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l. Oo0me mo1oKeHus

Hacrtosimee ~ Ilomoskenne 0 CTpyKTypHOM  mojpasaeneHun  (kadenpe)
TOCYJapCTBEHHOTO OOJKETHOrO TPO(eCCHOHATLHOTO 00pa30BaTEIBLHOTO YUPESKICHUS
HoBocubupckoit  obmactu  «HoBocuOupckuit  mpodeccnoHanbHO-TIeIarorniaecKui
KOJUTEIK» (manee — kojuie K, [lonoxkeHne cCOOTBETCTBEHHO) pa3pabOTaHO B COOTBETCTBUU
c ®enepanbHbiM 3akoHOM OT 29.12.2012 Ne 273-®3 (pen. ot 11.06.2021) «O6
oOpa3zoBanum», mnpukazoM MunoOpHayku Poccum ot 14.06.2013 No 464(pen. ot
28.08.2020)«06  yrtBepxaeHun  llopsimka — opraHM3almMd W OCYIIECTBICHUSA
oOpa3oBaTeIbHOM  JEATEILHOCTH 1O 00pa3oBaTeIbHBIM MPOTPAMMaM  CPEIHETO
npodeccruonansHOTO 00pa3zoBanus»(3apeructpupoBano Muntocte Poccuu 30.07.2013 Ne
29200), YcraBoM KOJUIeIKa W JPYTUMHU 3aKOHOJATSIIBHBIMH WM TPABOBBIMH AKTaMH,
PETIIAaMEHTUPYIOMIMMH  JIEITeTbHOCTh KOJUIE/KAa W ONpEeNeNsieT OCHOBHBIC 3aJadd,
(GyHKIIMK, COCTaB, CTPYKTYpY, TpaBa, OTBETCTBEHHOCTh, TMOPSAOK OpraHU3aIuu
JESTENHPHOCTH U B3aUMOJICHCTBUA Kaeaphl C IPYTUMHU CTPYKTYPHBIMH MOAPA3ICICHUIMH
KOJUIEIKA, a TAK)KE CTOPOHHUMH OPTaHU3AIUSIMHU.

1.1. Kadenpa sBmsgeTcs OCHOBHBIM CTPYKTYpPHBIM IIOApa3ielieHHEeM KOJUISIKa,
OCYIIECTBIIAIONIMM  y4€OHYI0, TPOCKTHO-HCCIEAOBATEIBCKYID M  METOIUYECKYIO
eI TEIBHOCTD, pa3BUTHE KaJpOBOTO MOTEHITMAaNa, BOCIIUTATEIbHYIO,
npoOpHUEHTAIIMOHHYI0O W BHEYYeOHYr0 paboTy ¢ oOOydamluMHCcsa, a Takxke
CITIOCOOCTBYIOIIUM TOBBIIIICHUIO UMHUIKA KOJUIEIKa.

1.2. Kadenpa sBugercs oO0beAWHEHHEM IIEJArOTHYECKUX PAOOTHHKOB KOJUICIKA,
00pa3oBaHHON TO MPUHLIMNY OOBEAMHEHHUS IMpenojaBaTeieil HECKOJbKUX YUeOHBIX
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JUCLUIUIMH LIMKJIA 110 BCEM CIELHMATBHOCTAM KOJUIEIKa M LEIOCTHOTO (KOMIUIEKCHOTO U
CUCTEMHOI'0) OPraHU3alMOHHO-METOAMYECKOr0 PYKOBOACTBA YUYEOHBIM IPOLECCOM IO
CHEUATbHOCTAM, 3aKPEIUVICHHBIM 3a KadeIpou.

1.3. Kadenpa opranusyercs 1o PpEIICHUIO ME€AArOrMYECKOro COBETa KOJUIEIKA.
Opranuzanus, NepeMMEHOBaHUE, pa3jelieHue, clusHue win JaukBuaauus Kadeapsr
OCYIIECTBIISIIOTCS. HAa OCHOBAaHUU PEIICHHs MEJaroruyeckoro COBeTa M YTBEPKIACHUS
MIPUKA30M JTUPEKTOPaA KOJUIEIKA.

1.4. Kadenpa B3auMoaeicTByeT ¢ UHBIMU MOAPA3ACICHUSIMUA KOJUJIEIXKa U PEryJupyeT
CBOM OTHOILIEHHUS C HUMH B COOTBETCTBUU CO CTPYKTYpPOM KOJIe[IXka, Mpoleaypamu
yIPaBJIEHUS, ONPEAEICHHBIMU OPTraHU3ALIMOHHO-PACTIOPAIUTENIbHBIMA U HOPMATHUBHBIMU
JOKYMEHTAMH KOJIIEe/IKA.

Il.  Iean, 3agaumn u pynkuun Kadeapsi

2.1. lean:

ObecrieueHre pa3BUTHS KOMIIETCHTHOCTEH TMEAarorndeckux pabOTHUKOB IS
TIOBBIIIICHUSI KauecTBa 00pa30BaHUs 10 MOJATOTOBKE KOHKYPEHTOCIIOCOOHOTO CIIeIINaTNCTa
Ha COBPEMEHHOM pBIHKE TpyJa B COOTBETCTBUU C (elepalibHbIM TOCYJapCTBEHHBIMU
00pa3oBaTeNbHBIMU  CTAaHJAAPTAMH CPEIHEro MNpodecCHOHAIBHOrO 00pa3oBaHUs U
OPUOPUTETHBIMHU 331a4aMH B 001aCTH 00pa3oBaHUs.

2.2. K ocHOBHBIM 3aa4am JesarenbHoctu Kadeapsl oTHOCATCS:

— obOecnieuenue BoimonHeHuss TpeboBanuit DI'OC  CIIO, mpodeccrnoHambHbBIX
CTaHJAapPTOB C OpUEHTAIMEeH Ha MexXIyHapoaHbie cTanaapThl WorldSkills;

— TIOBBIIICHHE YPOBHS Y4€OHO-BOCIUTATEIBHOW M HAYYHO-METOJUYECKON pabOThI
neAaroruueckux paboOTHUKOB KOJUIEIKA;

— OpraHu3alys U peanusanus yueOHON U yueOHO-METOUYECKON NesATeIbHOCTH B YaCcTU
COTIPOBOXKJCHUSI Y4EOHBIX IUCHHMIUIMH (Moxyiei), nmpeaycmorpeHHbpix ®I'OC CIIO u
y4eOHBIMU TUIAHAMH TTOJTOTOBKH;

— pa3paboTka, BHEJPEHHE HOBBIX M COBEPIICHCTBOBAHHE CYIIECTBYIOIIUX TEXHOJOTHH,
METOJIOB, CpeACTB U (opM 00pa30oBaTEIBHOTO TMpoliecca i TOBBIIICHUS KadyecTBa
MOJIFCOTOBKH CHEIUAINCTOB;

— OpraHu3aiys U BOBJICUYCHHUE B HAYUYHO-MCCIIEI0BATEIBCKYIO, IPOCKTHYIO NEATEILHOCTD
MeJJarOrH4eCKuX paOOTHUKOB U CTY/JICHTOB,

— COBEpILECHCTBOBAHHE CHCTEMbl MOHUTOPUHIA M JUATHOCTUKUA YCIEIIHOCTH YPOBHS
npoecCHOHanbHON KOMIIETEHTHOCTH W METOJUYECKOW TOJITOTOBKM TMEJaroroB B
COOTBETCTBHH C TPEOOBAHUSIMH MPO(HECCUOHATHFHOTO CTaHIaPTa;

2.3. Ins BpimosiHeHus 3a1a4 Ha Kadeapy Bo3dnarawres ciaeayromue QyHKIUN
2.3.1. Ilepeuens hynkyuii no opeanuzauuu y4eoH0-60CRUMAMENbHOU 0€AMETbHOCHU:

— pa3paboTKa W TPEICTABICHUE HA YTBEP)KJEHHWE B YCTAHOBJICHHOM MOPSAKE y4eOHO-
METOJIMYECKIX KOMIUIEKCOB yU4E€OHBIX MPEAMETOB, KYpPCOB, TUCIUIUTHUH (MOYIEH), HHBIX
KOMIIOHEHTOB (B TOM 4HCIIE JJisi OOy4YeHUs MO aJalTUPOBAHHOW, COKpAIIEHHON W (WUJIn)
ycKopeHHOM (opMaMm o0O0y4eHus, MO HHAMBUAYAIbHOMY IUIaHy, [0 MporpaMmmam
JOTIOJIHUTENBHOTO TPO(ECCHOHATBLHOTO 00pa3oBaHusl), BKJIIOYast (DOHIbI OIEHOYHBIX
CPEACTB ISl IPOBEACHUS TEKYIEH U MPOMEKYTOUHOM aTTecTaluu 00yJaronuxcs;

