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IIpaBuia o0padoTku nepcoHaJbHbIX JaHHBIX B 'BIIOY HCO
«HoBocubupcknii npodeccuoHaNbLHO-TIETArOrHYeCKH il KOJLTEIk)»

1. Hacrosmue IlpaBuna o00pabOTKM MEpCOHATBHBIX JAaHHBIX B
rOCYJapCTBEHHOM OO KETHOM npodecCHOHATEHOM o0pa3zoBaTeIbHOM
yupexxnennn HoBocubupckoit obmactu «HoBocuOupckuii mpodeccruoHanbHo-
neparornueckuit  (mamee  ['BIIOY  HCO  «HoBocuOupckuii  KOJICIK»
npodeccroHaIbHO-TIeJarOTUYECKUN KOJUICK)») YCTAHABIUBAIOT €IMHBIA TTOPSIIOK
00paboTKU MEePCOHATBHBIX MPO(PECCHOHATBLHO-TISIATOTUUSCKUN KOS,

2. O6paboTka  mepcoHanbHbix  ganHbix B [BIIOY  HCO
«HoBocubupckuii npo¢eCCUOHATIbHO-TIEIar OTMYECKUM KOJUTE K
OCYILIECTBIIAETCS B COOTBETCTBUU ¢ DenepanbHbIM 3aKkoHOM OT 27 utons 2006 roxa
Nel52-d3 «O nepcoHanbHBIX JaHHBIX» (Hanee-Denepanbubiii 3akoH Ne 152-D3),
HacTosimuMu [IpaBunamMu ©W  JpyrMMM TPaBOBBIMH aKTaMH, KaCarOIMIMMUCS
00pabOTKH MEePCOHAIBHBIX TAHHBIX.

3. OCHOBHbIE TIOHSITUS W TEPMHUHBI, HCIHOJIB3YEMBbIE B HACTOSIINX
[IpaBuiiax, MpUMEHSIOTCS B 3HAYEHMSIX, OINpeleleHHbIX DenepanbHbIM 3aKOHOM
Ne 152-@3.

4, Hensto Hacrosmux IlpaBun  sBisieTrcss oOecrieueHue  3alUThI
NEPCOHAIBHBIX JAHHBIX TPAa)KJaH OT HEMIPABOMEPHOI'O WM CIY4ailHOTO J0CTyna K
HUM, YHUUYTOXKEHHUSI, N3MEHEHUS, OJIOKUPOBAHUSI, KOMMUPOBAHUS, TPEIOCTABICHNUS,
paclpoCTpaHEeHUs MEPCOHANBHBIX JAHHBIX, @ TAKXKE OT HHBIX HEMPaBOMEPHBIX
JNEUCTBUUA B OTHOLIEHUH MIEPCOHATIBHBIX JaHHBIX.

d. Hacrosmue [IpaBuia ycTtaHaBIMBAKOT U ONPEIEIISAIOT:

1) mnpouenypsl, HampaBlIE€HHbIE HAa BbBIABICHUE U MPEAOTBPAILCHHE
HapylieHu 3akoHoaarenbcTBa Poccuiickoit @enepanuu B cepe mepcoHaTbHBIX
JAHHBIX;

2) e 06paboTKU MEPCOHATBHBIX TAHHBIX;

3) conepxkanue oOpadaThIBAa€MbIX MEPCOHATBHBIX JAHHBIX JIJI KaXKIOU 1eI1
00pabOTKH MEPCOHATBHBIX TAHHBIX;

4) KaTeropuu  CyOBEKTOB,  IMEPCOHANIbHbIE  JIaHHBIE  KOTOPBIX
00pabaThIBatOTCS;

5) Cpoku 00paboTKM H XpaHeHusi o00pabdaThbIBa€MbIX IEPCOHATBHBIX
JTAHHBIX;
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6) NOPSAJIOK YHUYTOXEHUS 0OpaOOTaHHBIX MEPCOHANbHBIX JAHHBIX MPH
JOCTHKEHUU 1efed oO0paOOTKM WM MpU HACTYIUICHMM HWHBIX 3aKOHHBIX
OCHOBAaHUM.

6. OcHoBHBIE yCIOBHS 00pabOTKH NMEPCOHAIBHBIX JAHHBIX:

6.1. OG6paboTka MepcoOHANbHBIX TAHHBIX OCYILECTBIISACTCS MOCIE TPUHITHS
HEO0OXOIUMBIX MEp MO 3alIUTe NePCOHATBHBIX JAHHBIX, @ UMEHHO:

nocjie MOJy4YeHUsi Ccoryachs CyObeKTa TMEepCOHANbHBIX JaHHBIX, 3a
UCKIIIOUYEHUEM CIIy4aeB, MPeAyCMOTPEHHBIX MyHKTaMu 2-7, 9-11 vactu 1 ctatbu 6
®enepanbHoro 3axkoHa Ne 152-®3; mnocne HampaBieHUS YBEIOMJIEHHS 00
00palboTKe NMepcOHANbHBIX JaHHBIX B PDenepanbHylo ClyKO0y MO Haa30py B cdepe
CBS3M, HH(POPMALMOHHBIX TEXHOJOTMA M MAaCCOBBIX KOMMYHHUKAIMi 1O
HoBocubupckoii 001acTi, 3a UCKIIOYEHUEM CIIy4aeB, MPEAyCMOTPEHHBIX YACThIO
2 cratbu 22 ®enepanpHoro 3akoHa Nel52-D3.

6.2. Jluma, pomymieHHble K 0Opa0OTKE TMEpPCOHANBHBIX JaHHBIX, B
00s3aTEIbHOM TOPAJIKE TOJ] POCIUCH 3HAKOMSTCS ¢ Hactosuumu IlpaBunamu u
MOJIMUCHIBAIOT 00S3aTENLCTBO O HEpasMIalleHHnd HWHPOpMalMu B TMOPSIKE,
ycranopnenHom B ['BIIOY HCO «HoBocubupckuii mpodeccruonasbHo-
MIeJarOrMUYECKUU KOJUICIKY.

I1. Ilpouenypnl, HanpaBJeHHbIEe HA BbISIBJIEHUE U NIPeJ0TBPAIlleHHE
HApYLIEHUI 3aKOHO/1aTeILCTBA B cepe NepcoHATBHBIX TaHHBIX

7. Mepsl, HanlpaBJIEHHbIE HA BBISIBICHUE U IPEAOTBPAILICHUE HAPYILIEHUI
3akoHoAaresbcTBa Poccuiickon denepanuu:

7.1. HWudopmarnmoHHble pecypchl, colepKallue IMepCOHANIbHBIE JTaHHbIE,
co3nanHble, mpuodperennnle, HakoruieHHbie B ['BIIOY HCO «HoBocuGupckuii
npodeccuoHaIbHO-TIEJATOTHYECKUN KOJUIEIXK», a TAKXKE MOJYYECHHBIC TyTEM UHBIX
YCTaHOBJICHHBIX 3aKOHOM CIOCO00B, sABIAIOTCS coOctBeHHOCThI0 ['BIIOY HCO
«HoBocubupckuii npodeccunoHaIbHO-TIEAArOTHYECKUN KOJUISIK» W HE MOTYT
OBITh HKCIIOJNIB30BAaHBI MHAYe, KaK B YCTAHOBJICHHBIX 3aKOHOM CIy4asX WU C
paspemenus: pykoBoautenss ['BIIOY HCO «Hoocubupckuii nmpodeccuoHanbHo-
eJarornaeCKui KOJUIEeIK)).

