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TpeGoBanus k opopmMIeHHI0O JOKYMEHTOB
B rocyJapcTBeHHOM OI01KeTHOM NPodecCHOHAILHOM 06pa30BaTe bHOM
yupexaenun HoBocubupckoii o61acTu
«HoBocnOoupckuii npodeccnoHaIbHO-NEIATOTHYECKHI KOJLIEINK»

1. OBIIME ITOJIOKEHUSA

Hacrosmue  TpeOoBaHMS  SABIAIOTCS  OOLIMMH,  YHHUBEPCAIbHBIMHU,
HE3aBUCHUMO OT CIELHAJIBHOCTU M PACIHpPOCTPAHSIIOTCS Ha BCE BUIBI TEKCTOBBIX
yueOHbIX [oKyMeHTOB, BbimoiHsemMblx B [BIIOY HCO «HoBocubupckuit
PO eCCHOHANBHO-IIeIarorHueCKui  KOJIeK»: NUIUIOMHEIA IpoeKT (paGota),
KypcoBoil mpoekT (paboTa), MeToauueckas NOKyMEHTalHus, OTYET IO MPaKTHUKE,
oT4&T 1o TabopaTopHOi (MpakTUUecKoii) paboTe, pedepaT, KOHTpONbHas padoTa
IUTSL CTYZIGHTOB 3209HOM (popMBI OOyUEeHHS U T.1.

Hacrosiimue TpeGoBaHus pa3pabOTaHbl B COOTBETCTBHU C CYIIECTBYIOIIUMHU
crannaptamu ['ocynapctBeHHOM cucTeMbl ctanaaptusanuu (I'CC):

1) TOCT 2.105-95 ECKJl O6mue TpeboBaHUS K TEKCTOBBIM HOKYMEHTaM
(c usmenenusmu 22.06.2006);

2) TOCT 7.1-2003 bubmuorpaduueckass 3amuchk. bubnnorpadpudeckoe
ornucanue. O6uue TpeGoBaHUS U IIpaBHIa COCTABIICHUS;

3) TOCT P 6.30-2003 VYuHuduuupoBaHHble CHCTEMBI JOKYMEHTAaIUH.
VYHudunuposanuas cucrema OpraHu3allOHHO-PACTIOPSIUTETbHOMI

nokymeHTauuu. TpeboBaHus K 0(hOPMIIEHUIO JOKYMEHTOB;




4) TOCT 7.32-2001 OrtyeT 0 Hay4YHO-HCCIIEIOBATEIbCKON pabore.
Crpykrypa u npaBuiia 0hOpMIICHUS;

5) TOCT 7.82-2001 bubnuorpaduueckas 3anuchk. bubmamorpaduyeckoe
OTHMCaHUE IEKTPOHHBIX pecypcoB. Obmue TpedoBaHus U TpaBUiia COCTABICHNUS,

6) TOCT P 7.0.5-2008 bubnuorpaduyeckas ccbuika. O6mue TpeOoBaHUs

U IIPaBUJIa COCTABIICHMUS.
2. CTPYKTYPA U OBFBEM PABOTBI

CTpyKTypHBIMH 3JIEMEHTaMU PaOOTHI SBJISIOTCS:

— TUTYJBHBIN JTUCT;

— COJEpKaHuE;

— BBEJICHUE;

— OCHOBHAsl YacTh;

— 3aKIIIOYEHUE;

— CIKCOK MCMOJIb30BAHHBIX HICTOYHUKOB;

— TMPUJIOKEHUE.

[Ipu cocTaBiIeHUU TaKUX TEKCTOBBIX JOKYMEHTOB, KaK KOHTpPOJIbHas paboTa
WIM  JIOKJIAJ, PsSA  DJIEMEHTOB MOXET OTCYTCTBOBaTh (IO  PEIICHUIO
npenojasarens). Hanpumep: BBeaeHue, 3akiI0UeHUE, TPUIIOKEHHE.

[Tpumepnblit 00BEM pabOTHI A CTyIeHTOB 1-2 kypcoB — 10-20 ctpanuil,
KypcoBOoro mnpoekTa (paboTel) mis cTyaeHToB 3-5 kypcoB — 30-40 crpanwuii,
JTUIUIOMHOTO mpoekTa (pabotsl) — 60-90 crpanun. B 3T1oT 00bEM BKIIOYAETCS:
TUTYJIbHBIN JIUCT, COJIEpKAHUE, BBEICHUE, OCHOBHAS YaCTh, 3aKJIIOYEHUE, CIIHUCOK

HCII0JIb30BAHHBIX UCTOYHUKOB.
3. OPOPMJIEHUE TEKCTA JOKYMEHTOB

3.1 O0mme TpedoBaHMS
Texct paboThl creayeT meyaTath Ha OJHOW CTOpOHE JHcTa Oenoil Oymaru
dbopmara A4, cobmomas ciaeayrolre TpeOoBaHus
— Tun mpudTa OCHOBHOrO Tekcta — Times New Roman, pasmep mpudra

(xernp) — 14;
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— pa3Mep ab3artHoro orctyma — 1,25 cMm;

— TEKCT BBIPABHUBAETCS 1O IIUPHUHE;

— CTPOKHM Pa3JEIAIOTCs MOJTYTOPHBIM MEXKYCTPOUYHBIM UHTEPBAJIOM;

— CTpaHHUIla C TEKCTOM JIOJDKHAa UMETh JieBoe mose 30 MM (s mpoIuBa),
npasoe — 15 MM, BepxHee 1 HUxKHee He MeHee 20 MM;

— HCHOJIB3YIOTCSL ~ «KaBBIUKU-CTIOYKH», ISl  BIOKEHHBIX  KaBBIUEK  —
,,KaBBIUKHU-JIAIIOYKHN";

— paspelraeTcs UCIOIb30BaTh KOMIIBIOTEPHBIE BO3MOKHOCTH aKIIEHTUPOBAHUS
BHMMAaHUs Ha OMPENENICHHBIX TEPMHUHAX, (HopMysax, TeopemMax, MpPUMEHSS
mpudTHl pa3HON TAPHUTYPHI;

— TICPCHOCHI CJIOB B TCKCTOBOM NOKYMCHTC HC OOITYCKAKOTCA.

3.2 Hymepauusi CTpaHHII
CrpaHunpl J1OKyMEHTa HyMEpyroTcs apaObckuMu mudpamu (HyMmepaius
CKBO3Hasl 1O BCceMy TeKCTy). HoMep CTpaHUIIbI CTAaBUTCSA B LIEHTPE HUXKHETO MOJIS
mucta 0e3 Ttouku. Tun mpudra — Times New Roman. Pazmep mpudra
(xernp) — 12.
TutynpHBIN JUCT BKIIOYAETCS B OOILIYI0 HYMEpPALMIO, HOMEpP CTPAHUIIBI Ha

HeM He cTaBuTcs. Bee crpanunbl, HaunHas ¢ 3-it (BBEJIIEHUE), nymepyrotcs.

