PACCMOTPEHO YTBEPXIAIO

Ha 3aCCJaHUN MECTOINYCCKOI'O COBETA I[I/IpeKTOp rOCYI[apCTBeHHOFO 6IOI[>KCTHOFO
npotokodt oT 29.11.2013 Ne5 npodecCuoHaNBLHOTO 00pa3zoBaTeIbLHOTO
) , yupexxaenuss  HoBocubupckoit  oGmactu
MoanucaHo undposoi NoaNUCbIo: FBﬂOYvHCO "HOB?CMBMPCKMM o
1264011354519 35403107556 54030100 007230865561, «HoBocubupckuit NpOo(ecCHoHaIBHO—
?S.ZL;?S??ﬁinwdzeogjéaosszaaos3313037353536, HeI[aFOFHqGCKOﬁ KOJIJIIC XK »
1.2.643.100.3=12083037323330383638383631,
1.2.643.100.1=120D31303235343031333037313238, title=npexTop,
0=TB0Y HCO "HOBOCUBIPCKIM MPOGECCUOHATIbHO-MEAATOTYECKIAV
KOIUELR", street=Y/1 HEM POBIYA-AHYEHKO, OM 121, I=Hosocubmpck,
st=54 HoBocnbupckas obnactb, c=RU, givenName=CseTnaHa CepreesHa, C . C . Hy3aH
sn=Tly3a, cn=TBI10Y HCO "HOBOCUBIPCKV POGECCHOHATIBHO-
Jlers: 20210331 150001 10700 npukas ot 23.12.2013 Ne463 0.1

Dupewmop C.C. \yzart  Topsinox
oopMIIeHHS U yUeTa HAJINYHS U ABUKEHUS] KOHTHHIEHTA
B IroCyJapCTBEHHOM 0I0/IZKETHOM 00pa30BaTeILHOM YUYPe:KICHHHU CPeTHEro
npogeccuoHaJIbHOro oopasopanuss Hosocudupckoii od1actu
«HoBocubupckoM npogecCHOHATBLHO-TIEAArOTHYECKOM KOJLIIEIZKe)

1. OOuue moaoKeHus

1.1. Hacrosimuii mopsaoK pa3paboTaH B IEIAX  OMPEACIICHUS €IMHBIX
MOJXOJ0B K O(OPMIICHUIO PACTIOPSAMTENIFHBIX aKTOB O JBWXKEHWU KOHTUHICHTA
o0ydJaromuxcs U JOKYMEHTOB CTPOTOM OTUYETHOCTH, €IMHOOOpa3us BEJICHUS ydyeTa
HaJIW4Us W JBIDKCHHS KOHTHMHTCHTa OOYyYarolmMuXcs B TOCYJapCTBEHHOM
Or0/HKEeTHOM  00pa30BaTEIbHOM  YUPEKIECHUU CPEAHEro Mpo¢hecCHOHAIBHOIO
obpazoBanus HoBocubupckoit ob6mactu «HoBocubupckom mnpodeccroHaibHO-
NeAaroruueckoM KoJuIe ke (J1ajee - KOJUIIeIK).

1.2. Hanuune w [BW)KEHHWE KOHTHMHTEHTa oOOydarommxcs odopMIisieTcs
B «KHHre mnpuka3zoB 0 KOHTHHIeHTe oOydarouiuxcs» (najgee — Kuura npukazon)
u andaBuTHOM (MOMMEHHOW) KHUTE (MHCTPYKTHUBHOE NHCHhMO MMUHHCTEpCTBA
Boiciiero oopasosanuss CCCP ot 27 utonst 1952 r Ne T-1-19/4660
«O0 ymopsmoYeHWH YydeTa W BEACHUHM JHMYHBIX JIeNl YYallUXCs B CPEIHUX
CHEIUANBHBIX YUEOHBIX 3aBEICHUSIX)).

1.3. Kuura npuka3oB BeACTCS B COOTBETCTBUU C «MHCTpyKIHMEH O MOpsiake
BEJICHUS KHUTH MPUKA30B O KOHTHHIEHTE 0Oydaronmxcs» (mpuioskenue Ne 1).

1.4. AndaButHass (TOMMEHHas) KHUTA BEIETCAI B  COOTBETCTBUU
¢ «HWucrpykmmeit o mopsake BeneHus andaBUTHOM (MMOMMEHHOW) KHHUTH
oOy4arommxcs» (mpunoxxkenne Ne 2).

1.5. B xomnemxe, Hapsay ¢ Kuauroil mnpukazoB Beaercs <« KypHan
perucTpanumn IPUKa30B o KOHTUHT€HTY o0y4Jaromuxcs»,
B KOTOPOM JIOJDKHBI OBITH 00si3aTenbHbIe rpadbl: KpaTKOe COIEpKaHUE MPUKa3a,
MOPSIAKOBBIA HOMEp MpHUKa3a, JaTa MpuKasa.

1.6. KHuru mpuka3oB IO OYHOHM W 3a049HOM ¢dopmaM OOYYCHUS BEIyTCS
pa3niebHO.
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1.7. Tlpuka3pl 0 KOHTUHI€HTE OOYYarOUIUXCs, C L0 UX CUCTEMATU3ALNU
U ydyera, QOpMHUPYIOTCS B Jela M TOMEIIAITCS B OTAEIbHYI MAaIKy.
ITpu popmupoBanuM €1 HEOOXOAUMO COOIIOAATh CAEAYIOIUE TIpaBUa:

MMOMEIIATh JOKYMEHTHI B JICJI0 B XPOHOJIOTHYECKOM MOCIIEI0BATEILHOCTH (HOMED,
naTta);

MOMEIIATh B JICJI0O OPUTHHAJIBI MPUKA30B B OJHOM 3K3EMIUISAPE, YCPHOBUKH
MIPUKA30B U JPYTUE TOKYMEHTHI B JICJIO HE IIOMEIIATh;

XpaHUTh JIeIa C MOMCHTA 3aBEJICHHMSI M JIO Tepelayd WX B apXUB KOJUICIkKa
10 MecTy () OpMHUPOBAHUSI.