7.2. K wmepam, HampaBle€HHBIM Ha BBISIBICHHE U MPEIOTBpAICHHE
HapylieHuH 3akoHopaTenbcTBa Poccuiickoit ®enepammu B chepe 00pabOTKH
MEPCOHAIBHBIX TAHHBIX OTHOCSITCS:

Ha3HAYEHUE OTBETCTBEHHOTO 3a OpPraHU3alui0 0O0pPabOTKHU TMEPCOHATBHBIX
naaaeix B ['BIIOY HCO «HoBocubupckuii mpodecCHoHaTbHO-TIeAarornaecKuit
KOJUIEZXK»; TMPUMEHEHUE MPABOBBIX, OPraHU3ALUOHHBIX U TEXHUYECKUX MEP MO
oOecrieueHn 0 0€30MacCHOCTH MEPCOHATBHBIX JTAHHBIX B COOTBETCTBHH C YaCTSIMU
1 u 2 ctatbu 19 ®enepanbHoro 3akoHa Nel52-D3; ocylecTBiICHUE BHYTPEHHETO
KOHTPOJISI COOTBETCTBUSI 0OPa0OTKHU MEPCOHATBHBIX

naHHbIX DeaepanbHomMy 3akoHy Nel52-D3 v mpUHITHIMA B COOTBETCTBHUH C
HUM HOPMAaTUBHBIMU MPABOBBIMU aKTaMH, TPEOOBAHUSAM K 3allUTE MEPCOHATBHBIX
JAHHBIX, MOJUTHUKE OINEpaTOpa B OTHOIICHUU OOpaOOTKH MEPCOHANIBHBIX JAHHBIX,
JIOKaJbHBIM aKTaM OINEpaTopa; OIIEHKA Bpella, KOTOPbIA MOXET ObITh MPUUYUHEH



CyOBbEKTaM MEpCOHAIbHBIM JaHHBIX B CIly4ae HapyLICHHUS 3aKOHOJIATEIbCTBA
Poccuiickoit denepanuun  u Hactosiiux IlpaBui; O3HaKOMIIEHHE PAaOOTHUKOB,
HEIMOCPEICTBEHHO OCYILECTBIAIONIMX O00pa0OTKy NEpPCOHAJIbHBIX MJaHHBIX, C
MOJIOKEHUAMU 3aKoHonarenbcTBa Poccuiickon @Penepanuu O NEPCOHAIBHBIX
JaHHBIX W HactosmuMmu IlpaBunmamu; 3ampeT Ha 0OpaOOTKY MEPCOHANBHBIX
JaHHBIX JIMLIAMHU, HE JOMYUIEHHBIMHM K UX 00paboTKe; 3ampeT Ha 0OpaboTKy
MePCOHATBHBIX JIAHHBIX MO IUKTOBKY.

7.3.  JIOKyMEHTBI, ONpEIENsIoNIe MOJUTUKY B OTHOLIEHHMH OOpabOTKH
MEPCOHANBHBIX JAHHBIX, MOJJEXKAT 00513aTebHOMY ONYyOJUKOBAHUIO Ha
opunmaneaom caiite I'BIIOY HCO «Hoocubupckuit mnpodeccuoHanibHO-
neAaroruueckuil Koyieax» B TeueHuu 10 nHei nocie ux yTBepxKAaeHus.

7.4. 3a pasrnamenue uHpopMaIu, coaepKalieil nepcoHalbHble TaHHBIE,
HapylIeHUe Mopsiaka oOpalieHusi C JOKYMEHTaMH W MAIIUHHBIMH HOCHUTEISIMHU
uHbOpMAaILMK, COAEpPKAIIUMHU TaKyl HH(GOpMAIMIO, a TaKXKe 3a HapyIICHHE
peXuMa 3aluThl, 00pabOTKM M TMOpsSAKa HCIONb30BaHUS 3TOM WHGOpMAIINH,
pabotauk ['BIIOY HCO «HoBocubupckuii npodeccnoHanbHO-TIearorn4ecKui
KOJUIEJDK»  MOXET ObITh MPUBJICYEH K  JUCHUIUIMHAPHOW WM WHOM
OTBETCTBEHHOCTH, NMPEAYCMOTPEHHON JEHCTBYIOUIUM 3aKOHOJATEIHCTBOM.

8. [Topsox 00pabOTKH TEPCOHATBHBIX NAHHBIX B MHGOPMAIIMOHHBIX
CUCTEMaXx MEePCOHAJIbHBIX JIAHHBIX C UCIIOJIL30BAHUEM CPEACTB aBTOMATH3AIUU:

8.1. O06paboTka MEpPCOHANBHBIX JAaHHBIX B HMH(POPMAIMOHHBIX CHCTEMax
NEPCOHATBHBIX JIaHHBIX C HCIIOJIb30BaHUEM cpeAcTB aBroMartusanuu [BIIOY
HCO «HoBocubupckuii npodeCcCUOHANIbHO-TIeIarOTHYEeCKU T KOJLIE K »
OCYIIECTBJISIETCSI B COOTBETCTBHM  C  TpeOOBaHUSIMU  IOCTAHOBJIIECHUS
[IpaButennsctBa Poccuiickoit ®denepanuu ot 1 HosOps 2012 roga Ne 1119 «O6
YTBEPKACHUN TPEOOBAHUM K 3aIIUTE NMEPCOHATBHBIX TAHHBIX MPU HX 00pabOTKe B
MHPOPMAIIMOHHBIX ~ CUCTEMax TMEpPCOHANBHBIX JIaHHBIX», HOPMATUBHBIX U
PYKOBOISAIIMX  JOKYMEHTOB  YIOJHOMOYEHHBIX  (peiepajbHBIX  OpPraHoB
UCTIOJIHUTEIHLHOM BIIACTH.

