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I[MTOJIOXKEHUE
0 (hopMUPOBaHHH JIUYHOTO JIea CTYJACHTA
B TOCYJJapCTBEHHOM OFOJKETHOM TPO(eCCHOHATHFHOM 00pa30BaTEIbHOM YUPEKICHUU
HoBocubupckoit o61actu
«HoBocubupckuii nmpodeccnoHaIbHO-TIeIarOrMIeCKUN KOJIIIE K

1. OO011e MOJI0KEHNA

1.1. Hacrosmue ITonoxxenue o popMHUpOBaHUM JIMYHOTO JieJia CTy/ICHTa (Janee —
[TonoxeHne) B TOCYTapCTBEHHOM OIOKETHOM MpOo(heCCHOHATBHOM 00pa30BaTEIIbHOM
yupexxnennn — HoBocubupckoit  obmactu  «HoBocuOupckuit  mpodeccronaabHo-
neAarornyeCKui KOJUIe K (mamee — KOJJIEMXK) pa3paboTaHO B COOTBETCTBHUH
¢ ®enepanbHbiM 3akoHOM OT 29.12.2012 Ne 273-d3 «O6 obpazoBanuu B Poccuiickoit
deneparuny, nprukazoM MUHHCTEpCTBA 00pa3oBanus U Hayku Poccuiickoit denepanmu
ot 14.06.2013 Ne 464 «O06 yTBEepXICHUHU TOPSIIKA OPTaHU3AIMKA M OCYIIECTBICHUS
o0pa3oBaTeIbHOM  JEATENHHOCTH 1O  O00pa3oBaTEeNbHBIM  MPOrpaMMaM  CPEIHEro
npodeccroHaIbHOTO 00pa30BaHM», YCTaBoM Kosutemka, [TopsakoM odhopmiaeHus u yuera
HaJIUYMS U JBWKCHHUS] KOHTHUHIEHTA B KOJUICIKE, YTBEPKACHHBIM Iprka3om ot 23.12.2013
Ne 463 O/I.

1.2. TlomoxeHne ycTaHABIMBAET €IUHBIC TpeOOBaHUS K (POPMHPOBAHHIO, BEACHUIO
U XpaHEHUIO TUYHBIX JIe] CTYJIEHTOB KOJUIEIKA.

1.3. Hacrosimee Ilomoxkenue o0s3aTeNbHO K NMPUMEHEHHIO BO BCEX CTPYKTYPHBIX
MO/Ipa3/IeTICHUsIX KOJUJIE)Ka OTBETCTBEHHBIX 3a (OPMHpPOBAaHHE, BEICHWE U XpaHEHUE
JUYHBIX JIe] CTYJEHTOB.

1.4. B obGecneyeHnn TOKYMEHTOOOOPOTAa OTBETCTBEHHBIC IOAPA3ICICHUS OO0SI3aHBI
coOI01aTh YCTaHOBIIEHHBIE HacTOAIUM [lomoxkeHnemM cpokm.

1.5. Csenenus, cojaepkamiudecss B MaTepuaigax JHYHOrO Jeda OTHOCSTCS
K TIEPCOHAIBHBIM JTAHHBIM U SIBIIIOTCS KOH(HICHIINATLHON HHPOPMAIIHEH.