3.3 O¢gopMJieHne 3aroJ10BKOB

OcHOBHYI0 HacTb pabOThHl CileAyeT AENUTh Ha pas3ieiibl U TOoJpa3ebl.
Kaxnaplii CTpyKTYypHBIM 3JeMEHT (pa3ziesl) TEKCTOBOIO JOKYMEHTa CIeayeT
HaYMHAThH ¢ HOBOro JjucTa. [Ipu HeOonbiIOM 00bEME TEKCTa pasjiena 0myCcKaeTcs
HE NEPEHOCUTH CIEeAYIOIINNA pa3/ie] Ha HOBBIM JIUCT.

Pazgensl  OMKHBI HMMETh TIOPSAKOBBIE HOMEpa B Tpeleliax BCEro
JIOKyMeHTa, o00O03HaueHHbIe apabckumu I1Udpamu. Beegenue, 3akiOUeHUE,
COJIep>KaHKME U CITUCOK UCTOYHUKOB HE HYMEPYIOTCHI.

Homep mnonpaznena BkIO4aeT HOMEp pasjelia U TOPSAIKOBBIA HOMED
nojpasziena, pasleiaéHHble TOuKoW. B KoHIEe HOMepa mojpasiena TOYKa He

craButcs (Hanpumep: 4.2, 4.3). JIBy3HauHass Hymepalus IBJsIeTCs MpeaeabHOM.



Paznensl u moapasznensl JOJDKHBI MMETh 3arojoBKd. B KoHIe TekcTa
3arojIoOBKa TOYKa He cTaBUTCS. EciM 3arojoBOK COCTOMUT M3 JABYX NPEJIOKECHUH,
UX pa3AesaioT TOUKoi. IlepeHoch! clloB B 3arojloBKax HE AOIYCKaKTCS.

3aroyioBKM pa3/iesioB BHINOJHSAIOTCS MOMYXKHUPHBIM MIPU(TOM, TPOMUCHBIMU
oykBamu (Caps Lock), ¢ BeIpaBHHBaHUEM 1O LIEHTPY, 0€3 MOAUYEPKUBAHUS, pa3MED
mpudra — 14.

3aroyioBKM  MOJPa3JeioB  BBIMOJHAIOTCA  MOJNYXUPHBIM  HIPpUPTOM,
CTpPOYHBIMH OyKBaMH (II€PBOE CIIOBO HAYMHAETCS C MPOMUCHOW OYKBBI), pa3mep

mpudra — 14, Hanmpumep:

1. 3ATOJIOBOK PA3JIEJIA

1.1 3arosioBok moapaszaesna

3aroJOBKM OTHACISIIOTCA Jpyr OT JApyra M OT TEKCTa MPEeabIAYIIEro
1oJipa3ziesia UHTEPBAJIOM «Iiepes ab3aneM» — 6 IT.

He AOITYCKACTCA IICPCHOCUTD TCKCT 0e3 3aroJjioBKa Ha CHCI[YI-OIJ_[I/Iﬁ JIUCT.

3.4 OgopmiieHue nepevucjaeHn
B Tekcre mokymMeHTa MOTryT OBITH NPHUBEACHBI MEPEUUCICHHS, KOTOPHIC
BBITIOJIHAIOTCS ¢ ab3arHoro orcrymna. Ilepen kaxmoil mo3uimei mepeyuciaeHus
cleayeT CTaBUTh AeUC WU MPU HEOOXOAUMOCTH CCHUIKA B TEKCTE JOKYMEHTa Ha
OJIHO W3 TEpPeUrClIeHU, apabckyo Mudpy, Mocie KOTOPOM CTaBUTCS Kpyriias
ckoOka. Jlis  nmanpHeHWIed — geranu3aluyd  MEePeYUCciIeHU  HeoOXOoauMOo
WCIIOJIb30BaTh OYyKBEHHbIE 0003HAuUEHMsI pyccKoro andaBuTa, IMOCIE KOTOPBIX

CTaBUTCS Kpyriasi CKOOKa.

[Tpumep:
1)
2)
a)
0)

3)




3.5 U3n0:xeHHe TEKCTa JOKYMEHTOB
B Tekcre mokymeHTa, 3a HCKIIOYEHHEM (GOpMYJ, TaONHIl W PHUCYHKOB,
HE JIOMYCKaeTCs:

— MNPUMEHATh MATEMAaTHYCCKHH 3HAK MHHYC (—) Tepel OTpUIIaTeIbHBIMHU
3HAYCHHSIMH BEJIMYHMH (CIIEIYET MUCATh CIIOBO KMUHYC));

— TMPHUMEHSTHh 3HaK «O» st 0003HAYCHHS AWaMeTpa (CleAyeT MUcaTh CIOBO
«muametpy). Ilpm ykazaHum pasMepa WIH TPEISTbHBIX OTKIOHCHHH
AMaMeTpa Ha 4YepTrexkax, IMOMEIICHHBIX B TEKCTe JOKYMEHTa, Tepen
pa3MEpHBIM YHCIIOM CIEeIYeT MUCATh 3HAK «D»;

— TNPUMEHATH O€3 YHUCIIOBBIX 3HAYCHWHW MaTEMaTHYECKHWE 3HAKW, HAIpUMep
> (Gousbiie), < (MeHble), = (paBHO), > (00JIbIIIE WU PaBHO), < (MEHBIIIE WU
paBHO), # (He paBHO), a Takke 3HaKu Ne (HoMep), % (TIpoLIeHT);

— MPUMEHATh WHACKCH CTaHAAPTOB, TEXHUYECCKUX YCIOBUH W JPYTHX
JOKYMEHTOB 0€3 peTUCTPalMOHHOTO HOMEpa.

— HaWMEHOBAaHHMS KOMAaH]l, PEKMMOB, CHUTHAJIOB M T.II. B TEKCTE CIEAYeT

BBIJIEJIATh KaBbIUKaMU, Hanpumep, «Curnan +27 BKIIOUECHOY.

3.6 CoxpameHusi B TEKCTOBBIX JOKYMEHTAX

B  nmokyMeHTax  JOMYyCKAalOTCs  OONICHIPHHSITHIE  COKpAIICHUS |
a0b0OpeBHUATYphI, YCTAaHOBJICHHBIC MpaBuiIaMu opdorpadur U COOTBETCTBYIOIIHUMHU
HOPMATHBHBIMH JIOKYMCHTAMH, HalpUMEp: C. — CTpaHUIlA; T'. — T'OJ; IT. — TFOJBI;
MHMH. — MUHHMMAJbHBIH, MakKC. — MakKCUMAaJlbHBIM; a0c. — aOCOJIIOTHBIN;
OTH. — OTHOCHUTENIBHBIN; T.€. — TO €CTh; T.JA. — TaK jJajiee; T.I. — TOMY IOJ00HOE;
ap. — Ipyrue; Tp. —Opodee; CM. — CMOTPH; HOMHH. — HOMHHAJIBHBIN;
HauM. — HAMMCHBIIIHIA;, HanO. — HAUOOJBIITNI; MITH — MHJUTHOH; MJIPJ] — MAJUTHAP/T;
TBIC. — ThICSIYA;, KaHJA. — KaHOUAaT, JOI. — JomeHT; mpod. — mpodeccop;
I-p — JOKTOp; OK3. — OK3EMIULIp;, NPHM. — MPUMEYaHHWE; II. — IIYHKT, pasl.
— pasnen; ¢0. — cOOpHUK; BBIN. — BBIMYCK; U3/, — U3AaHue; 0.r. — 6€3 rojaa; cocr.