8.2. Ilpwm skcruryataliii aBTOMAaTU3UPOBAHHBIX HHGOPMAIIMOHHBIX CHCTEM
HE00X0IMMO COOII0IaTh CIeAyIoNre TPEOOBAHMUS:

K padoTe MOMyCKAaloTCs TOJBKO JIMIA, Ha3HAUYEHHBbIE COOTBETCTBYIOIIUM
MIPUKA30M; HA NEPCOHAIBHBIX 3JEKTPOHHBIX BBIUMCIUTEIbHBIX MAlIMHAX (J1ajiee —
[I19BM), nuckax, mankax u ¢ainax, Ha KOTOPbIX 00pabaThIBAIOTCS M XPaHSITCS
CBEJICHUSI O MEPCOHAIBHBIX TAHHBIX, JOJKHBI ObITh YCTAHOBJICHBI TAPOTIU

(umeHTU(UKATOPHI); Ha TEepHoJ 00pabOTKH 3ammuiaeMord WHGOPMAIK B
MOMEIIEHUH MOTYT HaXOJUThCS TOJIBKO JIMIA, JOMYUIEHHbIE B YCTAHOBJIEHHOM
nopsnke K oOpabarbiBaeMoil MHGOpMAIMK; JOMYCK IPYTUX JIMIl B yKa3aHHBIN
MEPUOJ] MOXKET OCYHIECTBIAThCS C pazpemieHuss pykoBoautens ['BIIOY HCO
«HoBocubupckuii mpodeccuoHaabHO-

MEJAaroru4eckuil KOJUIeIXK» UM €ro 3aMECTUTENS], OTBEYAIOUIETO 3a 3aIIUTY
napopmanmu B ['BIIOY HCO  «HoBocubupckuii  mpodeccuoHaabHO-
MeJarorMueCKui KOJIEIK».

8.3. Hawampauku otnenos, padotauku ['BIIOY HCO «HoBocubupckwuit
poeCCUOHANIbHO-TIEJArOTUUECKUNA  KOJUIEK»  OCYILECTBISIOMNE 00paboTKy



MEPCOHANBHBIX JAHHBIX (Jajiee - MOJIb30BATENM) O0S3aHBl KOHTPOJIUPOBATH MU
BbINONHATE  mOpenycmorpenuele B I'BIIOY  HCO  «HoBocuOupckuii
po(ecCUOHaTBbHO-NIEIarOrMYECKU KOJJIEIK» MEpbl MO 3auuTe UHGOpMaIMy,
COeprKallel IEPCOHAIBHBIC TaHHBIE.

8.4. PykoBomutenu cTpykTypHbix mnogpaznenenuit  I'BIIOY  HCO
«HoBocubupckuit npodeccroHasbHO-NeAArornuecKuii KOJUIeIxK» 00s3aHbl:

y4acTBOBAaTb B TIOATOTOBKE  NEPEYHS  NEPCOHAIBHBIX  JIaHHBIX,
oOpabatbiBaembix Ha [I9BM noapasnenenus;

TFOTOBUTh K YTBEPXKICHHUIO CIUCKA pPAaOOTHUKOB, KOTOPBIX IO CBOUM
JOJKHOCTHBIM ~ OOSI3aHHOCTSIM ~ HEOOXOAUMO  JOMYCTUTh K  pabore ¢
IIEPCOHATIBHBIMUA  JAHHBIMHU B wuH(popmarmonnoit cucrteme ['BIIOY HCO

«HoBocubupckuit npodeccruoHanbHO-TIeAaroruuecKu i KOJIIEIK»;
KOHTPOJIUPOBATH LIEJIEBOE UCIOJIb30BaAHNE PAOOTHUKAMU PECYPCOB CETH
«HTEpHETY;

KOHTPOJIMPOBATH BHITIOJTHEHUE TOJIB30BATEIAMHU OOIIMX MPaBUI pabOTHl HA
[19BM wu B nokanbHoi BbruucautensHoit cetu 'BIIOY HCO «HoBocubupckuii
npodeccruoHaabHO-TIeAarornyeckuit komiepx» (nanee — JIBC);

BLIOOPDOYHO  KOHTPOJUPOBATH  XapakTep HUCXOonsmier  uHbOpMaluw,
HAIPaBJIIEMOM TIOJIK30BATEIIAMH IO JJIEKTPOHHOW IMOYTE IPYyrUM ajpecataM H
IPUHUMATh OTIEPATHUBHBIE MEPHI K COOJIFOICHUIO UMHU YCTAHOBJICHHBIX TPEOOBAHUM
10 3aIIUTE MEPCOHABHBIX TAHHBIX;

npu OOHApY>KEHWU HApYIICHWH YCTAHOBJIEHHBIX TPEOOBAaHHMI MO 3alIUTe
NEPCOHATIBHBIX JAHHBIX, B PE3YyJIbTaTe KOTOPBIX BCKPBITHI (DaKThl UX pa3rJiallleHus,
NPEeKpaTuTh paboThl Ha pabodyemM MecTe, I/ie 0OHApYKEHbI HAPYIICHUS, TOT0KUTh
HaganpHUKY ['BIIOY HCO «HoBocubupckuii npodeccruoHanibHO-TIearornYecKuit
KOJUIE/K» M MOCTaBUTh B M3BECTHOCTh HadallbHUKA OT/AeNia MHPOpMATU3AINN |
3amutel  uHopmanmu ['BIIOY HCO «HoBocubupckuii mnpodeccruoHaabHO-
NeAaroruueckiili KoJuIeK»; Ha3zHadyaTh CIy)KeOHbIE pacciefoBaHHs MO (akTaMm
pasriamieHus WHQOpMAlUU, COJAEpXKAIled IMepCOHANbHbIE JaHHbIC, WA YTepU
JOKYMEHTOB, COJIEp)KallluX TaKyr WHpopMaruoo, 1o GakTtaM HapylIIeHUH
MOJI30BATENIIMU  TIPABUJI, YCTAHOBJICHHBIX JJisi pabOThl C TMEPCOHATHHBIMU
nanaeivu B JIBC, a tarxke HapymieHud TpeOoBaHUU MO 3amuTe WHPOpMAIUU;
oOecrieunBaTh YCJIOBHS JUIsl pabOThI MpeACTaBUTENS OT/AeNa UHGOpPMATH3AIUU |
samuTel  mHPopMamuu ['BIIOY HCO «HoBocubupckuii mpodeccrnoHaibHO-
MEeJarOrMYeCKUl  KOJUIE/HK» TPH TPOBEpPKEe B ToJpasfaeiacHuu 3PGHEeKTHBHOCTH
MPETYCMOTPEHHBIX MEp 3alUThl WH(OpPMAIUU; OMPENeNsITh MOPSAOK Mepeadn
uH(hOpMaIK, COoJep)Kalleld MEePCOHANbHBIE AaHHBIC, APYTUM TOJpa3IeICHUSIM
I'BIIOY HCO «HoBocubupckuii mpohecCuoHATbHO-TIEarOTHISCKUN KOJIISIK,
CTOPOHHUM OpraHu3alusM W OpraHam.

8.5. Ilpu mnpueme Ha paboTy paOOTHHK MpEeAyNPEKIACTCS 00
OTBETCTBEHHOCTH 3a pasrjalleHue CBEICHHM, COAEpXKAlllUX MEePCOHANIbHbBIC
JAHHbIE, KOTOpbIE CTaHYT €My M3BECTHBIMH B CBSI3M C MPEACTOSIIUM
BBITIOJIHEHUEM CBOMX CITY>KEOHBIX 00513aHHOCTE.

