEIbHBIN CPOK - HE Oojee Tpex
MecsIeB, a A8 3aMecTurenei nupekropa Kosutemka, rimaBHoro Oyxrairepa - He Oojiee IIeCTH
MmecsineB. OTCYTCTBHE B TPYAOBOM JIOTOBOPE YCIOBHsI 00 MCIIBITAHUM 03HAYAET, YTO PAOOTHUK MPUHAT
0€e3 HCTIBITaHusI.

IIpy HeynOBIETBOPUTEIHLHOM pe3yjibTaTe WCHBITAaHUS pPadOTOJdaTeNh HMEET MpaBo JI0
UCTEUEHHs CPOKa UCIBITAHUS PACTOPTHYTh TPYJOBOM JOTOBOP C pabOTHHMKOM, MPEAYNpEanuB ero oo
3TOM B MUCBMEHHOH (opMe He Mo3/aHee, ueM 3a 3 JHs.

2.1.10. Ha kaxngoro pabotHuka Komnmemka He Mo3ke MATH JHEH MOcie mpuemMa Ha paboTy
odopmisieTcs TpyIoBasi KHW)KKA B COOTBETCTBHM C TPeOOBAHUAMH MHCTPYKIIMHM O MOPSAKE BEJICHHS



TPYIOBBIX KHIKEK M JIMYHAs KapTouka. TpynoBble KHMKKH paboTHuKOB Kommemka xpaHsTcs B
Komnemxe.

C xaxaoi 3anuchlo, BHOCUMOI Ha OCHOBaHUM IpHKa3za aupekropa Komemxa B TpyqoByIO
KHIKKY, agMuHucTpanus Kosutemka o0s3aHa 03HAKOMUTH €€ BIAJENbla MOJ POCIUCh B JMYHOMN
KapTOUKe.

2.1.11. Ha xaxxaoro mperoaaBatess U COTPYAHUKA KOJUIEHKAa BEIETCS JIMYHOE JEJI0, KOTOpoe
COCTOMT U3 aHKEeTHl, aBTOOHOTrpaduy, KOMMH JIOKyMEHTa 00 00pa3oBaHHMH, MAaTepHajoB IIO
pe3yiapTaTaM aTTeCTallMd, BBIMMCOK W3 TPUKA30B O HA3HAYEHHUM, I[IE€pPEBOJIE, IOOLIPEHUH,
JUCLMILIMHAPHOM B3bICKAaHUM U YBOJIbHEHUHU. JIMUHOE NeJI0 XpaHUTCS B KOJUIEDKE B OTAEIE KaJpOB.
[locne yBosibHEHUs1 paboTHHKA ero neno ocraercs B Koiuiemxke U nepenaercs yepe3 OnpeesieHHOE
BpeMs Ha XpaHEHUE B apXUB.

2.2.YBoJIbHEeHHE PA0OTHUKOB.

2.2.1. VBonpHeHWEe pabOTHUKA - TMpEKpameHue JEUCTBHUS  TPYAOBOTO  JOTOBOpPA
OCYUIECTBJISIETCS TOJBKO IO OCHOBAHUAM, IIPEAYCMOTPEHHBIM TpyIOBBIM KoJeKcOoM PD.

2.2.2. PabOTHHK MMEET NPaBO B JIO00E BPeMs paCTOPTHYTh TPYIOBOW JIOTOBOP, 3aKIFOUEHHBIN
Ha HEOMPEJCICHHBIA CpPOK, MO COOCTBEHHOMY >KEJIaHWIO, TpeaynpeauB o0 3ToM paboTomarens
MMCBMEHHO 3a JBE Henenu. TeueHue yKa3aHHOTO CpOKa HayMHAaeTcs Ha CIEAYIOUIMM JeHb Mocie
noJtyueHus: paboToareneM 3asBiieHUs1 pabOTHHKA 00 YBOJIbHEHUH.

[To ucTeueHun ykazaHHOTO CpOKa IMpeAyNnpexaeHUs] pabOTHUK BIpaBe MPEKpPaTUTh paboTy, a
paboTtonaTenb 00s13aH BBIIATh €My TPYIOBYIO KHIDKKY M MpPOM3BECTH ¢ HUM pacueT. [lo B3aumHOU
JIOTOBOPEHHOCTH TPYIOBOM JOrOBOp (KOHTPAKT) MOXKET ObITh PACTOPTHYT M O HCTEUYEHHUS CpOKa
MpenynpexaeHuss 00 yBOJIbHEHUU. YBOJIbHEHUE IMPENo/iaBaTeliei B CBSI3U C COKpalleHHeM y4eOHOMH
Harpy3Ku IpOU3BOJUTCS MOCIEe OKOHYAaHUS y4eOHOIO Toja.

B caywasx, korma 3asBieHne pabOTHHKA 00 YBOJBHEHHH II0 €ro WHHIHMATHBE (110
COOCTBEHHOMY JKEJIaHWI0) 00YCIOBICHO HEBO3MOKHOCTHIO MPOJIODKCHHS UM pabOTHI (3a4nCIICHUE B
00pa3oBaTelbHYI0 OPraHW3allii0, BBIXOJ Ha MEHCHUI0O U JpYyrHe ciaydam), a TakKe B Clydasx
YCTaHOBJIEHHOTO HapyleHus paboTojaTesieM TPYAOBOIO 3aKOHOJATENIbCTBA M MHBIX HOPMATHBHBIX
MIPABOBBIX AKTOB, COJEPKAIINX HOPMBI TPYJOBOTO IpaBa, JIOKATbHBIX HOPMATHUBHBIX aKTOB, YCIOBUN
KOJUIEKTUBHOT'O JIOTOBOPA, COTJIALICHUS WM TPYIOBOTO JIOTOBOpa paboToaTesib 00sS3aH PacTOPrHYTh
TPYIOBOM JJOTOBOP B CPOK, YKA3aHHBIN B 3asBJIICHUHN paOOTHUKA.

Jlo uctedeHus cpoka npeaynpexaeHus 00 yBoJIbHEHUU paOOTHHUK UMEET IIPaBo B JII000E BpeMs
0TO3BaTh CBOE 3asBJICHHE. YBOJbHEHHE B OTOM cClydyae HE MPOU3BOJAUTCS, €CIM Ha €ro MecTo He
MPUTJIANICH B MUCbMEHHOW opMe Ipyroi paboTHHUK, KOTOpoMy B cooTBeTcTBHH ¢ TK P® u mHbIMU
(benepanbHBIMU 3aKOHAMU HE MOXKET OBITh OTKA3aHO B 3aKIIOYEHUU TPYAOBOTO JOTOBOPA.

2.2.3. Tlpu pacTopKeHUU TPYJOBOTO JOTOBOpA MO WHUIMATHBE aJIMUHUCTPALMU B CIIy4ae
MpeKpaleHus nesaTenbHocTH Komnemka, cokpaileHuss YUCICHHOCTH WJIM IITata paOOTHHUKOB OHA
o0s3aHa HE MEHee YeM 3a 2 Mecsllia 10 YBOJbHEHHs MUChbMEHHO MPeaylnpeIuTh 00 37TOM pabOTHUKA, a
TaKk)Ke COOOIUTH B TOCYJAPCTBEHHYIO CIIYXOy 3aHSATOCTU O MPEACTOSIIEM YBOJIbHEHUU pabOTHHUKA C
yKa3aHueM ero npoeccuu, CreluanbHOCTH, KBAMU(UKAIMKU U pa3Mepa OIUIaThl TPyAd. YBOJbHEHHUE B
3TOM CiIydae JOIMyCKaeTcs, KOT/Ia HEBO3MOXHO MepeBEeCTH pabOTHHUKA, IIPU €ro COTIACHH, Ha IPYTYIO
paboTy (B TOM umcie ¢ IepenoAroToBkoi). B mepuos cpoka npenynpexaeHus paOOTHUK BBITOJIHSAET
CBOM CIIy)KeOHBbIE 00s3aHHOCTH, NMpaBWJIa BHYTPEHHET0 TPYJAOBOIO pacropsKa, eMy rapaHTHPYIOTCS
YCJIOBHS U OIUIaTa TPyAa, Kak U APYrUM pabOTHUKAM.

2.2.4. TlomuMO OCHOBAaHUH TMpeKpalleHus TPYJOBOrO JOroBopa MO HHHUIMATHBE
aJIMUHUCTpAlUU, TpeaycMOTpeHHBIX TpynoBbiM kojaekcoM PD u uHbIMM (enepanbHbBIMM 3aKOHAMH,
OCHOBAHMSAMHU MPEKPALICHUsS TPYAOBOTO JOrOBOpa C MEJarorndeckuM pabOTHUKOM IO WHHUIMATHBE
aJIMUHUCTPAIMU J0 UCTEUYEHUS IEHCTBHS TPYIOBOTO JJOTOBOPA SIBJISIOTCS:

- MIOBTOPHOE B T€UEHHUE roja rpydoe Hapymenue ycraBa Kosutemxka,

- IPUMEHEHHUE, B TOM YHCIIE, OJTHOKPATHOE, METOJIOB BOCIIUTAHUS, CBA3AHHBIX ¢ (PU3MYECKUM U
(MITM) ICUXUYECKUM HACUJIMEM HaJl JIMYHOCTHIO 00yUaroImerocs.

2.2.5. Tlpu pacropxeHuH TpyaoBoro jgorosopa aupextop Koslemka uznaer mpukas o0
YBOJIBHEHUU C YKa3aHHWEM OCHOBAHMS YBOJBHEHHUS B COOTBETCTBUU C TpyaoBbIM KojekcoMm PO.



2.2.6. Jlnem yBonpHEHUs pabOTHHUKA SBJISICTCS TOCICIHUN JIeHb paboThl. B mocneanuii 1eHb
pabotel aamuuucTpamus — Komnemka o0s3aHa BbIIATh PAOOTHUKY TPYAOBYIO KHIDKKY H, TIO
MMMCbMEHHOMY 3asBJICHHIO, JIPYTME€ JOKYMEHTHI (WJIM WX KOIMHU), CBS3aHHBIE C pabOTOii, a Takke
MIPOM3BECTH C HUM OKOHYATENIbHBIM pacyeT. 3amMcy O MPUYUHAX YBOJBHEHHS B TPYIOBYIO KHIIKKY
JOJDKHBI ~ MPOM3BOJUTHCS B  TOYHOM  COOTBETCTBHH C  (POPMYIHPOBKOW  JEHCTBYIOIIETO
3aKOHOJATENBCTBA U CO CChUIKOM Ha cooTBercTByromue crarbn TK P®. B cinywyae eciim B aeHb
YBOJIbHCHUS PaOOTHHKA BBIIATh TPYAOBYIO KHMKKY HEBO3MOXKHO B CBSI3U C OTCYTCTBHEM pabOTHHKA
00 ero 0TKa30M OT MOJIYYCHUS TPYJOBOW KHIDKKH Ha PYKH, aAMUHUCTpanus Koiiemka HanpaBiseT
pabOTHUKY YBEIOMIICHHE O HEOOXOIMMOCTH SIBUTHCS 32 TPYIOBOM KHIKKOW JTHMOO JaTh COTJacHe Ha
ormparicane ee mo moure. Co JHS HampaBlICHHs YBEAOMIICHUs aiaMuHHCTparms  Kosuiemka
OCBOOOKIACTCSI OT OTBETCTBEHHOCTH 32 33JICPIKKY BBIJIAYH TPYAOBOU KHIIKKH.