CBeneHusl, yKa3blBaeMble KOJUICIDKEM TP TMOATOTOBKE  CTATUCTUYCCKOM
OTYETHOCTH JIOJDKHBI COOTBETCTBOBATh KHUTE MPHUKa30B.

2. Benenue nu4HBIX J1e7 00yYarOMUXCs

2.1. Ha xaxmaoro oOydarmierocs BeACTCS JHUYHOE Jel0 (MHCTPYKTHBHOE
nuckMo MunucrepcrBa Boicuiero odpaszoBanuss CCCP ot 27 utonsa 1952 r
Ne T-1-19/4660 «OO6 ymopsaoYeHUH ydeTa W BEACHUH JUYHBIX JEN YJaluxcs
B CPCIHHMX CHEIUAIBHBIX YYEOHBIX 3aBEJCHUAX»). BeleHWe IUYHBIX JACI
00y4YaroMMUXCcs PErYIUPYETCsE HACTOSIIUM TOPSIKOM.

B coorBerctBun ¢ Ilpukazom MunoOGpuayku Poccum ot 28.01.2013 Ne 50
«O0 yTBepkJeHUHU TOpsAJIKa MprueMa IpakaaH Ha 00ydeHue mo o0pa3oBaTeIbHBIM
nmporpaMmmam cpeaHero npodeccronaabHoro odpazopanus Ha 2013/2014 yueOHbIi
ro», B JHUYHOM Jelie oOydaromierocs JOJDKHBI XPaHUTHCS — CIEAYIOIIHE
JTOKYMEHTBI:
3asiBJICHUE O MOCTYIUICHUU B KOJUICK;

OpPUTHHAJI WU  KOMHUS  JOKYMEHTOB, YJOCTOBEPAIONIMX €ro  JUYHOCTH,
IpaXKJIaHCTBO;

OpUTHHAJI JJOKYMEHTa roCy1IapCTBEHHOTO 00pa3iia 00 00pa3oBaHUY;

PE3yNbTAaThl BCTYNUTENBHBIX UCIIBITAHUM, TPOBEICHHBIX B KOJIJISIKE.

[TonupIit mepeyeHb JOKYMEHTOB U uX (opma (B TOM YUCIE JTUYHAS KapTOUYKa
00y4Jaromierocs), onmpeesItOTCs TIOKATFHBIM aKTOM KoJulemka (mpuioxenue Ne 3)
0 BEJICHUIO JIMYHBIX JEJT 00YUYaIoIUuXCsl.

B 3asBieHMM TOCTYMAOIMKUM YKa3bIBAIOTCS CIEIYIONIUE 00sS3aTeNbHbIC
CBEICHHUS:
dbamMumms, UM ¥ OTYECTBO (TIOCIIETHEE - IPU HAIMYHWH);
7aTa pOKICHNUS;

PEKBHU3UTHI IOKYMEHTA, YIOCTOBEPSIONIETO €T0 JIMYHOCTh, KOTJa M KEM BBIJIaH;
CBEJICHUS O  TPEIBIAYIIEeM  ypOBHE oOpa3zoBaHus U JTOKYMEHTE
00 00pa3oBaHMM, €TO MTOATBEPKIAIOIIEM;

CIEIUANBHOCTh, MJIsi OOYy4YeHHS 1O KOTOPOW OH IUTAHHPYET TOCTYNaTh
B KOJUIE/)K, C YKa3aHUEM YCJIOBUH OOydeHUs U QopMbl MOJIyYEHUSI 0Opa3zoBaHUS
(B paMKax KOHTPOJBHBIX HU(P IpHremMa);

HEOOXOTMMOCTh TIPEOCTABIICHUSI MECTa B OOIIICIKUTHH.

B 3asBnenun Takxke uxcupyercs (akT 03HAKOMIIEHHUS (B TOM 4YHCIE Yepe3
WH(POPMAITMOHHBIE CUCTEMBI OOIIETro JOCTYyIa) ¢ KOMUSAMH JIMIICH3HH



Ha  OCYILIECTBJIECHHUE o0pa3oBaTeabHOM  JESTENIHOCTH, CBUJIETENIbCTBA
0 TOCYIapCTBEHHOMN aKKPEAUTALUU U NPUIOKEHUN K HUM.
@dakT 03HAKOMJICHUS 3aBEPSIETCS JIMUHOM MOJMUCHIO MOCTYNAIOLIETO.
[loanucho NOCTYMAOIIETO 3aBEPSAETCS TAKXKE CIEAYIOIIEE:
MOJIyYeHHE CpeaHEro NpodeccuoHaIbHOro 00pa3oBaHusl BIIEPBLIE;
O3HaKOMJICHHE (B TOM 4Huclie Yepe3 HHPOPMAIMOHHBIE CUCTEMBI OOIIETro JOCTYyIIa)
C JaTOM MpeI0CTaBICHUs] OpUTHHAJIA JOKYMEHTa 00 00pa30oBaHUMU.

2.2. Tlpu mepeBojie 00ydaronuxcsi B Apyroe oOpa3oBaTeIbHOE YUPEKIACHUE
€ro JIMYHOE JIeJIO OCTAETCS B KOJUIE/IKE.

2.3. Ilpu BbIOBITHUHM OOy4aromerocss M3 KoJUIeAkKa A0 OKOHYAHUS CpOKa
oOydeHHs] eMy BbIJaeTcsl CIpaBKa 00 OKOHYAHMHM COOTBETCTBYIOLIEIO Kypca
C TIEPEUYUCIICHWEM TMPOUJIEHHBIX UM B KOJUICKE MAHCIUIUINH, C YKa3aHHEeM
nXx oObeMa B YacaX M OICHOK IO KaXJAOMy M3 JITHX IUCIMIUIAH, a TaKKe
BO3BpamiarTcs (MoJ paclucKy) IOKyMeHT o0 oOpa3zoBaHuu. Bce ocranbHbie
JOKYMEHTBl OCTAalOTCA B JIMYHOM Jiefie 00ydarolerocs, KOTopoe B JajbHeiIiem
B YCTAHOBJIEHHOM TOPSJIKE C/IA€TCS B ApXUB.

