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Dapermop C.C. \yzar
1. OBHIME MMOJIOKEHUSL

1.1. TlomoxeHne O CIY)KEOHBIX KOMAaHJIMPOBKAX SBJISIETCS JIOKAJbHBIM HOPMATHBHBIM aKTOM
TOCYIapCTBEHHOTO OOJKETHOTO MpodecCHoHAIBHOT0 00pa3oBaTenbHOTO yupexaeHuss HoBocubupckoit
obmactu «HoBocubupckuii npodeccunoHanbHO-TIearoTnYeckuii  kowiex» (mamee — Ilomoskenwue,
Yupexaenue), pa3pabOTaHHBIM W TPHHATBIM B COOTBETCTBUHM C TPYJIOBBIM 3aKOHOIATEIHCTBOM
Poccuiickoit @enepanuu (ct. ct. 8, 164 - 168 TK P®, [Tocranosnenune [IpaBurenscTBa PO ot 13.10.2008
N 749 "O06 ocoOeHHOCTAX HamnpaBieHUs! paOOTHUKOB B CITy’K€OHbIe KOMaHIUPOBKU') C yueToM YKa3zaHUs
banka Poccum ot 11.03.2014 N 3210-Y "O nopsiake BeAeHUs KacCOBBIX ONEpauid FOPUINYECKUMH
JUIAMU W YIOPOIICHHOM  TIOPSAJKE  BEACHHWS  KACCOBBIX  OMEpaluii  WHAWBHyaTbHBIMH
MpeanpUHUMATENSIMU U CYObEeKTaMy Majioro MpeanpuHUMaTeascTBa.

1.2. TlonoxxeHue peryaupyeT NOpsAIOK HampaBlieHUs paOOTHUKOB B CIIy>K€OHbIE KOMAaHIUPOBKH, a
TaKKe OMNpeleNseT MOPSAOK M pa3Mepbl BO3MEIICHUS PAacXOJOB, CBS3aHHBIX CO CIIY)KEOHBIMH

KOMaHJIMPOBKaMHU.
1.3. Jns ueneit [TonoxkeHnst NCNIOIB3YIOTCS CIEAYIONIME OCHOBHBIC TTOHATHUA:
- choykeOHas KOMaHIUPOBKAa (Jajiee TakKe - KOMaHIMPOBKA) - TOe€3/IKa pabOTHHUKA 10

IIUCbMEHHOMY NpHuKa3y Paboronaresns Ha onpeaeneHHbIN CPOK /ISl BHIIOJHEHUS CIIyKEOHOTO MOPYyYEHUs
BHE MecCTa IIOCTOSTHHON paboThl;

- MECTO NOCTOSHHOHM pa®oThl (KOMAaHJUPYIOLIas OPraHMU3alMs) - MECTO HaXOXKICHUS YUpexKIeHHs,
yKa3aHHOE B TPYJOBOM JIOTOBOPE KaK MECTO pabOThl paOOTHHKA;

- pacxojibl, CBSI3aHHBIE C KOMaHJIMPOBKOM, - pacxoibl Ha IPOE3/, HAeM JKWIOrO0 IOMEIEHUs,
CYTOUYHBIE U HHBIE NPOU3BEJICHHbIE PAaOOTHUKOM C pa3pelleHus Wiau Bepoma PalGoToparens 3arpartsl,
OTHOCSIIIMECS K CIIy>K€OHOI KOMaHAMPOBKE;

- ABAHCOBBIM OTYET - JOKYMEHT 00 M3pacX0/I0BAaHHBIX PAaOOTHUKOM B CBSI3M C KOMAaHJIMPOBKON
neHexxHbix cymmax. CocraBnsiercss mo yHudunupoBanHoi ¢opme N AO-1, yTBepkIeHHOM
ITocranosienuem I'ockomcraTta Poccuu ot 01.08.2001 N 55;

- JICHEeXHbII aBaHC - JICHEXHbIE CPEJCTBA, KOTOPbIE BBIIAIOTCS PaOOTHUKY A0 JIHS €ro Bble3/a B
CIIy’keOHYI0 KOMaHJMpPOBKY Ha OIUIaTy pacXo/lOB, CBS3aHHBIX C KOMAaHIMPOBKOH, a TaKXe CYMMBbI,
IIpeoCTaBIsieMble €My MPHU MPOJUIEHUHU CPOKaA CITY)KEOHON KOMaHAUPOBKH.

1.4. He npusHatoTcs ciyxkeOHOM KOMaHIUPOBKON CIy)KeOHbIE MOE3/KH paOOTHHUKOB, MOCTOSIHHAS
paboTa KOTOPBIX COIJIACHO YCIOBUSIM MX TPYIOBOIO JIOTOBOpA OCYIIECTBIISETCS B IyTH MM HMEET
pa3be3THON XapakTep.

1.5. TlosoxxeHune pacrnpocTpaHseTcst Ha BCceX paOOTHUKOB YUpEeXJeHMs, BKII04Yas paOOTHUKOB €ro
000COOJIEHHBIX CTPYKTYPHBIX M10/Ipa3/ieieHUH.

1.6. He pomyckaercss HampaBlieHHE B CIYy)K€OHYI0 KOMaHIMPOBKY CJIEAYIOIIMX KaTeropHii
pabOTHHUKOB YUpexIeHUS:

- O6epemMeHHbIX keHIIUH (4. 1 cT. 259 TK P®, a63. 1 n. 14 Ilocranosnenus [lnenyma BepxoBHoro
Cyna P® ot 28.01.2014 N 1);

- pabotHukoB B Bo3pacte g0 18 ser (ct. 268 TK P®, a63. 1 n. 14 Ilocranosnenus I[lnenyma
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Bepxosnoro Cyna P® ot 28.01.2014 N 1).

