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Onucanne TeXHOIOrHYeCKOro npouecca 06pa6oTkn HHGOPMALHH
B HH(OPMALHOHHBIX CHCTEMaX NMepPCcoHaNbLHBIX JaHHbIX [ BITIOY HCO
«HoBocuOupckuii npogeccHoOHAIBLHO-NIEIATOTHYECKHH KOJLIEIMK»

1. Haznavenne u nenu cozpanus UCII/In

Hasnauenne  MHOOPMAIIMOHHBIX  CHCTEM  [EPCOHANBHBIX  JAHHBIX
(nanee — UCII[n) «Ctynents» u «Byxrantepus u xaape» I'ocynapcreHHOro

OO0 1KEeTHOTO Ipo¢eCCHOHATIBHOTO o0Opa3oBaTeNLHOrO yUpexKIeHUs
HoBocubupckoii obnactu «HoBocuGupckuii mpodeccHoHanbHO-TIe1arornyeckuii
komnemk» (namee — I'BIIOY HCO «HoBocubupckuii mpodeccHoHanbHO-

[e1aroru4eCcKum KOJ'IJ'IC,ZI)K»)Z C60p, 3allMCh, CHCTEMaTHU3alMs, HaKOIJIEHUE,
XpaHEHUE, YTOYHCHHEC (O6HOBH€HHC, I/I3MCHCHI/Ie), U3BJICYCHHUEC, HCIIOJIb30BaHUE,

nepenada  (IpeJOCTaBIE€HWE,  JOCTYN),  o0e3NMuYMBaHWE  WMH(OPMALNH,
HeOOXOMMMOM  IJIs  JNOCTHXKEHHs Lenedl  oOpaboTKM  KOH(UICHUHATBHOIM
UH()OPMAIIHH.

Lemn HUCII[H «CryneHTb» - BelaeHHe 06pa3oBaTeNbHON IeSTENbHOCTH
M0 HayaJbHOMY NPOQECCHOHANTPHOMY 00pa3oBaHUIO, NPOdecCHOHATLHOMN
MOATOTOBKE U JOIIOJIHUTEIIBHOMY 00pa30BaHMIO, COTJIACHO JIULIEH3UH.

Lene HCII[IH «byxrantepus M Kaapb» - BelleHHe OyXTalTepcKoro
Y KaJpoBOI0 yuera.

2. Pacnonoxenne UCIIAn

Texnmueckue cpencrsa UCIIn «Crynentsi» u UCIJIn  «Byxranrepus
¥ KaJpbl» pacrnionararorcs mno anpecy: 630048, r. HoBocubupck, yin. Hemuposuua-
Januenko, . 121.




3. Ucnonb3yemble NporpaMMHbIe CpeACTBa

PaspelieHHOe K UCIONB30BAaHUIO NPOrpaMMHOE O0ecrieveHne YKa3hIBaeTCsl
B OTHECJIBHOM  II€pPeYHe, KOTOpBIA  pa3pabaThIBae€TCs  OTBETCTBEHHBIM
3a obecreueHue 6e30MacCHOCTH MEPCOHANBHBIX JaHHBIX.

OyHKUMH, 0paBa U OOS3aHHOCTH OTBETCTBEHHOTO 3a oO0ecleueHue
0e30MacHOCTH  NEPCOHANBHBIX  [JAaHHBIX  PETNIAMEHTUPYIOTCS  CIELHAIBHO
pa3paboTaHHOU UHCTPYKLIHEH, yTBEpKJaeMou JUPEKTOPOM
I'bIIOY HCO «HoBocu6upckuii mpodeccroHanbHO-IeAarOTHUeCKHil KOILIE 1KY

4. UCTOYHHUKH JaHHBIX

Hcroynnkamu nannbix mis UCIT/H aBnstoTes:
—  CBE/IeHUs, BBOAMMBIE C KJIaBHATYPbI,
—  KOHQuIeHumanbHas uHpopManus (daiinbl) Ha oruykmaemsix MHU,
MOCTYMHBIIAS U3 CTOPOHHUX OpraHH3allMiA;
—  KoH(uIeHUManbHas HHpopMawus ((paiiisl), HOCTYNHUBIIAS [0 3AMIUIIEHHbIM
KaHaJlaM CBSI3H;
—  IepCOHAaJbHBIE JaHHEIE.

S. Hoctyn k nHpOpMaLHOHHBIM pecypcam
5.1 O6mas yactb

IlpaBa noctyma x HMH(OPMAILMOHHBIM pecypcaM HA3HAYAKOTCS KaXJOMY
nosnp3opatemo MCII[JH Ha OCHOBaHMM pa3pelIMTENBHON CHCTEMBI IOCTYIIa,
pa3pabaThIBaeMOl OTBETCTBEHHBIM 3a ObecredeHre 6€30MaCHOCTH MEePCOHATBHBIX
JTAHHBIX.