2.4. JIuriam, OKOHYHMBIIIMM KOJUIC/DK MJIA BBIOBIBITUM JI0 OKOHYAHUS TTOJTHOTO
Kypca 00y4eHHs, BBIJAIOTCS MO0 UX JKEJaHHIO MOJI PACITUCKY TPEICTaBICHHbBIC UMH
OpU TMOCTYIUICHHH JOKYMEHT 00 00pa30BaHMM C OCTaBJICHUEM B Jielie KOIHH,
3aBEPEHHOM MOJIIMUCHIO AUPEKTOPA U MEYaThIO.

Bce octanbHBble JOKYMEHTHI OCTAIOTCS B JIMYHOM Jiefie oOydaromierocs,
KOTOPOE B IalIbHEHIIIEM B YCTAHOBIEHHOM TMOPSAJIKE CIAE€TCSA B ApXUB.

3. [lopsanok y4era BbIJa4M TOKYMEHTOB CTPOT'Oil OTYETHOCTH
(IMIIOMBI M yIOCTOBEPEHUS)

3.1. Jlna perucTtpanuy BbIJaBa€MbIX JIOKYMEHTOB B KOJUIEI)KE BEIETCS
crenuanbHasi KHUTA PETHCTPAllMU BbIIABAEMBIX JTOKYMEHTOB COOTBETCTBYIOIIHUX
0JIaHKOB, B KOTOPYIO 3aHOCSITCS CIIEIYIONIUE JaHHBIC:

a) IOPSIAKOBBIN pETUCTPAIlMOHHBI HOMED;

0) hammins, UMst 1 OTYECTBO JIMIIA, MTOTYYUBIIETO JUIUIOM WM CBUACTEIHCTBO;
B) HOMEp (HOPMBI TUTIIIOMA UITU CBUJICTEIHCTBA;

I) 1aTa BbIJJauyu JUILJIOMA WU CBUETEIbCTBA;

1) HAMMEHOBAaHUE CIEUATbHOCTH;

€) HaMMEHOBaHUE MTPUCBOCHHOM KBaTU(UKAIUY;

) J1aTa 1 HOMEpP MPOTOKOJIa TOCYJaPCTBEHHOU aTTECTAIMOHHON KOMUCCHH;

3) HOMED MpHUKa3a 00 OTYUCICHUH 00 YJarOIIeTOCs.

[locne ykazaHus JaHHBIX B CHEUUATBHOM KHHUre (KHHI€ PETUCTPALIUH)
CTAaBUTCSI MOAMMUCH AUPEKTOpPa KOJUIEAXKA, BBIIAIOMIETO JOKYMEHTBI, U MOIIHUCH
JU1A, MOTYYUBIIETO JOKYMEHT.

Kuaurn perucTpanuu MPOIIHYPOBBIBAIOTCH, MPOHYMEPOBBIBAIOTCS,
CKpPEIUIAIOTCS TeYaThl0 KOJUIEHXKa U XpaHATCS Kak JIOKYMEHThl CTpPOrou
OTYETHOCTHU.



[Mpunoxenne 1

Kk [Topsiaky odopmieHHs 1 y4deTa
HaJIMYUs U JIBHKCHUS] KOHTHHT€HTa
B TOCY/IapPCTBEHHOM OFO/KETHOM
00pa3oBaTeIbHOM YUPEKACHUH
CPEIHET0 MPO(ECCHOHATBHOTO
obpazoBanust HoBocubOupckoi
obmactu «HoBocubupckom
npodeccHoHaIbHO-

MEJIATOr MYECKOM KOJLTSIDKE)

MIPHUKa3 OT Ne

NMHCTPYKIIA
0 mopsiiKe BeaeHuss KHUrKM MpuKa3oB 0 KOHTHHTEHTE 00 yJYaronIuXcs
B TOCYJJapCTBEHHOM OFOJ[KETHOM 00pa30BaTEILHOM YUPEKICHUU CPETHETO
npodeccruonanprHoro oopaszoBanusi HoBocubupckoii o6i1actu «HoBocubupckom
po¢eCCUOHATBHO-TIEIATOTUIECKOM KOJIICIKE)

1. Knura npuka3oB BesieTcs cekperapeM yueOHOM YacTu KoJuieKa.

2. Knura npuka3oB sIBISIETCS JOKYMEHTOM CTPOTOM rOCyAapCTBEHHON
OTYETHOCTHU U MOJIEKUT NOCTOSHHOMY XPaHEHHUIO.

3. B KHury nprka3zoB noJmuBarOTCs IPUKa3bL:

0 3auucieHuu oOydarommxcs (BHOBb  IPHUHATHIE, TMPUEM  TEPEBOJIOM
U3 JIpyroro oOpa3oBaTENbHOTO YUPEKICHUsS, MpPUEM OOYy4aloUuXcsl U3 paHee
OTYHUCJICHHBIX);

00 oTyHclieHHH OOyvaromuxcss (OTYUCICHHE TIO0 pa3IMYHbIM MpPUYUHAM,
B T.4. IEPEBOJIOM B Apyroe 00pa3oBaTeIbHOE YUPEKICHHUE);

O BBIITyCKEe OOywarommxcst (MOocie OKOHYaHUS IOJIHOTO Kypca OOyYeHHs,
10 UTOTaM TMOATATHOM aTTECTaIlUN );

0 MepEeBOJIC U3 TPYIIIHI B TPYMILY;

0 JICJICHUH TPYIII HA TOATPYIIBI IPU U3YYSHUH TUCHIUTIIUHBI,

O CIIMCOYHOM COCTaBe CIIOPTUBHBIX CEKIIUM, (PaKyTbTaTUBHBIX 3aHATUH;