1.7. HampaBnieHue B CiryeOHYI0O KOMaHHUPOBKY CIEIYIOIIUX KaTEropuii pabOTHUKOB Y UpEeKICHHS
JIOTTYCKAETCsI TOJIBKO IPH OINPEAEICHHBIX YCIOBUAX:

- )KECHILMH, UMEIOIUX JAETel B BO3pAcTe J0 TPEX JIET, - €CJIM UMEETCS UX MMCbMEHHOE COorjlacue Ha
KOMaH/IMPOBKY WJIM Takas CIyKeOHas Ioe3JKa He 3ampelieHa UM B COOTBETCTBHU C MEAMLUHCKUM
3aKJIFOUEHUEM, BBIJAHHBIM B YCTAHOBJIEHHOM 3akoHOM mnopsake (4. 2 cr. 259 TK P®). I'apantus,
npeaycMoTpenHas B 4. 2 cT. 259 TK P®, npenocraBnsieTcss Takke MaTtepsiM U OTIaM, BOCIUTHIBAIOIIAM
0e3 cymnpyra (Cynpyru) AeTeil B Bo3pacte J0 TSTH JIET, ONEKyHaM JIeTei YKa3aHHOTO BO3pPacTa, APYrvuM
JMIaM, BOCIUTHIBAIOLIMM JIETEH B BO3pacTe 10 MATH JIeT 0e3 MaTepu, pabOTHUKAM, UMEIOLIUM JIETeH -
WHBAINJIOB, TOMEYHUTENSAM JeTeH-UHBAIUAOB M PAaOOTHHKAM, OCYIIECTBIISIOUIMM YXOJ 3a OOJIbHBIMHU
YJICHAMHU UX CEMEH B COOTBETCTBHH C MEAMIIMHCKUM 3aKiroueHueM (4. 2, 3 c1. 259, cr. 264 TK P®, a63. 2
1. 14 Ilocranosnenus [Inenyma BepxosHoro Cyna P® ot 28.01.2014 N 1);

- pabOTHUKOB-WHBAJIMJOB - €CJIM HANpaBJIEHUE B KOMAaHAMPOBKY HE MPOTUBOPEUYUT UX
WHIUBUAYAJIbHON Iporpamme peabmiuranuu wid adunuranuu (4. 1 cr. 23 denepanbHOro 3akoHa OT
24.11.1995 N 181-®3 "O comnmanbHO# 3amuTe HHBATHI0B B Poccuiickoit denepanun');

- pabOTHHKOB, 3aperMCTPUPOBAHHBIX B KayeCTBE KaHAMJIATOB B BBIOOPHBIM OpraH, - €ciu
KOMaHJMpPOBKA HE BBINAJAeT Ha MEepuoj MpoBeleHHs BbIOOPOB (1. 2 cT. 41 PenepaibHOTO 3aKOHa OT
12.06.2002 N 67-®3 "OO OCHOBHBIX TapaHTHAX W30WpPATENBHBIX TpaB M IpaBa Ha YJacTHE B
pedepenayme rpaxaan Poccuiickoit deneparun');

- pabOTHUKOB B NEPUOJ JEHCTBUS YUEHMUYECKOTO JOroBOpa - €CIM CclyXeOHas KOMaHIUpOBKa
HETIOCPEACTBEHHO CBs3aHa ¢ yueHnuecTBoM (4. 3 cT. 203 TK PD).

1.8. B mepuoa Haxoxk/aeHUs B CIy)keOHON KOMaHIUPOBKE Ha pabOTHHKA PACHPOCTPAHSAETCS PEXKUM
paboyero BpEMEHH, OIpPENEICHHbI JIOKAJIbHBIMU  aKTaMd OpTraHu3alluM, WHAWBUYaJbHOTO
MpeaNpUHUMATENS, B KOTOPYIO (K KOTOPOMY) OH KOMaH/IMPOBaH.

1.9. TlonoxeHune BCTymaeT B CHJIIy C MOMEHTA €ro YTBEPXKICHUS TUPEKTOPOM YUpeKIACHUS U
JEUCTBYET O €ro OTMEHBI NMPUKA30M AMPEKTOpa WU 10 BBeleHHUs HOBOro IlosokeHus o ciyxeOHbIX
KOMaH/IUPOBKaX.

1.10. Buecenne uaMmeHeHuil B AeiicTByromiee [lojokeHHME MPOU3BOAMTCS MPUKA30M JIUPEKTOPA.
V3MeHeHust BCTYynaloT B CUIIy C MOMEHTA MOANKUCAHHUs COOTBETCTBYIOLIETO MPUKa3a.

2. MOPAJAOK HAITPABJIEHUS PABOTHUKOB B CJIY’KEBHBIE KOMAHIANPOBKHU

2.1. B wmemax HampaBieHuss paOOTHHKa B CIYXEOHYI0 KOMaHAMPOBKY PpPYKOBOIMTENb
MOJIpa3/ieieHusi, B KOTOpPOM paboTaeT KOMaHIUpPYeMbld paOOTHMK, MUIIET Ha MM JUpPEKTopa
VYupexxaeHus ciy>KeOHYI0 3allCKY, B KOTOPOH yKa3bIBatOTCA:

- ®.1.0. 1 10IKHOCTh paOOTHHUKA;

- MECTO KOMAaHJUPOBaHUs (HAMMEHOBAaHUE IPUHUMAIOIIEN CTOPOHBI M HACEJICHHbIHN ITyHKT);

- 11eJ1b KOMaHIUPOBKU (COZIepKaHHUE CIIy’KEOHOTO MOPYyUCHHUS);

- CPOK KOMaHJIUPOBKHU.

3aBU3MpOBAHHAS JUPEKTOPOM CIy)KeOHas 3alucKa TMOJJIeKUT Iepefade B OTAET KaapoB
VYupexneHus He NO3AHEE YeM 3a OJHY HEJENI0 10 Havajaa KOMaHIUPOBKHU.