— cocTaBuTenb; MH. — Munck, Cn0. — Cankt-IletepOypr, u 1pyrue cokpalieHus.



3.7 Hanucanne MaTeMaTu4ecKuX (popmy.Ja

dopmynbl  ciaeAyeT HyMepoBaTh CKBO3HOM HyMmepalued apaOCKuMH
uudpaMu, KOTOpPbHIE 3alKMCHIBAIOTCS HA YpOBHE (OPMYJbl ClpaBa B KPYIJbIX
ckoOkax. CChUIKM B TEKCTE€ Ha MOPSAJIKOBbIE HOMepa (GopMyn AarOT B CKOOKax,
HarpuMmep: B popmyie (4).

@dopMynbl M 3alUCH PACUYETOB BBIJACISIOTCA M3 TEKCTa CBOOOIHBIMU
CTpokaMmH. Brllie 1 HIKE TOJKHO OBITH OCTABIIEHO HE MEHEE OJIHOM CTPOKH.

B ¢opmynax B kadecTBe CHUMBOJIOB CIIEIYyeT MPUMEHSATH 00O3HAUYECHUS,
YCTAHOBJIEHHBIE  COOTBETCTBYIOLIMMH  TOCYJApPCTBEHHBIMH  CTaHIApPTaMHU.
[losicHeHUs1 CUMBOJIOB U YUCIOBBIX KOA(DPUIMEHTOB, BXOASAMIMX B popMyily, eciiu
OHM HE TMOSICHEHBI paHee B TEKCTe, AOJKHBI OBbITh MPUBEICHBI HEMOCPEACTBEHHO
noxa Gopmynoit. [losicHeHus: KaK0ro CUMBOJIa CIEAYeT 1aBaTh C HOBOM CTPOKHU B
TOM MOCJeN0BaTeIbHOCTH, B KOTOPOM CHUMBOJIBI MpHUBeAeHb B Gopmyie. [lepBas
CTpOKa MOSICHEHUS JIOJDKHA HAYMHATBCS CO CJIOBAa «rae» 0e3 JBOETOYMS IMOCIe
HETO.

ITpumep:

3
IInoTHOCTE KaXKaoro odpasua # , KI/M°, BBIYUCIISIOT 110 (hopMYyIIe
2 2
m
p= ;, (1)

rjie m — Macca oopasia, Kr;

V — 06beM 06pasiia, M.

®opmyiibl, cleayrolike ofHa 3a JAPYrod M He pa3lieJIeHHbIE TEKCTOM,
pa3neNsoTCs 3ansTOMN.

[lepeHocutb GopMynbl Ha CHEAYIOIIYIO CTPOKY JOMYCKAaeTCs TOJIbKO
Ha 3HAKaX BBIMOJHIEMBIX OIEpalldii, MpUYeM 3HAK BHaualie CIEAYIOIIEH CTPOKHU
noBropsiercsa. Ilpu nmepenoce GopMynbl Ha 3HaAKE YMHOXKEHHUSI NMPUMEHSIOT 3HAK

«XM.



@dopMyIbl, TIOMEIICHHBIE B TPWIOKCHUAX, TOJDKHBI HYMEpPOBATHCS
OTJICIIPHOW HyMepaluel apaOCckuMu IudpaMu B Mpeaesiax Kaxaoro MpUIoKCHUS
no0aBiieHUEM TIepea KakIod mudpor 0003HAYCHUS NPHIOKCHHS, HAIpUMeEp
dbopmyna (B.1).

B matemaTudeckux ¢opMmyrnax TO4Ka, KaKk 3HAK YMHOXCHHS, HE CTAaBHTCS

+
nepes; OykBeHHbIMH cuMBosiamu (17R; 15D), mocie cxoOku (ac_6 )d u mepen

a—6 a-+tes

ckoOKoil 2(a+B). Touka craBUTCS MEXAY ApoOsSIMHU ( ) ¥ mepen YuciIom

_l’_
(£2%.100).

He nomyckaercs B 0fHY CTpOKY ¢ (OpMyIsiol, HEMOCPEACTBEHHO 3a HEW,
nucath eauHuIly ¢Gu3nuecko BenuuyuHbl. Eaununa Quanyeckod BeTUMUHUHBI
JIoJkKHAa OBITh YyKa3zaHa BO (paze, TMpealiecTByromed Qopmyne wid B
pacmppoBKe CUMBOJIOB.

[locne omnpeneneHuss BceX MCXOAHBIX JaHHBIX NHUIIETCS (opMyna
C TOJCTaBJICHHBIMH BMECTO CHMBOJIOB UU(MPOBBIMH 3HAYCHUSIMU BEITUYHMH
U TOJYYEHHBIM pEe3yJbTaTOM C YKa3aHHEeM eaMHMIIbI u3MepeHusi. OJIHOTHUIIHBIE

pacyeThbl CBOASITCS B TaOJIUILY.

3.6 Odopmiienue OnOIMOrpadpuIecKuX CCHIIIOK
bubnuorpaduyeckas ccbulka — COBOKYINHOCTh OuOIHOrpaguyeckux
CBEJICHUH O UUTUPYEMOM, pacCMaTpUBaeMOM WJIM YIOMHHA€MOM B TEKCTE
nokymeHnTta apyrom nokymente (I'OCT P 7.0.5-2008). Ilo mecTy pacnosioxeHus B
JOKYMEHTE pa3inyaroT 6ubinorpaduueckue CChbUIKU:
— BHYTPUTEKCTOBBIE, MOMEIIEHHBIE B TEKCTE JOKYMEHTA;
— TOJCTPOYHbIE, BHIHECEHHBIE U3 TEKCTa BHU3 MOJIOCHI JOKYMEHTA (B CHOCKY);
— 3aTEKCTOBbIEC, BLIHECEHHBIE 32 TEKCT JOKYMEHTA WJIM €T0 YacTu (B BEIHOCKY).
BHyTpHuTEeKCTOBBIE CCHIKHM COJEPXKAT CBEJEHUS 00 OOBEKTE CCHUIKU, HE
BKJIIOYEHHbIE B TEKCT JIOKYMEHTa. BHYTPUTEKCTOBYIO CCBUIKY 3aKIJIIOYaroT B
Kpyriabie ckoOku. [lpennucanHbli 3HAK TOYKY W THUpE, PA3ACISIONIMN 00JacTh

O6ubnuorpaduyeckoro onucaHus, Kak NpaBuiio, 3aMEHSIOT TOYKOH, HAaIIpUMep:
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(IToremxun B.K., Kazakos /[.H. ComnuansHoe mapTHepcTBO: (hOpMUPOBAHUE,
orieHka, peryauposanue. CII06., 2002. 202 c.)