1.6. Ilpn mepenave mepCOHANBHBIX JAaHHBIX HEOOXOJUMO COONIONATH CIEAYIONINE

TpeOOBaHUS:
HE C0O00IIaTh NMEPCOHANBHBIC JTaHHBIE CTYACHTA TPEThEH CTOpOHE 0e3 WX MUCHMEHHOTO
corjacusi, 3a UCKIIOYECHUEM CITydaeB, KOTJIa 3TO HEOOXOIUMO B IENSIX MPETyPE:KICHUS
yIpo3bl JKM3HM U 3J0pOBBI0 OOydYaloIllerocs, a TakkKe B JpPyrux Cclyyasx,
MPETYCMOTPECHHBIX 3aKOHOIATEITLCTBOM;
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HE CcOoOOIIaTh MEPCOHANIbHBIC JaHHBIE B KOMMEPUYECKUX IeNsIX 0e3 ero MUCbMEHHOTO
corJyacus;
MpeAYNPEUTh JIUI], TOJYyYalolUX MePCOHANbHbBIE JaHHbIE 00yYaronIerocs, 0 TOM, 4TO 3TH
JTAHHBIE MOTYT OBITh HCMOJB30BaHbI JIMIIb B MEJSIX, AJ1 KOTOPBIX OHHU COOOIIECHBI,
U TpeboBaTh OT ITUX JIMI[ MOATBEPKACHUS TOT0, YTO ATO MPABWIO COOJIOJIeHO. Jluiia,
MOJTy4yalolke TMepPCOHANIbHbIE JaHHbIE OOydYarouuxcsi, 00s3aHbl COONIOAATh PEXKUM
KOH(PUIEHIIUATIBHOCTH;
paspeiiath JOCTYIl K MEPCOHAIBHBIM JaHHBIM TOJBKO CHEIUAIbHO YIOJTHOMOUYECHHBIM
JUIAM KOJUIEJXKA TP ITOM YKa3aHHbIE JUIA JOJDKHBI HMMETh MPABO MOJIYy4YaTh TOJIBKO
T€ TMEpPCOHAJbHBIE [AHHBIC, KOTOPHIE HEOOXOIUMBI [IJIsi BBIMOJHEHUS KOHKPETHBIX
byHKIM;
HE 3ampaimBaTh UHPOPMAIMIO O COCTOSIHUU 3JI0OPOBbS CTYJICEHTA 3a HUCKIIOUYCHHEM TeX
CBEJICHHM, KOTOPBhIE OTHOCATCSI K BOIPOCY O BO3MOKHOCTH TOJIY4eHUs 00pa30BaTeIbHBIX
YCIHYT.
1.7. JIOKyMEHTHI U3 JIMYHOTO Jejia CTYyJACHTa WM MX KOMUU MOTYT OBITh BBIJAHBI
10 TPeOOBAHUIO YIOJHOMOYEHHBIX OPraHOB, O(OPMIICHHOMY B YCTAHOBJICHHOM TOPSJIKE,
B TOM 4YHCJIE: OPraHOB NPOKYpaTyphl, JO3HAHUSA, CJICICTBUS U CYJa, aIBOKATYPHI,
MUTPAIMOHHOW CIIY>KObI M JIpyrux. 3ampaiidBaeMmas HHQPOpMAIUs TPEAOCTABISIETCS
B o0OBbeMe, He IMpEeBBHINIAIoNeM 00bEeM 3ampamuBaeMod HHGOpMAIMU. 3anpaiivBaeMas
uHbOpMAIIHsT MOKET OBITh MPEAOCTaBIIEHA TOJILKO MOCHE MOTYyYEHUs COOTBETCTBYIOIIETO
paspelieHnss OT AUpEeKTopa Kojuiemka. OpuruHaibsl [TOKYMEHTOB W3 JMYHOTO Jea
BbIAAIOTCA MO onucH. [Ipy 3TOM B €10 MPUKIIAIBIBAETCS KONUS BBIIABAEMOTO JOKYMEHTA.
1.8. JIuiia, BUHOBHBIE B HapyIIEHUU HOPM, PETYIHMPYIOUIUX MOJIydeHHe, 00paboTKy
U 3alIUTy NEPCOHAIBHBIX JAHHBIX CTYJIEHTOB, HECYT JUCLUMUILUIMHAPHYIO, MAaTEPUAIIbHYIO,
IPaK1aHCKO-TIPABOBYIO, AIMUHUCTPATUBHYIO U YTOJIOBHYIO OTBETCTBEHHOCTbH B MOPSAKE,
YCTaHOBJICHHOM (he/IepaIbHBIMU 3aKOHAMH.
1.9. OtBeTcTBEHHOCTH 3a COOJIIOJICHUE YCTAHOBIEHHBIX HacToAmuM [lomoxeHnem
TpeOOBaHUM BO3JIaraeTcsi Ha PYKOBOJMUTENICH CTPYKTYPHBIX IMOIpa3IeICHUA KOJIISIKa.
1.10. TlonsTus, ucnonb3yeMble B HacTosmeM [lomoxeHun:
«IMYHOE JIeJ0 CTYyJIEHTa» - CrpyNnmnupoBaHHas © O(OPMIICHHAas B COOTBETCTBUU
C YCTaHOBJIEHHBIMHU TPEOOBAHUSIMU COBOKYITHOCTH JJOKYMEHTOB, COACPIKAIITUXCSA CBEIACHUS
0 CTyJEHTE (Jajnee - JIMYHOE JEN0);
«popmMupoBaHUE JTUYHOTO Jea» - TPYNIUPOBAHUE HCTIOTHEHHBIX TOKYMEHTOB B JTMYHOE
JI€J0 U CUCTeMAaTU3alMs JOKYMEHTOB BHYTPH JIENa;
«ohopMIIeHHE JTUYHOTO JIeNia» - MOATOTOBKA JIMYHOTO Jiejia K XPAaHEHUIO B COOTBETCTBUU
C YCTaHOBJICHHBIMU ITPaBUJIAMH;
«BEIEHUE JIMYHBIX JE€M» - KOMIUIEKC MEpPONPHUATHUN MO MNPUOOUIEHUIO JIOKYMEHTOB,
MOJISKAIINX XPAHEHUIO B COCTABE JIMYHBIX JI€J; BHECEHUIO 3alHUCEl B COOTBETCTBYIOIINE
andaBUTHBIE KHWUTH, WHBIE YYETHbIE (POPMBI; TEPHUOTUYCCKON MPOBEPKE HATWYIUS
Y COCTOSIHUS JIMYHBIX JIETT;
«XpaHEHHE JIMYHBIX JIeN» - OOECIEeUEHUE PAIMOHAIBHOTO pa3MEUIEHUsS U COXPAHHOCTH
JUYHBIX JEJd, BKJIIOYas KOHTPOJb MX (PU3MUECKOTO COCTOSIHUSA, JBWXXEHUS, BbLAAYU
BO BPEMEHHOE MOJIb30BaHueE (C MOCIEAYIOIINM BO3BPATOM B MECTa XpaHEHUS );