2.2. PaboTHHMK OTIeNa KaApoB, SBIIAIOLIUICS B COOTBETCTBHM C JODKHOCTHOW HMHCTPYKIHEH,
TPYAOBBIM JOTOBOPOM M IpuKazoMm PabGoTomarens OTBETCTBEHHBIM 3a O(OPMIICHHE KaJIpOBBIX
JOKYMEHTOB, MOJYy4UB CIyXKeOHYyI0 3amucKy, yka3aHHyto B 1. 2.1 IlojoxeHus, HoJKeH crenarb
clleAyIolIee:

- B Cllyyae HampaBleHUs B KOMAHIMPOBKY pabOTHHKA, OTHOCALIErocs K KaTeropusM JIHII,
nepeyuciaeHHbM B a63. 2 m. 1.7 IlonoxkeHus, yBeTOMUTh €ro O TOM, YTO OH BIpaBe OTKa3aTbcsi OT
KOMaHJUPOBKH, U 3aIIPOCUTH €r0 NMMCBMEHHOE COIJIaCHE Ha HAIPaBJICHNE B KOMaHAUPOBKY;

- IOATOTOBUTH MPOEKT MPHUKa3a O HANpaBICHUU PabOTHUKA B KOMaHIUPOBKY 1o Gopme N T-9 (mpu
HaNpaBJICHUU HECKOJIbKUX paboTHHKOB - 1o Qopme N T-9a), yrBepxknaeHHoit IlocraHoBieHHEM
I'ockomcraTa Poccun ot 05.01.2004 N 1, u nepenaTh €ro Ha NOANUCH TUPEKTOPY YUPEXKIEHUS,

- 03HAaKOMHUTh KOMaHJUpPyeMOoro pabOTHHKA C MPHKA30M O HANpPaBJICHWU B KOMaHAUPOBKY ((dopma
N T-9 unu N T-9a) He no3aHee yeM 3a ueTbipe padoymx JHS A0 Hayajla KOMaHAUPOBKH;

- oopMuTH TpUBJIEYCHHE KOMAHIUPYEMOTo pabOTHHKA K paboTe B BBIXOAHOM HIM Hepaboumid
IIpa3HUYHBIN A€Hb B NOpALKe, npeaycMoTpeHHoM cT. 113 TK P®, ecnu neHb orbe3ia B KOMaHAUPOBKY
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(enp mpuesa M3 KOMaHIUPOBKHM) COBIAAAET C BBIXOJHBIM WM HEPAOOYMM MPA3THUYHBIM JHEM JHOO
paOOTHUK HAampaBiAeTCS B KOMAHAMPOBKY JUIS BBIMOJHEHUS PaOOThI B BBIXOJHOW WM HEpaOOUMii
Mpa3AHUYHbIN JCHB;

- mepeaTh KOMHIO MPHUKa3a O HaIpaBiIeHUU paboTHHKA B KoMaHAUPOBKY (popma N T-9 mmm N T-
9a) B Oyxraitepuio He TO3/IHEE YeM 3a YeThIpe pabounx JHs 0 Hadaiaa KOMaHIUPOBKH.

2.3. Ha ocHOBaHMM TmpuKa3a O HampaBI€HWH B KOMAaHIUPOBKY OyXraiarep COCTaBJseT
IIPEIBAPUTEIIBHYI0 CMETY PAacXo0JIOB, CBSI3aHHBIX C KOMaHAMPOBKOM, M COTJIACOBBIBAET €€ C TJIaBHBIM
oyxranrepom. Ilociie cornacoBanus cMeTa nepeaaeTcs JUPEKTOpy Ha YTBEPKICHHE.

2.4. ByxranTep opraHu3aliii He MO3JHEE YeM 3a J[Ba pabo4mx THS 10 JHS Havaja KOMaHAWPOBKH
BBIJAET KOMaHAUpPYEMOMY paOOTHHMKY IIOJI OTYET IO pacxoJHOMY KacCOBOMY OpJEpYy JCHEKHbIE
cpeacTBa (JICHEKHbI aBaHC) HAa OCHOBAHMM 3asBJICHUS JAHHOTO pabOTHUKA, KOTOPOE 3aBU3UPOBAHO
JUPEKTOPOM YUpPEXKACHUsI, U IPEIABAPUTEILHON CMEThI, COCTABJICHHOM C y4E€TOM IIOJIOKEHWM pasz. 7
[Tonoxenus.

[lo 3asBneHUI0 pabOTHHKA, KOTOPOE 3aBU3UPOBA JAUPEKTOP YUpEexkKACHHUS, JOIMYCKAeTcsl Bbljaya
JICHE)KHOTO aBaHCa HE 4epe3 Kaccy OpraHu3aliy, a MyTeM IMepeuucIeHHs JIEHEXKHBIX CPEACTB Ha €ro
3apIUIaTHYI0 OAaHKOBCKYIO KapTy.

2.5. Tlo Bo3BpamieHNH U3 KOMaHIUPOBKM PaOOTHUK B TE€UEHHE TpeX pabounX JHEH MpeacTaBiseT B
Oyxrantepuio aBaHcoBbIi oTueT (yHuuuupoBanHas gopma N AO-1, yrBepxkaennas I[locranoBienuem
I'ockomcraTa Poccun ot 01.08.2001 N 55) 00 u3pacxo/10BaHHBIX B CBSI3U C KOMaHAUPOBKON CyMMax.

AancoBbiii otyer (popma N AO-1) cmaercs B OyXTalTepuio C MPUIOKEHHEM CIESIYIOIINX
JOKYMEHTOB:

- IOKyMEHTa 0 HaliMe )KHJIOTO MOMEIICHHUS;

- IOKyMEHTOB Ha Ipoe3]l (B TOM YHClie TOCAJOUYHBIX TAJIOHOB), CTPaXOBaHHUE U JPYTUX JOKYMEHTOB,
MOATBEPKIAIOLIUX MPOU3BE/IEHHbIE PaOOTHUKOM C pa3pellieHHs] WK BeaoMa paboTojaaTensl pacxXo/ibl B
CBSI3U CO CITY’)KeOHOW KOMaHIUPOBKOMA.