3. OCHOBHBIE OBSI3AHHOCTHU U NTPABA PABOTHUKOB KOJIJIET’KA

3.1. Bce padoTHuxu Kosuiemka 00si3aHbI:

- coomonats YcraB Komnemxka u nHactosimue [IpaBua;

- BBIIOJHATH YCTAHOBJICHHbIE HOPMBI  OXpaHbl  TpyJna, TEXHUKU OE30MaCHOCTH,
MIPOM3BOJICTBEHHOW CaHUTapUHU, TUTUEHBI TPYJla U IPOTUBOTIOKAPHOI 0€30MacHOCTH;

- J0OpOCOBECTHO W Ha BBICOKOM MPO(EeCCHOHAITEHOM YPOBHE HCIIOJHATh TPYIOBBIC
00513aHHOCTH, BO3JIO’KEHHBIE HAa HETO TPYJOBBIM JJOTOBOPOM M JOJKHOCTHOM MHCTPYKIUEH;

- co0IIOIaTh TPYIOBYIO JUCIHUILINHY - OCHOBY mopsiika B KoJiemke: BOBpeMs MPUXOIUTH Ha
paboTy, OTMeuasich TpPH DOTOM B <(WKypHaJle TPUXOJa-yXOda COTPYIHUKOBY», COONIOIATH
YCTAaHOBJICHHYIO TIPOJIOJDKUTEIFHOCTh Pab0dYero BpEeMEHH, CBOEBPEMEHHO M TOYHO HCIIOJHATH BCE
pacrnopsKeHHs] aAMUHUCTPAILUK KOJUIeKa U HEMOCPEICTBEHHOTO PYKOBOJUTENS, UCIIOIb30BaTh CBOE
paboyee BpeMs Ui BBITIOJHEHHS TOJDKHOCTHBIX O0S3aHHOCTEN M MOPYUEHHOTO JeTa;

- IOJAepKUBaTh AUCUUILTMHY B Kouieake Ha OCHOBE yBa)KEHHSI UEI0BEUECKOr0 TOCTOMHCTBA
oOyJaromuxcst 0e3 TpPUMEHEHUsS METOJOB (U3MYECKOTO U TICHXMYECKOTO HaCWIHs; OepeKHO
OTHOCHTBCSI K 000py0BaHui0 B uMmymiecTBy Komtemka, 3¢pheKTUBHO HCTOIB30BaTh 000pyI0BaHHE,
anmnaparypy, CTaHKd, MHCTpyMeHThl. ConepikaTh MPHUHSATHIE MOJ MaTepUAIbHYI0 OTBETCTBEHHOCTD
Mebenb, ydyeOHoe 00OpylOBaHHWE U NPUCHOCOOJIEHUS B HCIPABHOM COCTOSTHUH, OOecleyuBaTh HX
COXPaHHOCTh U 3((EKTUBHOE HCIOJIb30BaHUE, a TAKXKe MOJIECPKUBATh B ayAUTOPUSIX, Ha pabOUMx
MecTax YHUCTOTY, COOJIOAAaTh YCTAaHOBJICHHBIM MOPSAIOK XpaHEHWs MaTepuajbHBIX ILEHHOCTEH U
JOKYMEHTOB. DKOHOMHO U pallMOHAIbHO PAcX0JI0BaTh ChIPhE, MaTEPHUAIIBI U AJIEKTPOIHEPTHUIO;

- o0ecnieunBaTh BBIMOJIHEHUE YCTAHOBIECHHBIX TPEOOBaHMM K KaueCTBY BBINOJIHAEMBIX padoOT U
OKa3bIBAEMBIX YCIIYT;

- CHCTEMaTUYeCKH MOBBIIIATH CBOIO MPO(ECCHOHATBFHYIO KBATH(PHUKAIUIO;

-BECTH ce0sl JIOCTOMHO, BO3AEPKUBATHCSA OT JEHCTBUIL, MEIMIAOMIUM JAPYIHMM pabOTHUKaM
BBITIOJIHATH CBOU TPYAOBBIE 00S3aHHOCTH, COOIIOAAaTh HOPMBI MPO(ECCHOHAIBHON ATHKU U MpaBuUiia
JIeI0BOTO MOBEACHUSA,  CHOCOOCTBOBATh  MOMAJEPKAHUIO  ONArONpHUSATHOTO  MOPAJIBHO-
MICUXOJIOTHYECKOT0 KIIMMaTa B KOJIJICKTHBE,

- TpPOSABIATH YBa)XKCHHE, MOHHMAaHUE, KOPPEKTHOCTb, OTKPBITOCTh, AOOPOXKENATEIbHOCTh U
BHUMATEJIBHOCTh B OOpAIllEHUH C yUaCTHUKaMU 00pa30BaTEIbHBIX OTHOIICHUN;

- HEe JIOMyCKaTh JIEHCTBUH, CBS3aHHBIX C BIUSHUEM KAaKUX-THOO JTUYHBIX, UMYILIECTBEHHBIX
(puHAHCOBBIX) W WMHBIX MHTEPECOB, MPEMATCTBYIOMIUX TO0OPOCOBECTHOMY HCIOIHEHUIO CBOUX
JOJIKHOCTHBIX 00S3aHHOCTEH;

- IPUICPKUBATHCS OOMICTIPUHATHIX CTAHAAPTOB U HOPM JIEIOBOTO CTUJIS B OJICIK/IE;

- He3aMeNIMTENbHO coo0mare naupektopy  Komemka o0 BO3HUKHOBEHUM CHUTYAIlHH,
MIPEJICTaBJISIONICH YIpo3y KU3HH U 3JI0POBbI0 YIACTHUKOB 00pa30BaTEIBHOTO MPOIIECCa, COXPAHHOCTH
obopynoBanus u umymiectsa Komnemxka,

- MPOXOJIUTh EPUOIUYECKUE METUIIUHCKHE OCMOTPBI;

- BBITIOJIHATH APYrue 00S3aHHOCTH, MIPEIYCMOTPEHHbBIE AEHCTBYIOIUM 3aKOHOIATEIHCTBOM.

3.2. Ilenaroruveckue pabornuku Kosuteaka 00s3aHbI:



- oOecrieunBaTh BBICOKYIO () (PEKTHBHOCTh 00Pa30BATEIBHOTO MPOIECCa B LESIX JOCTHKCHHUS
oOyJaromuMuCs BBICOKMX TOKa3arejeid aOCOMOTHOW M KayeCTBEHHOM YCIIEBAEMOCTH, YpPOBHS
MOCEUIAeMOCTH 3aHATHI, CTAOMILHOCTH U POCTA KauecTBa 00Yy4CHHUS;

- CHCTEMAaTHYECKH TMOBBIIIATH  CBOIO  KBAJU(HUKAIMIO, COBEPIICHCTBOBATH  CBOHU
npodeccuoHaIbHbIE 3HAHUS U TIeJaroTHIeCKOe MacTepPCTBO;

- CaMOCTOSATEIIBHO OMNpeneNiaTh (GOpPMBI W METOJBI TPOBEICHHUS Y4YCOHBIX 3aHSATHH,
CHCTEMaTHYECKH BECTH y4eT YCIIEBAEMOCTH OOYYarOIIUXCS, OPraHU30BBIBATh U KOHTPOJIUPOBATH HX
CaMOCTOSITENIbHYIO padoTy;

- coOmIoAaTh MpPaBOBBIC, HPABCTBEHHBIE M STHYECKHE HOPMBI, CJIEIOBATh TpPEeOOBaHHIM
npodeccCHoHATLHOM ITUKH;

- TpOBOAUTH OOy4YyeHHE CTYIAEHTOB B COOTBETCTBUU C TpeOOBaHUSIMH (erepanbHbIX
rOCYJapCTBEHHBIX 00pa3oBaTEIbHBIX CTaHAAPTOB, 00ECIIEUYMBATH BBIMOJHEHUE YYEOHBIX TUTAHOB M
porpamm;

- OCYIIECTBJATH TIOATOTOBKY OOy4arOmuMXcs K YyYacTHIO B HAYYHO-TIPAKTUYECKHUX
KOH(epeHIMsIX, OJIMMIHUAAAaX MO0 JAMCUUIUIMHE (MOAYJI0), KOHKypcax MpodeccrOHaIbHOTIO
MacTepcTBa, (PeCTUBAIX, IPOEKTaX, KOH(EPEHIIUAX, CEMUHApaXx;

- ucnoib3oBaTh 3(p(dekTuBHbIE (OPMBI, METOJIBl M CPEACTBAa Yy4eOHO-BOCIUTATEIHLHOTO
mporiecca, B TOM YHCIIE COBPEMEHHBIE MTeAarorniaecky 1 HHPOPMAIMOHHBIE TEXHOJIOTHH;

- CBOEBpPEMEHHO OQOPMIIATh M TMPEJOCTaBISITh Ha YyTBEpXKACHHE pabouue IMpOrpaMMBl,
KaJCHJapHO-TEMaTHYECKHEe W TOYPOYHBIC IUIaHBI, KOHTPOJIGHO-OIICHOYHBIC CPEICTBA W JAPYTYIO
y4e0HO-METOAMYECKYIO IOKYMEHTALUIO;

- Opatb Ha cebs 00s13aHHOCTU 1O 3aBEIOBAaHUIO0 KaOMHETaMU U J1a0OpaTOPHUSIMH, KIACCHOMY
PYKOBOJICTBY (KypaTOpCTBY);

- MOJZIEP)KMBaTh y4eOHYIO AMCLUIUIMHY, BECTH Y4Y€T YCIIEBAa€MOCTH M IOCEIAeMOCTH
CTYIEHTOB W CIyllaTesel, OpraHU30BbIBaTh M KOHTPOJHMPOBATh MX CaMOCTOSITEIbHYIO paloTy,
OpPraHU30BBIBATH JIC)KYPCTBO CTYACHTOB B ayIUTOPUH B EPUOJI IPOBEICHUS 3aHATUI NN HK3aMEHOB;

- YBaXaTb 4€CTh M JOCTOMHCTBO OOYdYalOUIMXCS W APYIMX YYaCTHUKOB 00pa30BaTENIbHBIX
OTHOILIEHWH, BECTH BOCIUTATEIbHYI0 U HH(POPMALMOHHO-METOIMYECKYIO paboTy, ydacTBOBaTh B
pasHbIX (GopMax HaydHO-UCCIEIO0BATEIbCKON, OINBITHO-3KCIIEPUMEHTAIILHOW M HMHHOBALIMOHHOM
NeSTelbHOCTH KOJIe/1Ka,

- IpPOXOJUTh AaTTECTAllMI0 Ha COOTBETCTBME 3aHMMaeMOM JOJDKHOCTH B  IOpSAIKE,
YCTQHOBJIEHHOM 3aKOHOJATEeJIbCTBOM 00 00pa3oBaHuY;

- BIAJETh BBICOKUMH MOpPAJIbHBIMH KauecTBaMM, HE MCIIOJIb30BaThb CBOE CIIyXeOHOe
II0JIO’KEHHE, Y4EOHBIN Ipolecc B MOJUTHUYECKUX LESIX WIM AJs MOOYKAEHUs K JeHCTBUAM, KOTOpbIE
npotuBopeuaT Koncturyuuu u 3akonam Poccuiickoit denepaunu;

- y4acTBOBATh B 3aCEAAHUAX LIUKIOBBIX KOMUCCHH, N€aroru4eckoro (MeToM4YecKoro) coBeTa
U IPYTUX MEPOIPHUATUAX COTIACHO IIaHaM, YTBEP)KICHHBIM Ha y4eOHBIN TOI.

- BBINOJIHATH Hactosiue [IpaBuna u Yeras Komemxka.

3.3. IlpenonaBatenssm Koiutemka B mepuoja OpraHu3alud o0pa3oBaTeIbHOTO Ipoliecca
3arpenaeTcs:

a) U3MEHATh 10 CBOEMY YCMOTPEHHUIO paclMCaHHe YPOKOB (3aHATHI), SK3aMEHAI[MOHHBIX
CECCHH;

0) OTMEHATh, Y/UIMHATH WM COKpallaTh HPOJOJDKUTEIbHOCTh YPOKOB U (3aHATHH) U
MepephIBOB (MIEPEMEH) MEXKTY HUMU;

B) OTBJIEKaTh 00y4alOIIKUXCsS BO BpeMsl yueOHOro npoliecca Ha HHbIE, HE CBSI3aHHbIE ¢ y4eOHBIM
MPOLIECCOM, MEPOMPUATHSL, 0OCBOOOXKIATh OT 3aHATHH JUIs BBITNOJIHEHHS 0OLIECTBEHHBIX IOPYYEHUH;

3.4. KonkperHble oOsi3aHHOCTH paboTHuKOB  Kosutemka ompenensiorcss JO0IKHOCTHBIMU
MHCTPYKLHUSMU U MOJIOKEHUSIMH, KOTOpPBIE yTBEpKAatoTcs aupekTopoM Koutemxka.

3.5. PaGorHukn KoJnemka nMeroT npaBo Ha:

- 3aKJII0YEHHE, U3MEHEHHE M PAcTOP)KEHUE TPYNOBOTO JOTOBOpa B MOPSJIKE M Ha YCIOBHUSX,
KOTOpBbIE ycTaHOBJIEHb! TpyaoBbIM KojiekcoM PD 1 nHbIMU (esiepanbHbIMU 3aKOHAMH;

- IpeI0CTaBJICHNE UM pabOThl, 00YCIOBICHHOM TPYIOBBIM JJOTOBOPOM;



- IpenocTaBieHUE pabouyero MecTa, COOTBETCTBYIOUIETO YCIOBHSAM, IPEIyCMOTPEHHBIM
rOCyJapCTBEHHBIMH CTaHIApTaMH OpraHU3aluy U O€30MaCHOCTH TPYAa;

- CBOEBPEMEHHYIO M B TOJHOM O0OBEME BBIIIATY 3apa0OTHOM IUIaThl B COOTBETCTBUHU CBOEH
KBaJTM(HUKAIMEH, CIIO)KHOCTBIO TPY/AA, KOJIMYECTBOM U KQU€CTBOM BBITIOJIHEHHOH pabOTHI;

- OTIBIX, OOECIeYMBACMBI yCTAaHOBJICHHEM HOPMAJIbHON MPOJODKUTEILHOCTH pPaboyero
BPEMEHH, COKPAILICHHOTO pab0overo BPEMEHH JUIS OTIENBHBIX MPOo(eccHii u KaTeropuii pabOTHUKOB,
MIPEIOCTABJIICHUEM €KEHE/ICTbHBIX BBIXOJHBIX THEHW, HEpAOOUHMX MPa3qHUYHBIX THEH, OTIaunBaEMBIX
€XKETOIHBIX OTITYCKOB, B TOM YHCJIC YJTMHEHHBIX JUIS OTJCIIBHBIX KATETOPUil paOOTHUKOB;

- TIOJIHYIO JJOCTOBEPHYIO MH(pOpMaIio 00 yCIOBUAX TPyAa U TPeOOBaHUSAX OXpaHBI TpyHa Ha
pabodem mecre;

- Mpo(heCCHOHANLHYIO TIOJITOTOBKY, MEPETIOATOTOBKY M IMOBBIIICHHE CBOCH KBaTH(UKAIINY;