«TeKkymiee (OmepaTUBHOE) XpAaHEHHWE» - XpaHEHUWE JIMYHBIX JIel C MOMEHTa
UX MEPBOHAYAIBHOTO (DOPMUPOBAHUS JI0 IEPEaYl HA apXUBHOE XPAHECHHUE;
«MPOBEpPKA HAIUYUS U COCTOSHUS JIMYHBIX JI€N» - YCTAHOBJICHUE COOTBETCTBUS PEATHLHOTO
KOJIMYECTBA JTUYHBIX JEN 3alMUCiIM B aJ(PaBUTHBIX KHUTAX, a TAKXKE BBISBICHUE JTUYHBIX
nen, TpeOYIIMX UCHpaBiIEHUS HEIOCTAaTKOB UX (OPMUpPOBaHMS, BEICHHS, YydeTa
U XpaHCHHUS.
2. CocTaB JOKYMEHTOB JIMYHOTO Jieja

2.1. ®opmupoBaHUE JHMYHOTO J€Jla OCYIIECTBIISIETCS MNPUEMHOM KOMHUCCHEH MNpu
3Q4UCIICHUH B KOJUIC/IK.

2.2. I1pu momaye 3asBJICHUS O MPUEME B KOJUICK MOCTYMAIOIINKN MPEICTaBISACT:
2.2.1. T'paxxnane Poccutickoit denepanuu:
OpUTHHAJI WJIK KCEPOKOIHUIO JOKYMEHTOB, YIOCTOBEPSIOIINX €TI0 JINYHOCTh, IPakIaHCTBO;
OpUTHHAJl WM KCEPOKOMHUI0 JOKyMeHTa 00 o0pa3zoBaHuM W (WIM) KBaIH(UKAIUU;
4 pororpaduu;
MEJUIIMHCKAs CIIpaBKa MPHU MOCTYIJICHUH HAa OOyYEHHE TO CIEIHAIBHOCTIM, BXOSIIUM
B TMIepEUYECHb CIEIHATBHOCTEH M HANpPaBICHUH MOATOTOBKH, IO KOTOPBIM IPEIYyCMOTPEHBI
peABAPUTEIbHBIC METUIIMHCKUE OCMOTPBI.
2.2.2. IHocTpaHHBIE TpaKJIaHe, Julla 0e3 TpaKJIaHCTBa, B TOM YHCJIE COOTEYCCTBECHHUKH,
IIPOKUBAIOIINE 32 PYOEKOM:
KONUIO JIOKYMEHTa, YJIOCTOBEPAIONIETO JIUYHOCTh MOCTYNAIOUIEro, JHOO0 JTOKYMEHT,
YAOCTOBEPSIOIINI JIUYHOCTh MHOCTPAHHOIO rpakaanrnHa B Poccuiickon denepanuu,
B cooTBeTCcTBHM co crtatbel 10 dDepepambHoro 3akona ot 25.07.2002 Ne 115-®3
«O TpaBOBOM MOJIOKEHUH MHOCTPaHHBIX TpaxkaaH B Poccuiickoit denepaunn» (nanee —
®denepalbHbIA 3aKOH);
OpUTHHAJI JOKYMEHTa HMHOCTPAaHHOrO TocymapcTtBa 00 oOpazoBanun U (WIK)
0 kBamupuKanmuu (WIM €ro 3aBePEeHHYI0 B YCTAaHOBJICHHOM TIOPSIKE KOIHUIO), €CIU
yIOCTOBEPSEMOE YKa3aHHBIM JIOKYMEHTOM oOOpa3oBaHHWe Ipu3HaeTcsa B Poccuiickoii
denepanvv Ha YpOBHE COOTBETCTBYIOIIETO 00pa30BaHUsl B COOTBETCTBUU CO CTaThEH
107 depnepanpHOro 3akoHa <1> (B ciydae, ycTtaHOBJIeHHOM DenepanbHBIM 3aKOHOM,
TaK)Ke CBUJIETEIBCTBO O MPU3HAHUU HHOCTPAHHOTO 00pa30BaHMs);
3aBEpPEHHBbII B YCTAaHOBJIEHHOM TMOpSIAKE TMEPEBOJ Ha PYCCKUM S3bIK JTIOKYMEHTa
WHOCTPAHHOTO TOoCcyAapcTBa 00 00pa3oBaHUM U (WJIK) O KBATH(PUKAIUNA U TTPHIIOKEHUS
K HeMy (eclid MOCJIeIHEE MPETYyCMOTPEHO 3aKOHOAATEIbCTBOM TOCYAapCcTBa, B KOTOPOM
BbIJIaH TaKOU JTOKYMEHT);
KOIUH TOKYMEHTOB WJIM MHBIX J10KA3aTeNIbCTB, MOATBEPKAAIOIIUX TPUHAJIEHKHOCTh
COOTE€UECTBEHHUKA, TPOKUBAIOLIETO 3a PyOeKOM, K TpynnaM, MpeyCMOTPEHHBIM CTaThel
17 ®enepanbaoro 3akona oT 24.05.1999 Ne 99-03 «O rocynapcTBEHHOU MOTUTHKE
Poccuiickoit @enepanuu B OTHOIUIEHUH COOTEYECTBEHHUKOB 32 PYOEHKOM»
4 pororpadum;
MEJIUIIMHCKAs CIpaBKa MPU MOCTYIUIEHUH HA OOYyYEHHE MO CHEIUATbHOCTSM, BXOMSIIUM
B MEpEUEHb CHEIUATBLHOCTEN U HAMpaBICHUN MOATOTOBKHU, IO KOTOPHIM MPETYCMOTPEHBI
MpeABaPUTEIbHbBIE METUIIMHCKUE OCMOTPBI.