IoxcTpouHbIe CCHIKH PACIOaraloTCs B KOHIE KaxJI0W cTpaHuilbl. Jliis
CBSI3M TIOJCTPOYHBIX OMOIMOrpadUUecKuX CChUIOK € TEKCTOM JIOKYMEHTa
WCIIOIB3YIOT 3HaK CHOCKH B BUJIE 3BE3/JI0YKH WIH [UGPBI, HATPUMED:

6 mekcme:

Jomeamue 10 HAC MaMSITHUKH, Yallle BCErO MPEACTABICHBI JETONUCHBIMU
CBOZIAMH .

6 CHOCKe.

' Kyasryponorus. Micropust MEPOBOii KyibTyphl. — M., 1998. — C. 199.

B monctpounoii 6ubGnmmorpaduyeckoil CChUIKE MOBTOPSIOT MMEIOIIHECS B
TEKCTe JOKyMeHTa Oubnuorpaduueckue cBefieHns 00 00bEKTE CChHUIKHU.

3aTekcTOBbIE CCHIIKH O(OPMIIAIOTCS Kak MepedeHb Oubamorpapuyeckux
3anuceidl (CIUCOK JUTEpaTyphl), MOMEIIEHHBIX MOCIe TEKCTa JTOKYMEHTa WIH €To
COCTaBHOM 4acCTH.

JUJist CBSA3M 3aTEKCTOBBIX OMOIMOTpaUuecKX CChUIOK C TEKCTOM JIOKYMEHTA
UCTIONB3YIOT OTCHUIKM (HOMepa 3amuceld B crucke). OTCHIIKM B TEKCTE JOKYMEHTa
3aKIJII0YAIOTCSl B KBaJApaTHbIE CKOOKH [ |, T/Ie yKa3pIBaeTCS HOMEp MCTOYHHUKA, IO

KOTOPBIM OH 3HAYUTCA B CIIMCKE U, CCJINU HCO6XOI[I/IMO, CTpaHUIIbI, HAITPUMEDP:

8 mexcme:
OOmmiA CITMCOK CIPABOYHHUKOB 1O TEPMHHOJOTHH, OXBATHIBAIOIIMA BpEMsI
He Mo3/iHee cepeanHbl XX Beka, naeT padbora oubimorpada U.M. Kaybmana [59].
8 3aMmMeKCmMOoBoll CCuLIKe.

59. Kaypman WN.M. Tepmunonormyeckue cioBapu: Oubnuorpadus. M.,
1961.

nim
6 mekKkcme.

[10, c. 106]
6 3amekcm060ﬁ CCblilKe.

10. bepnsieB H.A. Cmbicn uctopuu. M.: Meicab, 1990. 175 c.



4. O®OPMJIEHUE WLIFOCTPAITUI

B TekcTtoBOM JOKyMeHTe, [JIsi HArJISAHOCTH, CIEAYyeT WCIO0JIb30BaTh
WUTIOCTpaluu (CXeMbl, AuarpaMmbl, rpaduku, 4epTexku, KapTel, (ororpadumu,
aJTOPUTMBI, KOMIIBIOTEPHBIC pACTICYATKU U T.IL.).

WnnrocTpanuu pacnoiaralorcsi HEMOCPEICTBEHHO MOCIIe TEKCTa, B KOTOPOM
OHM  YIOMHHAIOTCA  BIIEPBBIC, WIM  HAa  CJeAylolen CTpaHHIIE.
Ha Bce wumrocTpaiiuu J0JDKHBI OBITH JTaHBI CChUIKM B pabore. Ilpu ccbuikax Ha
WJUTIOCTPALIAIO B TEKCTE CIIEAYET MUCATh ... B COOTBETCTBUM C PUCYHKOM 2» WIH B
KOHIIE MPEITIOKEHUS — (CMOTPETh PUCYHOK 2) .

Nnmtoctpanuu 10KHBI UMETh MOJAPUCYHOUYHBIA TEKCT, COCTOSIINN U3 CJIOBA
«PucyHoK», MOPSIKOBOTO HOMEpa PHUCYHKa W TEMaTHYECKOr0 HaMMEHOBAaHUS
pUCYHKa, pa3len€éHHbIX THUpe. B KOHIlE NOAPUCYHOUYHOrO TEKCTa TOYKa HE
craButcs. Ecnu pucyHok oauH, To oH o6o3Havaetcs «Pucynok 1». Jlomyckaercs
HE HYMEpOBaTh MEJIKHE PUCYHKH, pa3MeEIIeHHbIC HEMOCPEICTBEHHO B TEKCTE U Ha
KOTOpBIC B JAJIBLHEHIIIEM HET CCHIJIOK.

Cama wutrocTpalus U MoJApUCyHOUHBIH TEKCT BRIPABHUBAIOTCS TI0 LICHTPY.

Hanpumep:

v

PucyHnok 2 — JlunaMuka Tpyao3aTpar
NnmrocTpanuy Kaxaoro MpuioKeHuss 0003Ha4aloOT OTAEIbHON Hymepaluei
apaOckumu udpamu ¢ 1odaBieHreM nepea Huppoil 0003HaYCHHS TPUIT0KEHHUS,

Hanpumep: Pucynok A.2 — I'papuk 6e3yObITOUHOCTH.



5. O®OOPMJIEHME TABJINI]

Tabnuineit Ha3piBalOT 0coOyro Gopmy moaauu IUGPOBHIX WM CIOBECHBIX
CBEJICHUH, B KOTOPOH CBEJEHHUS pacIoiaraloTcs B OINPEICICHHOM MOPSIKE.
Tabnuiel HCTIONB3YIOTCS 1M1t OOJIbLIEH HATJITHOCTH M CPAaBHEHMSI MOKa3aTeei.

Ha Bce Tabmuipl B TEKCTE MOJDKHBI OBITH MPUBEICHBI CCBUIKH, MPH STOM
cienyer mnucath ciaoBo «Tabmuma» ¢ yka3aHWeM €€ HOMeEpa, Halpumep:
«... B COOTBETCTBMHU ¢ Tabnuieit 1». Tabauiy nmoMemaroT noj TeKCTOM, B KOTOPOM
BIIEPBBIC JIaHa HA Hee cChUIKa. Taldauia ¢ 3aroJJOBKOM OTIEISAETCS OT TEKCTa CHU3Y
U CBEPXY OJTHOM CBOOOHOM CTPOKOIA.

Tabnuupl HymMepyIoT apabckumu udpamu B npeaenax Bceil padotel. CioBo
«Tabnuma» nwumercs 6e3 KaBbIYEK CTPOYHBIMU OykBamu (rmepBas OykBa —
nponucHas). 3HaKk No U TOYKY B KOHIIE HyMEpAI[MOHHOTO 3aroJiOBKa HE CTaBAT.
Ecnu B pabote ogHa Tabnuna, ee He HyMEpYIOT.