— TMpPOBEJICHHE aHajlu3a COJACP)KAHMS U KauyecTBa NPENoJaBaHUs BCEX JUCLUIUIMH
(npodeccuoHanbHBIX MOAYJIEH); pa3pabOTKa MPEIJI0KEHUI MO MOBBIIIEHUIO MOTHBALUU
CTyICHTOB B ydeOe, MX CTPEeMJICHUS K TOJYYEHUIO 3HAHUM, YMEHUW, HABBIKOB U
JUYHOCTHBIX KOMIIETEHIINH;



— OpraHu3alus U PYKOBOJCTBO CaMOCTOSITENbHONM pabOTOM CTYIEHTOB, KypCOBBIM U
JUIUIOMHBIM TPOEKTUPOBAaHUEM; MPOBEACHUE 3aYETOB U 3K3AMEHOB, aHAJIU3 HUTOrOB
o0pa3oBaTeIbHOrO NpoIEcca.

— o0ecrieueHHe HENpPEpPHIBHOTO COBEPIICHCTBOBAHUS KAayecTBa IPENOJAABaHUS dYepe3
OpraHu3alli0 UM OCYILECTBJICHUIO MEPONPUATUNA 1O BHEAPEHUIO COBPEMEHHBIX
o0pa3oBaTeIbHbIX, MYJIbTUMEAUNHBIX, AUCTAHIIMOHHBIX TEXHOJOTMH W METOAMK BO BCE
BUJIbI YYEOHBIX 3aHATHH, MPOBOJAMMBIX MEAArOrMUYECKUMH PaOOTHUKAMU; AKTHUBU3ALUS
pa6otsl B CI1O Moodle;

— pacHIMpeHHEe M YKpPEIUIEHHE CBSA3€H ¢ MecTaMHu MpakTUK; MOJAJIepKaHHE CBA3EH ¢
BBIITYCKHUKAMH KOJIJIE/Ka, WM3ydeHHe, 000OIeHHe U BHEAPEHUE B YUEOHBIM MpoIecc
OT3bIBAa O HUX C MECT PabOTHI.

— TMPOBEJCHHE BOCHUTATEIBHOW W MPOPOPUEHTALMOHHOW pabOThl C 00Yy4aIOUIUMHUCS
yepe3 ICUCTBYIONIYIO B KOJUIEIKE CUCTEMY KypaTOpCTBa;

— yuactue (IO COTJIAaCOBAaHHUIO) B MEPOMPUSATHUAX, NPETyCMOTPEHHBIX MPOrpaMMoOin
BOCIUTAHUS, KaJEHIAApHbIM IJJAHOM BOCIUTATENbHOW paboOThl MO HANPABICHUIO
nesitenbHOCcTH Kadeapsr;

— omnpeleleHUe  MOTPEOHOCTH MO  MaTepuajJbHO-TEXHUYECKOMY M ydeOHo-
METOJIMYECKOMY  OOECIEeYeHHIO0  peanu3alnuu  0o0pa3oBaTeIbHOM  MpOrpaMMbl B
cootBercTBUM ¢ TpeboBanusmu PI'OC CIIO B wyacTu OCHAIIEHHS] MACTEPCKUX U
nabopaTopuii 000pyI0BaHUEM, TEXHUYECKUMHU CpPEACTBAMU OOY4YEHUS U MaTepHallaMu, B
TOM 4YHCJI€ OCHOBHOM y4eOHOM JUTEpaType - MeYaTHBIX U (UJIU) AJIEKTPOHHBIX yUeOHBIX
u3IaHui (BKJIIOYas y4eOHMKHM W ydeOHble TOCOOHWs) IO HAINpaBICHUIO JESITEIHHOCTH
Kadenpsr,

— pa3paboTka U MpeJCTaBICHUE HA YTBEP)KICHUE B YCTAHOBIEHHOM MOPSJIKE MacnopTa
KaOMHETOB, MacTepCKUX, JabopaTopuid, 3aKperieHHbIX 3a Kadenpoii.

2.3.2. Ilepeuenv  Qyukuyuit no  opeanuzauuu  MemMoOOUUECKOU,  HAYYHO-
uccne006amenbeKoll U NPOEeKmMHOU 0esAmeabHOCU:

— OCYIIECTBJIEHHE METOAUYECKOr0o oOecredeHus YYeOHBIX JUCIUIUIMH Kadeaph:
pa3paboTka y4eOHO-METOIUYECKHUX MAaTEepUaJIOB 1O MPOBEJICHUIO BCEX BHUIOB YUCOHBIX
3aHATUN (MMOATOTOBKA YYEOHBIX MOCOOMM M Yy4eOHHWKOB, CIPABOYHUKOB, 3aJIaYHUKOB,
KaTajoroB, pabouyux TEeTpajuel, METOAMYECKUX PEKOMEHJAIMH 10 MpeaMeram;
METOIMYECKHX pa3padOTOK;, METOAMYECKHMX H (WJIH) HHCTPYKTUBHO-METOIMYECKUX
yKa3aHWW ® T.1.), TPEAYyCMaTPHUBAIOIINX HCIOJIb30BaHUE HamOOJee IIeIecO00pa3HBIX
dbopM M METOMOB TMpenoAaBaHUs, PAlMOHAIHHOE COYETAHHUE METOAMYECKHX IPHEMOB,
s (peKTUBHOE WCTONB30BAHUE TEXHUKH, H3MEPUTENBHBIX CPEICTB M JAaOOPATOPHOTO
o0opyaoBaHUSI.

— ydacthe memarormueckux paboTHukoB Kademper B HaydYHO-METOIUYECKUX
KOH(EpEeHIMsAX, CEeMUHapaX, WHHOBAIIMOHHBIX TMPOEKTaX W JPYTUX 3HAYMMBIX
MEPOTIPUATHUSAX PATHIHOTO YPOBHS;

— opraHuzaiusi ¥ PYKOBOJCTBO HAy4YHO-HUCCIIENOBATEIILCKOM M MPOEKTHOM padoToi
CTyJIEHTOB, oOecreueHne ydJacThsi B  OJMMIIMAJIHOM  JIBIDKCHHH, KOHKYpCax
po(eCcCHOHATFHOTO MAaCTEPCTBA M MHBIX MEPONPHSITHIA TI0 HAMPABICHUIO NESITEIHHOCTH
Kadenpsr,

2.3.2. Ilepeuens hpynkuyuil no opzanuzayuu pazeumus Kaopoeozo NOMEeHUuaNa:



— I[UJJAHUPOBAHME  MEPONPUATHM 1O  COBEPUICHCTBOBAHUIO  MPO(PECCHOHAIBHOU
KOMIIETEHTHOCTH T€1aroroB Kadenpel: MOBBIIEHUS KBaTU(UKALUHU, CTAXKUPOBKH,
NEepenoAroTOBKH 4JI€HOB Kadenpsl;

— 00CyXJeHHe XOJa BbINOJHEHUS WHAMBUAYAJIbHBIX IJIAHOB PaOOThI MEJAaroru4ecKux
PaOOTHUKOB;

—  OCYIIECTBJIEHUE B3aUMHOTO MOCEIICHUSI YUECOHBIX 3aHATUN C IO OOMEHA OIBITOM,
MOBBILLIEHUS TEJarorTHYecKoro MacrepcTBa. B3anMHoe mocelieHue y4eOHbIX 3aHATUN
MPOXOJIUT B COOTBETCTBUM C rpaUKOM, pa3pabOTaHHBIM U YTBEPKACHHBIM Kadeapou, a
TaK>Ke MO 3aIpoCy MeAarornyeckux pabOTHUKOB WM aJMUHUCTPALIMK KOJIJIEIKA;

— OpraHu3anus IeJarorn4eckoro HacTaBHUYECTBA, OKa3aHHME MOMOUIM HaYUHAIOIIUM
neAaroruueckuM pabOTHUKAM B OBJIAJCHUU MEAaroruueCKuM MacTepCTBOM;