8.6. Ilonmb3oBaTens oOsi3aH: 3HaTh mnpaBwia pabotel B JIBC u npuHsthie
MephI 1o 3amuTte pecypcos JIBC



(B yacTu, ero kacatouieics); npu paboTe Ha cBoed paboueil CcTaHIUU
(IT9BM) u B JIBC BBINOJHATH TOJIBKO CIYy>)KEOHBIE 3aJaHusl; TMEpea HayaaioMm
pabotsl Ha [I9BM mnpoBeputh cBOU paboyue ManKd HAa KECTKOM MarHUTHOM
JUCKE, ChEMHbIE MarHUTHBIE HOCUTENIM WH(POpPMALMU HAa OTCYTCTBHE BUPYCOB C
MOMOIIIBIO MITATHBIX CPEJICTB AaHTUBUPYCHOM 3alIUThI, YOSAUTHCS B UCIPABHOCTHU
cBOel paboueil CTaHIINY;

OpU  COOOIIEHMUSX MpOrpaMM O TOSIBJIEHHUM BUPYCOB HEMEIJIEHHO
MPEeKpaTUTh padoTy, OJOKUTh HAYAIBHUKY OTHeNa MH()OPMATU3ALUUA U 3aLUTHI
nHopMaru I'BIIOY HCO «HoBocubupckuit npodeccuoHaIbHO-
NEeJarornyeckuil KOJUIEAXXK» U CBOEMY HEINOCPEACTBEHHOMY HaYalbHUKY; IPHU
o0paboTke wuHpOpMAIUHU, COAEpXKAIIeH NEepPCOHAIbHBIC JTaHHBIC, HCIOJIH30BAThH
TOJIBKO 3apeructpupoBaHHbie B xxypHaiax ydeta [ BIIOY HCO «Hoocubupckuii
npodeccruoHaIbHO-TIeIarOrnYeCKUi KOJUIE K MalllHHbIE HOCHUTEIHN
unpopmanmu (nanee — MHUN); npu HeoOX0AMMOCTH MCIIOIB30BAHUS HEYUYTEHHbBIX
MAarHUTHBIX HOCHUTEJIEH, MPEkKIAE BCEro, NPOBECTH MPOBEPKY 3THUX HOCUTEIEH Ha
OTCYTCTBUE  BHUPYCOB;  BBINOJHATH  MNpeANUcaHus  pabOTHHKA  OTJAeNa
uHpopmaruzauu u 3auuTthl uHPopMauuu ['BIIOY HCO «HoBocubupckuii
npodeccuOHaIbHONEeIarOTUYECKUi  KOJUIEXK»  OTBETCTBEHHOTO 32  3aIllUTY

uHdopMaIuu B ['BIIOY HCO «HoBocubupckuii mpodeccroHaaIbHO-
NeAaroruueckKiii Kouiek» (pabOTHUKOB oOTHeda WHPOPMATHU3AMK W 3alTUThI
uHdOopMaIu

I'BIIOY HCO «HoBocubupckuii mpodeccuoHanbHO-TIeAarornyecKuit
KOJUIEIDK»); TPEACTaBIATh JUIsl KOHTPOJs CBO pabouyio cranuuioo ([I9BM)
paboTHUKAM OT/ena MHPOPMATU3ALMH U 3aIIUTHl HH(GOPMAITIH

I'BIIOY HCO «HoBocubupckuii mnpodeccuoHanbHO-TIeAarornyecKuit
KOJUIECIK»; COXPaHATh B TAHE CBOW MHIAWBUAYAJIbHBIN MMAPOJIb, IEPUOJUYECKH, HO
HE peke YeM OJWH pa3 B MOJT0Jla, U3MEHITh €r0 U HEe COO0IaTh APYrUM JIUIIAM;
BBOJUTh TMApOJb WU JpPYyrue YYETHBIC JaHHbIE, yOEIMBIIWCH, YTO KJaBUATypa
HaXOAUTCS BHE TOJS 3pEHHUS] JPYTUX JHI; MPU OOHAPYKEHUU Pa3TUUHBIX
HEUCIpaBHOCTe B pabore  kommbloTepHOW  TexHuku  wmm  JIBC,
HEJJOKyMEHTHPOBAHHBIX CBOMCTB B MPOTPAMMHOM OOECIICYCHUH, HapyIICHUN
LEJTOCTHOCTH IUJIOMO  (HaKjeeK, ImeyaTel), HECOOTBETCTBUM HOMEpPOB Ha
anmapaTHBIX CPEJCTBAX COOOMMTh B OTAeN HHPOPMATHU3AIMK ¥ 3al[UTHI
nHpopMau I'BIIOY HCO «HoBocubupckuii npodeccroHaIbHO-
MeJarorHuecKui KOJUIEIK», aJIMUHUCTPATOPY CETH U MOCTABUTh B U3BECTHOCTH
PYKOBOAMUTENS MMOPA3ACICHHUS.

[Tonp3oBatento nmpu padboTe 3anpeniaeTcs:

UTpaTh B KOMIBIOTEPHBIC WUIPbl; MPUHOCUTH PA3ITUYHBIE KOMIIBIOTEPHbIE
MPOTPaMMBbI U TIHITAThCSI YCTAHOBUTH WX Ha JIOKAIBHBIA JUCK KOMIIbIOTEpa 0e3
YBEJIOMJICHHS CHEIUAINCTOB OT/eNa WH(pOpMaTH3alMKd W 3alUThl WH(pOpMaAIUu
I'BITIOY HCO «HoBocubupckuii npodeccuoHaIbHO-NEAArOTHYECKUI KOJIIEK» U
aJMUHHUCTpATOpa  CETU;  MEpeHacTpauBaThb  MOpPOrpaMMHOE  OOecreyeHue
KOMITBIOTEPA; CAMOCTOSATENIbHO BCKPBIBaTh KOMIUIEKTYIOLIME paboyel CTaHUIUU
(IT9BM); 3amyckaTth Ha cBoeil paboueil cranuuu (II3BM) unu apyroit padoueit
CTAHIIMU CETU JIOObIe CHUCTEMHBbIE WM TMPUKIAJHBIE MPOrpaMMBbl, KpoMe



YCTAaHOBJIEHHBIX  CIELMATMCTAMU  OTAeNa UH(OpMATH3aUMKd W 3aLUTHI
unpopmaruu I'BITIOY HCO

«HoBocubupckuii npodeccuoHaNbHO-TIENarOTHYeCKUd  KOJIEIXK» CEeTH;
M3MEHATh WIM KONMPOBaTh (hailsl, MpUHAAJIECKAUUN JPYrOMY IMOJIb30BaTENII0, HE
MOJIYYMB IIPEIBAPUTEIBHO pa3pelieHus Biajenbla (aiina;