- HE0OXOAMMOE OpraHW3alMOHHOE, Y4eOHO-METOJNYECKOE M MaTepUAIbHO-TEXHUYECKOEe
obecrieueHne cBoeil MpodeccuoHaTbHON IEATEIHPHOCTH, OECIIaTHOE TO0JIb30BaHUE OMOIMOTEKOH,
MH(OPMALIMOHHBIMU PECYPCAaMU, YCIyraMu y4eOHBIX, Y4€OHO-METOJUUECKUX, COLIMATIbHO-OBITOBBIX M
Apyrux noapasaenennii Komremxka;

- yyactue B ympasieHun KoiutemkeM B opMmax, MperycMOTPEHHBIX 3aKOHOJATEIHCTBOM U
VYcerasom Komemxka;

- 3aIIMTy CBOMX TPYAOBBIX IPaB, CBOOOI, 3aKOHHBIX MHTEPECOB, MPO(PECCHOHATEHONW YeCTH U
JOCTOMHCTBA BCEMH HE 3allpelIeHHBIMH 3aKOHOM croco0amu, oOpamieHne K aJIMHHUCTpAIHd
KOJIIE/KA IT0 BCEM BOIIPOCAM, CBS3aHHBIM C UX MPO(HECCHOHATFHON IS TEIbHOCTRIO;

- BO3MEIICHHWE Bpe/ia, NPUIMHEHHOTO paOOTHUKY B CBSI3M C HCIOJHEHHEM UM TPYIOBBIX
00sI3aHHOCTEIA;

- 00s13aTebHOE COLMATIbHOE CTPAXOBAHUE B CIIydasX, MPEAYCMOTPEHHBIX 3aKOHOATEIbCTBOM
PO,

3.6. Ilenarornueckune pabotHuku Kosemka, KpoMe NMEepednciIeHHbIX B M. 3.5. TIpaB, UMEIOT
MpaBo Ha:

- TIOBBIIIICHHE CBOEH MEaroru4eckoi KBaauduKaimu;

- TpPOXOXKJEHUE aTTecTallud Ha J0OpOBOJILHON OCHOBE Ha JOOYI0 YCTAaHOBJICHHYIO
HOPMAaTUBHO-TIPABOBBIM aKTOM KBaJU(UKAUOHHYIO KATErOPHUIO

- ¢cB00OIy BBIOOpA M UCIOJIB30BAHUS METOJUK OOyUYEHUST U BOCIUTAHUS, yYCOHBIX TTOCOOUN 1
MaTepuagoB, Y4eOHHMKOB, METOJOB OLIEHKM 3HaHUl oOy4arommxcs B pamkax ¢eaepaibHOro
roCy/IlapCTBEHHOIO0  00pa3oBaTeNbHOIO  CTaHAapTa, O0OECleYMBAIONIMX  BBICOKOE  KayecTBO
00pa30BaTeNILHOTO MpoIlecca;

- yyactue B pa3paboTke 00pazoBaTelbHBIX NPOrpaMM, B TOM UHCIE Y4YE€OHBIX IJIAHOB,
KaJeHJapHBIX y4EOHBIX TpauKoB, pabounx y4eOHBIX MPEIMETOB, KypCOB, AMCLUUIUIMH (MOAYyNEH),
METOAUYECKUX MAaTEPHUATIOB U HHBIX KOMIIOHEHTOB 00pa30BaTEIbHBIX MPOTPAMM;

- OCYIIECTBIIEHHE HAY4YHOH, HAyUYHO-TEXHHYECKOW, TBOPYECKOM, HCCIEA0BATEIHCKOM
JESITeNbHOCTH, YY4acTHE B AKCIEPUMEHTAIbHOM U MEXAYHAPOJHON JESITeNbHOCTH, Pa3paboTKax U BO
BHEJIPEHUU WHHOBAIIHIA,

- OecIuiaTHOE MM0JIb30BaHKUE OMOMMOTeKaMH M HHPOPMAIIMOHHBIMU PECYypCcaMH, a TakKe JOCTYI
B TOPSIKE, YCTAaHOBJICHHOM JIOKAJIbHBIM HOPMATMBHOM AaKTOM YYpEXJIEHHUS, K HH(POPMAIUOHHO-
TEJICKOMMYHUKAIIMOHHBIM-CETIM M 0a3aM JaHHBIX, Y4eOHBIM M METOJUYECKHM MaTepuaiam,
My3eiiHOMY (QOHIy, MaTepHaIbHO-TEXHUYECKHUM CpEACTBaM oOecreueHuss o0pa3oBaTeIbHOU
JEeSITeNbHOCTH, HEOOXOJUMBIM JJIsi KaueCTBEHHOTO OCYIIECTBJICHUS TMeNaroruvyeckoi, HaAydYHOW WiH
HCCIIEIOBATENbCKON AESITETFHOCTU B YUPEKICHHH,

- 3aimTy MpodeccHOHANBbHON 4YecTH M JIOCTOMHCTBA, Ha CIPABEUVIMBOE U OOBEKTUBHOE
pacciefoBaHie HapyIIeHUs HOpM MpodeccnoHalbHOM 3TUKU NEAarornyeckKux paboTHUKOB;

- COKpAILEHHYIO MPOJIOJIKUTEIBHOCTh pabouero BpeMeHH B cooTBeTcTBUM €O CT. 333 TK PO u
nocta"oBieHueM [Ipasurtensctea PO ot 03.04.2003 r. Ne 191;

- YATUHEHHBIN OTNIAYMBAEMBIN OTITYCK B COOTBETCTBHH C 3aKOHOAATEIHCTBOM PD;

- ITUTENbHBIN OTIYCK CPOKOM JI0 OJTHOTO T0Jia, IPE0CTABIIIEMBII HEe peke ueM depe3 KasK/bie
10 ner HempephIBHOW Mpeno/iaBaTeNbCKO paboOThl B MOPSAKE, YCTaHAaBIMBaeMOM (enepaabHOM



OpraHoM HCHOJIHUTEJIBHOW BJIACTH, OCYLIECTBISIOMMM (DYHKIMU 1O BBIPAOOTKE TOCYAapCTBEHHOM
MOJIMTHKHA U HOPMAaTUBHO-TIPABOBOMY PETYJIHPOBAHHUIO B chepe 00pazoBaHMUSL.

4. TIPABA 1 OBS3AHHOCTHU PABOTOIATEJISL

4.1. AnMuHHCTpauMs KOJJIEAXKA B JIUIle JHPEKTOPa MMeeT NPaBo:

- TpeboBaTh OT PAOOTHUKOB OEPEIKHOTO OTHOMICHUS K UMYIIECTBY paboTomaTelis (B TOM YUCIie
K UMYIIECTBY TPEThUX JIMII, HAXOSAIIEMYCsl y paboToAaTelsA, eci paboToaaTelb HeceT
OTBETCTBEHHOCTb 332 COXPAHHOCTH 3TOTO UMYILECTBA) U APYIUX paOOTHUKOB, COOIIOACHUS TPABUIT
BHYTPEHHETO TPYIOBOT'O PACIOPSJIKA;

- MpUBJIEKaTh PAOOTHUKOB K JUCUUIUIMHAPHOW M MaTepUAIbHOW OTBETCTBEHHOCTH B MOPSIKE,
YCTaHOBJIEHHOM HACTOSILIUMU MpaBUiiaMH, TpyA0BBIM KOJAEKCOM U MHBIMU (peiepaabHbIMU 3aKOHAMU;

- TpPUHUMATh MEpbl MOPAJBHOTO M MAaTepUAIbHOTO TIOOIIPEHUS B COOTBETCTBUH C
neiictByronuM B kosuiemke [lonoxkenuem o6 omare Tpyaa;

- IPEACTaBIATh KOJUIEK BO BCEX MHCTAHIIMSIX;

- YTBEp>KJaTh IITATHOE paclycaHue B Mpejesiax yTBepKIeHHOTro (oHAa 3apab0THOM MIIaThI;

- YTBEpKJaTh paboune yueOHbI€ MIaHbl, paCUCaHMsl yUeOHBIX 3aHATHI U rpa@uKu padoT;

- U3J1aBaTh MPHUKA3bl, UHCTPYKIUH U OpYTUe JIOKaJIbHbIE aKThl, 00A3aTeNbHbIE ISl UCIIOJHEHUS
BCeMHU pabOTHUKAMU KOJUIEKa,

- mocemniarth y4eOHbIe 3aHATHS UM OCYIIECTBIIATH KOHTPOJIb 32 00pa30BaTeIbHBIM MIPOLIECCOM;

- UMETh ApYyrUe MpaBa, MPeIyCMOTPEHHBIE JIEHCTBYIOIIMM 3aKOHOAATENECTBOM PD.

4.2. Aamunuctpanusi Kosutemxka ods3ana:

- coOMI0IaTh TPYI0OBOE 3aKOHOAATEIBCTBO;

- MPEIOCTaBIATh paOOTHUKAM paboTy, 0O0YCIOBICHHYIO TPYIOBBIM JOTOBOPOM,

- 3HAKOMHUTHh PAOOTHUKOB TOJ MOANUCh C MPUHUMAEMBIMH JIOKATbHBIMH HOPMATUBHBIMU
aKTaMU, HETIOCPEJICTBEHHO CBSI3aHHBIMU C X TPYIOBOM JIE€ATEIBHOCTBHIO;

- oOecrieunBaTh pPaOOTHUKOB MCHPABHBIM OOOPYJAOBaHUEM H YYCOHBIMH TIOCOOHMSMU,
TEXHUYECKON JIOKyMEHTalMell M WHBIMH CpEICTBaMU, HEOOXOJMMBIMHU [UIsl HCIOJHEHUS WMU
TPYIOBBIX 00sS3aHHOCTEH;

- o0ecrneunBaTh 3/J0pOBble M Oe30MacHble YCIOBUS Tpyla U OTAbIXAa, COOTBETCTBYIOIIHE
TpeOOBaHUAM OXpaHbl TPyJa U MPOU3BOJICTBEHHONW CAaHUTAPHUH, COJIEP’KAaTh B HCIPABHOM COCTOSTHUU
MOMEILIEHUs, OTOIJICHHE, OCBEIleHHWEe, BEHTWISAIUIO, JiabopaTopHoe O00O0pyIOBaHUE (umeth
He0OX0IMMblIe MaTepHalibl, 00eCIeunBaroIINe HEMPEPHIBHOE BEICHUE YYEOHOT0 MpolLecca).

- MPOBOJIUTH O0y4YeHHe 0e30MacHbIM METO/IaM U IipueMaM padOoThl, HHCTPYKTAX, CTAXKUPOBKY U
MIPOBEPKY 3HAHMI IO OXpaHe TPyJa, TEXHUKE 0e30IaCHOCTH, TPOTUBOMOKAPHON OXpaHbl, IPUHUMATD
MepBI IO MPEAOTBPALLICHUIO aBAPUIHBIX CUTYAIUIl U COXPAHEHUIO KU3HU U 3J0POBbs pAOOTHUKOB;

- CBOEBPEMEHHO 3HAKOMUTH MpenojaBaTeNiell ¢ paclnucaHueM Y4eOHBIX 3aHATUH, COoO0O0IaTh
MIpernojaBaTesisiM B KOHIIE y4eOHOTO rojia (10 yXoJa B OTIYCK) MPOEKT UX I'OJIOBOM IMeJaroruyeckoit
Harpy3kd Ha HOBBIA y4eOHBIH ToJ (OKOHYATEeIbHAs MEJaroruveckas Harpyska yTBEepiKAaeTcs Mmocie
MIPOBEJICHUSI HOBOTO IIpUEMa CTYICHTOB);

- co3laBaTh HEOOXOAMMBIE YCIOBUA JUid y4yeObl, Tpyna, ObITa, BOCHUTATEIHHOM,
037I0POBUTEIHHOM pabOThI, OTAbIXA pabOTHUKOB M OOyYaromMXCsl, MPUHUMAThb MEphl IO
o0ecrieyeHHI0  y4eOHOro  Mpolecca,  KylIbTYpHO-BOCIUTATEIbHOM,  (DU3KYIBTYpHO-MAcCOBOM,
03/7I0pOBUTEIBHOM  paboThl  HEOOXOAMMBIM  MaTepualioM, 00OpyIOBaHHEM, HMHBEHTapeM,
UHCTPYMEHTOM;

- OCYLIECTBJIAITh KOHTPOJb 32 BBINOJHEHHEM paOOTHUKAMU BO3JIOKEHHBIX Ha HUX
oOsi3anHOcTel, Hacrosimux IlpaBun, Ycraa Komnemxka, 3a BBINOJHEHMEM YU€OHBIX IUIAHOB M
porpamm, coOJIF0JICHUEM PACIUCAHUS YU€OHbBIX 3aHATUH U SK3aMEHAIlMOHHBIX CECCH.

- CBOEBPEMEHHO paccMaTpuBaThb W BHEIPATh NPEAJIOKEHHUS TIpernojaBarened U JPYyrux
paOOTHHKOB, HalpaBJIeHHbIE Ha yiyulieHne padotel Kosemka; mnoanepkuBath U MOOIIPSATH JTYUIINX
pabotHukoB Komtemka.