Bxox B cuCTeMy OCYLIECTBJISETCS 0 YHHKAIBHOMY MapoIio KOHKPETHOIO
none3oBaresst UCII/In (e MeHee 6 cumBoiioB). [Ipu ycnenHom Bxoje B cucremy
TI0JIb30BaTe/b TMOJy4aeT IpaBa JOCTYNa K YCTpOHCTBaM, Karajioram, ¢aiinam
U IIporpaMMaM, yCTaHOBJIEHHBIM OTBETCTBEHHBIM 3a obecrieueHue 6e30MMacHOCTU
IIEPCOHAJIBHBIX JTAHHBIX.

Ilpu yBonbHennm mnonesoBatens HMCII[lH wumu nepexone B apyroe
noJpaszieNieHe OTBETCTBEHHBIM 3a oO0ecreueHue Ge30MacHOCTH MepCOHABHBIX
AQHHBIX Ha OCHOBAaHMH IpHKa3a B IOCIEIHUM JeHb PabOTHI IMOJIb30BATENs (UK
MHOM JIeHb, YKa3aHHbI B NpHKa3e), MPOU3BOJUTCS YJaJeHHe YYEeTHOM 3alucu
TI0/Ib30BATEIIS M BCEX €0 PECYPCOB (32 MCKIIIOYEHHEM HEOOXOMUMBIX /il pabOThI
APYTHX MOJIb30BaTeeil).




5.2 Hayano ceanca paGornl

Ilepen Havamom ceaHca paboOThI I0AB30BaTens BKIIOYaeT I[I1DBM
¥ IIPOXOIUT MPOLEAYPY ay TeHTU(DUKAIHH.

B mpouecce ayTeHTM(OHKAIMH II0JB30BATENlb HCIIOIB3YeT CBOH JIMYHBIN
napojib. CMeHa JIMYHOrO Mapojs NPOU3BOIMTCS He pexe | pasa B 3 Mecsa.
KonTtpospe manHOro mpouecca OCyIIeCTBISIETCS OTBETCTBEHHBIM 3a O0ecrieyeHue
0€30MacHOCTHU MEePCOHATBHBIX JAHHBIX.

5.3 Perucrpauus noJjib3oBaresiell H Ha3HAYeHHe NPAB JOCTYNA

Peructpauusi mosnp3oBareneii ¥ Ha3Ha4YeHHWE MpPaB JOCTYNA HPOM3BOIUTCS
OTBETCTBEHHBIM 3a oOecrneyeHHe OE30IIaCHOCTH II€PCOHANBHBIX JaHHBIX.
[Tons3oBarenssmu ~ WCIT/In SABIAOTCA  cotpynHuku  ['BIIOY  HCO
«HoBocnbupckuii npodeccroHaabHO-IIearorHueckii KOJLIe K.

3aperucTpupoBaHHbIi nonb3oBatenb MCIIJIH ycTaHaBIMBAeT CBOM JMYHbIHA
11apoJib.

IlpaBa  pmocTyma — ycTaHaBNIMBAIOTCS — IOJIb30BATENl0  CPEACTBAMH
OC B COOTBETCTBMHM C pa3spelIMTEeNbHON CHCTEMOH IOCTYyMa, pa3paboTaHHON
OTBETCTBEHHBIM 3a o0ecreueHne 6e30MacHOCTH MEPCOHATBHBIX JaHHbIX.

YnaneHue mosnb30BaTeNs BBINONHACTCS OIHOKPATHO INPH HEOOXOIUMOCTH
BBIBEJICHHS COTPY/IHHKA U3 YKcia nosnb3osareneit UCIT/IH.

5.4 Pabora ¢ ¢aiinamu 10KyMeHTOB, BHeCEHHe H3MEHEeH i, XpaHeHHe,
nepeaaua

Daiibl JOKYMEHTOB pa3pabaThIBAlOTCS HAa pabouyeM MecCTe MOJIb30BaTElIeM.
Pabora mnone3oBaTeNss IpU HOATOTOBKe (haiiia JOKyMEHTa BO3MOXHA TOIBKO
T0CJIe YCIEIHOT0 MPOX0XKAEHHUS MPOLEyPhI ay TeHTH(DHUKALIUH.