OCTaBJIATh BKJIIIOYEHHOW 0€3 mpucMoTpa cBoro padouyio cranuuio ([I9BM),
HE aKTUBHU3MPOBAB CPEICTBA 3aIIMUTHI OT HECAHKIIMOHUPOBAHHOTO JOCTYyNa

(BpeMEHHYI0 OJIOKMPOBKY 3KpaHa M KJIABHATYpbl); OCTaBIATh 0€3 JIMYHOTO
npucMoTpa Ha paboyeM MecTe Wiu rae Obl TO HU OBUIO CBOE NEPCOHAIBHOE
yCTPOMCTBO wuJeHTU(UKAIUMK (MpU  HAJIUYMUM), MAarHUTHbIE HOCUTENTU W
pacnevarku, cojepraliie MnepcoHaNbHble JaHHBIC, JOMYCKaTh K MOJIKIIOUYEHHOHN B
ceThb paboueii cranuu (II19BM) mocTopoHHMX TUIL;

IPOU3BOJIUTh KOMUPOBAaHUE [UIsi BPEMEHHOTO XpaHeHusi HWH(opmanuu,
coJiepKallleil MepcoHalbHbIE JaHHbIE, HA HEYYTEHHbIE HOCUTEIM; paboTaTh Ha
paboueit cranuu (II3BM) B cetu ¢ undopmanuent, cogepxaiieil nepcoHaabHbIe
JaHHble, NMpu oOHapykeHuHu HeucnpaBHocTed cranuuu ([I19BM), Bnustonmx Ha
3aluTy MHGOPMALMM;, YMBIIUIEHHO MCIHOJIb30BaTh HEJIOKYMEHTHPOBaHHBIC
CBOICTBA M OMIMOKM B MPOTPAMMHOM OOECHEYEHUH WM B HACTPOMKAX CpPEICTB
3aluThl MHGOPMAIMM, KOTOpPbIE MOTYT TPUBECTH K YTEUKe, OJIOKHUPOBAHHUIO,
UCKOKEHUIO WIH yTepe HHQPOpMallUM, COJEpKallel MepCOHANIbHbIE JaHHbIE;
OTCHUIATH MO 3JEKTPOHHON MouTe MH(OpPMAIUIO JJIs PEIIeHUs JTUYHBIX MpoOIieM,
a Takke MHPOpMALMIO TIO TMPOCKOE TPEeTbUX JHI[ O3 COIIacoBaHUA C
HAYaJIbHUKOM OT/IeJIa; 3alpaliuBaTh U Mojaydath u3 cetu "MHTepHeT" mMarepuab
pa3BlIeKaTENIbHOTO XapakTepa (Urphl, KIUIbBI U T.J.); 3alpallliBaTh U MOJIy4aTh U3
cetu "VHTepHer" mnporpaMMHbBIE MPOIYKTHI, KPOME CIIy4aeB, CBSI3aHHBIX CO
cykeOHol HeoOXomuMocThio. Ilpm 3ToM HEOOXOAMMO COTJIACOBaHHE C
HAYaJIbHUKOM OTJena M obOecreueHrne Mporecca TEeXHUYECKUMHU CIeNHUaTucTaMu
ornena wHGOpPMATHU3AIMKM W 3alIUTBl  MHOOPMAIUH I'BIIOY HCO
«HoBocubupckuii mpodhecCHOHAIBPHO-TIEAATOTHISCKUN KOJITSIK.

8.7. PaboTHUKM HE MOTYT HCIOJB30BaTh B JIMYHBIX IEISIX MEPCOHATbHBIC
JaHHbIC, CTaBIIWE W3BECTHBIMH UM BCJEACTBHE BBIMIOJHEHUS CIY>KEOHBIX
00513aHHOCTEH.

Q. [Mopsimox 0O0pabOTKH TEPCOHATBHBIX JaHHBIX 0€3 HCIOJIb30BAHMS
CPEIICTB aBTOMAaTU3ALMH:

9.1. OOGpaboTka mMEepCOHANBHBIX JAHHBIX O€3 WCIONB30BAHUS CPEJICTB
aBTOMaTu3aluu (Jajee - HEaBTOMATU3UPOBaHHAs 0OpabOTKa MEepPCOHANIbHBIX
JAHHBIX) MOYKET OCYLIECTBIATHCSA B BUJE JOKYMEHTOB HA OyMa)KHBIX HOCUTENSIX H
B OJeKTpoHHOM Buae ((aiinbl, 0a3pl OaHHBIX) HA JJICKTPOHHBIX HOCHUTEISAX
uHbOpMAaITIH.

9.2. Ilpm HeaBTOMATH3WPOBAHHOW O0OpPaOOTKE PA3NHYHBIX KAaTETOPUM
MEPCOHAJIBHBIX JIaHHBIX JOJDKEH HCIIOJIb30BAThCS OTACNIbHBIA MAaTepUalbHBIN
HOCHTEJIb JUIsl KaXKA0W KaTerOpUH MEPCOHAIBHBIX JTAHHBIX.

9.3. Ilpu HeaBTOMAaTU3UPOBAHHON O0OpPaOOTKE MEPCOHANBHBIX JAHHBIX Ha
OYMa)KHBIX HOCUTENISX:



HE JIomycKaeTcs (UKcanus Ha OJHOM OyMa)KHOM HOCHUTENE MEPCOHAIBHBIX
TaHHBIX, 1MW OOpabOTKM KOTOPBIX 3aBEIOMO HECOBMECTHUMBI, MEPCOHAIbHEIC
JaHHbIE JOJKHBI 000COONATHCA OT MHOW MH(POPMAIMHM, B YacCTHOCTU IyTEM
¢uKcaruy UX Ha OTAEIBHBIX OyMa)KHBIX HOCHUTENSAX, B CHEIHAIBHBIX pasienax
WK Ha ToJsX popm (OI1aHKOB); JOKYMEHTHI, COJIeprKallie TIepCOHATbHBIC JaHHbBIC,
dbopMuUpylOTCS B J€lla B 3aBUCUMOCTH OT IeJdd OOpabOTKH NEPCOHATBHBIX
JaHHBIX; JIeJa C JTOKyMEHTaMH, COJACPKAIINMH TEePCOHATIbHBIC JaHHbBIC, JOKHBI
UMETh BHYTPEHHHE OTHCH JJOKYMEHTOB C YKa3aHHEM LN 00pabOTKH U KaTerOpHH
MEPCOHABHBIX JaHHBIX.