00 0CBOOOKICHUH OT 3aHATUH MO JUCIUIUTHHE: «Du3ndecKas KylIbTypay;

O  3aKperyieHMH TEeM  KypCOBBIX  paboT  (IPOEKTOB),  BBIMYCKHBIX
KBATU(DUKAIIMOHHBIX PaboOT;

O HaINpaBJICHUU Ha MPAKTHUKY;

O HAIpaBJICHUU JIJIS1 yYACTUSI B MEPOTIPUATHSIX;

00 ycTaHOBIIEHUY TPa()UKOB JIMKBUAAIINN aKaJIEMUIECKOMN 3aJ0KEHHOCTH,

0 Ha3HAYCHHWH Ha TOCYIAPCTBEHHYIO COIMATBHYIO (aKaJIeMUYECKYI0) CTUIICH TN,

O TIOCTAaHOBKE Ha TIOJIHOE TOCYJAapCTBEHHOE OOECIEYCHHE CTYJEHTOB,
OTHOCSIIITUXCSI K KATETOPUH JACTEH-CUPOT WIIM HAXOSAIITUXCS TI0J] OTIEKOM;

O MOOMIPEHUY (HAJIOKESHUH TUCIUILTHHAPHOTO B3BICKAHMS);

0 BO3JIO)KCHUH 00S3aHHOCTEH CTapOCTHI TPYIIIIHI,

0 JIeKYPCTBE TPYIIT B KOJUICIXKE;

O BbIJIau€ JHUIUIOMOB, AYOJHMKATOB JUIIIIOMOB, CTYACHUYCCKUX OWIETOB, 3aYETHBIX
KHIDKEK;

0 MPEJ0CTABIICHNN aKaIEMHYECKOTO OTITYCKa;

0 cMeHe (pamunuy;

00 U3MEHEHUH paHee W3IaHHOTO MPUKa3a.



4. Kuura npukazoB Begercs ¢ 1 sauBaps no 31 nekaOps Tekyiuero
KaJICHJAPHOIO0 roja, HyMepalusi IpPUKA30B HAYyMHAETCS C MEepBOr0 HOMepa
U CTaBUTCS B BO3pacTalolleM mopsaake. B cienyromem kaleHOapHOM IOy
HyMepalts MIPUKa30B B KHUIe IPUKA30B HAYMHAETCS ¢ IEPBOTO HOMEPA.

5. Ilpuka3pl 0 HamTUYMKM U JBUKEHUU KOHTHHITE€HTA OOYYalOIUXCS UMEIOT
CaMOCTOSTEIbHYIO HYMEPALUIO, OT/AENIbHYIO OT NMPUKA30B, U3/1aBAEMbIX MO APYTUM
BOIIPOCAM U JIOMOJIHSIOTCSA UHAEKCOM «K».

6. B npukazax O KOHTUHIEHTE OOYYarOIIMXCA 3aluCU IPOU3BOIASTCS
[0 TpynnaM TEOPEeTUYECKOro oOydeHHs, ToPpaMUIbHbIA MepeyeHb 00yUYaroIuXCs
yKa3blBaeTcsd B al(aBUTHOM MOpsSAKe (C MPUCBOEHHMEM IOMMEHHOIO HOMeEpa
oOyuarouiemMycs B Cllydya€ €ro InpHeMa, BOCCTAHOBJIEHMs, NIEPEBOAA, OTUUCIICHHUS,
aKaJeMHYECKOI0 OTITyCKa).

/. B Kuure mnpukazoB He JoMycKaroTcsi ucnpaBieHus. JlomylieHHble
OLIMOKA HCHPABISAIOTCS JOMOJHUTENbHBIM IPUKA30M, BHOCAIIMM H3MEHEHUS
B UCIIPABJISIEMbIN MTPUKA3.

8. Kuura npukazoB CIyXUT OCHOBaHMEM Mg 3anojHeHus llomMenHoi
KHATH O0O0YYaroluxcs, a TakKe€ COCTaBJICHUS CTATUCTHUYECKOW M OyXraiaTepcKoit
OTYETHOCTH.

9. B konue xanengapHoro roja Kuura mnpukazoB, cdopMupoBaHHas
B JI€JI0, IEPEACTCS B ApXUB KOJUIEIKA.

10. Cexperapp yuyeOHOW 4YaCTH HECET IEPCOHAIBHYIO OTBETCTBEHHOCTH
3a COOJI0ICHNE JaHHOW MHCTPYKIIUH.



[Mpunoxenne 2

Kk [Topsiaky odopmieHHs 1 y4eTa
HaJIMYUS U IBIKCHHS
KOHTHHI'CHTA B FOCYIapCTBEHHOM
OroKETHOM 00pa30BaTEIIEHOM
VUPESIKICHUH CPETHETO
npoeCcCHOHATBHOTO
obpazoBanust HoBocubupckoi
obnactu «HoBocubupckom
npodecCHOHATBHO-

MEJIATOr MYECKOM KOJUTSIDKE)

MIpUKa3 OT Ne

NMHCTPYKIIA
0 MopsiJiKe BeJeHus aipaBUTHON (MOMMEHHOM) KHUTH 00 y4aroIuxcs
B TOCYJJapCTBEHHOM OFOJ[KETHOM 00pa30BaTEILHOM YUPEKICHUU CPETHETO
npodeccruonanprHoro oopaszoBanusi HoBocubOupckoii o61actu «HoBocubupckom
npodeccuoHaIbHO-TIEJATOTHYECKOM KOJIEIKE

1. Tloumennas kHura (GoOpMHUPYETCS CTPOTO B COOTBETCTBHHM C IPHKa3aMH
(cormacio KHure mnpuWka3oB) W BEAETCS CEKpeTapeM Y4YeOHOW  4YacTH,
OTBETCTBCHHBIM JIUIIOM TI0 NMPUKA3y TUPEKTOPA KOJIIC/KA.