2.3. Ha kaX1oro moCTyMarmIero 3aBOAUTCS JIMYHOE JIeTI0, B KOTOPOM XPaHSTCS BCE
JOKYMEHTBI M MaTepualibl BCTYNHUTEIbHBIX UCHBITAHUN (B CIydasiX €CId OHHU
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MpPEAyCMOTPEHbI), B TOM 4YHUCJE BBIIIHCKA W3 MPOTOKOJA PEHICHUS AamNeJUISIIMOHHON
KOMHCCHH.

2.4. Havano ¢hopMupOBaHMs JIMYHOTO J€jia OCYUIECTBISET NpHEMHAas KOMUCCHS.

B coctaB nuuHOrO nena BXOAST JOKYMEHTHI, YKa3aHHBIC B 1. 2.2., a TAKXKe:

OMUCH JIMYHOTO JIeJIa B COOTBETCTBUM C MPUIIOKEHUEM 1;

3asBJICHUE O 3a4YHCIICHUM;

AK3aMEHAIIMOHHBIN JIUCT;

pe3yabTaThl BCTYNUTEIBHBIX MCIBITAHUNH B MHUCBMEHHOW (QopMe MO CHEeHUaTbHOCTSIM,
BXOJSIIUM B TE€pPEUYEHb CHEIUATBHOCTEH W HAMNpaBJICHUW MMOATOTOBKHU, 1O KOTOPBIM
PETYCMOTPEHBI BCTYIUTEIIbHBIC UCTIHITAHUS;

BBITIMCKA U3 IPOTOKOJIA PEIICHUSI alleJUIAIIMOHHON KOMUCCUH (TIPU HATTUYUN );

JOTOBOp 00 OKa3aHWM IUIATHBIX OOpa3oBaTENbHBIX yCIyr (IpU HaAJIWYUU, XPAHUTCS
B OyxranTtepun);

3asBJICHUE O COTJIACUM K MIPUBJICYCHUIO K OOIIECTBEHHOM (TPYI0BOM) AEATETLHOCTH;
3asBJICHHUE HA MPOXUBAHKUE B OOIIC)KUTUH (TIPU HATUYHUH );

KCEPOKOITHSI CBUJICTEIIBCTBA O 3aKJIIOUCHHHU Opaka, MHbIC JTOKYMEHTBI, MOJTBEPIKIAIOIINE
cMeny pamumnuu;

2.4.1. mocrymnaroniue, OTHOCSIINECS K KaTeTOPUHU JIETeH-CUPOT U JETeH, ocTaBIIuecs 0e3
MIONICYEHUS POAUTEIICH