[locne yTBep)kKIeHMsI aBaHCOBOIO OTYeTa OyXrajarep NPOU3BOAUT OKOHUYATENbHBIM pacueT C
pabOTHUKOM IO JEHEXKHOMY aBAaHCY Ha KOMAaHIMPOBOYHBIE PACXO/bl, OJyYEHHOMY IIEpe OThE3I0M B
KOMaHIUPOBKY.

OcTaToK HEHUCNOJIb30BAaHHOTO aBaHCa PA0OTHHMK CIAET B KACCy OPraHU3allMMd M0 IMPHUXOJIHOMY
KaccoBoMy opaepy. Ilepepacxon 1O aBaHCOBOMY OTYETY BBIAAETCSI PAOOTHUKY IO PACXOAHOMY
KacCOBOMY OpJIepy uepe3 Kaccy JIMOO IyTeM MepedyMCcIeHHs JIEHEKHBIX CPEACTB Ha €ro 3apIUIaTHYIO
0aHKOBCKYIO KapTy.

3. CPOK CJYKEFHOI KOMAHJIMPOBKH

3.1. Cpok KOMaHJMPOBKU U PEXKUM BBHIIOJHEHUS PAOOTHUKOM CIIY)KEOHOTO MOPYYEHHS B HEPHOJ
KOMAaHMPOBKU OIpPEAEIsieT PYKOBOIUTEIb IOAPA3JeNCHUs, B KOTOPOM pPabOTaeT KOMaHIUPYEMBIH
pabOTHHK, TIO COTJIACOBAHMIO C JUPEKTOPOM YupexaeHus. IIpu 3ToM yduThIBaroTCs 00BEM, CI0XKHOCTh
U WHBIE OCOOCHHOCTH CIIY)K€OHOTO TIOpYy4YEeHHS, BO3MOXKHOCTH €rO BBINOJHEHHS B Hpejaenax
YCTaHOBJICHHOH paOOTHUKY NPOJOJDKUTEIBLHOCTH PabO4Yero BpeMEHH ¢ ydeToM rpaduka paboThl TOH
OpraHM3aluH, KyJaa OH KOMaHAUPYeTCH.

3.2. B cpok KOMaHIMPOBKH BXOJIST BPEMS HAXOXACHHS B IyTH (BKJIIOYas BpeMs BBIHYKICHHOU
3a7iep’KKU B IYTH) M BpeMsi MpeObIBaHKs B MeCTe KOMaHIUPOBaHUs (BKJIIOYas BBHIXOJHBIE M Hepabouue
Npa3HAYHBIE JHU, IEPHO HETPYAOCIIOCOOHOCTH KOMAaHANPOBAaHHOTO paOOTHHUKA).

JlHeM Bble3/1a B KOMaHJIMPOBKY CUMTAeTCs JIeHb OTIPABICHMS I0€3/1a, caMmoiiera, aBTo0yca WiIn
JPYroro TPaHCIIOPTHOIO CPEJICTBA U3 MECTa MOCTOSHHON paboThl KOMaHJMPOBAHHOTO, a IHEM IpHe3/a -
JIeHb MPHUOBITUS YKa3aHHOTO TPAHCIIOPTHOTO CPEACTBA B MECTO MOCTOSIHHOW pabOThl KOMaHAMPOBAHHOTO.
IIpu oTnpaBiIeHUH YKa3aHHOTO TPAHCIOPTHOTO CPEACTBAa 10 24 4acoB BKJIIOUUTENIBHO JHEM OThE3/a B
KOMaH/IMPOBKY (THEM MpHUe3aa U3 KOMAHIUPOBKH) CUMTAIOTCS TeKylre cyTku, a ¢ 00 yacoB 00 MUHYT u
Mo3/1Hee - TMocienyroure Cyrkd. Ecinum Mecto mnpuObITHS YKa3aHHOTO TPAHCIOPTHOIO CpeaCTBa
PAacIioNIoKEHO 3a MpesieiaMy HACeIeHHOTo MyHKTa, B KOTOPOM HAXOAWUTCS MECTO IMOCTOSHHON paboThI
KOMaH/IMPOBAaHHOTO, JIEHb OThe3/1a B KOMAaHIUPOBKY (JAE€Hb MpHUe3/a U3 KOMaHIUPOBKH) OMpPEeNsieTcs ¢
y4eTOM BpEeMEHH, He00X0IMMOTO Ul Poe3/ia 10 JaHHOTO MecTa.

3.3. Cpok mnpeObiBaHus paOOTHUKA B CIY)XKEOHOW KOMaHIUPOBKE YKA3bIBaeTCs B CIIY)KEOHOMH
3amucke, npeaycMorpeHHod 1. 2.1 ITlonokeHus, a Takke NpHUKa3e O HANpaBiICHUU pPaOOTHHKA B
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koMaHIupoBKY (popma N T-9 miu N T-9a).

3.4. ®akTnueckuil cpok mnpeObiBaHUsS pabOTHHMKAa B KOMAaHIUPOBKE OIPENENAETCS Ha OCHOBAHHH
MPEJOCTaBIIEMbIX PAOOTHUKOM IO BO3BPAILICHHU IMPOE3IHBIX JTOKYMEHTOB. B ciydae mx OTCyTCTBUS
MOATBEPAUTH YKa3aHHBIM CPOK MOXHO JAOKYMEHTAMM I10 HalMy JKHJIOIO NMOMELIEHUs (IIPO’KUBAHUIO B
roctuHule). Eciu ke HU poe3HbIX TOKYMEHTOB, HU JOKYMEHTOB 10 HaliMy JKUJIOIO MOMEIEHUS HET,
pabOTHUK TMPEACTaBISET CIY)KEOHYIO 3amucKky W (W) WHBIE JOKYMEHTBI, KOTOpBIE COJIEpXkKaT
MOJITBEPXKICHUE MPHHUMAIOIIEH CTOPOHON CPOKOB MPUOBITHS (YOBITHS) KOMaHIMPOBAHHOTO paOOTHHKA.