2. TloumenHnass xuura Hapsay ¢ KHuroit mpukazoB sIBIsSI€TCS JTOKYMEHTOM
CTPOroi roCyAapCTBEHHOW OTYETHOCTH M MOJIJIEKHUT MOCTOSHHOMY XPaHEHUIO.

3. Iloumennass kuura coxepxuT Tpadher ¢ 1 mo 14 cuenyromiero
HAaUMEHOBAHUS:
rpada 1 «IlopsakoBeIii HOMEpY;
rpada 2 «[TouMeHHBII HOMEDY;
rpada 3 «Dammmms. Ums. OTtuecTBo.»;
rpada 4 «/lata poxaeHus»;
rpada 5 «Ilonw;
rpada 6 «Aapec IpOKUBAHUAY;
rpada 7 «/laTta m HOMep pHKa3a O 3aYUCICHUI;
rpada 8 «HammenoBanue npodeccun/cenuaibHOCT;
rpada 9 «Cpok 00ydeHus»;
rpapa 10 «Jlata m HOMEep mpuKaza O BBHINyCcKe/AaTa W HOMEp TpUKasza
00 OTYHCIICHUN;
rpada 11 «HaumeHnoBanue npodeccun o OK/kxBanudukarms
0 CTICTIMAIBHOCTHY;
rpada 12 «HammeHnoBanme HOKyMeHTa 00 OKOHYaHUH (JUTUIOM/CBHIETEIHCTBO)
HOMED U JaTa BBIIAYNY;
rpada 13 «Mudopmarus 0 3aHATOCTH BBITYCKHUKOBY;
rpada 14 «Pa3ubie oTMETKIY.

4. OdopmiieHre TTOMMEHHOM KHHUTM MPOBOAMWTCS Ha jucTtax (opmara A 4
W 3amojHseTCs Ha JBYX Jnuctax. IlepBerid muct: rpadel ¢ 1 mo 9 — nmaHHbIC
0 3auucieHud, BTOpoil aucT rpadsl ¢ 10 mo 14— naHHbIE O BBITYCKE U pa3HbIC
OTMETKH.

5. Paznenenne mOMMEHHOW KHWTHU HAa YacTH, MPOIYCKA CTPAHUI] M CTPOK
HE JIOMyCKaeTCsl.
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6. B rpade 1 mpocraBnstoTcst NOpsSIKOBbIE HOMEpA.

7. B rpade 2 yka3blBalOTCSl MIOMMEHHBIE HOMEpa 00YyYarOUIUXCsl, TPUHITHIX
Ha oOyuenue. I[lonMmeHHblE HOMEpa CJEAYIOT B BO3pacTalOIIEM MOPSJIKE.
OO6yuaronuMmcs, KOTOpble paHee OOy4aluCh B KOJUIEKE, OBUIM OTYUCIICHBI
M 3a4UCJEeHbl JUIs 3aBepuIeHUs OOy4YeHHs, HOBBIE IIOMMEHHBIE HOMEpa
HE MPUCBAaUBAIOTCS, YKAa3bIBACTCS MPEXKHUI TOUMEHHBIA HOMED.

8. B rpadpe 3 ykaswbiBaercs ¢pamMuiaus, UM, OTYECTBO OOy4aroUIUxcs
0€3 COKpaIlleHHI.

9. B rpade 4 yka3piBaercs JIeHb, MECAL U TOJ POXKJICHUS 00yYaIOLIUXCSl.

10. B rpade 5 ykazpiBaeTcsi moj 00ydarouierocss o1HOM OyKBOM JJisl FOHOIIEH
— «M», IS JIEBYILIEK — K.

11. B rpade 6 ykaswiBaeTcs aapec oOydaromerocss Ha MOMEHT MOCTYILJICHUS
B KOJUIEIXK.

12. B rpade 7 yka3piBaeTcs qaTa 1 HOMEp MpHUKa3a O 3aYUCICHHH.

13. B rpady 8 BHOCMTCS HAMMEHOBAaHHE CIELUUATIBHOCTH CPEIHEro
npodeccruoHaabHOro 00pa3oBaHMs, Ha KOTOpbIe 3ayuciieH oOydaromuiics. [lpu
peanuzanuu  OporpaMMm  MNpodecCHOHANBHOW  TMOATOTOBKM  YKa3bIBAETCS
HaumeHoBaHue npodeccuii mo OK.

14. B rpade 9 npocrtainsercs cpok 00ydeHuUs, NPeayCMOTPEHHBIA yueOHBIM
TUTAHOM 10 IAaHHOMW CHENUaTbHOCTH.

15. B rpade 10 yka3piBaeTcs nata U HOMEp MpHKa3a O BBITYCKE WM JlaTa
¥ HOMEp MpHKa3a 00 OTYUCICHUH 00yYaroIIerocs.

16. B rpade 11 yxaspiBaeTcs KBadu(UKAIMSA MO CHEIMAIBHOCTUH CPEIHETO
npodeccuoHanbHOro  oOpa3zoBanus.  Ecim  oOywarommumcs B pamKax
oOpa3oBaTeIbHOM  MpPOrpaMMbl  TOJlydeHa mpodeccus, TO  YKa3bIBaeTCs
HAaMMEHOBAHUE U TOJIYUYEHHBIN pa3psl 10 KaxI0H U3 mpodeccun.

17. B rpade 12 yka3piBaeTcss HAMMEHOBAaHHE BBIJIAHHBIX JIOKYMEHTOB
(IuIIoM, CBUIETENHCTBO) 00 OKOHYAHWHU KOJIJIEIKA, MX HOMEpa W JlaTa BBIJAYH,
JieaeTcs OTMETKA O TIOTYUYEHUU JUTIIOMA C OTIINYUEM.