Hanuune y Ttabnuipl coOCTBEHHOro Ha3BaHus o0s3arenbHO. HasBaHue
coctouT u3 cnoBa «Tabnuma», HOMepa, THpEe W TEMATUYECKOTO 3aroJioBKa.
Ha3zBanne TtaOnuupl cieayeTr moMemiatb Haja TaOiuiel cieBa, 0e3 ab3aIHoro

OTCTyNa, B OJIHY CTPOKY C €€ HOMEpPOM, uepe3 Tupe, 03 TOUKU B KOHILIE, HAIPUMED:

Tadonuua 1 — TeMaTtuyeCKUH 3aroJI0OBOK

HaumeHnoBaHue 3aroyoBKu rpad ‘ 3aroyoBKu rpad
OOKOBUKA M03aroJIOBKU rpad
N _
Y V
BokoBuUK (3aroyioBOK CTPOK) I'padbr (komoHKH)

3aronoBku rpad TaOMUIBI JOJDKHBI HAUYMHATHCS C TPONUCHON OYKBBHI,
a TOJ3arojoBKu TIpad — cO CTpOYHOW OYyKBBI, €CIM OHHM COCTABIIAIOT OJHO
MPEeAJIOKEHUE C 3arojlOBKOM, WJIM C MPONUCHOM OYKBBI, €CIM OHU HMEIOT

CaMOCTOSTEIbHOE 3HaUeHME. B KOHIIE 3arojIOBKOB U I10A3ar0J0BKOB Ta6J'II/IH TOYKHU
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HE CTaBATCSA. 3aroJIOBKM M TMOJ3aroyioBKM Tpad yKa3blBalOT B €AMHCTBEHHOM
gucie. I'pady «Homep mo mopsaky» (Ne n/m) B Taliuily BKIOYaTh HE
nomyckaercs. Pa3mMepHOCTb, eIMHUIY U3MEpEeHus, Oo0IIre JIsl BceX Moka3aTesei
TaOJIMIIbI, BBIHOCAT B TEMAaTHYECKHI1 3aT0JI0OBOK.

Pa3znensath 3aroloBKM M MOA3arojoBKU OOKOBUKA W Tpad AUaroHajIbHBIMU
JUHUSIMA ~ HE JomycKaeTcs. [ Opu3OHTalibHble M  BepTHKaJbHbIE JIMHUH,
pasrpaHUyYMBAIONIMEe CTPOKM TaOMUIbI, JOMYyCKAaeTcsi HE MPOBOJAUThH, €CIIU
UX OTCYTCTBHUE HE 3aTPYJIHSAET MOJIb30BAaHUE TAOIULIEH.

[Ipu neneHum TaOAMIBI HA YAaCTH M MEPEHOCE UX Ha APYTYI0 CTpPaHUILY
JIOTyCKaeTCsl TOJIOBKY WM OOKOBHK TaOJIMIBI 3aMEHSTh COOTBETCTBEHHO
HoMmepamu rpad u ctpok. Ilpu 3Tom HymepyroT apabckumu mudppamu rpadsl u
(W1M) CTPOKHU MEPBOM YaCTU TAOIHUIIBI.

3arosioBoK TaOMUIBI YKa3bIBAIOT OJIMH pa3 cieBa HaJ NEPBOM YacTbIO
TaOnuibl, HaA JApyruMu dYacTsamMu numyT «llpogomkenue TaOmMubl» WA

«OxoHuaHue Ta6JII/II_IBI» C YKa3aHHMEM HOMCpaA Ta6J'II/II_IBI.

Ha nepsoii crpanune:

Tadonuua 1 — TeMaTtudeCKUN 3aroJI0OBOK

Ha cnenyromeit ctpanuie:

[Tponomxenne Tabausl 1

1 2 3 4

Pacnonarator Ta6JII/I]_U:>I Ha CTPAaHMUIIC OOBIYHO BCPTUKAJIBHO. HOMGIJ_[CHHBIC
Ha OTIICJIBHOﬁ CTpaHHUIIC Ta6JII/II_IBI MOT'YT OBITh PAacCIIOJIOKCHBI BIOOJIb IUIPIHHOﬁ
CTOPOHBI JTUCTAa AOKYMCHTA, IIPHYCM TI'OJIOBKA Ta6JII/II_IBI HOJIKHA pasMCUIaTbCA B

JIEBOM 4aCTH CTPAHULIBI.




I[JUI COKpalmcHuA TCKCTAa 3arojJJOBKOB M IIOA34r0JIOBKOB rpaq) OTACJIBHBIC
IIOHATHUA 3aMCHSAIOT 6YKBCHHBIMI/I 0603HaquI/IHMI/I, YCTAHOBJICHHBIC CTaHAAapTaMU,

Wi ApyrumMu 0603Ha‘{eHI/IHMI/I, CCJIM OHM IIOACHCHBI B TCKCTC HWJIM IMPUBCACHDLI
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Ha WUTIOCTpalusX, Hanpumep: L — qmHa.

[Ipu OTCYTCTBUU OTIEIBHBIX JaHHBIX B TAOJIUIIEC CIIEIYET CTABUTh MPOUEPK
(tupe). Ludpsr B rpadax Tabuuil T0TKHBI TPOCTABIATHCS TaK, YTOOBI pa3psiibl
guces BO Bcell rpade ObUTH PacoIOKEHBI OJUH IO APYTUM, €CIIU OHH OTHOCSITCS
K OJHOMY ToOKa3ateino. B onHo# rpade 10KHO OBITH COOJIONEHO, KaK MPaBUIIO,
OJIMHAKOBOE KOJWYECTBO JECATUYHBIX 3HAKOB JJIsl BCEX 3HAYCHUH BEJINYHH.

Ecnu ctpoku mnu rpadsl TaGIUIBI BEIXOAAT 32 OpMaT CTPAHUIIBI, €€ ST

Ha YaCTHU, noMellasd OAHY YaCTb IIOO HPYFOfI W pAaaoM, IIpu 3TOM B Ka}KﬂOﬁ

qaCcTu Ta6JII/II_[BI IOBTOPAIOT €€ I'OJIOBKY H 6OKOBI/IK, HaIllpuUMCEp:

Tabnuua 5 — 3Hauenue kodppunuenta Ag

Koneunast BIIaXHOCTD HauvanbnHast BIa)KHOCTH APCBCCHHEI, %
IpEBECUHBI, % 120 110 100 90
22 1,07 1,00 0,874 0,84
20 1,12 1,66 1,00 0,93
16 1,26 1,20 1,14 1,07
12 1,43 1,37 1,31 1,25
10 1,55 1,49 1,43 1,36
KoneuHnas B1axHOCTb HavasibHast BTaXXHOCTB ApeBecuHbl, %
JpeBECUHBI, % 80 60 50 40
22 0,80 1,00 0,84 0,84
20 1,12 1,66 1,00 0,93
16 1,26 1,20 1,14 1,07
12 1,43 1,37 1,31 1,25
10 1,55 1,49 1,43 1,36
[Ipumeyanuss k Tabinuue (MOATAONMYHBIE MPUMEYAHHS) pPa3MElaloT