- obecnieunBaTh CBOCBPEMEHHOE MPEIOCTABICHHE OTIYCKOB BceM paboTHukaMm Kosutemka;
BBIJIauy 3apruiaTel pabOTHUKAM B IOJIHOM OObEME M B YCTAaHOBIICHHBIC CPOKH,  CTHIICHIHH
oOyJaronumcs;

- obecnieunBaTh CTPOroe COOIIOICHUE TPYAOBOH, MPONU3BOJICTBEHHON U yYCOHOU TUCITUTUINHBI,
B COOTBETCTBHH C TPYJIOBBIM 3aKOHOJATEIHLCTBOM IPUHAMAThL MEPHI BO3JICHCTBHUS K HAPYIIMTEISM
TPYIOBOM JUCIUILTAHBL

- ylIydmaTh yCJOBHS TPy, y4eObl M OTIBIXa COTPYAHUKOB M OOYYAIONIUXCSI, 00SCIICUnBATh
HEOOXOIMMBIM CAaHWUTAPHO-TEXHUYECKUM 00OPYIOBaHHEM BCE pabodre MeCcTa U KOMHATHI OTIbIXA JIs
pabotaukoB Koimemka.

- OCYIICCTBIIATH MEPHI 1O MPO(PHUIIAKTUKE TPaBMaTH3Ma,

- obecrieunBaTh CHCTEMATHYCCKOE IOBBIINICHNE KBATU(UKAMKA TPENOIaBaTeIed W JIPYruX
pabotaukoB Komemxka,

- pemrath BOMPOCHI O TOOIIPEHUH IEPEIOBBIX PAOOTHUKOB, 00CCIIEUYNBATE PACIIPOCTPAHCHUE
MEPEZ0BOTO MEArOTHYECKOTO OTIBITA MIPETIOIaBaTeNeH;

- crmocoOCTBOBATh CO3JIAaHUIO B KOJIICKTUBE TBOPYECKOW OOCTAHOBKH, TOJICPKHBATh H
pa3BWBaTh HMHUIIMATABY W AaKTHBHOCTh, HANpPaBIEHHYI Ha COBEPIICHCTBOBAHHE Y4eOHO-
BOCITUTATEIILHOTO TMporiecca, o0ecreunBaTh ydacTHE TIIPEIoaaBaTesicii, CTyJICHTOB B YIpPaBICHUU
y4eOHBIM 3aBEJICHHEM, CBOCBPEMEHHO pacCMaTpHBaTh KPUTHYCCKHE 3aMeYaHus pPaObOTHUKOB,
CTYJCHTOB.

5. PABOYEE BPEMS U BPEMS OTAbIXA

[Tox «pabounm BpemeHem» B [IpaBmiiax MmoHMMAaeTCs BPeMs, B TEUCHHUE KOTOPOTO paOOTHUK B
COOTBETCTBUU C [IpaBWiaamMu W YCIOBHSMH TpPYJIOBOTO JIOTOBOPA JOJDKCH HCIIOJNHATH TPYIOBHIE
00s13aHHOCTH, a TaKK€ WHBIE MEPHOJIbI BPEMEHH, KOTOPhIE B COOTBETCTBUU C TPYAOBBIM KOJEKCOM
Poccuiickoit deneparuu, apyrumu deaepaqbHBIMA 3aKOHAMHW W MHBIMA HOPMATHBHBIMHU MTPAaBOBBIMHU
aktamu Poccuiickoit denepariiu OTHOCATCS K paboueMy BpEeMEHH.

[lox «BpemeHeM OTIbIXa» MOHUMAETCsSl BpeMs, B TeUeHHe KOToporo PabGoTHUK CBOOOJEH OT
WCIIOJIHEHUS TPYIOBBIX 00A3aHHOCTEHN M KOTOPOE OH MOXKET UCIIOJIb30BATh [0 CBOEMY YCMOTPEHHIO.

B komnemke ycraHaBiIMBaeTCsl LIECTHIHEBHAs ydueOHasi HeNelsl C OJHUM BBIXOJHBIM JHEM —
BOCKpeceHbe. BpeMs Hauana v OKOHYaHUS 3aHSITUN YCTAHABIMBAETCS COTJIACHO IpadUKy 3BOHKOB,
YTBEPKACHHOMY MIPUKA30M JUPEKTOPA KOJUIEKA.

5.1. Paboyee BpeMsi pAaOOTHHKOB, He OTHOCAIIUXCSI K KATErOPUM MeJaroriyeckKux

Jlis paGOTHUKOB KOJUIEIKA, HE OTHOCSIIMXCS K KaTEerOpHH IEJaroruuyeckux padOTHUKOB,
yCTaHABIMBAETCS HOpMaJlbHAs MPOJIOJDKUTENLHOCTh pabodyero BpeMeHU — natuaHeBHas 40-uacoBas
pabouas Hemens (¢ 8-4acoBbIM paboOYMM JHEM) C JABYMS BBIXOJHBIMH JHSMH — Cy00OTa W
BOCKPECCHBE.

Pexxum pabotel mi1s paboTHUKOB ¢ 40-yacoBoii paboueii Henenelt ycranasiuBaetcss ¢ 8.00
1o 16.30. O6enennbiii nepepoiB ¢ 12.30 mo 13.00.

Pexxum paboTel AMpekTOpa KOJUJIEAXKa, €ro 3aMecTUTesel, TiIaBHOro Oyxraiarepa u
PYKOBOJUTENEH CTPYKTYPHBIX TOJpa3AeieHuil ompenensercs rpadukoM paboThl C  y4eToM
He00xoIuMOCTH 00ecrieYeHUs PYKOBOISAIINX (YHKIIHIA.

5.1.1. lna cienyromux KaTeropuii pabOTHUKOB yCTaHABIMBAIOTCS HMHBIE PEKUMBI pabodero
BpEMEHU:

s 3aBeayromiero odmexutueM pexuM padotsl: ¢ 9.00 no 18.00, obGeneHHbIN nepepbIB C
12.30 o 13.30.

Jlnis 1exKypHBIX TIO0 OOIIEKUTHIO YCTaHABIMBAETCS CMEHHBIN PeXUM pabOThl B COOTBETCTBHH
c rpaMKOM CMEHHOCTH, KOTOPBIM OIpeNeNsieTcs YepeioBaHrne pabodynx (CMEH) U BBIXOTHBIX JTHEH.
I'padkn CMEHHOCTH COCTaBISIOTCS C yYETOM MHEHHUS MPEICTaBUTENHLHOTO OpraHa paOOTHUKOB
U JOBOJAATCA 10 CBEACHHUS PAOOTHHKOB HE TO3JHEE YeM 3a MECAIl JO BBEACHHUS WX B JICHCTBHE.
I'padviku cMEHHOCTH YTBEPKIAIOTCS MPUKA30M KOJIEKA.

JIe)KypHBIM TIO OOIIEKUTHIO YCTAHABIUBAETCS CIEAYIOIUN PEKUM pabOUero BpeMEeHHU:

e HOpMa pabodero BpeMeHU pacCUUThIBaeTCs ucxoas u3 40-yacoBoit paboueit Henenu;
® IPOJOJDKUTENLHOCTh paboueii Hemenu: paboyas HeJelNs ¢ MPEA0CTaBICHHEM BBIXOIHBIX JHEH IO
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CKOJIB3AIIEMY I'paduKy;

e uepeqoBaHUE padOUMX M BBIXOIHBIX JHEH: oJHA paboyvas cMeHa / 3 JHS BBIXOIHBIX;

® IPOJIOJDKUTEIILHOCTh pabodeil cMeHbI: 24 yaca; 4uciIo CMEH B CYTKH — OJTHA;

e BpeMs Havaina padotsl (cMenbl) — 08.00 gacoB, BpeMs okoHuaHus1 paboThl (cMenbl) — 08.00 gacos
CIIEAYIOIINX CYTOK;

e B TeueHHEe pabouell CMEHBI YCTAHABIMBAIOTCS YETHIPE IEpephiBa Ui OTAbIXa W IHTAHUS
no 30 muH. kaxawiid. [lepBeiil nepepbiB - ¢ 12 4 30 muH. 10 13 u 00 MUH.; BTOpOHl HEpepbIB:
¢ 17 u 00 mun. no 17 4 30 muH.; Tperuii nepepbiB: ¢ 21 u 00 mun. o 21 9y 30 muH.;
yeTBepThIi niepephiB: ¢ 04 1 00 mun. 1o 04 ¥ 30 muH. Bpemst oTpIxa u npuemMa Muilyu BXOIUT B
paboyee BpeMsi (B IPOJODKHTEIBHOCTh paboueil CMEHbI) B CBS3U C HEMPEPHIBHBIM pPabOyYrM

IIPOLIECCOM.
JIist IeXKYpHBIX MO OOIMISKUTHUIO YCTAHABIMBACTCS CYMMHUPOBAHHBIM y4eT pabouero BpeMEHHU.
VyeTHslii miepuosoM — OAWH TOoA. I[IpoJOIKUTENHHOCTH pPabOYero BpEMEHH JEKYpPHOTO IO

OOLISKUTHIO 32 YYETHBIH IEPHOJ PACCUMTHIBAETCS MCXOJ W3 HOPMAIbHON MPOJOJLKUTEIBHOCTH
pabouero Bpemenu (40 - yacoBoii paboyeii Heenn).

[Ipo10MKUTENBHOCTD €KEHEEIIBHOTO HEMIPEPHIBHOTO OT/AbIXA JUIS AEKYPHBIX M0 OOILIEKUTHIO
JOJKHA COCTaBIsATh He MeHee 42 dacoB. PaboTHMKM dYepeayloTcs MO CMEHaM pPaBHOMEPHO,
Ha3HaueHue pabOTHUKAa Ha paboTy B TEUYEHHE JBYX CMEH Mojpsj 3ampeniaerca. PabGoromarens
OCYILIECTBIISIET Yy4eT SBKM Ha paboTy © yxoJa ¢ pabOThl pabOTHUKOB, TOYHBIA YydeT
MPOJIOJKUTENILHOCTH paboyero BpPEMEHH B COOTBETCTBUU C TPeOOBAaHUSMHU 3aKOHOAATEIbCTBA,
JIOKaJbHBIMU HOPMAaTUBHBIMU akTaMu PabGoTonmarens.

5.2. Pabo4ee Bpems nmeJaroru4ecKux padoOTHUKOB

B 3aBucuMoOCTH OT TOJDKHOCTH U (MJIM) CHELUAIBHOCTHU eJarOrnYecKUX pabOTHUKOB € y4€TOM
0COOEHHOCTEN MX Tpyda MPOAODKUTEIBHOCTh PabO4Yero BPEMEHU (HOPMBI 4YacoB IEJaroru4eckoit
paboTHI 3a CTaBKy 3apaOOTHOM TUIATHI), TIOPSAOK ONpeaeiieHus yueOHOM Harpy3Ku, OrOBapuBaeMoi B
TPYAOBOM JOrOBOPE, U OCHOBAHMsI €€ N3MEHEHHMs, CIydau YCTaHOBIJIEHUS BEPXHETo Ipeaesa yueOHOH
Harpy3kl I€Aaroru4eckux paOOTHUKOB OMNPEAEISIOTCS — YIOJHOMOYEHHbIM [IpaBUTENBCTBOM
Poccuiickoit  ®enepanuu  denaepaabHBIM  OPraHOM — HCIIOJHUTEIBHOW BJIACTH, JCHCTBYIOIIUM
OO0nacTHBIM OTPACJIEBBIM COIJIAIIEHUEM 10 yupexaeHusM HoBocubupckoi 061actu, HaXoJAIIUMCS B
BeZieHnn MunuctepcTBa oOpa3oBanus HoBocubupckoii obiactu.

[TponomkuTenpHOCTh paboyero BpeMeHH (HOPMbI YacoB MEJarorndeckoil paboThl 3a CTaBKY
3apa0OTHOM IUIaThl) Ul MEJarorn4ecKux paOOTHUKOB YCTAHABIMBAETCS MCXOJS U3 COKpAILlEHHOMH
MPOIOJDKUTEIILHOCTH pabovero BpeMeH! He 0oJ1ee 36 4acoB B HeleJIIo0.

B 3aBucumMocTH OT AOKHOCTH M (WJIM) CHELUAIBHOCTH I€Jaroru4eckuM pabOTHHKaM
yCTaHaBIIMBAeTCS Cleayrolas MPOJOJDKUTEIIBHOCTh paboyero BpPEeMEHM WJIM HOPMBI  4acoB
Ie1Iaroruueckoi paboThl 3a CTaBKY 3apa00THAas IJIaThI

5.2.1. IIpoaoKUTEILHOCTh padoyero BpeMeH! 36 4acoB B He/eJII0:

Jns  meparoruyeckux paOOTHUKOB — IIpenojaBareself, MacTepoB IPOU3BOJICTBEHHOIO
oOy4yeHus1, pyKOBOAUTEINs (U3NUECKOTO BOCIIMTAHUS YCTaHABIMBACTCS ILIECTUIHEBHas 36-uacoBas
paOouasi Hezmenst C OJHMM BBIXOJHBIM JHEM — BOCKpeceHbe. Pexum paboThl yCTaHABIUBACTCS
pacricaHieM y4eOHBIX 3aHATUH, UCXOJI U3 CIEAYIOIero: Havano 3aHatuil — 8.30, nepepsiB Ha obex -
30 MMHYT B COOTBETCTBUH C PACIIUCAHUEM YUEOHBIX 3aHATHH.