18. B rpade 13 ykaspiBaeTCs Ha3BaHHUE TMPEIANPHUATHS, HA KOTOPOE
TPYAOYCTPOUJICS BBIMYCKHUK (IIpU HaIWYUMM HWHPOPMALMU) WIH JIE€Jar0TCs
OTMETKH O TmpusbiBe B paAnbl Boopyxennsix Cun Poccuiickoit ®enepauuu,
pOAOKEHUs: 00ydeHus, CBOOOIHOE pacipeieeHUe U JPYyroe.

19. B rpade 14 nmenarorcs pasHble OTMETKHU: JIBIDKCHHE BHYTPU KOJUIEIKA,
OTMETKH 00 aKaJeMHUYEeCKOM OTIyCcKe, CMeHe (aMuianu, A OTYMCICHHBIX
oOyJarouuxcs yKa3plBaeTCs IMPHUYMHA OTYMCIICHHUA, B Clydyae IepeBoja
U3 KOJJIEJ)KA YKa3bIBA€TCd HAWMEHOBAaHHWE OOpa30BaTENbHOIO YUPEXKIACHMS,
B KOTOpPOE OCYILECTBIIAECTCS IEPEBOA, ISl NMPUHATBIX W3 PaHEE OTYMCIICHHBIX
JIeNaeTcsl 3alUCh «IPHUHAT BTOPUYHO» M YKa3bIBA€TCS NOMMEHHBIM HOMEp, MOJ
KOTOPBIM OOydaronuiicst Obu1 opopMIleH paHee.

20. B TlouMeHHOW KHUTE HE JIOMYCKAIOTCS TMOMYUCTKHA, TIOMapKH,
WCIIPaBJICHHUS C MOMOILIBIO KOPPEKTUPYIOLIEH XUAKOCTH. JlomylleHHble OMMOKU
UCIIPABJISIIOTCA ~ MyTEM  BBIYEPKUBAHUS  OMIMOOYHOM  3alMCH,  HAlMCaHUsA
MPaBWIBHOM 3alUCH C NOsiCHEHHEM «lcnpaBIeHHOMY BEPUTH» WM «3alUCh
OLIMOOYHA» U MOJIHUCHIO TUPEKTOPA KOJUIEIKA.
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22. lloumennas Kuura, copmupoBaHHas B €0, 10 MEPE 3aNOJHEHUS
Bropoit yactu (¢ 10 mo 14 rpadsr) nepenaercs B apxus.

23. Cekperapb y4eOHOM 4YacCTH HECET NEPCOHAIBHYI) OTBETCTBEHHOCTH
3a cOOJI0ICHUE TaHHON UHCTPYKIUU.



[Mpunoxenue 3

Kk [Topsiaky odopmieHHs 1 ydeTa
HaJIMYUs U TBIDKCHHST KOHTHHTCHTa
B TOCY/IApPCTBEHHOM OFO/KETHOM
00pa3oBaTeIbHOM YIPEKACHUH
CpemHEro MpodhecCHOHATBHOTO
obpazoBanus HoBocubupckoi
obmactu «HoBocubupckom
npodeccnoHaIBHO-TIEIarOrNIeCKOM
KOJLITSIDKE»

MIPHUKa3 OT Ne

HNHucTpyKIns
0 mopsiiKe BeaeHuss KHUrKM MpuKa3oB 0 KOHTHHTEHTE 00 yJYaronIuXcs
B TOCYJJapCTBEHHOM OFOJ[KETHOM 00pa30BaTEILHOM YUPEKICHUU CPETHETO
npodeccruonanprHoro oopaszoBanusi HoBocubupckoii o6i1actu «HoBocubupckom
po¢eCCUOHATBHO-TIEIATOTUIECKOM KOJIICIKE)

1. TepmuHsI, onpeieNieHus, 0003HAUYCHUS M COKpAIICHUS

1. B uemax mnHacrosmen WMHCTpYKUHMM HCIIOJIB3YIOTCA — CIEIYIOLIME
OCHOBHBIE MTOHSATHS:
JUYHOE JIeJ0 CTYJEHTa - CTPYNIUpPOBaHHASA U OQPOPMIICHHAS B COOTBETCTBUH
C YCTaHOBJICHHBIMH TPE€OOBAaHUAMH COBOKYIHOCTbH JTOKYMEHTOB, COJIE€pIKAIMXCS
CBEJICHHS O CTYJEHTE (Jajnee - JIMYHOE JEN0);
dbopMHUpOBaHUE JMYHOTO Jella - TPYNIUPOBAHHE HCIIOJIHEHHBIX JIOKYMEHTOB
B JIMYHOE JI€JI0 ¥ CUCTEMATU3alMsl JOKYMEHTOB BHYTPH JI€J1a;
opopMJIeHHE JHMYHOTO Jiefla - TMOATOTOBKAa JIMYHOTO Jiefla K XPaHEHUIOo
B COOTBETCTBHUM C YCTAaHOBJICHHBIMU IIPaBUJIAMU;
BEJICHUE JIMYHBIX JIeJ - KOMIUIEKC MEPOIPHUSTUH MO MPUOOIICHUIO TOKYMEHTOB,
NOJUIEKAIMX XPAHEHUIO B COCTAaBE JIMYHBIX JI€JI; BHECEHUIO 3allucei
B COOTBETCTBYIOIIUE ali(haBUTHBIC KHUTH, UHBIE YUYETHBIE (POPMBI; MEPUOANUCCKON
IIPOBEPKE HAJIUYUS U COCTOSIHUS JIMYHBIX JIET;
XpaHEHHe JIMYHBIX Jel - OO0CECHeYeHHe PAIMOHAIBHOTO  pa3MeleHUs
U COXPAHHOCTU JIMYHBIX JIeJ, BKIIOYash KOHTPOJb WX (PU3UYECKOTO COCTOSHUS,
JNBUKEHHSI, BbIJaYd BO BPEMEHHOE IOJIb30BaHHE (C MOCIEAYIOUIMM BO3BPATOM
B MECTa XpaHEHHS);
TeKylee (ONEepaTUBHOE) XpaHEHUE - XpAHEHUWE JIMYHBIX JIe1 C MOMEHTa
WX MePBOHAYATHHOTO (DOPMUPOBAHMS JI0 TIEPETaun HA APXUBHOE XPAHCHUE;
MPOBEPKA HAJIIMYUSA U COCTOSIHUS JIMYHBIX €] - YCTAHOBIEHUE COOTBETCTBUSA
pPEANTbHOTO KOJMYECTBA JUYHBIX JIeT 3aMUCsSM B al(aBUTHBIX KHUTAX, a TaKKe