KCEPOKOIHUS TOKYMEHTOB, YIOCTOBEPAIOUINX €r0 JUYHOCTh, TPaKAaHCTBO CBUJIETEIHLCTBO
0 CMEpTH poAuTeiel (€Ciu pOAUTETU YMEPIN);

KCEPOKOIIHSI PELIEHUS CyJ1a O JUIIEHUU POJIUTEIBCKUX TPAB;

KCEpPOKOMHMsI JOrOBOpa O Tepenade peOeHKa Ha BOCIHTAHHE B TPUEMHYIO CEMBIO
(moctaHoBiIeHUsT 00 YCTAHOBJIEHUU OTIEKYHCTBA WJIM 00 OINpPEACIICHUH B YUpPEKACHUE IS
JEeTEN-CUPOT | JIETEH, OCTABIIUXCS 0€3 MOTICUCHUS POIUTENeH );

KCEPOKOIHSI YIOCTOBEPEHUS IPUEMHOTO POJIUTEIIS;

KCEPOKOMHS JTOKYMEHTOB, TMOATBEPXKIAOIMNE Haduuue (OTCYTCTBUE) >KWJIbS, JIHOO
NOCTAaHOBKY Ha PErUCTPALMOHHBIN yUET Ha MOJYYECHHUE JKUIIbS;

cripaBKa O OJIM3KUX POJCTBCHHUKAX (IIPH HAJTUYHUH);

corjacue OpraHoB OMNEKH U TOMEYUTENIbCTBA HAa OOydeHHe (IJIsI HEeCOBEPIICHHOJIETHUX
MOCTYNAIOIIHUX).

2.4.2. netm — UWHBAIUABL, WHBATUAL 1WIM 2 TPYyNIm MPEAOCTABISIOT KCEPOKOITHIO
3aKJIIOYEHHS] YUPEKICHHUS TOCYIapCTBEHHONM MEIUKO-COIIMAIbHON SKCHEPTHU3bl, €CIH
JTaHHOE 00y4YeHue, o0 U30paHHOM CIEIMATBHOCTH, HE TIPOTUBOTIOKA3aHO.

2.5. Jlmanoe neno popmupyrores B (aitne. Ha xaxayro rpynmy Gopmupyercs namka
C JIMYHBIMHU JIeJIAMH CTYJEHTOB.

2.6. Tlocme w3nmaHusi mpuKa3a O 3a4YMCICHUM JIMIl, PEKOMEHIOBAHHBIX MPUEMHOM
KOMHCCUEH K 3aUUCICHUIO U MPEJOCTABUBIIUX OPUTHMHAIBI  COOTBETCTBYIOIIUX
JOKYMEHTOB JIMYHBIE Ji€Ja 3aYMCICHHBIX B TEUECHHE ISATH padouux JHEW NpHeMHas
KOMHUCCHS TIepeaeT MO aKTy B Y4YeOHYH dacTh I JaybHeWmero (GopmMupoBaHUs
B Ipoliecce 00ydeHUsI.

3. ®opMupoBaHUe JUYHOIO j1ejia B Mpouecce 00y4YeHUus

3.1. O6noxka mena oopmisieTcsi B COOTBETCTBHH C TMPUIOKECHHUEM 2, B TOM

YUCJIE YKa3bIBAIOTCS: KOJ M HAMMEHOBAHHUE CHEUUAIBHOCTH B cOOTBETCTBUM ¢ DPI'OC
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CIIO; damunus, uMms, OTYECTBO CTYIEHTA; HOMEp Jejia; JaTa Hadajla M OKOHYAHUS
JUYHOTO Jena (JaThl MpUKa3a O 3a4MCICHUM M OKOHYAHUU KoJUiekKa (YKa3bIBalOTCS
apaOckumu nudpamn).

3.2.  llopsanox vymepauuu nuuHoro aena. Hanpumep: M-56 (U — OykBa pamumnuu,
56 - MOpsIAKOBBIN HOMEP B al(aBUTHON KHUTE).

3.2.1. Eciu B nepuoj GopMUpPOBaHUS U BEICHUS JTUYHOIO JIEJIa Ha3BaHUE KOJUJIEIKA
U3MEHSIOCh, TO Ha OOJIOKKE Jena YKa3bIBaeTCs I[IOCJIE/HEEe Ha3BaHUE, a CTapoe
3aKJIIOYAETCS] B CKOOKU. AHAJIOTMYHBIM 00pa3oM MpH WU3MEHEHUHU (pamMWINK CTyJIEHTa MpU
opopMIICHUH, JUYHOrO Jena crapas ¢daMuids 3aKiIoyaeTcs B CKOOKM, a HOBas
3aMyChIBacTCs HaJl HEMl.