— TMpUBJIEYEHHE K Yy4YacTUIO B 00pa3oBaTeIbHOM IIpoOllecCe  MpEACTaBUTENEH
paboromarenei - COLMAIbHBIX MAPTHEPOB KOJUIEIXA, OCYUIECTBICHUE COTPYAHUYECTBA C
kadenpamu Apyrux oOpa3oBaTesbHBIX OpraHu3aluil Mo npodjieMaM COBEPIIEHCTBOBAHUS
o0Opa3oBaTeIbHOro Mpolecca no HamnpapieHuto padotsl Kadenpsr,

— OKa3aHHue NMOMOIIM B MOJTOTOBKE K aTTECTAlUU MeIarornyecKuX pabOTHUKOB C LEJBIO
YCTAHOBJICHUS COOTBETCTBHS YPOBHS KBalu(UKAIMU TPEOOBAHUAM, NMPEABSIBISEMBIM K
NEepBOM M BbICHIEH KBaJIU(UKAITMOHHBIM KaTEropusiM, M MPEICTaBICHUE MATEPHANIOB K
AKCIIEPTHOM OLICHKE;

— ydacTue B M3y4YeHUHU, 000OIIEHUH U PACTPOCTPAHCHUH MEPEIOBOr0 MeIarorndecKoro
OTIbITa TpernoaaBaTeneil kadeapsl.

I11. Tlopsimok opranusauuu aesreabHocTH Kadeapsoi

3.1. CocraB Kadenpsl dopmupyeTcss U3 yucia INTATHBIX NpenojaBaTeieil U Apyrux
KaTeropuil Meaaroruueckux pabOTHUKOB, padOTAIOIIUX B KOJUIEIXKE, B TOM YHUCIE IO
COBMECTHUTEIILCTBY, Ha 3acelaHuM IMepBoro B yueOHoM rony llemaroruueckoro cometa
Komnemxa. KommuectBenubiii cocraB Kadenpsl ompemenseTcss Kak METOJIHYECKOMN
1eaecoo0pa3HocThio (HO HE MeHee S5 delnoBeKk), Tak U (GoHmoOM 3apabOTHON IIIATHI.
[Tepeuens Kadenp u ux nmepcoHaNbHBIM COCTaB yTBEPKAAIOTCS B Hadalle y4eOHOTO rojaa
IPUKA30M JUPEKTOpa KOJUIEI,a CPOKOM Ha OJIMH YUYE€OHBII TOJ.

3.2. Pabora Kadenpbl ocymecTBIsieTCsI B COOTBETCTBUU C YTBEPKIACHHBIMU T'OJOBBIMHU
IJIaHAMH, OXBATBHIBAIOIIUMHU Yy4eOHO-METOIUYECKYIO, BOCIHTATEIbHYIO U APYTHE BUIBI
paboT B pamKkax 00pa30BaTEIBLHOTO MPOIlECCa.

3.3. B cocraB Kadenpsl BXoasT: pykoBoauTe b Kadeapbl, METOJIUCT, MPENoaaBaTellH,
MacTepa MpOU3BOJCTBEHHOTO O0YUCHHUS.

3.4. PykoBonutens Kadeapel, wu30MpaeTcs MEJarorTHYeCKUM COBETOM W3 YHCTa
MeJarOrMIecKuX pabOTHUKOB, MMEIONINX BHICIIEe MPodecCHOoHaTbHOE 00pa3oBaHUE IO
CHEIUATBHOCTH, COOTBETCTBYIOMIEH MPOMUII0 CTPYKTYPHOTO MOAPA3ACICHUS, U CTax
paboThI TIO CTIEMATIBHOCTH, COOTBETCTBYIONICH MPOPUITIO CTPYKTYPHOTO TMOAPA3ACICHUS
KOJIJIe)Ka, HE MeHee 3-X JIET.

3.5. N30pannbplii pykoBOAWTENb Kadeaphl Ha3HA4YaeTCs HA JOJHKHOCTh TPHUKA30M
IUpEKTOpa KOJIJIEIXa, MU OTHOCUTCA K KaTeropuu pyKOBOJAUTENs (3aBeAyIOUIUH,
HavyaJdbHUK, TUPEKTOP, YIPABISAIONIIHNI) CTPYKTYPHOIO MOJApa3IeICHUS.

3.6. 3acemanus Kadenpsl mpoBOAsSTCS HE pexe OAHOTO pa3a B Mecsll. BHeouepemHbie
3acejaHusl MOTYT MPOBOJUTHCS MO MEPE HEOOXOITUMOCTH.

3.7. 3acemanus Kadenpbl SBASIOTCS COBEMIATENBHBIM OPTaHOM TIPH  PYKOBOIUTEIIS
kadeaprl, Ha KOTOPOM JOJDKHBI HPUCYTCTBOBAaTH BCE, BXOAsluMe B ee cocTtaB. Ha
4



3acenanus Kadenapsl (Mo corjacoBaHMIO) MOTYT OBITh MPUIJIALIEHBI ME€IArOrMYecKHe
paboTHUKU Jpyrux kadenp, poauTenud (3aKOHHBIE MPEJACTABUTENIN) OO0yJaronuxcs,
COLIMAJIbHBIE MapTHEPHI.

3.8. T'onocoBaHue OCYIIECTBISAETCS BCEMU MPHUCYTCTBYIOLIMMHU HA 3aCE€JaHUU 4JIeHaAMHU
Kadenpsr. Kaxapiii unen Kadenprsl umeer onun rosuoc. [Ipu paBeHCTBE roiocoB roioc
pyKoBoOIUTENS Kadeaphl sIBIASETCS PEIAIOIINM.

3.9. Ha xaxaom 3acemanuu Kadeapsl o0s3aTenbHO BeneTrcsd MNPOTOKOJ, KOTOPBIN
MIOJIMTMCBIBACTCSI PYKOBOAUTENIEM Kadeaphl.

3.10. PykoBogutens  kadenpbl  OTYMTHIBAETCS O  JeATE€IbHOCTH  Kadeapsl  Ha
METONYECKOM, TIE1arOrH4eCKOM COBETE KOJUIEKA.

3.11. Kadenpa npuHUMAeT K MCIOJHEHHUIO BCE MPHUKA3bl JUPEKTOpPaA MO KOJJIEIKY; BCE
pelieHrss METOJIMYECKOTO, TMEeJarormueckoro COBETa M WHBIX KOJUICTHAIbHBIX OpPraHoOB
yIpaBJIeHUs KOJUIE/XKa, KaCaIOIIHUECs ee IeITeIbHOCTH;

IV. IIpaBa u o0s3aHHOCTH WwieHOB Kadeapsol

4.1. PykoBoautenb Kadenpbl OCYHIECTBISET OPTraHM3alMi0 M PYKOBOJICTBO BCEMU
HanpaBieHusIMU aestenbHocTH Kadeapsl. HeceT moiHyo 0TBETCTBEHHOCTD 32 KaU4€CTBO U
CBOEBPEMEHHOCTh BBITIOJHEHUSI BO3JIOKEHHBIX HactoamuM llonoxxenuem Ha Kadenpy
3a/1ay, peanu3aiuio iana padotsl Kadenpsl mo BceM HampaBiIeHHUIM JIESITEIIbHOCTH.

4.2. TlpaBa pykoBoautens Kadeapsr:

— BHOCHTPH TPEJIOKEHHUS Mepe/l aIMUHUCTPAIMEe O TOOMIPEHUH W B3BICKAHUH YJICHOB
Kadenpsr,

— BBIXOJUTHh C TIPEJCTaBICHHEM OO0 OTYUCIICHWHW HEYCIEBAIONINX CTYACHTOB,
XOMaTaliCTBO O TOOMIPCHUH OTJIMYUBIINXCSA CTYIEHTOB IO HAIPABJICHUIO IMOATOTOBKH
Kadenpsr,

— TocemaTh W aHANU3UPOBATh 3aHATHSA WieHOB Kadeapsl W JApyrux dICHOB
TIeIarOTUIECKOT0 KOJUICKTHBA;

— TPUHAMATh yYacTHE B MOJ0OpE M PACCTAHOBKE IMearornueckux kaapos Kadeapsr;

— KOHTPOJIMPOBATh M OIICHUBATH XOJ M PE3YNbTAaThl Y4eOHO-METOIUICCKOW pPabOTHI
yiieHoB Kadenpsr;

— MOJy4aTh OT 3aMECTHUTENs JAUPEKTOpa Mo y4eOHOW paboTe M PYKOBOIUTENS HAYIHO-
METOIMYECKON CIYKObI HH(OPMAITUI0O HOPMATUBHOTO M OPTaHU3alMOHHO-METOIUYECKOTO
XapakTrepa.