3.5. Bonpoc o siBke paboTHHKa Ha pabOTy B JICHb BbIe3/1a B KOMaHIUPOBKY U B JICHb IIpUE3/Ia U3 Hee
peliaercst o JOrOBOPEHHOCTHU C pabOTOIaTENIEM.

3.6. B Teuenue cpoka KOMaHAUPOBKHU (BKJIIOUAs IEHb OThE3/1a, ACHb MpUE3/ia U BpEMs HaXO0KICHUS
B IIyTH) 32 PaOOTHUKOM COXPAHSIOTCSI MECTO PaboThI (IOJKHOCTh) M CpPEeIHUHN 3apabOTOK 3a BCE IHH
KOMaHIMPOBKHU O TpapuKy ero paboTel B YUPEKICHHUH.

4. IPOJJIEHUE CPOKA CJIY)KEBHOM KOMAHIWPOBKH

4.1. B caydyae npou3BOACTBEHHON HEOOXOAMMOCTH B LENSIX BBIIOJHEHMS CITYKEOHOIO MOpyYeHUs
CPOK CITy>k€OHOM KOMaHIANPOBKU MOXET OBbITh MPOJUIEH M0 PACHOPSIKEHHUIO JUPEKTOPA Y UPEKICHUS.

Jljis 3TOro pyKoBOAMTENb CTPYKTYPHOI'O MOJpa3esieHusl, B KOTOPOM paboTaeT KOMaHIUPOBaHHBIN
pabOTHUK, MHUIIET HAa MM JUPEKTOpa CIYXEOHYI0 3alUCKy O HEOO0XOAMMOCTH NpPOIJIEHUS CpoKa
CIIy’ke0OHOM KOMaHIUPOBKH, yKa3bIBasl:

- ®.1.0. 1 10IKHOCTH KOMaHUPOBAHHOTO PAOOTHUKA;

- MECTO KOMaHJIUPOBaHUS (HAUMEHOBAHHE MPUHUMAIOIIECH CTOPOHBI U HACEJIICHHBIN MTYHKT);

- OCHOBaHHE CIy)KeOHOI KOMaHIMPOBKH (PEKBU3UTHI IIPUKa3a O KOMaHAUPOBKE);

- IPUYUHY MPOJUICHHS CITY’)KeOHOW KOMaHIUPOBKH;

- CPOK, Ha KOTOPBI HEOOXO0IMMO MPOJUTUTh KOMAaHIUPOBKY.

3aBU3UpOBaHHASA JUPEKTOPOM CIIy)KeOHas 3amucKa IMOJJICKHUT ONEpaTHBHOM Mepenadye B OTIEN
KaJIpOB.

4.2. PaGOTHUK OT/ieNIa KaAPOB, KOTOPBIM B COOTBETCTBHH C JIOJDKHOCTHOW MHCTPYKIIMEH, TPYIAOBBIM
JIOTOBOPOM SIBJISIETCSI OTBETCTBEHHBIM 32 O(QOpPMIIEHHE KAJpPOBBIX IOKYMEHTOB, B LEJSAX MPOJICHUS
CIIy’keOHOM KOMaHIUPOBKH JOJDKEH ClIENaTh Clelylolee:

- B ClIydae €Ccld KOMAaHJIWPOBAaHHBIM pPaOOTHUK OTHOCHUTCA K OJHOM W3 KaTEropui JIHil,
MepeyncieHHbixX B a03. 2 . 1.7 TlonoxeHus, 3anpocuTh €ro corjacue Ha IpoyieHue KOMaHIUPOBKH;

- Ha OCHOBAaHHWHM 3aBU3MPOBAHHON JHUPEKTOPOM CIY)KCOHOW 3amucCKd, YKa3aHHOW B 1. 4.1
[TonoxeHus, MOArOTOBUTH MPOEKT IMPHKa3a O MPOJUICHUU CpOKa KOMAHAWPOBKU M IepenaTh ero Ha
MOAIHUCH JTUPEKTOPY;

- O3HAKOMWTh KOMaHIMPOBAaHHOTO pabOTHUKA MpU MNOMOIIM (HAaKCUMUIBHON CBSI3M WM 110
AIIEKTPOHHOU MOYTE C MOANKUCAHHBIM MPHUKA30M O MPOJJICHUH CPOKa KOMaHIUPOBKU U MEpeAaTh KOMUIO
3TOTO MpHUKa3a B OyXraiaTepuio.

4.3. Ecniu ipu IPOJIEHUH CPOKA KOMAaHIUPOBKU pabOTHUKY MOTPEOYIOTCS IeHEKHbIE CPEICTBA IS
OTIATHI Mpoe3a (Ipy HEBO3MOKHOCTH OOMEHSITh KYIUICHHBIN paHee OuiieT) v HaiiMa (pojieHus Haiima)
YKUJIOTO TIOMEIIEHUs], OyXrauTep JI0JKEH NMepeBecTd pabOTHUKY JICHEKHBIN aBaHC HAa OCHOBaHHUHM MPUKa3a
0 MPOJICHUH CPOKA KOMAaHIUPOBKH U 3asBJICHUSI PaOOTHHUKA O HEOOXOAMMOCTH JICHEKHOTO TIepeBoa s
OIUIaThl YKa3aHHBIX PACXOJOB. 3asBieHHE pPaOOTHHKA JOJDKHO OBITh 3aBU3HPOBAHO PYKOBOJUTEIIEM
opranuzanui. OHO MOXET ObITh HaMpaBlIeHO MO (akcy, JIEKTPOHHOI mouTe. Pa3mMep neHE)KHOTo aBaHca
B 9TOM CIIy4ae OIPENENAETCA B COOTBETCTBUU C pa3l. 7 [lonoxenus.

JIeHeXHBII aBaHC MEePEeBOIUTCS Ha 3apIUIATHYI0 OAHKOBCKYIO KapTy paOOTHHKA.

5. OT3bIB PABOTHUKA U3 CJOIYKEBHO KOMAHJIUPOBKHA

5.1. B cny4ae npou3BOJCTBEHHON HEOOXOIMMOCTH paOOTHHUK MOKET ObITh OTO3BAaH M3 CIIY)KEOHOH
KOMaHJUPOBKH [0 PacHOpsHKEHUIO TUPEKTOPA.