Jlns  mefarorudyeckux pabOTHUKOB - TleJarora-opraHusaTopa, Iefarora-OnbanoTexaps,
METOJMCTa, COLMAIBHOIO MeAarora, INeaarora-cuxoJjiora, METOJUCTa OTHEJNEHUS HHKIIO3MBHOTO
oOpa3oBaHus, JOronena, ThIOTOpa  yCTaHaBIMBAaeTCs MATHAHEBHas 36-yacoBas pabodas Helens.
Pexxum pabotel ¢ 8.30 mo 16.12., 3a HCcKIIOYEHHEM pexuma palboThl Meaarora-oudauoTexaps.
IepepsiB Ha 06ex coctaBisier 30 munyT ¢ 12.30 1o 13.00.

Jns menarora-oubnuoTekaps yctaHaBnuBaeTcs pexumM padotsl ¢ 08.00 no 15.42, nepepbiB Ha
o6en cocraBnsier 30 munyt ¢ 12.30 mo 13.00.

Pexum pabouero BpeMeHM Meaarora-rcuxoyiora B Impejaenax 36-yacoBoil paboueil Henenu
peryaupyercst HacTosmuMu [IpaBuiiaMu BHYTpEHHETO TPYAOBOTO PACHOPSAKA KOJIIEHkKA C yIETOM:
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BBIIOJIHEHUS WHJMBHTYAIbHOU U ya)7%00000):10)78 KOHCYJIbTaTUBHOM paboThI
C YdaCTHHKaMHM 0Opa30BaTeNbHOIO IIpollecca B IIpeiesiax HE MEHEee IOJIOBUHBI HEJEIbHOM
IPOJIOJDKUTEIBHOCTH Pab0vero BpeMEHH I1e1arora-rcuxosiora;

B ocraBileecs pabouyee BpeMs MENaror-ncUxXojor  OCYIIECTBISET MOJArOTOBKY K
WHAWBUIYAIBHOH W TPYNIOBOM KOHCYJIBTaTHBHOW paboTe C y4acTHUKaMH 00pa3oBaTEIHLHOTO
nporecca, 00paboOTKy, aHAIU3 U 000OIIEHHE MOTYYEHHBIX PE3YJIbTaTOB KOHCYJIBTaTHBHOW pPaOOTHI,
3aIl0JIHEHUE OTYETHOM JTOKYMEHTAIMH, BEJIET METOANIECKYIO paboTy

5.2.2. 3a HOpMY YacOB IearOTHYECKOM pabOThI 3a CTABKY 3apabOTHOM IIJIATHI TIEarOrHIeCKHX
paboOTHUKOB — TpeHepa-NpenoaBareiss U Megarora JOMOJHUTENBHOrO oOpa3oBaHUs MPUHUMAETCA
HOpMa 4YacoB Y4eOHOW (MpernoaaBaTeNbCKON) padOTHI, SBISIONIASICS HOPMHPYEMOW dYacThiO W3
negaroruyeckoil paboTsl (anee — HopMa 4acoB y4eOHOH (Tpeno1aBaTenbCcKoii) padoThI.

HopMma 4acoB y4eOHOil (mpemogaBare/ibCKoi) padorsl 18 yacoB B Hexeqr 3a CTaBKY
3apa0o0THOI MJIATHI YCTAHABJIUBAETCH:

e [enarory JOMOJHUTEIHHOIO 00pa3oBaHus;

® TpeHepy-Npeno aBaTeiio.

Jlis mepnarora JIOTMOJHUTEIBHOTO OOpa3oBaHMS  YCTAHABIMBAETCS IMATHAHEBHas paboyas
Heensl, Ui TpeHepa-TIpenoaBareis yCcTaHaBIMBaeTCs IECTUAHEBHAs paboyas Heles.

Pexxum paboThl menarora JONOJHUTEIBHOTO OOpa3oBaHUS U TpeHepa-IperoiaBaTess
YCTaHABJIMBAETCS PACIIUCAHUEM.

Hopma 4acoB y4eOHOiIl (mpenogaBareibckoil) padorsl 720 4acoB B IroJ 3a CTaBKY
3apa0oTHO MJIATHI yCTAHABJIMBACTCH:

e [IpEnoAaBaTes M KOJUICIKA.

Hopma uacoB yueOHoii (mpenomaBarteinbckoiil) padorsl 1 080 wyacoB B roa 3a craBKy
3apa0o0THOH MJIATHI yCTAHABJIMBACTCH:

e MacTepaM IPOU3BOJICTBEHHOTO O0y4eHHUS.

Pabouee Bpems mnpemnojaBarens (0e3 ydera BpeMEHHM, HEOOXOJIUMOIO MJsi MOATOTOBKH K
3aHATUSM M TPOBEPKU NHUCbMEHHBIX paloT), KIACCHOTO PYKOBOIUTENS (KypaTtopa) ompeaessercs
pacmucaHueM Y4YeOHBIX 3aHSATHH, a TakKe YTBEP)KICHHBIMH TIUIaHAMH BOCHHUTATEIbHOU U
METOAUYECKON PabOTHI.

K npyroii uactu negarornyeckoil paboThl pabOTHUKOB, BEAYIIUX MTPEIOAaBATENBCKYIO paboTy,
TpeOyroleii 3arpar pabouero BpeMeHH, KOTOpOe He KOHKPETU3UPOBAHO 10 KOJUYECTBY YacoB (Jajee -
Jpyrasi 4acTh IMeAaroruueckoil paboThl), OTHOCUTCS BBIOJHEHHWE BUIOB pabOTHI, MPEayCMOTPEHHOMH
KBAJTM(UKAIIMOHHBIMH XapaKTEPUCTUKAMU 10 3aHUMAaeMON JOJKHOCTU. KOHKpeTHbIe JOJKHOCTHbIE
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00513aHHOCTH TEAAarorMYecknx pabOTHUKOB, BEAYLIMX IPEMNOJaBaTeIbCKyl0 padoTy, OMpEAesIoTCs
TPYAOBBIMU JI0TOBOPAMHU U AOJDKHOCTHBIMU MHCTPYKIUSMMU.

Hopmupyemasi 4acTh megarorn4eckoil paboThl paOOTHHKOB, BEAYIIUX MHPENOJaBATEIbCKYIO
paboty, ompenensercs B AacTPOHOMHUYECKMX dYacaX ¢ BKIIOYAaeT MPOBOJUMBIC ydeOHBIE
(TpernpoBoYHBIC) 3aHATUS (Haiee - 3aHsATHA). [Ipm sToM ydeOHas (mpemojaBaTenbcKas) Harpyska
HCYMCIISETCS UCXO/1 U3 MPOJIOJDKUTENILHOCTH 3aHATUM, HE MPEBBIIIAIONIEH 45 MUHYT.

KoHnkpeTHas nmpooJKUTENIbHOCTD 3aHATUM, B TOM UMCIIE BO3MOKHOCTb ITPOBEJCHUSI CIIAPEHHBIX
3aHSTUMN, a TAKXKE IEPEPHIBOB (IIEPEMEH) MEX/Ly HUMHU MIPETyCMATPUBAETCS YyCTaBOM JIMO0 JIOKATIbHBIM
HOPMAaTUBHBIM AaKTOM KOJUJIE[XKAa C YYETOM COOTBETCTBYIOLIMX CAHUTAPHO-3MHAEMUOIOTHYECKUX
IpaBWJI ¥ HOPMAaTUBOB. BblnosHeHue yuyeOHOW (MpenosaBaTeNnbCKOi) HAarpy3Ku peryaupyercs
pacnucaHueM 3aHsITHH.

Jlpyras 4yacTh memarorudecko paOoThl, ompezenseMas C Y4€TOM JIOJDKHOCTHBIX
00s13aHHOCTEH, MPEIyCMOTPEHHBIX KBAJIW(PUKALIMOHHBIMU XapaKTEPUCTUKAMHU [0 JIOJKHOCTSM,
3aHMMAaeMbIM pAaOOTHUKAMH, BENYLIMMHU IPENOJAaBaTENbCKyI0 paboOTy, a TaKkKe JONOJHUTENbHBIX
BUJIOB pabOT, HEMOCPEACTBEHHO CBSI3aHHBIX C 00Pa30BaTENIbHOM JEATENbHOCTHIO, BBHIIOIHAEMBIX C HX
MMCBMEHHOTO COTJIacHs 3a JOIOJIHUTENbHYIO OIIaTy, PEryIUpPYeTCs CIeAYIOIINM 00pa3oM:

CaMOCTOSITEJIBHO - TOATOTOBKAa K OCYILECTBICHHIO 00pa30BaTelIbHOM JIEATEIBHOCTH U
BBITIOJIHEHUIO 00s13aHHOCTEH MO OO0Y4YEeHHIO, BOCIHMTAHUIO OOy4arommxcs W (WiIM) OpraHu3aluu
00pa3oBaTeNIbHOM N1eATENbHOCTH, ydacTue B pa3paboTke pabouux MHporpaMM MIpPEeaMETOB, KypCOB,
JUCUMIUIMH  (Moaynei) (B COOTBETCTBUM C TpeOOBaHUSIMU (efepalibHbIX TOCYJapCTBEHHBIX
00pa3oBaTeNIbHBIX CTaHAAPTOB M C MPaBOM HCIIOJIb30BAHMS KaK TUIOBBIX, TaK U aBTOPCKUX PabOUMX
MporpaMM), U3y4E€HUE WHIMBUIYATHHBIX CTIOCOOHOCTEH, MHTEPECOB M CKIIOHHOCTEH 00yJaroIInXcs;

B IOPSAJKE, YCTAaHABIMBAEMOM IIPAaBUJIAMHU BHYTPEHHETrO TPYJIOBOIO paclopsiKa, - BEACHUE
JKypHajia ¥ JHEBHUKOB 00yJaloNuXCs B AJICKTPOHHOU (711100 B OyMakHOM) hopme;

[IPaBUJIAMH BHYTPEHHETO TPYAOBOTO paclopsjika - OpraHu3anus 1 MpoBEeJCHUE METOANYECKOH,
IUAarHOCTHYECKOM M  KOHCYJIbTAaTHMBHOM IIOMOLIM  POJUTENSAM (3aKOHHBIM  IPEICTABUTEIISAM)

00yJaroImXcs;
TUTAaHAMU | TpadUKaMH OpraHU3alluH, YTBEPKIAEMBIMH JIOKAJTHbHBIMH HOPMATHBHBIMH aKTaMH
OpraHu3alii B TIOPSIZIKE, YCTAHOBJICGHHOM TPYIOBBIM 3aKOHOJATEIILCTBOM -  BBINOJHEHUE

00s13aHHOCTEH, CBS3aHHBIX C y4acTHEeM B paboTe MEeAarornyeckKuX COBETOB, METOJUYECKHUX COBETOB
(oObenuHeHu), paboTOM 1O MPOBEACHUIO POAUTEILCKUX COOPAHHMIA;

rpagukamMH, IUTAaHAMH, PACHHCAHUSAMH, YTBEP)KAAEMbIMH JIOKaJbHBIMA HOPMAaTHBHBIMH aKTaMU
OpraHW3allii, KOJUIEKTHBHBIM JIOTOBOPOM, - BBHINIOJHEHHE JIONMOIHUTENBHON WHIMBHIAYaJbHOW W (WMiN)
TPYNIIOBOM pabOTBhl ¢ OOYYAIOIMMHUCS, Yy4YacTHEe B O37OPOBUTEIBHBIX, BOCIHTATENBHBIX M JIPYTHX
MEpONPHATUAX, MPOBOJUMBIX B LESX pealn3aldy 00pa30BaTENbHBIX MPOTPaMM B OPTaHM3AINH, BKIIOYAS
ydacTHe B  KOHLEPTHOW JEATENbHOCTH, KOHKYpCaX, COCTSA3aHHSAX, CIHOPTHBHBIX COPEBHOBaHHMSX,
TPEHUPOBOUYHBIX COOpax, IKCKYPCHUAX, NPYyrux (opmMax y4eOHOH NeITeTbHOCTH (C YKa3aHHEM B JIOKAJIHHOM
HOPMaTHBHOM aKTe, KOJUIEKTUBHOM JIOT'OBOPE MOPSAKA M YCIOBHI BBIIOIHEHUS paboT);

TPYIOBBIM JOTOBOPOM  (JOMOJHUTENBHBIM COTJIAIIEHHEM K TpPYJOBOMY JOTOBOPY) -
BBITIOJIHEHUE C MMUCbMEHHOTO COTJIacHsi JOTMOJHUTENBHBIX BUIOB padOT, HEIOCPEACTBEHHO CBSI3aHHBIX
¢ 00pa3zoBaTENbHOMN JEATENbHOCTBIO, HA YCIOBUSIX JOMOJHUTENBHOM OIIaThl (KJIaCCHOE PYKOBOJICTBO;
MpOBEepKa MUCHbMEHHBIX PadOT; 3aBeI0BaHUE YyUeOHBIMU KaOMHETaMU, JIa0OPaTOPHUSIMH, MAaCTEPCKUMH,
y4eOHO-OTIBITHBIMU ~ y4acTKaMH;  PYKOBOJCTBO  METOJUYECKMMH  OOBEAMHEHUSMH,  APYrUe
JOTIOTHUTEIbHBIE BUABI PadOT C yKa3aHHEM B TPYJOBOM JOTOBOPE HUX COAEpIKAHMS, CpOKa
BBITIOJTHEHUS U pa3Mepa OILIaThI);

JIOKQJIbHBIMM HOPMATHMBHBIMU aKTaMU OPTraHU3aLMU - IEPUOJMYECKHE KPATKOBPEMEHHBIE
JeKYpCTBa B OpPraHM3allid B TEPUOJ OCYILECTBJICHHs 00pa30BaTENBHOTO Mpollecca, KOTOpbIe MPHU
HEOOXOJIMMOCTH OPraHU3YIOTCSI B IENSIX MOATOTOBKH K MPOBEICHHUIO 3aHATHN, HAOMIOJCHHS 3a
BBITIOJIHEHUEM peXHMa THS OOy4arolmMMHCs, OOecredeHHs MOpsaKa W JUCIHHUIUIMHBI B TEUYCHUE
y4eOHOTO0 BpEMEHH, B TOM YHCJIE BO BpPEMs MEPEPHIBOB MEXY 3aHITUSIMH, YCTaHABIUBAEMBIX IS
OTJIbIXa OOYYAIOIINXCS PA3IUYHON CTENIEHN aKTUBHOCTH, MPUEMa UMM TTHIIIH.