4.3. Ha pykoBoauTtens kadeapsl BO3JI0KEHO BBHITIOJTHEHHUE CIEAYIOMNX 00s13aHHOCTEH:

~ IJJAaHUPOBATh, OPTAHW30BBIBATH M HETIOCPEICTBEHHO PYKOBOIUTH paboToit Kadempsr;

~  OpraHM30BBIBATH M PYKOBOJUTH pabOTOM MO pa3paboTKe pabouux MporpaMM ydeOHBIX
JUCUUIUIMH U TpOo(ecCHOHANbHBIX MOAYJIeH, y4eOHOW M MpPOU3BOJACTBEHHOW MPAKTUKH,
pabounx y4eOHBIX IUJIAHOB MO CHEIUaJbHOCTSAM, TrpadHuKOB Y4YeOHOro Impoiiecca,
MIPOMEKYTOYHOM M UTOTOBOM arTecTarnuu, orBedaromux tpedoanusm OI'OC CIIO;

~ paccMmaTpuBaTh KaJeHAapHO-TEeMaTHYECKHE TUIaHbl MPETo/aBaTeliei;

~  OpPraHu30BbIBaTh U PYKOBOJAUTH PabOTOM MO pa3paboTKe MaTEpUaIOB JJIsl MPOBEICHUS
TEKYLIEr0 KOHTPOJS 3HAHHWM, MMPOMEKYTOYHOM M UTOTOBOM TOCYJapCTBEHHOW HTOTOBOM
aTTECTallUH CTYJICHTOB;

~  OpraHu30BbIBaTh KOHTPOJIb 332 Ka4€CTBOM MPOBOAUMBIX 3aHATHM (cOCTaBiATh [ 'padux
B3aMMOITIOCEIIECHUS 3aHATHI MPEno1aBaTENsIMH );



~  AQHAJIM3HMPOBATH 3aHATHA, 00CYXKJATh UX B JAMAJIOTE C MPEMOAABATENIMU U MacTEPAMHU
MIPOU3BOJICTBEHHOTO O0y4YEHHS;

~  PYKOBOAWTH TIOATOTOBKOM W OOCYXXICHHEM OTKPBITHIX YUeOHBIX 3aHATHUH U
BHEKJIACCHBIX MEPOMPHUATHI (COCTaBNATh ['paduKk OTKPBITHIX YYEOHBIX 3aHATUH W
BHEKJIACCHBIX MEPONPUITHI);

~  H3y4aTh, 00001aTh U PACHPOCTPAHSTH OMBIT paboThl WieHOB Kadeapsr;

~  KOHTPOJIMPOBaTh COCTOSIHME€ OCHOBHBIX IIOKa3zaTeneil ydeOHOro mporecca WU
o0ecrneunBaTh WX MOJIOKUTEIBHYIO TMHAMUKY 10 AucuuiinHaM Kadenpsr,

- OpraHu3oBBIBaTH yd4acTue B  d4emnuoHarax mnpodmactepcta  WorldSkills,
AOUITUMIIUKC, HAYYHO-TIPAKTUYECKUX KOH(PEPECHIUAX, OJUMINANAX, WHTEIICKTYalIbHBIX
KOHKypCax H T.J.;

~  MPOBOJUTH Pa3zbsCHUTENBHYIO paboTy no ¢pynkuuonuposanuto CIO Moodle;

~  KOHTPOJIUPOBATHh BBHIMOJHCHHE WHAMBHUAYATbHBIX IUTAHOB pPabOTHl MENarorudecKux
PabOTHUKOB;

~ OpraHM30BBIBATh CHCTEMAaTHYECKHE TIPOBEPKH BBHITIOJHEHHsS] paHee MPHUHITHIX
pemenuit Kadbenprl, METOAMUECKOTO | MEJATOTUYECKOTO COBETA,

~  BECTH YYeT U IPEJCTaBISITh OTUYETH 0 pabore Kadenps.

4.4. TlpaBa u 0053aHHOCTH PYKOBOJIUTENS KaeApbl YCTAHOBJIEHBI B JOJKHOCTHOU
uHcTpykuuu (IIpunoxenue 1).

4.5. U3 coctaBa Kadenpsr nzdbupaercss METOIUCT.

4.6. IlpaBa meromucta Kademapsr:

~ BHOCHTHb TPEIUIOKCHHS [0 VYIYYIIEHUIO W COBEPIICHCTBOBAHHIO METOIMYECKON
pabotsl Kadenpsr;

~ TocemaTh BCE BHUABI YPOKOB, CEMECTPOBBIC OK3aMEHBI W IMPOBEPSATH yUEOHO-
METOMYECKYIO0 TOKYMEHTAIUIO TIeIarOTHIeCKUX PAOOTHHKOB.

4.7. Metonuct Kadenpor 06s13aH:

~  OKa3bIBaTh METOJMYECKYIO TOMOIIb PYKOBOJIUTENIO Kadeapbl B IUIAHUPOBAHUU H
OpraHu3aIuy padoTHI;

~ OKa3blBaThb KOHCYJIBTATUBHYIO W TMPAKTUYECKYI0 TIOMONIb NPENnojaBaTeIsiM B
pa3paboTke y4eOHO-METOIUYECKOTO KOMILIEKCa y4eOHBIX JVCIIMTUINH,
npodeccuonansubix Moaynei (YMK): paboueit mporpammsl, KaleHIapHO-TEMAaTHYECKOTO
TJIAaHUPOBaHUS, POH/IA OIICHOYHBIX CPE/ICTB.

~  KOHTPOJIMPOBATh U OLICHUBATh KAUECTBO pa3padaThIBa€MbIX MAaTEpPUAJIOB;

- co3pgaBath 0aHK YMK B aeKkTpoHHOM BH/IE;

4.8. Tlpaa u oOs3anHOCcTH MetoaucTa Kadenpsl ycTaHOBIEHBI B JOMKHOCTHOM
unctpykuuu (Ilpunoxenue 2).

4.9. Tlemarormdeckuii paOOTHUK MOXET OBITh UIEHOM TOJbKO omHOM Kadeapsr u
MOAYMHSASTCS HEMOCPEACTBEHHO pyKoBoauTeno Kadenpol. I[Ipr HEoOXOAMMOCTH OH
MOXET TPHUBICKAThCI K ydacTHi0O B pabore npyroii Kadenpel, He sBisisck ee (UX)
CITMCOYHBIM YWIEHOM.

4.10.TTemarormueckuii pabOTHUK, BXOAAIIHH B cocTaB Kadenpsl uMeeT nmpaBo BHICTYIATH
C TMEeNarorMueckol WHUIMATHUBOM, CaMOCTOATENIBHO OMNPEAesaTh IeAaroru4ecku
000CHOBaHHbIE (POPMBI IPOBEACHUSI YUECOHBIX 3aHATHH, CPEACTBA U METO/bl O0OyUEHUS U
BOCIIUTAHUSI CTYACHTOB, HCIOJIb30BaTh AKCIEPUMEHTAJIbHbIE METOJUKHU MpEnojaaBaHus,
BHOCUTH TMPEUIOKEHUS 1O PACHPEACIICHUI0 TEeJarornyecKol Harpy3ku 4JI€HOB CBOEH
Kadenpsr.




4.11.Ynennt Kadenpsl o00s3aHbl: MOcCemaTh 3acelaHus; pa3padbarTbiBaTh y4eOHO-
METOMYECKH KOMIUIEKC Y4YeOHBIX TUCUUIUIMH, NpodeccruoHanbHbix monyieid (YMK):
paboueill mporpaMMsbl, KaJIeHJapHO-TEMAaTHYECKOro IUIaHUPOBAaHMS, (POHIA OLIEHOYHBIX
CpPeICTB M  JApPYyruX Yy4eOHO-METOJMYECKHMX MaTepuasoB, MOBbIIIATh  YPOBEHb
npo(ecCHOHANbHBIX KOMIIETEHUMH; TOCeIaTh 3aHATHS JPYrMX MpernojaBaTesieid;
NpUHUMATh aKTHUBHOE YywacTtue B pabore Kadenprsl, BHOCUTH MNPEIIOKEHUS IO
COBEPILIEHCTBOBAHUIO OPTraHMU3allMid 00pa30BaTEIbHOrO MPOLECCA, BBHINOIHATh MPUHSATHIE
Kadenpoii perienns u nopydeHust pykoBOAUTENS Kadeapsl.