J1st 3TOr0 PYKOBOJUTENb CTPYKTYPHOTO MOApA3ZeIeHHs, B KOTOPOM pabOTaeT KOMaHIMPOBaHHBIN
paOOTHHUK, MUIIET HAa MMs JUPEKTOpa CIYKEOHYIO 3alMCKy O HEOOXOJMMOCTH OT3bIBAa PaOOTHUKA M3
CIIy’K€OHOI KOMaHAWPOBKH, YKa3bIBas:

- ®.1.0. 1 JOKHOCTh KOMaHAMPOBAHHOTO PaOOTHHUKA;

- MECTO KOMaHJMPOBaHUs (HAMMEHOBaHUE TPUHUMAIOIIEH CTOPOHBI U HACETICHHBIM MYHKT);
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- OCHOBaHHE CITy>K€OHOI KOMaHAUPOBKH (PEKBU3UTHI MPHKa3a O KOMAHIUPOBKE);

- IPUYMHY OT3bIBA U3 CIIY’KEOHON KOMaHAUPOBKH;

- IaTy, ¢ KOTOPOil He0OXOAMMO 0TO3BATh PAOOTHHKA U3 CIY)KEOHON KOMAaHIHUPOBKH.

3aBU3UpOBaHHAS IUPEKTOPOM CIIy)K€OHasi 3alucKa MOJUICKHT OIEPATHBHOM mepenadye B OTAET
KaJpOB.

5.2. PaGoTHHUK OT/AENa KaapoB B LENAX OT3bIBa paOOTHHKA U3 CIY)KEOHON KOMAaHIMPOBKH JIOJIKEH
ClleNaTh CleAyoIee:

- Ha OCHOBAHMHU 3aBU3MPOBAHHON JUPEKTOPOM CIIy)KEOHOW 3amucKu, ykazaHHOM B m. 5.1
[TonosxeHust, HTOArOTOBUTH MPOEKT IpHKa3a 00 OT3bIBe Pa0OTHHKA W3 KOMAHIUPOBKH U MEpeIaTh ero Ha
MOANUCH JUPEKTOPY;

- O3HaKOMHMTb KOMAaHJIMPOBAHHOTO pPa0OTHHMKA C TOJNUCAHHBIM IPUKa30oM 00 OT3bIBE U3
KOMaHJUPOBKU MPU MOMOILIU (PAaKCUMHIIBHOMN CBA3M WM 3JEKTPOHHOM mouthl. Ilepexars xomuio 3TOro
MpuKasza B OyXrajaTepuio.

5.3. Ecniu B cimy4yae OT3bIBa U3 CIY)KEOHON KOMaHIMPOBKU PAOOTHUKY MOTPEOYIOTCS OIUIATUTH
mpoe3 (Mpu HEBO3MOXKHOCTHM OOMEHSTh KYIUIGHHBIH paHee OWIeT), eMy JOJDKEH OBbITh IepeBe/eH
JICHEe)KHbIII aBaHC HAa OCHOBAHMHU MpHKa3a 00 OT3bIBE M3 KOMaHIUPOBKHU U 3asBJIEHUS PaOOTHHKA O
HEOOXOJIMMOCTH JIEHE)KHOTO IepeBoJia Uil OIulaThl mpoe3fa. Takoe 3asBiI€HHE JIOJKHO ObITh
3aBU3MPOBAHO JUPEKTOPOM. Pa3mep NeHEKHOro aBaHCa ONIPEAEISETCSs B COOTBETCTBUU C pas3l. 7
[Tonoxenus.

JleHeXHBIil aBaHC MEPEeBOIUTCS Ha 3apIUIaTHYI0 OAaHKOBCKYIO KapTy paOOTHHUKA.

6. TAPAHTUU PABOTHHUKY IIPU HAITPABJIEHUH
B CJIYKEBHYIO KOMAHIUPOBKY

6.1. Ilpu HampaBieHUU B CIY)KEOHYIO KOMaHIMPOBKY pPabOTHUKY MPEAOCTaBISIOTCS TapaHTHH,
npeaycMoTpeHHsie  TpymoBbeiM  KojekcoM P® u  IlomoxxeHueM 00 OCOOCHHOCTSX HaNpaBIICHHS
pabOTHUKOB B CIIy’)KeOHBIE KOMaHIUPOBKH, yTBepxkAcHHBIM IloctaHoBnenuem [IpaBurensctBa PD ot
13.10.2008 N 749. EMy rapaHTUpYIOTCSI COXpaHEHHE MecTa paboThI (JIOJDKHOCTH) U CPEHETO 3apadoTKa,
a TaKKe BO3MEIICHHE PAcCXOJ0B, CBSI3aHHBIX CO CIY)KEOHOM KOMaHJAMPOBKOW. YKa3aHHBIC PACXOJIbI
BO3MEUIAIOTCA B MOPSAAKE U pa3Mepax, yCTaHOBICHHBIX pa3f. 7 [lonoxeHns.

6.2. B cmyyae BpeMEHHOIl HETPYAOCIIOCOOHOCTM BO BpeMs KOMAaHIWPOBKU PabOOTHUKY IpHU
MIPeJICTaBICHUH UM JIHCTKa HETPYAOCIOCOOHOCTHU:

- BO3MEIIAIOTCS PacXoibl M0 HaiiMy >KHMJIOTO MOMEIIEHUs (KpoMe CiydyaeB HaXOXKICHHUsS paboTHHKA
Ha CTallMOHAPHOM JICYCHHH);

- BBIIUIAYMBAIOTCS CYTOYHBIE 3a BCE BpeMs, MOKa PabOTHUK IO COCTOSIHUIO 3/I0POBbSI HE HMeEIl
BO3MOXHOCTH TPHUCTYIUTh K BBHINOJHEHUIO CIY)KEOHOrO TOpYyYeHHUsT WM BEPHYTbCS K MECTY
ITOCTOSTHHOTO JKUTEJIbCTBA;

- BBIIIJIAUMBAETCS TIOCOOHE MO0 BPEMEHHOM HETPYI0CIIOCOOHOCTH.