9.4. Ilpm WCMIONB30BAaHMM THUMOBBIX (OPM JOKYMEHTOB, XapakTep
UHPOpPMAIIMK B KOTOPBIX IMPEAINoJiaraeT WM JOMyCKaeT BKIIOYEHHUE B HHUX
NePCOHANBPHBIX JaHHBIX (Janee - THUMOBBIE (OPMBI), TOJKHBI COOTIOAATHCS
CJIEAYIOIINE YCIOBUS:

TUMOBast (hopMa WM CBSI3aHHBIE C HEW JOKYMEHTHI (MHCTPYKIMS TIO ee
3aIllOJIHEHUI0, KapTOUYKH, PEECTPhl M HKYPHAIBI) JOJDKHBI COJEp)KaTh CBEICHHUS O
eI HEeaBTOMATH3UPOBAHHOW OOpPaOOTKM TMEPCOHANBHBIX  JTaHHBIX, HMs
(HanMEeHOBaHUE) U aApec oneparopa, paMuiIHio, UMs, OTYECTBO U aapec cyObeKTa
NIEPCOHANILHBIX JTaHHBIX, UCTOYHHUK IOJYYCHHS TEPCOHAIBHBIX AaHHBIX, CPOKH
00pabOTKM TEPCOHAIBHBIX JaHHBIX, IEPEUYeHb JEHCTBUU C TEPCOHATHLHBIMU
JaHHBIMHM, KOTOpble OyIyT cOBepIIaTbcs B TMpolecce uX o0paboTku, olriee
ONHMCAaHUE MHCIIOJIB3YEMBIX OIEPAaTOPOM CIIOCOOOB 0OpabOTKH MEPCOHAIBHBIX
JaHHBIX;

TUNOBass (opMa JOJDKHA IpelycMaTpuBaTh IOJ€, B KOTOPOM CYOBEKT
[EPCOHANBHBIX JAHHBIX MOXKET IIOCTaBUTh OTMETKY O CBOEM COIJIaCUM  Ha

HEaBTOMATU3UPOBAaHHYI0  O0pabOTKYy  MEpCOHAIBHBIX  JIAHHBIX (pu
HEOOXOAUMOCTH TOJIYyUYCHHS MMUCHbMEHHOTO COoTjlacus Ha 00pabOTKy MEPCOHATBHBIX
JAHHBIX);

TUTIOBasl popMa JI0KHA OBITH COCTaBIIEHA TAKUM 00pa3oM, YTOOBI KaXKIIbIit
U3 CYOBEKTOB IEPCOHAIBHBIX JAHHBIX, COJEPXKAIIMXCS B JOKYMEHTE, HMeEIl
BO3MOXHOCTb ~ O3HAKOMHUTBCS CO  CBOMMH  IEPCOHANBHBIMU  JaHHBIMH,
COJIepKalllUMHKCS B JIOKYMEHTE, HE Hapyllas MpaB U 3aKOHHBIX MHTEPECOB MHBIX
CyOBEKTOB MEPCOHANIBHBIX JTAHHBIX;

TUIIOBAs dopmMa  mOMKHA ~ MCKIIIOYATh oOBeAMHEHUE  TOJIeH,
MpPEeIHA3HAYCHHBIX [IJI1 BHECEHHUS TMEPCOHANBHBIX JJAHHBIX, IETu 00paboTKH
KOTOPBIX 3aBEIOMO HECOBMECTHMBI.

9.5. JlokymMeHTHI ¥ BHENIHWE DJIEKTPOHHBIE HOCUTENHW WH(OpMaIuHy,
COJIepKalllie TMEepPCOHAJbHbIE JaHHbIE, JOJDKHBI XPAHUThCS B  CIYXKEOHBIX
MOMENICHHSIX B HAJISKHO 3aMMPACMBIX U ONeYaThIBaeMbIX mkadax (ceidax). [lpn
ATOM JOJDKHBI OBITh CO3/JaHbl HAJJIEKAIIUE YCIOBUS, OOECIEUUBAIOIIUME  HUX
COXPaHHOCTb.

9.6. YHUUTOXEHUE WU 00€3TMUMBAHKUE YaCTH MEPCOHANIBHBIX JAHHBIX, €CIIU
ATO JIOMYCKAETCS MaTepUabHbIM HOCHUTENIEM, MOXKET MPOU3BOIUTHCS CHOCOOOM,
HCKJIIOYAIOIIUM JTaJIbHEUIIYI0 OO0pa0OTKYy S3THX MEpPCOHAJbHBIX JIaHHBIX, C
COXpaHEHHEM BO3MOKHOCTU OOpaOOTKM HMHBIX JAHHBIX, 3a()UKCUPOBAHHBIX Ha
MarepuaibHOM Hocutene (ynajlieHue, BbBiIMapbiBaHUE).



9.7. Ilpu HECOBMECTUMOCTH Liejiel 0O0paOOTKM TNEepPCOHANTbHBIX JaHHBIX,
3apUKCUPOBAaHHBIX HA OJHOM MAaTepUATbHOM HOCHUTENE, €CIH MaTepHaIbHBIN
HOCHUTENIb HE TMO3BOJISIET OCYIIECTBIATh OOpabOTKY NEPCOHAIBHBIX JTaHHBIX
OTIENBHO OT JPYrHX 3a(UKCUPOBAHHBIX HAa TOM JK€ HOCHTENE MEPCOHATBHBIX
JaHHBIX, JOJDKHBI OBITh IPUHATHI MEPHI MO0 00ECTICYEHUIO pa3aenbHOl 00paboTKu
NEPCOHABHBIX JAaHHBIX, B YACTHOCTHU:

py HEOOXOIMMOCTH MCTIONH30BAHMS WIIM PACIIPOCTPAHEHUS OMPEICICHHBIX
MEPCOHANBHBIX JaHHBIX OTACIBPHO OT HAXOMSIIHUXCS HAa TOM K€ MaTepHaTbHOM
HOCHUTEJIE JPYIMX TNEePCOHAIBHBIX MJaHHBIX - OCYIIECTBISCTCS KOMUPOBAHHUE
NEPCOHABHBIX JTaHHBIX, MOMJIEKAIIUX PACIPOCTPAHCHHUIO WIIM HCIOJIb30BaHUIO,
crocoboM, HCKIIOYAIONIUM  OJHOBPEMEHHOE KOIMMPOBAaHHWE TMEPCOHAIBHBIX
TaHHBIX, HE TIOJIeKAIINX PACIIPOCTPAHEHUIO U UCTIOIB30BAHUIO, 1 HCIIOJIB3YETCS

(pacpocTpaHsieTcs]) KONUS MEePCOHATBHBIX TaHHBIX; MPH HEOOXOTUMOCTH
YHUUYTOXKEHUS WM OJIOKUPOBAHUS YaCTH MEPCOHATBHBIX

TaHHBIX - YHUYTOXKACTCS WIH OJIOKHPYETCS MaTepUalbHBIH HOCUTENh C
IpeBAPUTEIHLHBIM KOMTUPOBAHUEM CBEACHHIA, HE TIOUICKAIINX YHUUTOKCHHUIO WITH
OJIOKUPOBAHUIO, CIIOCOOOM, HCKJIIOYAIONIMM OJHOBPEMEHHOE KOIMPOBAaHUE
NIePCOHANLHBIX JAHHBIX, TOJIJICKAITNX YHUUTOXCHUIO TN OJIOKUPOBAHUIO.