4.12.Ynennt Kadenpsl HecyT OTBETCTBEHHOCTh 3a (OPMUPOBAHHUE W TOAJICP)KAHHUE B
aKTyaJbHOM cOCTOSHUU 0a3bl jaHHbIX Kadenpel, mnpeacraBieHre OTYETHOCTH 00
00pa3oBaTeILHON JEATEIBHOCTH B COOTBETCTBUU C TPEOOBaHUSIMH JOKYMEHTOB
KOJIIEeKa.

I[OKYM@HT&LII/ISI XPaHUTCA Y pPYKOBOOUTCIIA Ka(I)CI[pLI M BKJIFOYACT:

V. JlokyMeHTanus (J1eJJONPOU3BOACTBO)

No HaumenoBanue OTBETCTBEHHBII

1. [1nan pabotel Kadenpsi(Ha Tekynuii yueOHBbIH ron) PYKOBOUTEINDb Kadeapbl

2. IIporokouibl 3acenanuit Kadenpot PYKOBOJUTEINDb Kadeapbl

3. Amnanus pabotsl Kadenpsl PYKOBOUTEINDb Kadeapbl

4. YMK (pabouast mporpamma, @OC, KTII) METO/IHCT,

e, padOTHUKH
5. AHanu3 NpoxokIeHus: IPOrpaMMHOTO MaTepHasa PYKOBOUTEIND Kadeapbl
e pabOTHUKH

6. MOHUTOPHHT yCIIEBAEMOCTH CTYJICHTOB e, pab0THUKH

7. AHanu3 KauecTBa yCIeBaeMOCTH CTYJCHTOB PYKOBOUTEIND Kadeapbl

8. WHnuBuayanpHbIC MIaHBI PAOOTHI e, pab0THUKH

9. I'paduk B3anMomocemeH s 3aHATHIA PYKOBOAMUTENH Kadeapbl

10. Jluctel B3auMonocenieHus yueOHbIX 3aHsTui uwieHamu Kadenpsl | npenogaBarenu

11. I'padyik OTKPBHITHIX YICOHBIX 3aHATHI M BHEKIACCHBIX PYKOBOAMTEIND Kadeapbl
MEpONPUSITUI

12. MOHHUTOPHHT YYaCTHUKOB: YEMITMOHATOB Mpo(dmMacTepcTBa pPYKOBOIUTEIND Kadeapsl,
WorldSkills, Abumumnuke, HITK, onmumnuansl, [PEIo1aBaTeIn
MHTEJUIEKTYaJIbHbIe KOHKYPCHI, IPYrUe MepOnpUsTus (c
yKa3aHuEM HauMEHOBAHMSI)

13. I'paduk npoBeneHus Tekyilei U MPOMEKYTOYHON aTTeCTalluu pPYKOBOUTEIND Kadeapbl
CTYICHTOB.

14, [lepeuens pa3pabOTaHHBIX y4eOHO-METOANYECKUX MTOCOOUIL, B T.4. | pYKOBOAUTEH Kadeapsl,
AIIEKTPOHHBIX. MperogaBaTesu

15. OT4eThl pyKOBOIUTENEH NIPAKTUKH MO CHEIIHATbHOCTH.

16. Crnucok pyKOBOAMUTENEH TUILIIOMHBIX IIPOEKTOB.

17. [lepeueHs TeMaTHK 3aJaHUI KYPCOBBIX U AUIJIOMHBIX TPOEKTOB

18. AHaM3 pe3ynbTaToB KYpCOBOTO M TUTIJIOMHOTO MPOEKTHPOBAHUSI.

19. Crnucok (Ilepedenp) TeMaTWKu WHAMBHUIYaIbHBIX 3aJaHUN U
CTYIAEHTOB, HaXOSIIUXCS HAa MPEATUTUIOMHON MPaKTHKE.

20. ITaciopt kabuHeTa, 1a00paTOPHU, MACTEPCKOM IIPENo JaBaTen

21. Axryanusanus ba3bl TaHHBIX MpernoaBarenei PYKOBOJUTEIND Kadeapbl




[Tpunoxxenue 1
J015KHOCTHAS HHCTPYKIUA
PykoBoaures kapeapsl

1. O01ue noJ10KeHUud

1.1. PyxoBogurens Kadenpbl HazHauaeTcs u OCBOOOKIAETCS OT MOJDKHOCTH NPHKA30M JIUPEKTOpPA
lNocynapctBeHHOTO O1OKETHOTO MPOo(hecCHOHATBFHOTO 00pa30BaTEeNBLHOTO yupexkaeHuss HoBocubupckoit
obnactu «HoBocubupckuii mpodeccnoHaIbHO-TIeJarornuecKuii KoJutemk» (nanee — Komnemxk).

1.2. OCHOBHBIMH HANPABJIEHUSIMHU JAEATEIbHOCTH PYKOBOJIUTENS KadeAPhl IBJIAIOTCS:

—  coCTaBJIeHHE TuTaHa paboTHI KadeIpbl Ha TO;

—  TeKyIlee IIAHUPOBAHUE ICATEIILHOCTH KadeIphl;

—  OTCJIe)KMBAaHUE KauyecTBa NMPO(EeCCHOHATBHON JeITEIbHOCTH TIeIaroToB Kadenpsl;

—  OpraHu3anys IMOBBIIICHUS KBAJHU(PHUKAIMK TENaroroB Kadeapel uepe3 IMOCTOSHHO JeHCTBYIOIINE
dopmbl 00ydyeHHs (TeMaTHYEeCKWE KOHCYJIbTAIMH, OOYYarolIue CEMUHApbI, MPAKTUKYMBI, «KPYTIIbIE
CTOJIBI», TBOPYECKHUE OTYETHI U T.I1.);

—  cozlaHue MH(POPMAIMOHHOTO 0aHKa JAHHBIX O MEeJaroruuyeckux paboTHUKAxX Kadeapsl;

—  TIPOBEICHHE MPEIMETHBIX OJIMMIHAJ,, KOHKYPCOB, WHTEJUIEKTYaJIbHBIX Mapad)OHOB, OpraHU3aIlis
MMPOEKTHOM M MCCIIEIOBATEIBCKON ACSITEIHPHOCTA 00YJAIONTUXCS U TIEAaroriaecKux pabOTHHKOB;

—  W3yYEeHHWE WHHOBAIMOHHBIX TPOIIECCOB B METOJWKE IPETOAaBaHUsl y4eOHBIX MPEAMETOB, CO3JaHUN
YCIIOBHH MO 00ECTIEYCHUIO JOCTYITHOCTH CPETHETO MPOPeCcCHOHATHHOTO 00pa30BaHus /ISl MHBAIHIOB U
JUI] C OTPaHUYEHHBIMH BO3MOYKHOCTSIMH 3JIOpPOBBSl M BBIpa0OTKa HAa WX OCHOBE PEKOMEHMIAIUHA ISt
TMIe/IarOroB U MacTepOB KadeIphl;

—  YCTaHOBJICHHME U Pa3BUTHE TBOPYECKUX CBSI3€H M KOHTAKTOB C aHAJIOTWUYHBIMHU MOJpa3AeiCHUSIMU B
IPYrux y4eOHBIX 3aBe/ICHUSIX B MHTEpEcax COBEPIICHCTBOBAHUS CBOEH pabOTHI;

—  COBEpIICHCTBOBaHHWE Yy4eOHO-aboparopHO 0a3pl ¢ ydeToM mHUPOBOM  TpaHChHOPMAITUN
npodecCHoHANBHOTO  00pa3oBaHus  (JTJaOOPAaTOPHBIX MW CICIHAIBHBIX KAaOWHETOB, JIOKAJIbHBIX
BBIYHMCIUTENBHBIX CETeH U UX MPOrPAMMHOTO OOEeCIeueHus U T.11.);

— opraHuzanusi pabOThl HACTAaBHUKOB C  MOJIOABIMH  CIELUUAIMCTaMU U  MaJIOOMBITHBIMU
MeJarornyecKuMu paboOTHUKAMMU.