Ilonp3oBaTend  MMEIOT  NPaBO  NOCTOSHHOTO — XpaHeHHs  (aillioB
C KOHQUICHUMATbHOW M He KOHOHACHUMATbHOW HHOOPMALMEH Ha IKECTKOM
MarHUTHOM JIUCKE€ TOJIBKO B CIELUAJbHO BBIJEJIEHHBIX OTBETCTBEHHBIM
3a obecrieyeHre G€30AaCHOCTH IEPCOHANBHBIX JAHHBIX KaTalorax, yKa3aHHbIX
B [Iepeune 3amuInaemMsIx pecypcos.

Ilo oOkoHYaHMM ceaHCa IIOATOTOBKHM JOKYMEHTa HPOHM3BOMHUTCS €ro
coxpaHeHHWe B BHJe (ailla B pa3pelleHHOM OTBETCTBEHHBIM 3a O0ecIeuYeHHue
0e30MaCHOCTH TEPCOHANBHBIX JAaHHBIX ~KaTajlore WIM Ha 3aKpeILIeHHbIH
32 IOIIb30BATENIeM OTYYXJAe€MbId HOCHMTEb, COOTBETCTBYIOLIUM 0Opa3oM
3aperucTPUPOBAHHBIM.




B ciyyae OTCYTCTBHSI HEOOXOJUMOCTH AanbHEHIIEH paboThl ¢ JOKYMEHTOM,
BIepBble HAOpaHHBIM C KJIAaBUATYpHI, TII0JB30BAaTENh MOXET OTKa3aThCs
OT COXpaHE€HHUsA €ro B BH]IC (bafma. Takxe IMoJB30BaTENL MOXET OTKa3aThbCs
OT COXpaHEHHs] BHECEHHBIX B (hailyl HN3MEHEHMIA.

5.5 Yuuuroxenue ¢aiinos, cogepxkamux KOHGUAEHIHATIbHbIE JAHHbIE

Ynanenne naHHbIX ((aiinoB) M BpeMeHHbIX (alioB  MPOU3BOIUTCS
wratHeIMU cpeactBamu OC.

Ilpu ycranoBke OC orkmouyeHa OyHKIOHS yaaneHus (ailioB uepes
«KOP3UHY».

B ciyqae ycranosku C3U or HCJI 6y ner aktuBupoBaHa QyHKUHUS 3aTHPaHHs
JIaHHBIX C IPUMEHEHHEM HE MEHee OTHOTO LIMKJIa 3aTHPAHUSI.

3anpemaercsd yAaniaTh MHGOPMALMIO C MArHUTHBIX HOCHTEJEH WHBIMH
IPOTrPaMMHBIMH CPEICTBAMH.

5.6 PaboTta ¢ oT4y:KI1aeMbIMH HOCHTEJIAMH

Jlis pa3paOoTKM M XpaHeHUs (ailjioB ¢ KOH(PHMIEHIMAIBHBIMA JaHHBIMU
MOTIyT TaKXXe HCIOJBb30BaThCs oT4yxaaeMbele MHU, yuTeHHbBIE B yCTaHOBIEHHOM
NopsiAKE B~ COOTBETCTBMM  C  TPeOOBAaHMSAMU  KOH(DHUIEHIMAIBHOIO
JIeJIONPOU3BO/ICTBA.

Or4dyx/aeMble HOCHTENM TPM HEOOXOJMMOCTH BBIAIOTCA  KaXIOMY
IOJIP30BATEII0 M3 YHUCJa COTPYAHUKOB, 00pabaThIBAIOIIUX KOH(MHUIAEHIMAIbHbIE
CBeJICHWs. BbIIaHHBIA HOCHTENb NpeNHa3Ha4YeH TOJBKO s XpaHeHHs (aiioB
NOJTOTOBJICHHBIX JOKYMEHTOB. Omepanmuu ¢ OTYY)XJIaeMBIM HOCUTEIEeM IS
KOH(QUIEHIIMAIbHOH HH(pOPMAalMd MOTYT IPOBOJMTECA TONbKO Ha IIDBM,
Bxomsiuieit B coctaB MICIT/IH, aTTecTOBaHHBIX 10 TPeGOBAHMAM MH(DOPMAIOHHOIN
0€301acCHOCTH B COOTBETCTBHU PYKOBOAAIMMHU nokymeHTamu ®CTOIK Poccun
Poccun.

5.6.1 IloaroToBKka OTYY’K/12€MOro HOCHTEJIsI 10JIb30BaTeJIsl. BoiBeneHue
U3 00palIeHHsi OTYYKAaeMbIX HOCHTe el HH(opManun

Ilpy  HEOOXOZMMOCTHM  CO3JaHUSI HOBOTO  OTYYXKJAEMOTO  HOCHTEJIs
MOJIb30BaTeNIb  PETHCTPUPYET €ro B COOTBETCTBHH C  TPeOOBaHUAMU
KOH(HIEHIIHAIIBHOTO JeJIONPOU3BO/ICTBA.