13

IIpu cocraBneHun rpaduka JOEKYpCTB B  OpPraHu3alMd  paOOTHHUKOB,  BEIYIIMX
MPETo/1aBaTeNIbCKyI0 PaboTy, B MEPHUOJ MPOBEACHUS 3aHATUH, O MX Hadala M MOCJe OKOHYAHUS
3aHATUH, YYUTBHIBAIOTCS CMEHHOCTh pPAa0OTHl OpPraHM3aLUH, PEXHUM pabodero BPEMEHH KaxI0ro
pabOTHHKA, BEAYILETrO MPETO0IaBaTeIbCKYI0 paboTy, B COOTBETCTBUHU C PACITUCAHUEM 3aHSATHIA, 0OIIMM
TUTAHOM MEPOTIPHSTUH, a TaKkKe JIPyrue 0COOCHHOCTH PabOTHI, C TeM YTOOBI HE JIOIYCKATh CIy4acB
JUINTENBHOIO JEXKYpCTBa PaOOTHUKOB, BEIYLIUX IPEMNOJAaBaTENbCKYl0 paboTy, U JAEKypcTBa B JIHH,
Korna ydeOHas (TpEHHMpPOBOYHAs)) Harpy3ka OTCYTCTBYET WJIM HE3HAauWMTeNbHAa. B 1HU paboThI
pabOTHHKH, BEIyIIHE MPENOJaBaTeIbCKyl0 paboTy, MPUBJICKAIOTCS K JEKYPCTBY B OpraHHM3alld HE
panee yeM 3a 20 MUHYT J0 Haydaja 3aHATUN U HE no3AaHee 20 MUHYT TIOCJIE OKOHYAHUS UX MOCIIEIHETO
3aHSTHSL.

Jl1st paOOTHHUKOB, YCJIOBHS TPy/a Ha pabovMX MECTaX KOTOPHIX MO pe3ybTaTaM CHEIUaIbHON
OIICHKH YCJIOBUH TpyJa OTHECEHbI K BPEIHBIM YCIOBHUSAM TpyJa 3 WM 4 CTENEHU WIA OMACHBIM —
YCTaHABJIMBAETCS MPOJOJDKUTENBHOCTh paboyero BpeMeHM He Oojee 36 4YacoB B  HEAEIIO
B COOTBETCTBUHU CO cTaThelt 92 TpynoBoro koaekca Poccuiickoit deneparum.

[TpopomxuTenbHOCTE paboyero BpeMeHu (HOPMBI YacoOB MEIaroruueckoi paboThl 3a CTABKY
3apaboTHO TJ1aThl) NEearorH4ecKux pabOTHUKOB onpenensercs
B JIOKQJIbHOM HOPMaTUBHOM aKTe€ KOJIJIE/IKA.

[IponomxuTenbHOCTh paboyero [HS, HEMOCPEICTBEHHO MPEALIECTBYIOIEro Hepabouemy
Mpa3gHUYHOMY JIHIO, YMEHbBIIIAETCS HA OJIUH Yac.

HakanyHe BBIXOJHBIX JTHEH MPOJOJKUTENBHOCTh pabOThI IPH IIECTUAHEBHON paboyueil Henene
HE MOJKET MPEBbIIIATH MATH YaCOB.

B cnygae HesBku mno Oose3Hu pabGoTHukM Kosnemxka o0s3aHbI MPEACTaBUTH JIMCTOK
HETPYAOCIOCOOHOCTH, BBIJAHHBIN JeueOHBbIM 3aBeieHHeM. [Ipu HesiBKe mpemnojaBaTelsis Ha ydyeOHbIe
3aHATHUS aJAMMHUCTpalMsl o00s3aHa HEMEUICHHO NPHUHATH MEphl 10 3aMeHe €ero ApyruMm
MpernojaBaTeieM, a Jajee BhIICHUTh IPUYMHY €0 HEIBKU Ha padoTy.

5.3. Yuer BpemeHH, (paKTHUECKH OTPAOOTAHHOTO KaXKIbIM pPaOOTHUKOM, B TOM YHCIE B
YCIIOBUSAX HEHOPMHUPOBAHHOTO  pabouero [JHS U CBEPXypOUYHOW pabOThl  OpraHusyercs
PYKOBOJUTENIAMU CTPYKTYPHBIX TOJpa3/eieHuil KoJule[lka W OCYIIECTBJseTcss B Tabene ydera
UCI0JIb30BaHUs pabovero BpeMeHH 10 YCTaHOBIIEHHOH Qopme.

3amonHeHHbIEe ~ Tabend — ydyeTa  HCHOJB30BaHUS ~ paboyero  BpeMEHH  IepelaroTcs
B OyXraiTepuio KoJule[ka K 25 YuCiTy KaXJI0TO MecsIia.

5.4. Jlns neparornyeckux pabOTHUKOB U MHBIX paOOTHUKOB MPEAYCMATPUBAETCS MEPEPHIB IS
OT/IbIXa ¥ MUTAHUS TPOJOIKUTEIBHOCTRI0 30 MUHYT, KOTOPBIN B pabouee BpeMs HE BKIIFOUAETCSI.

Jlo Hauama Kaxaoro yd4eOHOTO 3aHSTHUS M B IEpepbiBaX MEXJIy HUMH IpernojaBareild u
mabopaHThl MOATOTAaBIUBAIOT HEOOXOoIuMble y4eOHble MOCOoOWs, ammaparypy, oOopyaoBaHUE U
UHCTpYMEHTHl. JKypHanm y4eOHBIX 3aHSATHIl XpaHUTCS B YCTAaHOBIEHHOM MECTE€ M BbBIIAeTCA
MpernoaBaTeNi0 Uisi MPOBEICHUS 3aHATHI B TpyNIe, W BO3BpAlllaeTCs MpEnojaBaTeieM B
YCTaHOBJICHHOE MECTO MOCTIE OKOHYAHUSI 3aHITUH.

B cnydasx, korja mnemarorndeckue — paOOTHUKA M WHbIE PAOOTHUKH BBIMOJHSIOT CBOU
00s13aHHOCTHU HETPEPHIBHO B TE€UEHHE pab0OYero JHs, IepephiB JUId IpUeMa MMUIIH He YCTaHABIUBACTCS.
[legarornueckuM M WHBIM PAOOTHHKAM B TaKUX clydasx oOecreunBaeTcs BO3MOXKHOCTH MpHEMa
MUIIY B TEYCHHE paboyero BpeMeH!.

[Ipu mpoBeeHUN CIBOEHHBIX YUEOHBIX 3aHATHNA MEXIYy HUMU IpPeaycMOTpeHbl 10-MUHYTHBIE
nepepbiBbl Ha OTAbIX. [ opraHM3alMy NHUTaHUS MPEAyCMOTPEHBI MEPEMEHbl MEXAY Y4eOHBIMHU
3aHATUSAMH MTPOJOIDKUTEIBLHOCTHIO He MeHee 20 MUHYT.

5.5. Bpems Havana u OKOHYaHMs PabOTHI, 0OEAEHHOTO IepepbiBa, HAUMEHOBaHUE Ipaduka
paloThI, MPOJOKUTEILHOCTh pabovero BPEMEHH MM HOPMBI 4acoB IeJarorndyeckoil paboThl 3a
CTaBKY 3apabOTHOM MIaThl MPUBEJCHBI B TAOIUIIE:

CrpykrypHoe | J{oiKHOCTB Hagano | O6enen | I'paduk [IponoixkurensH
Nen/m | monmpazneneHu u HBII paboTsI OoCTh  paboyero
e OKOHYaH | Iepephl BpEMEHU W

ue B HOpMa 4acoB



consultantplus://offline/ref=32792104E5164DC478D6692FFFEAAC2593E5CBA471D3D4621492E0EAA0B8CA95B0F4DF8980339B32JD3AJ
consultantplus://offline/ref=32792104E5164DC478D6692FFFEAAC2593E5CBA471D3D4621492E0EAA0B8CA95B0F4DF8980339B32JD3AJ

14

paboThI MeAaroTuIecKom
paboThI 3a
CTaBKY
3apaboOTHOM
ILJIAThI
PykoBonurens, [IsatunneBnas | 40-yacoBas
3aMECTHTEIIN pabouas paboyJast Henest
pykoBoautens, | Bee nomknoctu | 08.00 —| 12.30 - | memens,
TJIaBHBIN paboOTHUKOB 16.30 13.00 BBIXOIHBIE THU
Oyxranrep, — cyobora,
PYKOBOTUTEITH BOCKPECCHbBE
CTPYKTYPHBIX
MoIpa3/IeIIeHN
i (3a
HCKIIOYEHHEM
3aBEIYIOIIETO
OOIIEKUTHEM),
CITELIMAJTUCTEI,
y4eOHO-
BCIIOMOTATENb
HBIA MEepCOHAI,
paboune  (3a
HCKIIOYEHHEM
JCKYPHOTO TIO
OOIIEKUTHIO)
[IpenomaBatenu, | B coorBerctBun ¢ | IllectmnneBHa | 36-uacoBas
Macrtepa pacruicanuemM s pabouas | paboyvast Heaes
MIPOU3BOJICTBEH | YYCOHBIX 3aHATHH | HEJEIs,
HOTO 00Yy4eHUS, BBIXOTHOM
PYKOBOJTUTEIIb JIEHb -
(bu3mIecKOTO BOCKPECCHbBE
BOCIIMTAHHUS
IIaTnaHeBHas 36-uacoBas
pabouast pabouast Henens
Ilemaroruueck . . HeJems
ve pabOTHUKHU
IIaTnaHeBHas 36-uacoBas
Ilenaror- 08.00- 12.30- paboyast paboyast Henens
oubnuorekaps | 15.42 13.00 HeIens
ITaTuaHeBHas 18 yacoB B
[Tegaror B COOTBETCTBUU C pabouas negento — 1,0
JOTIOTHUTEIFHO | paclucaHueM HeJems CTaBKH
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ro o0pa3zoBaHus
B coorBercTBuM C | [llectuaHeBna 18 yacoB B
Tpenep- pacnucaHueM b pabouas | Henmemo — 1,0
Mpero1aBaTelb HEIes CTaBKHU
09.00 Pabouas
Bocrnurarens 18.00 | cmemyro | Hemens c 36-uacoBas
111170 IpeJoCTaBieH | paboyvas Hemems
CyTOK | HeM
BBIXOTHBIX
HeH o
CKOJIB3SIIIEMY
rpaduky
3aBeqyronui 09.00 12.30- [IaTunneBHas 40-qacoBas
3 oOmexnTHeM 18.00 13.30 pabouast pabouas Henes
HEJeIs,
BBIXOJIHBIC JTHH
— cy00oTa,
BOCKPECEHBE
JlexypHBIil IO
4 OOIIEKUTHIO 08.00 08.00 CMeHHBIT 40-gqacoBas
CIENyI0 | peXUM paboThl | pabouas Heaest
111150:¢
CYTOK

5.6. [Ipu cocraBnenun rpadukoB pabOTHI MEIATOTUYECKUX W MHBIX PAOOTHUKOB MEPEPHIBHI B
pabodeM BpEeMEHH, COCTABIIONIME OOJee MBYX YacOB TOJIPSI, HE CBA3aHHBIE C WX OTIBIXOM W
MIPUEMOM ITUIIH, HE JOMYCKAOTCS.

[Ipu cocraBneHWH pacnMCaHUM 3aHATHH OpraHu3anus o0si3aHa MCKIIOYHTh HEPAIlMOHATIbHBIE
3aTpaThl BpEMEHH PaOOTHUKOB, BEAYIIUX IPEIOIaBATEILCKY0 paboTy, ¢ TEM YTOOBI HE HapylIalach
UX HENpPEephIBHAS TOCIIE0BATEIILHOCTh U HE 00Pa30BhIBAIIUCH JUTHUTEIBHBIC TIEPEPHIBBI MEXKITY KaXIbIM
3aHSATUEM, KOTOpBIC Ui HUX Pa0O4YMM BpEMEHEM HE SIBISIOTCS B OTIMYHE OT KOPOTKUX IEPEPHIBOB
(mepeMeH), YCTaHOBJICHHBIX JJI 00yJaronuXxcsl.