2. O0s3aHHOCTH

PykoBoautens kadeapsl BRIIOIHSIET CIEAYIOIUE 00SI3aHHOCTH:

2.1. OpraHusyeT TeKyllee ¥ MEPCIEKTUBHOE MJIaHUPOBaHUE paboThl Kadeapsl (rogoBoM IIaH paboThI,

pacrucaHue KOHCYJIbTalluii, TEpPCICKTHBHBIA M TOJIOBOM IUIAHBI TOBBIINICHUS KBAaTHU(PHKAIMA U

MPOXOXKJICHHS aTTECTAIMH TIeIaroraMu | JIp.).

2.2. OpraHusyerT ¥ PYKOBOJUT pabOTOH IO MPOCKTUPOBAHHIO W pa3paboTKe y4eOHO-METOANYCCKUX

KOMIUIEKCOB YYEOHBIX JUCIUIUINH, NPO(PECCHOHAIBHBIX MOMAYJEH, METOJIUYECKUX U OICHOYHBIX

MarepuaioB B cootBerctBuu ¢ ®I'OC CIIO.

2.3. TlpexcraBisier Ha COrJIACOBAHUE U YTBEPXKICHUE 3aMECTHTENIO JTUPEKTOPA MO yIeOHOM paboTe TOKYMEHTOB

n y‘le6H0-MeTOHI/I‘IeCKI/IX MaTepuajioB:

+ pabouux y4yeOHBIX MPOTPAMM B COOTBETCTBHUH C JACUCTBYIOIIMMH YUeOHBIMHU MJIaHAMH,

+  MaTepHalioB MPOMEXYTOUHOM aTTeCTallii CTYJIEHTOB B COOTBETCTBUU C JCUCTBYIOIIUM B KOJUIIEIKE
[Tonoxenuem o GopMUpoOBaHUU (POH]IA OIEHOUYHBIX CPECTB;

+ MaTepHalioB HUTOTOBOM TOCYJapCTBEHHOW aTTECTAllUd BBIMYCKHUKOB TIO CIEHUAIBHOCTSIM B
YCTaHOBJICHHBIE CPOKH.

2.4. PaccMmaTtpuBaeT U yTBEPKJIAET KAJICHIaPHO-TEMaTHUECKUE TUIaHbI MPEro1aBaTesei.

2.5. Anamu3upyer  BBIOJHEHHE  MpEnoJaBaTesiMH  pabOyux  MpOrpaMM  JUCHUIUIMH |

npodeccrnoHaNBHBIX MOTYJICH;

2.6. KoHTponupyeT cOCTOSHHE OCHOBHBIX IOKaszarenei yd4eOHOro mpolecca M oOecreurmBaeT HX

MOJIOKUTETBHYIO TMHAMUKY 10 AucuuruinHam Kadenpsi:

+  OpraHm3yeT KOHTPOJIb 32 Ka4eCTBOM IPOBOAUMBIX 3aHATHI (cocmasnsem I paghux e3aumonocewjenus
3aHAMUL Neda202udecKUMu paboOmHUKamuL);



+  aHAIM3HPYET MOCEIICHHBIC 3aHATHSA, OOCY)KIaeT WX B JHMAJOre C MPEnojaBaTesIMU M MacTepaMH
MIPOU3BOJICTBEHHOTO OOY4eHUS M JOBOAUT pE3yAbTaThl 1O CBEACHUS WICHOB Kadenpbl W
aJIMUHUCTpAIU (AHANIU3 NOCEUeHHbIX 3AHAMULL);

*  AHWIM3HPYET pe3yAbTaThl TEKYIIErO0 KOHTPOJIS YCHEBAEeMOCTH, IPOMEXKYTOYHOH aTTecTaluu
CTYICHTOB, UTOTOBON TOCYJapCTBEHHOW AaTTECTAIIMHM BBIMTYCKHUKOB, B T.4. MPOBOJUT MOHHUTOPHHT
BHYTPEHHUX OIEHOYHBIX MPOIIEIYP;

2.7. PyKkoBOAMT TIOJNTOTOBKOM © OOCYKICHHEM OTKPBITBIX 0Opa30BaTECIbHBIX MEPOTPUITHN

(cocmasnsiem I'paghux nposedenuss OMKpPLIMbIX MEPONPUSIMULL U UX AHATU3).

2.8. OpraHusyer y4yacTue W MOATOTOBKY B uemnuoHarax npodmactepcra WS, Abmmumnukc, HIIK,

OJIMMITHA/IaX, MHTEJUIEKTYAIbHBIX KOHKYpcax U T.1. (Cnucku, epaghuku nposedenus).

2.9. Kontponupyer (OTCIEKHBAET) BBINOJHEHHE HHIMBUAYAIbHBIX IUIAHOB Pa0OTHI MEJaroru4ecKux

pabOTHUKOB.

2.10. UadopmupyeT meaarorndeckux pabOTHUKOB O CPOKAX M YCJIOBHSIX TPOBEICHHUS MEPOTPHUSTHN

MeIarOTHYECKOTO0  MAacTepCTBa PAa3jIMYHOTO yPOBHSA, 0000IIaeT W aHATM3UPYET pPE3yibTaThl, C

MOCIIEAYIONUM HX TPEICTABICHUEM aIMHUHUCTPAIHH.

2.11. OGecrieunBaeT METOAMYECKYIO ITOMOIIb MEAATOTHYECKUM pAaOOTHHKAM B OCBOCHWU WM BHEIPEHUU

COBPEMEHHBIX 00pa30BaTEIbHBIX TEXHOJOTHH, OBIAJJICHUH METOJUKON MOJITOTOBKH U MIPOBEACHUS OOIINX

MEPONPUATHI KOJUIe/pKa (KOHKYPCHI M T.J.), KOHCYJIBTHPYET WX TI0 BOIMPOCaM OpPraHHW3alHud Y4eOHO-

METOIUIECKOM pabOTHI.

2.12. Opranusyer npoBeneHHe 00yJaromuX 3aHATHHA TSI MOJIOJIBIX CHEIHATNCTOB U BHOBB MTPHIIEIIIAX

TIe/1aroroB.

2.13. OpraHu3yer METOJMYECKYIO TOMOIIb TIEeIaroraM B paboTe ¢ Pa3TUYHBIMU TPYIIIAMH yJaIIuXcs.

2.14. KoHTponHpyeT BBHITIOTHEHNE padoveil MpoTpaMMbl BOCTIUTAHUS CPEICTBAMH YICOHBIX JUCIUTUIMH U

MEXAUCHUTIIIUHAPHBIX KYPCOB.

2.15. PykoBoauT paboOTOM Memarornyeckux KaapoB Kadeapbl MO PAa3BUTUIO U COBEPIICHCTBOBAHHIO

yueOHOo-11abopatopHoii 6a3bl (Ilacnopm yuebHvix kabunemos, 1a6opamopuil, MacmepcKux),

2.16. IlmaaupyeT CBOEBPEMEHHOCTh TOBBIIICHUS TPO(HECCHOHATHLHOTO MAacTEepPCTBA M KBaU(DHUKAIIUN

MeIarOTHYECKUX pabOTHUKOB (T11an-epaghux);

2.17. llpunumaer yvactue B pa3pabOTKe NEPCIEKTUBHBIX IUIAHOB H3JaHUS y4EeOHO-METOAMYECKUX

ocoOuii.

2.18. Axryanusupyet HH(pOpMAIMOHHbIE OaHKU JAaHHBIX O TEIarOrH4ecKuX KaJpax U CTyJeHTax.

2.19. TIpoBouT pa3bsACHUTEIbHYIO paboTy 1o ¢pyHkuuonupoBanuto CIO Moodle.

2.20. Oka3pIBaeT MOMOIIh PYKOBOJUTEIIO HAYYHO-METOJUYECKOUW CIYKObl MO IMOA00pYy MaTepuaia u

mpornarasie npohecCHOHaIBLHOTO OIbITA NEarOTHUECKUX paObOTHUKOB KadeIpbl;

2.21. O6006m1aer UHPOPMAIIMOHHO-AHATUTUYECKUE MATEPUAIBI [0 BOMPOCAM JIESTEILHOCTH Kadeapsl U 2

pa3za B roxa (B nexabpe, mMae) TOTOBUT OOOOIICHHBIH AHATUTUUYECKUN MaTepuan U TMPEACTaBIseT €ro

PYKOBOJIUTEINIO HAYYHO-METOUUECKOMN CITY>KOBI.