HEIMOCPECTBEHHO MOJ Tabiuueld B Buje: a) oOlero mpumedanus; 0) CHOCKH;

B) OTJEIbHON rpadbl WK TAOJIUYHON CTPOKH C 3aTOJIOBKOM.
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8. TPEBOBAHUA K 9JIEMEHTAM TEKCTOBOI'O JOKYMEHTA

8.1 TuryabHbBI# JUCT

TUTYIBHBIN JUCT ABISIETCS TEPBBIM JINCTOM JIHOOOT0 TEKCTOBOTO JOKYMEHTa
U, B 001IeM cJiy4yae, COJACPKUT CIIECTYIOIINE PEKBUZUTHI:

1) HauMeHOBaHNE MUHHUCTEPCTBA (BEJOMCTBA);

2) oduiuanbHOE HAMMEHOBAaHHME YYE€OHOIO 3aBEICHHUS B COOTBETCTBUU
C YCTaBOM;

3) rpud yTBEpKIECHMS, COTIIACOBAHMUS;

3) Bua 1oKyMeHTa (paboyast mporpaMMa, METOIMUECKUE YKa3aHUs );

4) xon (mudp) crenuaibHOCTH;

5) HauMMEHOBaHHWE JHUCUMIUIMHBI, MEXIUCIUIUIMHAPHOTO Kypca, eciH
JOKYMEHT BBITIOJIHAETCS MO OMpPENENEHHON MUCUUIUIMHE, MEXIUCIUTUIMHAPHOMY
Kypcy,

6) roJ1 BBIMIOJTHEHUSI paOOTHI.

HaumeHoBaHnve MHHHCTEpPCTBA M 4YacTb HAMMEHOBAHUS  KOJUIEIKa
BBITIOJIHSIETCS CTpOYHbIMU OykBamu, 1mpudr — Times New Roman, pasmep
mpudra (keras) — 14.

HenocpencTBeHHO Ha3BaHHME KOJUIEKA  BBIMOJHSAETCS  MOJTY>KUPHBIM
mpudToM, nponucHeIMU OykBamu, mpudt — Times New Roman, pazmep mpudra
(xernp) — 12. DTa cTpoka OTACNISIETCS OT MPEABIIYIINX UHTEPBAJIOM — 6 TT.

Bun pokymeHTa BBINONHSETCS MOMYKUPHBIM MIPUGTOM, TMPONUCHBIMU
oykBamu, mpudt — Times New Roman, pazmep mpudra (kerias) — 14.

HauMeHoBaHue NUCUUIUTMHBI (MEXIUCUUILTIMHAPHOTO KypCa) BBHITOIHIETCS
CTpO4YHbIMU OykBamHu (miepBasi mpornucHas), mpudt — Times New Roman, pazmep
mpudra (keras) — 14.

B 3aBucuMocTH OT BHJa JOKyMEHTa Ha OOOPOTHOH CTOPOHE TUTYJIHLHOTO
JIUCTa MOTYT COAEPKATHCS

1) naHHBIe U MOANKCH pa3pabOTUMKA U PELEH3CHTA;

2) naHHBIE O PACCMOTPEHHMM U COIJIACOBAHMM Ha 3aCENaHUM MPEeIMETHO-

LIUKJIOBOM KOMHCCHUH, HOMCP U OaTa IPOTOKOJIAa, TOAINCH IPEACCAATCIIA.
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Bce pekBu3uTbl 0OOPOTHOM CTOPOHBI TUTYJIBHOIO JIMCTa BBIMOJHSAIOTCS
C OJJMHAPHBIM MEXCTPOYHBIM MHTEpBaIOM 0e3 ab3anHoro orcryna, mpudt Times

New Roman, pa3mep mpudra (kerib) — 14, noactpounsiii — 12.

TuTyJbHBI JUCT Pa00T 00yYAKOIIUXCH, COAEPKUT:

1) HauMeHOBaHNE MUHHUCTEPCTBA (BEJOMCTBA);

2) opunragbHOE COKpALIEHHOE HAMMEHOBAHUE KOJLIEKA;

3) Bua paboTHl (AUTIIOMHBIN TPOEKT (paboTa), KypcOBOUM MpoeKT (padoTa),
ToKJIaj, pedepar u T.11.);

4) rema paboThI;

5) HauMeHOBaHUE CIEUATBHOCTH;

6) JTAaHHBIE pa3paboTymKa, PYKOBOJUTES, KOHCYJIbTaHTA,
(B 3aBUCUMOCTH OT BHJa paOOThI) U UX MOJIIUCH;

7) roA BBIMOJTHEHUSI paOOTHI.

HaumeHnoBanue mMuHuCTEpCTBAa M OQUIMAIBLHOE HAUMEHOBAHHME KOJUIEIKa
BBITIOJTHSIETCS TaK )K€, KaK U B 00IlIeM clyyae.

Bun 1moxkymeHTa BBIMONHSETCS MOMY)KHUPHBIM MIPUGTOM, TPOMUCHBIMU
oykBamu, mpudt — Times New Roman, pazmep mpudra (kerin) — 16.

Tema paGoTHI BBIMOIHIETCS MOTYKUPHBIM MIPUPTOM, CTPOUHBIMHU OyKBaMHU
(nepBast nponucHas), mpudt — Times New Roman, pazmep mpudra (kernin) — 16.

JlaHHble pPYKOBOAMTENSA, KOHCYJIbTaHTa, pa3paboTUMKa U pELEH3eHTa
BBITIOJIHSAIOTCSL CTPOYHBIMU OyKBaMu (mepBasi mponucHas), mpudt — Times New
Roman, pazmep mpudra (keran) — 14.

[Tpumepsr odOpMIICHHS THUTYIBHBIX JHUCTOB METOJWYECKUX YKa3aHHM,
pedepaTa, KypcoOBOro NpOeKTa U KypcoBOM paOOThI MPUBEACHBI B MPUIIOKEHUSIX A,

B, B, T, ]I

IIpumeuyanne — B cBsi3u co cnenudukoil pa3HbIX CIENHATBHOCTEH,
TpeOoBaHUA K OOPMIICHUIO TUTYJbHBIX JUCTOB AUIUIOMHBIX MPOEKTOB (paboT),
OTYETOB MO MPAKTHUKAM CJIEAYeT CMOTPETh B METOAMYECKHX YKa3aHUAX II0

BBITIOJTHEHHUIO 3TUX Pa0OT Y COOTBETCTBYIOIIMX CIEIUATBHOCTEH !
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8.2 Conepxkanue

BTopblM JHCTOM TEKCTOBOTO JOKYMEHTa sBiseTcs cojaepkanue. OHO
oopmisieTcss mocne TOro, Kak padoTa HaJ TEKCTOBBIM JOKYMEHTOM 3aKOHYCHA.
Conep:kaHne MOMEIIASTCS TIepe]] BBSACHHUEM.