BBISIBIICHUE  JIMYHBIX  JeJd,  TpeOylollUX  MCHOPaBICHUS  HEJOCTATKOB
ux popmMupoBaHUs, BEJACHUS, yUeTa U XPAHCHHUS.
2. Nuctpykums o0si3aTenbHa K NPUMEHEHUIO BO BCEX CTPYKTYPHBIX

MOAPA3JAEICHUAX KOJUIE/X)KAa, OTBETCTBEHHBIX 3a (QOpMHpOBaHUE, BEJCHUE
U XpaHEHHWE JIMYHBIX JIeJl CTYAEHTOB (MpUeMHasi KOMHCCHUS, ydeOHas YacTb,
OTJICJICHHUSI ). B obecrieueHN JIOKyMEHTO000pOoTa OTBETCTBEHHBIE
noApas3feiaeHuss  00s3aHbl  COOMIOJAThH YCTaHOBJICHHBIE HaCTOsIIEH
NHcTpykumen cpoku
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3. Ceenenusi, coaepkalpecs B MaTepuaiax JUYHOTO Jelia CTYACHTOB,
OTHOCSITCS K TIEPCOHANBHBIM JIaHHBIM H  SIBJISIIOTCA  KOHQHUIACHITUATHHOU
undopmarmeit. [Ipu mepenade mMepCOHANBHBIX JAHHBIX CTYACHTOB HEOOXOIUMO
co0JII01aTh CIEAYIONEe TPEOOBaAHNUS
HE CO00IIaTh MePCOHATbHBIC JaHHBIE CTYJCHTOB TPEThEH CTOPOHE 0€3 MMCHhMEHHOTO
COTJIacusl CTYJEHTOB, 32 MCKIIIOUEHHEM CITy4aeB, KOTJIa 3TO HEOOXOAMMO B IENSIX
MIPEAYIPEKISHUS YTPO3bI )KU3HU U 3JJ0POBBIO CTY/ICHTA, a TAK)KE B IPYTUX CIydasx,
MIPETYCMOTPEHHBIX 3aKOHOIaTEILCTBOM;

HEe cooOIIaTh MEepPCOHANbHBIE aHHBIE CTYJEHTa B KOMMEpPYECKHX Iensax 0e3 ero
TUCHLMEHHOTO COTJIACHSI;

NPEAYIPEINUTD JIUIL, TTOTYYaIOIUX TIEPCOHATBHBIE TAHHBIC CTYJACHTOB, O TOM, YTO 3TH
JAHHBIC MOTYT OBITh MCIIOJB30BaHbI JIUIIb B HEAX, I KOTOPBIX OHU COOOIICHBI,
¥ TpeOOoBaTh OF ATUX JIUII TOTBEPXKICHUS TOTO, YTO ITO MPaBUIIO coOmroaeHo. Jlunta,
MOJyYyarolife TEepPCOHANbHbIC JaHHBIE CTYACHTa, OOs3aHBl COOIIOJATh PEKUM
KOH(HUICHIINATLHOCTH,

paspemarh JOCTYIl K TEPCOHAJIBHBIM JaHHBIM CTYJICHTOB TOJBKO CICIHATBHO
YIIOJTHOMOYEHHBIM JIMIIAM KOJIJIE/KA, TIPU 3TOM yKa3aHHBIC JIMIA JOHKHBI UMETh
NpaBO IOJIy4aTh TOJBKO TE IEPCOHANBbHBIC JaHHBIC CTYJICHTOB, KOTOPHIC
HEOOXOIUMBI JTSl BBITIOJTHEHUSI KOHKPETHBIX (QYHKITUH;

HE 3ampamuBaTh WHGOPMAIMI0O O  COCTOSHHMHM  370POBBSl  CTYJCHTA,
32  UCKIIOYCHHWEM TEX CBEIEHUH, KOTOpbIE OTHOCATCA K  BOIPOCY
0 BO3MOXXHOCTH TIOJyYEHHUS CTYJEHTOB 00pa30BaTENbHBIX YCIYT.

4. JIOKyMEHTBI U3 JTUYHOTO JIeJia CTYJEHTOB MM WX KOIMUHU MOTYT OBITH
BBIIAaHBI 10  TPeOOBAaHWIO  YIOJHOMOYCHHBIX  OPraHOB, O(OPMIICHHOMY
B YCTaHOBJICHHOM IIOpsKE, B TOM WYHCJIEC: OPTaHOB MPOKYPATYpPhI, TO3HAHUS,
CJIEJICTBUSA U CY/Ia, aIBOKATYPbI, MUTPAIIHIOHHOM CITY>KOBI M PYTHX. 3ampaiiiBaemast
uHopManus TMpeaocTaBiIseTcss B o0beMe, He MPEBBINIAOIIEM 00BEM 3arpoca.
3ampammuBaeMass WHGOpPMAIMS MOXKET OBITh MPEJIOCTABICHA TOJBKO TIOCIE
TIOJTY4YESHHSI COOTBETCTBYIOIIETO pa3pelieHus] OT JUPEKTOpa KOJUIEKA.

5. OpurvHajibl IOKYMEHTOB M3 JIMYHOTO Jeja CTYJACHTOB BBIJIAIOTCS
1o onucu. [Ipu 3TOM B J1€J10 IPUKIAABIBAETCS KOMUS BbIJABAEMOTO IOKYMEHTA.
6. Jlunia, BUHOBHBIE B HAPYIIEHUW HOPM, PETYJIUPYIOIIUX IOJYYECHUE,

O6p360TKy H 3alIUTy IICPCOHAJIBHBIX AAHHBIX CTYACHTOB, HCCYT OTBCTCTBCHHOCTD
B IIOPAAKEC, YCTAaHOBJICHHOM 3aKOHOOATCIILCTBOM.