Ilpy  HEOOXOAMMOCTH  NONB30BaTENb  CHAET  3aPErMCTPUPOBAHHBII
otyyxmaemeii MHIM  oTBeTcTBeHHOMY 3a  obOecnedeHHe 0e30MaCHOCTH




MEepCOHANBHBIX ~JaHHBIX C IeJbl0 ero TMOATOTOBKM Ui  JallbHEHIIero
ucrnons3oBanus Ha [I9BM, Bxomsieit B coctaB UCIIJIH.

BriBenenne HocuTes U3 0OpalieHus: MPOU3BOIUTCS MyTeM ero (HU3UIeCKOro
YHUYTOXXEHHSI, [IPU ITOM COCTABIISIETCS aKT COOTBETCTBYIOLIEH (POPMBEI.

5.6.2 Co3nanmue ¢aiijioB HA OTYYKI2€MOM HOCHTeJIe

YcnoBusiMM, HEOOXOAMMBIMU Ui BBINOJHEHUS [JaHHOM IIpOLeaypbI,
SIBJISIFOTCSL:

— TIOJNB30BATENI0  pa3pelieHO CaMOCTOSITENbHO  KOMHMPOBaTh  (hailiibl
Ha OT4YY>XKJIa€MbIii HOCUTEJb U 00paTHO;

— HaJIAYUE Y IO0Jb30BaTeNlsl IMOJATOTOBIEHHOTO M 3aperuCTPHPOBAHHOTO
COOTBETCTBYIOIMM 00pazom MHMN.

5.6.3 Xpanenue MHMU noJsb3oBaTeis

Xpanenne MHMH nonp3oBarens NOKHO OCYIIECTBISATHCS B COOTBETCTBUU
¢ TpeGOBaHUAMH KOH(PHUISHIIUATBHOTO 1eJI0NPOU3BO/ICTBA.

5.7 Pe3epBHOe KOonmupoBaHHe

PesepBHOe komupoBaHHEe HH(YPOPMALMOHHBIX PECYPCOB IMPOU3BOIUTCS
OTBETCTBEHHBIM 3a obecriedeHre Oe30MacHOCTH MEPCOHATIBHBIX JAHHBIX WIIN
N0JIb30BATEIEM B COOTBETCTBUM C InpaBaMH Joctyrna Ha MHW, y4dreHHBIM
B YCTaHOBJIEHHOM IIOpsIJIKE B COOTBETCTBUU C TPeOOBaHUSIMU KOHDUIEHIIHAIEHOIO
JeJIOTIPON3BOICTBA.

5.8 Ilepenaya nn¢opManuu HA OTUYKIAEMbIX HOCHTEJISIX

Ilepenaya @QaitioB KOH(QHUAEHIIMAIBHBIX JAOKYMEHTOB Ha OTYYXXIAEMBIX
HOCUTENSIX B  JIpyrue OpraHu3aldd, [POU3BOJUTCA B  COOTBETCTBUU
¢ TpeOOBaHUSAMHU KOHOHUAECHLUHMAIBHOIO JAelonpou3BojacTBa. [lepenaya aiiios
KOH(HIEHIUAIBHBIX JOKYMEHTOB Ha OTUYY)XJa€MbIX HOCHUTENISIX B OpraHHM3alliu
MHOW BEJOMCTBEHHOH MOMYMHEHHOCTU MPOU3BOJIUTCS HA OCHOBAHHU COBMECTHO
3aKITFOYeHHBIX COTJIallIeHU I B COOTBETCTBHUH C TpeOOBaHUSIMU
KOH(HIEHIIHAIIBHOTO J1eJIONPOU3BOJICTBA.




7.9 3aBepuienne ceanca paboTbl

[To 3aBepiieHHH pabOTHI MOJB30BATENb BBIMOJHSET IUTATHYIO MPOLENYPY
3aBepuieHuss paborel B Windows, BbIKIIOYaeT pabodyr0 CTaHUMIO U CHAET
MMEIOIHecs OTYYy>XJaeMble HOCUTENH COTPYIHHMKY, OTBETCTBEHHOMY 3a BeJEHHUE
KOH(HIEHIIMAIBEHOTO JeJIONPOU3BOCTBA, HIIH TIOMELIAET UX B JIMYHBIN ceid.

PazpaGoTan

OTBETCTBEHHBIN 3a oOecrieueHue
0e301acHOCTH MePCOHAIBHBIX TaHHBIX Alr— A.C. Keukun
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