B conepkanue BKIIOYArOTCS: BBeACHHE (TIPYM HAJIWYHMH), 3ar0JOBKH BCEX
pa3zesioB U MOAPa3/IeiioB, 3aKI0UeHre (IPH HAJTUYNHN), CIIMCOK HCIIOJIb30BaHHBIX
UCTOYHUKOB M JIUTEPATyphl, MPWIOKEHUs (IPU WX HATUYHUK) C YKa3aHHEM HX
OYKBEHHOTO 0003HAYCHUS U 3ar0JIOBKOB.

3aronoBok ~ COAEPXAHWE  numercs  mnponucHeIMM — OyKBamu,
NOJY)KUPHBIM  pudToM, mnocepearre cTpoku. CorimacHo T'OCT 2.105-95
HAaUMEHOBAHUsI, BKIIFOUCHHBIE B COJICpP)KAHHE, 3alMCHIBAIOT CTPOYHBIMU OYKBaMH,
HaYMHAsI C MPOMHUCHON OYKBBI, HOMYyCKAeTCsl Ha0Op 3aroJIOBKOB TEPBOTO YPOBHSI
(pa3znenoB) 3arjiaBHBIMU OyKBaMH.

XKenarenpHo, 4TOOBI COAEpIKAHUE TTOMEIIAIOCH HAa OJTHOM CTpaHHMIIE.

B paborax Ttuna pedepara, otuéta mo sabopaTopHoi paboTe 00BEMOM
MmeHee 10 cTpaHuIl copepkanne HeoOsI3aTeNBHO.

[Tpumep odopmiteHus iMcTa copepx anus npuBeaeH B npuioxenusx E, XK.

8.3 Cniucok HCnoIb30BaAHHBIX HCTOYHHKOB

B cnucke uMCTOYHMKOB JOJKHA OBITh yKa3zaHa BCSl JIUTepaTypa W Apyras
JOKYMEHTalMsl, (PaKTUYECKH HCIOJIb30BaHHAs MIPU COCTABICHUHM JTOKYMEHTA.
Cnucok odopmisieTcss Ha OTACIbHOM cTpaHuile U umeer 3arojoBok CIIMCOK
NCTIOJIb3OBAHHBIX MCTOYHUKOB, odopmieHHbIi Tak ke, KaKk OCTalbHbIE
3aroJI0BKH Pa3JelioB.

Kaxnas Oubnuorpaduueckass 3amuch B CIHCKE MONY4YaeT MOPSAKOBBIN
HOMED U HaYMHAETCs ¢ a03alHOTO OTCTYIA.

Cnucok  MCTOYHMKOB  JIOJDKEH  HMMEThb  CKBO3HYIO  HYMEPAIHMIO.
dopmaTupyercs OH Kak OCTaJIbHOM TEKCT pabOThl.

JlomyckaeTrcst JBa BapHaHTa pPACMOJIOKEHHUS HCTOYHHUKOB: B MOPSIAKE

IIOABJICHHA CCBIJIOK B TCKCTC U I1O aﬂ(l)aBI/ITy.
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HezaBucumo ot BbIOpaHHOTO criocoba IpynIUpoOBKH, B HAYaJO CIHCKA, KaK
MpaBWiIO, MOMENIAIOT O(UIHUAJIBbHbIE JOKYMEHTBHI (3aKOHBI, MOCTAHOBJICHUS,
yKa3bl U T. J1.), KOTOpbIE pacroiaraloTcs Mo opuaudeckoit cuie. Pacnonoxenue
BHYTPH DPaBHBIX 10 FOPUIUYECKON CHJIE JOKYMEHTOB — IO Jare NPUHITHSI, B
00paTHOW XPOHOJIOTHH:

1. MexmyHapoIHbIe HOPMAaTUBHBIE aKThI
. Koncturyuus
. ®enepasibHble KOHCTUTYLIMOHHBIE 3aKOHbI
. Hoctanosnenus Koncruryuuonnoro Cyzaa
. Konexcrl
. @enepanbHbIC 3aKOHBI
. 3aKOHBI

. Ykassel [Ipe3unenra

O 0 3 O D K~ LN

. Akt [IpaBuTenbcTBa
a) TOCTAHOBJICHUS
0) pacnopsKeHus
10. Axtel BepxoBHoro u Briciiero Apoutpaxkuoro Cyaos
11. HopmaTuBHBIE aKThl MUHUCTEPCTB U BEJIOMCTB
a) TOCTaHOBJICHUS
0) mpukasbl
B) pacmopsiKEeHUs
') mUchMa
12. PerumonanbHble HOpPMATHBHBIE aKThl (B TOM K€ TMOpSIKE, KaKk U
poccuiickue)
13. TOCTs1
14. CHulle1, TY u np.
Benen 3a  ykasaHHBIMM JOKYMEHTaMHU pacIioyiaraeTcs BCS  OCTajbHas

JUTCPpAaTypa: KHUI'", CTATbU B a.]](i)aBI/ITHOM MOPAOKE U 3JICKTPOHHBIC U3JdHUSI.
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IIpumeps! opopMiIeHHSI HCTOYHUKOB B CIIUCKE:

1) Kaura onHoro aBTopa

NBanoB, A.b. IlpakThueckue OCHOBBI PEMOHTa THIAPOJBUTaTesiei: ydeo.
nocobwue mis By3oB /A.b. Banos. — M.: I3a-Bo PI'TY, 2014. — 280 c.

2) Kaura nByx aBTOpOB

N36aukos, 1O.C. Mudopmauuonusie cucrembl: yueb. mocodbue /FO.C.
N36auxos, B.H. Iletpos. — 2-¢ uza. — CIIO.: [Tutep, 2014. — 656 c.

3) Kuwura, onucaHHas 1Mo/ 3arIaBUEM:

OCHOBBI ICUXOJIOTHH: YU4eOHUK 17151 By30B /mioj pen. npod. N.b. XKnanosoi
u ipod. A.A. 3aiiniekoBckoro. — 2-¢ u3f., ucnp. npepad. — M.: M3-so OI'TMVII,
2014.—-2014. - 980 c.

4) Marepuaibl KoHGepeHIUI

«IIpoGaeMbl SKOJOTHH» PETHOH. Hayd.-mpakT. KoHd. (2006; MBanOBO).
Martepualibl peruoHaJIbHOW Hay4HO-IIpakTudeckod koHpepeHuu «lIpobdiembl
skojorun» 20-25 desp. 2013 r. /MIBaHOBCKMII TEXHUKO-DKOHOMUYECKUN YH-T. —
HNsanoso: 1N3a-so TIIII, 2014. — 100 c.

5) OdunuansHble MaTepUabl

Koncrutynus Poccuiickoit ®enepanuu: opuil. texct. — M.: OKCMO, 2012.
—36c.

I'paxxnanckuii kogekc PO (uacth nepBast u BTopas): opuil. TekcT (¢ U3M. u
nor. ot 11 despans 2013 r.) / Cobp. 3akonogatenbctBa PO. — 2013. — Ne 7. — Cr.
609.