6.3. B ciyyasix mpou3BOJCTBEHHONW HEOOXOIUMOCTH KOMAaHIWPOBAHHBIN PaOOTHHK MOKET OBITh
npuBiedeH PaboTonaTeneM K BHIIOTHEHHIO CITYKEOHOTO MOPYyUEHUS:

- 3a mpelenaMd YCTaHOBIEHHOW MPOJOJDKUTENILHOCTH €ro pabodyero BpPEeMEHH B MOPSJIKE,
onpezneneHHoM cT. 99 TK PO (uckimtoueHue - KOMaHAUPOBAHHbIE PAOOTHUKH, KOTOPBIM B COOTBETCTBHUH C
YCIOBUSIMU UX TPYAOBBIX JOTOBOPOB YCTAHOBIIEH HEHOPMHUPOBAHHBINA pabOUuii I€HbD);

- B HOYHOE BpPEMsI B NIOPSIZIKE, YCTAaHOBJIEHHOM CT. 96 TK P®;

- B BBIXOJIHBIE U HEpaOouue Mpa3IHUYHbIE B OPsAKe, ycTaHoBIeHHOM cT. 113 TK PO.

[IpuBneueHne KOMaHAMPOBAHHOTO pabOTHHMKA K paboTe 3a mpeaenaMud YCTaHOBIEHHOM
MIPOJIOJKUTENFHOCTH €ro pabouero BpeMeHH, a Takke B HOYHOE BPeMsl, B BBIXOTHBIC U TPa3IHUYHbIE THU
odopmIIsieTcs OTAETBHBIM TPUKA30M JAUPEKTOPA.

Tpyn koMaHIUPOBAaHHOTO PAOOTHUKA, MPUBICUYEHHOTO K BBIMOJHEHUIO CIY)KEOHOTO MOpYYEeHHS 3a
MpeielaMi yCTaHOBJICHHON MPOJIODKUTENILHOCTH €ro padodero BPEeMEHHU, OIIauMBAeTCs MO MpaBUiIaM
ct. 152 TK P®, a B cmyuae mpuBiedeHHs K paboTe B HOYHOE BpeMs M BBIXOJHBICE W Hepabouue
Mpa3gHUYHBIEC THU - 10 npaBuiaMm cT. cT. 154 u 153 TK P® cooTBeTCTBEHHO.

7. PASMEPBI U ITIOPAJTOK BOSMEIIEHUS PABOTHUKY PACXOA0B,
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CBA3AHHBIX CO CJOYXKEBHBIMU KOMAH/INPOBKAMMU

7.1. Ilpm HampaBiieHUM B KOMaHAMPOBKY (B TOM 4YHCIE IpU €€ NPOAJICHUH) PpPaOOTHUKY
BO3MeMIaroTes caeayrome pacxoas (ct. 168 TK PO):

- pacxozpl Ha MPOe3;

- pacxo/bl Ha HAaeM KUJIOTO MOMEUIeHU (KpoMe CITydaeB HalpaBiieHUs] paOOTHHKA B OJHOTHEBHYIO
CITy’K€OHYIO KOMaHAUPOBKY, MPEIOCTABICHHS OECIUIATHOTO KHIJIOTO TIOMEIICHHUS);

- JIOTIOJIHUTENbHBIE PAcX0Jibl, CBA3aHHBIE C MPOXXKUBAHUEM BHE MOCTOSHHOTO MECTa YKUTEJIbCTBA
(cyrouHsble) (Kpome cilyyaeB, Korja paOOTHHMK HalpaBiieH B OJHOJIHEBHYIO CIY)KEOHYI0 KOMaHIUPOBKY
WM UMEET BO3MOKHOCTb €KEAHEBHO BO3BPAILIATHCS K MECTY IIOCTOSIHHOTO JKUTEJIbCTBA);

- UHbIE PacXo/bl, IPOU3BEICHHbIC PAOOTHUKOM C pa3pelieHUs UM BeioMa padoToaaTesl.

7.2. Bo3MmernieHue pacxoqoB, nepeuncieHubix B 1. 7.1 TlonoxkeHus, mpou3BOIUTCS HA OCHOBAHUHU
[IPE/ICTaBICHHBIX PAOOTHUKOM B OyXTalTEpUIO TOKYMEHTOB:

- aBancoBoro otueta (popma N AO-1); 6mank GopMbl paOOTHUK MOKET MOJTYYUTh B OyXTaiTepun);

- IOKYMEHTOB, MTOATBEPKIAIONINX PACXO/IbI, CBA3aHHBIE CO CIIY)KEOHOM KOMaHAUPOBKOM.

7.3. Pacxozpl Ha Mpoe3/ K MECTY KOMaHIMPOBKU U 00paTHO K MECTY MOCTOSIHHON paboThl, a TaKKe
Ha Mpoe3] U3 OJHOI0 HACEJIEHHOIO0 NyHKTa B JIPYrod NpU HampaBiIeHUH pPaOOTHUKA B HECKOJBKO
OpraHM3aliii, pacroJIOKEHHbIX B PAa3HBIX HACEJIIEHHBIX IYHKTaX, BO3MELIAIOTCS B pa3Mepe ero
(akTUYEeCKUX pacxoJ0B (BKJIIOYas pacxo/ibl MO OIJIaTe YCIYr 3a 0(popMIIEHHE TPOE3THBIX TOKYMEHTOB,
MPEeIOCTaBIIEHHE B TMO0€3/1aX TMOCTEIbHBIX MPUHAAICKHOCTEH), TOATBEPKICHHBIX MPOE3IHBIMU
JOKYMEHTaMU, HO HE BBIIIIE CTOUMOCTH Mpoe3/a (€ClIi HHOE He YCTAaHOBJIEHO MPUKA30M JAUPEKTOPA).