3.2.2. B nuuyHOE [en0 BKIAABIBAIOT JOKYMEHTHI-IOMJIMHHUKA, KCEPOKOMUU
JOKYMEHTOB, BKJIFOUEHHBIC B TUYHBIC JIeNa, JOJHKHBI ObITh 3aBEPEHBI.

3.2.3. B yueOHoI yacTu MpoBOAUTCS AanbHelIee popMUpoBaHUe TUYHOTO Jea;

B Clly4ae MepeBojia CTyIEHTa U3 APYroro o0pa3oBaTeIbHOTO YUPEKICHHUS B JIMYHOE JIEJI0
CTyJ€HTa T[OMENIAIOT 3asdBJICHHE, CIOpaBKy 00 0O0y4yeHMH B MPEAIIECTBYIOIIEM
00pa30BaTeILHOM YUPEIKIECHUH, BEJOMOCTh YUeTa Mepe3auTeHHBIX JTUCIHUIUINH, BBIITUCKY
U3 MpUKa3a o MepPeBo/JIe;

npu TEepeBoJie B JApyroe o0Opa3oBaTeNbHOE YUPEXKACHHE TOJIIMBACTCS 3asBIICHUE
0 TIEPEeBO/IE, BBHIITUCKA U3 MIPHUKa3a, 3a4eTHAsT KHIDKKA;

B cllydyae OTYHUCJICHMs] — 3asBJICHHUE, BBIIUCKA W3 TMpHKa3za 00 OTYMCIECHUHU, 3a4YeTHas
KHUKKA;

B Ciy4ae TpPEIOCTABICHHS CTYIEHTY aKaJeMHUYECKOTO OTIyCKa B JIMYHOE JIEJO
MOMEIIaeTCs 3asBJIEHUE, BBITUCKAa M3 COOTBETCTBYIOLIErO IMpHKa3a, 3ayeTHas KHHXKKA,
CTyJ€HYECKUN OMIIET;

B CJIy4ae MepeBojia CTYACHTA C OJHOW CHEIUATbHOCTU Ha JIPYTYIO - 3asBJICHUE, BBIMHCKA
U3 COOTBETCTBYIOIIETO MPUKA3a;

B cllydae 3aBeplUICHUS O0yueHUs — 3a4eTHasl KHIDKKA, KCEPOKOMUS JUIIOMAa O CPeaHEM
npodeccroHaaIbHOM 00pa30BaHUU M TIPHIIOKEHHUE K HEMY, 00XOTHOM JINCT;

3.2.4. BueceHwe W3MEHCHUW W JOMNOJHEHHH CO CIIOB CTyACHTa, PaOOTHHUKOB
KOJUTE[Ka HE TOMyCKaeTCsl.

3.2.5. llpu BOCCTaHOBIEHHM CTYAEHTa MPOAOKAECTCA BEIEHUE JIMYHOIO Jena,
c(hOpMHPOBAHHOTO pPaHEe.

3.2.6. [lonmuuHUK TOKyMeHTa 00 00pa30BaHUM XPAHUTCS B IMYHOM JIeTIE CTYACHTA.

3.2.7. Tlpu popmMupoBaHUM JHYHOTO JIeJla CTYJEHTAa BHECEHHE IPYTHUX JTOKYMEHTOB,
HE MPeayCMOTPEHHBIX HacTosmUM [loo)keHrneM BO3MOXKHO MPHU YCIOBUU HAIUYUS BU3BI
IUPEKTOpa.

4, IIpaBuiia XxpaHeHUs JIUYHBIX JeJ
4.1.B cBOAHYIO HOMEHKJATYpy A€ KOJUICIKA JIMYHBIE JIeIa BHOCUTCS CO CPOKOM
XpaHeHus /5 JeT.

d. IIpaBuia nepegayum JUYHBIX €] B APXHUB JJI1 XPAHEHUS
5.1.1To okoH4aHuu OOYyYEHHUS CTYJEHTa €ro JIMYHOE JIEJI0 JAOJKHO ObITh IMepeaHo
B apXUB KOJUIEIKA B TEUCHUE IIECTU MECSIEB C IaThl U3/IaHUS ITPUKa3a 00 OTYUCIICHUU.
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5.2. JluuHble KapTOYKU CTYAEHTOB O(QOPMIISAIOTCS W BEAYTCS 3aBEAYIOIIMMU
OTJICJICHUSIMU U CHAIOTCA CEKpeTapro y4yeOHOM YacTh BMECTE C 3a4eTHOM KHUKKOU
B TeueHue 14 paboumx OHEW mocie H3gaHus MpUKa3a 00 OTYMCICHUU NPU HAIUYUU
COTJIACOBAHMS 3aMECTUTENS JUPEKTOpa Mo yuyeOHo# padorte.