2.22. OpranusyeTr cHCTeMaTH4ecKHe MPOBEPKU BBHINOJIHEHUS paHee MNPUHATHIX perieHuit Kadenpsi,

METOAUYECKOTO U MeJarornyeckoro cOBETa.

3. lIpaBa

IIpaBa pykoBoauTens kageaps:

3.1. BHocuUTh  TOpEJIOKEHUS 1O  COBEPIICHCTBOBAHUIO  NMPO(ECCHOHAIBHOW  JIESATETBbHOCTH
Ne1arOrMuecKuX pabOTHUKOB Ka(eapsbl.

3.2. JlaBaTh 00s13aTenbHbIE I UCIIOTHEHUS YKA3aHUS MeJarorndyeckuM paboTHUKAM KadeIpbl.

3.3. Tlocemars mar00ble MEPONPUATHS, MPOBOAMMBIE MEJAarorndecKUMU pabOTHUKAMHU, JUIS OKa3aHMs
METOMUECKON MOMOIIU M OCYIIECTBICHHS CUCTEMATHYECKOTO KOHTPOJISI Ka4eCTBA UX MPOBEICHHUSL.

3.4. IlpuHMMaTh ydyacTHe B 11000pe U PacCTaHOBKE Megarornyeckux kajapos Kadeapsi.

3.5. KoHTponupoBaTh M OIEHMBATH XOJ U pPe3ylIbTaThl y4eOHO-METOJMYECKOH paboOThl YJIEHOB
Kagenpsi.

36 Buocutr Ha pPacCMOTPCHUEC OUPCKTOpAa MNPCAJTIOXKCHUA O MNOOINPCHUU TECAArOrm4eCKux pa6OTHI/IKOB nu
CTY/ICHTOB MJIM O HAJO)KEHUHU HAa HUX JUCIHUIUTUHAPHBIX B3BICKAHUH.



3.7. BpIXOOWTH C TpPEICTaBICHHEM OO0 OTYHCICHHHM HEYCICBAIOIIMX CTYACHTOB, XOJATailiCTBO O
MOOIIPEHUH OTIMYUBIINXCS CTYACHTOB 110 HANIPaBJICHUIO MOAroToBKH Kadenpst.

3.8. IlomyuaTb OT aJAMUHHUCTpAIMM  KOJUIE[DKa  HMHPOPMALKMI0O  HOPMATHUBHO-TIPABOBOTO U
OpraHu3aIMOHHO-METOANYECKOT0 XapaKkTepa Mo BOIpocaM 00pa30BaTEIbHON AEATEIbHOCTH.

4. OTBEeTCTBEHHOCTH
4.1. Ha pykoBomuTens Kadenpbl BO3Jaraercs IEepPCOHAIbHAs OTBETCTBEHHOCTh 3a OPraHU3alUIo
nesitensHOCTH Kadenpsl 1o BRIMOJHEHUO 337129 U (YHKIIHMH, BO3JIOKEHHBIX Ha Kadenpy.
4.2. 3a HEWCIIOJIHCHWE WIIM HEHAIIS)KAIEe UCIIOTHEHNE 0€3 YBAKHUTEIbHBIX IPUYUH Y CTaBa KOJUICIKA,
MIPaBWJI BHYTPEHHETO TPYJOBOTO PACIOPSIKA, JODKHOCTHBIX 00s3aHHOCTEH, YCTAaHOBJICHHBIX HACTOSIICH
WHCTPYKIIMEH 3aBeAyIONInii kadeapoil OTaeIeH!sT HeCeT TUCITUTUIMHAPHYIO0 OTBETCTBEHHOCTh B MOPSIKE,
OTIPE/ICTICHHOM TPYOBBIM 3aKOHO/aTE€IIHCTBOM.
4.3. 3a HapymieHWE TPaBHI TOXKAPHOH OE30MACHOCTH, OXPAaHBI TPY/Aa, CAaHUTAPHO- THTHECHUYICCKHX
MpaBUJl 3aBeAyIOMUNA Kadeapbl MPUBICKAETCS K aAMUHUCTPATUBHON OTBETCTBEHHOCTH B TOPSJKE,
OTIPE/ICTICHHOM aJIMUHUCTPATUBHBIM 3aKOHOJATEIIECTBOM.

HaCTOﬂHIaﬂ JOJDKHOCTHAad MHCTPYKIHA COCTaBJICHA B ABYX OK3EMIUIAPaAxX, OAWH HU3 KOTOPBIX

XpaHuTca B oTAene kaapoB Kosuiemxka, npyrod y coTpyaHuka. BcTymaer B cuily ¢ MOMEHTa ee
YTBEPKACHHS JUPEKTOPOM KOJUIEKA U JEHCTBYET 10 €€ 3aMEHbl HOBOM JODKHOCTHOM MHCTPYKLIUEH.

10



[Ipunoxenue 2
Jo/zKHOCTHAS MHCTPYKUMSA

METOJUCTA KA®EJPHI

5. O0uIue moJ1oKeHus

1.3. Meromuct Kadenpsl (masee — MeTOAMCT) Ha3HAYAETCSI M OCBOOOXKIACTCA OT JOJDKHOCTH
NpHUKa3oM JUpekTopa [oCyaapcTBEHHOTO OFOHKETHOTO TMPO(ECCHOHANTBHOTO 00pa30BaTEIHLHOTO
yupexnaenusi HoBocuOupckoir  obmactn  «HoBocuOupckmii  mpodeccrnoHaTbHO-TeAarorHIeCKHii
KoJute Ky (nanee — Kosemx).
1.4. OcHoBHBIMH 33JJauaMU METOJUCTA SIBJISIFOTCSI:
e OpraHm3alis METoAUYecKoil paboThl Ha Kadenpe;
® OKa3aHHWE METOAWYECKOW MOMOIIM TIearOTHYeCKUM pAaOOTHWKAaM B TIOBBIIICHHH KadyecTBa
y4eOHOM ¥ METOIUYECKO paboThI;
® m3y4eHue, 0000IIeHIE U PaCTIPOCTPAHEHHE MTEPEOBOTO MEAArOTHIECKOTO OTIBITA.
1.5. Meroauct N0JKEH 3HaTh:
e 3akoH Poccuiickoit denepanun «O0 00pa3oBaHMU», HOPMHUPOBAHHBIE JOKYMEHTHI [0 BOIpPOCAM
TeSTeTbHOCTH 00pa30BaTEebHBIX YUPEIKIACHUH,
e 00IIMe U YacTHBIE TEXHOJIOTHUH TPETIOIABAHNS;
® CHCTeMY OpraHu3aIiu 00pa30BaTENLHOTO MPOIIecca B KOJUICKE;
® TIPUHLHUIIBI U MOPAJIOK pa3paboTKku yuyeOHO-1porpaMMHoil fokymeHnTanuu (YMK u 1. 1)
® METOJUKY BBIABJICHHS, 0000mIeHHS u pacnpocTpaHeHuss 3GEKTUBHBIX (HOPM U  METOJIOB
Ne1aroruueckoi paboThl B KOJIIEIDKE;
® [IPUHIMIIBEI CUCTEMATH3AMHA METOAUUYECKIX NMH(POPMAIIMOHHBIX MaTEPUAJIOB;
e cojepxanue GoHaa y4eOHBIX TOCOOUH;
® OCHOBBI TPYAOBOT'O 3aKOHO/ATENILCTBA, PaBHJIa U HOPMBI OXPaHbl TPyAa, NOXKapHOH Oe30macHOCTH
B 00pa30BaTEIbHOM YUPEXKACHUY;
1.6. Meroauct nNoUUHACTCS HEOCPEACTBEHHO 3aBelyoLieMy Kageapbl.