6) CrannapTsl

I'OCT 12.1.007-76. Bpenubie BemectBa. Knaccudukanus u oOmue
TpeboBanus Oe3omnacHoctu. — Bepen 1977-01-01. — M.: T'occrannapt Poccum:
N3n-Bo cranmapros, 2005. — 5 c.

7) Kaptorpaduueckue uznanus

I'eopesusi. T'eonmesumueckas KapTa TMOJE3HbIX HUckonaembix [KapTsi]:
reogesnyeckas oocrtaHoBka Ha 2 gHB. 2004 r. coct. m nmoaror. K wm3m. HIIO

«l'eone3ua» B2004 r.; . pea. A.A. Kapronosbies; pea. O.b. Ilerposa, A.K.
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Jlomoga; pyk. mpoekra A.C. U3mepos. —1 : 50 000 000. — M.: HITIO «I'eone3usi»,
2014. -1 k. (3 n.).

8) Crarbs u3 cOopHHUKa

N6parumos, C.B. Ornenka padotel B ycnoBusix cesepa /C.B. Moparumos,
B.P. Kop3syn, JI.U. Craciok //TpancnoptHbeie npoosiembl CHOMPCKOTO peruorHa:

c60. Hayu. Tp. U.2 — Upkyrck: UpI'VIIC, 2014. — C. 67-68.

OtnenbHO OQOPMIISIOTCS JIEKTPOHHBbIE MCTOYHUKH. YTOOBI MpaBUIBLHO
ux o(opMHUTH, B CIKMCKE HEOOXOJUMO yKazaTh Ha3BaHWE CTATbU WM calTa u

IIOJIHBIN_MHTEPHET-apeC.

IIpumepsbl OndanorpadpuyecKux 3anucei 3J1eKTPOHHBIX PECypPCOB:

1) Pecypchl 10KaJIbHOTO JOCTYTIA

Hans B. U. Tlocnounsl pycckoro Hapoaa: CD-ROM. / B.U. ane. - M.:
H3n-Bo OTC, 1997.

2) Pecypchl yrai€HHOTO 10CTYyIIa

on-line-xkHuea

CrenmanoB B. MWurepHer B mnpodeccuoHanbHOW HMHPOPMALUOHHON
NEeATENbHOCTU: [OnekTpoHHbIl pecype]. 2013-2014. — Pexum pgoctyna:
http://textbook.vadimstepanov.ru.

basza oannwvix

Onextponnblt katamor ['TIHTB Poccum [DnektponHblil pecypc]: 0a3a
JAHHBIX COJAEPKUT CBEIEHHUS O BCEX BUJAX JHT., nocrynatomei B ¢dona 'TIHTH
Poccun. — Dnextpod. naH. (5 daiinos, 178 Teic. 3anuceit). — M., [199-]. Pexum
noctymna: http://www.gpntb.ru/win/search/help/el-cat.html. 3arn. ¢ sxpana.

caum

MoOcCKOBCKHI ToCynapCTBEHHbIM yHuUBepcuTeT uM. M.B.JlomoHOCOBa:
[DnexTponHnblii pecypc]. M., 2013-2014. — Pexxum gocrtyna: http://www.msu.ru.

web-cmpanuya

Nudopmarnus ang noctynammux: [DaekTpoHHbIH pecypc]| / MockoBckuit
rocynapcTBeHHbll yHuBepcuteT uM. M.B.JlomonocoBa. M., 2013-2014. — Pexum

noctymna: http://www.msu.ru/entrance/.
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8.4 Ilpunoxenus

OdopmidtoTcss Kak MNPOAOKEHHE JOKyMEHTa Ha €ro MOoCJeqyHUInxX
cTpanunax. [lpunoxeHuss JOMXKHBI UMETh OOILIYIO C OCTaJbHON YacTbhi0 PabOTHhI
CKBO3HYIO HyMEpalMIO CTpaHUL. B TekcTe JOKyMeHTa Ha BCE IPUIOKEHUS
JOJIKHBI OBITh JTaHBI CCHLIKH.

Kaxnoe npunoxeHue cieayer HAaUUHATh C HOBOM CTPAHUIBI.

Homep mnpunoxxkenuss o0003HA4yaloT 3arjlaBHbIMU OyKBaMH PYCCKOIO
andaBuTa, HauUMHAs ¢ A, 3a UCKII0YeHHeM OykB E, 3, 1,0,4,b, bl b.

Cnoso ITPUJIOXKXEHUME nuiiercs nmponucHbBIMU OYKBaMU, MOITYXUPHBIM
mpudTOM ¢ BHIpAaBHUBAHUEM IO IIEHTPY, TaK K€ KaK U BCE 3arojIOBKH pa3/elioB.
ITocne cnosa IIPUJIOXKEHUWE cnenyer OykBa, oOo03Haudaromas €ro
MOCJIEAOBATENBbHOCTD, HanpuMmep: ITPUJIOKEHME A. ITon CJIOBOM
I[MTPUJIOXEHUE pacnosiaratloT €ro 3arojoBOK, KOTOPBIN BBIITOJHSAETCA KUPHBIM
mpudToM, CTpOUHBIMHU OyKBaMU (TiepBas MpOMUCcHas).

Jlomyckaercss HyMepoBaTh MPWIOKEHUsS apaOCkumMu  muppamMu B
COOTBETCTBUHM C OYEPEIHOCTHIO BCTPEYAEMOCTH B TEKCTE JIOKYMEHTA, HalpuMep
I[MPUJIOXEHHME 1. IlpunoxkeHus pacrnojiaratroT B IMOPSAKE CChUIOK Ha HHUX B
TEKCTE JOKYMEHTA.

Ecnim B 1OKymMeHTEe  OAHO  MPUIIOKEHHE, OHO  00O03HadaeTcs
IMTPUJIOXEHME A.

[IpunoxeHusi, Kak MpPaBUIIO, BBIMOJHSAIOTCS Ha Juctax Qopmara A4.
Homnyckaetcst oopMIsITh pUioKeHus Ha nuctax opmara A3, A4, A2 u Al.

[Ipunoxenuss MoryT ObITh OOSA3aTENBHBIMH U HMH()OPMALMOHHBIMH.
NudopmarimoHHble TpUI0KEHUSI MOTYT ObLIIb PEKOMEH]ITyEMOTO UJIU CIIPABOYHOTO
XapakTepa.

8.5 Coxpanenue JOKyMeHTA ISl BHIBO/IA HA MeYaTh
JIJisi KOPPEKTHOTO0 IPOCMOTpPA JOKYMEHTOB (CO3/IaHHBIX B Pa3HBIX BEPCHUSIX
Word) pykoBoguTereM paboThl M TOCJIEAYIOIIETO BBIBOJA Ha IeyaTh B
OoubMoTeke, HEOOXOAMMO COXpaHATh JNOKYMEHTHI B (opmarte Microsoft Office

Word 2003 wiu XP.



MNPUJIOKEHUE A
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