9.8. YTOUuHEHUE NMepCOHANbHBIX IAHHBIX MPU OCYIIECTBIECHUU UX 00pabOTKH
0€3 UCTOIB30BaHUS CPEJCTB ABTOMATH3AIIMN TPOU3BOAMUTCS IyTEM OOHOBIICHUS
WIM U3MEHEHMsI JaHHBIX Ha MaTEepHUaJIbHOM HOCHUTEIIE, a €CJIM 3TO HE JOIyCKaeTcs
TEXHUYECKUMU OCOOCHHOCTSIMM MaTE€pUAIIbHOIO HOCHUTENS — IMyTeM (UKCalluu Ha
TOM JK€ MaTepUaIbHOM HOCHUTEJIE CBEACHUN O BHOCUMBIX B HUX U3MEHEHUSX, JINOO
IyTEM M3TOTOBJIEHUS HOBOIO MAaTE€pUAJbHOIO HOCUTEN C YTOYHEHHBIMU
HEePCOHAILHBIMU JaHHBIMU.

9.9. (OOpaboTka TEPCOHANBHBIX JaHHBIX, OCYyIIECTBIsieMas  0e3
UCMOJIb30BaHUsI CPEACTB aBTOMATH3ALMM, JOJDKHA OCYLIECTBIATHCA TaKUM
00pa3oM, YTOOBI B OTHOLLIEHUH KaX/10H KaTeropuy NePCOHAIBHBIX JAaHHBIX MOXHO
ObUIO OMNpeAeNuTh MECTa XpPaHEHHs MEpPCOHAIbHBIX JAHHBIX (MaTepUalbHbIX
HOCUTEJIEH) M YCTAaHOBUTb IMEPEUYEHb JIMI, OCYILECTBISAIOMMUX OOpabOTKYy
NEPCOHAJIBHBIX JaHHbBIX, TM00 UMEIOIIUX K HUM JTOCTYII.

9.10. Heobxommmo obOecrnieunBaTh pa3AeiibHOE XpaHEHHE MEPCOHAIBHBIX
JaHHBIX (MaTepualbHBIX HOCHUTENEH), 00paboTKa KOTOPBIX OCYLIECTBISIETCS B
pa3IMYHBIX HEIAX.

1. Ilesiu 00paGoOTKU MEPCOHATBHBIX JAHHBIX

10. enpro 00pabOTKK MEPCOHATBHBIX TAHHBIX SABIISIETCS:

1) ocymiecTBiieHre Bo3nokeHHBIX Ha ['BITIOY HCO «Hoocubupckmii
mpo(ecCHOHaTbHO-TIEIarOTUYECKUA KOJIJIEK» TIOJHOMOYMNA B cdepe BeaCHHs
o0pa3oBaTeIbLHON IEATETLHOCTH.

2) opranmzamusa  gesarensHoctn  ['BIIOY  HCO  «HoBocubupckuii
npodecCHOHAbHO-TIEAArOTHYECKUN KOJIJISK» ISl O00eCIeUeHUs] COOJIIOICHUS
3aKOHOB M WMHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, pealiM3allMy IIpaBa Ha TPYI,
MpaBa Ha IEHCUOHHOE 00ECIIeUeHNE U MEJUIIMHCKOE CTPaXOBaHUE PAOOTHUKOB.



V. Kateropun cy0beKTOB, NIepCcOHAIbHbIE JAaHHBIE KOTOPbBIX
o0pabdaTbiBalOTCH
13. K cyObekraM, mepcoHalbHbIE JaHHBIE KOTOPBIX 0O0pabaTbIBalOTCH,
OTHOCSITCS:

1) rpaxxnane, oopatusiuecs B ' BIIOY HCO «HoBocubupckuit
npoeccuoHaIbHO-NeIarornYeCKUil KOJIeIX» C )Kamo0aMu, 3asBICHUSMUA U 1O
JIPYT'HM BOTPOCAaM, KacaroIUMCsl YCTAaHOBIEHHOU c(ephl NeSITETbHOCTH;

2) rpaxxaaHe, NpeTEeHAYIOIINE Ha 3aMEIlEeHUE JOHKHOCTU TOCYIapCTBEHHON
IPXKIAHCKON CIyX’Obl M JIOJDKHOCTH TEXHHUYECKoro (pabouero) mnepcoHaia B
I'BIIOY HCO «HoBocubupckuit mpodeccuoHalbHO-TIeAarornuecKuil KOJIIeIK;

3) rpaxnaHe, 3aMeInaromue (3aMelaBIIne) JODKHOCTH TOCYAapCTBEHHOM
IPaXKIAHCKON CHyXObl M JIOJDKHOCTH TEeXHUYecKoro (pabouero) mepcoHana B
I'BIIOY HCO «HoBocubupckuit mpodeccoHanbHO-TIeAarornuecKuil KOJIem K.

V. Cpoku 00paboTKU ¥ XpaHEHUA

o0padaTbIBaeMbIX MEPCOHAIBHBIX JAHHBIX

14. Eciu cpok XpaHEHHs TMEPCOHAIBHBIX JAaHHBIX HE YCTaHOBIICH
3aKOHOJATeNbcTBOM  Poccuiickonn @Penepanuu, HOPMAaTUBHBIMU IIPaBOBBIMU
akramu ['BIIOY HCO «HoBocubupckuii mnpodeccroHaabHO-TeIarornyecKuii
KOJUIEIK» WA IOrOBOPOM, CTOPOHOM KOTOPOrO WM IOPYYHUTENIEM II0 KOTOPOMY
ABJISIETCSl CYOBEKT MEPCOHAJBHBIX JaHHBIX, TO XPAHEHUE MEPCOHAJBHBIX JaHHBIX
JOJDKHO OCYIIECTBISITBCS B (pOpMe, TMO3BONSIIOIIEH ONpEeNelnuTh CyObEKTa
IEPCOHANIBHBIX JAaHHBIX, HE JIOJIbLIE, Y€M J3TOro TpeOyroT uenu o0paboTKu
[IEPCOHAJIBHBIX JAHHBIX.

VI. Ilopsigok yHHUYTOKeHNsI 00Pa0OTAHHBIX MEPCOHAIbHBIX JAHHBIX

15. Tlom yHMYTOXKEHHMEM OOpaOOTAHHBIX TEPCOHAIBHBIX  JTAHHBIX
NOHUMAIOTCSL JICUCTBHS, B pE3yJbTaTe KOTOPHIX HEBO3MOXXHO BOCCTAaHOBUTH
coJiepKaHKe MEPCOHATBHBIX TAHHBIX B HH()OPMAIMOHHON CHCTEME TIEPCOHATBHBIX
JAHHBIX, WX B PE3yJIbTaTe KOTOPBIX YHUYTOXKAIOTCS MAaTepHUalibHbIE HOCHUTETU
MEPCOHANLHBIX TAHHBIX.