6. O0s3aHHOCTH

Metonuct xadenpsi:
2.1. Oka3pIBaeT METOJUYECKYIO MOMOIIb PYKOBOJIUTENIO Kadeapsl B MJIAHUPOBAHUU U OpraHHU3aINH
paboTHI.
2.2. Oka3piBaeT KOHCYJIbTATUBHYIO U MPAKTUYECKYIO MOMOIIL B pa3paboTke y4eOHO-MEeTOINYECKOro
KOMILJIEKCca Y4eOHBIX AUCUUIUINH, mpodeccuonansueix moayieit (YMK): paboueit mporpammsl,
KaJIeHapHO-TeMaTHYeCKOro IJIaHUPOBaHUS, (POHIA OLEHOYHBIX CPEACTB.
2.3.  Oka3bIBaeT KOHCYJIbTATUBHYIO MIOMOIIb B COCTABIICHUH MACIIOPTa U IJIaHA paboThl kKaObuHeTa.
2.4. KoHTponupyeT U OLIEHHMBAaeT KauecTBO pa3padaTbiBaeMbix MaTepuanoB YMK B cOOTBETCTBHM ¢
[Tonoxennem «OO6 y4yeOHOM METOJAUYECKOM KOMIUIEKCE Y4YeOHBIX TUCIUILIMH, MPodeccHoHalIbHBIX
MOJIYJIEWY.
2.5. Cozpmaer 6ank YMK B »1meKTpoHHOM Bue: pabo4yuxX MpoTrpaMM, KOHTPOJIbHO-H3MEPUTEITHHBIX
MaTepHuaIoB, KOHTPOJIHHO-OIIEHOYHBIX CPEACTB, METOIAMYECKUX PEKOMEHIAIMNA 110 BBIMOIHEHUIO
MPAKTUYECKUX PabOT CTYyIEHTOB, METOJMYECKUX YKa3aHHI MO BHITOJHEHHIO CaMOCTOSITENBHBIX PadoT
CTYICHTOB.

2.6. Oxa3pIBaeT MOMOIIb IEJarorHyeckKuM pabOTHUKAM B  OMNpPEIETICHUU COJCepKaHUsA Y4eOHBIX
nporpamm, (Gopm, METOJIOB U CPEJICTB 00yUEHHUS.

2.7.  Oxa3bIBaeT MOMOIIb MEIArOrnYeckuM pabOTHHKAM B MOJATOTOBKE M M3JIAHHUIO pa3pabaThIBaeMbIX
y4eOHO-METOIMYEeCKUX MOCOOM (B T.4. 3JEKTPOHHBIX). METOAMYECKHX PEKOMEHJIAIMH M0 MpeaMeTaM,
METOJMYECKUX pPa3pabOTOK, METOJUYECKUX U (WIM) HMHCTPYKTUBHO-METOJMUECKUX yKa3aHHH,
3aJJaYHUKOB, KaTaJIoOroB, pabouux TeTpajieit u T.1.)

2.8. TlomomHseT nepevyeHp pa3padbaThiBaeMbIX yUeOHO-METOAMYECKHUX MTOCOOHH (B T.4. SJIEKTPOHHBIX).
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2.9. VYyactByer B NOJrOTOBKE Ienarornyeckux paboTHHkOB Kadenpbl B HaydHO-IIPAKTUYECKHUX
KOH(EpeHINsIX, CEeMHHApax, HHHOBAIIMOHHBIX MPOEKTAaX W JPYTUX 3HAUYUMBIX MEPONPHUSITUIX
Pas3IMYHOIO YPOBHS, CIIOCOOCTBYS PACIPOCTPAHEHUIO IIEPEJOBOI0 MEAArOrMYECKOr0 OIBITA.

2.10. Opranusyer u pa3pabaThiBa€T HEOOXOIMMYIO JOKYMEHTALUIO IO MPOBEICHHUIO OTKPBITHIX
00pa3oBaTeNbHBIX MEPONPUATHIA Kaeaps.

2.11. Oka3pIBaeT IMOMOIIb B OPraHM3allMM HAyYHO-HCCIENI0BATENbCKOM M MPOEKTHOW IESATEILHOCTH
MEIarOTHYECKUX KaJpOB W CTYACHTOB, B OJMMIIMAJHOM JBIKEHHH, KOHKYpCax MpOQecCHOHAIBHOTO
MacTepCTBA U MHBIX MEPOTIPUSATHI TI0 HANIPABJICHUIO JiesiTenbHOCTH Kadenpsr

2.12. AHanu3upyer COCTOsSIHHE Y4eOHO-METOJMYECKON, WMHHOBAI[MOHHON paboThI Kadenapel u
pa3pabaThIBacT MPEIOKEHUS 10 MOBBIMICHUTO e¢ 3P (HEKTHBHOCTH.

2.13. 3HaKOMHTCS W TEpeAaeT MEeNarormyecKuM pabOTHHKAM Kadeapbl MHPOPMALHUIO MO MEePEIOBBIM
TEXHOJIOTUSM 00yJIEHUS U3 OTCYECTBEHHOTO U 3aPYOCIKHOTO OIIBITA.

2.14. Undopmupyer mnegarornyeckux pabOTHUKOB Kadeapbl 00 M3IaroUIuXcs yuyeOHHMKaX, y4eOHBIX
ocoOusX, BHUJEOMAaTepuasiaXx, MPOTPaMMHBIX (KOMIIBIOTEPHBIX) M APYrUX CpeAcTBaX OOyueHus Hu
aHAIM3UPYET MOTPEOHOCTH B HUX.

7. IlpaBa

MetoaucT uMeeT MpaBo:
3.1. BHOCUTh THpeIOKEHHS] 10 YIYYIIEHHWI0O U COBEPIIEHCTBOBAHHIO METOJUYECKOW pPabOThI Ha
Kadepe.
3.2. Tlocemarb Bce BUIBI YPOKOB, CEMECTPOBbIE IK3aMEHbl U MPOBEPATH y4EOHO- METOIUYECKYIO
JOKYMEHTAIMIO TTPENogaBaTelei.
3.3. VYuactBoBarb B paldOTe€ HAay4YHO-IIPAKTHUECKUX KOH(PEPEHUUH, MeJarornyeckux YTeHH,
KOHKYypcax npo¢eccCHOHaIbHOIO MacTEPCTBA
3.4. IlpuHMMATh y4acTHe B paclpe/ieIeHuH MeJarorn4eckoil Harpy3KH.
3.5.  OcymecTBiIsATh NPOBEPKU YUEOHO-METOANYECKON TOKYMEHTALUU IeJaroTH4ecKuX pabOTHUKOB.

8. OTBeTCTBEHHOCTDH

4.1. Metoauct kadeapbl HECET OTBETCTBEHHOCTh 3a BEJIEHWE Y4eOHO- METOJIUYECKONW JOKYMEHTAIIHH,
METOJIMYECKUX MOCOOMIT 1 pa3pabOTOK.

4.2. 3a HCWCIOJIHCHHE WM HEHAJUICKAIIee HCIOJHEHUE O€3 YBaXKUTCIBHBIX IPUYMH YCTaBa
KOJUIe/DKA,  TMpaBW  BHYTPEHHErO  TPYAOBOIO  paclopsika, JODKHOCTHBIX — OOS3aHHOCTEH,
YCTAHOBJICHHBIX  HACTOSIIEH  WHCTPYKIMCH  MeToauMcT  Kadeapbl  HeceT  JAMCHUILIMHAPHYIO
OTBETCTBEHHOCTb B MOPSIJIKE, ONPEICIICHHOM TPYIOBBIM 3aKOHOIATEILCTBOM.

4.3. 3a HapylIcHHE IPaBWJI IMOKAPHOW OC30MACHOCTH, OXpaHbl TPy/Aa, CAHUTAPHO- TMTHCHUYECKHX
MpaBUJI METOIUCT Kadeapbl MpHUBJICKaeTCs K aJIMHUHHUCTPATUBHON OTBETCTBEHHOCTH B IMOPSIKE,
OTIPEICICHHOM aIMUHUCTPATUBHBIM 3aKOHOAATEILCTBOM.

Hacrosmas pomkKHOCTHAs HHCTPYKIHA COCTABJICHA B JABYX 3K3EMILISIpAX, OAWH U3 KOTOPBIX

XpaHUTCA B OTACIIC KaApOB KOJ'IJ'ICI[)Ka, Z[perﬁ Yy COTpyAHHKA. BCTynaeT B CHIIy C MOMCHTa €€
YTBCPKACHUSA JTUPEKTOPOM KOJUICIKA U Z[eﬁCTByeT J0 €€ 3aMCHbI HOBOM I[OJ'DKHOCTHOIZ HHCTPYKHHCﬁ.
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