5.3. Ilepen cpaueit B apxuB HEOOXOJWMa JOMOJIHUTEIbHAS CHUCTEMaTHU3alUs
NOKYMEHTOB. JlJIsI 3TOr0 JOKYMEHTBHI paclojaraloT B XPOHOJIOTMYECKOW ITOCIEN0Ba-
TENbHOCTHU, TO €CTh B TMOpSAAKE, OOpAaTHOM TOMY, KOTOPBIM CIOXWICS B TEKYILIEM
JIEJIONPOU3BOICTBE (B HavaJjie Jieja - CBEPXY - PacIoJiaraeTcsi CaMblii paHHUI JOKYMEHT,
B KOHIIE - CaMblIil TTO3THUI).

5.4. Onuce TUYHOTO Jieja ITIOMEIIAT B Havajie JIeja.

5.5. Ilpu nmoaroTtoBke Jen K MNOJUIMBKE METAJUIMYECKHE CKpEIieHUsl (CKpEenKu
U CKOOBI) U3 JOKYMEHTOB yaasitoTcs. V3 nuuHOTo fena u3biMaloTcsl MucbMeHHas padoTa,
CIIPaBKH.

5.6 JIucThl AMYHOrO J€na MOAUIMBAKOTCA CYpPOBBIMH HUTKAMHU B YETHIPE IMPOKOJA.
3aueTHasi KHMKKA TMOJIIMBAETCA HAa BHYTPEHHEW CTOPOHE THUILHON OOJIONKKU JIMYHOTO
Jena CTyJIEHTa, B Cllydae €€ YTepu CTYACHT MHIIET 3asBICHUE, KOTOPOE TaKXKe
NOJIINBAETCS B JIETIO.

5.7. llpu cpade JIUYHOTO Jelia B apXHWB CEKpeTapeM y4eOHOW yacTu odopmisieTcs
OMHUCh JIeJl COIVIACHO MPWIOKEHUIO 3 C BJIOKEHUEM JIMCTAa 3aBEpUTENs Jea
B COOTBETCTBUH C MPUIIOKEHUEM 4.



npuwioxeHne 1 K

Tlomoxenuro

0 (opMHpOBaHMHM JIMYHOTO JeJia

CTyIleHTa B roCyIapCTBEHHOM
Or01’KETHOM podeccuoHaIbHOM
00pa3oBaTEIbHOM YUPEXKJICHUU
Hosocubupckoii obnactu

«HoBocubupckuii nmpodeccrnoHaIbHO-
HGI{&FOFH‘IGCKI/IP'I KOJIIIC K »

IlonHoe HamMeHOBaHUE YUpCaAUTECIIA

IlonHnoe HaMMeHOBaHUE KOJUICOKa B COOTBCTCTBUU C YCTABOM

KOI[ N HAMMCHOBAHHUC CIICIIMAJIbHOCTH

OIIIMCB JIMYHOI'O JEJIA Ne
dOamunus Nms OTtuecTBO
dopma oOydeHUS (ounas/ 3a04Has)
Ne ni/m HamMeHnoBaHue nokyMeHTa OtmeTKa
O HAJTMYUH
JOKYMEHTa
1. 3asBJICHUE O 3a4KCICHUN
2. YK3aMEHAIIMOHHBINA JTUCT
3. pE3yNbTaThl BCTYNHUTENbHBIX HCIBITAHUN B MHUCBMEHHOW (Qopme
M0 CHEIHAIBHOCTSM, BXOISIIMM B TIEPEYCHb CHEIHAIbHOCTEH
U HAMpaBleHUW MOJATOTOBKH, IO KOTOPHIM MPETyCMOTPEHBI
BCTYIUTEIIbHBIC UCTIBITAHUS
4, OpPUTMHANl WM  KCEPOKOMHS  JOKYMEHTOB,  YJIOCTOBEPSIOIIUX
JUYHOCTbh, TPAYXKJIAHCTBO;
5. OpUTMHAJIl UJIM KCEpOKOMHUsl JOKyMeHTa 00 oOpa3oBaHUM U (WJIN)
KBTH(UKAIIH;
6. 4 pororpadum;
7. MEIWLMHCKAasg  COpaBKa MpH  MOCTYIUIECHMM  Ha  OOyyeHue
N0 CIHEUHATBHOCTAM, BXOJSIIMM B TIEPEUYCHb CHEUUATBHOCTEN
U HampapJ€HUN MOATOTOBKH, MO KOTOPBIM MPEIyCMOTPEHbI
peABAPUTEIbHbIE MEAUIIUHCKUE OCMOTPHI.
8. 3asiBJICHUE O COTJIACHM K MPUBJICUCHUIO K OOLIECTBEHHOU (TPYAOBOM)
NEATEeNbHOCTH;
Q. 3asBJICHUE HA MPOKUBAHKUE B OOILIEKUTUHU (ITPU HATTUYUH);
10. KCEPOKOIIHS CBUJIETENIbCTBA O 3aKJIIOYEHUU Opaka, UHbIE JOKYMEHTHI,
MOATBEPKAAIOIIME CMEHY (paMuuu;
11. BBIIIMCKH U3 IIPUKA30B:
0 3aYUCJICHUU
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0 IIEPEBOJIE HA CIEAYIOINN Kypc 00y4eHus