7.4. B UCKITIOYUTENBHBIX CAydasiX (HampuMep, Ipyu OTCYTCTBUU OMIJIETOB AJIsl IPOE3/1a TPAHCIIOPTOM
1 HEOOXOJMMOCTH CPOYHOTO BbI€3/1a B KOMAHJMPOBKY MJIM BO3BpPAILIEHHUS W3 HEE) MO COIIACOBAHUIO C
JUPEKTOPOM MOTYT OBITH MPUOOPETEHBbI MpOe3AHble OuJeThl OoJiee BBICOKOM KaTeropuu, 4eM 3TO
ycTaHoBJIeHO B 1. 7.3 [losoxenus.

7.5. OcHOBaHMEM Il BO3MEILIEHUS PACXOA0B Ha IPOE3]] SABJISIOTCA MPOE3IHbIE JOKYMEHTHI (OMIIeT,
MapHIpPyT/KBUTAHIUS DJICKTPOHHOTO aBHWAOWIIETa, KOHTPOJBHBIM KYIOH OJJIGKTPOHHOTO X/ Owiera,
MOCAJOYHBIN TaJOH WMJIM CIIpaBKa aBUAIEPEBO3YMKA), a TAKKe AOKYMEHTBHI, MOJATBEPKJIAIOIINE OILIaTy
(KBUTAHLIMU, KACCOBBIE YEKM, YEKU IUIATEKHOIO TEepMHUHANA, CIMIBI, HNOATBEPXKIECHHE KpPEIUTHON
opranuzanuu (rae pabOTHUKY OTKPHIT OaHKOBCKMW CYET) O TPOBEICHWM OIEpallud IO OIUIaTe
3JIEKTPOHHOIO OUJIETa, TPAHCIIOPTHBIX KapT U T.[. C UCIOJIb30BaHUEM OAaHKOBCKOM KapThl).

B cnydgae yrepu paOOTHMKOM HpPOE3AHOTO IOKYMEHTa pPacxoAbl BO3MEIIAIOTCS Ha OCHOBAaHHU
BbIJIAaHHOM IIEPEeBO3UYMKOM CIpPaBKM, MOATBEpXKAawoledl Qakr mnpoe3ga pabOTHHKA B MECTO
KoMaHaupoBaHusl. [loaydnTs y nepeBo3urka Takyo CIpaBKy paOOTHHK JIOJKEH CAMOCTOSTEINBHO.

7.8. CyTouHbI€ (IOMOJHUTENIBHBIE PACXObl, CBSI3aHHbIE C IPOKUBAHHUEM BHE MeCTa HNOCTOSIHHOTO
KHUTEIbCTBA) BO3MELIAIOTCA PAOOTHUKAM 3a KaXIbli JIeHb HaXOXKIECHUS B CIY)XKEOHOM KOMaHIUPOBKE,
BKJIFOYasl BBIXO/IHBIE M HepaOouue Mpa3AHUYHbIE JHU, B CICAYIOIUX pa3Mepax:

- 300 py6. - npu HampaBiICHUU B CIY)KEOHYIO KOMaHIUPOBKY Ha Teppuropun HoBocuOupckoii
oOiacry;

- 600 py6. - npu HanpaBJIeHMH B KOMaHIUPOBKY 3a npezensl HoBocubupckoit o0nacT.

CyrouHble HE BBIINIAYMBAIOTCS, €CJIM IO YCIOBHUSM TPAHCHOPTHOTO COOOLICHHMS M XapakTepa
BBITNOJIHAEMOTO CIY)KEOHOI'0 NOPYYEHUs! PAOOTHHUK B MEPUOJT KOMaHIUPOBKU €KEIHEBHO BO3BpAIaeTCs B
MECTO MOCTOSIHHOT'O IPOKUBAHUSL.

Bomnpoc o neixecoobpazHoCTH €XeTHEBHOTO BO3BPALCHUs paOOTHUKA U3 MECTa KOMaHAUPOBAaHUS K
MECTY MOCTOSIHHOTO JKMTEIbCTBA B KXJIOM KOHKPETHOM CIlydae pelaeTcss TUPEKTOPOM YUpEexXJCHHS C
y4eTOM JaJbHOCTH PpACCTOSHUSA, YCJIOBUN TPAHCIIOPTHOIO COOOIIEHUs, XapakTepa BBINOJIHAEMOIO
3aJJaHus, a TaKKe He0OXOAUMOCTHU CO3/1aHMsl paOOTHUKY YCIOBHM Ui OTIbIXA.

7.9. OcTaToK JIEHEKHBIX CPE/ICTB OT JIEHEKHOTO aBaHCa CBBIIIE CYMMBbI, UCIIOJIb30BAaHHOM COTJIAaCHO
aBaHcoBomy oTdery (popma N AO-1), moaneut BO3BpaIeHUI0 paOOTHUKOM B Kaccy B TOil BalOTe, B
KOTOPOH ObLI BbIIaH JEHEXHBIN aBaHC, HE MO3/IHee TpeX pabouux JTHEH mocie yTBEepKICHUs aBaHCOBOTO
oTyera, HO He no3Hee 10 pabounx aHel nmocie BO3BPAIeHUs U3 KOMaHIUPOBKH.

7.10. B cnyuyae HeBO3BpalleHHs PaOOTHUKOM OCTaTKa CPEJICTB OT JEHEKHOTO aBaHCAa B CPOK,
onpeneneHHblid B 1. 7.10 Tlonoxxenust, paboronatens Ha ocHoBaHMM a03. 3 4. 2 c1. 137 TK P® Bnpase
yaepxaTb U3 3apabOTHOM IIaTel pabOTHUKA JTAHHYIO CYMMY C YY€TOM HpeJebHONH CyMMBI YAep:KaHus,
ycraHoBieHHoi ct. 138 TK PO.
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CornacoBaHo:
TJIaBHBIA OyXranrep /Cumonosa JI.B./
IOPUCKOHCYJIBT /Butman H.A./
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