JlmuTenpHbIe TIEPEPhIBBI MEXKIy 3aHATHUSMHU TIPU COCTABJICHUHM PACIHCAHUS JIOMYCKAOTCS
TOJIBKO T10 MUCbMEHHOMY 3asIBJICHUIO0 PA0OTHUKOB, BEIYIIUX MTPEIIOAaBaATEIbCKYIO paboTy.

[lepeppiBel B paboTe, oOpa3yrommecss B CBA3M C  BBINOJHEHHEM BOCIIHTATEIISIMU
MeIarOrHYECKO PadOThI CBEPX YCTAHOBJICHHBIX HOPM, K PEKUMY pab0OUero JTHS C pa3/iejiCHUEM ero Ha
YacTH HE OTHOCSITCS.

5.7. Tlepwoabl KaHWKYJ, YCTAaHOBJCHHBIX JJIsi OOYYarOIIUXCS, M HE COBIAJAIOIINE C
©KETOJJHBIMU OIUIAYMBAEMBbIMU OTITyCKAMH PaOOTHUKOB, SIBISIOTCS Ui HUX pabo4yuMMu JHSMU. B
KaHUKYJSIpHBIE JTHU Telarorudyeckre pabOTHHKU OCYHIECTBISIIOT IMEJarorHuecKyro, METOAUYECKYIO
paboTy B mpeaenax HOPMUPYEMOM YacTh MX paboyero BpeMEHH, U BPEMEHHU, HEOOXOIUMOTo s
BBITIOJTHEHUS pa0bOT, MPETyCMOTPEHHBIX JOHKHOCTHBIMU 00SI3aHHOCTSIMU M JIOKATHHBIM HOPMATHBHBIM
aKTOM KOJIJIeIXKa.

5.8. [IpenogaBaTenu KoJIeAKa, KOTOPHIM YCTAaHOBIIEH T0JI0BOM 00beM yueOHOM Harpy3ku, BO
BpeMsl 3UMHHUX KaHHKYJ, a TakKe B MEPUOJ JIETHUX KaHUKYJ, HE COBIMAJAIONIMA C MX OTIYCKOM,
MIPUBJICKAIOTCS K YYacTHIO B paboTe NPUEMHBIX KOMHUCCHH, MPEIMETHBIX ITMKIOBBIX KOMHUCCHA,
MeJaroruyeckoro, METOJAUYECKOTO COBETa, CBSA3aHHBIX C BOMPOCAMH METOAMKH TPENoIaBaHus,
oOCYKJIeHHs KaJeHIapHO-TEeMAaTHYECKUX TUIAHOB, YUEOHBIX MPOrPaMM M METOJAMUYECKUX Pa3paboToK,
Ha CEeMHHApbl U JApPYyrde MEpONpUATHS, HANpaBICHHbIE HAa  TOBBIIICHHE  KBaTU(PUKALUU U
COBEPIIICHCTBOBAHWE TEOPETUYECKUX 3HAHUU TpernojaBaTeNiel, a Takke K OpraHu3aluud |




16

MPOBEICHUIO KYJIBTYPHO-MACCOBBIX MEPOIPUITHH, KOMIUICKTOBAHUIO YYEOHBIX KaOWHETOB,
naboparopuii.

KanukymsipHoe BpeMs, HE COBIAJAMNIEe C OTIYCKOM IEJarormueckux pPabOTHHUKOB,
WCIOJIL3YETCS TAaKXKe JIISl UX JOIMOJHUTEIBHOTO TPOGECCHOHATBHOTO 00pa30BaHus B YCTAHOBICHHOM
TPYAOBBIM 3aKOHOJATCJIECTBOM IMOPAIKE.

Pexum pabouero BpeMEeHM NeNarorudyeckux pabOTHUKOB, IPUHATHIX Ha paboTy BO BpeMs
JETHUX KaHUKYJI OOYyYaromMXCs, ONpPEISNIIeTCS B MpeaelaX HOPMBI YacOB IPEIOJIaBaATEIIbCKON
(memgaroruyeckoii) paboThl B HENEIIO, YCTAaHOBJICHHOM 3a CTaBKY 3apaOOTHOW IUIAThl U BPEMEHH,
HGO6XOIII/IMOFO JJId BBIITOJIHCHUSA APYTUX JOJIPKHOCTHBIX O6$I33HHOCTCI>1.

Pexxum paboyero BpeMeHHM Bcex paOOTHUKOB B KAHHUKYJISIPHOE BpEMs pEryJHUpyeTcs
JIOKQJIbHBIMH HOPMATHUBHBIMU AKTaMU KOJUJICIKA U Fpa(bI/IKaMI/I pa60T C YKa3aHUEM HUX XapaKTepa U
0COOEHHOCTEH.

5.9. Tlepwion OTMEHBI 3aHATHHA s OOYYAIONIUXCS MO0 CAHUTAPHO-IITHIEMHUOJIOTHICCKIM,
KIIMMAaTUYCCKUM W JPYrUM OCHOBAHUSAM SABJISAIOTCHA pa60‘II/IM BPEMCHEM ICAArort4€CKuX M HHBIX
pPabOTHUKOB.

5.10. PaGoTHWKAM TPEIOCTABIISIOTCS €KETOJHBIC OIUIAYMBACMBIC OTIYCKA C COXpaHECHUEM
MecTa paboOThl (JIOJDKHOCTH) W CpPEAHETr0 3apa0d0TKa B TIOPSJIKE OYEPEIHOCTH, YCTAHOBIECHHOM
rpauKoOM OTIIYCKOB.

I'paduk oTIyCcKOB yTBEpKIaeTCs TUPEKTOPOM KOJIIEka C Y4€TOM MHEHUSI BBIOOPHOTO OopraHa
MEPBUYHON TIPO(COIO3HOW OpraHW3aliii HE TI03/JHEe, YeM 3a JIBe HeACTd JI0 HACTYIUICHUS
KaJICHJIAPHOTO ToJ1a ¥ 00s3aTeNIeH ISl HCTIOJHEHUsT paboToaareneM U pabOTHUKOM.

[TpoTOIKUTEIIEHOCTh  €KETOJHOTO  OTUTAYMBAEMOTO OTITYCKa YCTAHABIIMBAETCS COTJIACHO
JEHCTBYIOIIEMY 3aKOHOJIATEILCTBY ISl TIEJAarOTHYeCKUX paOOTHUKOB - 56 KaJCHAApHBIX THEU, IS
IPYruX KaTeropuid pabOTHUKOB - HE MeEHee 28 KajeHmapHbIX mHed. [lopsimok mpemocTaBiIeHHS
OCHOBHBIX, JIOTIOJIHUTEIbHBIX, OIUIAYUBAEMBIX OTITYCKOB U MOPSIOK UCUUCIIEHUS MTPOJIOJHKUTETLHOCTH
€XKEroJIHOT0 OIJIaYMBAEMOTO OTIIYCKAa OMNpPENENsSIeTCs B COOTBETCTBUU C JICHCTBYIOLUIUM TPYIOBBIM
3aKkoHo1aTesbecTBOM Poccuiickoit denepanvu.

OT3bIB paOOTHHKA U3 OTITYCKA JIOMYCKAETCS TOJIBKO C €ro MMCbMEHHOTO COTJIACHS.

Heucnons3oBaHHast B CBS3M C OT3IBOM 4YacTh OTIyCKa JOJDKHA OBITh IMPEAOCTABJICHA TIO
BBIOOPY pabOTHHWKAa B yAOOHOE JUIsi HEro BpeMs B TEUCHHE TEKYyIIero paboyero roja WiIu
MPUCOEAMHEHA K OTITYCKY 32 CISAYIOMUNA pabOunii TOI.

PaboTHuKkM U3 ynciaa ydeOHO-BCIIOMOTaTeIbHOTO U 0OCITY)KHBAIOIIET0 MepCOHAIa KOJUIeKa B
Mepuo, HE COBHAJAIOIIMN C MX OTIYCKOM, INMPHBJICKAIOTCS IS BBITIOJHEHUS OpPraHU3AllMOHHBIX H
X035MCTBEHHBIX pabOT, HE TPEOYIOIMIUX CHEIUATbHBIX 3HAHUN M KBaJU(UKAIIUU, B COOTBETCTBUU C
3aKO0HOaTeNbcTBOM Poccuiickoit deneparum.

5.11. TloMuMO €XEerogHOr0 OCHOBHOTO OIUIAYMBAEMOr0 OTIIYCKa, MPEeIyCMOTPEHHOTO
3aKoHOAaTeNbcTBOM Poccuiickoit ®deneparnuu, pabOTHHKAM MPEAOCTABIACTCS JIOMOJHHUTEIIBHBIN
OIUIaYMBAaeMbId  OTIIYCK, MPEAYCMOTPEHHBIM 3akoHOJaTenbCcTBOM Poccuiickoit denepauuu u
KOJUIEKTUBHBIM JIOTOBOPOM. JIOTIOIHUTENBbHBIN OTIYCK MPHUCOCAUHSETCS MOJHOCTHIO WM YaCTUYHO
IO JKEJIaHUI0 pabOTHUKA K €KEr0OJHOMY OCHOBHOMY OIJIAYMBAEMOMY OTITYCKY

ExxerofHplii  NOTOTHUTENBHBIA OIUIAYMBAEMBIA OTIYCK TMPEJOCTaBIsSETCS paOOTHUKAM,
yCIOBUS TPyAa Ha pabOYuX MeCcTaX KOTOPBHIX MO pe3yabTaTaM CHEIHalbHOM OIEHKU YCIOBUU TpyAa
OTHECEHBI K BPEJIHBIM yCIOBUSAM Tpyaa 2, 3 win 4 creneHu Jubo OMacHbIM YCIOBUSIM TpYa.

[TpoIOMKUTENBHOCTD €KETOJHOTO JOMOJHUTENBHOTO OMIAYMBAEMOTO OTITYCKAa paOOTHHKAM,
3aHATHIX Ha paboTax ¢ BPEIHBIMU U (MJIM) OMACHBIMU YCIOBHSMH TPYJla COCTaBISET 7 Kale€HAAPHBIX
JTHEH.

EH(CFOHHBIﬁ ,I[OHOHHI/ITGJ'IBHHﬁ OHJIa'iHBaCMBIﬁ OTITYCK IPCAOCTABJIACTCA pa6OTHI/IKaM KoJuiegxa C
HCHOPMHPOBAHHBIM pa60‘lI/IM JHEM.

[lepeuens kareropuii paOOTHHUKOB, SMU30JMYECKU TMPUBJICKAEMBIX K BBIMOJIHEHUIO CBOUX
TPYAOBBIX (DYHKIIMI 3a TMpeneramMu HOPMAaTbHOW MPOJOKUTEIHHOCTH pabouero BPEMEHHU, a Takke
KOHKpETHasi MPOAOJDKUTENBHOCTh €XKEroJHOr0 JIOMOJHUTENBHOTO OIUIAYMBAaeMOro OTIycKa 3a
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HEHOPMUPOBAaHHBIM  pabouuil  JE€Hb, COCTABIAIOIMIAs HE MeHee 3  KaJIeHIApHBIX JHEH,

IIPEAYCMATPUBACTCS B JIOKAJIBHOM HOPMAaTUBHOM aKTE KOJUIEIKA.

5.12. PaboTHHKaAM KOJUIEJPKA 3alpeliacTcs M3MEHATh M0 CBOEMY YCMOTPEHHIO paclHCaHue
y4eOHBIX 3aHATHH W TpapuK pabOThl, OTMEHATh, Y/UIMHATH HJIM COKpAIATh MPOJOKUTEIBHOCTh
YPOKOB M TIEPEPHIBOB MEXTy HUMH, YIAISATh OOYJaIOMIUXCS C YUCOHBIX 3aHATHIA.

6. OIIVIATA TPYJA

6.1. Omnara Tpyna paOOTHHUKOB KOJIJIEIKA OCYILIECTBIISIETCSI B COOTBETCTBUH C JICHCTBYIONIUMHU
JOKYMEHTaMHu:

- OOnacTHBIM OTpAciEBBIM COMVIALIEHHMEM 1O ydpexaeHusMm HoBocuOupckoil obnactu,
HaxoJsIMMCs B BeleHuu MuHucrepcTBa oopazoBanust HoBocubupckoii obnacrtu;

- Tlonmoxxenunem 00 oruiate Tpynaa;

- IITATHBIM PACIUCaHUEM KOJIIEIXkKa.

6.2. Omutata Tpyna paGOTHUKOB KOJUIE/KA BKIIIOYAET:

- IOJDKHOCTHBIE OKJIa/b!I (OKJIa/1bl), CTaBKU 3apa00THOM IJIaThl;

- BBIIIJIATHl KOMIIEHCAIIMOHHOTO XapaKTepa;

- BBIILJIATHl CTUMYJIUPYIOIIETO XapakTepa.

6.3. Tlokazatenn W TOPSAAOK OTHECEHHs  KOJUIeka K TpynmaMm TI0 OIulaTe Tpyda
PYKOBOJUTENEH  yCTAaHABIMBAECTCSI B COOTBETCTBHM C JeHcCTByrOmMM OOacTHBIM TapU(HBIM
COTJIallIEHUEM.