0 TIEpEeBOJIE B IPYTroOe YUpeKaeHHe, GopMy 00ydICHHUS

O IPEAOCTABJICHUH aKaICMHUYCCKOI'O OTITYCKa

00 OTYHCIICHUH

O BOCCTaHOBJICHHUH

12. JUYHAsg KapTouKa CTyAEHTa (TEKyllee XpaHEHUE Yy 3aBEaYIOLIEro
OT/ICIICHUEM ),

13. 3aueTHas KHIKKA, CTYJACHYECKUH Ouier

14. KCEPOKONHUs AUILUIOMA O CpelHEeM MNpodecCHOHAIbHOM 00pa3oBaHUU
U IIPUTI0KECHUS K HEMY

15 00XOIHOU JIUCT




IIPUIIOKEHUE 2 x  [Ilonoxenuto
0 (OpPMHUPOBAHUU JMYHOTO JIeJIa CTYICHTA
B rocy/1apCTBEHHOM O10/DKETHOM
npodeccrnoHaTEHOM 00pa3oBaTeIbHOM
yupexxaeHnn HoBocuOupckoii obiactu
«HoBocubupckuit npo¢eCCUOHAIBHO-
MEeIarOTMYECKHI KOJIISIK

[TonHOE HaMMEHOBAHUE YUPEIUTEIS

IlonHo€e HaMMeHOBaHUE KOJIJIE)KAa B COOTBETCTBUU C YCTaBOM

KOI[ N HAMMCHOBAHHUC CIICIIMAJIbHOCTH

JIMYHOE JIEJIO

No

Gdavumug  MBaHOB

Nwms NBan

OT4ecTBO MBanoBuu

Hauajo:

OxoHYaHue:

Ha JIUCTaX

Xpanuts 75 mer
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npuioxenne 3 k [lonoxxenuto

0 (hopMUpOBAaHNM JTHMYHOTO JIeNIa CTY/ACHTA
B TOCYJapCTBEHHOM OIO/PKETHOM
npoeccHoOHaTLHOM 00pa30BaTeILHOM
yupexxaeHnn HoBocubupckoii odnactu
«HoBocubupckuii mpodeccuoHaIbHO-
MEeIarOTMYECKHA KOJUISIK

[TonHOE HAMMEHOBAHUE YYPEIUTEIS

ITonHOE€ HaMMEHOBaHME KoJIIeazKka B COOTBCTCTBHUU C YCTABOM

ACJI 110 TUIHOMY COCTAaBYy CTYACHTOB

Ormce No

YTBEPXIAIO

Jupexrop

(OKOHYHBIIIME, OTYUCIICHHBIC, OUHast/ 3a04Hast popma oOydeHHSI)

Ne Howmep 3aroJIoBOK zeina TI'on Jara KoanuectBo MpUMEYaHUs
n/m nena POXICHHS Hayaja u JINCTOB B
CTyJICHTa | OKOHYAHHS nene
zena
(kpaitHue

JIAThI)

B naHnyto onuchk BHECEHO
JCJI
(mponuchio)
c No 1o Ne
CocraBuTenn
(OondcHOCmb, NOONUCY)

[Tpunsin

(OondicHOCmb, NOONUCY)
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npuiioxenue 4 k [lonoxennro

0 (popMUpOBaHUM JIUYHOTO JIeNIa CTYACHTA
B rocyJ1apCTBEHHOM OFOKETHOM
poeCCHOHAIIBHOM 00pa3oBaTEIbHOM
yupexxaeHun HoBocubupckoit obmacTtu
«HoBocubupckuit poQeCCHOHAITBHO-
NEeIarOTMYECKHIA KOJIISIHK

JIucr 3aBepuTeb aeaa Ne

B ACJIC IOAUINUTO U ITPOHYMCPOBAHO JIMCTOB
(yugppamu u nponucwo)
+ 1 nucT BHyTpEeHHEW OMUCH.

Jluct HNMCECT (1)I/I3I/I‘{€CKI/I€ MOBPCIKACHUSA — PA3pPbIB U CKJICHKa.

CexkpeTaph yueOHOH YacTH
(moamuce) (pacurudpoBKa MOIUCH)

« » 20 T.
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