16. OOpabatbiBacMble TEPCOHATBHBIC JAHHBIC MOJICKAT YHHUUTOKCHHUIO
60 00€3MMUMBAHUIO TIO JOCTIKEHUU Iieieil 00paboTKM WM B Cllydae yTpaThl
HEOOXOMMMOCTH B JOCTWKEHHWU D3TUX LeNieH, €CIM HWHOE HE MPEeayCMOTPEHO
JEHCTBYIOIINM 3aKOHOAATEIbCTBOM.

17. Tlopsimok yHUUYTOXEHUSI 00paOOTaHHBIX EPCOHANBHBIX JAHHBIX.

YHUYTOKEHUIO TOJJIeKAT YTPATUBIIUE MPAKTUYECKOE 3HAYCHHE W HE
MMEIOIIE HWCTOPUYECKOW WJIM WHOW IIEHHOCTH HOCHUTENHd WHOOpMaIH,
colepKalue TepCOHANbHBIC MaHHbIC. [IpM YHUYTOXKEHWM TaKUX HOCHTENEH
JIOJKHO OBITh MCKITIOYEHO O3HAKOMIICHWE C HUMH MOCTOPOHHHX JIUI], HETIOJHOE
WM CITy9aifHOE WX YHUYTOXKEHHUE.

YHUYTOXKEHUE TPOU3BOIUTCS ITYTEM COXOKCHHUS, PACTUIABICHHS, TPOOICHUS,
pacTBOPEHHS, XHMHUUYECKOTO pA3IOKEHUS WU TPEBPAIICHUS B MATKYIO
O0ecopMeHHYIO0 Maccy WIIM MOPOIIOK. JlomyCckaeTcs: YHHUTOKEHHE HOKYMEHTOB
MyTeEM H3MEIbYEHUsT B OYMakHYIO0 ceuky. MarnutHele u (dororpaduyeckue



HOCHUTENIN YHUUTOXKAIOTCS COXIKEHUEM, APOOJIICHUEM, paCIlIaBICHUEM U APYTHUMHU
crnoco0amu, UCKITIOYAIOUUMU BO3MOXHOCTh UX BOCCTAHOBIJICHHUS.

YHuuTO)kKeHue oO0pabOTaHHBIX MEPCOHANBHBIX JAHHBIX IMPOU3BOJUTCS
KOMHMCCHUOHHO, C COCTAaBJIEHHUEM COOTBETCTByroniero akra. CocraB KOMHCCUH
Ha3Hauaercs mnpukazom  HavyanbHuka ['BIIOY HCO  «HoBocubupckuii
npodeccuoHaIbHO-Me1arornyecKuii KoJuie k» CpoKoM Ha 1 roj.

B xomuccuto Ha3HayaroTcA JIMia, TONYyIEHHbIE K padoTe ¢ MepCoOHATbHBIMU
JAHHBIMM M SIBJISIIOLIMECS HKCIEPTaMU B PA3IUYHBIX O0JaCTSIX JEATEIbHOCTH
I'BIIOY HCO «HoBocuOupckuii npoeccuoHanbHO-TIETarornyecKuii KOJJIEIK,
UMEIOIINE HEMOCPEACTBEHHOE OTHOIIEHUE K YHUUTOKAEMBIM MAaTEPHUAIIaM.

Ha noxymeHTallbHbIE MaTepHalibl, 0OTOOpaHHbIE KOMUCCHEN JUISL
YHUUTOXEHHS], COCTABIISIETCSA aKT 00 YHUUTOKEHUH IOKYMEHTOB, KOTOPBIii

NOAMMUCHIBAETCS YWIEHAMH KOMUCCHH U YTBEpKaaeTcs HayanbHukoMm ['BIIOY
HCO  «HoBocubupckuii  npodeccuOHaIbHO-TIEJarOTHYeCKUi  KOJUISINK.
OtoOpaHHblE W BKJIIOYEHHbIE B aKT 00 YHHYTOXEHUH JOKYMEHTAJIbHbIC
MaTepuajbl MOCIe UX CBEPKU YIEHAMH KOMHUCCUHM XPAHSATCS OTAEIBHO OT JPYTHX
MaTepuasoB.

YHUYTOXKEHUE JOKYMEHTAIbHBIX MaTepHalioB JO0 YTBEPKICHHUS aKkTa 00
YHUUTOXKEHUH JO0KyMeHTOB HawyanbHukoM ['BIIOY HCO «HoBocubupckuit
npodeccuoHaIbHO-TIEJarOTHYECKUN KOJUIEIXK» 3aIPeIiaeTcs.

YHUYTOXEHNE JOJDKHO NMPOU3BOAUTHCS B BO3MOKHO KOPOTKHMH CPOK IOCIIE
yrBepxkaeHus HadanpbHUKOM ['BIIOY HCO «HoBocubupckuii mpodeccroHaabHO-
[e1arorH4eCcKUi KoJuIek» akTa 00 YHHYTOKEHUH IOKYMEHTOB.

18. be3 odopmiieHHs aKTa YHMUYTOXKAIOTCSA: HUCIIOPYEHHbIE OyMa)KHbIE U
TEXHUYECKHUE HOCHUTENIH, YEPHOBHUKM M IIPOEKTHI JOKYMEHTOB U JApPYIHE
MaTepuanbl, 00pa30BaBUIMECS MPU MCIOIHEHUH JOKYMEHTOB, COJAEpIKaIUX
NIEPCOHAJIBHBIC JTAHHBIE.

B npouenypy yHMUTOXXEHUS NOKYMEHTOB U HOcUTened uHpopmauuu 6e3
COCTAaBJICHUs aKTa BXOJIWUT NPOBEICHUE CIEAYIOLINUX MEPOIPUATUIL: pa3pbIBaAHHE
JUCTOB, Pa3pyLIEHWE MAarHUTHOTO WM HHOIO TEXHUYECKOTO B IPHUCYTCTBHU
UCIIOJHUTENS. W PYKOBOAUTENS IOAPA3JACICHUSA, HOCHUTENA JOIYIIEHHBIX K
00pa0oTKe MEepCOHANbHBIX JAHHBIX; HAaKalUIMBaHHWE OCTaTKOB HOCHUTEIEH B
oreyaThIBaeMOM SIIUKEe (YpHE); PU3NYECKOEe YHUUYTOXKEHUE OCTATKOB HOCHUTEJEH
HECKOJIbKUMHM COTPYAHHUKAMH TOApA3JeleHHs, JOMYyIIEeHHBIMH K pabore cC
NEPCOHAIbHBIMH JAHHBIMH; BHECEHHE OTMETOK 00 YHHUTOXEHUU YUYETHbIE (POPMBI
JIOKYMEHTOB U HOCHTEJIEH.

Pazpaboran
OTBETCTBEHHBIN 3a oOecrieueHme
0€30MacHOCTH NEPCOHAIBHBIX JaHHBIX A.C. KeukuH
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