2. [Topsmox hopMHUpPOBaHUS TUYHBIX €I IPH MOCTYTUICHUN

7. Jluunoe peno abutypueHta GOpMHUPYETCS B TPUEMHOW KOMHUCCUU
B COOTBETCTBUM C JICUCTBYIOIIMMHU TMPABWIAMH T[pPUEMA U  TOJIOKEHUEM
O IPUEMHON KOMHUCCHHU.

8. AOuTypueHTy BBIJAeTCS  pacmucka O  TpHeMe  JIOKYMEHTOB
C YKa3aHHEM TMOJIHOTO MEPEYHsl BCEX CIAHHBIX UM JIOKYMEHTOB.

9. Bce cBeaeHuss 00 aOWTypueHTe WIEHAMH TNPUEMHONH KOMHUCCHH
3aHOCATCS B 0azy AaHHbIX. OTBETCTBEHHOCTh 3a (POPMHUPOBAHUE U BEJICHHE
JUYHBIX J1eJ1 aDUTYPUEHTOB BO3JIaraeTcs Ha OTBETCTBEHHOI'O CEKpeTaps MPUEMHON
KOMHCCHH.
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10. JIuuynble gena 3aYUCICHHBIX AOUTYPUEHTOB MPUEMHAs KOMMCCHS
nepesiaeT Mo akTy CeKperapro ydeOHOMl dvacTh, He mo3gHee, dyem 3a 10 gueit
10 Hayana y4yeOHoOro rojma. Ha MOMEHT mepenayu JIMYHOTO Jejla OHO JOJIKHO
COJIEPKaTh CIEAYIONINE JOKYMEHTHI:
00s3aTeNbHbIE JOKYMEHTBI:

Ne HaumeHnoBaHnue nokymeHnrTa

n/m

1. | omuchk JOKYMEHTOB Jiefna

2. | 3asBlIeHHE aOUTYpUEHTA

3. | TOKyMeHT 00 oOpa3oBaHuU (aTTecTaT 00 OCHOBHOM OOIeM OOpa3OBaHUH,

aTTecTaT O cpelHeM (TOJIHOM) o0IIeM oO0pa3oBaHHM, JUIIJIOM O CpeIHEM
npodeccroHaIbHOM 00pa30BaHUU, JUILJIOM O HayajlbHOM
npodeccHoHaIbHOM O00pa30BaHUM, JUIUIOM O BBICIIEM O0Opa30BaHUM,
aKaJleMHUYEeCcKasl CIIPaBKa)

KOIUS IOKyMEHTa 00 00pa3oBaHUU

3 ¢otorpaduu pazmepom 3*4

JOKYMCHTHI JIA a6I/ITypI/I€HTOB, HMCHOIIUX JIBI'OTHI IIPU IMTOCTYIINIICHHUHN

KOIIU MacCIiopTa, 3aBECPCHHAA HpHCMHOﬁ KOMHMCCHUCH

MeauIMHCKas crpaBka gopma 0-86y, Konus MPUBUBOYHOTO cepTUdUKaTa

© oNo O~

3K3aM€HaHI/IOHHBIﬁ JUCT

10. | mucrMEHHBIE pa6OTBI IO BCTYIHUTCIBHBIM HCIIBITAHUAM B COOTBCTCTBHUHU C
OK3aMCHAallMOHHBIM JINCTOM

11. | BeImIMCKA U3 I[MprKasa O 3a4YUCIICHUN

AOITIOJTHUTCIIBHBI JOKYMCHTBI:

1. | moroBop Ha OKa3aHHE IUIATHBIX 00Pa30BaTEIBHBIX YCIYT
2. JIOTOBOP Ha IIEJICBOM IpreM
3. | KOmus CBHJETCIbCTBA O 3aKIIOYCHUU Opaka, HHBIC JOKYMCHTHI,

MOATBEPIKIAIOITNE CMEHY (haMUITuu

4. | xapaKTepHUCTUKA

11. [Tpu mepeBoae cTyneHTa, oOydaBIIerocss B APyroM oOpa3oBaTeIbHOM
yapexaeHuu, (HOPMUPOBAHHWE JIMYHOTO JieJla OCYIIECTBISETCA  CEKpeTapeM
yaeOHo# yactu. [Ipy 3TOM B JTHUHOM JIeNi€ JOJDKHBI OBITh CIEMYIONIUE TOKYMEHTHI:
3asIBJICHUE O 3a4HCIICHUH TIEPEBOIOM;

JOKYMEHT 00 00pa3oBaHUM.

aKaJgeMHU4ecKas CrpaBKa, BbIJJaHHAS 00pa30BaTEIbHBIM YUPEKIECHUEM, B KOTOPOM
CTyJeHT oOy4arncs paHee, opopMiIeHHas B yCTAHOBICHHOM TOPSIIKE;

MPUKa3 O 3aYNCIICHAH;

3 pororpadum pazmepom 3x4;

JIOTOBOP Ha OKa3aHUE IUIATHBIX 00Pa30BaTEIbHBIX YCIAYT (IPU HATUYKN);

12. JluaHbIe nena He 3a4UCICHHBIX A0UTYPUEHTOB XPAHATCS B MPUEMHON
KOMHCCHHA 6 MecsIeB, a 3aTeM YHHYTOXKAIOTCS B YCTAHOBICHHOM TOPSJIKE.
[MopMHHUKK HEBOCTPEOOBAHHBIX JTOKYMEHTOB 00 OOpa3oBaHUU MOCIE UIBATHUS
13 JTUIHBIX JIST TIEPEIAF0TCS B apXUB KOJUIEKA TI0 OMUCH IS XPAHCHHUS.
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