6.4. Pa3mepsl TODKHOCTHBIX OKJIA0B (OKJIAI0B) MO MPOQeCcCHOHATHHBIM KBaTH(PUKAIIMOHHBIM
rpynmnaM JOJKHOCTEH paOOTHUKOB YUpeK/IeHUs! YCTaHABIMBAIOTCS B COOTBETCTBHUU:

- ¢ OtpacneBbIM TapupHBIM COTTALICHUEM;

- ¢ TpPHKa30M MHHHCTEpCTBA Tpylda U colMaidbHOro passutusd HoBocuOupckoil oGmnactu
ot 13.06.2019 Ne 620 «OO6 yTBepKJACHHH pa3MepOB JODKHOCTHBIX OKJIAQJ0B MO OOIIEOTPaCIEBbIM
JOJDKHOCTAM  PYKOBOAMTENEH, CHEIUAIUCTOB U CIYXallUX, OKJIAJA0B IO OOIIeoTpacIeBbIM
npogdeccusM  pabouyMX, JODKHOCTHBIX  OKJIAZOB IO  JIOJDKHOCTSM, TPYIOBBIE  (DYHKLMH,
KBAJIM(HUKALIMOHHbIE TPEOOBaHMS M HAMMEHOBAaHHE 10 KOTOPBIM YCTAHOBJIEHBI B COOTBETCTBHHU C
po(hecCHOHABHBIMU CTaHAApPTaMU.

6.5. Pa3mep MOJKHOCTHOTO OKJIa/a YCTaHABIMBAECTCA B TPYAOBOM JIOTOBOpE € PabOTHUKOM
B COOTBETCTBUU CO IUTATHBIM PACIIUCAHUEM, YTBEPKAAEMBIM JTUPEKTOPOM KOJUIEIXKA.

6.6. Omulata Tpyna neJarorn4eckux paOOTHUKOB TaKK€ OCYIIECTBIISIETCS B 3aBUCHUMOCTU OT
YCTQHOBJIEHHOI'O KOJIMYECTBA YacoB IO TapU(pUKALMU. YCTaHOBJICHHWE KOJMYECTBA 4YacoB 10
Tapu(UKauy MEHbIIE KOJMYECTBA 4acOB Ha CTAaBKY 3apabOTHOM IUIaThl JONYCKAETCSl TOJBKO C
MIUCBbMEHHOTO COTJIacHs MeJaroru4eckoro paboTHUKA.

6.7. Tapudukanuss Ha HOBBIM y4eOHBIH TOJ yTBEp)KIAeTcs AUPEKTOpoM He mo3aHee 05
CEHTA0ps TEKYILEro rojia Ha OCHOBE IIPEIBAPUTEIILHON TapU(pHUKaLUY, pa3pabOTaHHON U JOBEIECHHOM
IeIarornyeckuM paboTHUKAM I0J] pocnuch He no3aHee 01 vrois TeKyIero roja.

6.8. 3apaboTHas muata PaboTHUKaM KoJIjIe/kKa BBIIJIAYMBACTCS IIyTEM IEPEUUCICHHs Ha cueTa
O0aHKOBCKUX KapT PaboTHHKOB B cieayroomue cpoku: 15 ymcna Tekymero mecsma ( 3a NEpBYIO
MOJIOBUHY Mecsa) U 30 yucia Kaka0ro Mecsiia (3a BTOpyro MOJOBUHY MECSIIa).

6.9. Omnara Tpyna paOOTHUKOB, NMPUBJIEKAEMbIX K pab0oTe B BBIXOJHbIE M Mpa3HUYHBIC THH,
OCYIIECTBISIETCS B COOTBETCTBUU C TPEOOBAHUSAMHU JIEUCTBYIOLIETO TPYAOBOTO 3aKOHOAaTeNnbcTBa PO.

6.10. Omnara Tpyna paOOTHHKOB, PaOOTAIOMIMX IO COBMECTHTENBCTBY, OCYILECTBISETCS B
COOTBETCTBUU C JACUCTBYIOIIUM 3aKOHOIATENLCTBOM PD.

6.11. TIlopsnok, pasMepbl W YCIOBHS HA3HAUY€HUS BBIUIAT KOMIICHCALMOHHOTO U
CTUMYJHMPYIOIIETO  XapakTepa, IEpPCOHAIbHBIX HaJI0aBOK pabOTHHUKAaM  yCTaHABIUBAIOTCS
nevictyromuM Ilonoxennem 06 ormare Tpyna ['BIIOY HCO «HoBocubupckuii npodeccrnoHanbHo-
MEAArOrHYECKUIN KOJIIEIK.

7. MEPBI NIOOIIIPEHU A

7.1. 3a KayecTBEHHOE BBINIOJHEHUE TPYAOBBIX OOS3aHHOCTEH, NPOJIODKUTENBHYI0 H

Oe3ynpeunyio paloTy, ycrnexu B OOyuyeHHMM W BOCIHUTAaHHM, HOBAaTOPCTBO B TPyA€ M 3a Jpyrue
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JNOCTHKEHHSI B PabOTe NPUMEHSIOTCS CIEAYIONIME TOOMIPeHHs MpernojaBaTesied U paOOTHUKOB
Komnemxa:

- 00BsiBIICHHE 0Jar0JapHOCTH,

- MPEMUPOBAHUE;

- HarpaxJIeHue UEeHHBIM NOoapKoM uiu [loyeTHo# rpamoToii;

- YCTaHOBJICHUE CIMHOBPEMEHHBIX M MIEPCOHATLHBIX HAI0ABOK;

- Ipyrve BUJIBI MOOIIPEHHMSI, YCTAHOBICHHBIE TPYIOBBIM JIOTOBOPOM.

[Ipu npuMeHeHnn Mep MOOUIPEHHST 00ECTIEUNBACTCS COYETAHUE MATEPUATBHOTO U MOPAIBHOTO
CTUMYJIMPOBaHUS Tpyna. llpy TPUMEHEHWHM TIOOMIPEHUS YYHUTHIBAIOTCS MHEHHUS TPYAOBOTO
KOJUIEKTHBAa U ero opra”oB. [loomipeHusi oObSIBISIOTCA B NMpHUKa3e, JOBOAATCS A0 CBEIACHHUS BCETO
KOJUICKTHBA U 3aHOCATCS B TPYJIOBYIO KHIKKY PaOOTHHKA.

7.2. 3a ocoOble TpymoBbie 3aciayru paboTHuku Koimemka npeacTaBistOTCsl B BBIIIECTOSIIINE
OpraHbl K TMOOMIPEHUSM, K HarpaXJICHUIO OOIIECTBEHHBIMH W TOCYJApPCTBCHHBIMU HarpaJaaMu,
[ToveTHBIMH TpaMOTaMH, HArPYIHBIMH 3HAKAMH, a TAKXKE JJIs1 IPUCBOCHUS IOYCTHBIX 3BAHH.

8. OTBETCTBEHHOCTH 3A HAPYIIEHUE TPYJIOBOM JUCHHUILJINHBI

8.1. Hapymienue TpymoBoW MTUCHHIUIMHBEL, T.€. HEUCIIOJTHEHHUE WITH HEHA Ie)Kalllee UCTIOTHEHUE
0 BHHE pabOTHHKA BO3JIOKEHHBIX Ha HErO TPYAOBBIX 00s3aHHOCTEH BiedeT 3a co0oil mpUMeHeHue
Mep JAMCUUIUIMHAPHOTO WA OOIIECTBEHHOTO BO3ACWUCTBMS, a TakkKe IpPUMEHEHHE Mep,
MPeyCMOTPEHHBIX JEHCTBYIOIUM 3aKOHOAATEIbCTBOM.

8.2. 3a mapymeHue TpPYAOBOH JUCHMIUIMHBI pPabOTOJMATENb MPUMEHSET CIIEAYIOIIHe
JTUCLHMIUIMHAPHBIE B3bICKAHUSI:

- 3aMEUYaHNUE;

- BBITOBOD;

- YBOJIBHEHHE 10 COOTBETCTBYIOIIMM OCHOBAHMSIM.

8.3. JlucumimHapHOE  paccielOBaHWe  HApYIICHUH  IMMEeIarorMYecKuM  PabOTHUKOM
00pa30BaTeNIbHOTO YUPEKACHUSI HOPM NMPO(ecCHOHANTBHOTO MOBEACHHS WM Y CTaBa KoJUleka MOKET
OBITH TIPOBE/ICHO TOJIBKO IO MOCTYMHBIIIEH HA HETO )KaJloOe, ToJaHHON B MUchbMeHHOU (opme. Komus
K00l JOJDKHA OBITH MepeiaHa JaHHOMY IeJarOrHuecKoMy pabOTHHKY.

8.4. Xoa AMCHUIUVIMHAPHOTIO BO3IACHCTBUSA M IPHUHATHIE IO €r0 pe3yibTaTaM pPElIeHUs, MOT'YT
ObITh MpelaHbl TJIACHOCTU TOJIBKO C COTJIacHsl 3aMHTEPECOBAHHOIO MEAarornyeckoro paboTHHKA
KOJUIEJKA, 3a HCKIIOYEHHEM Cilydae, BEAYHIIMX K 3alpelIeHUI0 3aHUMAaThCi IME€AaroruyecKkon
JesITeNIbHOCTBIO0, UM MPU HEOOXOAMMOCTH 3aIlUThl HHTEPECOB 00YUaOLIUXCS.

8.5. luciunurHapHble B3bICKAHUSI HAJIAraloTCsl TUPEKTOPOM KOJUIEKa.

8.6. Jlo mpuMeHeHus B3BICKAaHHMS OT HApPYIIUTENS TPYAOBOH AMCHUILIMHBI PabOTOAATENb
JOJIKEeH 3aTpedoBaTh MUCbMEHHOE OObsicHeHue. Ecnu mo ucteueHuu AByX pabouyux JHEH ykaszaHHOE
00BsicCHEHHE paOOTHUKOM HE MPEAOCTABICHO, TO COCTABISAETCS COOTBETCTBYIOIIUNA aKT.

[Ipuka3 paboTogaTens 0 IPUMEHEHUU IUCIUIUIMHAPHOTO B3BICKAHUS OOBABISETCS PAaOOTHUKY
MO/ POCHHUCH B TEUEHUHU TpeX pabouyux JHEH cOo THS ero W3JaHus, HEe CUUTas BPEMEHU OTCYTCTBHS
paboTHuka Ha padore. Eciu paGOTHHUK OTKa3bIBA€TCS O3HAKOMHUTBCS C YKa3aHHBIM MPHUKA30M IOJ
POCIUCH, TO COCTABISAETCS COOTBETCTBYIOIIUM AKT.

OTtka3 paboTHUKA JaTh OOBSICHEHHE HE MOXET CIYKUTh HPEMATCTBHEM JUI MPUMEHEHHS
B3bICKAaHUs. JIMCHUIIIMHApHOE B3bICKAHME MPUMEHSETCS HENOCPEICTBEHHO 3a OOHapy)KeHUEM
MPOCTYNKA, HO HE MO3/IHee OJHOTO Mecsla co JHS ero oOHapyKeHUs, He CUMTas BpeMEHH OOJIe3HU
paOOTHHMKAa WM TpeObIBaHUS €ro B OTNycke. JlucuMriuiMHapHOe B3BICKAHHE HE MOXKET ObITh
IIPUMEHEHO TO03/IHEE IECTU MECSLEB CO JHS COBEPIIEHUS IPOCTYIIKA.

8.7. Ilpuka3 o MNpUMEHEHUHM JUCHUIUIMHAPHOTO B3bICKAHHMS C YKa3aHUEM MOTHBOB €ro
npUMeHeHHsI 00bsBIsAeTca (coobiaercs) pabOTHHUKY, MOJBEPTHYTOMY B3bICKaHMIO, TOJ POCIHUCH B
TpexaHeBHbIH cpok. Ilpuka3 (pacmopspkeHue) paboTomarens O NPUMEHEHMH JUCIHUILTMHAPHOTO
B3BICKAaHUS 00BABIIETCS paOOTHUKY 1O POCIHCH B TEUEHUE TpeX pabouux JHEH CO JHS ero u3JaHus,
HE CUMTasi BPEMEHH OTCYTCTBUS paboTHHKA Ha pabote. Ecian paOOTHUK OTKa3bIBAETCSI 03HAKOMHTHCS C
yKa3aHHBIM NPUKa30M (pactopsKEHHEM) O POCHHCh, TO COCTABIISETCS COOTBETCTBYIOLIUI aKT.
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8.8. JlucuunianmHapHOE B3BICKAaHHE MOXET ObITh O0KajloBaHO pabOTHUKOM B TOPSJIKE,
MPEIYCMOTPEHHOM JICHCTBYIOLIUM 3aKOHOAATEIbCTBOM.

8.9. Ecnn B TeueHWe roAa cO JHSA MPUMEHEHUS MUCHUIUTMHAPHOTO B3BICKAHHUS PaOOTHUK He
OyZeT MOJABEprHyT HOBOMY IUCHMUIUITMHAPHOMY B3BICKAHHMIO, TO OH CUHMTACTCS HE IOJBEPraBIIMMCS
JTMCHUIUIMHAPHOMY B3bICKaHHI0. Ecii paGOTHHK T0OPOCOBECTHO OTHOCHUTCSI K BBITIOJHEHHIO CBOHMX
00s13aHHOCTEH, HE IOMYyCKaeT HAPYNICHWH TPYAOBOW IUCHMILIMHBI, TO JUPEKTOP MOXKET CHSTH
B3bICKaHUE JOCPOYHO. DTO perieHne oGpopmMiIseTcs IpUKa3oM.
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